[TPMJIOXXEHUE

YTBEPXKXJIEH
IIOCTAHOBJIEHUEM aJMUHHUCTPALIUU
KOp>KOBCKOIO CEIBCKOrO MOCEIEHUS

JlennHrpanckoro panoHa
Ot 02.12.2015 . Ne 113

AJIMUHUCTPATUBHBIN PETJIAMEHT
[IPEJIOCTABJIEHUS MYHULIMITAJIBHOM YCIIYTU
«BHeceHne N3MEHEHUH B yUYETHBIC TAHHBIC IPaXK1aH, COCTOSAILINX HA y4YETE B
Ka4eCTBE HYKIAIOIMXCS B )KWIIBIX [TOMEIICHUAX)

Paznen 1.OBIIUE ITOJIOKEHUA

1.1.AIMUHUCTPATUBHBIN PEMIAMEHT IO MPEAOCTABICHUIO MYHULHNAIBHOU
ycinyru « BHeceHne n3MEHEHU B YUETHBIE JaHHBIE TPaXkJaH, COCTOSIIUX HA yYETE B
KaueCTBE HYKJAIOMIMXCS B KUIBIX IMOMEHICHUSX» (nanee - AJIMHHHCTPATUBHBIN
pEryiaMeHT) OmpeemnsieT CpPOKH U MOCJIEA0BATEIBHOCTh NEUCTBUI
(aAMMHHUCTpPATUBHBIE TPOIEAYPHI) MPU NPETOCTABICHUU MYHHUIIMIIAIBHON YCIyTH
(manee - MyHunMnaapHas yciyra).

AJMUHHCTPATUBHBIN pEerIaMeHT pa3paboTaH B LENSIX MOBBIIIEHUS KauecTBa
MPEIOCTABICHUS U JOCTYITHOCTH MYHHUIMIIAIBHBIX YCIYT U CO3AaHUs KOM(pOPTHBIX
YCJIOBUH JUIS TIOJTyYaresie MyHUIUIIAJIbHBIX YCIIYT.

1.2 Kpyr 3asBurenel, MMEIOIIMX IPaBO Ha MOJyYeHHE MyHHIMIanbHON
YCIIyTH, SBIISIOTCS rpaxkaaHe Poccuiickoit denepanniu, COCTOSAIINE B aIMUHUACTPALIUN
KopskoBckoro cenbckoro noceneHuss JICHUHIpaJIcKoro pailoHa Ha ydeTe B KaueCTBE
HYKJTAIOLIUXCS B AKUJIBIX IOMELIECHUSIX.

1.3.Ilopsinok nndopmupoBanus 0 MyHULIMIIATBEHOM yCyTe.

1.3.1.Mudopmarius 0  MECTOHAXOXKJICHHMHM U Tpaduke  pabOThI
YIOJIHOMOUYEHHBIX OPTraHOB M aJIpeca MECTOHAXOKACHUS YITOJITHOMOYEHHBIX OPTaHOB:

MyHununaibHOe OKETHOE yupexaeHne « MHOroQyHKIIMOHAIbHBIN IEHTP
IIPEAOCTABIEHUs TOCYAAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYD» MYHUIUIIAIBHOIO
oOpazoBanus Jlenunrpaackuit paiion (mamee - MODIl) - 353740, cranuna
Jlenunrpanckas, ynuua Kpacnas, 136, A.

DJIIEKTPOHHBIN aJIpec Len mfc@mail.ru
OdunmanpHbIi calT www.lenmfc.ru

Tenedon 8(86145) 3-78-98
daxc 8(86145) 3-78-98

AJnlpeca MECTOHAXO0XKICHUSI UCTIOIHUTENE MyHUITMITAIBHON YCIYTH:
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Anvunuctpanusa Kop:KoBCKOro cenbckoro mnoceneHust JIeHuHrpaiackuii
paiion — 353765, xyrop Kopxkwu, ynura [lo6enst , 1 (nanee — AaMuHUCTpAIus).

DJIIEKTPOHHBIN aJIpec korgy(@mail.ru
Tenedon 8 (86145) 4-92-16
dakc 8 (86145) 4-92-16

['paduk mpuema Trpaxkmad 1Mo BOIpPOCAM MPEAOCTaBICHUS MyHUIIUITATLHON
YCIYyTU B AJIMUHHUCTPALIAN:

JleHp Henenu Bpewms nmpuema rpaxaan
[ToHenenpbHUK 8.00-16.12 (mepepsi 12.00-13.00)
BtopHuk 8.00-16.12 (nmepepsi 12.00-13.00)
Cpena 8.00-16.12 (mepepriB 12.00-13.00)
YeTBepr 8.00-16.12 (mepepriB 12.00-13.00)
IlsaTHUITA 8.00-16.12 (mepepriB 12.00-13.00)

1.3.2.Ipaduxk  mpuema rpaxkigaH 1O  BOMpOcaM  MPEAOCTaBICHUS
MyHnununansson ycnyru B MOLL:

JleHb Henenu Bpewms npuema Bpewms BbiIaun Bpemst 06paboTku u
3asIBJICHUM U BarpaluBacMbIX ydeTa oOpaieHui
TMOKYMEHTOB OT ITOKYMEHTOB BasiBUTEICH
BasiBUTEICH (MOTHBHPOBAHHBIX

OTKa30B) 3asBUTEISIM

ITonenenbHUK, C 8-00 mo 18-00 C 8-00 mo 18-00 C 8-00 mo 18-00
BTOPHHK, YETBEPT

Cpena C 8-00 mo 20-00 C 8-00 mo 20-00 C 8-00 no 20-00
IIsTauna C 8-00 mo 16-00 C 8-00 mo 16-00 C 8-00 mo 16-00
Cy66oTta C 8-00 no 13.00 C 8-00 no 13.00 C 8-00 no 13.00

[Tonyuenune mHpoOpMaAIUK O TOPSAAKE MCHOTHEHHUS] MyHUIIMIAIBHON yCIyTH
OCYILIECTBIISIETCA:

-[pY JTUYHOM OOpaIeHUH 3as8BUTENS B AIMUHUCTPALIUH;

-Ipy JUYHOM oOparieHuu 3assuresns B MOLI;

-C HCIMOJIb30BaHUEM CPENCTB TeNEe(HOHHOMN U SJIEKTPOHHON CBA3H;

-IOCPEACTBOM NMUCbMEHHBIX oOpanienunii B M®II, A nmMunuctpanuu;

-Ha uH(opmaloHHbIX cTeHaax M®L, Aamunucrpanuu;

-B Cpe/ICTBaX MaccoBOM nH(popmaluy, B palloHHOH razere «CTenHble 30pu»,

-Ha o¢unuansHoM WMuTepHer - caiite aamuHUCTpanuu Kop:koBCKOro
CEJIbCKOTO TocesieHus1 JICHUHIpaJCKOTro MOoCeIeHHsl KOPKOBCKoe pd, B TOM YUCIE Ha
Enunom noprane rocyiapCTBEHHBIX M MyHULIMIAIBHBIX yCiIyr KpacHogapckoro xpas
o anpecy: http://pgu.krasnodar.ru/ (manee - [Topran).

1.3.3.ITopsinok, popma 1 MecTo pa3meleHus HHPOpMaIIH.



http://pgu.krasnodar.ru/
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Uudopmamuss o mpouenype mnpeaocTaBieHus MyHHUIMMAIBHONW —YCIyTH
coobmraercst mo HoMepaM TeneoHOB 1yisi cripaBoK (KoHCynbranmii) ML, a Takxke
pa3Meraercs B ceTd MHTepHeT.

PaccmoTpenne  MHOUMBUIYaJbHOTO — OOpamleHus  (PU3HYECKOro  Juua
OCYILECTBISAETCS B AIMUHUCTPALUU.

Nudopmanuss 00 wucnoaHeHUHM MyHUIUIAIBHON YCIYyrd MO BOIPOCAM
perucTpallid W MCHOJIHEHUS oOpalieHuid (U3NYECKUX JIML MPeIoCTaBIseTCs
cnenquanucramu MOIL] Oecrnarno. MHpopMupoBaHue 3asiBUTENEH OpraHU3yeTcs
UHAUBUIYATbHO UK MyOnuyHO. PopMa MHGOPMUPOBAHUS MOXKET ObITh YCTHOM WU
MUCHbMEHHOM, B 3aBUCUMOCTH OT (OpMBI OOpalleHus] 3aMHTEPECOBAHHBIX JIUIl U UX
IPEICTABUTEIICH.

NHbopMaMOHHBIM  cTeHJ pa3Mellaercss TMpUd BXOJAE B IMOMEIIECHUs
AJIMUHHUCTpaLIHH.

Ha wunHdoOpMannoHHBIX CTEHAAaX B IOMELICHUH, MPEIHA3HAYEHHOM IJIf
IIpueMa JOKyYMEHTOB [UIsl IIPENOCTaBiIeHUs MyHHIMIAIbHOM YCIYT'H, pa3MelaeTcs
cienytonias nHGopMaIus:

-U3BJICYEHUS] U3 3aKOHOAATENIBHBIX M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
COZIep KAIIUX HOPMBI, PETYIUPYIOIIHUE IEATENBHOCTh IO OKa3aHUK MyHHUIMIIaIbHON
YCIYTH;

~-TEKCT HACTOSIIETO AIMUHUCTPATUBHOTO PEMIAMEHTA C MPUIIOKEHUSIMU;

-0JIOK-CXEeMbI U KpaTKO€ OMUCAHKE MOpsiiKa MPEJOCTaBICHUS YCIYTH;

-[IEpeYHU JIOKYMEHTOB, HE0OXOITUMBIX JU1sL IIPEAOCTABIICHUS
MyHuunaibHOR yCiIyru, v TpeOOBaHUs, IPEIBABISIEMbIE K ’TUM JOKYMEHTaM;

-00pa3ubl 0pOpMIICHHUS JOKYMEHTOB, HEOOXOJUMBIX JUIS HPEJOCTaBICHUS
MyHULIMTTAIBHOMN YCIIYTH;

-MeCTOpacmojiokeHne, rpaduk (pexum) padboTel, HOMepa TeiaedoHOB, aapeca
HNHTEpHET-CAaUTOB M JJEKTPOHHOM IIOYTHI OPraHOB, B KOTOPBIX 3aABUTEIM MOTYT
MOJIy4YUTh TOKYMEHTBI, HEOOX0IUMBIE 11 MyHUIIMTIAIBHON YCIIyTH;

-OCHOBaHUS OTKa3a B MPEJOCTABICHNH MyHHUIIMIIATIBHON YCIIyTH.

Paznen 2.CTAHIAPT ITIPEJOCTABJIEHU A
MYHULUITAJIBHON YCIIYI'U

2.1.HaumenoBanue MyHununaibHOW yciayru: «BHeceHne wHW3MeHEHU B
YYETHBIE JAaHHBIE TIPa)XJaH, COCTOAIIMX HA YYEeTE B KAYECTBE HYKIAIOLIUXCA B
YKUJIBIX ITOMELIEHUX).

2.2 Ilpenocrapnenue MyHununanabHON yCIIyTH OCYILECTBIIAETCS
agMHUHUCTpaend KOp:KOBCKOTO CEIbCKOro IMOCENEeHUsl JIEHMHrpaJCcKkoro pamnoHa.
OTBETCTBEHHBIN UCIIOJHUTENb MyHULIUITATBHON YCIyTH — AJIMUHUCTPALIHSL.

