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Ioapaznen 1.1.1Ipeamer peryjupoBanusi
aMUHUCTPATUBHOIO pPerjaMeHTa

AJMUHHCTPAaTUBHBIN pPErJIAMEHT NPEIOCTaBICHUS MYHHULMIIAIBHON YCIYTU
«Ilepeperucrpanys CBUIETENBCTB O PETUCTPALIMM 3aXOPOHEHUM HA MHBIX JHI» (Ja-
nee - PernamenT) pa3paOoTaH B LEISIX MOBBIIICHUS Ka4€CTBA U IOCTYITHOCTH MPEo-
CTaBJICHWS] MYHHLMIAIBHOM YCIYTH W OIPENEIsAeT COCTaB, IOCIEN0BATEIBHOCTD,
MPOLEAYPbl, CPOKHM M OCOOEHHOCTH BBINOJHEHUS AJMUHUCTPATHBHBIX MPOLETYP
(meWicTBUil) MO MPEAOCTABICHUIO MyHULMNAIBbHON ycnyru «llepepeructpauus cBu-
JETEeNIbCTB O PETHCTPAllMM 3aXOPOHEHUH HAa MHBIX JIML (Jlajee — MyHULHUIaJIbHas
yciyra), TpeOoBaHUS K TOPSAJKY UX BBIIOJHEHUs, (POPMBI KOHTPOJIS 32 UCIIOTHEHUEM
aJIMUHUCTPATUBHOIO perjiaMeHTa, JoCyneOHbIN (BHECYIEOHBIN) MOPsI0K 00XaloBa-
HUS pelIeHud U AercTBUi (0e31eHCTBUS) MyHUIMIAIBHBIX CIY’KAIUX, JOJKHOCT-
HBIX JIML, aJMHHHCTpaunu KOp>KOBCKOTO CelIbCKOro IoceneHus JIeHuHrpaackoro
paroHa.

Hacrosimuii PermameHT pacnipocTpaHseTcs Ha TPAaBOOTHOLICHUS 110 NIEpEpEru-
CTpalMy CBUAETENIBCTB O PETUCTPALIMM 3aXOPOHEHMM HA UHBIX JIULI.

IHoapasnen 1.2.Kpyr 3asBureJiei

3asgBUTEISIMU HA TIOJyYEHUE MYHHUIIMIAIBHON YCIyTH (Janee — 3asgBUTENN) B
COOTBETCTBHHM C PernameHToM SBISOTCS (PU3HYECKUE WM IOPUINYECKUE TUla, 00
UX YIOJHOMOYEHHBIE IPEACTABUTEN.

B ciyyae, ecnu nnsi nmpeAocTaBiieHUs MYHMIIMOAIBHOW YCIYrd HeoOXxoauma
00pa0oTKa NepCOHANIbHBIX JaHHBIX JINLA, HE SIBIISIOIIETOCs 3asBUTEIIEM, U €CIIU B CO-
OTBETCTBUU C (heepajbHbIM 3aKOHOM 00pabOTKa TAKUX NEPCOHAIBHBIX JTaHHBIX MO-
’KET OCYILECTBIATHCS C COIIacus YKa3aHHOIO JIMIA, P 0OpalleHUH 3a MOJyUYEeHUEM
MYHULIMIAIBHOM YCIYI'M 3asBUTEIb JONOJHUTEIBHO IMPEIOCTABIAECT JOKYMEHTHI,
IIOATBEPKAAIOIINE NTOJIyYEHNE COTIachsl YKa3aHHOTIO JIMIA WX €r0 3aKOHHOTO IpeN-
CTaBUTENsT Ha 0OpabOTKy IMEpPCOHANbHBIX JAHHBIX yKa3aHHOTO Jjula. JlOKyMeHTHI,
MOJITBEP K TAIOIINE TIOTYyUYEHHE COTJIacusl, MOTYT OBbITh MPEACTABICHBI, B TOM YHCIIE, B
(dbopme 3IEKTPOHHOTO TOKyMeHTa. J[elicTBre HACTOAILIEH YacTH HE pacpOCTpaHsIeTCs
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Ha JIML, TPU3HAHHBIX O0€3BECTHO OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMBbIX JIHII, ME-
CTO HaXOXJIEHHS KOTOPHIX HE YCTAHOBJICHO YIOJIHOMOUYEHHBIM (peliepabHbIM Opra-
HOM HCIIOJTHUTEIbHON BiIAacTH. OT MIMEHHU HECOBEPIIEHHOJIETHUX U JIUII, MPU3HAHHBIX
HE/IeeCIIOCOOHBIMHU, cOoTTIache Ha 00pabOTKy JaHHBIX JAOT UX 3aKOHHBIC MPEICTABH-
TeJN.

Hoapasaen 1.3.TpeGoBanust K nopsiaKy HHGpOPMUPOBAHUSA
0 NPeA0CTABJICHNH MYHUIMIIAJIBHON yCIyTrH

1.3.1. TlpenocraBienrie MyHHUIIMIAIbHOW YCIYTHM OCYIIECTBISACTCA aIMUHU-
ctpanueit KopykoBckoro cenbckoro mocenenus JIleHHMHrpaackoro paiiona (manee —
aIMUHUCTPALINS, YIIOJTHOMOYEHHBIN OpraH).

1.3.2. UudopmupoBaHue 0 MpeaoCTaBICHUH MYHHUIIMIIAIBHON YCIYTH OCYIIe-
CTBJISIETCS:

B YCTHOM (popme Tipu TUIHOM OOpaIleHUN;

C HCTIOJIb30BAaHUEM TEIE(POHHOU CBSI3U;

110 MMCbMEHHBIM O0PAILEHUSM;

B (hopMe IIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM HAMPABIICHUS HA aJIPEC JIEK-
TPOHHOU IOYTHI.

