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Pasznen 1.00mume moJiokeHus

IHoapasnen 1.1.1Ipeamer peryJupoBaHusi
aJIMMHHUCTPATHBHOI0 PerjiaMeHTa

AJIMUHUCTPATUBHBIA PErJIAMEHT MPEIOCTABICHUSI MYHUIUIIAIBHONW YCIIyTH
«IIpenocraBnenue Mecta sl CO3[IaHUSI CEMEUHOTO (POJAOBOr0) 3aXOPOHEHHUS HA TEP-
putopun Kop:KOBCKOTO celbCKOro mocesneHus: JIeHMHrpajackoro paioHay» (najnee -
Pernament) pa3paboTaH B LENAX MOBBIIICHHUS Ka4Y€CTBA M JOCTYMHOCTH MPEIOCTaB-
JICHUSI MYHUITUTIAJTILHON YCIIYTH U ONpENIeNIIeT COCTaB, MOCIEI0BATEIbHOCTh, MPOIIEe-
Iypbl, CPOKM M OCOOCHHOCTU BBITIOJIHEHUS AIMUHHUCTPATUBHBIX Mpoleayp (maei-
CTBUI) MO MPEIOCTABICHUI0O MYHHUIIUTIATLHON yciyru «lIpenocraBienue mecra aiis
CO3/IaHUsI CEMEUHOT0 (POJIOBOT0) 3aXOpOHEHHUs Ha TeppuTopun Kop>KOBCKOTO Cellb-
CKOro mnocesneHusi JIeHnHrpaackoro pailona» (najsee — MyHUIIUNIAAbHAs yCciIyra), Tpe-
OOBaHMS K MOPSJKY MX BBINOMHEHUS, (POPMBI KOHTPOJIS 332 HCIOJHEHHEM aJIMUHHU-
CTPAaTUBHOIO pErIaMeHTa, NOCyAeOHbIN (BHECYNCOHBIN) TOPAIOK 00XKaJTOBaHUS pe-
IIEHUN U AeUcTBUI (0€37eCTBUS) MYHULIUITAIBHBIX CITYXKAIIUX, TOJPKHOCTHBIX JIUII,
agMuHUCTpauy Kop»KOBCKOTO CebCKOro MoceneHus JICHMHIpaIcKoro paioHa.
Hacrosmuii PermameHnt pacnpoctpaHsercss Ha NpaBOOTHOLICHHS MO NPENOCTAaBIIC-
HUIO MECTa JJIsl CO3/IaHUsI CEMENHOTO (POI0BOr0) 3aXOpOHEeHUs Ha TeppuTopun Kop-
KOBCKOT'O CEJIBCKOTO MnocesneHus JICHHHrpaackoro paioHa.

IHoapaznen 1.2.Kpyr 3asiBuresiei

3asiBUTEIISIMU Ha MOJIyYEeHNE MYHUIIUITAJILHON yCIIyTH (fajiee — 3asBUTEIN) B
COOTBETCTBHH C PermamMeHTOM SABJSAIOTCS (DU3HYCCKUE WU IOPUIUICCKUE JTUIA, JTHOO0
UX YIIOJITHOMOYCHHBIC TTPEICTaBUTEIIH.

B caydae, ecnm st mpeocTaBiICHUS MYHUIIMITAJIBHOW YCIYTHM HEOO0XOIuMa
00paboTKa MEPCOHAIBHBIX JAHHBIX JIMIIA, HE SBIISIFOIIETOCS 3asSBUTEIIEM, M €CJTH B CO-
OTBETCTBHH C (peiepalibHBIM 3aKOHOM 00pabdOTKa TaKMX MEePCOHAIBHBIX JaHHBIX MO-
KET OCYIIECTBISTHCS C COTJIacHs yKa3aHHOTO JIUIA, TIPU OOPAIIeHUH 32 IMOJTyYeHUEM
MYHUITUTIATFHOW YCIIYTH 3asBUTENb JOTOJHUTEIBHO TMPEAOCTABISACT TOKYMEHTHI,
MOATBEPIKIAIONTNE TTOTYUYEHUE COTJIACHS YKA3aHHOTO JIMIIA WIIH €T0 3aKOHHOTO TPe-
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CTaBUTENsl Ha 0OpabOTKy MEpPCOHANbHBIX JAHHBIX YKa3aHHOrO Jjuma. JlOKyMeHTHI,
MOJITBEP K IAIOLINE TIOJTYyUYEHHE COTJIacusi, MOTYT ObITh MPECTABIEHBI, B TOM YHCIIE, B
(dbopme PIEKTPOHHOTO TOKyMeHTa. J[eificTBrEe HACTOAIIEH YacTH HE PaCIIPOCTPaHSIETCS
Ha JIUL, IPU3HAHHBIX O€3BECTHO OTCYTCTBYIOIIMMH, U HAa Pa3bICKUBAEMBIX JIMILI, Me-
CTO HAXOXKJICHHSI KOTOPBIX HE YCTAHOBJIEHO YIOJHOMOYEHHBIM (perepanbHbIM Opra-
HOM HCIIOJIHUTENIBHOM BIacT. OT UMEHU HECOBEPLIEHHOJETHUX U JIMIL, TPU3HAHHBIX
HEJeeCIOCOOHBIMU, corjacue Ha 0OpaOOTKy JaHHBIX JAIOT UX 3aKOHHBIE TPE/ICTABU-
TEJH.

Ioapaznen 1.3. TpedoBanust kK nopsiAKy HUHGOPMUPOBAHMS
0 Mpea0CTABJIEHNH MYHUIMIIAIBHON yCIyTru

1.3.1. IIpenocraBieHne MyHULIMIAIBHON YCIYTH OCYILIECTBIISETCA aAMUHUCTPALUEH
Kop>KOBCKOro cenbckoro noceneHus JIeHMHrpaackoro paiona (zanee — aJMUHUCTpa-
1M, YIIOJTHOMOUYEHHBIN OpraH).

1.3.2. UapopMupoBaHue 0 NpeJOCTABICHUN MYHHIIMIAIBHON YCIyT'H OCyILIe-
CTBJISIETCS:

B YCTHOU (popmMe IpH JTUYHOM OOpaIlEHUN;

C UCIOJIb30BaHUEM TeJIe(OHHOM CBA3H;

10 MUCbMEHHBIM O0pPAILIEHUSM;

B (hopMe 3JIEeKTPOHHOTO JOKYMEHTA MOCPEACTBOM HAMpaBIICHUS HA aJIPEC JIEK-
TPOHHOM IMOYTBHI.

1.3.2.1. B rocygapcTBEeHHOM aBTOHOMHOM YyupexjaeHuu KpacHogapckoro kpas
«MHOTOQYHKITMOHAJIBHBIA ~ IIEHTP  TPENOCTaBJICHUS  TOCYJAapCTBEHHBIX U
MyHUIIMTIATBHBIX yeryr KpacHomapckoro kpas» u ero ¢unuanax (manee- M®II), B
TOM uuciae B (¢Quikage TOCYJapCTBEHHOIO  aBTOHOMHOIO  YUPEXIEHUS
Kpacuomapckoro  kpass  «MHOTOGYHKIMOHAIBHBIA  IEHTP  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYyHUUMIAIBHBIX yciayr KpacHomapckoro kpas» 1O
Jlennnrpaackomy paiiony KpacHomapckoro kpas:

IPU JIMYHOM OOpAILEHUH;

nocpenctBoM — EnuHOro  mopranma  MHOTOQYHKIIMOHQJIBHBIX — LIEHTPOB
MPEOCTaBICHUSI TOCYAAPCTBEHHBIX M MyHULIMNIAIBHBIX yCiIyTr KpacHomapckoro kpast B
MH(POPMAaIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOU cetu « HTepHeT - http://www.e-mfc.ru.

1.3.2.2.ITocpencTBoM pa3MelieHuss UHPOpMAIMM Ha OQUIIMATBLHOM CaiTe
aaMuHUCcTpanu KopxKoBckoro ceiabckoro noceneHus JIeHMHrpaackoro paiiona http://
www. korgovskoe.ru (mamee - odunmanbHbI CaliT), a TaKKe C HCIOIH30BAHUEM
dbenepaabHON TOCYIAPCTBEHHOM WMH(POPMAIMOHHON cUCTeMbl «EIWHBIA MopTan
TOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (yHKIUN)» (Www.gosuslugi.ru) (manee
— Enunenii nopran), Iloprasa rocyiapCTBEHHBIX M MYHULMNAIBHBIX YCIyT
(bynxmmit) Kpacnomapckoro kpast (www.pgu.krasnodar.ru) (manee — PernonanpHbIN
nopTai) B *HPOPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOU ceTn « HTepHEeT.

Ha Enunom noprane, PernonansHoM noprane U oUIHMAIBHOM CaiTe pa3me-
njaeTcs cienyromas nHhopmanus:

1) ucuepnpiBarOIMi IEPEUYECHb JOKYMEHTOB, HEOOXOAUMBIX JJIsi TIPEeIOCTaBIe-
HUSL MYHUIIUNAIBHON YCIIyTH, TpeOOBaHUS K O(POPMIICHUIO YKAa3aHHBIX JIOKYMEHTOB,
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a TaKKe NepeyeHb JOKYMEHTOB, KOTOpbIE 3asiBUTENIb BIIpaBe MPEACTaBUTH MO COO-
CTBEHHOM MHUIIMATHUBE;

2) KpyT 3asiBUTEIICH;

3) CpPOK MpeaOCTABICHHS] MyHULIMIIAIIBHON YCIIYTH;

4) pe3ynbTaThl IPENOCTABICHUS MyHULUMIIATBHOW YCIIYTH, MOPSAOK MPEICTaB-
JIEHUsl JTOKYMEHTA, SIBJIAIOIIErOCsl Pe3yibTaTOM MPEIOCTABICHUS MYHULHUIIAIbHON
YCIIyTH;

5) ucyepnbIBaOIIMKA MepeyeHb OCHOBAHUM /Jisi MPUOCTAHOBIIEHUS WU OTKa3a
B IIPEIOCTABICHUN MYHUIIUNIATBHON YCIIYTH;

6) o mpaBe 3asBUTENS Ha JocyneOHoe (BHeCyieOHOe) o0KaloBaHUE ICUCTBUMN
(Oe3meiicTBUS) U pEIICHUN, MPUHATHIX (OCYHIECTBISEMBIX) B XO0JI€ MPEIOCTaBICHUS
roCyJapCTBEHHON (MYHUIIUTIATBHOM) yCIIyTH;

7) hopmbl 3asBiIeHUH (YBEIOMIICHHH, COOOIIEHNU ), UCTIONB3YEeMbIe TIPH MPE/I0-
CTaBJICHUH MYHUIUIIAIbHOW YCIYTH.

Nudopmarnus va Enqurom noprane, PernonansHom moptaiie u opUIIMaTbHOM
caiiTe 0 MOPSAJKE U CPOKAX MPEJOCTABICHHSI MYHULIUIIAJILHON YCIYTM HA OCHOBAaHUU
CBEJICHUH, CoJepKaIuXCcs B (helepallbHOM TroCyAapCTBEHHOW MH()OPMALMOHHON CH-
creme «DenepalibHbI peecTp TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX yciIyr ((yHK-
1IUiA)», PETHOHANIBHON TOCYIapCTBEHHOW MHQpOpMaIiMoHHOUN cucteme «Peectp rocy-
napcTBeHHBIX yciyT (dhynkuuil) KpacHogapckoro kpas», MpeaocTaBiisieTcsl 3asBUTE-
710 OECIUIaTHO.

Hoctyn k uHGoOpMaluy 0 CpOKax U MOPSAJIKE MPEJOCTABICHNUS] MYHULIUITAILHON
YCIIYyTH OCYIIECTBIISIETCSI 0€3 BBIMOJIHEHUS 3asgBUTENIEM KaKUX-IH00 TpeOoBaHUM, B
TOM uuciie 6e3 UCIOJb30BaHUs MPOrPAaMMHOTO OOECIICUYEeHHsI, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPEICTBA 3asiBUTENS TPeOyeT 3aKII0UEHHUs JIUIIEH3HOHHOTO UM UHO-
ro COrflalleHus ¢ mpaBoobiaaareseM IporpaMMHOro o0ecredeHus, npeaycMaTpuBa-
IOIIEr0 B3MMAHUE IUIAThl, PETUCTPALMIO WJIM aBTOPU3AIMIO 3asBUTENS WU MPEO-
CTaBJIEHUE UM NEPCOHAIBHBIX JaHHBIX.

1.3.2.3.ITocpencTtBoM pa3MelieHuss HHPOPMAaUUOHHBIX cTeHJ0B B M®I[ wu
aJIMUHUCTPALIHH.

1.3.2.4.ITocpenctBoM TeneOHHOM CBS3U:

«ropsyas muHus» MOIL — 8-800-2500-549;

aaMuHucTpanus - 8 (86145)4-92-16, 8(86145) 4-92-37

1.3.3. KoHcynpTHpOBaHME MO BONPOCAM NPEAOCTABICHUS MYHUIMNAIbHOU
YCIIYTH OCYIIECTBIISIETCS] O€CILIATHO.

CrienuanucT, OCYIIECTBISIONMNA KOHCYJIbTUPOBAHKE (MIOCPEACTBOM TesedoHa
WM JTUYHO) MO BOMPOCAM MPEIOCTABICHHS MYHHUIUIAIBLHON YCIYTH, JOJKEH KOp-
PEKTHO ¥ BHUMATEJIbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Tpu xoHCYIBTHPOBaHUH IO TeNe(POHY CIEHUATHUCT JIOJKEH Ha3BaTh CBOIO (ha-
MUJIHIO, UMSI U OTYECTBO, TOJIKHOCTD, a 3aTEM B BEXKIIUBOM (OpMeE UETKO U MOAPOOHO
POUH(POPMHUPOBATH OOPATUBLIETOCS 110 UHTEPECYIOLIUM €r0 BOIIPOCAM.

Ecnu cnenuanuct He MOXET OTBETUTh Ha BOIIPOC CAMOCTOSATENBHO, JIMOO MOA-
rOTOBKA OTBETa TPeOyeT NPOAOIKUTEIBHOIO BPEMEHHU, OH MOXET IPEAJIOKUTh 00pa-
TUBILIEMYCSI OOpAaTUTHCSI MUCBMEHHO, JUOO HA3HAUYMUTHL APyroe yaoOHOe IS 3auH-
TEPECOBAHHOTO JIMIIAa BpeMs sl TOJy4YeHUs] UHPOPMAaLIUU.
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Pexomennyemoe Bpemsi miis tenedOHHOTO pasroBopa — He Oonee 10 MuHYT,
JUYHOTO YCTHOTO MHGOpMHUpPOBaHUs — He Oosee 20 MUHYT.

[TucekmenHoe uHGOpPMHpOBaHHE  3aABUTENS MO  AJIEKTPOHHOW  IMOYTE
OCYULIECTBJISIETCS. IyTEM HAINpPABIEHUSA Ha aApeC AJIEKTPOHHOM IOYTHI 3asBHUTENS
ANIEKTPOHHOIO THUChbMA, COJEPIKALIEro MOJHBII M MOTHUBUPOBAHHBIA OTBET Ha
MOCTABJIEHHBI BOIIPOC.

[TuceMeHHOe MHGOPMHUPOBAHUE 3ASABUTENS IO MOYTE OCYIIECTBISETCA MyTEM
HaIpaBJeHUs] HAa TOYTOBBIA aJpec 3asBUTENS MHUCbMA, COAEPKALIEro MOJHBIN U
MOTHBUPOBAHHBIA OTBET Ha MOCTABJIEHHBIN BOMPOC.

1.3.4. Ha uHpOpMallMOHHBIX CTEHJIaX, pPa3MEIICHHBIX B aJIMHHHCTpALUUA U
MOII, yka3bIiBarOTCs CIEIYIOUIAE CBEACHUS:

pexuM padoThl, aapec agmuuucTparun 1 MOII;

aapec OoMUIMATLHOTO caiiTa aJAMUHUCTPALUU, aJpPEC DJICKTPOHHOWU TMOYTHI
aIMUHUCTPAIINH;

noutoBbie anpeca, Tenedorsl, ©.M.O. TOHKHOCTHBIX JHI] aAMUHUACTPAIIUU H
M®I;

NOPAIOK MHPOPMUPOBAHUS 3asBUTEIEH O NPEIOCTaBICHUH MYHULMIAIbHOU
YCIIyTH;

NOPAJIOK U CPOKH MPETOCTABICHUS MyHUIIUTIAIBHON YCIIYyTH;

dbopmMa 3asBIEHUS O MPEAOCTABICHUH MYHULMIIAIBLHON YCIyru U oOpaser ero
3aMoJHEHUS;

MCYEPIIBIBAIOIINNA TIEpeUeHb JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS
MYHUIUTIAIBHON YCIIyTH;

MCYEPIIBIBAIOIINIA TIEPEUCHb OCHOBAHHWM JUIsi OTKa3a B IpPHEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATBHON YCITYTH;

VCUYEPIBIBAIOIINI TEepEeYeHb OCHOBAaHUW i1 OTKa3a B IMPEJOCTaBICHUU
MYHUITUTIATFHOW YCITYTH;

nocyaeOHbIN (BHECYIEOHBIN) MOPSAOK 00KalOBaHUS PEIIEHUH U NeHCTBUMN
(Oe3neiicTBUS) aAMUHUCTPALIMM, & TaKXK€ JOJDKHOCTHBIX JIMI, MYHUUHMIAJIbHBIX
CITyKaIIHX.

VYkazanHas wuHpoOpMalMs pa3MellaeTcs Takke Ha O(QUIMAIBHOM —caiiTe
aJIMUHHUCTpanuu u Ha caite MOII.

1.3.5.udopmaniiss 0 MeCTOHAXOXKICHUU M rpaduke padOThl, CIPABOUYHBIX
tenedonax amMuaucTparuu, MOLI:

1.3.5.1.AnMuHUCTpalMs PACIIONIOkKEHA O aApecy:

353765, Poccus, KpacHomapckuii kpail, JIeHnHrpaackuii paiios, x. Kopxwu, yi.
[To6enpr , 1, anekTpoHHBIH anpec: korgy@mail.ru.

CrnpaBounbie Tenedonsl agMuHucTpammu: 8(86145) 4-92-37 , 8(86145) 4-92-
16.

['paduk paboTsl aaMUHUCTpaLMU: TTOHEAENbHUK — msaTHUIA ¢ 08.00 1o 17.00,
nepepsiB ¢ 12.00 no 13.00, cy060Ta U BOCKPECEHBE — BBIXOIHBIE.

Anpec caiita - http://www. korgovskoe.ru..

1.3.5.2.ndopmanisi 0 MECTOHAXOXKACHUH U Tpaduke padOThI, CIPABOYHBIX
tenedoHax, oduuuanbHbix caiitax MO®I] pasmematorcs Ha EnuHom mnoprane
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUSI  TOCYJApCTBEHHBIX U
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MyHULIMNAIbHBIX  ycnyr  KpacHonmapckoro  kpas B HMH(OpPMAaIMOHHO-
TEJIEKOMMYHUKaIMOHHOM cetn « UHTepHEeT» - http://www.e-mfc.ru.
1.3.5.3. OpraHu3anuu, y4acTBYIOLIME B MPEIOCTABICHUM MYHULIUNAIbHON
YCIIyTU OTCYTCTBYIOT.
1.3.5.4.0Opranuzanmu, Npe1oCTaBIsSIOIUE YCIYTH, SBISIFOIIUECS HEOOXOAUMBI-
MU U 00513aTEIbHBIMH, OTCYTCTBYIOT.

Pasznesn 2.CtanaapTt npeaocTaBjieHUss MYHUIUNIAJIBHON YCJIYTH
Moapasnen 2.1.HaumeHoBaHUEe MYHUITUNIAJIBHOMN YCJIYTH

HaumenoBanue mynununansHou ycnyru - «lIIpegocrasienue mecra s co-
3IaHUS] CEMEMHOTO (POJOBOT0) 3aXOPOHEHUS HAa TeppUTOpUr KOp:KOBCKOTO CEIbCKO-
ro noceneHus JICHHHrpaJackoro paioHa.

Hoapasnen 2.2.HaumeHoBaHue OpraHa, npeaocTaBjsilouiero
MYHHUUIHUNAJIBHYIO YCJIYTY

2.2.1.1lpegocraBnenne MYHHLMNAIBHOM YCIYIM OCYIIECTBIISIETCS aJIMHHH-
crpanuen KopkoBCKOro cenbckoro noceneHus JIeHnHrpaackoro paioHa.

2.2.2.B npeaocTaBieHUd MYHUIIUNAIBHON yCIyTru ydyacTBy0oT M®II Ha ocHO-
BaHMM 3aKJIFOUEHHBIX MEXKIy FOCYyJapCTBEHHBIM aBTOHOMHBIM yupexkaeHuem Kpac-
HOJIapCKOro Kpast « MHOrO(pyHKIIMOHANBHBIN IIEHTP MPEJOCTABICHUS TOCYI1apCTBEH-
HBbIX 1 MyHULUINAIBbHBIX ycayr KpacHomapckoro kpas» U aiIMUHUCTpaALMEN corjanie-
HUS U JOTIOJHUTENIBHBIX COIVIAIIEHUI K HEMY.

3asiBUTeEINb (MIPEACTABUTEIb 3asBUTEIIS]) HE3aBUCUMO OT €r0 MECTa >KUTEIbCTBA
Wi Mecta npeObiBaHus (U1 (PU3MUECKHUX JINI, BKIIOYas MHAWBHUIYyaTbHBIX MpeEN-
MpUHUMaTeNe) Tu0o MecTa HaxoXAeHUs (Uil FOPUIUYECKUX JIMI]) UMEET MPaBO Ha
oOpatienue B J1t000# 1o ero Beioopy M®IL] B npenenax repputopun KpacHomapcko-
ro Kpas JJid NPEeAOCTaBICHUS eMy MYHULIMIIAJIbHON YCIYTU MO0 3KCTEPPUTOPUATIBHO-
My TIPUHIIUITY.

[IpenocraBinenne myHununaabHou yciyru B MLl o sxkcrepputopuaibHOMY
NPUHIIUITY OCYIIECTBISETCS HA OCHOBAHMM COTJIALIEHUN O B3aUMOJICUCTBHUH, 3aKIIIO-
YeHHBIX ynogHoMoueHHBIM M®I] ¢ peaepanbHbIMU OpraHaMu UCHIOJHUTEIBHOM BIIa-
CTH, OpraHaMHl BHEOIO/KETHBIX (DOHIOB, OpraHaMu MECTHOTO CaMOYTIPaBIIEHUS B
KpacHomapckoM kpae.

2.2.3. B cooTBeTCTBUU C MyHKTOM 3 yactu 1 ctateu 7 DenepaibHOTO 3aKOHA
ot 27 uronst 2010 roma Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS TOCYyaap-
CTBEHHBIX U MYHMIIMINAJIBHBIX YCIYI», OpraHam, MpeAoCTaBISIONINM MYHUIIUNAb-
HBIE YCIyTH, YCTaHOBJIEH 3amlpeT TpeOOBaTh OT 3asBHUTENS OCYIIECTBICHHUS WHBIX
NEHCTBUI, B TOM YHUCJIE COTJACOBAaHUM, HEOOXOAUMBIX JJIsl MOJYyYEHUS MyHUIUIAb-
HOH yCIIyI'M M CBSI3aHHBIX C OOpalI€eHUEM B MHBbIE OpraHbl MECTHOTO CaMOYIpaBiie-
HUs1, TOCYJJapCTBEHHbIE OpraHbl, OPraHU3alMH, 3a UCKIIOUEHUEM MOJYyUYEeHHS YCIIYT,
BKJIIOYEHHBIX B MEPEUEHb YCIYT, KOTOPbIE SIBISIOTCS HEOOXOJIMMBIMU U 00s3aTelb-
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HbBIMHU JIA IIPCHOCTABICHUA MYHHUIHUIIAJIBHBIX YCIYT, YTBep)KI[eHHIJﬁ PCUICHUCM
npeaCTaBUTCIBHOIO OpraHa MCCTHOI'O CaMOYIIPaBJICHUA.

Hoapasaesa 2.3.Pe3yjibTaTnIpe10CTABICHUS MYHUIUIIAIBLHON YCJIYITH

2.3.1.Pe3ynpraTom nmpeaocTaBieHrss MyHULIIMNAIBHOW YCIIYTH SBJISIETCS:

pelieHue O MpPeAOoCTaBJICHUE MecTa JJisl CO3JaHus CeMeHHOro (poaoBOTO)
3aXOpPOHEHHUsI ¥ BblJjaya CBUJICTEIHLCTBA O 3aXOPOHECHUM;

MMCbMEHHOE YBEJIOMJICHHE 00 OTKa3e B MPEJAOCTABICHUU MYHUIIUMAIBHOM
YCIIyTH.

2.3.2.Pe3ynbrarsl opopmMIiIstoTcs Ha OyMa)XHOM HOCUTEJIE UK B DJIEKTPOHHOM
dbopMe B COOTBETCTBUUM C TpeOOBAaHUAMH JCHCTBYIOIIETO 3aKOHOJIATEIhCTBA
Poccuiickont @enepanum.

Pe3ynbTaThl MpeaocTaBI€HUs] MyHUIUIAIBHONW YCIYTH MO 3KCTEPPUTOPHUAIH-
HOMY TIPHHIIMITY B BHJIC JIEKTPOHHBIX JOKYMEHTOB W (MJIM) DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB 3aBEPAIOTCA IJ1aBOM CEITLCKOTO MOCEICHUS.

JIns mosyueHust pe3ysibTaTa IpPeA0CTaBICHUS MYHHUIIUNIATLHON yCIyTy Ha Oy-
Ma)KHOM HOCHUTEJIC 3asBUTEJIb UMEET MPABO 00OPATUTHCA HEMOCPEICTBEHHO B aIMUHU-
CTpALHIO.

Ioapasaen 2.4.Cpok npeaocTaBjieHUs MYHUIIUNIAJIBLHON YCJIYTH, B TOM YHCJIE C
y4eTOM He00X0AUMOCTH 00palleHUsI B OPTaHU3AlMHU, YYACTBYHOIIHE B
NMPeI0CTABJICHUHA MYHHIUNIAJIBHON YCJIYTH, CPOK NMPHOCTAHOBJICHHS
NpeaoCTaBJICHU MYHHIMIIAJBHON YCJIYIH B CJIy4ae, eCJId BO3MOKHOCTD
NPHOCTAHOBJICHUS NPEAYCMOTPEHA 3AKOHOAATEeIbCTBOM
Poccuiickoit @eaepaunu, CPOK BblAa4M (HaNpaBjaeHUs) JOKYMEHTOB,
SIBJISIIOLIUXCS Pe3yJIbTATOM NPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCIYTH

Cpok mpenocTaBlIeHUs] MYHULIMMAIBHOW YCIyru coctaBisieT He Oonee 30
(TpuaLaTH) THEH CO JHS PErUCcCTpalluy 3asiBJICHUS.

[Ipu HEnmocpeaCTBEHHOM OCYILECTBICHUM MOTPEOCHUS YMEPIIEro pelieHue
0 MPEIOCTABJICHUU MeCTa ISl CO3JaHusl CeMeHHOro (PoJ0BOTO) 3aXOPOHEHUS WU
00 0TKa3e B €ro NMpeJoCTaBICHUN MPUHUMACTCS B JICHb MPEICTABICHUS 3asiBUTEIIEM
(He mo3aHee OJIHOro JHSA A0 JHSA MOTrpeOeHUs]) MEIAMIIMHCKOrO CBUAETENHCTBA O
CMEpPTH WJIM CBUAETEIBCTBA O CMEPTH, BhlIaBaemoro opranamu 3AI'C, a Takxke 10-
KYMEHTOB, YKa3aHHbIX B IMyHKTE 2.6.1. monpaszaena 2.6. pa3aena 2 Pernamenra.

B cnydae mojmaum 3asBUTENEM 3asBICHUS HA MOJYYEHHWE MYHULUNAIbHOU
ycayrd yepe3 Enunbiid nopran u PernoHanpHbId mOpTal CPOK MNPENOCTABICHUS MY-
HULMOANBHOU yciiyru He npeBbimaeT 30 (TpuanaTi) aHei.

Hoapasaesa 2.5. HopmaTuBHbIe IPAaBOBbIE AKTHI, PeryJMpylomme
NpeoCTaBJIeHHe MYHUIIUIIATBHOM YCJIYTH

HopmatuBHbIe TpaBOBBIE aKThl, PETYJUPYIOIIME MPEAOCTABICHUE MYHHIIU-
NajibHOU yCIIyTH, pa3MelleHbl Ha 0QUIIMAILHOM CaiiTe aJMUHUCTpaIMu U Ha Peruo-



HaJIbHOM TIOpTaJe.

Hoapasnen 2.6.AcyepnbiBalOIINA TepeYeHb IOKYMEHTOB,
HEeO0XO0MMBbIX B COOTBETCTBMH C 3AKOHOAATEIbHBIMHM WJIH HHBIMH
HOPMATHBHBIMHU MPABOBLIMHU AKTAMH JIJISl NIPEAOCTABJIEHUS MYHUIIMTIAJIbHOM
yCJIYTH, ¢ pa3jejieHueM HA JOKYMEHThI U MH(OpPMALNIO, KOTOpPbIE 3asiBUTE/b
JTOJI’KEH MPEJACTABUTH CAMOCTOATEIbHO, U JOKYMEHTbI, KOTOPbIe 3asiBUTEJ/Ib
BIIPaBe NMPEeACTABUTH MO COOCTBEHHOM MHUIIUATHBE, TAK KAK OHU MO/JIeKAT
MpeacTABJIEHUI0 B PAMKAX MeKBeI0OMCTBEHHOT0 HHGOPMALIMOHHOT0
B3auUMOJAeHCTBUS

2.6.1.loxymenTsl U WH(OpMAIUs, KOTOPHIE 3asIBUTENb JTOJDKEH MPEICTaBUThH
CaMOCTOSTEIIbHO:

3asiBJICHHE O TMPEOCTaBICHUN MYHUIIUTIATBHOU YCIyTH MO (opMe COTJIaCHO
npuioxenuto Ne 1 x Pernamenty (mojaercsi Wi HalpaBJs€TCs B YIIOJTHOMOYECHHBIH
OpraH 3asBHUTEJIEM II0 €T0 BBIOOPY JIMYHO WM MOCPEICTBOM IOYTOBOM CBS3H Ha OY-
Ma)KHOM HOCHTeJIE MO0 B (POpME 3MEKTPOHHBIX JOKYMEHTOB C UCIOJIb30BAHUEM HH-
(hopMalMOHHO-TEIEKOMMYHHUKAIMOHHOW ceTu «WHTepHeT» ¢ coOnoAeHueM ycTa-
HOBJICHHBIX TIOPSAJKA U CIIOCOOOB MOJIAYN TAKUX 3asBICHUN).