B npenocraBnmennn MyHunmnansHOM yciayrn Takxke ywactsyeT ML B
rporecce nmpenocrasiaeHus  MyHHMIIMDANBHOM — yCiayrn — AJMUHHCTpanus
B3aUMO/JICHCTBYET C:

-¢pununaniom locynapcTBeHHOro yHuTapHoro mnpeanpusatus KpacHomapckoro
kpas «KpaiitexuaBentapusauus - Kpaesoe bTN» no JlenuHrpaackoMy paiiony;
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-JleHUHTpafcKUM pallOHHBIM OT/AENIeHHeM (uiInala ToCyIapCTBEHHOTO
yHuTapHoro upeamnpusatus «PocrexunBentapuszauns - @PenepanbHoe bTHU» mo
Kpacnonapckomy kparo;

-Jleaunrpagckum  ormenom  YnopasiaeHusa — DenepanbHOR CITyKOBbI
rOCy/IapCTBEHHOM perucrpanuu, kamactpa u kaprorpapuu mno KpacHomapckomy
Kparo.

2.3.0nucanue pe3ynbrara npegoCcTaBieHns MyHUIIMNIAIbHON yCITyTH.

KoHeunbiM  pe3yiabTaToM  NOpeaocTaBieHUus  MyHHUIUNIATBHONW  YCIyTH
SABJISIETCSA:

—BHECEHHE U3MEHEHU B YUETHBIE JAaHHbIE Tpa)kAaHWHA, IPUHITOTO HA YYET
B KaQYECTBE HYK/JIAIOIIETOCA B )KHIJIOM [TOMEUIECHUY;

-0TKa3 BO BHECEHUH U3MEHEHUM B YUETHBIE JaHHbIE TPaXKJaHWHA, IPUHSITOTO
Ha y4eT B KaY€CTBE HYXJAIOIIET0OCs B JKUJIOM TOMEIICHUY;

2.4.00muii CpOK PACCMOTPEHHS 3asBICHUS HE MOXKeT npeBbimarh 30
paboumx mHEH, TMpUYeM B YKa3aHHBIM CPOK HE BXOIAT CPOKH MPEIOCTABICHUS
MH(pOpPMALMKU U MPOBEACHUS PETUCTPALIMOHHBIX JIEUCTBUII CTOPOHHHUX OpraHU3alNi,
YKa3aHHBIX B IyHKTE 2.2 HACTOSIEr0 AJAMUHUCTPATUBHOTO PEITIAMEHTA.

2.5.cnonnenne MyHHIIMNANbHOM YCIIYyTH OCYILIECTBISIETCS B COOTBETCTBUU
CO CJIEAYIOIIUMU MTPABOBBIMU AKTAMM:

-KunuissiM kogekcoMm Poccuiickoit @enepanuu;

-denepanbupiM 3ak0HOM OT 29 nekadbps 2004 roga Ne 189-d3 «O BBeaeHUU B
nerictBue JKunuiHoro kojekca Poccuiickoin denepanuny;

-denepanbupiM 3ak0HOM OT 6 OKTsAOps 2003 Troma Ne 131-d3 «O6 obmux
MPUHIIMIIAX OPraHU3alUi MECTHOTO camoyIipasieHus B Poccuiickon denepanumy;

-OenepanbapiM  3akoHOM oT 27 wmromst 2010 roma Ne 210-d3 «O6
OpraHu3alyy MPEJOCTABICHUS TOCYJaPCTBEHHBIX MYHUILIMIAIBHBIX YCIYT»;

-IToctanoBnennem IlpaBurensctBa Poccuiickon ®Penepanum or 16 Mad
2011 roma Ne 373 «O pa3paOoTKe U YTBEPKIACHUU aIMUHUCTPATUBHBIX PEIJIAMEHTOB
WCIIOJHEHUS TOCYJAapCTBEHHbIX (YHKIMH U aJIMUHUCTPATUBHBIX PEITIAMEHTOB
MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIIYI»;

-3akonom Kpacnomapckoro kpas ot 29 aexadpst 2008 roga Ne 1655-K3 «O
NOPSIJIKE BEJICHHUSI OpraHaMu MECTHOTO CaMOYMPaBJICHHS y4yeTa rpakJlaH B KaueCTBE
HY>KJAIOIUXCS B OKWIBIX  noMemnieHusix»  (razera «KyOaHckue  HOBOCTHY
ot 31 nexabps 2008 roma Ne 225);

-IIOCTAHOBJIEHUEM [IIaBbl aaMuHUcTpaunu KpacHogapckoro kpas ot 17
anpenst 2007 roga Ne 335 «O6 opranuzanuu ydera B Ka4eCTBE HYKIAIOMIUXCS B
KUIbIX TMOMEIICHHUSIX MAaJOMUMYIIMX TPa¥IaH U TPaxIaH OTACIIbHBIX KaTeropHii»
(razera «Kybanckue HoBoctu» oT 28 ampesst 2007 roma Ne 63).

2.6.B nensx nmomyueHuss MyHUIIMNIAIbHON YCIyTH 3asBUTENN OOPAIIAIOTCS C
3asIBJICHUSIMU O IPUEME HA YUET B KQUE€CTBE HYKIAIOIINXCA B KUIJIOM ITOMEIICHUU:

1)B M®DIJ;

2)B AIMUHHCTPAIIHIO;

3)uepes [lopran.

3asBIeHUEe U HEOOXOJWMBIEC JOKYMEHTHI MOTYT TOJIaBaThbCsl 3asiBUTENIEM B
BUJIe OyMa)KHBIX HJIU AJIEKTPOHHBIX JOKYMEHTOB.


consultantplus://offline/ref=331B427928BE923B084EE65939254391D75E669BCD1E80F48AABBFF8F6FFE74D7BE193248C66AC9A366893S1u5H
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[IpenocraBneHne KONUK TOKYMEHTOB HE JIOITY CKAaeTCHl.

Komuu nOKYMEHTOB, HampaBiIsieMbIX MO TOYTE, TPEOYIOT O00S3aTeIBHOTO
HOTapHUAIBHOTO 3aBEPEHMUSL.

DNEKTPOHHBIE JOKYMEHTHI O(QOPMIISIOTCS € MPUMEHEHHEM BIIEKTPOHHOU
uudpoBoli TOANUCH W HampaBisitoTcss  4epe3 llopranm  TocymapcTBEHHBIX U
MYHULIUTATBHBIX YCIYT.

2.6.1. McuepnplBatolinil MEPEUYCHb JOKYMEHTOB, MOICKAIIUX MPEACTABICHUIO
3asIBUTEJIEM:

dbopmanu3zoBaHHoe 3asBieHue (mpuiaokenws N 3 - 8 (mo  ¢opmawm,
YTBEPKACHHBIM MOCTAaHOBJIEHUEM IVIaBbl aaMuHucTpaunn KpacHomapckoro kpast Ne
335)):

JOKYMEHTBI, YA0CTOBEPSAIOLINE JINYHOCTD 3aBUTEIIS U YWICHOB €r0 CEMBU;

CBUJETEIBCTBA O TOCYJAPCTBEHHOM PETUCTPAllMM aKTOB  T'Pa)XJAaHCKOTO
COCTOSIHMS:

CBUJIETENBCTBO O POXKIACHUM peOeHKa (eTei);

CBUJIETENBCTBO O PACTOPKEHUH Opakxa;

CBUJIETENBCTBO O 3aKJIIOUEHUU Opaka;

CBUJIETEJILCTBO 00 YCHIHOBJICHUHU;

CBUJIETENBCTBO 00 YCTAHOBJIEHUU OTLIOBCTBA;

CBUJETEIBCTBO O IEPEMEHE UMEHU;

CBHJIETEIIBCTBO O CMEPTH;

BCTYMHBIIIEE B CHIIy PEILIEHUE Cy/Ia 00 OINpe/IesIeHUH COCTaBa CEMbH;

JIOKYMEHTBI, TOJTBEPKAAIONINe Haauuue (OTCYTCTBHE) JKUIIBIX TOMENICHUH,
MIPaBOYyCTAHABIMBAIONINE TOKYMEHTBI HA 3aHUMAEMbIE KWJIbIE TTIOMENIEHUS B CIy4ae,
€CIM TIpaBa Ha YyKa3aHHbBIE TOMENICHHS HE ObUIM 3aperucTpupoBaHbl B EnnHoMm
peecTpe mnpaB Ha  HEABWKHMOE HMYIIECTBO M CACIOK C HHAM, U
MIPaBOYI0CTOBEPSIOIINE JOKYMEHTBI HA 3aHUMAEMBIE KUJIBIE IOMEILICHUS;

JIOTOBOP COLMAIIBHOTO HAaMa YKHAJIOTO TOMEIICHUS;

JIOTOBOp HaiiMa CHENUAITM3UPOBAHHOTO KUJIOTO MOMENIEHHUS;

JIOTOBOP HaliMa >KWJIOTO TIOMEIICHUS >KWJIUIIHOTO (HOHJA KOMMEPUECKOTO
WCMOJIb30BAHUS;

JIOTOBOP TMOJHAWMa J>KWJIOTO TOMEIIEHUs >KWIMIIHOTO (OHIA COUMAIBHOTO
UCIIOJIb30BaHMS;

JIOTOBOP 0E€3BO3ME3HOIO MOJIb30BAHUS KIJIBIM MTOMEIIEHUEM UHIUBUAYaTbHOTO
KUITUITHOTO (hOHA;

CIipaBKa KUITUITHOTO, KUJTUITHO-CTPOUTEIIBHOTO 17805 WHOIO
CHEIUATN3UPOBAHHOTO TMOTPEOUTETHCKOTO KOONEpaTHBa O WICHCTBE B yKa3aHHOM
KOOIIEPaTUBE;

cornamieHue 00 OMpeeICHUH TOPSIKA MTOJIH30BAHMS KIIIBIM TIOMEIIIEHUEM;

BCTYNMBIIEE B CUJy pEUIEHUE CyAa 00 ONpedeieHUH NOpsAJKA MOIb30BaHUS
YKUJIBIM TIOMEIIEHUEM;

JIOKYMEHTBI, TOITBEPKAAIOIINE MECTO )KUTEIbCTBA 3aBUTEISA:

nacnopt rpaxaanuHa Poccuiickoin dexepanuu ¢ OTMETKOW O pErucTpauuu
rpakJaHuHA 110 MECTY JKUTEIbCTBA;

CBHJIETEJIBCTBO O PETUCTPALMU 110 MECTY KUTEIbCTBA;



consultantplus://offline/ref=1E06A2D1FCC0621B165B2FF4D72F8EFB938D8E54F816259E3D540FBD5A9FC520BA42AA443D8CF3BB4AEF0DDENENCL
consultantplus://offline/ref=1E06A2D1FCC0621B165B2FF4D72F8EFB938D8E54F816259E3D540FBD5A9FC520BA42AA443D8CF3BB4AEF0ADDNENEL
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BCTYNHBIIIEE B CUJIy peHIeHUE Cyda 00 yCTaHOBIGHUM (aKTa MPOKUBAHUS
3asIBUTEJIS U YJIEHOB €r0 CEMbU 10 COOTBETCTBYIOIIEMY aJIPECY;

JIOKYMEHTBI, TIOATBEPKIAIOMNE TEXHUYECKHE XaPAKTEPUCTUKH  JKHIIOTO
MTOMETIICHHUS :