1.3.2.1. B rocynapcTBEHHOM aBTOHOMHOM yupexaeHun KpacHogapckoro kpas
«MHOrOQYHKIMOHAJIIBHBIA ~ IIEHTP  NPENOCTaBJICHUS  TOCYJAapCTBEHHBIX U
MYHUIIMNANBHBIX yciyr KpacHomapckoro kpas» u ero ¢unnanax (nanee- MOL]), B
TOM 4uciae B (¢uikale TroCyJIapCTBEHHOTO  aBTOHOMHOIO  YUPEXKIEHUS
Kpacnomapckoro  kpas  «MHOroQyHKIMOHAIBHBIM  IIEHTP  MPEAOCTaBICHUS
rOCYJapCTBEHHBIX M MYyHULIMOAIbHBIX yciayr KpacHomapckoro kpas» 1O
Jlennnrpanckomy paiiony KpacHomapckoro kpast:

IPY JIMYHOM OOpAICHUH;

nocpeactBoM  Egunoro  mopTtama  MHOTO(YHKIIMOHAJIBHBIX  IEHTPOB
MIPEJOCTABICHUS TOCYAAPCTBEHHBIX 1 MyHULIMIIAIBHBIX yCIyT KpacHomapckoro kpast B
MH(pOPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOM ceTh «HTepHeT - http://www.e-mfc.ru.

1.3.2.2.IlocpencTtBomM pa3MelnieHuss HHPOpMaUUU Ha OQPUUHUATBLHOM cailTe
aaMuHucTpanu KopKoBCKOTO cenbckoro noceneHus Jlennnrpaackoro paiiona http://
www. http://korgovskoe.ru/ (manee - oduIMANTBHBIM CcalT), a TaKXe C
UCIIOJIb30BaHUEM  (peiepalibHOM TOCyAapCTBEHHOW WH(GOPMAIIMOHHONW CHCTEMBbI
«EnuHbIl  mopTan rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((yHKIIHIT)»
(www.gosuslugi.ru) (manee — Enmunbiii mopran), Iloprama rocynapCTBEHHBIX H
MyHUIIMNIATBHBIX yenyr (dynkuuii) KpacHomapckoro kpas (www.pgu.krasnodar.ru)
(manee — PernonanbHbIN TTOpTa) B HHPOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
«HTEepHETY.

Ha Eaunom moprane, PernonansHoM mopTtaie U OpUIIMAIBHOM cailTe pasMe-
njaeTcs cienyromas nHhopmanus:

1) ucuepnpiBarolMii IEPEUYECHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTaBIe-
HUS MyHUIUTNAIBHOW yCIIyTH, TpeOOBaHUS K OPOPMIICHUIO YKAa3aHHBIX JOKYMEHTOB,
a TaKXke MepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb BIPABE MPEACTABUTH IO COO-
CTBEHHOM MHUIIMATUBE;
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2) KpyT 3asiBUTEIIEH;

3) CpOK MpeaoCTaBIECHUS MYHUIUIIAIbHON YCIYTH;

4) pe3ynbTaThl IPENOCTABICHUS MyHULUMIIATBHOW YCIIYTH, MOPSAOK MPEICTaB-
JE€HUsl JTOKYMEHTA, SIBIIAIOIIErOCs Pe3yJbTaTOM MPEIOCTABICHUS MYHULUIIAIbHON
YCIIyTH;

5) ucyepnbIBaOIIMKA epeYeHb OCHOBAHUM /1JIsi MPUOCTAHOBIIEHUS WM OTKa3a
B [IPE0CTABIEHUN MYHUIIMTIIATIBHOU YCIIyTH;

6) o mpagBe 3asiBUTENS Ha JocyneOHoe (BHeCyie0HOe) 00KaloBaHUEe IeUCTBUM
(Oe3meiicTBUS) U pELICHUN, MPUHATHIX (OCYHIECTBISEMBIX) B XO0JI€ MPEIOCTaBICHUS
rocyAapCTBEHHON (MyHUIIMTIATBHOW) yCIIyTH;

7) bopmbl 3asBiIeHUH (YBEIOMIICHHH, COOOIIEHNUI), UCTIONb3YEeMbI€ TIPH MPE/I0-
CTaBJICHUU MYHHUIIUTIAIBHON yCIIYTH.

Nudopmamnus va Equnom noprane, PernonansHom noptaie U opuIiMaIbHOM
caiiTe O MOPSAJAKE U CPOKAX MPEJOCTABICHHS MYHULIUIIAJBHON YCIYyTM HA OCHOBAaHUU
CBEJICHUH, CoJiepKamuxcsi B (heiepaibHON TOCYAapCTBEHHOW WH(DOPMAITMOHHON CH-
creme «DenepanpHblii peecTp rocydapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT ((QyHK-
L[1I)», pETHOHAIBHON TOCYJapCTBEHHON MH(MOpMalMoHHOU cucteme «PeecTtp rocy-
napcTBeHHbIX ycuyT (hyHkumil) KpacHogapckoro kpas», MpeaocTaBIsieTcsl 3asBUTE-
10 OECIUIaTHO.