OO6pa3zell 3anoHEHUS 3asBJICHUS MpUBEACH B npuiiokeHUun Ne 2 k Pernamen-
Ty,

KOIHSI JOKYMEHTA, MOATBEPKIAOIIETO JTUYHOCTh 3asBUTENI WIM JIMYHOCTD
NPEACTABUTENS 3asIBUTENISA, €CJIH 3asIBJICHUE NIPEACTABISAETCS MPEICTABUTEIIEM 3asiBH -
Tess (C MpeabsBICHUEM OpUTMHAJA UK B BUJE JIEKTPOHHOTrO o0pa3a Takoro JOKY-
MEHTAa, €CJIM 3asBIICHUE MOJACTCS WM HampaBisieTcsl B (opMe AJIEKTPOHHOTO JOKY-
MeHTa). [IpeacTaBieHns yKa3aHHOTO B HACTOSIIIEM MOJIMYHKTE JOKYMEHTa HE Tpely-
€TCs B Clly4yae MpeJICTaBICHUS 3agBJICHUSI TOCPEICTBOM OTIIPABKHU Uepe3 JTUUYHBIN Ka-
ouner Egmnoro moprana wiu PermonanmpHOro moprana, a TakXkKe, €CIU 3asBICHUE
MOJANKUCAHO YCUJICHHON KBAIU(PUIIMPOBAHHON AJIEKTPOHHOMN MOJIUCHIO);

JOKYMEHT, MOJTBEPKAAIOIINI IMOJHOMOYMS MPEACTABUTENS 3asgBUTENS, B
clly4ae, €clid € 3asBJIEHUEM O MPEIOCTaBICHUU MyHUIIMIIATBHONW YCIyTH oOpanaeTcs
MPEICTaBUTEINb 3asBUTENS (JOBEPEHHOCTh B BUJE AJIEKTPOHHOTO 00pasza Takoro Jo-
KyMEHTAa, €CJIM 3asBJICHUE MOJAaeTCsl WIM HamlpaBisgeTcs B (hOpMe 3JIEKTPOHHOTO J0-
KYMEHTA);

MEIUIMHCKOE CBUAETEIBCTBO O CMEPTHU WJIM CBUAETEIBLCTBO O CMEPTH, BbI-
naBaemoe opranom 3AI'C B ciyuae HEMOCPEICTBEHHOTO OCYIIECTBICHUs morpeoe-
HUS yMepliero (He Mo3/Hee OJHOTO JIHA 10 JTHS MOTpeOeHus).

2.6.2. IlepeyeHb JOKYMEHTOB, HEOOXOIMUMBIX JUIsI TPEIOCTABICHUS MYHHITU-
NaJbHOMN YCIYTH, SBIISETCS UCUEPIBIBAIOIINM.

2.6.3. JIOKyMEHTBI, COCTABJIICHHbIE HA THOCTPAHHOM SI3BIKE, IOJJIEXKAT IEPEBO-
Ay Ha PYCCKUH S3bIK. BEpHOCTh mepeBoAa W MOJIMHHOCTH MOIMHCH MEPEBOTINKA
CBUJIETEJBCTBYIOTCS B MOPSIIKE, YCTAHOBIEHHOM 3aKOHO/ATEILCTBOM O HOTapHUaTe.

2.6.4. 3asBuTensiM oOecleurnBaeTCs BO3MOXXHOCTh BbIOOpa crocoba mojaauu
3asgBIICHUSI O MPEAOCTABICHIUH MYHHUIIUTIAIBHON YCIYTH: TIPU JTUYHOM OOpaIleHUH B
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aaMUHHACTpanuio uid B M®OL], moYToBOM CBSA3BIO, C UCIIOIB30BAaHUEM CPEJICTB (hak-
CUMUJILHOM CBSI3U, B AJICKTPOHHOU (hopMme.

2.6.5. B Oymaxxnom Buae (opma 3asBICHHUS MOXKET OBITH TOJydYCHA 3asBH-
TEJIEM HENOCPEICTBEHHO B aAMUHKUCTpanuu uiu MOLI.

2.6.6. 3asgBiIeHHAE O MPEIOCTABICHUN MYHULIMNAIBHON YCIIYIM U CKaHUPOBAaH-
HbIE KOMUU JIOKYMEHTOB, YKa3aHHBIC B HACTOSAILEM IOJpa3/ieje MOTYT ObITh MO/IaHbI
B 2JIeKTpOHHOM (hopme uepe3 Enunbiii nmoprai, PernonanbHbiii moprai.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHbIX B myHKTe 2.6.1 noapasaena 2.6 paznena
2 Hacrosilero PernaMeHnTta npeicTaBisiOTCs BMECTE C MOAJIMHHUKAMU, KOTOPbIE TO-
CJI€ CBEPKH BO3BPAILAIOTCS 3asBUTEIIIO.

B ciyyae HEBO3MOKHOCTH MPEIOCTABICHUS MOJJIMHHUKOB, PEI0CTABISIIOTCS
HOTapHaJIbHO 3aBEPEHHBIE KOUU.

2.6.8. 3asButento oOeCleYMBACTCA MPUEM JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJIEHUS YCIYTH, yepe3 Enunblii mopran, PernoHanbHeIi mopTan u perucrpa-
1M 3ampoca 6e3 He0OXO0AMMOCTH TTOBTOPHOTO MIPEICTABICHUS 3aIBUTEIIEM TaKHX JI0-
KyYMEHTOB Ha OyMa)KHOM HOCHUTEIIE, €ClIi MHOE HE YCTaHOBJICHO (eaepaabHbIMU 3a-
KOHAMU U IPUHUMAEMBIMHU B COOTBETCTBUU ¢ HUMHU akTamu [IpaButennctBa Poccuii-
ckor dDenepannu, 3akoHamu KpacHomapckoro kpas ¥ INPUHUMAEMBIMU B COOTBET-
CTBUM C HUMHU aKTaMH BBICIIETO MCIOIHUTEILHOIO OpraHa rocyJapCTBEHHON BIACTH
Kpacnonapckoro kpasi.

[IpenocraBneHue yciiyru HAauyMHAETCSd C MOMEHTa IpHeMa M PErucTpaluu
aIMUHUCTPALIMEH SIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX MJisi MPEIOCTaBICHUS
YCIIyTH, a TakXKe IMOJY4YeHHUs B YCTAaHOBJICHHOM MOpsAKe WMHPopManud o0 oruiare
YCIIYTY 3asiBUTEINIEM, 3a UCKIIFOUEHUEM CITydasi, €CJIM JIJIsl Hadaja IpoLeayphl Mpeio-
CTaBJICHUS YCIYTU B COOTBETCTBUU C 3aKOHOJATEIILCTBOM TpeOyeTCs TNYHAs SBKA.

2.6.9. 3asgBUTEIb BIIPaBE OTO3BATh CBOE 3asBJICHUE Ha 000 CTaIMH PacCMOT-
pPEHUsI, COTJIacOBaHUS WM MOATOTOBKU JOKYMEHTa aJIMUHUCTpaleid, OOpaTUBIIUCH
C COOTBETCTBYIOLIUM 3asIBJICHUEM B aJIMUHHUCTPALIUIO, B TOM YHUCIE B AJIEKTPOHHOU
dbopme, 1160 B MODII.

2.7. UcyepnbIBaOIIMK NepPeYeHb JOKYMEHTOB, HEO0OXOAMMbIX B COOTBETCTBUHU
C HOPMATHBHBIMH NIPABOBLIMM AKTAMM IJISl IPEIOCTABJICHUS MYHUIIUNIAIbHOMI
YCJIYT'H, KOTOPbI€ HAXOAATCSH B PACIMOPSIKEHNH TOCYIAPCTBEHHBIX OPraHoOB,
OPraHoOB MECTHOI'0 CAMOYNPABJICHUS U MHBIX OPTaHOB, YYACTBYIOLIUX B
NpeIoCTABICHUN MYHHMIMIIAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIpaBe
NMPEeICTABUTD, 4 TAKKE CIIOCO0bI UX MOJYYCHUS 3aABUTEISIMUA, B TOM 4YHCJIe B
3JIEKTPOHHOU (popMe, MOPAAOK MX NPEACTABICHUS

2.7.1. J1okyMeHTbI HEOOXOIMMBIE JIJIsl TPEOCTaBICHHSI MYHULIMIIAIBHON yCIyTH,
HaxOJSIIMECS B PACHOPSDKEHUM TOCYAAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
camoynpasieHuss KpacHOIapcKoro kpas M MHBIX OPraHOB, YYacCTBYIOIIUX B IPENO-
CTaBJICHUM MYHULMITIAJIHON YCIIYTH, HE ITPENYCMOTPEHBI.

IHoapaznen 2.8. Yka3zanue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIA NMPEACTABJICHUS
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JOKYMEHTOB, HH(pOpMALMH MU OCYIIECTBJICHUS AeCTBUM

2.8.1. 3anpemieHo TpeOOBAThH OT 3asBUTEIIS:

1) mnpencraBieHuss [IOKYMEHTOB M HWH(OpMalMM WIM OCYIIECTBICHUS
NEUCTBUM, TMPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU AKTAMHU, PETYIUPYIOLNIMMHA OTHOILICHHS], BOSHUKAIOIIUE B
CBSI3U C MPEAOCTABICHUEM MYHUIUIIABHBIX YCIIYT;

2) OpencTaBieHUs ~ JOKYMEHTOB M uHpOpManud, B TOM  YHCIE
MOJTBEPXKJIAIOIIMX  BHECEHHME  3asBUTEJIEM  IJIaThl 32  MPEeJOCTaBIICHUE
MYHULHNAIBHBIX ~ YCIIYI, KOTOPbIE HAXOOATCS B  pAaCIOPSIKEHUH  OPraHoB,
NPENOCTABISAIOIINX TOCYIAPCTBEHHBIE  YCIYTHM, OpPraHOB, MPEAOCTAaBISIONINX
MYHULUINAIBHBIE YCIYTU, WHBIX TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
cCaMOYIIpaBJICHHS JINOO MOABEIOMCTBEHHBIX TOCY/IApPCTBEHHBIM OpraHaM HJIA OpraHaM
MECTHOTO CaMOYMpABICHUS OpTraHU3alliii, Y4YacTBYIOIIMX B MPEAOCTABICHUH
MPEyCMOTPEHHBIX HOPMAaTMBHBIMU NpPaBOBbIMU akTamu Poccuiickont denepanuu,
HOPMAaTHBHBIMU TpPaBOBBIMU akTaMu KpacHomapckoro kpass ¥ MYHUIIUIIATbHBIMU
aKTaMU HaXOMSITCS B PacCHOpPsHKEHUU TOCYJAPCTBEHHBIX OPTraHOB, MPEA0CTAaBISIONINX
MYHULIMNAIBHYIO YCIYTY, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoympaBlieHuss U (WJIM) TOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm M
opraHaM  MECTHOTO  CaMOyNpaBJ€HUsS  OpraHu3alvii,  y4acTBYIOIIMX B
MPEIOCTaBICHUN MYHUIIUITAJIBHBIX YCITYT, 32 UCKIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 crarbu 7 DenepanpHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 «O6
OpraHU3alMU MPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

3) mpexacraBieHHs] JOKYMEHTOB U HWH(MOpMaIu, OTCYyTCTBUE U (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAYAIBHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOMMBIX JIJIsl MPEJOCTABICHUS MYHUIIUITAILHON YCIyTH, TU0O0 B
MPEAOCTABIECHUH MYHUIUTIATLHON YCIIYTH, 32 UCKIIOYEHUEM CIIEAYIOIIUX CITYy4YaeB:

a) W3MCHEHHE TpeOOBaHWI HOPMATHBHBIX TIPABOBBIX AaKTOB, KaCArOIIMXCS
MPEAOCTABICHUS] MYHUIMNAIBHOM yCIyTrW, TIOCIE TMEePBOHAYAIBLHOM TMOJauu
3asiBJICHUS O MPEAOCTABICHUN MYHUITUTIATILHON YCIIYTH;

0) HaJTU4YMe OMIMOOK B 3aSBJICHUU O MPEIOCTABICHUN MYHUIUTIAILHON YCIIyTH
M JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCJE IMEePBOHAYAIBHOTO OTKa3a B IpHUEME
JIOKyMEHTOB, HEOOXOJUMBIX JIJISI MPEAOCTABICHUS] MYHUIIMTIAILHON YCIyTH, JU00 B
NPENOCTAaBICHUA MYHHULMNAIBHON YCIYyIM M HE BKJIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT TOKYMEHTOB;

B) HCTEUCHHE CpOKa JEHCTBUS JTOKYMEHTOB WJIM H3MEHEHHE WH(OOpMAINH
MOCJie TEpPBOHAYAIBLHOTO OTKa3a B TpPUEME JIOKyMEHTOB, HEOOXOAMMBIX st
MPENOCTAaBICHNUS MYHUIIMINATBLHON  yCiayrd, JmOO B TPEJOCTaBICHUH WA
MYHULIMIAIBHON YCIIyTH;

T) BBIABICHHWE JOKYMEHTAJIBHO TIOATBEPKICHHOTO (akrta (MPU3HAKOB)
OIKMOOYHOTO WJIM MPOTUBOIPABHOTO NEUCTBUS (O€3EUCTBUS) JOMKHOCTHOIO JUIIA
opraHa, MPEIOCTABNSIONIETO  MYHULIMOAIBHYIO  YCIYry,  MYHUIUIAIBHOTO
ciyxaiero, pabornuka M®II, npu nepBoHavyaIbHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOMUMBIX  JUIsi  MPEJOCTaBJICHWS  MYHUIMOAIbHOW  yciayru, JmbOo B
PEI0CTaBICHUY MYHULIMTIAIBHON YCIyTH, O YeM B TTMCbMEHHOM BHUJIE 3a MOJMUCHIO
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PYKOBOIMTENS  YNOJHOMOYEHHOrO  opraHa,  pykoogutens  MO®PI[  mnpu
MEePBOHAYATHLHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOMUMBIX JJIS TPEI0CTABICHUS
MYHULIMNAIBHON YCIYTH, YBEIOMIISIETCS 3asIBUTEIIb, @ TAKKE MPUHOCITCS N3BUHEHUS
3a IOCTaBJIEHHbIE HEYN0OCTBA.

4) ocyllleCTBICHUS IEUCTBUM, B TOM YHUCJIE COMIACOBAaHUMN, HEOOXOIUMBIX JJISI
MOJIyYEHUsS] MYHULMNAIBHBIX YCIYr W CBSI3aHHBIX C OOpallleHUEeM B HHbBIC
rOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYyIPAaBJICHUS, OpPraHU3aluu, 3a
HCKJIFOUCHUEM TMIOJYYEHHS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HWHQopMaiuu,
NPEAOCTABISIEMBbIX B PE3yJIbTaTe€ MPEJOCTABICHUS TAaKUX YCIYI, BKIIOUYEHHBIX B
NEPEYHU YCIyI, KOTOpbIE SBISIOTCS HEOOXOAUMBIMM M 0O0s3aTeIbHBIMHU IS
OPENOCTABICHUS MYHULMNAIbHBIX YCAYT W TPENOCTABISIOTCS OpraHU3alUsMU,
YYacCTBYIOIMMH B IPENOCTABIEHUN MYHUIIMIIATIbHBIX YCIIYT.

2.8.2. 3ampenieHO OTKa3blBaThb B IPUEME 3alpoca U HUHBIX JTOKYMEHTOB,
HEOOXOMUMBIX JJIS MPEAOCTABICHHS MyHHUITUTIATBHON YCIYTH, B ClIydae, €CIlii 3ampoc
U TOKyMEHTBI, HEOOXOIUMBIE JUTSl IPEIOCTABICHUSI MYHUITUTIATLHOW YCITyTH, TTO/IaHbI
B COOTBETCTBUM ¢ WUHPOpPMANMEH O CpOKax U TOPSAKE TPETOCTABICHUS
MYHULMIAIBHOW yCIyru, omnyOnukoBaHHOW Ha EnmHom mnoprane, PermonanbHOM
roprae.

2.8.3. 3ampenieHo OTKa3bIBaTh B NPENOCTABIEHUN MYHULHANAIBHOU YCIYTH B
clly4yae, €clid 3alpoc U JOKYMEHTBhI, HEOOXOAMMble JJIi MpPelOoCTaBICHUs
MYHUIIUMAIIBHOW YCIIYTH, MOJaHbl B COOTBETCTBHM ¢ WHMOpPMAIMEed O CpoKax Hu
NOpSAJIKE TMPENOCTaBICHNUS MYHUIMIAIBLHOW YCIyrd, onmyOiauMKkoBaHHOW Ha EnnHom
nopraiie, PernonansHoM mopraie

2.8.4. 3ampemieHo TpeOoBaTh OT 3asBHUTENS COBEPIICHHS HHBIX JIEHCTBHM,
KpOME TPOXOXKACHUS WIACHTU(PUKAIUA W ayTeHTU(UKAIIMK B COOTBETCTBUH C
HOPMaTMBHBIMH MPAaBOBBIMM akraMu Poccuiickonn @enepaunu, ykKasaHus UEIU
pueMa, a TakkKe TMPEJOCTABICHUSI CBEICHUI, HEOOXOAUMBIX JJid pacyera
JUTUTEIbHOCTA BPEMEHHOIO HHTEpBaia, KOTOPBIM HEOOXOOMMO 3a0pOHHPOBATH IS
rnprema.

2.8.5.11pu npenocTaBaeHN MyHULUNIAIBHOW YCIYTH IO SKCTEPPUTOPUATIBHO-
My MPUHIIMIY YIOJHOMOYEHHBI OpraH He BIpaBe TpeOoBaTh OT 3asBUTENs (TIpe-
cTaBuTels 3asButTeNs) uwiu MOL npenocTaBieHust JOKYMEHTOB Ha OyMaKHBIX HOCH-
TEJSAX, €CJIM MHOE HE YCTaHOBJIEHO (efepaibHbIMU 3aKOHAMHU M MPUHUMAEMbIMU B
COOTBETCTBUM C HUMHU akTamu IlpaBurenbctBa Poccuiickont @enepanuu, 3aKOHaAMU
KpacHonapckoro kpass U IpUHUMAEMbIMU B COOTBETCTBUM C HUIMHU aKTaMHU BBICHIETO
UCIIOJTHUTEIBHOTO OpraHa rocyiapcTBeHHOM Biactu KpacHogapckoro kpasi.

Hoapasnen 2.9.UcyepnbiBaOIINiA IepeYeHb OCHOBAHM /IS 0TKAa3a B IIpUeMe
AOKYMEHTOB, HEO0OXOAMMBbIX /IJIfl TIPEeI0CTABJIEHUS MYHUIIMNIAJIbHOM YCJIYTU

2.9.1.0cHOBaHMSIMU 1711 OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
MPENOCTABIECHUSI MyHULIMIIAIBLHOM YCIYTH, SIBISIOTCA:
UCTEYCHHE CPOKA JEHUCTBUSA MPEAOCTABIAEMbIX TOKYMEHTOB;
C 3asBJICHUEM O NPEAOCTABICHUN MyHUIIMIIAIBHON YCIyIy 0OpaTuioch JMIIO,
HE Tpe/CTaBUBIIEE JOKYMEHT, YIOCTOBEPSIOIIUNA €ro JIMYHOCTh (IpHU JIMYHOM 00-
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pamieHun) u (WJIn) MOATBEPKIAIONINNA €T0 TTOJTHOMOYHUS KaK MPEICTaBUTENs 3asBUTE -
TS

MIPECTABICHUE 3asIBUTENIEM JIOKYMEHTOB, UMEIOLIUX MMOBPEXKIAECHUSI, U HATMYNE
WCIIPABIICHUM, HE MO3BOJAIOIIMX OJHO3HAYHO MCTOJIKOBATH MX COAEP)KAHHUE, HE CO-
JepoKalux o0paTHOro ajpeca, NOAMNKUCH, eYaTH (MpU HATUYUN);

HECOOJII0/IEHUE YCTAHOBJICHHBIX HOPMATUBHBIMU MPABOBBIMU aKTaMH TpeOOBa-
HUH, IPEABABISEMBIX K JJIEKTPOHHOU MOIIUCH.

2.9.2.0 HanmMuny OCHOBAHUSA JJIA OTKa3a B IPUEME JOKYMEHTOB 3asBUTENS UH-
dbopmupyeT crienuanucTa aiMUHUCTpaIuu Jnbo padotHuk M®I] (pu oOpamieHun
3a ycayroi yepe3 M®IL), OTBETCTBEHHBIN 3a MPUEM TOKYMEHTOB, OOBSICHSIET 3asBU-
TEJI0 COJEP’KAaHHE BBISBICHHBIX HENOCTATKOB B IPEACTABICHHBIX JOKYMEHTAaX H
peaJiaraet NPUHATh MEPHI 110 UX YCTPAHEHUIO.

VYBenomienne 00 oTKaze B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEJO-
CTaBJICHUS MYHHUIIUIIAILHON YCIyTH MOAMHCHIBaeTcs padbotHukom ML (mpu 06-
pamenun 3a yciyron yepes M®I]) nubo MOKHOCTHBIM JTUIOM aIMUHUCTPAIUU U
BBIJIAETCS 3asIBUTEIIO C YKa3aHHEM MPUYMH OTKa3a He MO3/IHee OJHOT0 pabodero IHs
CO JTHsI 0OpalIeHus 3asiBUTEINS 3a OJyYeHHEM MYHULIMITAIbHON YCIYTH.

He MoxeT ObITh 0TKa3aHO 3aBUTENIO B IPUEME JOMOJHUTEIbHBIX JOKYMEHTOB
MPY HAUTMYUU HAMEPEHUS UX CHATh.

2.9.3.He nomyckaercst 0TKa3 B IpUEME 3asBJICHUS U UHBIX JOKYMEHTOB, HEOO-
XOJAUMBIX ISl TIPEIOCTABJIEHUS] MYHUILIMTIAIBHOM YCIIYTH, B CJIy4dae, €CJIU 3asiBIICHUE
U JIOKYMEHTbI, HEOOXOJIMMBIE JJIs MPEAOCTABICHNUS MYHULIUITAILHON YCITyTH, MTOIaHbI
B COOTBETCTBUU C MH(POPMAIIMEH O CPOKaX U MOPSIKE MPEJOCTABICHUS] MYHUIIUITAIb-
HOU yciyru, omyonukoBaHHOW Ha Enunom [loprane, PermonansHom moprane ycimyr
1 OpUITMATHFHOM CaiiTe aIMUHUCTPAIUH.

2.9.4.01ka3 B mpueMe JOKYMEHTOB, HEOOXOMUMBIX JJIsl MPEAOCTABICHUS MY-
HUIMTIAJLHON YCIIYTH, HEe TPEMSITCTBYET MOBTOPHOMY OOpAIIEHUIO TOCIE yCTpaHe-
HUS IPUYMHBL, ITOCITYKUBIIEH OCHOBAHUEM JJIsSI OTKA3a.

Moapasnaen 2.10.UcuepnbiBaloiuii nepedyeHb OCHOBAHUIM J1JI1
MPUOCTAHOBJIEHUS NPEIOCTABJIEHUS MYHUIMNIAJIbHOM YCJIYI MM 0TKAa3a B
NpeIoCcTABJIEHUHA MYHHIIUNIATBHON yCJIYrH

2.10.1.0cHoBanusl 111 NPUOCTAHOBJICHUSA NPEAOCTABICHUS MYHUIIMIAIBHOU
YCIIYTH 3aKOHOJaTeNbcTBOM Poccuiickoit deaepainuu HE TPETyCMOTPEHBI.

2.10.2. 3aaBUTENIO OTKA3bIBACTCS B MPEAOCTABICHUN MYHULIUNIAIBHOW YCIyTH
IIPU HAJTUIUHU XOTs OBl OJTHOTO U3 CIAEAYIONTNX OCHOBAHUM:

3asiBUTEIIb SIBJISICTCS HEJIESCIIOCOOHBIM JIUIIOM;

3asBUTENIb BBIPA3WII JKEJIAHWE TMOJYYUTh MECTO Ha KIAgOUIINe, KOTOpOe He
BXOJHT B MEPEUCHb KJIQJAOUII, HA KOTOPBIX MOTYT OBITh TIPEIOCTABICHBI MECTA IS
CO3J]aHUs CEMENHBIX (POIOBBIX) 3aXOPOHEHHI;

3asBUTEJIb HE MPEACTABUII BCE JOKYMEHTHI, yKa3aHHble B NyHKTe 2.6.1.
noxpasnena 2.6. paznena 2 Pernamenra;

MpEeOCTaBICHUE 3asBUTENIEM HEJIOCTOBEPHOU WM HEaKTyallbHOM HH(pOpMa-
IIUH, TTOJIOKHBIX JIOKYMEHTOB UJIM COOOIIEHHE 3aBEJIOMO JIOKHBIX CBEJICHUI;
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HEBO3MOKHOCTb OKa3aHHsI MyHUIIMIIAIBHON YCIYTH B CHIIy OOCTOSATENIBCTB, pa-
HEE HE M3BECTHBIX IPU NPUEME JOKYMEHTOB, HO CTaBLIMX M3BECTHBIMHU B MPOLECCE
MIPENOCTABIEHUSL YCIIyTH.

2.10.3.He pomyckaercs OTKa3 B IPEAOCTABICHUM MYHHUIMIAIBHON YCIYTH B
clly4ae, €cliv 3asiBJI€HUE U JTOKYMEHTbI, HEOOXOUMBIE JJIsl TPEAOCTABICHUS MyHHULIU -
NajJbHOM YCIIyI'M, MOJAaHbl B COOTBETCTBUU C MH(pOpMAIMENl O CpOKax U MOpPSIKE
MPEJIOCTaBIECHUS MyHUIMTNIATBHOU yCiIyrH, onmyonukoBaHHoW Ha Enunom Iloprane,
PernonanibHOM nopTasne u opUIIMaIbHOM CalTe.

2.10.4.0Tka3 B NpenoOCTaBIECHWH MYHHIMIAIBHON YCIYIM HE NPENSTCTBYET
IIOBTOPHOMY OOpAIlEHUIO 11OCJIE€ YCTPAHEHUs] IPUYMHBI, ITOCIYKUBIIEH OCHOBAaHUEM
JUIsL OTKA3a.

Hoapasnen 2.11. IlepedeHsb ycayr, KOTopble ABJIAKTCH HEOOXOAUMBIMA U
00513aTeJIbHBIMM /IJISl PEAOCTABJIECHNSI MyHMIUNIAJIBHOMN YCJIYTH, B TOM YHCJIe
CBeJleHHUS O JOKYMEHTe (I0OKYMEHTaX), BbIAaBaeMOM (BbIAaABaeMbIX)
OPraHM3aNuAMU, YYACTBYIOIIUMH B MPEJ0CTABJIEHNH MYHUIIUNIAJILHON YCJIYTH

VYcayru, KoTopble SBISIOTCS HEOOXOIMMBIMU U 00s13aTEIbHBIMU JJIs IPEACTAB-
JIEHWSI MyHULIMITAJIbHON YCIIYTU OTCYTCTBYIOT.

Hoapaznen 2.12. Ilopsinok, pa3mep U OCHOBAHUS B3UMAaHUS
rocyapCcTBeHHOM MOUIMHBI WM HHOHU IUIAThI, B3MMAaeMOM 32 NPeA0CTaBJICHHE
MYHUIMIAJIBHON YCJIYI'H

3a pe3epBUpPOBAHUE MECTa CEMENHOI0 (POJOBOI0) 3aXOPOHEHUSI, IIPEBbIIIA-
IOILEr0 pa3Mep OECIUIaTHO MPEAOCTABIISIEMOTIO MECTAa POACTBEHHOIO 3aXOPOHEHMS,
B3MMAETCA IulaTa B JIBYXKPaTHOM pa3Mepe OT KaJacTPOBOM CTOMMOCTH 3€MEJIbHOIO
y4acTka, yTBepxkaeHHas pemieHueM CoBeta KoOp:KOBCKOIO CEIbCKOTO MOCEIEHUs
Jlenunrpanckoro paitona or _ Ne . [lnara 3a pe3epBupoBaHHe MecTa moja Oy-
AyILME 3aXOPOHEHHUsI SIBISETCS €IMHOBPEMEHHON M OCYILECTBISETCA B YCTaHOBJICH-
HOM MOPSAKE Yepe3 KPeAUTHbIE OpraHU3alluu.

Hoapasznesa 2.13. Ilopsinok, pa3mMep ¥ OCHOBAHNSI B3UMAHUSA IJIATHI
3a MpeoCTaBJIeHNE YCJIYT, KOTOPbIE SIBJISIOTCS HEOOXOAUMBIMH U
00s13aTeJILHBIMHM JIJIS1 TPEA0CTABJIEHUSI MyYHUIIUNIATbHOM YCJIYTH, BRIIOYAS
HH(pOPMALHMIO 0 METOMKE pacueTa pa3Mepa TaKol MiIaThl

[Topsinok, pazMep U OCHOBaHMUSI B3UMAaHUS IUIaThl 3a MPEJOCTABICHHUE YCIYT,
KOTOpBIE SIBJIAIOTCS HEOOXOAMMBIMU M OOS3aTENIbHBIMU JIJISl IPEAOCTABIECHUS MYHHU-
UIAIBHOM YCIyr'H, BKJIIOYash MH(POPMALMIO O METOJMKE pacyeTa pasMmepa TaKkou
IJ1aThl, 10 JAHHOMY BUJly MyHULIUIIAJIBHOW YCIYTH HE MPEyCMOTPEHBI.

Hoapasaen 2.14. MakcuMa/IbHbBIN CPOK 0:KUAHNUS B OUepead NPH Mojade
3ampoca o npeaoCTABJIeHUN MYHUIIMNIAJIbHOM YCJIYTH, YCIYIH,
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NPEA0CTABJISAEMON OpraHu3anmen, y4acTBYIOLIEH B PEA0CTABJICHUH
MYHHMUIUNAJIBbHOH YCJIYIH, U IIPU MOJYYECHUH pe3yJibTara
NPEA0CTABJICHUS TAKUX YCJIYT

Cpok oXuJaHusi B ouepeau MpU MoAaue 3asBICHHS O MPEIOCTABICHUU MYHH-
LUIAJIbHON YCIYTH U JOKYMEHTOB, a TAK)XE MPHU MOJYyUYEHUU Pe3yJibTaTra Mpe1oCcTaB-
JIEHUS MyHULIMITAJIbHOM YCIIYTH Ha JIMYHOM IMpUEME HE JO0JDKEH MpeBbImath 15 (mar-
HaJ[aTH) MUHYT.

Hoapasmen 2.15. Cpoxk U NOPAAOK PerucTPpaAum 3aMpoca 3asiBUTEJIS O
NPeI0CTABJICHUH MYHMIUNIAJIBHOMN YCJIYTH U YCJIYTH, IPeI0CTABJIsIeMOM
OpraHusanuei, y4acTByIleil B NpeIoCTABJICHUN MYHULMIIAIbHOMI
YCJIYI'M, B TOM YHCJI€ B JJIEKTPOHHOU popme

Peructpanust 3asBiieHus] 0 TPEIOCTABICHUN MYHHUITUTIAIBHONW YCIYTH U (WJIH)
JIOKYMEHTOB (COAEPKAIIUXCS B HUX CBEJICHHI), HEOOXOUMBIX JI MPEJOCTaBICHUS
MYHULIMOAIBHON YCIyTH, B TOM YHCJIE MPU MPEAOCTABICHUNA MYHULIMIAIBHON yCITy -
T'U B 2JIEKTpoHHOU popme nocpeactBoM Equnoro nmoprana, PeruonansHoro noprania
OCYILIECTBIISIETCS B JIEHb MX MOCTYIJICHUS B aIMUHUCTPAIIUIO.

Peructpanust 3asiBjaeHUs O MPEAOCTABICHUN MYHMUIIMTIATBLHON YCIYTH C JOKY-
MEHTaMH, YKa3aHHBIMU B Mojpaszjene 2.6 paznena 2 PernameHTta, MOCTyNUBIIMMU B
BBIXOJHOM (HepaOouuii WK Mpa3AHUYHBIN) J€Hb, OCYIECTBISETCS B MEPBbII 32 HUM
pabounii 1eHb.

Cpoxk peructpanuu 3asiBJICHUS O MPEIOCTaBICHUU MYHUIUNIATBHOW YCIYTU U
JOKYMEHTOB (COJEp KalllUXCd B HUX CBEJACHUN), MPEICTABICHHBIX 3aABUTEIEM, HE
MOXxeT npeBbimaTh 20 (1BalaTH) MUHYT.