TEXHUYECKUH TMACIOPT JKUJIOTO TIOMEIIEHUS M0 MECTy PETUCTpAIllid WU TI0
MECTy TIPOKMBAHHS, YCTAHOBJICHHOMY BCTYNHBIIMM B CHIy pEIICHUEM CYa,
3asIBUTEISI U WICHOB €r0 CEMbH, yYKa3aHHBIX B 3asABJICHUM O TPUHATHH Ha YydYeT
(cocToAmUx Ha y4dere), M TeXHUYEeCKHii(ue) macrnopr(a) Ha Kujaoe(bie)
noMmerieHue(s1), npuHaIeKamiee(rue) 3asBUTEI0 W (WIM) UWICHaM €ro CeMbH,
YKa3aHHbIM B 3asBJICHUU O MPUHATHMA HA y4eT (COCTOSIMM Ha yd4eTe), Ha IpaBe
COOCTBEHHOCTU. TEXHUYECKHM MachopT >KWJIOTO TIOMEIIEHUs JOJIKEH ObITh
COCTaBJICH IO COCTOSIHUIO Ha JIaTy HE paHee ISITH JIET J0 JaThl MPEICTaBICHUS €T0 B
YIOJHOMOYCHHBIA OpraH MO Yy4YeTy WIM JOJDKeH COJepKaTh OTMETKY OpraHa
TEXHUYECKOW WHBEHTApHU3alMd O TMPOBEICHUM TEXHUYCCKOM WHBEHTAPU3AINH
KWJIOTO TIOMEIICHUSI B TEUCHHE IATH JIET JO0 JaThl MPEACTABICHUS TEXHHUYECKOTO
Macrnopra B YHOJHOMOYEHHBIA OpraH Mo yd4eTy. TpeboBaHuE O MpeACTaBICHUU
TEXHUYECKOTO MacHopTa JKUJIOrO MOMEIIEHUsI HE PacipoCTpaHseTCsl Ha 3asBUTEIIEH,
3aHMMAOIIUX JKHJIbIE TTOMEIICHHWs] 10 JOrOoBOpaM HalMa CHEIUATN3UPOBAHHOTO
KWJIOTO TIOMEIICHUS, JOTOBOpaM HalMa >XKHJIOTO IOMEIICHMS JKHIUITHOTO (oHIa
KOMMEPUECKOTO HCIIOJIB30BaHUs, JIOTOBOpaM IOAHAWMa KUJIOTO  TOMEIIEHUS
KWIMIIHOTO (OHAA COIMATIBHOTO HCIONB30BaHUS, JOroBOpaM O€3BO3ME3IHOI0
MOJIb30BAaHUS JKUJIBIM TTOMENICHUEM UHAUBUAYAIBHOTO KUIUIITHOTO (DOHMa;

BbITTUCKA(1) U3  JIMIEBOIO cuera  SKUAIOTO(BIX) MOMENIEHUS(Hi),
MpuHaJIeKaIero(nx) 3asBUTENI0 W (WMJIM) 4YJI€HAM €ro CEMbHM, YKa3aHHbBIM B
3asBJICHUUA O MPUHSATUM Ha y4yeT (COCTOSALIMM Ha yuere), U (WIH) OnpeleleHHbIM
KaTeropusiM TpaxKJAaH, HE YKa3aHHbIM B 3asBJICHUM Ha TIpaBe COOCTBEHHOCTH,
dakTnuecku 3aHMMaeMoro(bIX) 3asBUTENEM W (WIM) WIEHAMH €ro CEMbH,
VKa3aHHBIMH B 3asBJICHHM O TNPHHATHHM Ha Yy4YeT (COCTOAIMMH Ha Y4YeTe),
COCTAaBJICHHBbICE HE paHee YeM 3a JiBa Mecslia J0 JaThl MPEJCTABICHUS UX B
YIOJTHOMOYCHHBIA OpTaH 10 YUYETY;

CIIPaBKHU M3 OpraHa, OCyIIECTBISIONIEr0 TEXHUUECKUM yUeT KUIUITHOTO (PoHa,
yYKa3aHHBIM B 3aSBJICHUH O MMPUHSATHUHU Ha yUeT,

HE YKa3aHHbIM B 3asBJICHUU O TMPHUHATUU HaA YYEeT Cylpyram TrpaxiaH,
YKa3aHHbBIX B 3asBJICHUU O MPHUHATUHU HA YYET, a TAaK)Ke HE YKa3aHHBIM B 3asIBJICHUU O
NPUHATHHU HAa YYET UX OOIIMM HECOBEPIICHHOJIETHUM JIETSIM M HE COCTOSIINM B Opake
COBEPIIIEHHOJIETHUM HETPYAOCIOCOOHBIM JIETSAM, HECOBEPIIICHHOJIECTHUM JETSIM U HE
COCTOSIIIIUM B Opake COBEPIIEHHOJICTHUM HETPYIOCITOCOOHBIM JIETSM TaKUX TPaKIaH
1 UX CyIIPyTrOB HE3aBUCHUMO OT MECTa JKUTEILCTBA CYNPYTOB M IETeH TaKUX IPaKIaH;

3apEruCTPUPOBAHHBIM TI0 MECTY KHUTEJIBCTBA COBMECTHO C TPaKIaHUHOM(AMM),
yKa3aHHBIM(M) B 3asBIICHHH O TPHUHITHH Ha YYeT, 3a WCKIIOYCHHEM TpaKiaaH,
3aHUMAIOIINX COOTBETCTBYIOIIME >KWIbIE IOMEIIEHUsS] MO JIOrOBOpY IMOJHaiMa
YKUJIOTO MOMEIIEHUSI KUJTUITHOTO (POHIA COIMAILHOTO UCIOJIb30BaHUS, 110 IOTOBOPY
HaliMa JKHJIOTO TTOMEIICHHSI KIIHIITHOTO (DOHIa KOMMEPUYECKOTO HCIIONh30BaHUS TN
0 JIOTOBOPY O€3BO3ME3HOTO IMOJI30BAHMS KUJIBIM MTOMEIIEHUEM WHIUBHUIYaTbHOTO
KWIMIIHOTO (oHJIa, Ha TpaBe COOCTBEHHOCTHM WM HAa OCHOBAaHUM MHOIO
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MO/IJIEXKAIIEr0 TOCYTapCTBEHHOW PETHCTPAIlMU MpaBa KUIOT0(bIX) NOMEIIeHUs(1il) U
() 3emenbHOro(bIX) ydacTKa(oB), BBIACJICHHOTO(bIX) [UJII CTPOMUTEIHCTBA
KUI0ro(blx) JoMa(OB), COCTABICHHbICE HE paHee 4YeM 3a JBa Mecsia [0 JaThl
IIPEACTABIECHNS UX B YIIOTHOMOYEHHBIN OPTaH 0 y4YeTy.

2.7. 3anpemniaeTcs TpeOOBaTh OT 3asBUTEIIS:

- TMpEACTaBI€HUS JOKYMEHTOB MW HWH(MOpPMAIMM WIA OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMHU MPABOBBIMU AKTAMHU, PETYJIUPYIONIUMHA OTHOIIEHHUS, BO3HUKAIOIIUE B
CBS3U C IIPEACTABICHUEM MYHHUIUITAIBbHON YCIYTH;

- TPEJCTaBICHUS TOKYMEHTOB M MHGOpPMalUH, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMU NIpaBOBbIMM akTamu Poccuiickon Denepanuu, HOPMaTUBHBIMU
MpaBOBBIMH akTaMu KpacHOoAapcKoro Kpasi U MyHULIUIIAIbHBIMU PABOBBIMU aAKTaMHU
u (W1M) NOABEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM W OpraHaM MECTHOIO
CaMOYTIPABJICHUS] OPTaHU3alMi, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHULIMIATbHBIX
YCIYT, 3a HCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 3 ctarbu 7/ denepanbHOro
3akoHa oT 27 wmronsa 2010 roma Ne 210-d3 «OO0 opraHuzauuu MOpegoCTaBICHUS
rOCYAapCTBEHHBIX U MYHUILIUIIAJIBHBIX YCIIYT).

2.8 HcuepnpiBaronMidi MNEPEYEHb OCHOBAHMM JJIsi OTKa3a B IIPUEME
JIOKYMEHTOB SIBJISIFOTCSI:

-OTCYTCTBUE Yy 3asBUTEJNII COOTBETCTBYIOIIMX IOJHOMOYMN Ha IOJIyYEHUE
MyHUIIUTIAIBHOM YCITYTH;

-oOpaiieHue  3asBuTeNsl 00  okazaHuM ~ MyHUIIMNANBHOW  YCIIyTH,
PEN0CTaBIEHUE KOTOPON HE OCYLIECTBIISIETCS OpraHaMy, YKa3aHHBIMU B MO/Ipa3ieiie
2.2 HacTOsALIErO pa3ena;

-UCTE€YEHHUE CPOKA JECUCTBHUS IPEAOCTABISIEMBIX JOKYMEHTOB;

-HAJIMYKME B JOKYMEHTAaxX IMPHUIIHCOK, 3aYE€PKHYTHIX CJIOB, HUCHOPABICHUH, a
TAK)K€ JOKYMEHTOB, MCIIOJHECHHBIX KapaHJalloM, JAOKYMEHTOB C CEPbE3HBIMHU
MIOBPEXIAEHNUAMH, HE MO3BOJISIIOIIMMHM OJHO3HAYHO HCTOJIKOBATh MX COJNEPIKAHME,
JIOKyMEHTOB, O(OPMJIEHHBIX C HapylIeHUEeM TpeOOoBaHUM, NPETyCMOTPEHHBIX
3aKOoHOAarebcTBOM Pocculickont Penepanun.

2.9.0cHOBaHUAMU 1Jis TPUOCTAHOBJIEHUS WJIM OTKa3a B IPEIOCTABICHUU
MyHUIIUTIATIBHOM YCITYTH:

-MIOCTYIUICHHE 3asiBIeHUs (B MHCHbMEHHOM BHUJE) 3asiBUTENS C MPOCHOOM 0
PUOCTAHOBJICHUH MPEIOCTaBICHUSI MyHUIIMITAIBHOW YCIIYTH;

-HEBO3MOXKHOCTh  MPEAOCTaBICHUs] MyHUIMINIAIBHOW YCIYTH B CHILY
OTCYTCTBUS B TMPEACTABICHHBIX JIOKyMEHTaX WHQOpMAIUK, HEOOXOTUMOM st
MPUHATHS PEIICHUS O MPEIOCTaBICHUN MyHUIIMNIaTbHON YCIYTH.

[IpenocraBnenne MyHUIIMDIANBHON YCIYTH MOXET OBITh MPUOCTAHOBICHO
OJTHOKPATHO Ha Cpok He Ooree 30 pabounx gHE.

Pemienne 0 mpuHOCTaHOBIEHUM NPENOCTABICHUS MyYHMIIMIIAIBHON YCIyT'H
npuHUMaeTcs He no3aHee 10 pabounx JHEN ¢ MOMEHTA MPUHATHS 3asBICHUS

B cimydae BBISBIEHMS OCHOBAHMM I OTKa3a BO BHECEHUM W3MEHEHUU B
YYETHBIE JAHHBIE TPAXKIAHWHA, COCTOSLIETO HA YYETE B KauECTBE HYKIAKOLIErocs,
AJIMUHHUCTpALYs B TEYEHUE TPEX KAJICHIAPHBIX JTHEW ¢ MOMEHTA MPUHATHS PEUICHUS
00 OTKa3e HampapisieT YBEIOMIICHHE U pellleHne 00 OTKa3e Ha UMs 3asiBUTENS WU B
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MOI] (B ciiyqae obpamienus 3asButens B MOILL).

2.10.Ilpuem 3asiBIeHHsT O MPEAOCTABICHUH MYHHIMIAIBHONW YCIYIH,
KOIIMPOBAHUE U CKAHUPOBAHUE TOKYMEHTA, YAOCTOBEPSIOLIErO JIUYHOCTD MOJIy4aTess
MynununanbHo — ycayru  (macmopt rpaxaaHuHa Poccuiickont  denepanum),
MH()OPMHUPOBAHHWE W KOHCYJbTHUPOBAHUE 3asBUTENECH O TMOPSAIKE NPEIOCTaBICHUS
MyHUUHMNIATIBHOM  YCIYyTH, XOAE PACCMOTPEHUS 3alPOCOB O IPEIOCTABICHUU
MyHULIMIIAIBHOW ~ YCIIYTHM, @ TaKXe IO HWHBIM BOIPOCAaM, CBS3aHHBIM C
npenocraBieHueM MyHununanbHou ycinyru, B MO®OL[ wim  AJMUHUCTpauuu
OCYUIECTBISIOTCS OeCIUIaTHO.