Joctyn k uHGOpMaluy 0 CPOKaxX U MOPSAJKE MPEJOCTABICHNUS] MyHULIUITAIbHON
YCIIyT'H OCYIIECTBIISIETCSI 0€3 BBIMOJIHEHUS 3asgBUTENIEM KakUX-I100 TpeOoBaHUM, B
TOM uuciie 6e3 UCIOJb30BaHUs MPOrPaMMHOI0 OOECIEUEeHHs], YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPEJICTBA 3asIBUTEINS TPEeOyeT 3aKITI0UEHUs TUIEH3MOHHOTO WM UHO-
ro COrjlalleHus ¢ npaBoobiaaaTerseM IporpaMMHOro o0ecnedyeHus, npeaycmaTpuBa-
IOILEr0 B3MMAaHME IUIATHI, PErUCTPALMIO WIM ABTOPU3ALMIO 3asBUTENS WIM MPEIO-
CTaBJIEHUE UM NEPCOHAIBHBIX JAHHBIX.

1.3.2.3.ITocpencTBoM pa3MemieHuss HHPOPMAITMOHHBIX CTEHAOB B MO®I[ m
aJIMUHUCTPALIHH.

1.3.2.4.ITocpencTBoM TenepOHHON CBSI3U:

«ropsiyas muHus» MOLL — 8-800-2500-549;

agMuHucTpanus - 8 (86145)4-92-16, 8(86145) 4-92-37

1.3.3. KoncynpTUpOBaHME MO BOMPOCAM NPEAOCTABICHUS MYHUIMNAIbHOU
YCIIyTH OCYIIECTBIISIETCS] O€CILIATHO.

CrienuanucT, OCyUIECTBISIONUNA KOHCYJIbTUPOBAHKE (MIOCPEACTBOM TesedoHa
WIM JMYHO) 10 BOMPOCAM MPEJOCTABICHUS] MYHUIMIIAIBLHON YCIyTH, JOJKEH KOp-
PEKTHO ¥ BHUMATEIbHO OTHOCUTBCS K 3asIBUTEIISIM.

[Tpu KOHCYIBTHPOBAHUM O TeNe(POHY CIIEHUATHUCT JT0JKEH Ha3BaTh CBOIO (ha-
MUJIHIO, UMSI U OTYECTBO, JOJIKHOCTB, a 3aTEM B BEXIIUBOM (opMe UeTKO U MOAPOOHO
MPOUH(POPMHUPOBATH OOPATUBIIIETOCS 110 HHTEPECYIONIUM €TI0 BOIIPOCAM.

Ecnu cnenuanyict He MOXET OTBETUTh Ha BOIIPOC CAMOCTOSATENBHO, JIMOO MOA-
rOTOBKA OTBETA TPeOYyeT NPOAOIKUTEIIBHOIO BPEMEHH, OH MOXET IPEAJIOKUTh 00pa-
TUBIIEMYCS OOpAaTUTHCSI MUCBMEHHO, JUOO HA3HAUYMUTH APyroe yaoOHOe ISl 3auH-
TEPECOBAHHOTO JIULIA BpeMs JJIsl NOJTy4YeHUs UHPOPMaLIUU.

Pekomennyemoe Bpemsi aiisg TeiaedOHHOro pasroBopa — He Oonee 10 MuUHYT,
JMYHOTO YCTHOTO MHGOpMHUpPOBaHUs — He Oosiee 20 MUHYT.
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[lucemMenHoe HMHPOPMUPOBAHUE 3asABUTENS IO  DJICKTPOHHOW  IMOYTE
OCYILIECTBIISIETCS MYyTEM HAMNpPABJICHUS HA aJpec AJIEKTPOHHON MOYTHI 3asBUTEIIA
ANEKTPOHHOTO TIMChMAa, COJEPKAIIEro TMOJHBIM W MOTHBUPOBAHHBIM OTBET Ha
MMOCTABJIEHHBIM BOIIPOC.

[TucbmenHoe MHGOOPMUPOBAHUE 3aSIBUTEIISI 1O MOYTE OCYIIECTBISETCS IMyTEM
HalpaBJICHUs Ha TMOYTOBBIM aJpec 3asBUTEISl MHChbMA, COJEPIKAILIETO IMOJIHBIN U
MOTHUBUPOBAHHBIN OTBET HA MOCTABJICHHBINA BOIIPOC.

1.3.4. Ha uHbOpMaIlMOHHBIX CTEHJAX, pPa3MEIICHHBIX B aJIMUHHUCTpAIlUUd U
MOII, yka3bIiBarOTCA CIAEIYIOLIAE CBEACHUS:

pexXuM paboThl, ajgpec aaMuHUCTpau 1 MOLI;

aapec Oo(UIMATBHOTO caiiTa aJMUHUCTPALUM, aJPEC DJICKTPOHHOU TMOYTHI
aJMUHUCTPALINH;

noutoBble anpeca, Tenedonsl, ©.M.O. MOMKHOCTHBIX JHI] aAMUHUCTPAIIUU U
M®II;

MOPSIOK MHPOPMUPOBAHUS 3asABUTEICH O TPEIOCTABICHUN MYHUIUTIATHHOM
YCIYTH;

MOPSIZAOK ¥ CPOKHU MPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

dbopma 3asiBICHUS O MPEAOCTABICHUN MYHUIIMIAIBHON YCIyTH U o0pasel] ero
3aro0JIHCHHUS;

MCUYEPIBIBAIOIINM MepeueHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TTPEAOCTABICHUS
MYHULIUTTAIBHOMN YCITYTH;

VCUYEPIBIBAIOIINI MEpEeYEeHb OCHOBAaHMM ISl OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHOU YCITYTH;

VCUYEPIBIBAIOIINI T€pEYEHb OCHOBAaHUW A OTKa3a B IMPEJOCTaBICHUU
MYHULIMNAIBHON YCITyTH;

nocyneOHbId (BHECYZICOHBIN) TOPSAIOK O0KaMOBaHUS PEIICHUN W JEeWCTBHIA
(O6e3neiicTBUSl) AOIMUHHUCTPALIMM, a TAKXKE JOKHOCTHBIX JIMI, MYHHIIMIAIbHBIX
CITy KaIllHX.