Ioapa3nen 2.16.TpedoBaHus K MOMeEIEHUAM, B KOTOPBIX MPEI0CTABISIOTCSA
MYHHIUNAJbHbIE YCIYIH, K 32J1y 05KUAAHUSA, MeCTaM JJI 3alI0JIHEHUS 3alPOCOB
0 MPeA0CTABJICHUHA MYHULIMIIAJIBLHOM YCJAYI'H, HHPOPMAIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JJHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX J1JI
NPeA0CTABJCHHUS KAXKA0 MYHMIUNIAJIBLHOH YCJIYTH, B TOM YHCJIE K
00ecreYyeHHn 0 JOCTYITHOCTH /IJI1 HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHUM C 3aKOHOAATEJILCTBOM Poccuiickoi @eaepauuu 0 cOUAIbLHOMN 3a-
MTEe HHBAJIU/I0B

2.16.1.Uudopmarust o rpaduke (pexxume) pabotsl amMmuHucTpanmu, MOI]
pa3Memaercs IpUd BXOJAE B 3/1aHWE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
JEeSTENbHOCTh, HA BUTHOM MECTE.

3naHue, B KOTOPOM MPEOCTaBISETCS] MyHUIIUIIANbHAS YCIyTa, HOJDKHO OBITH
000pyZIOBaHO OTIEIbHBIM BXOJIOM JUIsl CBOOOJHOrO JOCTyHa 3asBUTENEH B
MTOMEIICHHE.

Bxon B 3maHue n0KeH OBITH 00OpYAOBaH HMH(MOPMALMOHHON TaOIMUKOM
(BeIBECKOH), coaepxaliedl nHpopmanuoo 00 aAMUHUCTPALIMM, a TaKKe 000pyI0BaH
yIOOHOM JIeCTHULEH C TMOPYYHSMHU, TMaHAycamMu JJid  OecrpensiTCTBEHHOTO
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IIEPEIBMKEHUS TPAXKIaH.

[Tomemenusi, TO€ OCYWIECTBISETCA MNPUEM M Bbladya JOKYMEHTOB,
00OpYyAYIOTCS C YU€TOM TpeOOBaHMIA TOCTYIMHOCTH ISl HHBAJIUJOB B COOTBETCTBUU C
JNENCTBYIOIIMM 3aKOHOAATENBbCTBOM Poccuiickon denepanun 0 COLUMAIbHON 3aIINTE
WHBAJINIOB, B TOM YHCJIE 00€CIIeUYNBAIOTCS:

yCIOBUS AJig  OECHpensTCTBEHHOrO0 J0CTyna K OOBEKTy, Ha KOTOPOM
OpraHW30BaHO MPEIOCTABICHHE YCIYr, K MECTaM OTHAbIXa W IPEAOCTABISEMBIM
yCIyram;

BO3MOXHOCTh CAMOCTOSITEILHOTO MEPEIBUKEHUS 110 TEPPUTOPUU 00BEKTa, HA
KOTOPOM OPraHU30BaHO MPEIOCTaBICHUE YCIYT, BX0/a B TAKOW OOBEKT M BBHIXO/A U3
HEro, MOCaJKh B TPAHCHOPTHOE CPEICTBO M BBICAAKA M3 HEro, B TOM YHCIE C
UCII0JIb30BAaHUEM KpeECa-KOJIACKY;

COTIPOBOXJCHUE WHBAJIUAOB, HMEIOUIMX CTOMKHE paccTpoicTBa (YHKIUU
3pEHUS U CaMOCTOSATEIBHOIO NIEPEIBUKEHHS, U OKa3aHUE UM IOMOIIM Ha OOBEKTe, Ha
KOTOPOM OpPraHM30BaHO NPEAOCTABIECHUE YCIIYT;

HaJJeXKalee pasMelleHne o0OpyJoBaHHMA M HOcUTeled uHpOpMaluy,
HEOOXOAMMBIX g OOecnedeHus OEeCHpersTCTBEHHOrO J0CTylla WHBAIUIOB K
O0OBEKTY M  MPEJOCTAaBISIEMBIM  yClIyraM C  y4€TOM  OrpaHMYEHUH  HX
KUZHEAECATEIbHOCTH;

nyOJIUpOBaHKE HEOOXOJAMMOW I WHBAJIUJOB 3BYKOBOM M 3pUTEIIBHOU
uHboOpMaIMKM, a TakXKe HaAMNUCeil, 3HAKOB U WMHOW TEKCTOBOM U rpaduyeckoin
uH(pOpMaIMM 3HaKaMU, BBIMOJHEHHBIMHU pelbeHO-TOYeUHbIM MipudToM bpaitns,
JIOMYCK CYpAOIEPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JIONyCK Ha OOBEKT, Ha KOTOPOM OPraHU30BAHO IMIPEIOCTABICHUE YCIYT,
co0aku-IIPOBOIHUKA MPU HAJIMYUM JIOKYMEHTa, OJITBEPKIAIOLIETO €€ ClIeUalbHOe
oOyueHHE U BBIJJABAEMOT0 B TOPSAIKE, YCTAHOBJICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanuuy;

OKa3zaHue pabOTHHKAMH OpraHa (Y4YpexACHHs), MPEIOCTaBISIOUIETO YCIyTU
HACEJIEHUIO, IOMOIIM MHBaJIWAAM B MPEOAOCJCHUU OapbepoB, MEIIAIOIINX
ITOJIYYEHHIO UMH YCIYT HAPABHE C IPYTMMHU OPraHAMMU.

2.16.2. Ilpuem 3asButened B MODI[ ocymecTBisieTcs B CHEUUAIBHO
000pYyJIOBaHHBIX TOMEIEHUAX; B YINOJIHOMOYEHHOM OpraHe — B OTBEJAEHHBIX IS
ATOr0 KaOMHeTax.

[ToMemeHus, B KOTOPBIX MPEAOCTABIAETCA MyHULIMNANbHAS yCIIyra, JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM MpaBUiIaM M HOpPMaTUBaM, IpaBUIIaM
nokapHOil ~ Oe3omacHoCcTH, Oe3omacHocTH Tpyaa. lloMmemienus 000pyayrOTCS
CUCTEMaMHU KOHJMLIHMOHUPOBAHMS (OXJIAKIEHUS M HArpeBaHWs) U BEHTWJINPOBAHUSA
BO3/yXa, CPEACTBAMHU OIOBEUIEHUSI O BOSHUKHOBEHUM YPE3BbIUAHOM cuTyauuu. Ha
BUJIHOM MECTE pPAacCIIONararoTCsd CXEMbl Pa3MEIIEHHsI CPEICTB IOXKAPOTYLICHUS H
nyTell sBakyanuu monaed. IlpexycmarpuBaercss o00pyaoBaHUE JOCTYIHOIO MECTa
00I11IeCTBEHHOTO MOJIb30BaHUs (TyaseT).

[Tomemennst MOL] st paboTsl ¢ 3asBUTEISAIMU OO0OPYAYIOTCS SJIEKTPOHHOM
CUCTEMOW yIpaBJ€HHs OYepenblo, KOTOopas MpelCTaBiseT CcoO0H KOMIUIEKC
IIPOTPaMMHO-ANMNAPATHBIX CPEACTB, IO3BOJISIIOIIAX ONTHMU3UPOBATH YIIPABICHHE
o4epEIAMU 3asIBUTEIICH.
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2.16.3. IloMeuienus, npeaHa3HAYEHHbIE I NpueMa 3asBureiieid B MOII,
o0opyaytoTcss ”HGOPMALIMOHHBIMU CTEHJIaMH, COJEPKAIIUMU CBEJICHUS, YKa3aHHbIC
B myHkTte 1.3.4 monpasnena 1.3 pa3gena 1 Hacrosmero Pernamenra.

NHdopmanmoHHbIEe CTEH Bl PA3MEIIAIOTCS HA BUAHOM, JOCTYITHOM MECTE.

Odopmnenue HHPOPMAIIMOHHBIX JHUCTOB OCYIIECTBISETCA YIOOHBIM ISt
yrenus: wpuptom — TimesNewRoman, ¢opmar mmcra A4; TekcT — NpONUCHBIE
OykBbI, pazmepoM mpudTa Ne 16 — 0ObIUHBIN, HAUMEHOBaHUE — 3arJIaBHbIE OYKBBI,
pazmepom mpudTta Ne 16 — sxupHbIid, nmoias — 1 cM BKpyroByto. TeKCThl MaTepuanon
JOJKHBI OBITh HaredaTaHbl Oe3 HUCHpaBieHHH, HamOoJjiee BakHas HH(opmanus
BbIIEIIsIeTCA KUPHBIM 1IpudTOoM. [Ipu opopmieHnn nHbOPMAIIMOHHBIX MATEPHUATIOB
B BHUJEC O0Opa3loB 3asBICHUI Ha TMOJyYCHHE MYHHUIIMNAIBHOW YCIyTH, OOpas3ioB
3asIBJICHUM, IepeYHell JOKYMEHTOB TpeOOBaHMsI K pazmepy mpudTa u popMary JIMcra
MOTYT OBITh CHUKEHBI.

2.16.4. Tlomemenuss ajigs mnpueMa 3asBUTENEH JOMAKHBI COOTBETCTBOBATH
KOM(QOPTHBIM JUISI TpaXJaH YCIOBUSM U ONTUMAJbHBIM YCIOBUSIM PaOOTHI
CHELUATNCTOB aIMUHUACTpAlUH, pab0oTHUKOB M®I] 1 101KHBI 00€CTIeunBaTh:

KOM(OPTHOE PACHOJOKEHUE 3asgBUTENSI W CHEUUANIKNCTa aJMUHUCTPALIH,
pabotHuka M®II;

BO3MOXHOCTb W yI00CTBO  O(OpMIIEHHS  3asBUTEIEM MHCbMEHHOIO
oOparieHus;

Tene(OHHYIO CBA3b;

BO3MOKHOCTh KOITMPOBAHHUSI TOKYMEHTOB;

JOCTYN K HOPMATUBHBIM IPABOBBIM aKTaM, PEryJIMPYIOIIUM IMPEIOCTaBICHUE
MYHULHNAIBHON YCITyTH;

HaJIMYMe MUCbMEHHBIX MIPUHAJIe)KHOCTEN 1 Oymaru popmara A4.

2.16.5. Jlna oxugaHus 3asBUTEISAMH MPHUEMa, 3aIOJHECHHUS HEOOXOIUMBIX IS
MOJTyYEHUSI MyHUIIUIAIBHON YCIYTH JOKYMEHTOB OTBOSITCS MECTa, 000py/1I0BaHHBIE
CTYJbAMH, CTOJaMU (cTodKamu). i1 BO3MOXHOCTH OQOpPMIIEHHS JOKYMEHTOB,
3asIBUTENIM OOECIEUYMBAIOTCA pydKamu, OJaHKaMH JOKyMeHTOB. KomnuuectBo mect
OKUJIAaHUS ONpenessieTcss Mcxolsd U3 (PAaKTUUECKOW Harpy3Kd M BO3MOXHOCTH HX
pa3MelleHus B TNoMelleHuH. Mecta oOxuAaHus OOOPYIOYIOTCS CTYJbSIMU WIH
cKkaMmeikaMu (OaHKETKaMH).

2.16.6. IIpuem 3asBuUTENEH NIPU MPENOCTABIEHUNA MYHHIUIIAJIBHON YCIYTH OCY-
IIECTBIISIETCS] COTTIACHO rpaduky (pexumy) pabotsl anmunuctpanuu, MOI, ykazan-
HOMY B noapazzene 1.3 paznena 1 Pernmamenra.

2.16.7. Paboune Mecta CHEIHAIUCTOB, MPETOCTABISIIONINX MYHHUIUTAIBHYIO
yCIIyTy, 00OPYAYIOTCSI KOMIBIOTEpAMH W OPITEXHHUKOW, MO3BOJISIOLIMMH CBOEBpE-
MEHHO U B MOJIHOM OOBEME MOIy4aTh CIPaBOUYHYI0 HH(POPMAIUIO IO BOIPOCAM
[IPEIOCTABIECHUS MYHULMIIAIBHON YCIYTM M OpPraHM30BaTh NPEIOCTABICHUE MYHH-
LUIIAJIbHON YCIYTH B ITOJIHOM 00BEME.

Hoapasaen 2.17.11oka3ares i JOCTYIIHOCTH M Ka4eCTBAa MyYHHMUIHUIIAJTbHON YCIYyTH

2.17.1.OCHOBHBIMH TOKAa3aTENSIMU JOCTYITHOCTA M Ka4eCTBA MYHULUIAIBHOU
YCIIYTH SIBJISIFOTCS:
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KOJIMYECTBO B3aMMOJCUCTBUN 3asiBUTENS C JOJDKHOCTHBIMU JIMIIAMU TPH
MPEJOCTABICHUN MYHHUIIMNIATBLHON YCIYTH U UX IPOJOJKUTEIIBHOCTD;

BO3MOKHOCTh M0JIa4y 3asIBJICHHS] O MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIyTH
Y BBIJIaYU 3asBUTEINIAM JOKYMEHTOB IO pe3yjbTaTaM MpPEIOCTaBICHUS MYHUILIMAb-
HoM yciyru B MODII;

BO3MOXKHOCTh MOJIy4eHHUsI MH()OPMALIUK O XOJI€ MPEOCTaBICHUSI MYyHUIIUTIAIIb-
HOM yCIIyTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM ITOPTAJIOB;

YCTaHOBJICHUE U COOII0/ICHUE TPEOOBAaHUN K TTOMEIIECHUSIM, B KOTOPBIX MPE0-
CTaBJIIETCS yCIIyra;

YCTaHOBJICHUE M COOIIOJIEHUE CpPOKa MPEJAOCTaBICHUS MYHULIUIIAIBLHON yCITy-
T'¥, B TOM YHUCJIE CPOKA OKUIAHUS B OUEPENIU P MOJ1ayue 3asiBICHUS U IIPU MOTyde-
HUU pe3yJbTara MpeJoCTaBICHNUS] MyHUIUIIATIbHON YCIYTH;

KOJIMYECTBO 3asBJICHU, MPUHSITHIX C UCTIOJIb30BaHUEM MH(DOPMAIMOHHO-TEIE-
KOMMYHUKAIITMOHHON CETH OOIIETro IMOJIb30BAHUS, B TOM YHCIIE TTOCPEICTBOM TMOpTa-
JIOB;

OTIEPAaTUBHOCTH U JOCTOBEPHOCTH MPEIOCTABISIEMO HHPOPMAIINH;

OTCYTCTBHE 0OOCHOBAaHHBIX Kajo0;

JOCTYTHOCTh MH()OPMALIMOHHBIX MaTEPUAJIOB.

2.17.2.3asBuTens (MpencTaBUTENb 3asgBUTENS) HE3aBUCUMO OT €r0 MECTa JKH-
TEJbCTBA WU MecTa IpeObIBaHus (711 PU3MUECKUX JIUI, BKIIOYAs UHAUBUTYaTbHBIX
npeAnpuHUMAaTesel) 1100 MecTa Hax0XICHUS (U FOPUIUISCKUX JIUIT) UMEET MPaBO
Ha oOpaieHue B Jt000# 1o ero Beioopy M®PII B npenenax teppuropun Kpacnonap-
CKOI'0 Kpas IJis NPeIOCTaBICHUS €My MYHHIIMIIAJbHON YCIYTU MO 3KCTEPPUTOPUAIIL-
HOMY HPUHIUITY.

[IpenocraBnenne myHununaabHou yciyru B M®IL o skcrepputopuaibHOMY
MIPUHLINIY OCYIIECTBISIETCA HA OCHOBAHUM COTJIAIIEHUN O B3aMMOJCHCTBUHU, 3aKIIIO-
YeHHBIX yrnoaHoMoueHHBIM M®I] ¢ ¢peaepansHbIMU OpraHaMu UCTIOJTHUTEIHLHOM BIIa-
CTH, OpraHaMH BHEOIO/KETHBIX (DOHIOB, OpraHaMH MECTHOTO CaMOYTPAaBIICHUS B
Kpacnomapckom kpae.

2.17.3. 3asBurtento (MPEIACTABUTEINIO 3asBUTENSI) OOECIEYMBACTCS BO3MOXK-
HOCTb MPEOCTaBICHUS] HECKOJbKUX MYHUIIUMAIbHBIX yCIyT B M®I] B cooTBETCTBUU
co crarberd 15.1 ®epepanbHoro 3akoHa oT 27 wurwns 2010 roma Ne 210-®3
«O06 opra"uzanuu MpPeOCTaBICHUS] TOCYJAAPCTBEHHBIX U MYHUIUMAIBHBIX YCIYT»
(manee — KOMIUIEKCHBIN 3aMpoc).

3asBneHus, coctaBieHHble M®I] Ha OCHOBaHMHM KOMILIEKCHOTO 3ampoca
3asiBUTENS, JOJDKHBI ~ OBITh  MOAMHCAHBI  YIOJHOMOYEHHBIM  PAOOTHUKOM
M®I] u ckperiens! neyatsro MOII.

3asBIECHUS, COCTABJICHHbIE Ha OCHOBAaHMU KOMIUIEKCHOTO  3ampoca,
U JIOKYMEHTBHI, HEOOXOJWMBIE [JIi TPEJOCTABICHHUS MYHUIUNIATHLHOU YCIyTH,
HaIpaBJISIIOTCS B aIMUHHUCTPALIMIO C MPUIIOKEHUEM KOMHHU KOMIUIEKCHOTO 3ampoca,
3aBepeHHo MODII.

Hanpasnenne M®I] 3asBneHuii, a Takke ykazaHHbIX B 4yactu 4 cratbu 15.1
cratbu  PenepanbHoro 3axkoHa ot 27 wmronga 2010 roga  Ne 210-®3
«O06 opra"uzanuu MpeJOCTaBICHUS] TOCYAAPCTBEHHBIX U MYHUIUMAIBHBIX YCIYI»
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JOKYMEHTOB B aJ]MUHHCTPAINIO, OCYIIECTBISETCS HE MO3AHEE OJHOr0 pabovero JHs,
CJIEAYIOLIETO 3a JHEM IIOJIyYEHHUs KOMILJIEKCHOTO 3ampoca.

[Tonyuenne M®PII oTka3a B NnpeIOCTaBICHUMM MYHHLIMIAIBHBIX YCIYT, BKJIIO-
YEHHBIX B KOMIUIEKCHBIN 3aIIpOC, HE SBJIIETCS OCHOBAHUEM ISl ITPEKPALLECHUS 10Ty -
YEHUsI MHBIX MYHULHINAIBHBIX YCIYT, YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a HC-
KJIIOUEHHEM CIIy4aeB, €CIM YCIyra, B MPEIOCTABIEHUN KOTOPOM OTKa3aHO, HEOOXO-
IUMa JUIS IPEAOCTABIECHNS MHBIX MYHHUIIMIIATBHBIX YCIYT, BKJIOUYECHHBIX B KOMIUJIEKC-
HBIN 3a1Ipoc.

IMoapasnen 2.18.MHble TpeOOBaHMS, B TOM YHCJ€ YYUTHIBAIOIIHE 0COOEHHOCTH
NPeI0CTABJICHUS MYHUIMIIAJIbHOMH YCJIYTH 0 3KCTEPPUTOPHAIBHOMY
NPUHOHUIY (B CJIy4ae, ecJIM MYHUIIUNIAJIbHAS yCJIyra npeaocTaBjsieTcsi Mo
IKCTEPPUTOPHATIBLHOMY MPUHIUAIY) U 0COOEHHOCTH MPeI0CTABICHUSA
MYHHMIUNAJBHOU YCJIYI'H B JJIEKTPOHHOM popme

2.18.1./1ns mosryyeHrss MyHUIUNAIBHOW yCIIYTH 3asiBUTEISAM IIPENOCTABIACTCA
BO3MOYKHOCTbh HAIlpaBUTh 3asBJICHUE O MPEIOCTaBICHUU MYyHUIUNAIbHOW YCIyTH, B
TOM 4HCIIe B (POpME 3JIEKTPOHHOTO JOKYMEHTA:

B aIMUHUCTPALHIO;

yepe3 MOII B axmMuHuCTpanuio;

MOCPEJICTBOM HCIOJIb30BaHUSI MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEX-
HOJIOTMH, BKJIOYas UCHoJIb30BaHue EamHoro noprana u PernonansHOro moprana, ¢
NPUMEHEHUEM 3JIEKTPOHHOW MOJIMKCH, BUJI KOTOPOW JTOJKEH COOTBETCTBOBATH TpE-
OooBanusMm moctaHoBieHus IIpaBurenbcrBa Poccmiickori denepanmu oT 25 uroHS
2012 roma Ne 634 «O BHAax 3JEKTPOHHON MOAMHUCU, UCIOJb30BAHUE KOTOPBIX J10-
MycKaeTcsl Mpu OOpallleHUuH 3a MOJyYeHHUEM TOCYNapCTBEHHBIX M MYHHUIMIAIbHBIX
yciayr» (aliee - 3J€KTPOHHAs MO/IIUCH).

2.18.2.Ilpu obOpamenun B M®I] MyHununanbHas yciayra NpeJocTaBISIETCS C
Y4ETOM MPHUHIMIA 3KCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb
BIIpaBe BBIOpaTh A OOpallleHHs 3a MOJIYyYEHUEM MyHuUunaibHoul ycimyru MOII,
pacnoJioKeHHbI Ha TeppuTopuu KpacHogapckoro kpasi, HE3aBUCUMO OT MECTa Peru-
CTpallMM 3asiBUTENS Ha TeppuTopun KpacHomapckoro kpasi, MECTa paclojOKEeHUs Ha
tepputopun KpacHonapckoro kpas 00beKTOB HEIBM)KUMOCTH.

2.18.3. M®Il npu oOpameHun 3asBUTENS (MPEACTABUTENS 3asBUTENS)
3a OPeI0CTaBICHUEM MYHULIMIAIBHON YCIYTH OCYLIECTBIISIOT:

dbopMHUpOBaHUE DIIEKTPOHHBIX JTOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa3zoB
3asBJICHUS], TOKYMEHTOB, MPUHSATBHIX OT 3asiBUTEINS (IIPEICTABUTEINS 3aABUTENS), KO-
MU JTOKYMEHTOB JIMYHOTO XPAHEHUs, NPHUHATHIX OT 3asBUTENS (NPEACTABUTEIIS
3agBHUTENS),  oOecreywBasi  MX  3aBEPEHHE  DJIEKTPOHHOM  TMOAMMCHIO
B YCTAaHOBJICHHOM IOPSIJIKE;

HaIpaBJICHUE C HMCIOJb30BaHUEM HH(POPMALUOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUM 3JIEKTPOHHBIX JTOKYMEHTOB M (WJIH) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIOJTHOMOYEHHBIM JOJKHOCTHBIM JuioM M®II, B opran, ynogHomo-
YEHHBIA Ha MIPUHATUE PELIECHUS O PEIOCTaBICHUN MYHHUIIMITAIbHON YCITYTH.

2.18.4. IlepeueHb KIIACCOB CPENCTB AJIECKTPOHHOM MOIIUCH, KOTOPBIE JOMYC-
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KaloTCs K MCMOIb30BaHUIO IIPU 00pallleHNH 32 MOJIy4eHHEM MYHHUIIUIIAIbHON YCIIyTH,
OKa3bIBa€MOW C MPUMEHEHUEM YCUJICHHOW KBATM(DHUIIMPOBAHHON AJIEKTPOHHOM MMOJ-
MIUCH, OTIPEAETSETCS] Ha OCHOBAHUU YTBEP)KJIAeMOW (eepanbHbIM OpraHOM HCIIOJ-
HUTEJILHOW BJIACTH MO corjacoBaHuio ¢ denepanbHoil cinyxk00i 6e3omacHoctu Poc-
cuiickoi @exepaunu MojAeln yrpo3 0e3zomacHocTd MH(poOpManuu B MH(GOPMAIMOH-
HOI cHcTeMe, UCIIOJIb3yEMOW B LENSIX MpUemMa OO0pallleHui 3a MOJy4YeHUEM MYHHUIIH-
NaJbHOW YCIYTH U (WJIM) IPEIOCTaBICHUS TaKOH MYHHUIIMTIAIBHON YCIIyTH.

Pazgen 3.Cocras, moc/ie10BaTeIbHOCTh U CPOKH BbINIOJTHEHHUS
aMMHHCTPATHBHBIX NPOLEAYP, TPeOOBAHUS K MOPSAKY X BbINOJHEHUS, B TOM
YucJie 0CO0eHHOCTH BHINOJHEHHUS a/IMUHUCTPATHBHBIX NPOLEAyp B
3JIEKTPOHHOI (popme, a TakKe 0COOCHHOCTH BBINOJTHEHHUS A AMUHNCTPATHUBHBIX
npoueayp B MHOrO(p)yHKIMOHAJIBHBIX IEHTPAaX

Ioapasnaen 3.1.CocraB, nocj1e10BaTeJIbHOCTh U CPOKHU BHINOJTHEHHS
aIMUHUCTPATUBHBIX NPOLENYP, TPEOOBAHUS K MOPSAAKY UX BbITIOJHEHUS

3.1.1. [IpenpocraBneHne MyHUIIMNIATBHOM YCIIYTH BKIIIOUAET B ce0sl Cieayrolne
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI (ACHCTBUSA):

1) npuem 3asiBI€HUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB, perucTpaius 3asB-
JICHUS U BbIJIaya 3asBUTENIO PACIIMCKU B MOJIYUYECHHUH 3aBJIECHUS U JOKYMEHTOB;

2) paccMOTpEHHUE 3asIBJICHUS U MPUIAraeMbIX K HEMY TOKYMEHTOB YIOJHOMO-
YEeHHBIM OPTaHOM U (POPMHUPOBAHUE PE3YJIbTATa MPETOCTABICHUS MYHHUIIUIAIBHON
YCIIyTH B COOTBETCTBUU C 3asBJICHUEM JIMOO MPUHATHE pelieHusl 00 0TKa3e B Mpeo-
CTaBJICHUM MYHUIUIIAIbHON YCIIYTH;

3) BbIAAUa 3asBUTENIO PE3YJIbTATA IPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH;

4) nocyneOHOe OOKaJloBaHWE peIlIeHWN U JedcTBUil (Oe3AeiicTBUsI) OpraHa,
MPEIOCTABIISAIOIIEr0 MYHULIMITAIbHYIO YCIIYTY, & TAK)KE UX JOKHOCTHBIX JIUL, MyHH-
LUIAJIBHBIX CITYKaIIUX.

3.1.2.1lpuem 3asABICHUS U MPUIATAEMBIX K HEMY JIOKYMEHTOB, PErMCTpanus
3asIBJICHUS M BblJIaya 3asiBUTEIIO PACIIUCKHU B MOJYYCHHUH 3as1BJICHUS U JJOKYMEHTOB.

3.1.2.1. OcHoBaHueM [Jis Hayaja aJMUHUCTPATUBHOW MPOLEIYPHI SBISICTCSA
oOpalieHue rpakJIaHiHa B aJJMUHUCTPALIMIO, B TOM YKCIIE TOCPEICTBOM HUCIIOIb30Ba-
HUSl “HOOPMAITMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUHM, BKIIIOYAs UCIIOJIb30Ba-
Hue EnuHoro noprana, PernonansHOro nopraia, ¢ 3asBJICHHEM U JOKYMEHTAMHU, yKa-
3aHHBIMU B noapaszene 2.6 paznena 2 Pernamenra.

AnMuHUCTpaIys He BIpaBe TPeOOBATh OT 3asBUTENS COBEPIICHHS UHBIX JICH-
CTBHil, KpOME MPOXOXKACHUS UACHTH(PHUKAIUN U ayTeHTU(UKALUNA B COOTBETCTBHH C
HOPMAaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoint denepannn, ykazaHus UeId MpUe-
Ma, a TaKk)Ke MPEeOCTaBIICHUs CBEACHUI, HEOOXOIMMBIX JIJISl pacyeTa JUTUTEIbHOCTU
BPEMEHHOT'0 MHTEPBaa, KOTOPbIA HEOOXO0AUMO 3a0POHUPOBATH JUIsl PUEMA.

3.1.2.2. Ilpu oOpalieHuu 3asgBUTENS B aIMUHUCTPAIIUIO OTBETCTBEHHBIN CIIe-
[UAIKCT MPU IPUEME 3asIBJICHUS:

YCTaHABIIMBAET JIMYHOCTh 3asBUTEIS, B TOM YHUCJE MPOBEPSIET NTOKYMEHT, YI0-
CTOBEPSIOIINI JIMYHOCTb, IPOBEPSET MOJTHOMOYMS 3asIBUTEIISL, B TOM YHCJIE TIOJTHOMO-
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YUs IPEICTABUTENS JEHCTBOBATh OT €T0 UMEHU;

yCTaHaBIMBAET MPEIMET OOpalleHMs;

IIPOBEPSAET COOTBETCTBUE MPEJICTABIEHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM TpeE-
O0BaHUsAM, YIOCTOBEPSISICH, YTO:

JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIIy4asX HOTApUAJIBHO
YAOCTOBEPEHBI, CKPEIJICHBI NevyaTsiMu (IpY HAJIMYWU [1€4YaTH), UMEIOT HaJUIeXallnue
MOJAMKUCH CTOPOH WJIM ONPEAEIIEHHBIX 3aKOHOAATEILCTBOM JOJIKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HalMCaHbl Pa300PUHBO;

dbaMuauu, UMEeHa M 0T4ecTBa (DPU3UUECKUX JIMI, aJpeca UX MECT >KUTEIbCTBA
HAIMCaHBI MOJHOCTHIO;

B JIOKYMEHTAX HET MOJYMCTOK, MPUITHCOK, 3aYEPKHYTHIX CIIOB U UHBIX HE OT0-
BOPEHHBIX B HUX UCIIPABIICHUH;

JIOKYMEHTBI HE UCTIOJIHEHbI KapaHJ1aIlioM;

JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKICHNN, HATMYUE KOTOPBIX HE TIO3BO-
JSI€T OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHMUE;

CPOK JIEHCTBHSI IOKYMEHTOB HE UCTEK;

JOKYMEHTBI COAEPKAT UHPOPMALIMIO, HEOOXOAUMYIO IS IPEIOCTABICHUS MY -
HULIMNAIBHOM YCIIyTH, YKa3aHHOW B 3asBIICHUU;

JIOKYMEHTBI MTPEICTABIICHBI B IOJIHOM 00BEME;

€CJIM IPE/ICTaBJIEHHbIE KOMUK JOKYMEHTOB HOTapUaJIbHO HE 3aBEPEHbI, CIuYa-
€T KOIMU JIOKYMEHTOB C UX MOJUTMHHBIMU SK3EMILISIpaMU, MOCIIE YeTO HUXKE PEKBU3HU-
Ta nokymeHTa «lloanuce» mpocTaBisieT 3aBepUTEIbHYI0 HAAMUCh: «BepHoy; momxk-
HOCTb JIMIIA, 3aBEPUBILIETO KOMHIO JOKYMEHTA; JINYHYIO MOANKCH; paciiu@poBKy MOI-
nucu (MHULKAIGL, (haMuiIus); JaTy 3aBepeHus; nevyathb. [Ipu 3aBepeHnn KOomui 10Ky -
MEHTOB, 00bEM KOTOPBIX MpeBbIIaeT |1 (OAMH)IUCT 3aBEPSET OTIACIBHO KaXK IbIi JIUCT
KOITHMH TaKHUM K€ CIIOCO0OM, JIMOO MPOCTABIISCT 3aBEPUTEIbHYIO HAAMUCH, HA 000POT-
HOI CTOpPOHE IMOCJEIHEr0 JUCTa KOINWU MPOLIMTOr0, MPOHYMEPOBAH JOKYMEHTA,
MIPUYEM 3aBEPUTENIbHAS HAAMKCH IONOJIHAETCS YKa3aHUEM KOJIMYECTBA JINCTOB KOIUU
(BBIMMCKHU U3 JOKYMEHTA): «Bcero B KONMU __ JI.» U CKPEIUISETCS OTTUCKOM I€YaTH
(32 UCKITFOUEHHEM HOTapHAJIbHO 3aBEPEHHBIX IOKYMEHTOB);

IpU yCTAaHOBJIEHHM (DAKTOB, YKa3aHHbIX B noppaszaene 2.9 paznena 2 Perna-
MEHTa, YBEJOMJISET 3asBHUTENI O HAIMYUU MPENSTCTBUNA B NpHEME JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEIOCTaBICHUS MyHUIIMTIATBHON YCITYyTU, OOBSICHSIET 3asIBUTEIIO
coJiep>KaHue BBISIBJICHHBIX HEJOCTATKOB B MPEICTABIICHHBIX TOKYMEHTAX U Ipejara-
€T MPUHSATHh MEPHI 10 UX YCTPAHEHUIO;

IpU OTCYTCTBUM OCHOBAHMU JJIsi OTKa3a B MPUEME JOKYMEHTOB PErHCTPUPYET
3asIBJICHUE W BBIIACT 3asIBUTENIO KOIUIO 3asBJICHUS ¢ OTMETKOM O MPUHSATUH 3asBIIC-
HUS (J1aTa NPUHATHUS U MOANKCH CIICHUAINCTA aIMUHUCTPALIUN).