2.11.Cpoku oxxugaHusi B O4epeau JJIsl MoTyuyeHUs: MyHULIMTIAIbHOM yCITYTH:

-BpeMsl OKUJAHUS B OYEpEaW JUIsl IOJyYEHMs] KOHCYJbTAlMU HE JIOJIKHO
IIPEBBIIIATH MIATHAAUATH MUHYT B M®ILI, HEe NOMKHO NMpeBbIIAaTh NATHAALATA MHUHYT
B AJIMUHHCTpAILIUH;

-BpeMsl OXKHJaHUs IJIS TOJIa4yd JOKYMEHTOB, HEOOXOIUMBIX ISl MOJTy4eHUs
MyHUIIMITAIBHONW YCIIyTH HE JOJDKHO IpPEBBIIATh MATHaAUaru MuHYT B MOILI, He
JOJDKHO IIPEBBIIATh MATHAAUATH MUHYT B AJIMUHUCTpPALNH;

-BpeMsL  OKMAAHUSA  JUIA  TIOJYYEHHs]  pe3yjpTara  IPEAOCTaBICHUS
MyHHAIMIIAIBHON YCIYyTH HE JNOJDKHO IPEBbIIATh MATHaauaru MUHYT B MOILI, He
JOJKHO IIPEBBIIATh MATHAAUATH MUHYT B AIMUHUCTPALIAH.

2.12.Cpox ¥ MOPANOK PETUCTPALMM 3aMpoca 3asiBUTENS O MPEAOCTaBICHUU
MyHUIIMITAJIBHOM YCITYTH, B TOM YKCJIE B JIEKTPOHHOU (opme.

[TuceMenHoe oOpaleHue 3assBUTENS MOAJIEKUT 00s3aTeIbHOM perucTpaluu B
TEUCHUE OJIHOTO KaJCHAAPHOrO JHS C MOMEHTa mnocrtyrmieHus B MO wim
AJIMUHUCTpAIHUIO.

2.13.TpeGoBanus K TMOMENICHUSIM, B  KOTOPBIX  MPEAOCTABISIETCS
MyHHuIMnaIbHAS yCIyTa.

[IpueM rpaxkmaH Uit okaszaHWss MyHUIHNAIBHOW YCIYTH OCYIIECTBISETCS
cornnacHo rpaduxy padotel Aamunuctpauuu 1 MOII.

Mecra npenocrasienus MyHununaisHoi ycinyru B M®L] obopynyrorcs B
COOTBETCTBHH €O cTaHAapTOM KoMpopTHOCcTH MODII.

Paboune wmecra crnenuaaucToB AJIMHHUCTpAIMU, MPEAOCTaBISIONINX
MyHUIIMITAJIBHYIO YCIIYTY, O0OpPYAYIOTCSI KOMIIBIOTEPHON TEXHUKOW U OPTTEXHUKOM,
NO3BOJISIOIIMMYU OPraHW30BaTh MPEIOCTABICHUE MyHUIIMIIAIBbHON YCIYTH B ITOJHOM
o0beme.

Mecta a8 TpOBENEHHS] JIMYHOTO IIpHEMa 3asBUTENIed 000pyayrOTCs
CTyJIbSIMH, CTOJIaMH, OOECIEUMBAIOTCA  KAHLEISPCKUMH  MPUHAIEKHOCTAMU,
MH(GOPMAIIMOHHBIMH CTEHaMH.

Jlia oXupaHus rpaxaaHaM OTBOAMUTCS CIIEIUAIBHOE MECTO, 000pYyIOBaHHOE
CTYJIbSIMH.

B wmecrax mpenocraBieHuss MyHHMIMNAIBHOM YCIYTM NPEAYCMaTpPUBACTCA
000py/0oBaHUE JOCTYMHBIX MECT OOLIECTBEHHOTO MOJIb30BaHUS (TyaaeTOB).

[IpueM 3asBUTENEN OCYIIECTBISETCA NOHKHOCTHBIMHU JIMUAMH, BENLYILIUMH
MIPUEM B COOTBETCTBUM C YCTAHOBJICHHBIM IPAPUKOM.
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B nensax obecneueHust KOHPUACHINAILHOCTH CBEICHUHN O 3asBUTENE, OAHUM
JNOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BENETCS IPUEM TOJIBKO OIHOIO 3asBUTEIS.
OnHOBpEMEHHBIN IPUEM JIByX U 0oJiee 3asiBUTENEH HE Oy CKaeTCsl.

2.14. IToka3arenn 1OCTyITHOCTH U KadecTBa MyHUIIMITAIIBHON YCIYTH.

2.14.1.IToka3arenssMu TOCTYITHOCTH MyHHIIMIIATbHOMN YCIIYTH SIBJISFOTCS:

1)TpancnopTHas AOCTYNMHOCTh K MECTy MPEAOCTaBICHHs MyHUIUIAIbHOM
YCIYTH;

2)obecrnieueHre OECHpPEensITCTBEHHOIO JOCTyna JUIl C OrpaHUYEHHBIMU
BO3MOXHOCTSIMH TIEPEIBIKEHUS K IIOMEIICHMSAM, B KOTOPBIX IPEJOCTaBIISIETCS
MyHunMnagapHas yciyra,

3)o0ecneuenne npeaocTapieHuss MyHUIIMIAIBHON YCIyTH ¢ UCHOIb30BAHUEM
BO3MOXKHOCTEW €JMHOTO MOPTaJIa FOCYJapCTBEHHBIX 1 MYyHHUIIUITAJIBHBIX YCIIYT;

4)pazmernieHre MH(OpPMALMKU O TMOPSAJKE MpenocTaBieHuss MyHHIMIAIbHOU
yCIIyTH Ha O(pUIIMaIBLHOM CaMTe;

5)pa3menienue uHGOPMAIMK O TOPSAKE MNpeAocTaBieHUs MyHUIIUTATbHON
YCIYTH Ha €IMHOM ITOPTAJIE TOCYAAPCTBEHHBIX U MyHULIUITAJIBHBIX YCIIYT.

2.14.2 IlokazarensimMu kauecTBa MyHUIIMNIATBHOW YCITYTH SIBJISIFOTCS:

1)cobmroaenue cpoka nmpenocrapieHuss MyHUIIMNATbHOW YCITyTH;

2)coONMoIeHUE CpPOKOB OXKUIAHUS B OuUepeAd TMpU  MPENOCTaBICHUU
MyHHULMITAIBHOMN YCIIYTH;

3)OTCyTCTBHE IOJAHHBIX B YCTAHOBJIEHHOM IOPSJIKE KajJo0 Ha pELIEHUs U
neiicteus (Oe3neiicTBUE) MOKHOCTHBIX JIMLI, MPUHATHIE U OCYILIECTBICHHBIE B XOJI€
npenocrasieHus MyHUIIUNIATBHON YCIIYyTH.

Pa3znen 3.COCTAB, I[IOCJIEJOBATEJIBHOCTb U CPOKI
BBITOJIHEHUA AIMUHUCTPATHBHBIX [TPOLUEAYP, TPEBOBAHNA K
IHOPALKY UX BBIITOJIHEHM A, B TOM UMCJIE OCOBEHHOCTH
BBITIOJTHEHU ST AJIMUHVUCTPATUBHBIX ITPOLEJIYP B DJIEKTPOHHOM
®OPME, A TAKXKE OCOBEHHOCTH
BbBIIOJIHEHUAAAMUHNUCTPATUBHBIX ITPOLIEAYP B
MHOT'O®YHKYHNOHAIJIBHBIX IEHTPAX

3.1.0cHoBaHMEM Uil HA4YaJla MIPOU3BOJICTBA aJIMUHUCTPATUBHOMN MPOLETYPHI
M0 TMPEAOCTABICHUIO HACTOSIIeH MyHHUIIMNANBHONW YCIYTH SBISETCS OOpalieHue
IPaXKIaH.

3.2.Mcnonnenue Hactosimeld MyHHUIMINAIBHOW YCIyTH BKIIOYaeT B ceds
CJIEYIOIIME aIMUHUACTPATUBHBIE POLEAYPHI:

-npueM u perucrpauss MOPDL] wnim AgMuHHCTpanMed 3asBICHUS W
IIPUJIAraeMBbIX K HEMY JOKYMEHTOB Ha OKa3aHue MyHUIMITAIbHON yCIYyTH;

-IPOBEJICHUE MPOBEPKU NPEICTABICHHBIX JTOKYMEHTOB HAa COOTBETCTBHUE MX
TpeOOBAHMIM 3aKOHOJATENbCTBA U AIMUHUCTPATUBHOTO PETJIAMEHTA, BBOJ| IAHHBIX O
3asBuTENe B MHGOPMalMOHHYIO 0a3zy nAaHHblX AjamuHucTpauuu u Ha [lopran
rOCy/IapCTBEHHBIX U MYHULIMTIAIbHBIX YCIYT;
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-ohopMIIeHHE 3aKIIIOUEHUs TI0 SKWIUIHOMY BOMPOCY TpaKJaHWHA IS
MNPUHATHS ~ pEUICHUS  AJMHUHHCTpalMed O  BO3MOXKHOCTHM  IMPEAOCTAaBICHUS
MyHUIMIIAIBHON YCITYTH;

-opopmieHue pernieHus AIMUHUCTpAlMM O BHECEHUHU (OTKa3e) B yUETHbIC
JAHHBIE TPAXKJIaHWHA, COCTOAIIETO HA y4YeTe€ B KAYECTBE HYKIAIOLIETOCS B KUIOM
MOMEIIEHUH;

-BHECEHUE HUHpOpMAIMU O pelmieHun AnMmuHuctpanuu Ha [lopran
TOCY/IapCTBEHHBIX U MYHUIIMTATBHBIX YCIYT

-BHECEHUE W3MEHEHMII B CIIMCOK TPAXKIaH, HYKIAOIMMUXCA B KUIOM
NOMENIECHUU;

-[PEIOCTABIICHUE CIUCKOB TPAXKJAH OTAEJIbHBIX KaTeropui Io 3ampocam
YIOJHOMOYEHHBIX OpraHoB KpacHomapckoro kpas B 00JacTH TPEIOCTABICHUS MeEp
COIMAJIbHON TIOJIZIEPKKH TI0 00€CTICUEHUO KUITBEM TPaXKJIaH OTACIbHBIX KaTeTOPUIA;

-IPOBEICHUE CIUIONIHOW WJIM BBIOOPOYHOW TMEpeperucTpanuy TpaxiaH,
COCTOSIIIMX HA YYETE B KQUECTBE HYKJIAIOIINXCS B )KWJIBIX TOMEIICHUSX.

-perucTpanusi yBEAOMJICHHS O BHECEHUU HM3MEHEHMU (OTKa3e) B Y4YETHbBIC
JAHHBIE TPaXKJaHWHA, COCTOAILETO HA y4E€Te B KAa4E€CTBE HYKJAIOIIETOCA B KUIOM
MOMEIIEHNHU B KHUTE PETUCTPALMM YBEJOMJICHUH IO YUY€Ty U COMPOBOAUTEIBHBIX
IINCEM; HaNpaBJICHUE YBEAOMJICHHMS 3aKa3HbIM IIHCbMOM C YBEIOMIIEHUEM O
BPYUCHUH;

-Bpigjaya MODIL[ wnmm AJIMUHHCTpallM€l yBEIOMJICHUSI M PELICHUS
AJIMUHUCTpAlUd O BHECEHUM W3MEHEHHUM MPUHSATHUU (OTKa3e) B Y4YETHBIC JaHHbBIC
rpaKJIaHWHA, COCTOSIIEr0 Ha YYEeTe B KAueCTBE HYXIAIOLIETOCS B KUIOM
IIOMEILICHUU.