VYkazannas wuHbopManus pa3MeniaeTcs Takke Ha Oo(UuIUaTbHOM —CcaiTe
aIMHUHUCTpaLMK 1 Ha caiite MOLI.

1.3.5.Mudopmanuss 0 MECTOHAXOXKIACHUU M Tpaduke padOThl, CIPABOYHBIX
tenedoHax agMuHucTpanuu, MOIL;

1.3.5. 1. AnMuHUCTpa1Lus PaCIOIOkKEHA O aApecy:

353765, Poccus, KpacHomapckuil kpaii, JIeHunrpaackuii paiion, x. Kopxu, yi.
[ToGensr , 1, anexTpoHHBIN aapec: korgy@mail.ru.

CrpaBounble Tenedonsl aaMuHucTpanuu: 8(86145) 4-92-37 , 8(86145) 4-92-
16.'paduk paboThl agMUHHCTpAMH: TOHeAeNbHUK — maTHUIA ¢ 08.00 mo 17.00,
nepepsiB ¢ 12.00 mo 13.00, cydb60Ta 1 BOCKpECEHbE — BBIXOIHEIC.

Anpec caiira - http://www. korgovskoe.ru.

1.3.5.2.Uudopmanss 0 MECTOHAXOXKIACHUH U Tpaduke pabOThI, CIPABOYHBIX
tenedoHax, oduuuanbHbix caitax MO®I] pasmemarorcs Ha EnuHoM mnoprane
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBIEHUS  TOCYJAPCTBEHHBIX U
MyHUIMOAIbHBIX ~ ycayr  KpacHomapckoro  kpas B WHGOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOM ceTu « uTepuer» - http://www.e-mfc.ru.

1.3.5.3. Opranuzanuy, y4acTBYIOIIME B MPEAOCTABICHUM MYHUIIUNAIbHOU



YCIYTH OTCYTCTBYIOT.
1.3.5.4.0Opranuzanuu, TpeIoCTaBISIONUe YCIYTH, SBISIFOITUECS HEOOXOIUMBI-
MU U 00s13aTEIPHBIMU, OTCYTCTBYIOT.

Pazgea 2.CtangapTt npeaocraBjeHus MyHHIMIIAJIBHOH YCJIYI'H
Hoapasaea 2.1.HauMeHOBaHNE MYHHMIUIIAJIBHON YCIYTH

HaumenoBanue MYHHHHHaHBHOﬁ YCIyIa - ((HCpCpCFI/ICTpaIII/IH CBHUICTCIIBCTB O
perucrpanuu SaXOPOHGHPIfI Ha MHBIX JIUID.

IHoapasaen 2.2.HaumeHOBaHNEe OPraHa, NPeI0CTABJISIONIET0
MYHUIUTIAJIBHYIO YCJIYTy

2.2.1.1lpenocraBiieHHe MYHULHMIIAIBHON YCIYTM OCYLIECTBISETCS aAMHUHU-
crpanuer KopKOBCKOTO cenbCKOro nocenenus JIeHnHrpaackoro paoHa.

2.2.2.B npenocTaBlieHUA MYHULIUNAIBHON yCayTH ydacTByrOT M®PII Ha ocHO-
BAHUM 3AKJIFOYEHHBIX MEXKJy TOCyAapCTBEHHBIM aBTOHOMHBIM yupexkaeHuem Kpac-
HOAApCKOro kpasi « MHOroQyHKIMOHAIBHBIA HEHTP MPEIOCTaBICHUS TOCYAapCTBEH-
HBIX U MyHULIMNAIBHBIX yCIyTr KpacHogapckoro kpas» ¥ aAMUHUACTPALIMEN COTJIale-
HUS U JONIOJIHUTENBHBIX COTJIAICHUN K HEMY.

3asBuTenb (MPEACTABUTEND 3asIBUTEINS) HE3aBUCUMO OT €r0 MECTa >KUTENbCTBA
WK MecTa npeObiBaHus (711 (PU3NYECKUX JIMI, BKIIOYAsS WHIUBUIYAIbHBIX MPE.-
OpUHUMAaTeNnen) JIMbo MecTa HaXOXKJAEHUS (ISl FOpUINYECKHX JIMI) UMEET MpaBo Ha
oOparienue B o0o# 1o ero Beibopy M®I] B npenenax trepputopun KpacHomapcko-
ro Kpas s IPeNOCTaBIEHNs €My MYHHULIMIIAIBHOM YCIYTH 110 SKCTEPPUTOPHATIBHO-
My IPUHIUITY.

[IpenocraBnenne MmyHuunaibHou yciuyru B M®IL[ o s3xcTeppuTOpHabBHOMY
IIPUHLAIY OCYIIECTBISAETCA HA OCHOBAHUM COTJIALIEHUN O B3aMMOJEUCTBUH, 3aKIIIO-
YeHHBIX ynojgHoMoueHHbIM M®I] ¢ peaepanbHbIMU OpraHaMu UCIOJHUTEIBHOM BIIa-
CTH, OpraHaMH BHEOIO/KETHBIX (DOHIOB, OpraHaMM MECTHOIO CaMOYIIPABIIECHUS B
Kpacnonmapckom kpae.