3.1.2.3. Cpok aAMUHUCTPATUBHOM MPOLETYPHI 110 MPUEMY 3aSBJICHUS U MpUJIa-
raéMbIX K HEMY JOKYMEHTOB, PETMCTPALlMM 3asBJICHHUS W BblAAaue 3asBUTEIIO pac-
MMCKH B MOJYYEHUH 3asIBICHUS U JOKYMEHTOB—1 (01MH) pabouuil 1eHb.

3.1.2.4. Pe3ynpTaToM aIMHUHUCTPATUBHOM IPOLETYPHI 110 PUEMY 3asIBJIICHUS U
MPWJIAraeMbIX K HEMY JOKYMEHTOB, PETMCTpallMu 3asBJICHUS U BblAaue 3asiBUTENIO
pPAcCHuUCKHU B MOJYYEHUU 3aABJICHUS] U JIOKYMEHTOB SIBJISIETCS MPUEM M PErHCTpanus
3asiBJICHUS U MPUJIAaraeéMbIX K HEMY JJOKYMEHTOB.
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3.1.2.5. Cnocobom (ukcaiuu pe3yiabTaTa aIMUHUCTPATUBHON MPOIEAYPHI SB-
JSI€TCSl PErUCTpalus 3asBJICHUSI U MPUJIaraéMbIX JOKYMEHTOB B MOPSAKE, YCTAHOB-
JIEHHOM TpPaBWIAMU JEJIONPOU3BOICTBA IMUHUCTPALINH.

3.1.3.PaccMoTpeHne 3asBIEHNs U IPWIAraeMbIX K HEMY JTOKYMEHTOB aJMUHU-
cTpauueil u (GopMUPOBAHHE PE3YJbTAaTa MPEAOCTABICHUS MyHULUIIAIBHON YCIYTH B
COOTBETCTBHHM C 3asiBJIEHUEM JINOO MPUHATUE pELIEHUsI 00 OTKa3e B IPEIOCTaBICHUU
MYHULIMITAJIBHOW YCIIYTH.

3.1.3.1. OcHoBaHMeM [ Hadyaa aIMUHHCTPATUBHOM MNPOLENYPHI SBISETCS
MOJIy4eHHE OTBETCTBEHHBIM CIIELUATIUCTOM 3asIBICHUS W MPUTIAraeMoro K Hemy IoJi-
HOTO MakeTa JOKYMEHTOB, NMPEAYCMOTPEHHOro mnojapasnenom 2.6pasnena 2 Perna-
MEHTA. 3apErUCTPUPOBAHHOE 3asBICHUE MTEPENAETCA IJ1aBE CEIbCKOTO MOCEIEHUS s
PacCMOTPEHUS U PE30JIIOLUU.

3.1.3.2.03HaKOMUBIIKCH C 3asIBIICHHEM O MPEIOCTABICHUH MYHUIUIAIbHOU
YCIYTH, TJlaBa CEIbCKOTO MOCEICHUS! 1aeT MUCbMEHHOE MOPYYEHUE JOJKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHUIUNAIBLHON YCIYTH, ISl JalbHEn-
IIEr0 PACCMOTPEHUS, UCXOS U3 COACPKAHUS 3asIBICHUS.

3.1.3.3.1lpu paccmoTpeHUU 3asiBICHUS W JIOKYMEHTOB, HEOOXOJUMBIX JIJIsi
MIPEI0CTABIECHUSI MyHULIMIIATBHOM YCIYTH, JOHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MPEI0CTaBIEHNE MYHULIUIIAILHON YCIIyTH, pACCMATPUBAET MOJHOTY U MPABUIBHOCTh
oopMIIEHUS NTPEAOCTABIEHHBIX 3asBUTENIEM JOKYMEHTOB, B COOTBETCTBUH C MOIpa3-
nenoM 2.6 pazaena 2 Hacrosiiero Pernamenra.

3.1.3.4. Ha ocHOBaHMM PacCMOTPEHHUS TOKYMEHTOB, IPEJICTABICHHBIX 3asBU-
TEJIEM OTBETCTBEHHBIN CIECIMAIIKCT:

IpU HAIMYAM OCHOBAaHWUM JUIsl OTKa3a B NPEAOCTABICHUUM MYHULUINAIBHOU
yCIyru, yka3zaHHbIX B myHKTe 2.10.2 noapasnena 2.10 pa3aena 2 Pernmamenra, B Teue-
Hue 10 (mecsTh) AHEHN co IHS perucTpaluy 3asaBICHUS MOATOTABINBAET MPOEKT MHUCh-
MEHHOTO yBEJAOMJICHUS 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON yCIIYTH 3asBH-
TEII0 C YKa3aHMEM BCEX OCHOBAHUM /I OTKAa3a M IOCJE MOANUCAHUS €ro IJIaBOU
CEJIbCKOT'O MIOCEJIEHUS B Te€UEHHUE 2 (IBYX) IHEW CO JHS MOJNUCAHUS YBEIOMIICHHS 00
OTKa3€ HampaBJIIET 3aABUTENIO MOYTOM JMOO BBIIAET HA PYKH, WIHA MEPEJAET C CO-
MPOBOAUTENIBHBIM TUCEMOM B M®DII 117151 BbIIaun 3asiBUTEITIO;

IpU OTCYTCTBUU OCHOBAHUM JJISI OTKa3a B MPEAOCTABICHUN MYHUIIMIAIHHOM
yCIyTH, YKa3aHHbIX B myHKTE 2.10.2 nmoapasznena 2.10 pa3znena 2 Pernamenra, npuHu-
MaeTCsl pelieHue O MPENOCTaBICHUM MecTa JMJig CO3JaHUs CEMEMHOro (poaoBOIO)
3aXOpPOHEHUSI M OCYILIECTBIISIETCS MOATOTOBKA CBHUJAETENBCTBA O PETHCTpAIUU Ce-
MEHHOTO (POJIOBOTO) 3aXOPOHEHHUSI JIUIY, HA KOTOPOE 3apETUCTPUPOBAHO JTAHHOE Me-
CTO 3aXOPOHEHHMUS.

3.1.3.5. Cpok ucnonHeHuss aAMUHUCTPATUBHON mpoueaypsl - 28 (IBaauaTh
BOCEMb) JTHEH, 3a MCKJIIOYCHUEM ClIydasi, yKa3aHHOTO B ab3aile BTOPOM TOJITyHKTa
3.1.3.4 nogpaznena 3.1 paznena 3 Pernamenra.

[Ipu HEMOCPENCTBEHHOM OCYILECTBICHUU MOTrPeOEHUsT YMEPIIETO PELICHUE O
MPEIOCTABICHUN MECTa JJI CO3/1aHUs CEMEHHOro (POJ0BOI0) 3aXOPOHEHUS MU 00
OTKa3€ B €ro NMpeJ0CTaBICHUN IPUHUMAETCS B JIEHb MPEJICTABICHUS 3asiBUTENEM (HE
MO3/IHEE OJHOTO JIHS 10 JTHS TOTpeOCHUS).

3.1.3.6. Pe3ynbTaToM aAMUHUCTPATUBHOMN NIPOLIEAYPHI SIBISAETCA:
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IIPEIOCTABICHUE MECTa JUISl CO3JaHUsI CEMEHHOTO (POJOBOI0) 3aXOPOHEHUS U
BblJ]Jaya CBUJETEIBCTBA O PETUCTPALMM CEMENHOTO (POJOBOIr0) 3aXOPOHEHUS JIUILY,
Ha KOTOPOE 3apEeruCTPUPOBAHO JAHHOE MECTO 3aXOPOHEHHS;

MMCbMEHHOE YBEAOMJICHHME OO0 OTKa3e B MPEJAOCTABICHUU MYHUIIUMAIBHOU
YCIIyTH.

3.1.4. Briraua 3asBUTENIO pe3yabTaTa MPEIOCTABICHUS MYHULIMIIATIBHON yCITy -
TH.

3.1.4.1. B kayecTBe pe3yJbTara MNPEJOCTABICHHUS MYHUUUIIAIBHOW YCIYTU
3asBUTEJIb 110 €0 BBIOOPY BIIPABE MOJYYUTh:

a) B (QopMe DIEKTPOHHOTO JOKYMEHTa, MOJANHUCAHHOTO YIOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM C HCIOJb30BAaHUEM YCHJICHHOW KBAJTM(DUIIMPOBAHHOW dJIEK-
TPOHHOM IMOJIIHUCH;

0) Ha OyMa)KHOM HOCHTEIIE.

3asBUTENIb BIIPABE IMOJYYUTh PE3yJNbTaT MPEJOCTABICHUS MYHUIUMAIbHON
yCiIyTu B (hOpMe 3IEKTPOHHOTO JOKYMEHTA WIIH JOKYMEHTAa Ha OyMa)KHOM HOCHUTEIE
B TEUCHHE CPOKa JICUCTBUS pe3yJibTaTa MPeI0CTABICHUS MyHULIUTIAIIBHON YCITyTH.

3.1.4.2. OTBETCTBEHHBIN CIEIUAIHCT:

Bpy4YaeT (HampaBJisieT) 3asIBUTEI0 COOTBETCTBYIOIIUMA pe3ysIbTaT MPEAOCTaBIIE-
HUSI MYHUITUTIAJILHON YCITYTH;

IpU BbIJa4€ IOKYMEHTOB HAPOUYHO OTBETCTBEHHBIN CHEIMATUCT yCTAaHABIIMBA-
€T JUYHOCTh 3asIBUTEJIS, 3HAKOMUT 3asIBUTEIISI C COACP)KAaHUEM JIOKYMEHTOB U BbIJIa€T
ux;

3asBUTENb MOATBEPKIAET TMOJYyUYEHHUE JOKYMEHTOB JIMYHOM MOAMHUCHIO C
pactmrppoBKOil B COOTBETCTBYIOMIEH Ipade KypHaia perucTpaluu.

[Ipu nonmydyeHuu pe3ysibTara NpeAOCTaBICHUS MyHULIUIIAIIBHOW YCIIYTH IO BBI-
O0opy 3asBuTens B (OpMe SIEKTPOHHOTO JTOKYMEHTAa OTBETCTBEHHBIM CIICIIHAIACT
YBEJIOMJISIET 3asIBUTENIA B CPOK 1(OAMH) JIEHb CO JIHS MOJATOTOBKU Pe3yjibTaTa Mpeio-
CTaBJICHUS] MyHUIUIIAIbHOW YCITYTH.

3.1.4.3. O6paiienue 3aaBUTENS C TOKYMEHTaMU, TPEAYCMOTPEHHBIMHU MOpa3-
nesnoM 2.6 pasnena 2 PernamenTa, HE MOKET ObITh OCTaBJIEHO 0€3 PAaCCMOTPEHUS WU
PAacCCMOTPEHO C HAapyLIEHUEM CPOKOB IO MPUYMHE MPOJOJLKUTEIBHOTO OTCYTCTBUS
(oTIyck, KOMaHIUpPOBKa, 00JE€3Hb U T.J.) WM YBOJbHEHUS] OTBETCTBEHHOI'O CIlELHa-
JUCTA.

3.1.4.4. Cpok ucCnosHEHUsI aAMUHUCTPATUBHON MPOLEIYPHI MO BbIAa4€e 3asIBU-
TEJII0 Pe3yJibTaTa MPeA0CTaBICHUS MYHUIIUIIATBHON yCayTH - 1 (0JIMH) 1€Hb.

3.1.4.5. Pe3ynbTaToM aAMUHUCTPATUBHON NIPOLIEAYPHI SIBISETCS:

IPENIOCTABICHUE MECTa JUIsSl CO3JaHUsI CEMEHHOTO (POJOBOI0) 3aXOPOHEHUS U
BblJ]Jaya CBUJETEIBCTBA O PETUCTPALMM CEMENHOTO (POJOBOIr0) 3aXOPOHEHUS JIUILY,
Ha KOTOPOE 3apEeruCTPUPOBAHO JAHHOE MECTO 3aXOPOHEHHS;

MMCbMEHHOE YBEAOMJICHHME OO0 OTKa3e B MPEJAOCTABICHUU MYHUIIUMAIBHOU
YCIIyTH.

3.1.5. 3agBuTenp MMEET MpPaBO Ha JOCyJcOHOE (BHECyAeOHOE) 00xaloBaHUE
peleHuii u aecTBuii (0e31eicTBYS), TPUHATHIX (OCYIIECTBISEMBIX) aIMUHUCTPAIIH -
e, JMOJDKHOCTHBIM JIMIIOM JMOO MYHUIIMIAIBHBIM CIIYXKalldM aJMUHUCTPAllUM B
X0JIe MPEAOCTABIECHUS MYHULIUNIAILHON YCIIyTH, B TIOPSAJKE, YCTAHOBICHHOM pasjie-
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oM 5 PernameHra.

3.1.6. 3asgBuTenb BIIpaBe 0TO3BATh CBOE 3asBJICHHE HA JIFOOOM CTaIuN PacCMOT-
pPEHUsI, COTJACOBAHMSI WJIM TMOJTOTOBKM JIOKYMEHTA YIOJHOMOYEHHBIM OpraHOM,
OOpaTUBIINCH C COOTBETCTBYIOIINM 3asBICHHEM B aIMUHHUCTPAIUIO, B TOM YHUCIE B
AIEKTPOHHOU (hopme.

3.2. Oco0eHHOCTH OCYlIEeCTBJICHHUS AAMHUHUCTPATHBHBIX NPOUeayp (AeHCTBUH) B
JIEKTPOHHOU (popMe, B TOM YHC/Ie ¢ MCNOJIb30BaHueM EquHoro nopraJja
rocylapCTBEHHbBIX U MYHUIIUNIAJBHBIX YCIYT (PyHKIMIA), B COOTBETCTBHU C
moJio:keHusiMu crarbu 10 @enepanbHoro 3axkoHa ot 27 uroias 2010 roxa
Ne 210-®3 «O06 opranusanum NpeaoCTABIECHUS TOCYIAPCTBEHHBIX U
MYHUIHMIAJIbHBIX YCJIYD»

3.2.1. Ilpu npenocTaBiIeHUN MYHUIIUNIAIBLHON YCIYTH B AJIEKTPOHHON (Qopme
nocpencreoM  EnmHoro  moprana,  PernmonanpHOro - moprana  3asiBUTEINIO
00ecreurnBalOTCs CAEAYIONUUE aIMUHUCTPATUBHBIC POLIETYPHI:

1) mnonyuyeHue wuHPOpPMALMM O TOPAJKE U CPOKax MPEAOCTaBICHUS
MYHUILIMTAIBHON YCITyTH;

2) 3anuch Ha npueM B MODIl nns momaum 3ampoca O MNPeAOCTaBICHUU
MYHULMTNIATBHOM YCIIYTH (Z1ajnee - 3anpoc);

3) dopmMupoBanue 3amnpoca;

4) nmpueM M perucTpauus aJIMHUHHCTpAlMEN 3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHOU YCITYTH;

5) nony4yeHue pe3yJibTaTa Npea0CTaBICHUS] MyHULIMIIAIBHON YCITyTH;

6) MoIy4eHHe CBEJECHUN O XO/IE€ BBIOJIHEHHUS 3aIpoca;

7) OCYLIECTBJIEHUE OLIEHKM KayecTBa IPENOCTABICHUS MYyHULUIIAIbHOU
YCIYTH;

8) mocynmeOHOEe OOKallOBaHWE pEIICHWN W JeicTBuid (Oe31eiiCTBUS) OpraHa,
MPENOCTABISAIOIEr0 MYHULIMIAIBHYIO YCIYTy, JOJDKHOCTHBIX JIMI[ JIMOO MYHHIIH-
najgbHbIX ciyxamux, MOILI, padorarkoB M®II.

He nomyckaeTcst 0TKa3 B mpueMe 3anpoca U UHbIX JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABIICHUS YCIYTH, & TaAKXKE OTKa3 B MPEJOCTABICHUM YCIYTH B cllydae,
€CJIM 3alpoC M JOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEJOCTABIICHUS YCIyTH, MOJaHbl B
COOTBETCTBHHM C HMH(pOpMalMe O CpoKax M TMOpSJKE MPEAOCTABICHUS YCIYTH,
ormy6nrkoBaHHOM Ha Enunom noprane, PeruonansHoM mopraiie.

3asBUTENb BIIPABE OTO3BATHh CBOE 3asBJICHUE HA JIFOOOW CTAaJIMK PACCMOTPEHHS,
COTJIaCOBaHUSl WJIM TOJATOTOBKH JOKYMEHTAa aJIMUHUCTpAIMei, OOpaTUBIINCH C
COOTBETCTBYIOIIMM 3asIBICHUEM B aJMUHUCTPALMIO, B TOM YHCJIE B AJIEKTPOHHOMN
dbopme, mu60 B MODII.

3.2.2. llonyyenue wuHbOpMaUUu O TOPSAKE M CPOKAX MPEAOCTaBICHUS
MYHUUUIAIBHON YCIYTH.

3asBUTEIISIM 00€CTIEYMBAETCSI BO3MOXKHOCTh MOJIy4eHUs HH(GOPMAIIUU O MPEJIO0-
CTaBJIsIEMOW MyHULIMIIAJIBHOW yciiyre Ha Enunom noprasne u PernonanbHOM nopraie.

Ha Eaunom moprane, PermoHasbHOM MOpTae pa3MeEIacTcs CIEAyIoIas UH-
dbopmarnus:
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1) UCYEPIBIBAIOIINNA ~ TEpEeYeHb  JIOKYMEHTOB, HEOOXOIUMBIX
TUISt MPEAOCTABICHUS MYHULUTATBHOM YCIIyTH, TpeOOBaHUS
K 0(DOpMJICHUIO YKa3aHHBIX JIOKyMEHTOB, a TaKXKe MEpeueHb JOKYMEHTOB, KOTOPbHIE
3asgBUTENb BIIPABE MPEACTABUTD MO COOCTBEHHON MHUIINATUBE;

2) KpyT 3asBUTENEMH;

3) CpPOK MpeaOCTABICHHS] MyHULIMIAIIBHON YCIIYTH;

4) pe3ynbTaThl IPEIOCTABICHUS MyHUIIMNIATBHOW YCIYTH, MOPSAOK MPEICTaB-
JIEHUsl JTOKYMEHTA, SIBJIAIOIIETOCs Pe3yibTaTOM MPEJOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH;

5) ucuepnbIBalOLIUH MepeyeHb OCHOBAHUMN JIJIsl MPUOCTAHOBJICHUS WU OTKa3a
B IIPEIOCTABICHUU MYyHUITUTIATIHHON YCITYTH;

6) o mpaBe 3asBUTENS Ha JoCcyaeOHOe (BHECYneOHOE) 00KaIoBaHUE pelICHUMN
U JercTBuii (0e31elcTBYS), MPUHITHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHULIMIAIBHOUN YCITyTH;

7) dopmbl 3asBreHul (YBEIOMJICHUH, COOOIIEHUM), HCIOIb3yEMbIC
IIPU NPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.

Jlisi monydeHus OOCTyna K BO3MOXKHOCTSAM IOpTajla HEOOXOAMMO BBIOpATh
cyOwrekt Poccuiickoii @epepanny U Mocie OTKPBITUSL CIIMCKAa TEPPUTOPHUATIBHBIX (he-
JepalibHbIX OPraHOB MCIOJHUTENBHOU BiacTH B 3ToM cyObekTe Poccuiickoit dene-
paiuu, opraHoB UCIOJIHUTENIBHOM BIacTH cyObekTa Poccuiickoit @eaepaunu u opra-
HOB MECTHOI'O CaMOYIIpaBJeHUs! BHIOpATh aJMUHUCTPAIMIO CEJIbCKOTO MOCEJICHUS C
NEpEeYHEM MPEIOCTABISEMbIX €10 MYHULUIAIBHBIX YCIYr U UHpOpMaIMeil Mo Kax-
JIOW YCIIyTe.

B kaptouke KaxI0il yCIyru COAEPKHUTCS ONMHMCAHHME YCIYTH, MOAPOOHAs WH-
dbopmars 0 mopsiiKke U crocodax oOpalieHus 3a yCIyrol, mepeyeHb JTOKYMEHTOB,
HEOOXOJUMBIX JIs MOJYYeHUs YCIYTH, MH(pOpMalMs O CpoKax €e HCIOJIHEHUus, a
Takke OJaHKU 3asBJIeHUN U HOpM, KOTOPHIE HEOOXOAMMO 3aOTHUTE TSI OOpaIIeHUS
3a yCIIyTOH.

Nudopmanus o nopsiAke U CpoKax NperoCTaBICHUS MYyHUIIMIAIbHOW yCIIyTH,
OCHOBAaHHAs Ha CBEACHMIX 00 yciyrax, coaepxauuxcs Ha Ejgunom mnopraie,
PernonanbHOM noprane, NpeoCTaBIsIeTCs 3adBUTENI0 OECIUIATHO.

Hoctyn k uHOpMaUuMM O CpOKax U MOPSAAKE NPEIOCTaBICHHUS YCIYTd
OCYUIECTBJISIETCS 0€3 BBIIIOJIHEHMS 3asBUTENIEM KakUX-IHOO0 TpeOOBaHUU, B TOM
yuciie 0e3 MCIOJIb30BaHUSI MPOrPaMMHOr0 OOECHedyeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEICTBA 3asBUTEINS TPEOYeT 3aKIIOUYEHUS JTUIIEH3UOHHOTO WJIM HHOTO
COTJIALICHUS c npaBooOaiaTesemM IPOrpaMMHOIO oOecrieueHus,
IIPELYCMaTPUBAIOIIETO B3UMAHKE IUIAThI, PETMCTPALAIO WA aBTOPU3ALIUIO 3asBUTEIS
WJIM MPEJOCTABJICHUE UM IIEPCOHAIBHBIX TAHHBIX.

He nomyckaeTcst 0Tka3 B mpueMe 3arpoca U UHBIX JOKyMEHTOB, HEOOXOJUMBIX
IUIsL  TPEJOCTABICHHMS ~ MYHHULMIAIBHOM  YCIyTd, a  Takke  OTKa3
B IIPEIOCTABJICHUM MYHHUIMIAIBHON YCIYTd B Cllydae, €CIH 3alpoc U JOKYMEHTHI,
HEOOXOAMMBIE JUIsl MPEJOCTABICHHUS MYHHULIMNAIBHOM YCIyTH, TMOJAHBI B
COOTBETCTBHUH c uHpopmanuein 0 CpOKax
U TIOpAJIKE MPEIOCTABICHUS] MYHULIMIIAIIBHON yCIIyTH, OMyOJIuKoBaHHOM Ha EnnHom
nopraie, PernonansHoM nopraie.
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3.2.3. 3anuce Ha npuem B M®PIl nnga momaum 3ampoca O MpPeIOCTaBICHUU
MYHULIMIAIBHON YCITyTH.

B umenax nmpenocraBieHHsT MyHUUMNAIBHOM YCIYTHM, B TOM YHUCJIE OCYyUIE-
CTBJISIETCA IPUEM 3aBUTEIICH IO PEABAPUTEIIHLHOM 3aIIHACH.

3anuch Ha IPUEM NPOBOJAUTCS nocpencTBoM EnmuHoro nmoprana, Pernonains-
HOTO IopTania.

3asiBUTEINIO MPEAOCTABIISAECTCA BO3MOXKHOCTD 3aIIUCH B JIFOObIE CBOOOIHBIE IS
npuema JaTy ¥ BpeMs B npezenax ycrtaHoBieHHoro B M®I rpaduka npuema 3asBu-
TEJIEH.

M®II He BOpaBe TpeOOBATh OT 3asBUTENS COBEPIICHUS UHBIX ACHCTBHM, KPO-
M€ MPOXOXKACHUS UACHTU(DUKAIIMY U ayTEHTU(UKAIIMU B COOTBETCTBUHU C HOPMATHUB-
HbIMH MPaBOBBIMU akTaMu Poccuiickoii denepaunu, yka3zaHus LEId IPUEMa, a TaK-
e TIPEJIOCTaBIIECHUsI CBEACHUM, HEOOXOMUMBIX I pacueTa JIMTEIIbHOCTH BPEMEH-
HOTO MHTEpPBaJIa, KOTOPHIH HEOOX0IUMO 3a0POHUPOBATH ISl IPHUEMA.

Kpurtepuem npuHATHS pelIeHUs MO JAHHOW aJMUHHUCTPATUBHOM NPOLIEAYpE
SBJISIETCS HaJIW4yue CBOOOJHBIX JUIsl MpUeMa JaThl U BPEMEHH B IpeAesiaX YCTaHOB-
neHHoro B M®I] rpaduka npuema 3asBUTENEH.

Pe3ynpraTom agMUHUCTPATUBHOW NTPOUEAYPHI SIBISIETCA TOJYUYECHUE 3asBU-
TEJIEM:

C HCHOJB30BAHHEM CpEICTB PermoHanbHOro moprajga B JIMYHOM KaOWHETe
3asBUTENS YBEAOMIIEHHUS O 3alMCu Ha npueM B MOLJ;

C UCnoyb30BaHUEM cpeAcTB Enunoro noprana M®L] yBegomiieHHs O 3amucu
Ha npueM B MOI] Ha nanHom noprarse.

CrniocoboMm ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MPONEAYPHI SBISECTCS
chopMHUpOBaHHOE YBEIOMJICHHE O 3armucHu Ha ipueM B MDII.

3.2.4. ®opmupoBaHuE 3aIpoca.

3.2.4.1. OcHoBaHMeM nJi Hayaja aJMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
ABTOpH3aLMS 3a8BUTENIA C HCHOJIB30BAHWEM YYETHOW 3anucu B EnuHON cucrteme
uneHtudukanuu u ayrentudukanuu Ha Equnom noprane, PernonansHom mopraie ¢
LEIBI0 MOAAYM B AJMHUHUCTPALMIO, 3alpoca O MPEIOCTABICHUM MYHULHNAIBHOU
YCIIYTH B DJIEKTPOHHOM BUJIE.

@OopMHUPOBAHUE 3aMIPOCA 3aIBUTEIIEM OCYIIECTBISAETCA MOCPEACTBOM 3aIlOJIHE-
HUS DJIEKTPOHHOM (opMbl 3aripoca Ha Enqunom noprane, PernonaibHoM mnoprane
0e3 He0OX0IUMOCTH JOTMOTHUTENILHON MO/Iauy 3arpoca B KaKol-1100 uHOM Gopme.

Ha Egunom nmoptaine, PernonaibHoM mopraie pazMenialoTcs o0pasiibl 3amod-
HEHUS AJIEKTPOHHOM (OPMBI 3arpoca.

dopmaTHO-TOTUYECKasi TpoBepKa CHOPMUPOBAHHOTO 3aIMPOCA OCYIIECTBIISICT-
Cs aBTOMATHUYECKH IIOCIIE 3AII0OJHECHUS 3asBUTEIIEM KAXKJIOTO U3 MOJIEN 3JIEKTPOHHON
dbopmbl 3ampoca. [Ipy BBISIBIEHWN HEKOPPEKTHO 3aMOJHEHHOTO TOJIS AJIEKTPOHHON
dbopmbl 3ampoca 3asBUTETh YBEIOMIISIETCSI O XapaKTepe BBIABICHHOW OIIMOKU
U TIOPSIZIKE €€ YCTPaHEHUs MOCPEACTBOM MH(OPMALMOHHOIO COOOIIEHUsI HEMOCpe-
CTBEHHO B 2JICKTPOHHOM (popme 3arpoca.

[Tpu popMupoBaHum 3arpoca 3asBUTEIIO 00ECIEUNBAETCS:

a) BO3MOXHOCTh KOIHUPOBAHMS M COXPAHEHHUs 3alpoca M MHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6.1. moapasnena 2.6. pa3aena 2 PernameHnrta, HE0OXOAMMBIX
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JUTSl TPEAOCTABICHUSI MYHULIMIATBHON YCIIyTH;

0) BO3MOXKHOCTD 3aIIOJIHCHUSI HECKOJIBKUMHU 3aIBUTEIISIMU OJTHOW JIEKTPOHHOU
dbopmbl 3ampoca Tpu OOpaIeHUH 3a yCIIyramu, MpeArnojararoliiMi HalpaBIeHUE
COBMECTHOTO 3aMpoca HECKOJIbKUMHU 3aIBUTEISIMU;

B) BO3MOKHOCTbB I1€4aTH Ha OYMa)KHOM HOCHUTEJE KOIUHU 3JIEKTPOHHOU (HOPMBI
3anpoca;

I') COXpaHEHHE paHee BBEJACHHBIX B JIEKTPOHHYIO (hOpMYy 3ampoca 3HAUCHHI
B JIFOOOM MOMEHT MO KEJaHUIO0 MOJIb30BaTElsl, B TOM YHCJIE€ MPU BO3HUKHOBEHUU
omuOOK BBOJIA U BO3BpATE JIsl IOBTOPHOTO BBOJIA 3HAYEHUM B AJICKTPOHHYIO (hOpMY
3amnpoca;

1) 3aII0JIHEHUE TOJIeH 3JIEeKTPOHHOM (QOopMBI 3ampoca 10 Havaja BBOJA CBEJE-
HUM 3aBUTEJIEM C MCIIOJb30BAHHEM CBEICHUM, pa3MELICHHbIX B EIWHON cucteme
UIACHTUGUKAIIMY U ayTeHTU(OUKAIIUN U CBEJICHUH, OMMyOJIMKOBaHHBIX HA ExrHOM 1op-
Tajie, PernoHaibHOM Mopraje, B 4aCTH, KaCarolIeHcsl CBEICHUM, OTCYTCTBYIOIIUX B
Enunoii cucteme naeHTU(UKAITNY U ayTeHTU(DHUKAITNN;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 ATAMOB 3aIlOJHEHUS DJICKTPOHHOU
(dhopmbI 3anpoca 6€3 MoTepu paHee BBEJAECHHON nH(popMaIny;

) BO3MOXKHOCTb JIOCTyNa 3asiBUTENs Ha EnuHoM mopTane win opuiuaibHOM
caiiTe K paHee MOJAHHBIM UM 3alpocaM B TEUEHHE HE MEHEE OJTHOTO roja, a TakkKe
4aCTUYHO CHOPMUPOBAHHBIX 3aMPOCOB - B TEUYCHUE HE MEHEE 3 MECSIIEB.

CdopMHupoBaHHBIN 1 MOANMUCAHHBIN 3alIPOC, U UHBIC JTOKYMEHTHI, YKa3aHHbIE
nyHkTte 2.6.1. moapasznena 2.6. pasaena 2 PernamenTa, He0OX0uMBbIe TSl TIPEIOCTAB-
JIEHWSI MYHULHNAIBHOW YCIIYTHM, HAMNpaBISIIOTCS B aAMUHUCTPALMIO MOCPEICTBOM
Ennnoro noprana, PernonansHoro mnoprana.