B mnpouecce npenocraBienuss MyHHIIMNAIBHON YCIyrH, AJIMUHUCTpALIUS
dbopMupyeT U HaMpaBIsieT MEXKBEIOMCTBEHHBIE 3allpOChI B CIEAYIOIINE OPTaHbI
(opranuzaium), y4acTByIOIIME B IPEAOCTaBICHUH MyHUIIMTIAIBHOMN YCIyTH:

-JIeHuHrpacKui oTzeln VYrpasneHus denepanbHON CILyKOBbI
roCyJapCTBEHHOW perucrpauuu, kaaacrpa u kaprorpadpuu no KpacHomapckomy
Kparo;

Ounmuan  [ocymapcTBEHHOro yYHUTapHOro mnpeanpusitus KpacHomapckoro
kpas «KpaiitexuaBentapusauus - Kpaesoe bTN» no JlenuHrpaackoMy paiiony;

-JleHuHrpaackoe  pailoHHOe  OTAeleHHe (uiauasa TrocCylapCTBEHHOTO
yHATapHOro npennpusatus «PocrexunBeHTtapuzauuss - Depepanbnoe bTHU» 1o
Kpacnogapckomy kpato.

Jns  npegoctaBieHur — MyHUIMNAIBHOW — yCIOyTH, AJIMUHUCTPALIMU
HEOOXOIMMBI CIEAYIOIHNE JOKYMEHTHI W HWHGOpMAIMs, HAXONAIMECS B WHBIX
OpraHax M OpraHu3alUsaX, COCTABJICHHBIE HE paHee YeM 3a JBa Mecsla /10 JaThbl
MPEACTABICHUS UX B YIIOJTHOMOYEHHBIN OpraH 1o y4eTy:

-CIIPaBKA W3 OpraHa, OCYIIECTBIISIFOIIETO TEXHUYECKHW YYET >KUIUIIHOIO
dboHga o Hanmuuuu (OTCYTCTBMHU) y TpakJaHWHA U YWICHOB €r0 CEMbHU, COCTOSIIHNX Ha
y4eTe, a TakKe y MHBIX Fpak/IaH, Ha paBe COOCTBEHHOCTH WJIM Ha OCHOBAaHUU UHOTO
MO/IJIeXKAIIETO TOCYJapCTBEHHOM pErucTpaluy npasa >Kii1oro(bix) noMemeHus(ui) u
(wi) 3emenbHOro(bIX) ydacTKa(oB), BBIJACICHHOTO(bIX) [UJII  CTPOUTEIHCTBA
KUJI0TO(BIX) T0Ma(OB);
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-OpraHa, OCYLIECTBIISIIOLIET0 TOCYJapCTBEHHYK) PErMCTPAalMI0 IpaB Ha
HEABUKUMOE UMYILIECTBO M CHIEJIOK C HUM, O HAJIMYMU (OTCYTCTBHH) y TpaKJaHUHA U
YJIEHOB €r0 CEMbH, COCTOSIIIMX Ha yYeTe, a TAKXKE Yy HMHBIX T'pakJaH, Ha IpaBe
COOCTBEHHOCTH MJM HA OCHOBAaHMM HWHOIO MOJIEKAUIET0 TIOCYAapCTBEHHON
perucTpanuud mnpaBa KWIOro(blx) mnoMemeHusi(uid) u (uiau) 3eMenbHOro(bIX)
y4acTka(0B), BBIJICICHHOTO(BIX) JJIsl CTPOUTENIBCTBA KUJIOTO(BIX) 10Ma(OB);

-BBIMMCKA(M) M3  JIMLEBOIO  cyeTa  JKWIOro(blx)  mnomeueHus(ui),
npuHajuiexaniero(ux) (MpuHaaiexkapuero (Mx)) rpakaaHuHy U (WId) YIeHaM ero
CEMbHU, COCTOSIIIUM Ha ydere, W (WIM) rpaxkJaHaMm, Ha IpaBe COOCTBEHHOCTH,
(dakTuuecku 3aHMMaeMoro(bix) TpakIaHWUHOM | (WJIM) WIEHAMH €ro CEeMbH,
YKa3aHHBIMHM B 3asBJICHUW O MPUHITHH HA Y4eT (COCTOSIIMMH Ha y4eTe), u (WiM)
rpaK/IaHAMMU.

3.2.1.I1opsA10K OATOTOBKH M HAIIPABJICHUS MEXBEIOMCTBEHHOTO 3ampoca.

MeXBETOMCTBEHHBIM ~ 3alIpOC O IPENOCTABICHHM  JOKYMEHTOB W
uHbOpMaIMK, HEOOXOAMMBIX I MpeAocTaBieHus MyHUIIMNANbHON YCIIyTH,
HaITPaBJISIETCS. B COOTBETCTBUU CO CTarbed 7.2 DenepalibHOro 3akoHa OT 27 HIOI
2010 roma Ne 210-®3 «O06 opraHu3auuy MPEIOCTaBIECHUS TOCYIapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT».

3.3.1lo0 BompocaMm mpenocTaBieHUs MyHHIHMNAIBHOM YCIYyTM MOTYT
IPOBOAUTHCS KOHCYJIBTALIMH MO CIEIYIOMM BOIIPOCAM:

-IepeYHs] JIOKyMEHTOB, HEOOXOIUMBIX [UIsl OKa3aHus MyHUUUNAIbHON
YCIIyTH, KOMIUIEKTHOCTH (JJOCTATOYHOCTH) MIPEJICTABIEHHBIX TOKYMEHTOB;

-UCTOYHHUKA TIOJTYYEHHs] JIOKyMEHTOB, HEOOXOIMMBIX Uil  OKa3aHus
COOTBETCTBYIOLIEN MyHUIIMIATbHOU YCIIYTH;

-BPEMEHHM IPUEMA U BbIAAYU JTOKYMEHTOB;

-CpPOKOB IIpEAO0CTaBIeHNsT MyHHIIMIIAIbHOMN YCIIYTH;

-mopsiika ~ oOkajmoBaHWsST — AeHCTBUN  (Oe3meHCTBUSA) W pEUICHUH,
OCYLIECTBJISIEMbIX U IPUHUMAEMBIX B XOZ€ OKa3aHUsl MyHHIIMIIAIIbHON YCIIyTH;

-0 MECTOHAaXOXKJeHUU U rpaduke padotel AaMuHucTpauuu 1 MOL;

-0 CIIPaBOYHBIX TenedoHaX OPraHru3alMOHHOIO OT/ENa;

-00 agpece opuLMaTBLHOIO cailTa AIMUHHUCTpaluu B cetu MHTepHeT, anpece
AIIEKTPOHHOM MOYTHI AJIMUHUCTpAIUH;

-0 TOpsAAKe TOJY4YEHHUs 3asBUTEISIMM  HMHPOpMAlMM 1O  BOMIpPOCAM
npenocTraBieHuss MyHUIMNAIBHOW YCIYTdM, B TOM YHCIIE O XOAE MPEIOCTaBICHUS
MyHHULMITAIBHOMN YCIIYTH;

-0 nopsanke, GpopMe U MecTe pa3MeIlleHUsl YKa3aHHON B HACTOSILEM ITyHKTE
uH(pOpMAaIIHH.

OcHoBaHMEM Ui HadaJa KOHCYJIbTHPOBAaHUS TPaXKJaH [0 BOIPOCAM
npenocrapieHuss MyHUIIMNAIBHON YCIIYTH SIBISIETCS JIMYHOE OOpallleHUe rpak/iaH.

JUiss  monydeHHs — KOHCYAbTallMM 1O BONPOCY  IPENOCTaBICHUS
MyHuIMnaIbHOM yCIyru 3asiBUTENb oOpalaercs B OKHO KoHcyiabTanuu MOL] nnu
CHeUaIuCcTy AJIMUHHUCTPALMA U COOOIIAET CHEIUANINCTy CBOM UMS U (pamuiinio, a
TaK)Ke U3JIaraeT CyTh BOIpOCa.

Cpok mpenocTaBieHUs] KOHCYJbTAlMU MO KakJ10i MyHUIMINAIBHON yciayre
cocTaBisieT He Oonee 15 MUHYT.
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KoHcynbTanuioo  OCyIIECTBISET CHEHUAIMCT OTAENa IO  BOIpocam
oOcimykuBanusi TpaxgaH MOIL[ wm cnemuanmuct AamuHUCTparuu — (ganee-
CIICIINAJIUCT).

3.3.1.1lpu orBerax Ha TenedOHHbIE 3BOHKA UM YCTHbIE OOpallleHUs
CHEUUAIUCTHl AJIMUHUCTpAlMU  (Jajee TakkKe — CIEHHAINCT) MOAPOOHO U B
BEXKJIMBOUN (KOppeKTHOI) hopme MHOOPMHUPYIOT OOPATUBIIKUXCS MO MHTEPECYIOLUM
UX BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAaYMHATHhCS € WHGOpPMALUHU O
HaMEHOBAaHUU AJIMUHUCTpallMM, B KOTOpBIM IO3BOHWJI TIpa)<IaHUH, (pamMWiIuy,
UMEHH, OTYECTBE U JIOJKHOCTHU CIEUAINCTA, IPUHSABLIETO Teae(OHHbIN 3BOHOK.

IIpn HEBO3MOXXHOCTH CIIELMAIIACTA, NPUHSBIIETO 3BOHOK, CAMOCTOSATEIBHO
OTBETUTh Ha I[IOCTABJICHHbIE BOINPOCHl TeNe(POHHBIA 3BOHOK JOKEH OBITh
nepeajsipecoBat (IEPEBECH) IPYroMy JOHKHOCTHOMY JIMILY, HIIU e 0OpaTHBIIEMYCS
rpaXkJIaHuHy JOJDKEH OBITh COOOIIEH Tele(hOHHBIH HOMEp, MO KOTOPOMY MOXKHO
MOJyYUTh HEOOXOAUMYIO HH(OPMAITHIO.

3asBUTENM, NPEACTABUBIIME JOKYMEHTBI, B O0O0S3aTEIIbHOM MOPSIKE
UH()OPMUPYIOTCA CIIELUATTUCTOM:

-0 X0JI¢e NpenocrasieHuss MyHUIIMITAIIBHON YCIIyTH;

-0 Cpoke 3aBepuieHUsT OQOPMIIEHUS JTOKYMEHTOB M BO3MOXKHOCTHU HUX
NOJTyYEHHUS;

-00 OTKa3e B IPEJOCTABIEHUN MyHHUIIMIIAILHON YCIIyTH.

WupopmupoBaHue o xone MpeaocTaBieHuss MyHUIUMDaNbHON yCIyTH
OCYLIECTBISIETCA CIEHHAIMCTOM IIPU JIMYHOM KOHTAKT€ C 3asABUTEISIMH, C
HCIIOIb30BaHMEM TTOUTOBOM U Tele(OHHOMN CBSI3H.

B mo6oe Bpemsi ¢ MOMEHTa MpreMa JOKyMEHTOB IPpU 00pallleHnu! 3asiBUTENS
CHELMAJUCT, YINOJIHOMOYEHHBII Ha TMPOU3BOACTBO IO 3asBICHUIO, O00s3aH
NIPEIOCTaBUTh CBEACHUS O MPOXOKACHUM MPOLENyp MO MPEJOCTaBICHHUIO
MyHHIIMIAIBHON YCITYTH IPY TOMOUIH TeJlIe()OHA UM HENOCPEICTBEHHO 3asBUTEIIO.

Nudopmanst o0 cpoke 3aBepuieHUs OQOpPMIEHUS JOKYMEHTOB U
BO3MOXKHOCTH UX MOJYUYEHHUS 3asIBUTEII0 COOOUIAETCS IPU MOAAY€E TOKYMEHTOB.