2.2.3. B cooTBercTBUM C ITyHKTOM 3 yactu | crateu 7 denepanibHOro 3aKoHa
ot 27 uronst 2010 roga Ne 210-d3 «O6 opranuzanuu MpeIoCTaBICHUs] TOCyaap-
CTBEHHBIX W MYHHIIMIAJIBHBIX YCIyI», OpraHaMm, MPEeAOCTaBISIOIINM MYHULIUNAIb-
HbI€ YCIYTH, YCTaHOBJIEH 3alpeT TpeOOBaTh OT 3asBUTENS OCYIIECTBICHMSI HMHBIX
JEeMCTBUIA, B TOM YHCJIE COTJIACOBAHUN, HEOOXOIUMBIX IS MOJIyYE€HUsI MYHULIUIANb-
HOM YCIYTH U CBS3aHHBIX C OOpallleHHeM B MHbIE OpraHbl MECTHOTO CaMOYyIIpaBlie-
HUs, TOCYJApPCTBEHHBIE OpPraHbl, OPTaHU3aLNM, 32 UCKIIFOYEHUEM IOJIyYEHUS YCIIYT,
BKJIFOUEHHBIX B MEPEUYECHb YCIYT, KOTOPBIC SBIAIOTCS HEOOXOAUMBIMU U 00s3aTEINb-
HBIMU (ISl NPEJOCTABICHHUS MYHULHNAIBHBIX YCIYT, YTBEPXKIACHHBIM pELICHUEM
MIPEACTABUTEIIBHOIO OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

Hoapasgesa 2.3.Pe3ybTaT NpeaocTaBJaeHUs MYHUIUNAJIBHON YCJIYIH
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2.3.1.Pe3ynbTaToM Npei0CTABICHHUS MyHULIUTTAIIBHOW YCITYTH SIBJSIETCA:
MepepEerucTpaus 3aXOpOHEHUS HA PYroe JUI0 MTyTEM BHECEHUS] U3MEHEHU
B KHUTY PETHCTpAllMU 3aXOPOHEHHI (3aXOpOHEHUW ypH C MpaxoM) U Bblada
CBUJIETEJICTBA O 3aXOPOHCHUH;
MUCbMEHHOE YBEJAOMJICHHME 00 OTKa3e B MPEAOCTABICHUU MYHUIIUIAIbHOU
YCIIyTH.

2.3.2.Pe3ynbTarhl 0OpMIISIIOTCS. HA OyMa)XHOM HOCHUTEJIE WM B DJIEKTPOHHOU
dbopMe B COOTBETCTBUHM C TPEOOBAHUSIMHU JICUCTBYIOIIETO 3aKOHOAATEIHCTBA
Poccuiickon @enepanum.

Pe3ynbpTaThl MpegocTaBieHUs MYHULMIIAIBHON YCIYTHM MO SKCTEPPUTOpPHUAIb-
HOMY NPUHIIUIY B BUJE BJICKTPOHHBIX JOKYMEHTOB U (WJIHM) JIEKTPOHHBIX 00pa30B
JOKYMEHTOB 3aBEPAIOTCA IJ1aBOM CEIBLCKOT0 MOCEIEHUS.

Jlyist monmyueHus pesyibTaTa MpeOCTaBICHUS MYHHUIIUIAIBHONW yCIyTH Ha Oy-
Ma)KHOM HOCHTEJIE 3asiBUTENIb HIMEET MPABO 0OPATUTHCS HETIOCPEICTBEHHO B a/IMUHU-
CTpaluIo.

Hoapasaen 2.4.Cpok npeaocTaBjIeHUs MYHUIUIIAJIBHON YCJIYIH, B TOM YHCJIE C
y4eTOM He00X0AUMOCTH 00paleHHsl B OPraHU3alMH1, YYACTBYIOIIHE B
NPeA0CTABJICHUH MYHHIUNIAJIBHON YCJIYIH, CPOK IPHUOCTAHOBJICHUS
NPeI0CTABJICHUA MYHUIMIIAJBHOM YCJIYIH B CJIy4ae, eCJid BO3MOKHOCTh
NPUOCTAHOBJICHHS NPEXYCMOTPEHA 3AKOHOAATEIbCTBOM
Poccuiickoit @egepanuu, CPOK BblIauM (HANPaBJIeHUs) JOKYMEHTOB,
SIBJISIIOIIUXCS Pe3yJIbTATOM NPEAOCTABJICHUS MYHUIIUNIAJIBHON YCIYTH

Cpok mpenocTaBleHHsT MYHMIMIAJIBHOW YCIYTHM COCTaBisIeT He Oosee
3(Tpex) pabouyux JAHEH CO IHS pEeTUCTPAIlUN 3asBIICHHS.

B ciywyae mojgaum 3asBUTENEM 3asBICHUS Ha IOJIYYEHUE MYHHULHIIAIBHON
ycayru depe3 Eauneiil nopran u PernoHanbsHbIM NOPTAI CPOK NPEIOCTABICHUS MY-
HULMIAJIBHON YCIyru He mpeBbIaeT 3 (Tpex) pabounx JHEH.

IMoapasnen 2.5. HopmaTuBHbIE IPABOBbIE AKTHI, PeryJUPYIOLIUE
NpeIoCcTaB/IeHHe MYHUIIUNIAILHOM YCJIYTH

HopmaTtuBHblE mpaBOBBIE aKTHI, PErYJUPYIOLIUE MPEAOCTABICHUE MYHHUIIM-
MajgbHOM YCIIYTH, pa3MeIleHbl Ha 0QUIIMAaTIFHOM CaiiTe afMUHUCTpaIuu 1 Ha Peruo-
HAJIHOM IIOpTAaJe.