KpurepueMm npuHATHS pelIeHUs [0 JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYpE
SBJISIETCSI KOPPEKTHOE 3arOJTHEHUE 3asBUTENIEM TIOJIEH SJIEKTPOHHOU (OPMBI 3a1poca
O MPEJIOCTABICHUN MYHUIIMIIAIbBHOW YCIYTH B 3JIEKTPOHHOM BUJIE.

dopMHUpOBaHUE 3aMPOCa 3asIBUTEIEM OCYIIECTBISETCA MOCPEICTBOM 3aroJIHE-
HUS 3NIEKTPOHHOU (popMbl 3anpoca Ha Enunom noprane, PernonansHom nopraie.

Pe3ynbTaToM agMUHUCTPATUBHON MPOLIEAYPHI SBISETCS MOJyYECHUE aIMUHU-
cTpaluei, B AJIEKTPOHHON (opMe 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB
nocpeacTBoM Enunoro noprana, PernonansHoro moprana.

Cnocobom ¢ukcanuu pesyiabTaTa aIMUHUCTPATUBHON MPOLIETYPHI SBISIETCS
peructpanus 3amnpoca (3asBieHus) nocpeacrsoM Enunoro noprana, PernonanbHoro
NopTaJia U MOJyYEHUE 3asBUTEJIEM COOTBETCTBYIOIIETO YBEIOMJIEHUS B JIUYHOM Ka-
ounere.

3asBieHue, HampaBisgeMoe B (GOpMe JIEKTPOHHOTO JOKYMEHTa, 0(hOpMIIIEeTCS
U TIPEJICTABIIICTCS 3asBUTEIIEM B COOTBETCTBUU C TPEOOBAHMSIMU TIOCTAHOBIICHUS
[TpaButennctBa Poccuiickoit @enepanun ot 7 utons 2011 roma Ne 553 «O nopsiake
oopMIICHUST U TIPEIICTABIICHUS 3asIBJICHUI M MHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
MIPEJOCTABICHUS FOCYIapCTBEHHBIX U (MJIM) MYHUIIUMIIAIBHBIX YCIYT, B opMe 3rek-
TPOHHBIX TOKYMEHTOBY», NocTaHOBIeHU [IpaBurenscTBa Poccuiickonn denepanuu ot
25 aprycta 2012 rona Ne 852 «O0 yTtBepxkaenuu [IpaBuit ucnosib3oBaHusl yCUICHHON
KBaJIU(DUIIMPOBAHHOMN 3JIEKTPOHHOM TMOIUCH TIPU OOpaIleHUHU 3a MOJIYyUYeHHEM TOCY-
JTAPCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYT U O BHECEHUM u3MeHeHus B [IpaBuia paspa-
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OOTKH W YTBEPKJICHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB IPEAOCTaBICHUS TOCyaap-
CTBEHHBIX yCIyI».

3.2.5. llpuem u peructpanus aAMUHUCTpALIMEN 3ampoca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEOCTABICHHS MYHUIIUTIAIBHON YCIYTH.

OcHoBaHMeEM 11 Hayana aJIMHHUCTPAaTUBHOW NPOLEAYPHl  SBISIETCSA
IIOJIyYEHHE aIMHUHMCTPALIMEN 3asdBJICHUS W NPWIAraeMbIX K HEMY JTOKYMEHTOB,
HAIIPaBJICHHBIX 3asgBUTEIEM NOCPEACTBOM EnmHOro moprana, PernoHambHOro
ropTasna.

AnMuHHCTpalusi O0eCreYrBaeT IMPUEM JOKYMEHTOB, HEOOXOAMMBIX JUIs
NpeNOCTaBICHUS MYHULMIAIBHOM  yCIyrM, U perucrpanuio 3ampoca 0e3
HEOOXOJIUMOCTH TIOBTOPHOTO MPEJCTABICHUS 3asgBUTEIEM TaKUX JIOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.

Cpoxk peructpariuu 3armpoca — 1 (oauH) pabouuii 1eHb.

IIpenocraBnenue MYHHIUIIAIBHON YCIIyTH HAaYNHAETCSA
C MOMEHTa IIpUE€Ma W PETUCTPAlMU AIMHUHUCTPALMEN S3JIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEOCTAaBICHHS MyHUIIUIAIBHON YCIIyTH.

[Ipn otnpaBke 3ampoca nocpeactsoM Equnoro noprana, PernonansHoro mop-
Tajga aBTOMaTUYECKU OCYIECTBISAETCS (POPMATHO-IOTMYECKasi IpOBEpKa CHOPMHUPO-
BAHHOT'O 3aIpoca B IMOPSAKE, ONPEAEIIIEMOM aJIMUHUCTPALUEN, MOCIE 3alOJIHEHHUS
3asIBUTEJIEM Ka)JOro U3 MoJiel 31eKTpOHHOM (opmbl 3ampoca. [lpu BhisgBIeHUH He-
KOPPEKTHO 3allOJIHEHHOTO TOJI 3JIEKTPOHHOUM (HOpMBI 3arpoca 3asiBUTENb YBEIOMIIS-
€TCsl O XapaKTepe BBISBICHHON OIMOKH U MOPSAKE €€ yCTPaHEHHUs TTOCPECTBOM HH-
(hopMaIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM hopMe 3ampoca.

[Ipn ycrnemHoW OTIIpaBKE 3ampoCcy IPUCBAMBACTCS YHUKAJIBHBIA HOMED,
10 KOTOPOMY B JIMYHOM KaOHMHETe 3asBUTENs nocpencTBoM Enunoro noprana, Peruo-
HaJBHOTO  TOpTajlia  3asgBUTENO  OyAeT  TpeacraBlieHa  WHGOpMAaIus
0 XOJI€ BBIIIOJIHEHUS YKAa3aHHOT'O 3a1poca.

[locne mnpuHATHA 3ampoca  JOJDKHOCTHBIM — JIMIOM, YIIOJHOMOYEHHBIM
Ha MPEeJI0CTaBIEHNE MyHULIMIIAIBHON YCIyTH, 3alpoCy B JIMYHOM KaOWHETE 3asiBUTE-
15 mocpeacTBoM EnuHoro noprana , PermonanpHOro noprana mnpUCBaWBaEeTCs CTa-
TYC, HOATBEPKIAIOIININ €r0 PETUCTPALIHIO.

[Tpu monyyeHuu 3amnpoca B ANEKTPOHHON (opMe TOIKHOCTHBIM JIUIIOM, YIIOI-
HOMOYEHHBIM Ha NPEAOCTABIEHUE MYHHULMNAIBHON YCIIyI'HM, IPOBEPSIETCS HAINYUE
OCHOBAHHUM TUTSt OTKa3a B npuemMe 3amnpoca, YKa3aHHBIX
B myHkTe 2.9.1. noapaznena 2.9 pasnena 2 Periamenra.

[Tpn Hanmuuu XOTs ObI OJIHOTO M3 YKa3aHHBIX OCHOBAHUMN JOKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IIPEAOCTABIICHUE MYHHUILUITAIBHON YCIYTH,

B CPOK, HE IIPEBBIIAIOIINAN CPOK MPEIOCTABICHUS] MYHULUIIAIBHOW YCIYTH, HOArO0-
TaBJIMBACT MUCHMO 00 OTKa3e B IMpHEME JOKYMEHTOB JUIsl NIPEIOCTABICHUS MYHHIIN-
ITaJIbHOU yCIIYTH.

Kpureprem NpuHATHSA pelIEHUs MO JAHHOM AJIMUHUCTPATUBHOW MPOLEAYpE
ABJIIETCSI OTCYTCTBUE OCHOBAHMI JJIsl OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIIEHUS MYHALIMIIATBHON YCIIyTH.

Pe3ynbTaToM agAMUHHUCTPATUBHOM NPOLIEAYPHI SBIAETCS PETUCTPALUSA IOCTY-
NUBLIMX B aJMUHUCTpPALIMIO, B 3JEKTPOHHOU (opme 3asiBICHHS U NPHIIaraeMbIX K
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HEMY JOKYMEHTOB.

CriocoboMm ¢ukcanuu pesynbTaTa aIMAHUCTPATUBHON MPOIEAYPHI SBIISACTCS
IIPUCBOEHUE PEruCTpParMOHHOTO HOMEpa ITOCTYIIUBIIEMY 3anpocy
Wi cOpMUPOBAaHHOMY aJMHUHUCTPALMEH, YBEIOMICHHIO 00 OTKa3e B IMpHEME J0-
KYMEHTOB.

3.2.6. [lony4eHue pe3ynbTara NpeAOCTaBICHUS MYHULIUTIATIBHON YCIYTH.

OcHOBaHHEM JUIsl Hadajla aJIMUHUCTPATUBHON MPOUEIYPHI SIBIAECTCS TOTOBBIN
K BBIJIaU€ Pe3yJIbTaT MPEIOCTABICHNUS] MyHULUIIAIbHON YCIYTH.

B kauecTBe pesynbprara MpefoCcTaBiICHUsS MYHULMNAIbHON YCIYyTH 3asSBUTEIb
10 €ro BHIOOPY BIIpaBe MOIYYHUTh:

a) B (QopMe DJIEKTPOHHOTO JOKYMEHTa, MOJAMHUCAHHOTO YIOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM C HCIIOJIb30BAaHUEM YCHJICHHOW KBaJTM(DUIIMPOBAHHOW DJIEK-
TPOHHOM IMOJIIHUCH;

0) Ha OyMa)XHOM HOCHUTEJE, MOATBEPXKIAIOLIETO COJNEPKAHUE BIEKTPOHHOTO
JOKYMEHTA, HAIPABIICHHOTO aMUHUCTpanuen, B MOL;

B) Ha OyMa)KHOM HOCHTEJIE.

3asgBUTENb BIIPABE IIOJYYWUTH PE3YJNbTAT MPEAOCTABICHUS MYHULHNAIBHOU
yciayrd B (GOpMe  DJIIEKTPOHHOTO  JIOKYMEHTa  WJIM  JIOKYMEHTa
Ha OyMa)KHOM HOCHUTEJIE B TEUEHUE CPOKa ACHCTBUS PE3ysbTaTa MPEJOCTABICHUS MY -
HULUANAJIbHON YCIIYTH.

Kputepuem npuHsATHS pelIeHUS MO JAHHOW aJMUHUCTPATUBHON MpPOLEAYpe
ABJISIETCS HAJWYHUE pe3yJibTaTa MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH, KOTOPBIH
IPEAOCTABISAETCA 3aIBUTENIO.

PesynbraToM aqMUHUCTPATUBHON MPOIEAYPHI SIBISIETCS Bbladya (HapaBiIeHUE)
3asBUTEII0 JIOKYMEHTOB, SBIISIOIIMXCS PE3YJIBTATOM IPEAOCTABICHUS MYHULIUIIAJb-
HOU YCITIyTH.

CriocoboM (ukcanuu pe3yynbTaTa BBITOJHEHHS aJMUHUCTPATUBHOU TIPOLIETY -
phI (TTOTydeHUE pe3yibTaTa MPEeI0CTaBICHNUS] MYHHUIMITAIBHON YCIyTH B (hOpMe dIieK-
TPOHHOTO JJOKYMEHTA, MOANUCAHHOTO YCUJIEHHON KBATH(PUIIMPOBAHHON AIIEKTPOHHOM
MOJIIMCHIO YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA) SIBJISIETCS] YBEAOMJIEHUE O TOTOB-
HOCTH pe3yJibTaTa MPEJOCTABICHHUS MYHULMIAIBLHON YCIYTrd B JIMYHOM KaOWHETe
3asBuTeNd Ha EquHoM nopraiie, PeruonansHoM noprasie.

3.2.7. Ilony4yeHue CBEICHUI O XO/I€ BBIIIOJIHEHHUS 3apoca.

OcHoBaHueM 71l Hayaja aJMUHUCTPATUBHOMN MpOIEAYpHl SBIsIETCA oOpaiie-
HUE 3asBUTENA Ha  Eaunei ropra, PernonanpHblii ropTan
C LEJIBIO MOJYYEHUS] MyHULIUIIAJIbHOW YCIIYTH.

3asBUTENH UMEET BO3MOKHOCTH TMOJy4YeHUs HHPOpPMAIIUK O X0JIe MPEeoCTaB-
JICHUSI MYHULUMIIAIBHON YCIYTH.

Nudopmarus o xoae mpeaocTaBIeHUs MyHUIIUTAIBHONW YCIYyTH HAMPABIISETCS
3asBUTEIIIO AJIMUHUCTPALMEd B BHUJIE YBEIOMJICHHsS B CPOK, HE NpeBhIIaronmn 1
(omHOrO) paboyero AHS TMOCHE 3aBEPIICHHUS BBIMOJHEHHUS COOTBETCTBYIOLIETO
JNEUCTBUS, HA aJIpeC IEKTPOHHOW MOYTHI WM C MCIOJIB30BAHUEM CpencTB EnnHoro
nopraina, PernoHagsHOro noprania 1o BeIOOpY 3asiBUTEIIS.

[Ipn mnpenocTaBieHUM MYHHUIMNAIBHOW YCIYyrd B 3JIEKTPOHHOWU (dopme
3asIBUTEIIIO HAIIPABIISETCS:
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a) yBEJOMJICHHE O 3alUCd Ha IpUeM B  aJAMUHUCTPALMIO WA
MHOTO()YHKITMOHAIILHBIHN IEHTP;

0) yBemOMJICHHE O TMpUEME M PEruCTpalMM 3anpoca U HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEOCTABICHIS MyHUIIUTIAIBHON YCIyTH;

B) YBEIOMJICHHE O Hayaje NpOoLEIypbl MPEJOCTABICHUS MYHULUIAIbHOU
YCIYTH;

I) yBEIOMIJICHHE 00 OKOHYaHUU NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH
aub0 MOTHBHMPOBAaHHOM OTKa3€ B TMpUEME 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATBHOU YCITYTH;

1) yBeaoMieHue o akTe noiydeHust HGOpMaIiK, MOATBEPKAAIOIICH oriaTy
MYHULUNIAIBHOUN YCITYTH;

€) YBEIOMJICHHE O pe3yJibTaTaX PACCMOTPEHHUS JIOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJIEHNS] MYHULIUMITAJIBHON YCIIYTH;

) YBEAOMJIEHHE O BO3MOYKHOCTH IIOJIYYUTh PE3YJbTAT MPEIOCTABICHUS
MYHUIIUTIATGHOW  YCIyrd JuO0 MOTHUBHUPOBAHHBIM OTKAa3 B MPEAOCTABICHUU
MYHHUUIUIIAIBHON YCIYTH;

3) yBEAOMJIEHME O MOTHBHUPOBAHHOM OTKa3€ B  MPEJOCTABICHHUH
MYHUIUIIAIBHON YCIYTH.

Kpureprem NpuHATHS peUIEHUS MO JAaHHOM AJIMUHUCTPATUBHOW MpPOLEAYpE
SBJsieTCs oOpaieHue 3asiButesiss Ha Equnbiii mopran, PervoHalbHBIM TTOpTAN C 1e-
JIBIO TIOJIYYEHUSI MYHHULIMIIATBHOMN YCIIyTH.

Pe3ynbTaToM agMUHHUCTPAaTHUBHON NpPOLIEAYPHI SBIAETCS IOJIYYEHUE 3asBH-
TEJIEM CBEJCHUM O XOJI€ BBINOJHEHHS 3alpoca B BUJIC YBEIOMJIEHUN Ha apec dJIEK-
TPOHHOM TOYTHI WJIM B JMYHOM KaOuHere Ha Enunom moprane, PernonanbHoM mop-
TaJjie 1o BhIOOPY 3asIBUTEIIS.

CrniocoboM ¢ukcanuu pesyibTara aJIMUHUCTPATUBHON MPOLETYpHI SBISETCS
0TOOpakeHHE TEKYIIero craryca MpeAOCTaBICHUS MYHUIUIAIBHON YCIYyrd B
JUYHOM KaOuHeTe 3asBuTens Ha EnnHoM nmoprane, PernonansHOM noprane.

3.2.9. OcymecTBneHrne OLEHKH KayecTBa IPENOCTABICHUS MYHULMUIIAIBHOU
YCIYTH.

OcHoBaHMEM JUIsI Ha4YaJla aIMUHUCTPATUBHOW NMPOLEIYpPHI ABISETCS OKOHYA-
HUE MPEJOCTABICHNS] MyHULMITAIbHON YCIYTU 3asBUTEIIIO.

3asgBUTENSIM 00ECIEUMBACTCS BO3MOKHOCTD OLIEHUTh JOCTYITHOCTh U KaYECTBO
MYHULHNAIBHOW ycinyru Ha EnuHoM moprtane, PernoHanbHOM mopraiie, B Ciydae
(dbopMHUpoBaHUs 3agBUTENIEM 3arpoca O MPEIOCTaBICHUU MYHUIIMIAIBLHON yCIyTH B
AJIIEKTPOHHOU (opMme.

KpurepueMm npuHATHS pelIeHUs [0 JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYpE
SABJISIETCSL COTJIACHE 3asiBUTENS OCYLIECTBUTH OLIEHKY JOCTYITHOCTH M Ka4eCTBA MyHU-
IUMNAJIbHOW YCIYTH, C UCIIOJIb30BaHUEM CpeacTB EnnHoro noprana, PernonansHoro
ropTasna.

Pe3ynpTaToM agMHUHUCTPATUBHON NMPOLELYPHI SBIAETCS OLEHKA JOCTYIIHOCTH
Y Ka4eCTBAa MyHHULIMNIAIBHOM yciyru Ha EnuHoM noprane, PernonaiasHOM moprae.

CnocoOoM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBIAETCS
YBEJIOMJIEHHE 00 OCYIIECTBIECHUU OIIEHKU JIOCTYIMHOCTH U KaueCTBa MyHUIUIAIbHON
yciayru Ha EnquHoM nopraine, PernoHanbHOM moprale.
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3.2.11. JocynebHoe o0xanoBaHuE pelIeHUN U JIedcTBUiA (Oe3eicTBUSA) opra-
Ha, TIPEJIOCTABIISIONIETO MYHHUITUTAIBHYIO YCIYTY, JOHKHOCTHBIX JIUIT INOO MYHHIIH-
najgpbHBIX ciayxamux, MOILI, padoraukoB MOII.

OcHoBaHMEM MJI1 Hayaja aJIMUHUCTPATUBHOWU MPOIEAYpPHI SIBISIETCA OOpaiiie-
Hue 3asBuTens B AamuHuctpaunio, MOIL[ ¢ nenpro moisy4yeHus: MyHULIUNAIbHOU
YCIIyTH.

3asBUTENI0 00ECIEYNBAETCS BO3MOXKHOCTh HAPABIICHUS KAIOObl HA PEIICHHUS
u nercTBus (0e31elicTBUE) aIMUHUCTPALNH, JOJKHOCTHBIX JIUI TIMOO MYHUIIUIIAIb-
HbeIX chyxamux, M®OLI, pabotHukoB M®IL] B cooTBercTBUM cO cTaTheil 11.2 Dene-
pansHOTrO 3akoHa oT 27 urons 2010 roma Ne 210-d3 «O06 opranuzamnuu mnpeaocTaBie-
HUS TOCYJapPCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT» C UCIIOJIb30BAaHUEM TopTata dene-
paNbHON TOCYJapCTBEHHOW MH(POPMAITMOHHOM CHCTEMbI, 00ECIIEYMBAIOIIEH MTPOIIeCC
nocyneOHoro (BHeCyAeOHOT0) 00KaJlOBaHMS PEIIeHUH W jJercTBui (Oe31aeicTBHS),
COBEPIIEHHBIX npu NpeAOCTaBICHUN roCyJ1IapCTBEHHBIX
M MYHULUMOAIbHBIX YCIYr OpraHaMH, MPEJOCTABISIONIMMUA TOCYIapCTBEHHBIC
U MYHUIMNAIbHBIE YCIYTH, WX JAOJKHOCTHBIMU JIMIIAMH, TOCYAapCTBEHHBIMU
1 MYHULIMOQIbHBIMU CIY>KaIllUMHU C UCIOJIb30BAHUEM WH(POPMAIIMOHHO-TEIEKOMMY -
HUKaIMOHHOM cetu «MHTepHeT» (Hanee - cuctema J0Cy/1Ie0HOro 00KanoBaHus).

[Ipu HanmpaBiieHUH Kaa00bI B SJIEKTPOHHOM BHUJIE TTOCPEICTBOM CUCTEMBI JIOCY -
NeOHOTO 00XKaJOBaHUsI C HMCIOJIb30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIUOH -
HOU cetu «VHTEpHET», OTBET 3asBUTEIIIO HAIPABIISETCS MOCPEJICTBOM CUCTEMBI J10-
Cyl1IeOHOTO 00KallOBaHUs, a TaKXe CIOCcOO0M, yKa3aHHBIM 3asBUTENEM IpPHU Mojaaye
KaAIOOBI.

KpurepueMm NpuHATHS pElIEHUs 0 JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYPE
SBJISIETCSI HEYIOBJICTBOPEHHOCTD 3asBUTENISI PEIICHUSMU U JeHCTBUSIMHU (O€3/1eCTBH-
MM aIMAHUACTPAIH, TOJDKHOCTHBIX JIMIT MO0 MYHHUITUTANBHBIX ciyxamux, M®II,
pabotarukoB M®II.

Pe3ynbTaTomM aiMHUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS HANIPaBICHUE KaT0ObI
3asBUTENA B AnMuHUCTpauuo, MOIL[ noganHOM ¢ UCIIOJIB30BAHUEM CUCTEMBI JOCY -
NeOHOT0 00KaJIOBaHUS B 3JIEKTPOHHOM BHJIE.

CnocoOoM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBIAETCS
perucTpaius >KajaoObl 3asBUTEINSA, a TaKXKe pe3ysbTaTa PACCMOTPEHHS KajaoObl
B CUCTEME J0CYIe0HOTO 00KaIOBaHUS.

3.2.12.AnmunucTpatuBHas npoueaypa «PaccMoTpeHue 3asBieHUs U MpUiara-
€MBIX K HEMY JIOKYMEHTOB YIIOJIHOMOUYEHHBIM OpPraHoM U (hOpMUpPOBAHKE pe3yJIbTaTa
NPEIOCTaBICHUSI MYHUIIMIIAIIbHON YCIYyTM B COOTBETCTBUHU C 3aIIPOCOM JINOO MPUHS-
THE pelnieHuss 00 OTKa3e B MPEAOCTaBICHWHM MYHUIIMITAIILHON YCIyTH» OCyIIe-
CTBIISIFOTCSL B TIOPSIIKE U CPOKH, YCTAaHOBJIIEHHBbIE OANMYHKTOM 3.1.3 moapaznena 3.1
pazzaena 3 PernamenTa.

Hoapasaen 3.3.0co0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBbHBIX HEHTPax

3.3.1. IlpenocraBieHne MyHULIUNAIBHON YCIYIH B CIy4ae MOJAYN 3asBIICHUS
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yepe3 MO®I] Bkimodaer B celOs cleayrolre aJMUHUCTPATUBHbBIE MPOLETyphl (Jei-
CTBHSI):

1) uaopmupoBaHue 3asgBUTENS O MOPSJIKE MPEIOCTABICHUSI MYHUIIUTIAIBHON
yCIIyT! B MOII, 0 X0ne BBIITOJIHEHUS 3ampoca
O IPEAOCTABICHUN MYHULMWIIAJIBHOW YCIYI'M, II0 HHBIM BOIIPOCAaM, CBSI3AHHBIM C
IIPEJOCTABICHUEM MYHULHIIAIBHOW YCIIYTH, @ TaAKXKE KOHCYJbTHUPOBAHUE 3AsIBUTEIIA
0 HOPSAKE NPEAOCTABICHU MyHULUNIAIBHON yciayru B MODILT;

2) mpueM 3amnpoca (J1anee - 3asBJICHUE) 3asiBUTENIS O MPEIOCTABICHUN MYHUIIN -
najibHOU YCIIyTH u UHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
IUTSl TPEAOCTABIIEHUS MYHULIMIIATBbHOM YCIIYTH;

3) mepenada aAMUHUCTPALUK 3aSIBJICHUS O MPEAOCTABIEHUN MYHUIHUIIAIBHON
YCIIYTU U UHBIX JIOKYMEHTOB, HEOOXOJMUMBIX JUIsl IPEJOCTABICHUS MYHHUIMIIAIBLHON
YCIIyTH;

4) mpueM pe3yJsibTaTta MPEAOCTABICHUS MYyHULUUIAIBHOW YCIYrM OT aAMHUHU-
CTpALMH;

5) Bblgaya 3asBUTENIO pe3yJIbTaTa MPEIOCTaBICHUS MyHULUIIAIbHON YCIyTH, B
TOM YHCJIE BblJaya JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE, MOATBEPKIAIOIINX COAEP-
KaHUe AIEKTPOHHBIX JOKYMEHTOB, HaIPaBJICHHBIX
B MOII no pesynbrataM NpeaoCTaBICHUS MYyHULIMIIAIBHOW YCIYIM aJIMUHUCTPALH-
€ll, a TakKe BblJaya JJOKYMEHTOB, BKJIIOYasi COCTABIEHHWE HAa OYMa)KHOM HOCHUTENE
Y 3aBEpEHHUE BBINTUCOK U3 UHPOPMALIMOHHON CUCTEMbI aJIMUHUCTPALIHH;

6) nocyneOHoe oOKajloBaHHWE pelIeHUd W AeHCTBUM (Oe31eMCTBUSA) OpraHa,
NPEAOCTABISIONIET0 MyHULMNANbHYIO yciayry, M®I[, a Takke MX HOIKHOCTHBIX
JIU1, MyHUIIMITAJIHBIX CITYKAIUX, pAOOTHUKOB.

3.3.2. UudopmupoBanue 3asBUTENS O MOPSAIKE MPEAOCTABICHNS MYHUIUTIATb-
HOU yCIIyTH B M®I], 0 xone BBIIIOJTHEHUS 3arpoca
O NPEIOCTaBICHUM MYHULMUIAIBHOM YCIYTH, [0 HHBIM BOIPOCAM, CBS3aHHBIM C
IIPENOCTABICHUEM MYHULIUIIAIBHOW YCIIYTH, @ TaKXKE KOHCYJBbTHUPOBAHUE 3aSIBUTEIIA
0 MOPSAJKE NPEAOCTABIECHUS MyHUIIMNIAIBHOU yciryru B MOLI.

NudopmupoBanue 3asBUTENECH OCYIIECTBISIETCS MOCPEACTBOM pPa3MEIECHHUS
aKTyaJbHOU 151 VCYEPTIBIBAOIIECH uH(popMaIm, HE00X0IUMOM
JUTSL TIOJIyYeHHS] MYHULMIIAIBHOW yCIIyTH Ha MH()OPMAIMOHHBIX CTEHJAX WM MHBIX
UCTOYHMKaX MH(GOPMUPOBaHHUS, a Takke B okHe M®DIL] (nHOM cnennanbHO 000pyA0-
BAHHOM pabouem MECTE B M®II), MpeIHA3HAYCHHOM
st “HGOPMHUPOBAHUS 3asgBUTENICH O TOPSAIKE MPETOCTABICHHUS MYHHUIMIAIbHBIX
YCIIYT, O X0JI€ PACCMOTPEHHUS 3aIIPOCOB O NPEIOCTaBICHUN MyHULIMIIAIBHBIX YCIIYT, a
TaKKe I IPEeIOCTaBICHUS HHOM HHPOpMAIIIK, B TOM YHCJI€ YKa3aHHOM B MOJIYHK-
Te «a» nmyHkTa § [IpaBui opraHuzanuu 1eATeIbHOCTH MHOTO()YHKIMOHAIBHBIX 1IEH-
TPOB NPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, YTBEPKIECHHBIX
nocranoBiieHueM IIpaButensctBa Poccuiickoit @enepanuu ot 22 nekadbpst 2012 roga
Ne 1376 «O0 ytBepxkaenuu I[lpaBun opraHuzanuu AESTEIBHOCTH MHOTO(QYHKIMO-
HaJbHBIX HEHTPOB MPEJOCTABICHUS IOCYJaAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT».

3.3.3. Ilpuem 3amnpoca (najiee - 3asBICHUE) 3asBUTEIISI O MPEJOCTABICHUU MY -
HULUIATBbHON YCIIyTH u UHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEAOCTABIIEHUS MYHULIMIIATbHON YCIIyTH.
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OcHoBaHHEM JUIsl Hayajla aIMUHUCTPATUBHON NpOLEAYpHl SIBISETCS oOpalie-
HHUE TpaXJaHWHA B agMUHUCTpanuto yepe3 MODIL] ¢ 3asBieHnMEM U JTIOKyMEHTaMHU,
yKa3aHHbIMM B MyHKTe 2.6.1. mozxpaznena 2.6 pasnena 2 Pernamenra.

[Ippuem 3asBmeHnss U jpokymeHtoB B MOI[  ocymecTBisercs
B coorBercTBUU ¢ DenepanbHbiM 3akoOHOM OT 27 wmrona 2010 roga Ne 210-D3
«O0 opraHuzaluyd NPEIOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHULMIAIBHBIX YCIYyI»
(manee - denepanbubiii 3akoH No 210-D3), a Takke C yCIOBUSMU COTJIAIICHUS
0 B3aumogericteun M®I] ¢ anmuHUCTpanuen.