Nudopmanus 06 oTkaze B mpenocTaBieHUM MyHHUIMIAIbHOW YCIyTH
HaMNpaBIAeTCs 3asABUTENI0O 3aKa3HbIM MUCBMOM U AyOnupyercs mo Tenedony,
yKa3aHHOMY B 3asiBJICHMH (IIPU HAJIMYUU COOTBETCTBYIOLINX JAHHBIX B 3asIBIICHUN).

3.4.1lpuem 3asBIEHUS W IPWIATa€MbIX K HEMY JOKYMEHTOB Ha OKa3aHHE
MyHULMDIaTIBHON YCIIYTH.

OcHoBaHMEM I HadaJa aJIMHHHUCTPAaTUBHON NPOLEAYpPbl MO MpUEMY
3asBJICHMSI U NPWIAraéMbIX K HEMYy JOKYMEHTOB Ha OKa3zaHWe MyHHUIHUITAIBHON
YCIIyTHU SIBJISIETCS IMYHOE 00palleHue 3asBUTEsL.

Jlanee crenuagucT OCYIIECTBIISIET PETUCTPALIMIO B JIEKTPOHHON ouepenn Ha
MOJIyY€HHE KOHCYIbTalMU 1o MyHununaisHol yciyre (npu oopaimennu B M®I) u
MIPOBOAUT TAKYIO KOHCYJBTAIMIO 10 POrpaMMe.

[Tocne nomayyeHus KOHCYIbTALMM U MPU COOTBETCTBUU IMAaKETa JOKYMEHTOB,
MPEICTABICHHOTO 3asiBUTENIEM, 3asBHUTENb BIPABE 3alpPOCUTh PErUCTPALMIO B
AIIGKTPOHHOM ouepend Ha cJadyy JOKYMEHTOB MO BbIOpaHHON MyHHMIIMTAIbHON
yclIyre MOCpEeICTBOM OOpalleHUs B OKHO KOHCYJbTAllMM WJIHM 4Yepe3 JIEKTPOHHBIN
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TEPMHUHAJN, B PE3yJbTare 4Yero mOoJy4acT NOATBEPKIACHUE PErucTpaluud B
ANIEKTPOHHO ouepen Ha cliady TIOKyMEHTOB (B ciayuae oOpamieHus B MOLI).

3.4.1. Coeumaiuct NPOU3BOAUT MPUEM 3aABJICHUNA C MNPUIOKEHHEM
JOKYMEHTOB JIMYHO OT 3asiBUTENEH.

Cnenuanucr:

l)ycTaHaBAMBaET JIMYHOCTh 3asBUTEINSA, B TOM YHUCIE MPOBEPSET TOKYMEHT,
YIOCTOBEPSIOIINMI JINYHOCTh 3asIBUTEIIS;

2)IpOBOJUT TEPBUYHYIO TPOBEPKY OG(OpMIICHHS 3asBICHHUS, a TaKKe
NPEACTABICHHBIX JOKYMEHTOB Ha IPEAMET COOTBETCTBUS WX YCTAHOBJIECHHBIM
3aKOHOJIaTeIbCTBOM TPEOOBAHUSIM, YIOCTOBEPASICh, UTO:

-JIOKyMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEJIbCTBOM CIIy4asX HOTAPUAJIBHO
3aBEPEHBI;

-T€KCThl JOKYMEHTOB HAIlMCaHbl Pa300pYMBO, HAMMEHOBAHUS IOPUINYECKUX
JuIl - 6€3 COKpAIICHUs C YKa3aHUEM X MECTOHAXOXKCHHUS;

-pamunny, WMEHa, OTYECTBA, aJpeca MECT JKUTEIbCTBA HAIMCAHBI
ITOJIHOCTBIO;

-B JJOKyMEHTax HET MOAYMCTOK, IPUIIMCOK, 3aYEPKHYTBIX CJIOB U HHBIX HE
OTOBOPEHHBIX UCTIPABICHUM;

-JIOKYMEHTBI HE HUCTIOJHEHBI KapaHIalloM;

-JIOKYMEHTBl HE€ HMMEIOT CEPbE3HBIX MOBPEKICHUM, HAIMYHUE KOTOPBIX HE
MO3BOJISIET OTHO3HAYHO MCTOJIKOBATh UX CONIEPIKAHMUE;

-HE UCTEK CPOK JIEUCTBUS MPEACTABICHHBIX JOKYMEHTOB;

3)caudaer npeICTaBICHHbIE SK3EMIUISPl OPUTMHAIOB U KON JTOKYMEHTOB,
3aBepsieT CBOEW MOJIMUCHI0 C yKazaHHEM (aMIWIMK W WHUIMAJIOB, JaThl IpHUEMa,
CTaBUT IITAMII «KOMHS BepHa» (ecau Mo TpeOOoBaHUIO AJMHUHUCTPATUBHOIO
periiaMeHTa OKa3aHus YCIYTH He TPeOYyIOTCsl HOTapUalIbHO YJOCTOBEPEHHBIE KOIHUU
JOKYMEHTOB);

4)IpOM3BOANT KONMHPOBAHUE JIOKYMEHTOB, €CIM KOINUU HEOOXOAMMBIX
JOKYMEHTOB HE IPEJACTABIICHBI, CTABUT IITAMII «KOMHUS BEPHA», 3aBEPSET CBOEH
MOJIITMCHIO C YKa3aHueM (haMUIIMK, UHUIMAJIOB U JIaThl;

S)cBepsieT, couepKar JU JAOKYMEHTbl MH(GOpPMAILMIO, HEOOXOIUMYIO JUIs
npenocraBieHuss MyHUIUNIAIBHON YCITyTH, YKa3aHHOW B 3asBJIICHUM;

6)BHOCUT B yCTaHOBJIeHHOM Tmopsiake 3amuch B WUIIC M®I[ o mpueme
3asBJeHud (B ciiydae obpamienus 3asButeis B MOI);

7)BBLAAET 3aABUTEIIO PACIIUCKY O IPUHIATUH JTOKYMEHTOB, 3aBEPEHHYI0 CBOEH
NOJKCHIO C YKa3aHUEM (haMUJINK, MHUIIUAJIOB U 1aThl IpHEMa JOKYMEHTOB;

8)IpOM3BOIUT KONHMPOBAHUE M CKAHUPOBAHHME JOKYMEHTOB IO TEM BHJIAM
yCIIyT, KOTOpbI€ MpeAHA3HAYCHBI ISl AJIEKTPOHHOTO JOKYMEHTOOOOpOTa, CIUYaeT
MPEICTaBICHHbIE K3EMIUIAPHI, 3aBEPSAET CBOCH IMOAMUCHIO C yKazaHueM (aMUIIHH,
WHULMAJIOB U JaThl, CTABUT IUTAMI «KOIMHUS BEpHa» (€Cau M0 AJMUHUCTPATUBHOMY
pEeIIaMeHTy OKa3aHusl YCIYTM HE MPEeNyCMOTPEHBbI HOTAPUAJIBbHO YIHOCTOBEPEHHBIE
KOMHUH IOKYMEHTOB);

O)roTOBUT U pacmeuyaTbiBaeT paclucKy B ABYX OJKk3eMmiuisipax. OnuH
DK3EMIUIAP pPACIHCKA C PETUCTPAUMOHHBIM HOMEpPOM, Jarod M  MOAMHUCHIO
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CIELUANINCTA, BbIJAETCA Ha pyKu 3aaButento. [lomydueHue 3asBUTENEM paCIHUCKU
MOJITBEPKAACT (PAKT MpreMa CIEeIHAINCTOM KOMIUIEKTa JOKYMEHTOB OT 3asiBUTEIISI.

[Ipu OTCYTCTBUM MOJHOTO KOMIUJIEKTA JOKYMEHTOB CIIEIUAJIUCT 3allpalinBacT
y 3asButens (MpeacTaBUTENs 3asiBUTENISA) HEOCTAIOIIUE JOKYMEHTHI.

Crenuaiuct HE BIPaBe OTKAa3aTh B MPUEME U PETUCTPALMM 3asBICHUS OT
3aMHTEPECOBAHHBIX JIUI] B TIPEACTaBICHUH MyHUIIMTTAIBHON YCITyTH.

Bwmecre ¢ TeM crienuanaucT Mpu yCTaHOBJICHUU:

-OTCYTCTBHUSl JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1. HacTosIIero
AJIMUHUCTPaTUBHOTO PEITIAMEHTA;

-M  JApYyruX OOCTOSATEILCTB, NPEeIyCMOTpeHHbIX 2.8., 2.9. HacTosIIero
AJMUHUCTPATUBHOTO peryiaMeHTa, o0s3aH YCTHO NpouH(OpMHUpoBaTh 3asBUTENS O
HaJUYMM OCHOBAaHWUW Ui OTKaza (IPUOCTAHOBIEHHSA) B  IPEICTaBICHUU
MyHHUIIMITAIBHOW  YCIIYTM M TPOCUT 3asgBUTENsT COOCTBEHHOPYYHO YyKaszaTh B
3asiBieHUUd «[IpuumHBl BO3MOXKHOTO OTKa3a MHE pa3bsiCHEHbl W TIOHSATHBD» C
MIPOCTABJICHUEM CBOEH JTUYHOM MOJIMUCH, C YKa3aHUEM JaThl, GaMUJINK U HHUIUAJIOB.

[locne npuema 3asBICHHS C NAKETOM JOKYMEHTOB crenuanuct MOIL]
OCYLIECTBIISIET PETUCTPALIMIO 3asBJICHUS B JJIEKTPOHHOM CUCTEME JOKYMEHTOO00pOTa
MOII , mporpaMmMoil TaKOM CHCTEMBI NPHUCBAUBAETCS PETUCTPALMOHHBIA HOMED
3asBJICHUS, YKAa3bIBAETCS J1aTa U BPEMs IIpueMa 3asiBJICHUS.

[Tocne 3aBepiiieHHs DJIEKTPOHHOW PETUCTPAIMU 3asBJICHUS CIEIHUAIUCT
MOII BbIgaeT 3asBUTENO0 YOIOCTOBEPEHHYIO CBOEH MOMAMUCHI0 PACTIUCKY O MIPUHATHH
JOKYMEHTOB, KOTOPasi COJAEPKUT CBEICHUS O PETUCTPALIMOHHOM (BXOJSILEM) HOMEDE,
JaTe U BPEMEHHU IpUeMa JTOKYMEHTOB.

CdopmupoBannoe aeno MOPI] mepenaercs Ha HCIOTHEHHWE B MPUEMHYIO
AIMUHHCTpanu He mo3aHee 12 dwacoB pabodero JHS, CIEAYIOIIETO 3a JTHEM
MPEIOCTABIEHUS JOKYMEHTOB 3asiButesneM B MOILI.

Crnenuanuct AJIMUHUCTpAIlUU, TMOTYYUBIIUNA CHOPMHUPOBAHHBIN TAKET
JIOKYMEHTOB, PETUCTPUPYET BXOSIIEE 3asIBJICHUE.

3aperucTpupoBaHHOE 3asiBICHHE mepenaeTcs rmaBe Kop:KOBCKOro cenbcKoro
noceneHus: JICHMHrpaacKoro paiioHa Juisi pacCMOTPEHUS M PE30IOLUH.

O3HaKOMMBIIUCH C 3asBJICHUEM O MPEIOCTABICHUN MYHUIIUIIATILHON YCIYTH,
rmaBa KopikoBckoro cenbckoro rmnoceneHusi JleHuHrpajackoro paiioHa  J1aer
NUCbMEHHOE TMOPYYEHUE CHEUUATNCTY AJMUHUCTPALMHM, KOTOPBIA NPUHUMAET
3as1BJICHUE K UCIIOJIHEHMUIO.