Hoapasaen 2.6.McyepnbiBalOIIMK IepeYeHb JOKYMEHTOB,
HE00X0AMMBIX B COOTBETCTBHH C 3AKOHOAATEIbHBIMHM UM HHBIMH
HOPMATHBHBIMHU NPABOBBIMU AKTAMH JIS NPEAOCTABJICHUS MYHUIMIIAJIbHOU
YCJIYI'H, € pa3fe/ieHHeM HA JOKYMEHTbI U HH(OPMALHUIO, KOTOPbIE 3asiBUTE/Ib
JOJI7KeH NMPEeACTABUTH CAMOCTOATEIbHO, U JOKYMEHTBbI, KOTOpPbIE 3asiBUTEJ/Ib
BIIPaBe NMPEACTABUTH MO COOCTBEHHOM HHUIMATHBE, TAK KAK OHU MOIJIeKAT
MPeICTABJICHUIO B PAMKAX MEKBEIOMCTBEHHOr0 MHGOPMAILHOHHOT 0
B3auUMOJAeHCTBUS



2.6.1./loxymenTsl 1 WH(OpPMAIUS, KOTOPHIE 3asIBUTENb TOJDKEH MPEICTaBUTH
CaMOCTOSITEIILHO:

2.6.1.1. 3asBieHUE O MPEIOCTABICHUN MYHHUIIMNIAIBLHON yCIyru no ¢opme co-
riiacHo npuiioxeHuto Ne 1 k PernamenTy (mogaeTcst Wiau HalpasisieTcsl B yIOJTHOMO-
YEHHBI OpPraH 3asBUTEJIEM I10 €r0 BHIOOPY JIMYHO WJIM MTOCPEICTBOM IMOYTOBOM CBSI3U
Ha OyMa)XHOM HocuTelse JIUO00 B (hOpMe ANEKTPOHHBIX JOKYMEHTOB C MCIOIb30BaHHU-
eM HH(OPMAIMOHHO-TEIEKOMMYHUKAIUOHHON ceTh «MHTepHeT» ¢ CcoOI0eHueM
YCTaHOBJICHHBIX MOPSAKA U CIOCOOOB MOJIaYu TaKUX 3asBJICHUN ).

OO0pa3ery 3anofHEeHUs 3asBIICHUs NTpUBeeH B npriiokeHun Ne 2 k Pernamen-
Ty,

KOIUSI TOKYMEHTA, NOATBEPKAAIOLIErO JUYHOCTD 3asBUTEIS Ha KOTOPOE 3a-
PETUCTPUPOBAHO 3aXOPOHEHHUE, A TAKXKE JIMIA, HA UM KOTOPOIO OCYIECTBIISIETCS
[IEPEPETUCTPALMS 3aXOPOHEHUS WIA JIMYHOCTh MPEICTABUTENS 3asBUTENS, €CIH
3asIBJICHUE IPEJICTABISETCS MPEACTABUTEIEM 3asIBUTEINS (C MPEIbSABIECHUEM OpPUTHHA-
Ja WIA B BUJE JEKTPOHHOIO 00pa3a TaKoro JOKYMEHTA, €CIIM 3asBICHUE MOJAeTCs
WM HampasisieTcsl B popMe 3IeKTPOHHOIO TOKyMeHTa). [Ipencrapnenus ykazaHHOTO
B HACTOSAILUEM MOJNYHKTE JOKyMEHTa HE TpeOyeTcsl B Cilyyae MpeICcTaBlICHUs 3asBlie-
HUS TOCPEACTBOM OTIIPAaBKM 4epe3 JIMYHbIM kabuHeT EnuHoro moprana wnm Peruo-
HaJIBHOIO MOpTaJia, a TAaKXKe, €C/IM 3asBJICHUE MOANUCAHO YCUJIEHHOW KBaIU(pUIUPO-
BaHHOM 3JIEKTPOHHOM TMOJIIHCHIO);

NOKYMEHT, MOATBEPKIAIONIUN MOJHOMOYMS TMPEICTABUTENS 3asBUTENS, B
clly4ae, €Clid ¢ 3asBJIEHUEM O MPEIOCTaBICHUU MYHUIIUMTIAIBHOM YCIyry oOpamaeTcs
NpEeACTaBUTENb 3asiBUTENS (JOBEPEHHOCTh B BHJIE JIEKTPOHHOIO 00pa3a Takoro J0-
KyMEHTa, €CJIH 3asBJICHHE MOJAaeTCs UM HampasisieTcss B (opMe AJIEKTPOHHOIO J0-
KYMEHTA);

CBHUJIETEIBCTBO O COOTBETCTBYIOIIEM 3aXOPOHEHHH, & B CIIy4ae €ro OTCyT-
CTBHUS - HAJINYUE CBEJICHUIN B KHUT'€ PETUCTPALUN 3aXOPOHEHUH.

2.6.2. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHHIH-
MaJIbHOM YCIIYTH, SIBJIIETCS UCYEPIIBIBAIOIINM.

2.6.3. JIokyMeHTBI, COCTaBJICHHbIE HA HMHOCTPAHHOM S3bIKE, MOJJIEKAT NIEPEBO-
Iy Ha PYCCKUU fA3bIK. BepHOCTH mepeBoja M NMOMIMHHOCTh HNOANMCU NEPEBOTUMKA
CBUJIETEIIbCTBYIOTCS B IOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM O HOTapHare.