PadorHuk M®I] npu npueme 3asBiieHUs O MPEAOCTABIEHUN MYHUIUIIATBHOM
ycIIyru JIu0o 3ampoca O MPEeAOCTaBICHUU HECKOJIBKUX MYHUIMIIAIBHBIX YCIYT B
M®II, npexycmoTpeHHoro cratbeil 15.1 denepanbroro 3akona Ne 210-D3:

YCTAHABIIMBAET JIMYHOCTh 3asBUTES HA OCHOBAHWM IACHOpTa TpaKJIaHUHA
Poccutickon denepanyu U MHBIX JTOKYMEHTOB, YIOCTOBEPSAIOLIMX JIUYHOCTh 3asBUTE-
JI, B COOTBETCTBHUH C 3aKOHOJIATENLCTBOM Poccuiickont denepanuu;

IIPOBEPSET HAIMYME COOTBETCTBYIOLIMX ITOJIHOMOYMN HA MOJYYEHUE MYHHIIM -
NaJbHON YCIYTH, €CIU 3a MOJyYeHHUEM pe3yJIbTaTa YCIyrH oOpaliaeTcs MpeacTaBu-
TEJIb 3asIBUTEIIS;

IPOBEPSAET MPABUIBHOCTh COCTABJICHHUS KOMILIEKCHOTO 3ampoca (3asBICHHUS),
a TaK)Ke€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C ITYHKTOM
2.6.1. nogpasnena 2.6 paznena 2 PernaMmeHTa Jyisi TPEAOCTABICHUS MYHUIIUTNIATbHON
YCIIYTH;

IIPOBEPSET HAa COOTBETCTBHE KOMHI MPEACTABIAEMBIX JOKYMEHTOB
(32 MCKJTIOYEHHEM HOTapHAJIbHO 3aBEPEHHBIX) UX OpPUTHMHAJIaM (Ha MpeaMeT HATU4Ius
MOTYUCTOK (OCHOBHBIMH MPU3HAKAMH MOJYUCTOK SBISIOTCS: B3BEPOIIEHHOCTh BOJIO-
KOH, U3MEHEHHE TJISHLA TOBEPXHOCTHOTO €0 OyMaru, yMEeHbIIEHHUE TOJIIIHHBI Oy-
Maru B MeCTe MOJYUCTKH, HapylIeHne (POHOBOW CETKH) WU A0NeYaToK (OCHOBHBIMU
IIPU3HAKAMM IIPUIIMCOK SIBJISIOTCS HECOBNAJACHUE TOPU3OHTAIBHOCTH PACIIOJIOKEHUS
IIEYaTHBIX 3HAKOB B CTPOKE, Pa3Inuyus pa3Mepa U PUCYHKA OJHOMMEHHBIX NI€YaTHBIX
3HAKOB, PA3JIMYM MHTEHCUBHOCTH HMCIOJb30BAHHOTO KPAacUTENs). 3aBepseT KOIUU
JOKYMEHTOB, BO3BPAILAET MMOJUIMHHUKH 3asIBUTEIIIO;

OCYLIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) IOKYMEHTOB, IPETyCMOTPEHHBIX

nyaktamu 1 - 7,9, 10, 14 u 18 wactu 6 crarbu 7 @eaepanbHoro 3axkoHa Ne 210-D3
(manee - TOKyMEHTHI TUYHOTO XpaHEHUs) U MPEJCTaBICHHBIX 3asgBUTeNEeM (IIpeacTa-
BUTEJIEM 3asBUTENIS), B ClIydae, €CJIM 3asBUTENb (MPEACTaBUTENb 3asBUTENS) camMo-
CTOSITEIBHO HE TMPEACTaBWII  KONWUU  JIOKYMEHTOB JIMYHOTO  XPAaHEHUS,
a B COOTBETCTBUM C PermaMeHTOM NpelocTaBiICHUS MyHUIMNAIBHOW yCIIyrH IS €€
IPEeIOCTaBIEHUSI HE00OX0[UMa KOMHS TOKYMEHTA JIMYHOIO XpaHeHus (3a UCKIIOUCHHU -
€M CiIyyasi, KOr/la B COOTBETCTBUU C HOPMATUBHBIM MPAaBOBBIM aKTOM JUJISl IPEIOCTAB-
JICHUs] MyHULIMTIATBHON yCIIyTH HEOOXOIMMO TPEIbSIBICHUE HOTapUaIbHO YAOCTOBE-
PEHHOI KONMHU JOKYMEHTAa JUYHOI'O XpPaHEHUs). 3aBepseT KOMHHU JOKYMEHTOB, BO3-
BpAIaeT MOJIMHHUKH 3asiBUTEIIO;

IIPU OTCYTCTBUH OCHOBAHUM Il OTKAa3a B IIPUEME JTIOKYMEHTOB, B COOTBET-
CTBUHM C ITyHKTOM 2.9.1. monpasnena 2.9. paznena 2 PernameHTa, perucTpupyer 3asB-
JIEHUE U JOKYMEHTBI, HEOOXOAUMBIE JIJIsi MPEAOCTABIECHUS MYHULIUIIATBHON YCIIyTH,
dbopmupyeT nakeT JOKYMEHTOB.
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[Ipn mpuemMe KOMIUIEKCHOTO 3arpoca y 3asBurensi pabotHuk MOIL] o6s3an
MPOUH(POPMHUPOBATH €r0 000 BCEX MYHHUITUIIAIBHBIX YCIyTax, YCIyrax, KOTOpbIe sB-
JSIOTCS HEOOXOTUMBIMU U 00SI3aTEIBHBIMK JIJISI TIPEAOCTABICHUS MYHHUIIUITAIBHBIX
YCIYT, MOJYYEHHE KOTOPHIX HEOOXOAUMO JUISl MOJYYEHUS MYHUIUIAIbHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3ampoce.

B ciyuyae HeCOOTBETCTBUS JOKYMEHTA, YJIOCTOBEPSAIOMIEr0 JUYHOCTh, HOpMa-
TUBHO YCTAHOBJICHHBIM TpEeOOBAaHMUSIM WJIM €ro OTCYTCTBUS — paOOTHUK
MOIL] unbopmupyeT 3asBUTENs (MPEACTABUTENS 3asiBUTENsA) O HEOOXOAMMOCTHU
NpeIbsBICHUS JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD, JUIsl IPEIOCTABICHUS MY-
HUIUMTNIATBHOM yCIIyTH U nipesiaraet oopatutbes B M®I] nociie npuBeneHust B coOT-
BETCTBUE C HOPMATHUBHO YCTAaHOBJICHHBIMU TPEOOBAHUSIMU JOKYMEHTA, YJIOCTOBEPS-
FOILIETO JIUYHOCTb.

[Ipn npenocraBlieHUHM MYHUIUIIAIBHONW YCIYIHM MO 3KCTEPPUTOPUATBHOMY
npuHiuiny MOLI:

1) npunumaer oOT 3asBUTENS (OPEACTABUTENSL 3asBUTENS) 3asiBJICHUE
Y JOKYMEHTBI, IPEACTaBICHHbIE 3asiBUTENIEM (TIPE/ICTABUTEIIEM 3asIBUTEIIA);

2) OCYLIECTBISET KONUPOBAHUE (CKAHUPOBAHUE) TOKYMEHTOB, MPEAYCMOTPEH -
HbIX myHKTamu 1 - 7,9, 10, 14 u 18 wactu 6 craten 7 @enepanbHoro 3akoHa Ne 210-
@3 (manee - TOKYMEHThI IMYHOTO XPAHEHUs) U TIPE/ICTABIICHHBIX 3asgBUTENEM (TIpei-
CTaBUTEJEM 3asgBUTENsI), B cllydyae, €CJIU 3asBUTENb (IPEACTABUTENb 3asBUTEIIS)
CaMOCTOATENLHO HE MPEJCTaBUJI KOMUU JOKYMEHTOB JIMYHOTO XPaHEHHs, a B COOT-
BETCTBUU C PernaMeHTOM NpenocTaBieHUsT MyHUIUIIAIBHOW YCIYTH JUIsl €€ IPeao-
CTaBJeHUS HEOOXoaMMa KOMHs JTOKYMEHTa JMYHOTO XpaHEHHs (32 HCKIOYECHUEM
ClIyyas, KOrjga B COOTBETCTBUM C HOPMATHUBHBIM MPABOBBIM aKTOM JJIsl IIPEIOCTABIIE-
HUS TOCYJIAPCTBEHHON MYHHUITUNIATBHON YCIYTH HEOOXOANUMO MPEIbsIBICHUE HOTapH-
aJIbHO YJIOCTOBEPEHHON KOMUU JOKYMEHTA JUYHOTO XPAHEHUS);

3) dbopmupyeT 3JIEKTPOHHBIE JOKYMEHTHI W (WMJIM) 3JIEKTPOHHBIE 0OO0pa3bI
3asBJICHUSI, IOKYMEHTOB, MPUHSTHIX OT 3asiBUTEINs (MIPEICTABUTEINS 3aABUTENS), KO-
MU JTOKYMEHTOB JIMYHOTO XpaHEHUs, MPHUHSATHIX OT 3asABUTENS (MPEIACTABUTEIIS
3asiBUTEINS), 0OecneuyrBasi UX 3aBEPEHHUE JIEKTPOHHOM MOJNUCHIO B YCTAHOBJICHHOM
MOPSIJIKE;

4) c ucnosib30BaHUEM MH(DOPMAITMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJIOT UM
HAIpPaBJISIET AJEKTPOHHBIE JOKYMEHTHI M (WJIM) 3JEKTPOHHBbIE 00pa3bl JTIOKYMEHTOB,
3aBEPEHHBIC YIIOJIHOMOUYEHHBIM JOJIKHOCTHBIM JIMIIOM MHOTO(QYHKIIMOHAIBHOTO 1ICH-
Tpa, B aIMUHUCTPALHUIO.

KpurepueMm npuHATHS pEUIEHHUs 1O HACTOSALIECH AaJIMUHHMCTPATUBHOM IIPO-
LEeAype SIBJIIETCS OTCYTCTBUE OCHOBAHMM JIJIsl OTKa3a B MpueMe JOKYMEHTOB, He00XO0-
JUMBIX JJISI TPEAOCTABICHUS MYHHUIMIAIBHOM yCIYrd, B COOTBETCTBHUE
nyHkToM 2.9.1. nogpasznena 2.9. paznena 2 Pernamenra.

Pe3ynbTaToM HUCHONHEHUS AIMUHHUCTPATHUBHON MPOLIEAYPHI SIBISETCA PEru-
CTpauus 3ampoca (3asBJIEHUS) U BblJaya 3asBUTENI0 PACIUCKH B MOJYYEHHH JOKY-
MEHTOB JIMOO OTKa3 B NpPHEME JOKYMEHTOB, IpPH BbBISBIECHUA OCHOBAHMM
JUISL OTKa3a B MPUEME IOKYMEHTOB (TI0 JKEJIaHUIO 3asBUTENS BBIAACTCS B MMCbMEHHOM
BUJIE C YKa3aHUEM MPUYUH 0TKa3a).
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HcnonHenne JaHHOM  aAMHUHUCTPATHUBHOW  IPOLEAYPBl  BO3JIOKEHO
Ha padotHuka M®II.

3.3.4. Ilepenaua aAMUHUCTPALIUK 3asIBJICHUSI O TIPEAOCTABICHUU MYHUIUIIAIb-
HOM YCIyTHU U UHBIX JJOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTABICHUS] MYHUIIUTIAb-
HOM yCIIyTH.

OcHOBaHHEM U HaYajla aMUHUCTPATUBHOW MTPOLEYPHI ABISCTCS MPUHSATHIC
MO®I[ 3agBmeHMe © NpwiIaraéMble K HEMY JOKYMEHTBI OT  3asBUTEIIS
(makeT JOKYMEHTOB).

ITepenaua nakera qokymeHTOB n3 M®I[ B agxMuUHHUCTpaLNIO, OCYIIECTBIISIETCS
B COOTBETCTBHM C YCJOBHUSIMH COIJIAIIEHUS O B3aMMOJCHCTBUM Ha OCHOBAaHUU
peecTpa, KOTOPBII COCTAaBISIETCS B JABYX JK3EMIUISIpAX U COAEPKUT AaTy U BpeMs
nepenayu, 3aBepsIOTCA MOMNMUCAMH CHEIUAINCTa AJMUHUCTpAIMM W pabOTHHKA
MOII.

Kpurepussmu aaMUHUCTPATUBHOM NPOLEAYPHI IO MEpeadye nakera JOKyMEH-
TOB B aIMUHUCTPALINIO, SIBJITFOTCSL:

cOOJIFOZICHUE CPOKOB NEpeAaud 3asBJICHUN M MPUIIaraéMblX K HUM JOKYMEH-
TOB, YCTAHOBJICHHBIX 3aKJIIOUCHHBIMHU COTJIAICHUSIMH O B3AaUMOJICHCTBUM;

aJpeCHOCTh HampaBJieHUsI (COOTBETCTBUE OpraHa, MPEeIOCTaBIISIIONIETO MYHH-
[UMAIBHYIO YCIYTY JIU0O0 €ro 0TpacyieBoro ((hyHKIIMOHAIBHOTO) OpraHa);

cO0JII0ICHNE KOMIUIEKTHOCTH TIepeIaBaeMbIX JOKYMEHTOB M MPEIbABISIEMbIX
K HUM TpeOoBaHUM  OQopMIICHHS, TPEAYCMOTPEHHBIX  COIJIAIICHUSIMHU
0 B3aMMOJICHICTBUH.

CrniocoboM (ukcanuu pe3ynbTara BBIMOIHEHUS aIMUHUCTPATUBHON TIpOLIETY-
PBI SABJISCTCS HATMYKE TIOAMKUCEHN CIIeMAINCTa aJIMUHUCTpalul 1 padbotHnka M®I] B
peectpe.

Pe3ynpraTomM HCHIONIHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI ABISETCS IMOJIyYe-
HHE MAKETa JOKYMEHTOB aIMUHUCTPALIUEH.

HcnonHenne OaHHOM  aOMHUHUCTPATHBHOW  MPOLEAYPHl  BO3JIOKEHO
Ha paboTHuka M®II u cennanucTa aAMUHUCTPALIUAH.

3.3.5. Ilpuem pe3yJibTaTa NpeaoCTaBICHUSI MYHULUIIAIBHON YCIyTH OT aaMHU-
HUCTpPAIUH.

OcHOBaHMEM IS Hayajla aJMHUHUCTPATUBHOW MPOUEAYPHl SABISETCS
MOATrOTOBJIEHHBIA AJIMUHUCTPALIUEH, AJIs1 BbIJIaUX pe3yJibTaTa MPEeAOCTABICHUS MyHU-
LUIIAJIbHOW YCIIYTH, B CIy4dae, €CJId MyHULMNAlIbHAs yCIyra MpefoCTaBiseTcs IO-
cpeacTBoM obpaienus 3asButens B MOII.

Ilepenaua NOKYMEHTOB, SIBIIOLIUXCS PE3YJIbTATOM IPENOCTABICHUS MYHU-
UUNAJIBbHOW  YCIyT'HM, W3 aJAMUHHUCTPaLUH B  MO®I[ ocymecTBisercs
B COOTBETCTBMU C YCJIOBHUSIMH COIJIAICHHWS O B3aUMOJCHCTBUM HA OCHOBAHUU
peecTpa, KOTOPBIM COCTaBISECTCS B JIBYX 3K3EMIUISIPaX, U COACPKUT JaTy U BpPEMs
nepe1adyn JOKYMEHTOB 3aBEPSAIOTCS MOAMKUCSIMHU CIIEIUATNCTA aIMUHUCTPALIMKN U pa-
ootauka M®II.

Pe3ynbratom ucnosiHEHUS aAMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS MOJyYe-
Hue MOII pesynbraTa nNpenocTaBilIeHUs MYHULMIAIBHOW YCIYIM IUId €ro BblIAyu
3asIBUTEITIO.

Cnocobom (ukcanmu pe3ysibTaTa BBITIOTHEHUS aJIMUHUCTPATUBHOM MPOLIETY -
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PBI SABJISCTCS HATMYKE TIOAMKMCEH CIIeMaINCTa aIMUHUCTpalud 1 padbotanka M®I] B
peectpe.

Kpurepusamu npuHsaTHS pelieHus M0 HACTOSIIEH aJIMUHUCTPATUBHOM IIPOLE-
Iype ABJISETCS TOTOBHOCThH PE3yJbTaTa MPEIOCTABICHUS] MYHULUNAIBHON YCIIYTH K
BbIJIAU€ 3aBUTEIIIO.

HUcnonnenne [JaHHOM  aJAMUHHUCTPATUBHOM  MIPOUEAYPHI  BO3JI0KEHO
Ha CreuaincTa aIMMHUCTpauuu 1 pabotHuka MOLI.

3.3.6. Briraua 3asBUTENIO pe3ybTaTa MPEIOCTABICHNS MYHULIMTIATIBHON yCITy -
I, B TOM YKCJI€ BblJjaya JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOJTBEPKIAIOIINX
COJIEp/KaHHE AIEKTPOHHBIX JOKYMEHTOB, HaITPaBJICHHBIX
B M®I] no pe3ynbTaTaM MpeIOCTAaBICHUS MyHULUNAIBHOW YCIyIM aJMUHUCTPALIH-
€H, a TakKe BblJaya JIOKYMEHTOB, BKJIIOYAsi COCTaBIIEHWE HAa OYMa)KHOM HOCHUTENE
Y 3aBEPEHUE BBITTUCOK U3 HHPOPMAIIMOHHON CUCTEMBI aIMUHUCTPAIIIH.

OcHoBaHMEM ISl HavYalla aJIMUHUCTPATUBHOW MPOLEIYpPbl ABJISIETCS MOTyde-
Hue MOI] pesynbraTta npeaocTaBiIeHUs MYHULIHMNAIBHOW YCIYTH JUIS €r0 BblIayu
3asIBUTEIIO.

M®II ocymecTBIsSIET BbIAAYy 3asBUTEN0 JTOKYMEHTOB, IIOJIYYEHHBIX OT Opra-
Ha, MPEIOCTABISAIOMET0 MyHULIMITAIIBHYIO YCIYTY, MO pe3yJibTaTaM MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTH, a TAKXE IO pe3yJibTaTaM MPEAOCTABICHUS MYHULIMNAJb-
HBIX YCJIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIpoce, €CJIM UHOE HE MPEeIyCMOTPEHO 3a-
KOHOZATENIbCTBOM Poccuiickon denepanuu.

Briaya HOKYMEHTOB, SBISIOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS MYHMIIU-
MAJIBHOU YCIIYTH, B MOI] OCYIIECTBIISIETCS
B COOTBETCTBUU C YCIOBHUSMHU COTJIALLICHUS O B3aUMOJICCTBUMU.

Pa6orHuk M®I] nipu BbIJIaue JOKYMEHTOB, SBIISIOIIUXCS PE3yJIbTATOM IMPEJIO0-
CTaBJICHUS MyHULIMTIAJIbHOW YCIIYTH:

YCTaHABIIMBACT JIMYHOCTh 3asBUTES HAa OCHOBAHWUU NACIOPTA Tpa)KJaHWHA
Poccniickon denepanny U UHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX JUYHOCTD 3asIBUTE-
751, B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuniickon Penepanuu;

MPOBEPSIET HAIMYKME COOTBETCTBYIOIIUX IMOJIHOMOYMN HA MOJTYYEHUE MYHUIIH-
MajJbHOM YCIYTH, €CIIM 3a MOJYYEHHEM pe3ysibTaTa yCIyrd oOpaliaeTcsl MpecTaBy -
TeJb (PU3NUECKOTO WU I0OPUINYECKOTO JIUIIA;

BBIJIACT JOKYMEHTBI, SIBIISIIOIIMECS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIM-
NaJbHOM yCIIYTH, OJIyYEHHBIE OT aIMUHUCTPALIUH.

PaGotHuk M®IL] ocyiiecTBisieT COCTaBICHUE U BbIIayy 3asBUTEIIO IOKYMEH-
TOB Ha OYMa)KHOM HOCHTEJIE, TIOJITBEPKIAAIOIINX COACPKAHUE DIIEKTPOHHBIX JOKY-
MEHTOB, HanpasiieHHbIX B M®I] 1o pesynbrataM npeaocTaBieHUs] MyHULIUIAIbHON
YCIIYTH aMUHHUCTPAIMEH B COOTBETCTBUH C TPEOOBaHUSIMU, yCTaHOBICHHbIMU [Ipa-
BUTEJILCTBOM Poccuiickon denepanuu.

Kpurepuem agMUHUCTPATUBHOW NPOLIEAYPHI MO BbIAAYE IOKYMEHTOB, SIBJISIIO-
LIMXCS PE3YyIAbTATOM NMPEAOCTABICHUS MyHULIIUTIATLHOW YCITYTH SIBJISIETCS:

COOJIIOZICHUE YCTAHOBJICHHBIX COTJIAIICHUSIMU O B3aUMOJICHCTBUU CPOKOB IIO-
JTy4YEHUs U3 AJIMUHHUCTPALMH, pEe3yIbTaTa IPEAOCTABICHUS YCIYTH;

COOTBETCTBHE NEPEJAHHBIX HA BbIAAYY JTOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTa-
TOM TIPEJAOCTABJICHUS MYHMUIIMIAILHON YCIyTrH, TpeOOBaHUSIM HOPMAaTHUBHO-IIPABO-
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BBIX aKTOB.

Pe3ynbTaToM agMUHHUCTPATHUBHON MPOUEAYPHl SABISIETCS BbIJAaua 3asBUTEIIO
JOKYMEHTOB, SIBJISIIOIIMUXCS PE3yJIbTATOM MPEIOCTABICHUS MyHULIMTIAIBHON YCITYTH.

CrniocoboM ¢ukcanuu pe3yibTara aJIMUHUACTPATUBHON MPOLEAYpHI SBISETCS
JUYHAS TOANKCH 3asIBUTEINSI C PACIIM(PPOBKON B COOTBETCTBYIOLIEH Irpade pacuCKH,
MOATBEPKIAIOIIAs MOJyUYEHUE pe3yJIbTaTa MPeJoCTaBICHUsS MyHUIIMNIAIBHONW YCIyTU
3asIBUTEIIEM.

HcnonHenue HaHHOM  aJIMUHUCTPATUBHOM  MOPOLEAYPHI  BO3JIOKEHO
Ha paboTHrMKa MOLI.

3.3.7. locynebHoe o0OkajmoBaHUE PEIICHUM U AeHCTBHM (0€3eHCTBHS) OpraHa,
NPEAOCTABISIONIET0 MyHULMNANbHYIO yciayry, M®I[, a Takke MX HOIKHOCTHBIX
JIU1, MyHUIIMITAJIHBIX CITYKAIllUX, pAOOTHUKOB.

3asBHUTENIF UMEET MPaBO Ha JocyAcOHOoe (BHecyneOHOe) 00XkKajloBaHUE peIlle-
HUW U neicTBuid (0e3aeicTBUS), MPUHATHIX (ocymiecTBiasieMbix) M®ILI, paboTHHKOM
M®II B x01€ npenoCcTaBiIeHNUss MyHUIUNAIBHON YCIIYTH, B IOPSIAKE, YCTAHOBJIEHHOM
pazaenom 5 Pernamenra.

3.3.8. AamuHucTpatuBHas npouenypa «PaccMoTpenne 3asBiaeHUs U Ipuiarae-
MBIX K HEMY JIOKYMEHTOB yHOJHOMOYEHHBIM OpraHoM U (OpMUPOBAHUE PE3yJIbTaTa
MPEA0CTaBIECHUS MyHUIIUNIATBHOW YCIIYTH B COOTBETCTBUU C 3asBJIEHUEM JHOO MpHU-
HATHE pelleHHus] 00 OTKa3ze B MPEJOCTAaBICEHUM MYHUUMIAIBLHON YCIyru» OcCylie-
CTBJISIFOTCSL B TIOPSIZIKE U CPOKH, YCTAaHOBJIEHHbIE oANYyHKTOM 3.1.3 moapaszaena 3.1
paszena 3 Pernamenra.

3.3.9. Ilpu peanuzanuu cBoux pynkiuiit M®I] He BripaBe TpeOOBATh OT 3asIBU -
TeJIsl MPEJOCTaBIICHUS JOKYMEHTOB M MH(OPMAIIMU WJIM OCYIIECTBICHUS JEUCTBUM,
MEPEUUCICHHBIX B YyacTu 3 ctaTtbu 16 denepanbubiii 3akoH oT 27 uroas 2010 rona
Ne 210-®3 «O6 opraHuzanuu TPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIUIIAIb-
HBIX YCITyT».

3.3.10. 3asBuTenp BOpaBe OTO3BaTh CBOE 3asBIICHWE HaA JIO0OW CTamuu
PacCMOTPEHHUS, COTJIACOBAHUS WM MOArOTOBKH JoKymMeHTa M®ILI, obGpartuBmuCch €
COOTBETCTBYIOIIUM 3asiBieHueM B M®L, B ToM uncie B 3JIeKTPOHHOI (opMe.

3.4. Ilopsaaok ucnpaBjaeHHus JOMYIIEHHbIX ONEYaTOK U (WJIH) OIUOOK B BbIJIaH-
HBIX B pe3yJbTaTe NPeA0CTABJICHUSI MYHUIIMNIAJIbHON YCJIYTH JOKYMEHTAaxX

3.4.1.B cityuyae BBISIBJICHUS 3asIBUTEJIEM B BBIJAHHBIX B PE3yJIbTaTE MPEIOCTAB-
JICHUS! MYHUIIMIIAIBHON yCIIYyTH JOKYMEHTAaX OMevYaToK W (MJIM) OMUOOK, JAOIMYyIICH-
HBIX aJMUHHUCTpPAIUEH, TOHXKHOCTHBIM JIMIIOM aJMUHUCTPALUH, MYHULIHUNAIbHBIM
ciyxammm, MOL], pabotaukom M®II, 3asBuTEnHs NPEACTABISIET B aIMUHUCTPAITHUIO,
M®OI] 3asBierre 00 MCTIPABICHUH TaAKUX ONEYATOK U (MJTH) OITHOOK.

3asiBIEHUE TOJKHO COJIEpKaTh:

1) pamunutro, ums, 0TYECTBO (MTOCIEAHEE — IPU HATUYMH), KOHTAKTHAsE UHPOP-
Malus 3asiBUTEIIS;

2) HAaMMEHOBAaHKE YIIOJTHOMOYEHHOTO OpraHa, BhIIaBILIErO TOKYMEHTHI, B KOTO-
PBIX 3asIBUTEJb BBISIBUJI ONEYATKU U (MIJIM) OIIHMOKH;
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3) pEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asIBUTEJb BBISIBUJI ONEYATKU U (MJIN)
OIITNOKU;

4) onucaHue onevaTok u (WiK) OMHMOOK, BBISIBIICHHBIX 3asBUTEIIEM;

5) ykazanue cnocoba HHGOPMHUPOBAHUS 3aBUTENS O XOJ€ PACCMOTPEHHS BO-
npoca 00 UCIPABIECHUU ONEYaTOK U (WJIK) OMIMOOK, BBISIBICHHBIX 3asBUTENIEM, U 3a-
MEHE JOKYMEHTOB, a Tak)Ke MpEJCTaBICHUs (HAMpaBJIeHUs1) pe3yibTata paccMOTpe-
HUS 3asBJICHUs] TUOO yBEIOMJIEHUS 00 OTKa3e B MCHPABICHUU OMEYATOK U (WIJIM)
OImuOOK.

3asBUTEINIb MPUJIAraeT K 3asBJICHUIO KOMHUH JIOKYMEHTOB, TPEOYIOIMIMNX HCIPaB-
JICHUS U 3aMEHBL.

3.4.2. OcHoBaHueM Ji1 Ha4yajla aJMUHUCTPATUBHOMN MPOIEAYPHI ABISETCS 00-
palieHue 3asgBUTEINS B aIMUHUCTPAIMIO 00 UCTIPABICHUH JAOMYIICHHBIX aJMUHUCTpPA-
LAEH, TOTKHOCTHBIM JIMLIOM aJMUHUCTPALUH, MyHUIUMIIAIbHBIM CIIY’KallldM OTeya-
TOK Y OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH
JIOKYMEHTaX.

3.4.3. OTBETCTBEHHBII CINEUUAINUCT AJAMUHUCTPALMA B CPOK, HE MPEBBIIIAIO-
umi 3 (Tpex) pabouux AHEH CO JIHS MOCTYIUIEHUS COOTBETCTBYIOIIETO 3asiBJICHUS,
MPOBOJAUT MPOBEPKY YKA3aHHBIX B 3aBJICHUU CBEICHUI.

3.4.4. B cnyyae noarBepkaeHus ¢akTa HAIMYUS ONEYaTOK U (MJIM) OIIMOOK B
BBIJJAHHBIX B Pe3yjbTaTe MPEJOCTaBICHUS MYHHUIIUINIAIBLHON yCIYTH JOKYMEHTaxX OT-
BETCTBEHHBIN CIEIHUAIUCT aJIMUHUCTPAIMK OCYIIECTBISET WX 3aMEHY B CpPOK, HE
npeBblaomuid 3 (Tpex) pabouyux IHEW co JHS MOCTYIUIEHUS COOTBETCTBYIOLIETO
3asIBJICHUS.

B cnyuae HenoaTBepikieHus GakTa HATUYUS OTMEYaTOK U (M) OMIMOOK B BbI-
JAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MyHULIUIAIBHON YCIYTH JOKYMEHTaX OTBET-
CTBEHHBIHN CHEIUATUCT aIMUHUCTPAIIMA TOTOBUT YBEJIOMJIEHUE 00 OTKA3€ 3asIBUTEIIO
B MCTIPABJICHNUU OMEYaTOK U (WJIH) OIMOOK B CPOK, HE MPEBbIMArONHi S(1isatr) pado-
YuX JIHEW CO JHS MOCTYIUIEHUS! COOTBETCTBYIOIIETO 3asiBICHUS, U MIOCJE €0 MOJIIH -
CaHUS IJ1aBOM CENbCKOTO MOCEIEHUS HAMPABIISIET 3asIBUTEIIO B CPOK, HE MPEBBIIIAI0-
i 2(aByx) pabouux gHEH co JAHS MOAMUCAHUS U PETUCTPAIlMU YBEIOMIICHUS.

3.4.5. Pe3ynapTaToM aaMUHHCTPATHUBHON MPOILIEAYPHI SIBISETCS HCIpaBICHUE
aMUHUCTPAIIMEHN JOMYIIEHHBIX UM OIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH JOKYMEHTaX U UX 3aMEHa.

3.4.6.3asBuTenb BIpaBe 00KaloBaTh B JOCYJACOHOM MOpPSJIKE OTKa3 aJMHUHH-
CTpaIuu, A0JKHOCTHOTO julia aamMunuctpanun, M®II, paborauka M®I] B ucnpas-
JICHUU JIOMYIICHHBIX UMU OIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTAaTEe MPEIOCTaB-
JICHUS MyHUIIUNIAILHON yCIIYTH JOKYMEHTaX JTUOO0 HapyIICHHE YCTAHOBIEHHOTO CPO-
Ka TaKUX UCIIPABJIIEHUN B MTOPSAJKE, yCTAHOBIEHHOM pa3aenom 5 Pernamenra.

Pa3[1e.11 4.(I)OprI KOHTPOJIA 3a HCITOJIHEHUEM A IMUHUCTPATUBHOTO PEerjiaMEHTa

Moapasnen 4.1.11opsiiok oCyIecTB/IEHHS TEKYLIEr0 KOHTPOJIS 32 COOII0IeHHEM
U MCIOJTHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMHU JTHIAMU MOJI0KEHUI
aIMUHUCTPATHUBHOI'0 PerJiaMeHTAa U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIMX TPEOOBAHNS K NMPEIOCTABJIEHUI0O MYHHIIUNIATBHON yCJIyIH,
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a TaK:Ke NPUHATHEM UMM peleHuii

4.1.1. JIoJDKHOCTHBIE JMIIa, MYHHIMIAIbHBIE CIYy’KalllMe, Y4YacTBYIOUIUE B
MPEOCTaBICHUNA MYHHIIUIIAIBLHON YCIYTH, PYKOBOACTBYIOTCS TOJIOXKEHUsIMU Perma-
MEHTA.

[Ipu mpenocraBieHUH MYHUIUTIAIBLHOM YCIYTH Tpa)XJAaHUHY TapaHTUPYETCS
MpaBo Ha MojydeHue uHGoOpMaIlii O CBOMX IpaBax, 00S3aHHOCTSAX M YCIOBUSAX OKa-
3aHUSI MYHUIIMTIATBHOM YCIIYTH; 3allIUTy CBEJECHUN O MEePCOHATBHBIX JAHHBIX; YBAKH -
TEJIbHOE OTHOIIIEHUE CO CTOPOHBI JIOJKHOCTHBIX JIHII.

4.1.2. Texkyuuid KOHTPOJIb M KOOPAMHALIMS IOCIEIOBATEILHOCTH JIEMUCTBUMA,
ONPEIEIICHHBIX aIMUHUCTPATUBHBIMH IMPOLIEAYPAMHU, IO MPEAOCTABICHUIO MYHULIH-
NaJbHOM YCIYTH JOJKHOCTHBIMU JIMLIAMHU aIMUHHUCTPALIMU OCYIIECTBISETCS MOCTO-
SITHHO HETIOCPEJICTBEHHO UX HAYAJIbHUKOM ITyTEM MPOBEJICHHS IIPOBEPOK.

4.1.3. IIpoBepkH MOJHOTHI U Ka4€CTBA MPEAOCTABICHUS MYHULIMTIATBHOMN yCITy-
I'Yl BKJIIOYAIOT B ce0s1 MMPOBEICHUE MPOBEPOK, BBHISIBICHUE W YCTPAHCHUE HAPYIICHUN
MpaB 3asiBUTENICH, PACCMOTPEHUE, MPUHITUE PEUICHUN U MOJATOTOBKY OTBETOB Ha 00-
paleHus 3asiBUTeNen, coJepKaiiux ano0bl Ha nercTBUs (0€3eHCTBUE) U PELICHUS
JOJKHOCTHBIX JIMI] aJMUHUCTPAIIMKM, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHMIIU-
MAIBHOW YCIIYTH.