3.4.2. llocne monydeHUs 3asBJICHUSA, CICIUAIUCTOM OCYIIECTBIACTCS
MIPOBEPKA MPECTABICHHBIX IOKYMEHTOB Ha OTCYTCTBUE OCHOBAHUM, MEPEUNCIECHHBIX
B 2.8., 2.9. Hacrosuero AJIMUHHUCTPATUBHOIO perJIaMeHTa, [JIs OTKa3a B
IIPEAOCTABIECHNA MyHUIIMTIIAIBHOMN YCIIyTH.

[Ipu ycrnoBUHM OTCYTCTBUSI TAKOBBIX, CHEIUATUCT AJIMUHUCTPALUU
OCYILECTBIISET CAEAYIOUIUE ACHCTBHUS:

-[IPUEM U pETUCTpaLUs AIMUHUCTpAIMEN 3asBJICHUS U JIOKYMEHTOB;

-IPOBEJICHUE MPOBEPKHU MPEICTABICHHBIX JTOKYMEHTOB Ha COOTBETCTBHUE HX
TpeOOBaHUSIM 3aKOHOAATENbCTBA U AJIMUHUCTPATUBHOTO PEIrIaMeHTa, BBOJI IAHHBIX O
3asBuTene B MHOOpPMAIMOHHYIO 0a3y JTaHHBIX AMUHHUCTpaluu U Ha [loprau;


consultantplus://offline/ref=331B427928BE923B084EE65939254391D75E669BCD1E80F48AABBFF8F6FFE74D7BE193248C66AC9A366B9AS1u3H
consultantplus://offline/ref=331B427928BE923B084EE65939254391D75E669BCD1E80F48AABBFF8F6FFE74D7BE193248C66AC9A366B98S1u6H
consultantplus://offline/ref=331B427928BE923B084EE65939254391D75E669BCD1E80F48AABBFF8F6FFE74D7BE193248C66AC9A366B9AS1u3H
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-ohopMIIeHHE 3aKIIIOUEHUs TI0 SKWIUIHOMY BOMPOCY TpaKJaHWHA IS
NPUHATUS ~ pelleHus  AJIMUHUACTpaUMEe O  BO3MOXKHOCTHM  MPEIOCTABICHUS
MyHUIMIIAIBHON YCITYTH;

-opopmneHue peireHusT AIMUHHCTpAIlMU TPUHATHUM (OTKa3e) Ha y4yeT B
Ka4E€CTBE HYKJIAIOIIETOCS B )KMJIOM ITOMELIECHUY;

-perucTpanusi yBEIOMJIEHUS O MNPUHATUU (OTKa3e) Ha ydyeT B KadyeCTBE
HYXJAIOIIEroCs B )KWJIOM MOMEIICHUU B KHUTE PETUCTPALH YBEIOMJICHHUH M0 YUETy
U CONPOBOAMUTEILHBIX IHMCEM, HAIMPABICHUE YBEJIOMJICHHS 3aKa3HbIM IHCbMOM C
YBEIOMIICHHEM O BPYUYECHUH;

-peructpauyss B KHHUIE YydeTa TrpaxAaH, HYXKIAOIMKUXCA B KUJBIX
IIOMEILICHUSX;

-BHECEHHE B CIIUCOK I'PaKJIaH, HY)KJIAIOIWIKNXCS B KUIIOM ITOMEIICHUU

Cpok BBITIOTHEHUS YKa3aHHBIX JIEHCTBUI HE TOJDKEH mpeBbimarh 30 padounx
JTHEH.

3.5.Ilopsaok nonyueHust 3asiBUTENIEM CBEJECHUN O XOJI€ BBIMOIHEHHUS 3ampoca
0 MPEIOCTaBICHUY MyHUIIMIIaIbHON YCIYTH.

Ha mo0Oom »srtane mnpenocrtaBieHuss MyHULUNAIBHOW yciyru 3asiBUTEIb
MOXXET MOJIYYUTh UHPOPMAIIMIO O XOJI€ BBITOJHEHUS aJIMUHUCTPATUBHBIX MPOLIETYD.
3ampoc 0 xoAe mpeaocTaBieHruss MyHUIIMNAIBLHOW YCIyTH 3asBUTENb MOXKET MOJaTh
B YCTHOM, MUCbMEHHOU opMe, MO FIEKTPOHHOH MOUTe.

3.6.Ilopsgok  momydyeHUss ~ 3asBUTENIEM  pE3yJibTara  IPENOCTaBICHUS
MyHUUIUTIATIBHON YCIIYTH.

3asBUTENL BIOpaBe OOPATUTHCS 3a TIOJYyYEHHEM KOHEUHOTO pe3ysibrara
MpeaOCTaBICHUs] MyHHUIMIIAIIBHON YCIYyI'M JIMYHO WIM 4Yepe3 YIIOJIHOMOUYEHHOTO
npeacTaButels B AqMuaucTpaiuio wid MOII.

3.7.0co0eHHOCTH  OCYHIECTBICHUSI ~ AJIMUHUCTPATUBHBIX  MPOLEIYpP B
AIIEKTPOHHOU (opme.

3.7.1.B  onekrtpoHHoii (Qopme uyepe3 mopTal TOCYIAapCTBEHHBIX U
MYHULIMOAIBHBIX YCIyr ((QyHKIMI), MOpTal TOCYIapCTBEHHBIX M MYHUIIMIATbHBIX
ycayr KpacHomapckoro kpas, Ipd HAIMYAM TEXHUYECKOM BO3MOKHOCTH MOTYT
OCYILIECTBIATHCS CIEIYIOIINE aIMUHUCTPATUBHBIE ITPOLIEAYPHI:

l)npenocraBiieHre B YCTAHOBJICHHOM MOPsIKE MHPOpPMALUU 3asIBUTENIO U
oOecriedeHus A0CTyna 3agBUTENS K CBEACHUSIM 0 MyHUIIMTIATBHON YCIIyTE;

2)BO3MOXHOCTh TMOJYYEHUSI U KOMMPOBAHUS 3asiBUTEIEM (DOpPM 3asiBICHUM U
WHBIX JOKYMEHTOB, HEOOXOUMBIX ISl MOTy4YeHUss MyHHUIIUTIAIbHON yCIIyTH;

3)omavya 3asBUTENEM 3asBICHUS, HEOOXOJUMOTO [UIsl TMPEAOCTABICHUS
MyHUAIMDIAIBHOW ~ YCIIYyTM, W TPUEM TAaKUX 3asBJIICHUM C UCIOJIb30BAHUEM
WH(OPMAITMOHHO-TEXHOJIOTHYECKOW M KOMMYHHUKAIITMOHHONW WHMPACTPYKTYPHI, B TOM
quCclie 4Yepe3 MOpTal TOCYAAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyT ((QyHKIIHA)
http://www.gosuslugi.ru. nopran rocyaapCTBCHHBIX N  MYHUIOUIIAJIBHBIX  YCIYT
KpaCHOI[apCKOFO Kpasd http://www.rjgu.krasnodar.ru;

4)BO3MOXHOCTh ISl 3asIBUTEJIEH OCYILIECTBIATh C MCIOJIb30BAHUEM €IUHOIO
MopTajia TOCy/IapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT ((PYHKIIMI) MOHUTOPUHTA XO/1a
npeaocTaBieHus MyHUIIUNIATLHON YCITYTH;


garantf1://31400130.1348
garantf1://31400130.215

16

5)BO3MOKHOCTh ~IIOJyYEHHsI 3asIBUTEJIEM PE3YIbTATOB IPEAOCTABICHHUS
MyHUIIMITAIBHOW  YCIYTH B JJIEKTPOHHOM BHJE, €CIM O3TO HE 3alpeuicHo
JEHCTBYIOIINM 3aKOHOATEIbCTBOM.

Paznen 4. ©OPMbI KOHTPOJIA 3A UCITOJIHEHMEM
AJIMHUHUCTPATUBHOI'O PEIJTTAMEHTA

4.1. Kourponb 3a coOJOJeHWEM  IOCIEI0BAaTEILHOCTH  JICHCTBUH,
ONpPEIETEHHBIX aAMUHUCTPATUBHBIMU MIPOLIEAYpaMHU o VICTIOJTHEHUIO
MyHULMNIAIBHOW YCIIYTH, NPUHSITUEM PEIICHUH OTBETCTBEHHBIMH CIIEIIUATUCTAMHU
0 WCHOJIHEHUIO HACTOSLIEr0 AJIMUHUCTPATUBHOIO pEIIAaMEHTAa OCYILIECTBIISIETCS
1aBo KOp>KOBCKOTO CENbCKOro nocesieHus: JICHMHrpaJackoro pamosa, i AUPEKTOPOM
MOII.

4.2. Texyuuii KOHTPOJIb 32 HAJJIEKAIIUM UCIIOTHEHUEM AJMUHUCTPATUBHOTO
permaMeHTa, CBA3aHHBIM C  OCYIUECTBICHUEM JIEATEIIBHOCTH OTBETCTBEHHBIX
CHELUATNCTOB, OCYIIECTBIISIETCS HAYaJbHUKOM OOLIEro oraena AIMUHUCTpALMU U
nupexkropoM MOII.

4.3. [IpoBepku NOJHOTHI M Kaue€CTBAa WCIIOMHEHWA MyHHLIMNAIbHON YCIIyT'H
BKJIIOUAIOT B C€0sl MPOBEJEHUE MPOBEPOK, BBISIBICHHE U YCTPAHEHHE HapyIIECHUN
NOpAJIKa U CPOKOB UCTIONHEHUS] MyHULIUIIAIbHON YCITyTH, pACCMOTPEHHE 00palieHui
3asBuTeNe B X0/1€ UCIIONHEHU MyHULIMITAIbHON YCIIYTH, COIEpKAIINX KaJIo0bl Ha
pemieHus, aecTBus (Oe3deiicTBUE) JOMHKHOCTHBIX JIMI] W MYHHUIIMIAIbHBIX
CITy KalllUX.

4.4. KoHTponb 32 MUCHOJHEHHEM MYyHUIUNAIBHOW YCIYTH OCYIIECTBISETCS
IIyTEM MIPOBEIACHUSA:

- TJIAHOBBIX MPOBEPOK COOINIOICHHS] U UCIOJHEHUS JTOJDKHOCTHBIMH JIUIIAMHU
MIOJIOKEHUM HACTOSAIIET0 AJMHWHUCTPATUBHOIO PENIAMEHTA, WHBIX JOKYMEHTOB,
pPErTIaMEHTHUPYIOINX AEATEIBHOCTD MO0 UCTIOJHEHNI0 MyHUIIMITAIBHON YCIIYTH;

- BHEIUIAHOBBIX IMPOBEPOK COOJIIOAEHUS U MCIOIHEHUS MYHULUNAIbHBIMU
CIY)KaIlUMH  TOJIOKEHUW  HACTOSIIET0  AJMUHHCTPAaTMBHOIO  PEITIAMEHTA,
OCYLIECTBISIEMbIX IO OOpalleHusM (PU3NYECKUX U OPUAMYECKUX JUIL, 10
nopy4yeHussiM ImaBbl Kop:KOBCKOro cenbCckoro mnocesieHus: JIeHMHrpaackoro paiiosa,
HAa OCHOBAaHWM HWHBIX JOKYMEHTOB M CBEJCHUM, YKa3bIBAIOUIMX Ha HApyUICHUE
NOJIOXKEHUI HACTOSIIIIETO AIMUHUCTPATUBHOTO PEMIAMEHTA.

4.5. Tlepnogu4YHOCTh OCYHIECTBIISIEMBIX IUIAHOBBIX MPOBEPOK IOJHOTHI M
Ka4eCTBA UCIOTHEHNS MYyHUIIMIIAIbHOW YCIIYTH YCTaHABIUBAETCS AIMUHUCTpALUEH
B (hopme pacriopspkeHus.