2.6.4. 3asButensM oOecreunBaeTCs BO3MOXKHOCTh BbIOOpa criocoba mojadu
3asiBJICHUS O MPEJOCTABICHUH MYHHIIMIAIBHON YCIYTH: TP JIMYHOM OOpalieHuu B
aaMUHHACTpanuio uid B MOL], moYToBOM CBSA3BIO, C UCIIOIB30BAaHUEM CPEJICTB (hak-
CUMMJIBHOM CBsI3U, B 3JIEKTPOHHOM Qopme.

2.6.5. B OymaxxHoMm Buae (opma 3asBICHUS MOXKET OBITH TOJyYeHa 3asBH-
TEJIEM HEMOCPEICTBEHHO B aAMUHUCTpanuu nin MOLI.

2.6.6. 3asBieHUE O MPENOCTABICHUM MYHULMIIAIBHOW YCIYyTrd U CKaHUPOBAH-
HbI€ KOIUU JOKYMEHTOB, YKa3aHHbIE B HACTOSIIEM MOAPA3/esie MOTYT OBbITh MOJIaHbI
B AJIEKTPOHHOM (hopme uepe3 Enunbiii nmoprai, PernonanbHbiii moprai.

2.6.7. Konunu 1OKyMEHTOB, YKa3aHHbIX B myHKTE 2.6.1 nmoapasaena 2.6 pasnena
2 Hacrosero Pernamenra npeACcTaBiIsIOTCS BMECTE C MOJIMHHUKAMU, KOTOPBIE TTO-
CJI€ CBEPKH BO3BPAILAIOTCS 3asBUTEIIIO.
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B ciydyae HEBO3MOXXHOCTH MPEAOCTABIECHUS MOJUIMHHUKOB, ITPEIOCTABISIOTCS
HOTapHUaJIbHO 3aBEPEHHBIE KOIIUU.

2.6.8. 3asBuTteno o0OeCIEYMBACTCA MPUEM JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABJIEHUS YCIYTH, yepe3 Ennnbiid nopran, PernoHansHeIi nopTal U perucrpa-
s 3anpoca 6e3 He0OXO0AUMOCTH MTOBTOPHOT'O MPEACTABICHUS 3aBUTEIEM TaKHX J0-
KYMEHTOB Ha OyMa)>XHOM HOCHUTEJNE, €CJIM MHOE HE YCTAHOBIEHO (efepalbHbIMU 3a-
KOHaMU M IPUHUMAEMBIMU B COOTBETCTBUM ¢ HUMH akTamu [IpaButensctBa Poccuii-
ckor Denepannu, 3akoHamu KpacHomapckoro kpas U MPUHUMAEMBIMU B COOTBET-
CTBUM C HUMHU aKTaMH BBICILIETO MCIIOJIHUTEIBHOIO OpraHa ToCyJapCTBEHHON BIACTU
KpacHomapckoro kpas.

[IpenocraBineHue ycilyr'M HAauMHAeTCs C MOMEHTa IIpUeMa M PErucTpalyy
aJIMMHUCTpALMEN 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS
YCIIyTH, a TaK)Ke IMOJIyYEHHs B YCTAHOBJIICHHOM Hopsake MH(popMmanuud o6 orare
YCIIYTH 3asBUTEJIEM, 332 UCKIIFOUEHHEM Cilydas, €CJIM I Hadajla IpoLexypbl Ipero-
CTaBJICHHUS yCIyTU B COOTBETCTBUH C 3aKOHOAATEILCTBOM TPEOyeTCs INYHAS SIBKA.

2.6.9. 3asBUTEND BIpaBe OTO3BATH CBOE 3asBJICHUE HA JIO00M CTaluN PaccMOT-
pEeHUs, COTJacOBaHUs WJIM MOJATOTOBKM JOKYMEHTA aJMHHHMCTpalUUend, 0OpaTUBIINCH
C COOTBETCTBYIOLIMM 3asIBJIEHUEM B aJMUHHUCTPALIAIO, B TOM YHCJIE B DJIEKTPOHHOU
dbopme, 1160 B MODII.

2.7. UcyepnbIBAKOIIMH NePeYeHb IOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHHU
¢ HOPMATUBHBIMH NIPABOBBIMHM AKTAMM /ISl PEIOCTABJICHUA MYHHIIUNIAJIBHON
YCJIYI'H, KOTOpPbI€ HAXOAATCH B PACIOPAKEHUH TOCYIaPCTBEHHbIX OPraHoB,
OPraHoOB MECTHOI'0 CaMOYNPaBJCHUS U UHbIX OPraHOB, YYACTBYIOLIHUX B
NPeA0CTABJICHUHA MYHULIMIIAJIBHBIX YCJIYL, H KOTOPbIE 3asiBUTE/Ib BIIPaBe
NPeICTABUTD, 4 TAKKE CIOCO0bI UX MOJYYEeHUS 3aABUTEISIMU, B TOM 4YHCJIE B
JIEKTPOHHOU (popMe, MOPSAAOK UX MPEACTABICHUS

2.7.1.JlokyMeHTBl HEOOXOAUMBIE AJIs MPEAOCTABICHUS MYHHUIIMIIAIIBHON YCIIyTH,
HaxXOJALIMECS B PaCHOPSLDKEHUHM TOCYAapCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O
camoyrnpasieHuss KpacHoapckoro kpasi 1 MHbIX OpPraHOB, YYaCTBYIOIIMUX B MPEIO-
CTaBJICHUU MYHHUIIMIAIBHON YCIyTH, HE TPELYCMOTPEHBI.