IHoapaznen 4.2. Ilopsaaok U NEPUOAUYHOCTH OCYIECTBJICHHS MJIAHOBBIX H
BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI U Ka4eCTBA NMPe0CTABJIEHUSA
MYHUIUNAJIbHON YCJIYTH, B TOM YHCJe NOPSA0K U GOPMBbI KOHTPOJIA
32 MOJTHOTOM M KA4eCTBOM NPEA0CTABJICHUS MYHUIMIIAJIbHOH yCJIyTH

4.2.1. KoHTpoJib 32 MOJHOTON U KaYECTBOM MPEAOCTABICHUS MYyHULIMIAIBHOM
YCIIyTH BKJIIOYAET B ce0sl MPOBEJCHHE MJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK.

4.2.2. IliianoBBIE M BHEIUIAHOBBIE IPOBEPKUA MOTYT IIPOBOJUTHCS ITIABOU CEJIb-
CKOT'O ITOCEJICHHUS.

4.2.3. TlpoBeneHue IIAHOBBIX MPOBEPOK, MOJHOTHI M KAYECTBA IPEAOCTABIIE -
HUS MYHUIUMOAIBHOW YCIYI'M OCYILIECTBISAECTCA B COOTBETCTBUU C YTBEPKICHHBIM
rpadukom, HO He pexe 1 (ogHOoro) pasa B roj.

4.2.4. BHeruiaHOBbIE MPOBEPKHU MPOBOAATCS MO OOpAICHUSIM IOPUIUUYECKUX U
(bU3MYECKUX JIMI] C XKaI00aMH Ha HapyIICHHE UX MPaB U 3aKOHHBIX UHTEPECOB B XOJI€
IPEIOCTaBICHUS MYHUIIMIAIIBHOW YCIYTH, & TAK)XKE HA OCHOBAaHUU JTJOKYMEHTOB U CBE-
NEHUH, YKa3bIBAIOIINX HA HAPYLIEHUE UCTIOJIHEHUS PernaMenra.

4.2.5. B X0/i€ TJ1aHOBBIX Y BHEIJIAHOBBIX MPOBEPOK:

1) mpoBepsieTcs 3HaHWE OTBETCTBEHHBIMU CHeIMaincTaMu TpeboBanuii Perma-
MEHTa, HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABJIMBAIOIIMX TPeOOBaHUS K MpPEIo-
CTaBJIEHUIO MyHULIMIIATIBHON YCIIYTH;

2) mpoBepseTcs COOJIOJACHUE CPOKOB W TMOCIEAOBATEIBHOCTH HCIOIHEHUS
aJIMUHUCTPATUBHBIX IPOLIEYD;

3) BBISIBJISIIOTCA HapyLIEHUs MpaB 3asBUTENEH, HEJOCTATKH, NOMYILIEHHBIE B
X0/ IPEIOCTABICHUS MyHUIIUNATBHONU YCITYTH.
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Hoapasnen 4.3. OTBETCTBEHHOCTD A0JKHOCTHBIX JIUI YIIOJTHOMOY€HHOT 0
OpraHa, npeaoCTABJISIIOIIEr0 MYHUIUNAIbHYIO YCJIYTY, 32 PellIeHUS U 1elCTBUS
(0e3neiicTBHE), MPUHUMAEMbIe (OCYHIECTBJIsIEMbIe) MMHU B X0/I€ MPeI0CTABICHUSA
MYHHMIUNAJIBHON YCJIYIH

4.3.1. Ilo pe3ynbpTraram NpOBEICHHBIX IPOBEPOK B CIy4ac BBISBICHUS HAPYyLIE-
HUS TOPSIIKA MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTH, IPAB 3asBUTEJIE BUHOBHBIC
JIMLA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENBCTBOM Poc-
curickon denepanuu, ¥ IPUHUMAIOTCSA MEPBI 110 YCTPAHEHUIO HApYLIEHUM.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHHIMIAIBHBIE CIYy’KAlllMe, Y4YacTBYIOUIUE B
IPEAOCTABICHUN MYHULMIAIBHON YCIIYTHM, HECYT NMEPCOHAIbHYI0 OTBETCTBEHHOCTH
3a MpUHATHE pelleHust U AencTBus (Oe3neiicTBre) Mpu NMpeJoCTaBI€HUN MYHHUIIU-
MAJIBHOM YCIIYTH.

4.3.3. IlepcoHanpbHass OTBETCTBEHHOCTb YCTAHABJIMBAETCS B JOJHKHOCTHBIX
WHCTPYKIUSX B COOTBETCTBHM C TPeOOBaHMSIMHU 3aKOHOAaTeNbcTBa Poccmiickoit de-

JepalvH.

Hoapasaen 4.4. IloJ1o:kenusi, XapakTepu3ylomue Tpe0oBaHus K NOPSAKY U (op-
MaM KOHTPOJISI 32 NIPeI0CTaBJIeHHeM MYHHMIMIIAJIBbHON YCIyrd, B TOM YUCIe
CO CTOPOHBI IPAKIAH, UX 00beJUHEHU U OPraHu3alM i

4.4.1. KoHTponb 3a TNpPEIOCTABICHUEM MYHHUIUMIAIBHON YCIyTM OCYIIIE-
CTBJISIETCSI B (popMe MPOBEPKHU COOIIIOICHUSI TIOCTIEI0BATEIbHOCTU IEHCTBUMA, OIIpeie-
JIEHHBIX AJMUHHUCTPATUBHBIMU NPOLIEAYPAMHU IO HCIOIHEHUIO MYHHUIMNAIbHON
YCIIyTH, IPUHATHEM PEIICHUN TOJKHOCTHBIMU JIMIIAMH, COOJIOCHUS U UCIIOJIHEHUS
JNOJKHOCTHBIMU JIMLIAMHM aJIMUHUCTPAllM HOPMATHBHBIX MPABOBBIX akTOB Poccuii-
ckoit @enepannu, KpacHogapckoro kpas, a Takxe MmojaoKeHul Pernamenra.

4.4.2. Tlopsnok u (opMBI KOHTPOJIA 32 MPEAOCTABICHUEM MYHULMUIAIbHOM
YCIIYTH CO CTOPOHBI YIIOJIHOMOYEHHBIX JOHKHOCTHBIX JUL aAMUHUCTPALMH JTOJKEH
OBITh MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3P()EKTHUBHBIM.

4.4.3. JIOJ>KHOCTHBIE JIMIA, OCYIIECTBRIISIONINE KOHTPOJIb 3a MPEIOCTABICHUEM
MYHUIUNAIBHOW YCIYTH, TOKHBI TPUHUMATh MEPHI M0 MPETOTBPAILEHUIO KOH(DIUK-
Ta UHTEPECOB MPHU MPEJAOCTABICHUN MyHUIIUTIATBLHON YCITIyTH.

4.4.4. KoHTponb 3a HCHOJHEHHMEM PeriaMeHTa CO CTOPOHBI Tpa)KJIaH, X
0o0BeIMHEHUN U OpraHU3alUi SBISETCS CAMOCTOATEIbHON (POPMOIT KOHTPOJIS U OCY-
IIECTBIISIETCS] MyTEM HampaBlieHus OOpalieHUil B aJMUHUCTPAIMIO M TOJIYYCHUS
MUCHbMEHHOW M YCTHOM MH(OpMALUU O pe3yibTaTax MPOBEIECHHBIX MPOBEPOK U MpPH-
HATBIX MO pe3yjbTaTaM MPOBEPOK Mepax, B TOM UMCie 00anoBaHUs AecTBuid (6e3-
NEHCTBUS) U PELICHHM, OCYIIECTBISIEMbIX (IMPUHATHIX) B X0jA€ HcnojHeHus Perna-
MEHTa B CyJ€OHOM MOpPSIKE, B COOTBETCTBUHU C 3aKOHOAaTenbcTBOM Poccuiickoit De-

JepalvH.

Paznen 5.{ocyneOHblii (BHeCy1eOHbIHM) MOPAA0K 005KAJT0BAHUS PellleHU
U aeiictBui (0e31eiicTBHS) OpraHa, npeaoCcTaBJIASIOIIEero MyHUIUIIAIbHY IO
YCJIYry, MHOTOYHKIIMOHAJIBHOI0 EHTPA, a TAKKe UX JOJKHOCTHBIX JIMII,
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MYHHIHMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

Hoapasznea 5.1.Mudopmanus AJs1 3a9BUTEJIS 0 €ro MPaBe MOJATh KAJT00y
Ha pelieHus U (M) AeidcTBud (0e3aeiicTBHE) OPraHa, npeAoCTaABJIAIILEro
MYHHUIUIAIBHYI0 YCJIYI'Y, MHOTOQYHKIIMOHAJIBHOI0 LEHTPA, a TAKKe UX
TOJKHOCTHBIX JIMI, MyHUIIUMAJIBbHBIX CIYKAIUX, PA0OTHUKOB
NPHU NPeIOCTABJICHUHA MYHULIMNIAJIBLHOM YCJIYTH

3asBUTENIb UMEET MPaBO Ha JocyAcOHOoe (BHeCyleOHOe) 00XxajloBaHUE pellle-
HUW W JelcTBUi (0e31eHCTBUS), MPUHITHIX (OCYIIECTBISIEMBIX) aAMUHUCTpAILIUECH,
JOJIKHOCTHBIM JIUIIOM JINOO MYHHIIMITAJIGHBIM CITYXKaluMm aaMuHucTpamuu, MOII,
paborHukoM M®I] B X07¢ npeaocTaBieHUs] MyHUIIMNAIBHON yCIyTH (J1ajee — T0Cy-
nebHoe (BHecyAeOHOe) 00XKaTOBaHHE).

Ioapa3zaean 5.2. IIpeamer xkano0bl

[IpenmeroM mocyneOHOTO (BHECYJAeOHOTO) O0XKaJIOBaHUS 3asBUTEIIEM peIlle-
HUW U JAedcTBHM (O€3/IeUCTBUS) aJIMUHUCTPAIIMU, JTOHDKHOCTHOTO JiKIa JIMOO MYHH-
[UTIAJIBHOTO cliiykarero anMuauctpanuu, M®OLI, paborauka M®ILI, sBrusercs KoH-
KpETHOE pelleHre Win jaerctBue (0e3aeiicTBe), NMPUHATOE WIH OCYIIECTBICHHOE
MMH B XOJI€ MPEJOCTABICHUS MYHULIUNAIBHOW YCIIyTH, B TOM YHUCJE B CJIEAYIOIINX
ClIyJasix:

1) HapylIeHHEe CpoKa PErucTpanuu 3anpoca O NpeloCTaBICHUH MyHUIUNAIb-
HOM YCIIyTH, 3aIpoca, yKa3aHHoro B ctatee 15.1 denepanbHOro 3akoHa ot 27 uroid
2010 roga Ne 210-®3 «O06 opranu3auuu MpeaOCTaBICHUs TOCYIapCTBEHHBIX U MY-
HULIMTATBHBIX YCIYT»;

2) HapyluIeHUE CpOKa MPEOCTABICHHUS MyHULIUIIAIBLHON ycinyru. B ykazanHom
ciydae aocyneOHoe (BHecyAeOHoe) 00kaloBaHHUE 3asBUTEIIEM PEIICHUN U ACHCTBUIMA
(6e3nerictBusi) MOL, paborHuka M®IL] Bo3mMoxkHO B citydae, ecinu Ha M®I, pere-
HUSL U JercTBus (0e37eiCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA (DYHKIMS T10
MPEIOCTABIEHUIO COOTBETCTBYIOIIEH MYHMIIMITAIILHON YCIyTU B TMOJHOM O0OBEeME B
TOopsiJIKE, OoIpeieiIeHHOM 4YacThio 1.3 ctatbu 16 denepanbHOro 3akoHa OT 27 WO
2010 roma Ne 210-®3 «O06 opranmu3anuy MpeoCTaBICHUS TOCYIaPCTBEHHBIX U MY-
HULIMNATBHBIX YCIYT»;

3) TpeboBaHue y 3as8BUTENS JOKYMEHTOB WM MH(OpMaALUU JUO0 OCYyIIECTBIIE-
HUSl JCUCTBUH, MPEACTABICHHE WM OCYILECTBIEHHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon ®denepanuy, HOpMaTUBHBIMU I1pa-
BOBBIMM akTamu KpacHomapckoro kpasi, MyHUIIMIIAJIbHBIMUA NPABOBBIMU aKTaMU JJIs
peI0CTaBICHUSI MyHUIIMTIATBHOU YCITYTH;

4) oTka3 B MpUEMeE y 3asBUTENS TOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEy -
CMOTPEHO HOPMAaTHUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit denepannn, HOpMaTUB-
HbIMU TPAaBOBbIMU akTamu KpacHOZapckoro Kpasi, MyHHIIMIAJIbHBIMU IPaBOBBIMU
aKTaMu JJIsl IPEIOCTaBICHUSI MyHULIUITAIBHON YCITyTH;

5) oTKa3 B MPEIOCTABICHUN MYHHUIIMIAIBLHON YCIyTH, €CIM OCHOBAaHUS OTKa3a
HE TIPETyCMOTPEHBI (he/IepaTbHBIMU 3aKOHAMU U IPUHITHIMA B COOTBETCTBUU C HUMH
VHBIMA HOPMAaTHMBHBIMHM NPAaBOBbIMU akTamu Pocculiickont denepannu, 3aKOHaMHU U
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MHBIMHA HOPMATUBHBIMU MTPABOBBIMH akTaMu KpacHOJapCKOro Kpas, MyHUIIUIATbHbI-
MU TIPaBOBBIMH aKkTaMu. B ykazanHoM ciydae mocyneoHoe (BHecyieOHOoe) 00xkanoBa-
HUE 3asgBUTENIeM perieHuit u aeiictBuil (0e3meiicteusi) M®II, pabotauka M®DI] Bo3-
MOXHO B citydae, ecnu Ha ML, pemienus u aeiictBus (6e3neicTBUE) KOTOPOro 00-
KATYIOTCS, BO3JIOXKE€HA (DYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIECH MYHHUIIM-
NaJbHOM YCIyry B OJHOM 00bEME B MOPSAJKE, ONPEAEIEHHOM YacThio 1.3 crarbu 16
®denepanbHOro 3akoHa ot 27 urosst 2010 roxga Ne 210-03 «O06 opraHuzanuu mnpeao-
CTaBJICHUSI TOCYJaPCTBEHHBIX U MYHULIUTTAIBHBIX YCITYT»;

6) 3aTpeboBaHUE C 3asABUTENS MPU MPEAOCTABICHUNA MYHUIIUMAIIBHOW yCIyTH
IJIAaThl, HE TIPENYCMOTPEHHOW HOPMATUBHBIMHU NPaBOBbIMU akTamu Poccuiickon de-
Jiepalii, HOPMAaTUBHBIMU MPABOBBIMU akTaMu KpacHomapckoro kpasi, MyHHUIIUIAIb-
HBIMH IPABOBBIMU aKTaMH;

7) OTKa3 yIOJIHOMOYEHHOIO0 OpraHa, JOJLKHOCTHOTO JIMIA YHOJIHOMOYEHHOTO
oprana, M®I], paboranka M®I], B ucmpaBieHUH AOMYIICHHBIX MMM OICYATOK U
OIMMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH JTOKY -
MEHTax JIM0O HapyIIEHUE YCTAaHOBIICHHOTO CPOKa TaKUX HUCHpaBieHUu. B ykazaHHOM
ciydae gocyneOHoe (BHeCcyAeOHOoe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U AeHCTBUIMA
(6e3neiictBusi) MOILI, pabotHuka M®I] Bo3mMoxkHO B cityyae, ecii Ha M®I, pere-
HUS U JeUcTBUsA (0e3AeiCTBHE) KOTOPOTO OO0KATYIOTCS, BO3JIOKEHA (PYHKIHS IO
MPEOCTaBICHUIO COOTBETCTBYIONIEH MYHMIIUMIIAIBLHON yCIYTd B TMOJTHOM OOBhEME B
NOpsIIKE, ONpeEAETIeHHOM 4YacThio 1.3 crarbu 16 denepaibHOro 3aKoHa OT 27 MIOJA
2010 roma Ne 210-®3 «O06 opraHuzaiuy MpeI0CTaBICHUS TOCYIapCTBEHHBIX U MY-
HUIUTIATBHBIX YCIyT»;

8) HapylleHHE CpOKa WM MOpsAJIKa BBIIAYM JOKYMEHTOB IO pe3yJibTaTam
MPEJOCTABICHNS MYHUIUIIAIbHON YCIIYTH;

9) npuocTaHOBIEHUE IPEAOCTABICHUSI MyHUIUITAIBHOW YCIIYTH, €CJIM OCHOBA-
HUS TIPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (heiepaIbHBIMU 3aKOHAMH W TIPUHSTHIMU
B COOTBETCTBMU C HUMHU HMHBIMM HOPMATHUBHBIMHU MPABOBBIMU akTaMu Poccuiickoii
®denepanuu, 3aKOHAMU U UHBIMM HOPMATUBHBIMHU MpaBOBbIMH akTamMu KpacHopap-
CKOI'0 Kpasi, MyHUIIMITAJIbHBIMU MPABOBBIMU aKTaMu. B ykazaHHOM ciydae Jqocyneo-
Hoe (BHecylieOHOE) 00XKaJIOBaHUE 3asBUTENIEM PEIICHUN U JeUcTBUi (0e31eCcTBuS)
MOILI, pabotarka M®IL] Bo3MoxHO B cityuae, eciu Ha M®DI, pemenus u aeiicTBus
(Oe3meiicTBUE) KOTOPOro OOXKANYIOTCS, BO3J0KE€HAa (YHKIMS MO MNPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHMIIMIAIBHON YCIYTH B TIOJHOM 00bEeME B MOPSAKE, ONpelie-
JeHHOM 4acThio 1.3 crathu 16 ®denepanbHoro 3akoHa ot 27 urois 2010 rogaNe 210-
®3 «OO0 opraHuzanuyd NPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIYT»;

10) TpeGoBanue y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIMIAIBHONW YCIYTH
JOKYMEHTOB WJIM WH(GOPMAINH, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJICh MPHU NEPBOHAYATBLHOM OTKa3€ B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABIICHUS] MYHUIIMIAIBHON YCIyrd, JMOO B MPETOCTABICHUM MYHHUIIM-
MajJbHON YCIIYTH, 32 UCKIIIOUEHUEM CJIy4YaeB, MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1
cratbu 7denepanbuoro 3akoHa ot 27 utosig 2010 roga Ne 210-D3 «O06 opranuzaiuu
MIPE0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX yCIIyr».B ykazaHHOM ciydae
nocynedHoe (BHecyeOHOe) 00KaJoBaHUE 3asBUTEJIEM PEIICHUN U jJeicTBuil (6e3-
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nericrBusi) M®II, paborarka M®L] Bo3MOKHO B ciay4dae, eciiu Ha M®ILI, pemenns u
neicTBus (0e3eicTBIE) KOTOPOTO OOXKATYIOTCS, BO3JIOKeHA (DYHKIHS IO TMpeso-
CTaBJIEHUIO COOTBETCTBYIOUIMX MYHULIUIIAJIIBHBIX YCIYT B IIOJIHOM 00bEME B MIOPSIKE,
onpenesneHHOM 4dactblo 1.3 crateu 16MenepanbHoro 3akona ot 27 utona 2010 roxa
Ne 210-®3 «O06 opraHuzauuy NpeaoCTaBIEHUSI FOCYAapCTBEHHBIX W MyHUIUMIANb-
HBIX YCIIyI».

Hoapasaesn 5.3. Opran, npeAoCTABJIAIOIIMNA MYHUIUNIAJIBHYIO YCIYTY,
MHOTO(PYHKIMOHAJbHBIH HEHTP, a TAK:Ke X JT0JKHOCTHBIE JTHIA,
MYHUIMTIAJbHBbIE CJIy:Kalue, pA0OTHUKYU U YIIOJTHOMOYEHHbIE HA PACCMOTpPeHHe
’KAJT00BI TOJKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HANIPaBJIeHa KaJj100a

5.3.1. XKanoba Ha pemieHuss U AercTBUs (0e3AEMCTBUE) TOJDKHOCTHBIX JIMII
aMUHUCTPALINY, MYHUIIUTIATbHBIX CIy>KalllMX MOJAETCS 3asIBUTENIEM B aIMUHUCTpA-
o, MOI] mubo B nemaprament nHdopmaTuzanuu U cBs3u KpacHomapckoro kpas,
apistitomuiics yupeaureneM M®I] (nanee - yupeaurens MOLI).

5.3.2. XKanoOs! Ha aeiicTBus (0e3aeCTBUE) TOJKHOCTHBIX JIUL, MyHUIUIAb-
HBIX CTY’KalluX aJIMUHUCTPALMHU, IOJIAt0TCS IJ1aBE CEIbCKOIO MOCEICHHUS.

’KanoObl Ha penieHus, IPUHATHIE AAMUHUCTPALIMEH, TTOIAI0TCS TJIaBE CEIbCKO-
'O MOCEJICHHUS.

5.3.3. KanoOw! Ha pemieHus: U aercTus (6e3nericteue) padbornuka M®I] no-
narorcs pykoBoautento atoro M®II. XKamoOwl Ha pemienus u aeicTBus (Oe3neii-
ctBue) MOI] nonarorcs yupeaurento MOI[ wim 10JKHOCTHOMY JIMIY, YITOJIHOMO-
YEHHOMY HOpPMaTUBHBIM IPaBOBBIM akToM KpacHomapckoro kpas.

5.3.4. OcoOeHHOCTH TOJIaYM U PACCMOTPEHUS Kalno0 Ha PEHICHUS U JCHCTBUSA
(6e3meiicTBUE) aAMUHHUCTPALUA U €€ JOJDKHOCTHBIX JIMI], MYHHUIIUIIAIBHBIX CITyKa-
mux, MOILI, pabotaukoB M®I] ycranaBnusatotcs [IpaBmnamu mogauu 1 paccMOTpe-
HUS Kallo0 Ha pelieHus u aeicTus (0e3neicTBre) QeaepalbHbIX OPraHOB HUCTIOTHHU-
TEJIbHOM BJIACTU U MX JIOJDKHOCTHBIX JIML, (perepanbHbIX rOCYJapCTBEHHBIX CIIyXKa-
IUX, JIOJDKHOCTHBIX JIMI] TOCYJApCTBEHHBIX BHEOIOJKETHBIX (OHAOB Poccuiickoii
®denepanuu, rocyJapCTBEHHbIX KOPIOpalui, HAaJEIeHHBIX B COOTBETCTBHM C (eje-
pabHBIMU 3aKOHAMHU MOJHOMOUYHUSMHU 10 MPEIOCTABIECHUIO FOCYJapCTBEHHBIX YCIyT
B YCTaHOBJICHHOW cdepe NeATeIbHOCTH, U MX JOJDKHOCTHBIX JIMI[, OpPTraHHU3aluH,
peayCMOTPEHHBIX YacThio 1.1 ctateu 16 denepanpHoro 3akoHa «O0 opraHu3aIuu
NPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT», U UX PaOOTHUKOB, a
TaK)k€ MHOTO(YHKIIMOHAJIBHBIX IEHTPOB MPEJAOCTABICHUS TOCYJAAPCTBEHHBIX U MY-
HUIUIAJIBHBIX YCIYT U UX paOOTHUKOB, YTBepxkaeHHbIMU [locTanoBnenuem [lpaBu-
tenbcTBa PO ot 16 aBrycrta 2012 rona Ne 840 (nanee — IIpaBuna), [lopsakom nonauu
U PAcCMOTPEHUS KaI00 Ha permieHus u nerdcTBus (0e3/eiCTBUE) MCIIOTHUTEIbHBIX
OpraHoB rocyAapCTBEHHOW BiacTH KpacHomapcKoro kpas M UX JOKHOCTHBIX JIHIL,
rOCyJAapCTBEHHBIX T'PAXKIAHCKUX Claykaumx KpacHomapckoro Kpasi, yTBEpKICHHBIM
MIOCTAaHOBJICHUEM TJIaBbl agMUHUCTpanuu (ryoepHaropa) KpacHomapckoro kpast ot
11 despans 2013 roga Ne 100 «O6 yrBepxknenuu llopsaka nomgauu u pacCMOTpPEHUS
*ajn00 Ha pemieHust U AeicTBUs (O€37eHCTBUE) UCTIOJIHUTEIBHBIX OPTaHOB TOCyaap-
cTBeHHOU Biactu KpacHogapckoro kpast u UxX JOJKHOCTHBIX JIUL, TOCYAapCTBEHHBIX
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IpXJIAHCKUX clyxkanux KpacHomapckoro kpas U BHECEHUU MU3MCHEHHH B OTJCIIb-
HbIE TTOCTAHOBJICHMSI TJIaBbI aJMUHUCTpanuu (ryoepHaTopa) KpacHomapckoro kpas»
(nanee — ITopsok).

5.4. Ilops10K MOJaYM U PACCMOTPEHUS KAT00bI

5.4.1. OcHOoBaHueM ISl Havajia mpoleaypsl 10cyneOHoro (BHeCy1e0HOro) 00-
YKaJOBAHUS SBJISECTCS MOCTYIUICHHUE Kal00bl, TOJJaHHOW B MUChbMEHHOU (popme Ha Oy -
Ma)KHOM HOCHUTEJIE, B AJIEKTPOHHOU (popMe, B aIMUHUCTPAIIUIO, YIIOJTHOMOYEHHYIO Ha
PacCMOTPEHHUE KaTOOBI.

5.4.2. Kano6a Ha pemieHus u aercTBUs (0e31eiCTBUE) aIMUHUCTPAIIUH, JOJIK-
HOCTHOTO JIMIA JTMOO MYHHUIIMIIAIBHOTO CIIYXaIlero agMUHUCTPAIIMH, TJIaBbl CEllb-
CKOTO TTOCEJICHHSI, MOXET OBITh HaIlpaBjieHa 1o noure, yepe3z M®I, ¢ ucrnoiapzoBanu-
eM HH(pOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT», ohUIMaTbHOTO
caiita, Equnoro moprana, PernonanpHOro moprana, a TakKe MOXET ObITh MPUHSTA
[IPU JIUYHOM MpPHUEME 3asIBUTEIIS.

5.4.3. 3asButento obecrieunBaeTCsl BO3MOXKHOCTh HAIpaBIICHUS *Kajao0bl HA pe-
meHusl U JerctBus (0e3aeiicTBue) agMUHUCTPALMK, JOHKHOCTHOTO JIMIA MO0 My -
HUIUIIAJIBHOTO CITY>Kallero aIMMHUCTPALlUA B COOTBETCTBUU cO crather 11.2 Dene-
pansHOTrO 3aKkoHa oT 27 urons 2010 roga Ne 210-d3 «O06 opranuzanuu npeaocTaBie-
HUS TOCYIapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT» C UCIOJIb30BaHUEM MopTajia dee-
paNbHOW rocyJapCTBEHHOW MH(MOPMAIMOHHOM CHCTEMBbI, 00eCIIeYrBAaIOIIEH Mpoliecce
nocyneOHoro (BHeCyJeOHOTr0) 00KaJloBaHMS pEIIeHUH W aAeicTBUi (Oe31aeicTBHS),
COBEPUIEHHBIX MPU MPEAOCTABIECHUU TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
OpraHamy, MPEJOCTABISIONIMMU TOCYAApPCTBEHHbIE M MYHUIMNAIbHBIE YCIYTH, UX
JNOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH W MYHUIUIMAIBHBIMU CITY>KAIllUMU C
MCITOJIb30BaHUEM HH()OPMAITMOHHO-TEJIEKOMMYHUKAMOHHON cetu «uTeprer» (na-
Jiee - cucTeMa JIocy1e0HOro 00KamoBaHMUs ).

5.4.4. Kanoba Ha pemeHust u naeiictBusa (6e3neiicteue) M®DII, paboTHuka
MO®II moxker ObITh HampaBi€Ha IO MOYTe, C UCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», opunmansHoro caiita M®ILI, Exunoro
nopTaia, PernoHaibHOro moprasa, a Takke MOKET ObITh MPUHSATA TIPU JTUYHOM TIPUE-
Me 3asIBUTEJISL.

5.4.5. Kanoba, noctynusiias B aAMUHUCTPAIUIO TOJJIC)KUT PETUCTPAIUN HE
MO3/HEE CIIEAYIONIET0 padbovero JAHs CO AHS €€ MOCTYIUICHHUS.

B cnyuae nmogaum 3asButeneM xanoosl uepes MOL, mociaeanuii odecneynBaer
nepeaayvy >kajaoObl B aJIMUHHCTPAIIMIO B MOPSAKE M CPOKU, KOTOPHIE YCTAHOBJICHBI
COIJIAIICHUEM O B3aUMOAEUCTBUU Mexay M®PL[ n agMuUHUCTpanKend, HO HE TTO3HEE
CJIETYIONIEro pabovyero AHs CO JHS MOCTYIICHUS KAIOObI.

5.4.6. XKanoba gomKHa COAEPKATh:

1) HauMeHOBaHUE YMOJHOMOYEHHOTO OpraHa, JIOJXKHOCTHOTO Julia JIM0Oo My-
HUILUIIAIBHOTO CIIYKAIIEr0 YHNOJHOMOYEHHOro oprana, M®LI, ero pykoBoaureins u
(wnu) paboTHUKA pelieHus U 1eUCTBUA (0e31eMCTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢pamMunuio, uMs, OTYECTBO (TIOCJICIHEE — MPU HAJIUYKU), CBEICHUS O MECTe
KUTETHCTBA 3asABUTEN — (DU3UYECKOr0 JUIA MO0 HAUMEHOBAHUE, CBEJCHUSI O Me-
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CTOHAXO0KJICHUH 3asIBUTENSI — IOPUAMYECKOrO JHIA, a TaKXkKe HOMep (HoMepa) KOH-
TaKTHOTO TenedoHa, anpec (aapeca) dMEKTPOHHOM MOUTHI (TIPU HAIMYWK) U TIOUYTO-
BBIi1 aJipec, M0 KOTOPHIM JIOJKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIO;

3) cBeaeHMS 00 00KaTyeMBbIX PEIICHUSX U NEUCTBUIX (0€31eMCTBUM) YITOHO-
MOYEHHOI'0 OpraHa, JOJHKHOCTHOIO JUIA JHO0 MYHHUIIMIAIBHOIO CITY>KAIIEro YIoJi-
HOMOuYeHHOro oprana, M®II, paboruuka M®I];

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM H
neiictBueM (0e3eiCTBUEM) YIIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOTO JIMLA JM0O
MYHUIIMTIIAIBHOTO CIIyKalllero YNoJaHoMo4YeHHoro oprana, M®ILI, paborauka M®ILI.
3agBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (IIpU HAJIUYMH), OITBEPKIAI0-
K€ JOBOBI 3aABUTENS, INOO UX KOIHUU.

IHoapazaen 5.5. Cpoku paccMoTpeHMs sKaJa00bI

XKanoba, mocrynusmias B anmuanctpaiuio, MOLI, yapenurento MPI] nomame-
KUT PACCMOTPEHUIO B TeueHue 15 (maTHaanaTu) pabounx AHEH CO AHS €€ perucTpa-
1IMH, a B CiTy4yae 00xajaoBaHus OoTKa3za aaMuHuctpanuu, MOI] B npueme JOKyMEHTOB
y 3asiBUTENSL TUOO B UCHPABICHUM JIONMYIICHHBIX OMEYaTOK U ONIMOOK WM B Cilydae
00>kaJIoBaHMs HAPYIICHUSI YCTAHOBJIEHHOT'O CPOKA TaKUX MCIPaBICHUM - B TEUEHUE 5
(ns1TH) pabouuX JHEH CO JHS €€ PEerucTpaluu.