4.6. [lnaHOBBIE U BHEIJIAHOBBIE MTPOBEPKU MPOBOAATCA AJIMUHUCTpPALIUEH BO
B3aMMOZAECUCTBHUU C nupekTopoM ML,

B xome IIaHOBBIX M BHEIUIAHOBBIX MNPOBEPOK JOJKHOCTHBIMHU JIULAMH

MIPOBEPSAETCS:
- 3HaHUWE OTBETCTBEHHBIMHU CIEUUATUCTAMU TPEOOBAHMM HACTOSIIETO
AJMUHUCTPATUBHOTO pernaMenTa, HOpPMAaTUBHBIX IPaBOBBIX aKTOB,

YCTaHaBJIINBAOIIUX TpC6OBaHI/IH K UCIIOJTHECHHIO MYHI/IIII/IHaJ'IBHOI\/’I YCIIyTH;
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- coOmroneHue pabOTHHKAMHU AJIMUHUCTpaluu CPOKOB u
MOCJIEIOBATEIIBHOCTH WCIOJHEHUSI aJMUHUCTPATUBHBIX MPOLEIYDP, YCTAHOBIEHHBIX
HACTOALINM AJIMUHUCTPATUBHBIM PEITIAMEHTOM;

- TPaBWIBHOCTH U CBOEBPEMEHHOCTh HH(POPMHUpPOBaHMS 3asBUTENCH 00
W3MECHEHUHU  aJMUHUCTPATHBHBIX  NPOLEAYpP, MNPEIYCMOTPEHHBIX  HACTOSAIIUM
AJIMUHHUCTPATUBHBIM PEITIAMEHTOM;

- ONPEAEIICHUE CPOKOB YCTPAHECHUSI HAPYILLICHUH U HEJIOCTATKOB, BBISIBIICHHBIX
B XOJI€ MPEIBIAYIIUX TPOBEPOK.

4.7. OOIlIeCTBEHHBI KOHTPOJb 3a HUCIOJMHEHHEM MyHUIUNAIBHOW YCIyTH
MOXKET OCYIIECTBISATHCSA B COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu.

4.8. Anmunuctpauuss 1 MOI[ MoryT mpoBOIWUTH 3JIEKTPOHHBIE OIPOCHI,
AHKETUPOBAaHUE IO BOMNPOCAaM YAOBIETBOPEHHOCTH TOJHOTOM MW Ka4Y€CTBOM
UCHOJTHEHUs] MyHHUIMIAIBbHON YCIyTH, COONIONEHUS TMOJIOKEHUI HACTOSILEro
AJIMUHHCTPAaTUBHOIO pENIAMEHTA, CPOKOB M IOCIEIOBATEIBHOCTA JACHCTBUU
(aAMUHUCTPATUBHBIX npoueayp), MPEYyCMOTPEHHBIX HACTOSIINM
AJIMUHHUCTPATUBHBIM PEITIAMEHTOM.

4.9. JIOmKHOCTHBIE JIMIIa, BAHOBHBIE B HEUCIIOJIHECHUM WM HEHAJIEKAIIEM
WCIIOJTHEHWH  TpeOOBaHUM  HACTOAMIETO  AJIMUHUCTPATUBHOIO  peIlaMeHTa,
MPUBJICKAIOTCA K JUCUUIUIMHAPHONW OTBETCTBEHHOCTH, a TAKXKE€ HECYT TPaXKIAHCKO-
IPaBOBYIO, AJMUHUCTPAaTUBHYI0 M YTOJIOBHYK) OTBETCTBEHHOCTh B MOpSJIKE,
YCTaHOBJICHHOM JICMCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickont denepanuu.

4.10. TlepcoHanmbHas OTBETCTBEHHOCTh PAOOTHUKOB 3aKpEIUISETCS B HUX
JOJDKHOCTHBIX MHCTPYKLHUSIX.

Pasnen 5.JJOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSJIOK
OBXAJIOBAHMS PEIIEHUM 1 JEMCTBUH (BE3JEMCTBI) OPTAHA,
[IPEJOCTABJISIOIIEI'O MYHUIIUITAJIBHYIO YCIIVTY,

A TAKXE ET'O JOJXKHOCTHBIX JIUL], MYHHULIMITAJIBHBIX CITYKAILMX

5.1.3agBuUTeNIb MOXET OOpaTUTHCS C KAJI000W, B TOM YHUCIE B CIEIYIOLIUX
CiIydasix:

l)HapymieHne  cpoka  perucTpanMu — 3asBIEHUS O  IPEIOCTaBICHUHU
MyHHULMITAIBHOMN YCIIYTH;

2)HapylIeHHE CPOKa NpeaoCTaBIeHUsT MyHHIIMTIAIIBHON YCITyTH;

3)TpeboBanne y  3asBUTENS  JOKYMEHTOB, HE  IPEIyCMOTPEHHBIX
AJIMAHHACTPAaTUBHBIM PETJIAMEHTOM;

4)oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
AJIMUHHUCTPAaTUBHBIM PETJIAMEHTOM Y 3asIBUTEIIS;

5)oTka3 B npeaocTaBieHnd MyHUIIMNIATBHOU YCIIYTH, €CJIM OCHOBaHUS OTKa3a
HE IPelyCMOTPEHbI AJIMUHUCTPATUBHBIM PETNIAMEHTOM;

6)3arpeboBaHue C 3asBUTENS MPU MPEAOCTaBIeHUH MYyHUIIMIAIBHON YCIIyTH
IUIaThl, HE MPEAYCMOTPEHHOW AJIMUHUCTPATUBHBIM PETJIAMEHTOM;
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7)oTka3 AnMuHUCTpaui Win OTBETCTBEHHOIO CIIEIMAIMUCTA B UCIIPABICHUN
JIOTIYIIIEHHBIX OIMEYaTOK W OMMOOK B BBIJAHHBIX B PE3yJbTare MPEeI0oCTaBICHUS
MyHHUIIMITAIBHON yCIIYTH JTOKyMEHTax JIMOO HapyIIeHWE YCTAaHOBJIECHHOTO CpOKa
TAKUX UCIIPABJICHUN.

5.2.Kanoba momaercs B mucbMEHHOW (opme Ha OyMa)kKHOM HOCHUTEJE, B
ANEKTPOHHOW QopMe Ha wuMa IaBbl JICHUHTPAICKOTO CEIbCKOTO TOCEICHUS
JleHnHIpaCKOro panoHa.

5.3.Kanoba wmoxer OBITH HampapieHa 10 1modre, dYepe3 MODII, ¢
UCIOJIb30BaHUEM  HMH(GOPMALIMOHHO-TEIEKOMMYHUKAITMOHHOW cetu  «HHTepHEeT,
oduimanpHoro caita, [loprana, a Takke MOXKET OBbITH MPUHSTA TIPU JTUYHOM NPUEME
3asIBUTEIIA.

5.4.Kanoba moimkHa coAepKaTh:

l)nanmenoBanne AnMmuHucTpanyu, OTBETCTBEHHOTO CIIEIUAINCTA, PEIICHUS
U fAeicTBus (6€31eCTBIE) KOTOPOTO 00KATYIOTCS;

2)pamunuio, UM, OTYECTBO (MOCIEAHEE - IPU HAIUYNH), CBEACHUS O MECTE
AKUTEIHCTBA 3asIBUTENS - (DU3NUECKOTO JINIla MO0 HAMMEHOBAHUE, CBEICHUSI O MECTE
HaXOXJCHUS 3asBUTENS - IOPUJAMYECKOrOo JUIA, a Takxke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (ampeca) dSIEKTPOHHON MOYTHI (MpU HAIMYUH) U
MOYTOBBIN aJIpec, O KOTOPHIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3)cBeneHuss 00 OOXaJIyeMbIX pEIHICHUAX U JAeHCTBUsIX (Oe34eiCTBUM)
AnmvunaucTpanuu, OTBETCTBEHHOIO CIEIUATIUCTA;

4)10BOABI, HA OCHOBAHWHM KOTOPBIX 3asBUTENIb HE COIIACEH C PEIICHUEM H
neiicteueM  (OesneiictBueMm) AamuHucTpanuy, OTBETCTBEHHOIO CHEIHAIKCTA.
3asBuTENEM ~ MOTYT  OBITh  TPEJICTaBIEHBI  TOKYMEHTHl  (MpU  HAJTUYUHN),
MOJITBEPIKTAFOIIIHE IOBOJIBI 3aBUTEIIS, JIMOO MX KOTTUH.

5.5.Kano6a, moctynuBmias B AJAMUHUCTPAIHIO, TOJICKUAT PACCMOTPEHUIO
JOJHKHOCTHBIM JIMIIOM, HAJEJICHHBIM TOJHOMOYHSAMHU IO PAaCCMOTPEHHIO JKallod, B
TEUEHUE MATHAAUATH pabouux JHEW Cco JHS €€ pEerucTpaiuu, a B Clydae
oOxanoBaHus oOTka3a (OTBETCTBEHHOIO CHENUAIMCTa B NpUEME JIOKYMEHTOB Y
3asiBUTeNs MO0 B MCIPABICHUM JIOMYIICHHBIX OMEYaTOK U OIIMOOK WM B Cilyyae
00ajoBaHWs HAPYIICHHUS YCTAaHOBJIEHHOTO CPOKa TaKWX HUCIPABICHUHN - B TEUCHUE
ISATU pabOUYnX JHEH CO JHS €€ PeTUCTPALUH.

5.6.Ilo pesynbraram paccMOTpeHHUs >KajoObl TPUHUMAETCS OIHO U3
CIENYIOIINX PEUICHUN:

1)kanoba mpu3HaHA YAOBIETBOPEHHOW, B TOM 4YHCIE B (OpMe OTMEHBI
MPUHSATOTO PEIICHHS, UCTIPABIEHUS JAOMyIIeHHBIX OTHENOM OIMe4YaToK W OIMOOK B
BBIJJAHHBIX B pe3yjibTare MpeaocTaBieHus MyHHUIIMNAILHON YCIYyTrd JOKYMEHTax,
BO3Bpara 3asBUTENIO JICHEKHBIX CPEICTB, B3UMAHHUE KOTOPBIX HE MPETyCMOTPEHO
AJIMUHHUCTPATUBHBIM PETIIAMEHTOM, a TAK)Ke B HHBIX (popMax;

2)0TKa3 B yJIOBJIETBOPEHUH KaJIOOBbI.

5.7.He no3nHee 1HsI, CIEIYIOUIETO 3a JHEM IIPUHATUS PELIEHUS, YKa3aHHOTO B
MyHKTE 5.6. 3asBUTENI0 B NHUCBMEHHOM (QopMe U MO >KEJTaHUIO 3asBUTENS B
AJIICKTPOHHOW (pOpME HaMpaBisSIETCSI MOTHUBHPOBAHHBIM OTBET O pe3yjbTarax
PacCMOTPEHHUS KaJIOOBI.
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5.8.B cnydae ycTaHOBIEHHSI B XOJ€ WJIHM IO pe3yabTaTaM pPacCMOTPEHUs
XKanoObl  MPU3HAKOB  COCTaBa  AJMUHHUCTPATUBHOTO  IPABOHAPYIICHUS WU
MPECTYIUIEHUS AOJKHOCTHOE JIUIO, HAJCTICHHOE MOTHOMOUHSIMH IO PACCMOTPEHUIO
Xano0 He3aMeUIMTEbHO HAMpaBlIgeT HMEIOLIMECs Marepualibl B OpPraHbl

IIPOKYPATYPBHI.

I'maBa KopKOBCKOTO CEIBCKOTO MOCEICHUS
JIeHuHrpaIcKoro paoHa B.B.bapanauk