5.6. IlepevyeHb OCHOBAHM /IJISl IPUOCTAHOBJICHUS PACCMOTPEHMS KAT00BI
B cJIy4ae, eCJii BO3MOKHOCTh IPHOCTAHOBJICHUSA MPeIyCMOTPEeHa
3aKO0HOAATEJbCTBOM Poccuiickou Degepanun

OcHOBaHuUS U1 TPUOCTAHOBIIEHUSI PACCMOTPEHUS KaJT0ObI OTCYTCTBYIOT.
5.7. Pe3yJbTaT paccMOTpPEHHS KAT00bI

5.7.1. Tlo pe3ynbTatam pacCMOTPEHUS Kal0Obl MPUHUMAETCS OJTHO U3 CIIEIYIO-
IHAX PELIECHUM:

1) >xanoba yJ0BIETBOPSIETCS, B TOM YKciie B (popMe OTMEHBI IPUHSATOTO pellie-
HUs, UCIPaBJICHUS JOMYIIEHHBIX OINEYaTOK M ONIMOOK B BBIJJAHHBIX B PE3yJIbTaTe
IPEAOCTABIEHUS MyHUIUIIAIILHON YCIYTH JOKYMEHTAax, BO3BpaTa 3asBUTENIO ICHEX-
HBIX CpEJICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMHU ITPABOBBIMU
aktamu Poccuiickorn @enepanuy, HOPMaTUBHBIMU NPaBOBbIMU akTaMu KpacHonap-
CKOI'0 Kpasi, MyHULIUTAIbHBIMHU IIPABOBBIMU aKTaMU;

2) B yAOBIIETBOPEHUH KAJIOOBI OTKA3BIBACTCS.

5.7.2. AnMuHHCTpanus OTKAa3bIBa€T B YJOBJICTBOPEHUHU >KAJIOOBI B COOTBET-
CTBHUH C OCHOBaHUSIMH, nperycMoTpeHHbIMU [IpaBunamu u [Hopsakom.

5.7.3.M®I] oTKa3bIBaeT B YJOBJIECTBOPEHUH Kal0Obl B COOTBETCTBUHU C OCHOBA-
HUSIMU, IpeaycMoTpeHHbiMu [IpaBunamu u [opsiakom.

5.7.4. AnMHUHHCTpaLUsl OCTaBISET Kajao0y 0e3 0TBeTa B COOTBETCTBUH C OCHO-
BaHUSIMHU, NpeycMoTpeHHbIMU [IpaBmiiamu u [lopsakom.
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5.7.5. M®I] ocraBaser xano0y 0e3 OTBETa B COOTBETCTBHU C OCHOBAaHHSIMHU,
npenycMmorpernbiMu [Ipasuitamu u [opsiakom.

5.7.6. B ciayuae mpu3HaHUS KaIOOBI MOJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEIIIO, YKa3aHHOM B ITyHKTe 5.8.1 mogpasnena 5.8 paznena 5 Pernamenra, naer-
cst uHpopManus o IEeUCTBUSX, OCYIIECTBIAEMBIX aqMUHUCTpanuet u (uiu) MOILI, B
LEJISIX He3aMEeIJTUTEILHOIO YCTPAHECHHS BBISIBJICHHBIX HApYIICHUN NIPU OKa3aHUU MY -
HULIMNAIBHON YCIyTH, a TaKKe MPUHOCATCS MU3BUHEHUS 3a JIOCTABJICHHBIE HEY00-
CTBa U yKa3bIBaeTCs MHQPOpMAIIUS O JaTbHEUIINUX JACHCTBUSIX, KOTOPhIE HEOOXOIUMO
COBEPIIUTH 3asIBUTEIIO B IEJISAX MOJYYECHUS MYHUIIUTIATLHON YCIIyTH.

5.7.7. B cnydae mpu3HaHHS Kajao0bl HE MOJyIeKAIIe yI0BJIETBOPEHUIO B OT-
BETE 3asBUTEIIIO, YKa3aHHOM B myHKTe 5.8.1 moapasnena 5.8 pa3nena 5 Pernamenra,
JAI0TCSl ApTYMEHTUPOBAHHBIE PA3bICHEHUS O NMPUYMHAX MPUHATOTO PEIICHUS, a TaK-
e MHGOpMAIIHSL O TIOPSIJIKE 00KAIOBAHUSI IPUHATOTO PEIICHMUS.

5.7.8. B ciiyyae yCTaHOBJIEHHUS B XOJ€ WM MO PE3yIbTaTaM PACCMOTPEHUS kKa-
7100bI TPU3HAKOB COCTaBa aJIMHHUCTPATUBHOTO MPABOHAPYIICHUS WIIN MPECTYTUICHUS
JOJKHOCTHOE JIMI0, PAOOTHHK, HAJECICHHBIE MOJTHOMOYMSIMU MO PACCMOTPEHHUIO Ka-
7100, HE3aMEIJIUTELHO HAIPABIISIIOT UMEIOIIUECS MaTepHalibl B OPraHbl MPOKYpaTy -

PBI.

5.8. ITopsiaok nHPOPpMUPOBAHUS 3asIBUTEJISI O pe3yJibTaTax
paccMoOTpeHus KaJT00bI

5.8.1. He no3nHee aHs, CAEAYIOUIETO 3a JHEM MPUHATHUS PELICHUS, YKa3aHHOTO
B noanyHkre 5.7.1 nmoxapaszaena 5.7. paznena 5 PernamenTta, 3asBUTEII0 B MUCHMEH-
HO (hopMe U TI0 JKEJIaHUIO 3aBUTEIIS B AJIEKTPOHHON (popMe HarpaBisieTcss MOTUBHU -
POBAHHBIN OTBET O pe3yJIbTaTaX PACCMOTPEHHUS JKaOObI.

5.8.2. B ciayuae nmpu3HaHUs KaIOOBI MOJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEINIO, YKA3aHHOM B IMyHKTE 5.8.1. HacTosmero moapaszaena, gaetcs uHpopma-
U O JEUCTBUSAX, OCYIIECTBIAEMbIX agMuHucTpanued, M®L[ B uemax Hezamennu-
TEJILHOTO YCTPAHEHHUsI BBISIBJICHHBIX HAPYUIEHUW MPU OKa3aHUM MYHUIIUMAIBHOU
YCIIYTH, a TaKKe MPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA U YKa3bIBACT-
csi uHbopMalMs O MAJbHEHIIMX JEHCTBUSX, KOTOpPhIE HEOOXOJMMO COBEPIIUTH
3asIBUTENIO B LIEJISIX MOJYYEHHUS] MYHUITUTIAIBHOM YCIIYTH.

5.8.3. B ciydae npusHaHus kaJloObl HE MOAJIekKAIIEH YIOBIECTBOPEHUIO B OT-
BETE 3asBUTENI0, YKa3aHHOM B IyHKTE 5.8.1. HacTosdIero noapasaena, JalTcs apry-
MEHTUPOBAHHbBIC PA3bSICHEHUSI O TIPUUMHAX MPUHATOTO PEUICHUs, a TakKe HHPopMa-
U O TIOPSJIKE 00KaTOBaHUS IPUHATOTO PEIICHUS.

5.8.4. B cnyuae ecnu xano0a Obuta HampaBJIeHA B SJIEKTPOHHOM BHJIE TTOCPE]T -
CTBOM CHCTEMBI JOCYACOHOTO 00KaJIOBaHUS C MCIOJB30BaHUEM WH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIUOHHON ceTh «VIHTEpHET», OTBET 3asBUTEII0 HANPABISAETCS MO-
CPEACTBOM CHUCTEMBI IOCYA€OHOT0 00KaOBaHMUS.

5.9. Ilopsanok 00xxaI0BaHMS PelICeHUS 110 Kajg00e
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3asgBUTENM UMEIOT MPaBO 00XKAJIOBaTh pelieHus u nerctBus (6e3neiicTBue),
MPUHATHIE (OCYIIECTBISIEMbIE) aIMUHUCTPAIMEN, TOJKHOCTHBIM JIMIIOM, MYHHIIU-
MajgbHBIM CIyKamuM agmuHuctparuu, MO, pabotaukom M®I] B xome mpeno-
CTaBJICHUSI MyHUIIMIIAJIbHOW YCIYTU B CY/I, B MOPSJIKE U CPOKHU, YCTAHOBJIICHHBIE 3aKO-
HOJaTesbCcTBOM Poccuiickoit @enepanni.

5.10. IIpaBo 3asBUTE/ISl HA OJIyYeHUEe HH(POPMALIUN U IOKYMEHTOB,
HEO0XOAMMBIX /151 000CHOBAHUS M PACCMOTPEHMS KAJIO0bI

3asBUTENN UMEIOT MPaBoO 00paTUThCs B anMuHucTpanuto, M®OI, 3a nonydenu-
eM HH(OopMaMU U TOKYMEHTOB, HEOOXOAUMBIX JUIsi 00OOCHOBAHUS U PACCMOTPEHUS
KanoObl B MMCbMEHHOU (POpME IO MoUTe, ¢ UCTIOIb30BaHUEM UH(GOPMAIIMOHHO-TEIIe-
KOMMYHUKAIIMOHHON cetn «HTepHeT», 0puIMaIbHOro caita, o(hUInaIbHOTO caiTa
M®I], Equnoro noprana, PernoHaibHOTO moprajia, a TakKe NpU JIMYHOM IIPUEME
3asBUTEJS.

5.11. Crioco0b1 uH(pOpMUPOBaHUSA 3asABUTE/ICH 0 MOPSAKE NOAAYH
U PACCMOTPEHHUS KAJIO0bI

Nudopmaruio o mopsiike mogaduv U pacCMOTPEHHUS KAJIOObI 3asIBUTEIN MOTYT
MOJIy4YuTh Ha WH(OPMAIIMOHHBIX CTEHIAX PACIIOJIOKEHHBIX B MECTax IpeJa0CTaBiie-
HUSI MyHUIIUTIATBHON YCIIYTH HEMOCPECTBEHHO B aIMUHUCTpPAINH, HA O(DUIIMATIEHOM
caiite, B M®I[ Ha Equnom nioprane, PernonanbHoM noprasie.

I'maBa Kop>kOBCKOTO CEIBCKOTO MTOCEIICHUS
JIeHuHrpackoro paioHa B.B.bapanauk

[MTPMJIOXKEHUME Ne 1

K a/IMUHUCTPATUBHOMY PErVIAMEHTY IPEIOCTAB-
JIEHUS MYHHUIIMNIAIBHON yCIIyTH
«IIpenocraBnenne Mecra ISt

CO3/IaHUSI CEMEWHOTO0 (POAOBOr0) 3aXOPOHEHHUS

Ha Tepputopur KOp»KOBCKOro CEIbCKOTo Mmoce-
neHus JIeHMHTpaIcKoro pamon»
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I'nmaBe KOop>KOBCKOTO CEJIBLCKOTO TTOCEIICHUS

JIeHuHrpaackoro paioHa

oT

aJpec perucTpaluu:

aJapcec (I)aKTI/I‘IeCKOI‘O MCCTOHAXOXKIACHUA:

TenedoH:

3asBJICHUC.

[Ipoiry mpenocTtaButh (3ape3epBUPOBAThH) 3€MENbHBIA YYACTOK JJIsl CO3/IaHUS
CEMENHOTO0 (POJ0BOI0) 3aXOPOHEHUS IPaXK/IaH.

Cnucok nun, KOTOPBIX IUIAHUPYETCSl 3aXOPOHHUTh HA MECTE€ CEMEHHOro (pOa0BOIO)
3aXOPOHEHUS:

« » T.

(moamnuce) 014[0)

I'maBa Kop>kKOBCKOTO CEIBCKOTO MTOCEIICHUS
JIeHuHrpacKoro paioHa B.B.bapannuk
[Ipuitoxenue K 3asiBICHUIO

COI'JIACHE
Ha 00pa0OTKY MEePCOHATBHBIX TAHHBIX

CT. « » 20 T

Bo wucnonnenune tpeboBanuii deaepasbHOTO saxoua OT 27 utosst 2006 roxa
No 152-@3 «O nepcoHaNbHBIX TaHHBIXY, S,

5

JIOKYMEHT, YJIOCTOBEPSIOIINI JINYHOCTb:
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, IPOKUBAIOIINN O aJAPECY:

9

Aaro Corjiacuc aIMMUHHUCTPAINN CCIILCKOI'O ITOCCIICHUA

palioHa Ha 00paOOTKy (BKJOUYasi MOJy4eHUE OT MEHS U (UJK) OT JIFOOBIX TPEThUX
JIUI]) MOUX TIEPCOHATBHBIX JAHHBIX (B YACTHOCTH, MOU (paMUIIHS, UM, OTYCCTBO, aJI-
pec, KOHTAKTHBIA TelaedOH, CBEICHUS 00 OCHOBHOM JOKYMEHTE, YIOCTOBEPSIOIIEM
JUYHOCTh, U WHBIC CBEJICHUS, U3BECTHHIC B KOHKPETHBIH MOMEHT BPEMEHHU ) W IO/ -
TBEPIKIIal0, YTO, JaBasi TAKOE COTJIacHe, s ICUCTBYIO CBOSH BOJICH M B CBOEM MHTEpe-
ce.

Hacrosiee cornacue naercs MHOKO B LIEJISIX OCYILECTBICHUS orpedeHus (mo-
3aXOpPOHEHUs) yMepiero (Moruduiero).

Hacrosiee cornacue gaeTcs Ha OCYUIECTBIICHHE JTIOOBIX JEHCTBHUII B OTHOIIIE-
HUU MOUX TIEPCOHANBFHBIX JAaHHBIX, BKIIOUYas 0e3 orpaHudeHus: cOop, cCUCTeMaTu3a-
I[MI0, HAKOIUICHUE, XpaHEHUe, YTOUHeHUEe (OOHOBJIEHUE, U3MEHEHHE), UCIOIh30Ba-
HUE, pacnpocTpaHeHue (B TOM 4YHUCIE Mepeaaya), 0o0e3nuuuBaHue, OJIOKHMpPOBAaHUE,
YHUUTOXKEHHUE, a TaKKe OCYLIECTBICHHUE JIOOBIX WMHBIX JNEHCTBUUA C MOWMMHU IEPCO-
HAJIbHBIMU JJAHHBIMH C YYETOM JIEHCTBYIOIIETO 3aKOHOIaTEIhCTBA C UCIOJIb30BAHUEM
KaK aBTOMAaTU3WPOBAHHON MH(POPMAIMOHHON CHCTEMBI, Tak U (WIH) OyMaXHBIX HO-
CUTEJIEH.

O6pa60TKa MCPCOHAJIBHBIX  JdHHBIX OCYHICCTBIIACTCA a,Z[MPIHI/ICTpaHPleﬁ
CCJIBCKOI'O ITOCCIICHUA paﬁOHa C IIPUMCHCHUCM CJIC-

TYIOIIMX OCHOBHBIX CIOCOOOB (HO HE OTpaHWYMBAACH MMH): XpaHEHUE, 3allUCh Ha
AJIEKTPOHHBIE U (1K) OyMa)KHbIE HOCUTEIN M UX XpPaHEHUE, COCTaBJICHHUE MepEeUHEH.

Hacrosiee cornacue gaercs Ha BeCh CpOK XpaHEHHsI COOTBETCTBYIOIIECH HHDOP-
MallMyd U JJOKYMEHTOB B COOTBETCTBHUM C 3aKOHOJaTesbCcTBOM Poccuiickoit denepa-
IIUY, TOJBKO MOCJIC HCTECUCHHUS YKa3aHHBIX CPOKOB HACTOSIIEE COTIacue MOXKET OBITh
OTO3BAHO MYTEM HAIPABJICHUS MHOK COOTBETCTBYIOIIETO MUCHbMEHHOTO YBEIOMJIE-
HUSL aIMUHHUCTpaLUEn CEJILCKOI'0 ITOCEJICHUS paiioHa

HE MeHee 4yeM 3a 3 (Tpu) Mecsilia 10 MOMEHTA OT3bIBa COTJIacHsl.

[Tpu3Haro ¥ MOATBEPXKAAI0, YTO B CIIy4ae HEOOXOUMOCTH TIPEIOCTaBICHUS Tep-
COHAJIbHBIX JAHHBIX TPEThEMY JIMIY JUISl JOCTHXKEHHUSI YKA3aHHBIX BBILIE LEJIECH, a
TaKXe JUJIs LeJIE YCTPAaHCHUsI HAPYLICHUH MHOKO 3aKOHOJATENbCTBA, B YACTH HApY-
LICHHUS Pa3MEPOB T'PAHUIl 3aXOPOHEHUS, AJMUHHUCTPALUs CEJIbCKOT O

MOCEJICHHUS paiifoHa BIIpaBe B HEOOXOIMMOM 0OBEME PacKpbIBaTh MOH

MCPCOHANIbHBIC OAHHBIC TPCTHUM JIMIAM, UX arcHTaM MW IPCACTABUTCIIAM, a TAKKC
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npeacTaBAITb UM COOTBCTCTBYIOIINC JOKYMCHTEI. Taxxe IMOATBCPK A0, YTO HACTOA-

1€ COTJIaCHe CUUTAETCS! JAHHBIM MHOIO JIFOOBIM YKA3aHHBIM BBIIIE TPETHUM JIULAM C
Y4€TOM COOTBETCTBYIOIIUX M3MEHEHUH, U JIO0BIC TPETHH JIUIA UMEIOT MPaBO HA 00-
pabOTKy MOUX MEPCOHAIBHBIX TAHHBIX HA OCHOBAHUU HACTOSIIIIETO COTJIACHS.

S cornaceH ¢ TeM, 4TO YBEIOMJICHHE 00 YHUYTOKEHUU NEPCOHATBHBIX JaHHBIX
OyIeT BpydarbCcsi MHE (MOEMY MPEJCTABUTENIO) 110 MECTY HaXOXKJICHUS aMUHUCTpA-
100507 CEJIbCKOI0 TTOCEIEHHUS paiioHa.

[Toamce

I[MTPUJIOXEHHME Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY IPEIOCTaB-
JIEHWs MYHHUIIMIIAJIBHON yCIIyTH «IIpeno-
CTaBJICHUE MECTa Ul CO3JaHMsl CEMEWHOTO (po-
JIOBOT'0) 3aXOPOHEHHUSI Ha TEPPUTOPUU

CEJIBCKOT0 nocesieHus JleHun-
IpaJCKOro paioHa»

Oopaseuy 3aaenenusn

['naBe KOop>KOBCKOTO CEJIBCKOTO TTOCEIICHUS
JlennHrpaackoro pamoHa

ot UBanoBa MBana lBanoBuua

anpec peructpauun: KpacHomapekuii kpau,
Jlennnrpanckuii paiioH, x.Kopxu,
yn.CesepHas, 110

aapec GaKTUYECKOro MECTOHAXOXK/ICHUS
(3anonusemcs eciu He cosnaoaem
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¢ aopecom pecucmpayuil):

Tenedon: 8(918)11111111

3asBJICHUC.

[Tpomry mpegocTaBuTh (3ape3epBUPOBATH) 3€MENbHBIM YYaCTOK AJIsI CO3JIaHUS
CEMENHOTO0 (POJOBOI0) 3aXOPOHEHUS IPAXKIAH.

Cnucok JuI, KOTOPBIX TUIAHUPYETCS 3aXOPOHHUTh HA MECTE CEMEHWHOTO (POJ0BOTO)
3aXOpPOHEHUS:

NBanos Ilerp BanoBuu

NBasoB Uraar MBanoBuu

«01» gaBaps 2019 . [Moxamuce / N.1.1BauoB /

ITpuiioxxeHue K 3asiBJICHUIO

COI''TACHE
Ha 00pabOTKy MEePCOHABHBIX TAHHBIX

x. Kopxu «01 » suBaps 2019 1.

Bo wucnonnenue tpedbosanuii @enepanbHoro 3akoHa ot 27 utong 2006 roga Ne 152-
@3 «O nepCoOHANBHBIX JAaHHBIX», 1,
HBanoB MBan MBaHOBHY ,
JIOKYMEHT, YJIOCTOBEPSIOIMINK JIMYHOCTD: nacnopT: cepus 1111 Noe 111111, Beinan 'Y
MB/I Poccun 1o Kpacnonapckomy kparo, 10.10.2018, mposkuBaroniuii no agpecy:
Kpacnonapckuii kpaid, JIeHnHrpaackuii paiios, x. Kopxwu, yin.Cesepnas, 110,
naro corjacue agMuHucTpanun Kop:KoBCKoro cenbckoro moceieHust JIeHuH-

rpajicKoro paiioHa Ha 00pabOTKy (BKIItOUAs MOTYYEHUE OT MEHS M (UJU) OT JHOOBIX
TPETHUX JIUI) MOUX MEPCOHATBHBIX JAHHBIX (B YACTHOCTH, MO (haMUITUSI, UMS, OTIC-
CTBO, aJIpeC, KOHTAKTHBIN Tee(oH, CBeleHNs 00 OCHOBHOM JIOKYMEHTE, YI0CTOBEPSI-
IOIIIEM JIMYHOCTh, U UHBIE CBEJCHUS, U3BECTHBIE B KOHKPETHBIII MOMEHT BPEMEHHU ) U
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MOJITBEPIKIAL0, UYTO, JIaBasi TAKOE COIJIaCHE, sl JEMCTBYIO CBOEH BOJIEHM U B CBOEM HH-

Tepece.

Hacrosimiee cornacue gaeTcsi MHOIO B IEJSIX OCYIIECTBIICHUS (3ape3epBUPOBATH)
3€MEJIbHBIN YYACTOK .

HacTosimiee cormacue naeTcsi Ha OCYIIECTBICHHUE JIOOBIX IEHCTBHI B OTHOIIE-
HUU MOMX MEPCOHAJIbHBIX JIaHHBIX, BKJIIOYas 0e3 orpaHuyeHus: cOop, CUCTeMaTh3a-
IIUI0, HAKOIUIEHUE, XpaHeHHe, YTOUHeHHe (OOHOBJIEHUE, U3MEHEHHE), UCIOIb30Ba-
HUE, pacnpocTpaHeHue (B TOM 4YHUCIE Tepeaada), 00e3auuuBaHue, OJIOKHMpPOBAHUE,
VHUYTOXKEHUE, a TaK)KE OCYIIECTBIECHUE JIOOBIX WHBIX JNEHCTBUNM C MOWMHU IEPCO-
HaJIbHBIMH JIAaHHBIMU C YYETOM JICHCTBYIOIIETO 3aKOHOIATEILCTBA C UCIIOJIH30BAHUEM
KaK aBTOMAaTU3UPOBAHHON WH(OPMAIIMOHHONW CHUCTEMBI, TaK W (W) OyMakKHBIX HO-
CUTEJIEH.

OOpaboTka NMEepCOHATBHBIX TaHHBIX OCyULIeCTBIseTCS ammMuHucTpanueil Kop-
’KOBCKOT'O CEJIbCKOT0 noceneHus: JICHMHrpaJckoro paiioHa ¢ IPUMEHEHUEM CIIEIYIO-
IIMX OCHOBHBIX CIIOCOOOB (HO HE OrPaHUYMBASICh UMH): XpPaHEHHUE, 3aMUCh Ha dJICK-
TPOHHBIE U (WJIN) OyMaKHbIE HOCUTEIU U UX XPaHEHHUE, COCTABJICHUE MEPEYHEN.

Hacrosee cornacue gaercs Ha BeCh CpOK XpaHEHHsI COOTBETCTBYIOIIECH HHDOP-
Mallii U JIOKYMEHTOB B COOTBETCTBHH C 3aKOHOJATEIBLCTBOM Poccuiickonn denepa-
LIMH, TOJIBKO ITOCIIE UCTEYEHUS YKA3aHHBIX CPOKOB HACTOSIIIEE COTJIaCUe

MOXXET OBITh OTO3BAHO ITyTEM HAMPABICHUS MHOK COOTBETCTBYIOLIETO MHCh-
MEHHOT0 YBEAOMIICHUSI agMUHHCTpanueil KopxoBckoro cenbckoro mnocenenus Jle-
HUHTPAJCKOro paiioHa He MEHee ueM 3a 3 (TpHu) Mecsilia O MOMEHTAa OT3bIBa COIJia-
cusl.

[Tpu3Haro 1 MOATBEPKAAI0, YTO B CIIy4ae HEOOXOUMOCTH IIPEIOCTaBICHUS TIep-
COHAJIBHBIX JAHHBIX TPEThEMY JIMIY JUISl JOCTHXKEHHUSI YKA3aHHBIX BBILIE LEJECH, a
TaKXe JUIS LIeJIE YCTPAaHCHUsI HAPYLICHUH MHOKO 3aKOHOJATEIbCTBA, B YACTH HAPY-
LIEHUs Pa3MEpPOB T'PAaHMI] 3aXOpPOHEHUs, agMUHHCTpanus Kop:KOBCKOro CenbCKoro
noceneHus: JIeHWHTpaJcKoro pailoHa BIpaBe B HEOOXOIUMOM O0BEME PaCKpHIBATH
MOU NEPCOHAIBHBIE JaHHBIE TPETHUM JIMLAM, UX ar€éHTaM U NPEACTaBUTEISAM, a TaK-
K€ MPEJICTABIATH UM COOTBETCTBYIOIINE JOKYMEHTHI. Takyke MOATBEPKAAK0, UTO Ha-
CTOSIILIEE COTJIACUE CUMTAETCS JAHHBIM MHOIO JHOOBIM YKa3aHHBIM BbIIIE TPETHUM JIU-
1[aM C yY4€TOM COOTBETCTBYIOIIUX U3MEHEHH, U JH00bIe TPEThU JIMIA UMEIOT MPABO
Ha 00pabOTKy MOUX NMEPCOHAIBHBIX TAHHBIX HA OCHOBAHWHU HACTOSIIIETO COIJIACHS.

S cornaceH ¢ TeM, 4TO yBeJIOMJIEHHE 00 YHUUTOKEHUU MEPCOHATBHBIX JAHHBIX
OyzieT BpydarhCcsi MHE (MOEMY MPEACTaBUTENI0) IO MECTY HAXOXKICHUS aIMUHUCTpA-
1 KopKOBCKOro cenbCckoro nocenenus JICHUHrpaackoro paiiosa.
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[TPUJIOXEHHME Ne 3

K aIMUHHACTPATUBHOMY PEIJIAMEHTY IIPEI0CTaB-
JIEHNs] MyHUIMIIAJIbHOM yciyru « IIpenocrasie-
HUE MecTa s
CO3/IaHUsI CEMEUHOTO (POJOBOT0) 3aXOPOHECHHUS
Ha TeppuTopun Kop»KOBCKOro CenbcKoro mnoce-
seHus JIECHHHTpaJaCKoro paioHa

YBEJIOMJIEHUE
0 MPEIOCTABICHUH MECTa ISl CO3/IaHusl (PE3EPBUPOBAHUS) CEMENHOTO (POI0BOIO)
3aXOpPOHEHHUS Ha OOIIECTBEHHOM Kianouine Kop:koBCKOTO CEenbCKOTro MOCEICHHS
JleHnHrpaackoro paiiona

Anmunuctpanusa Kop:KOBCKOTro cenbcKoro nocenenus JIeHnHrpaackoro paiioHa

YBCOAOMIIACT R
(®UO obparuBIIerocs JuIa, aJpec MecTa JKHUTEIbCTBA)

O MPEOCTABICHUH MECTa Ha KJIa0uIIe s CO3/aHus (Pe3epBUPOBAHUS) CEMEHHOTO
(pomoBoro) 3axopoHeHusi Ha TeppuTopuud KOpPKOBCKOTO  CETBCKOrO TMOCETIEHUS
JleHnHTpaICKOro panoHa.

Omnnaty 3a pe3epBUpPOBAHHME MECTa CEMEWHOro (poJ0BOr0) 3aXOpPOHEHUS,
MPEBBIIIAIONIETO pa3Mep OECIUIaTHOrO MPEAOCTaBISIEMOTO0 MECTa POJCTBEHHOTO
3aXOpPOHEHUS MMPOU3BECTH B CPOK JI0
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baHKOBCKME PEKBU3UTHI:
A nmunuctpanus KopoBCKOro cenbckoro nocenaeHus JIeHMHrpaackoro paiiona

I'maBa Kop>KOBCKOT0O CEIBCKOTIO MOCEIEHUS
JleHnHrpaackoro paoHa

I'maBa Kop>kKOBCKOTO CEIBCKOTO MTOCEIICHUS
JIeHuHrpaIcKoro paioHa B.B.bapannuk

[TPUJIOXEHHME Ne 4

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY MPEJOCTaB-
JIEHUs] MYHHUIMIIAJIBHON yCIIyTH «IIpeno-
CTaBJIEHUE MECTa [

CO3/IaHUsI CEMEUHOTO0 (POJOBOT0) 3aXOPOHECHUS
Ha TeppuTopun KopKOBCKOT0 CeabCKOro mnoce-
JeHus JIeHMHIpaacKoro panoHa»

YBEJAOMJIEHUE
00 0TKa3e B MPEIOCTABICHUH MECTa JIJIsl CO3AaHus (pe3epBUPOBAHUS) CEMEHHOTO
(poI0BOI0) 3aXOpOHEHUs Ha 00IECTBEHHOM KJanowuine KopKoBCKOTO CelnbCKOTo
rocesieHus: JIeHnHrpaackoro panoHa

AnmunucTtpanus KopakoBCKOro CenpbCKoro rnoceneHus JISHuHrpaackoro painoHa
YBEAOMIISIET

(®UO obpaTuLIETOCS JIHLIA, IPEC MECTA KUTEIHCTBA)

o0 OoTKaze B MecTe Ha KIaaOuIe g co3aHusi (pe3epBUPOBAHUSA) CEMENHBIX
(poaOBbBIX) 3aXOPOHEHHI HA TEPPUTOPUU MYHHUIIMTIIAIBHOTO 00pa30BaHUsl.

HpI/I"II/IHa OTKa3sa:

I'nmaBa Kop>kOBCKOTO CEIBCKOTO MTOCEIICHUS
JlennHrpaackoro paioHa

I'maBa Kop>kOBCKOTO CEIBCKOTO MTOCEIICHUS
JIeHuHrpackoro paioHa B.B.bapanauk
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I[MTPMJIOXKEHUME Ne 5

K QJIMUHUCTPATUBHOMY PEIJIaMEHTY MPEa0CTaB-
JIEHWS MYHHUIIMNIAJIBHON yCIIyTH «IIpeno-
CTaBJICHUE MECTa MJIA
CO3IaHMsI CEMEHHOTO (POJ0BOI0) 3aXOPOHEHUS
Ha Tepputopur KOp>KOBCKOT0O CEIBCKOTO
rocesieHus: JIeHMHrpaackoro paioHa»

CBUJAETEJBCTBO
O PETUCTPALIMM CEMENHOI'O (POAOBOI'O) 3AXOPOHEHUMA
Ha kiagouie KopaKoBCKOro cenbckoro noceseHus JIeHMHrpaJackoro paiioHa

Brigano

(pammust, MMs1, OTYECTBO JIHI[A, HA KOTOPOE 3aPETUCTPUPOBAHO CEMEUHOE (POIOBOE) 3aXOPOHECHHE)

pa3Mep ceMerlHOTro (POJ0BOTr0) 3aXOPOHEHHUS KB.M.

Ha

(HauMEeHOBaHME, aaApec KiIaa0uIIa)

KBapran No , cekTop No , ydactok Ne
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I'maBa Kop>KOBCKOTO CENBCKOTO MOCEICHUS
JlennHIrpaackoro panoHa

I'naBa Kop>kKOBCKOTO CEIBCKOTO MOCEICHUS
JleHuHrpaackoro pamoHa

B.B.bapannuk
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	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