Ioapaznen 2.8. Yka3zanue Ha 3anipeT TPe0OBATH OT 3asiBUTEJIS MPEACTABJIECHUS
AOKYMEHTOB, MH()OPMALIMH WU OCYLIECTBJICHUS AeHCTBUM

2.8.1. 3amnpeieHo TpeOOBaTh OT 3aBUTEIIS:

1) mpencraBieHHus MOKYMEHTOB MW WHGOpPMAIMM WM  OCYIICCTBICHUS
JCUCTBUN, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOMUMHA OTHOIICHHS, BOZHUKAIOIINE B
CBSI3M C MPEAOCTABICHHEM MYHUIIUITAILHBIX YCITYT;

2) TpeAcCTaBICHHWsS] JOKYMEHTOB H  HWHpOpMAIMd, B TOM  YHUCIEC
MOJATBEPKTAOIIMX ~ BHECEHHWE  3asfBHTENIEM  IUIaThl  3a  IPEJOCTaBIICHUC
MYHHUITUTIANBHBIX ~ YCIIYT, KOTOpPHIE HAxXOAATCAd B  PACHOpPsHKEHUHW  OPTaHOB,
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MPEAOCTABISAIONIMX  TOCYJApPCTBEHHBIE  YCIYTHM, OPraHOB, MPEJOCTABISIOIIUX
MYHULIMNAIbHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHHS JINOO MOABEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WJIA OpraHaM
MECTHOTO CaMOYMPABICHUS OpTraHU3allMii, Y4YacTBYIOIIMX B MPEAOCTABICHUU
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMH NPAaBOBbIMU akTaMu Poccuiickon denepanmuu,
HOPMAaTHBHBIMU TPaBOBBIMU akTaMu KpacHomapckoro kpass ¥ MYHHUIUIIATbHBIMU
aKTaMU HaXOMSTCS B PacCHOpsHKEHUU TOCYJAPCTBEHHBIX OPTaHOB, MPEIO0CTAaBIISIONINX
MYHULIMNAIBHYIO YCIYTYy, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJICHUS U (WJIM) TIOJIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM M opraHaM
MECTHOTO CaMOYIIPaBJICHUS OpPraHW3alMii, Y4YacTBYIOIIMX B IPEAOCTABICHUH
MYHULHANAIBHBIX YCIIYT, 32 UCKIOYEHUEM JTOKYMEHTOB, YKAa3aHHBIX B 4aCTH 6 CTAaThU
7 ®enepanpHoro 3akoHa ot 27 wmronsa 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYI»;

3) mpencraBieHus JAOKYMEHTOB U HWH(MOpMAIMM, OTCYyTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IMPU MEPBOHAYAIHLHOM OTKA3€ B MpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJI MPEAOCTABICHUS] MyHUIIMIAIBLHON YCIyTH, JU00 B
IIPEAOCTABICHNHA MYHMIUIIAJIBHON YCIYTH, 32 HCKIIOYEHUEM CIIEAYIOIINX CIIy4YaeB:

a) W3MEHEHHE TpPEeOOBAaHUN HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOIIUXCS
MIPEAOCTABICHNS] MYHHULMNAIBHOM YCIyTH, TIOCIE IEPBOHAYAJIBHOM IMOJAYH
3asBJIEHUS O MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH;

0) Hamu4yue OMMOOK B 3asBICHUU O MPEIOCTABICHUN MYHUIIUIIAIBHOW yCIIyTH
U JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCIIE MEPBOHAYAIBHOTO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEJOCTABICHUSI MYHULIUNIAILHON YCIYyrH, JTU00 B
NPENOCTaBICHUM MYHUILMNAIBHON YCIYIM M HE BKJIIOYEHHBIX B IPEICTaBICHHBIN
paHee KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHE CpOKa JEHCTBUS JTOKYMEHTOB WJIM H3MEHEHWE WHOOpMAINH
MOCJIe TEpPBOHAYAILHOTO OTKa3a B TPHEME JTOKyMEHTOB, HEOOXOAMMBIX IS
MPENOCTABICHNUS MYHHUIIMIIATBLHON  yCIayrd, JmOO B TPEJOCTABICHUU WA
MYHULIMNATBHON YCIIyTH;

I) BBIBJICHUE JOKYMEHTAJIIbHO TMOATBEPXKIECHHOro (akra (IPU3HAKOB)
OIMMUOOYHOTO WJIM MPOTUBOIPABHOTO JEUCTBUS (O€31eUCTBUS) JOMKHOCTHOTO JIUIIA
OpraHa, NPENOCTABISIOMIET0O  MYHHULMNAIbHYK)  YCIYTry,  MYHUUHUIAIBHOTO
ciyxaiero, pabornuka M®II, npu nepBoHavYaIbHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOMMBIX  JJIi  MPEAOCTABICHUS  MYHHUIMIAIBHOW  yCiIyrd, Jmbo B
IPENOCTaBICHUN MYHULIMNIAIBHON YCIYyTH, O YEM B NMMMCbMEHHOM BUJE 3a MOJIMUCHIO
PYKOBOIMTENS  YNOJHOMOYEHHOrO  opraHa,  pykoogutrens  MO®PI[  mnpu
MepBOHAYATIHLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJI MPEI0CTABICHUS
MYHULIMNAIBHON YCIYTH, YBEIOMIISIETCS 3asIBUTEIIb, @ TAKKE MPUHOCITCS U3BUHEHUS
3a IOCTaBJICHHBIC HEYI00CTBA.

4) ocylllecTBICHUsI ICUCTBUM, B TOM YHUCJIE COMIACOBAHUMN, HEOOXOIUMBIX JJIS
MOJIYYEHUsS] MYHULMMOAIbHBIX YCIYr U CBSI3aHHBIX C OOpallleHueM B HHbBIC
rOCY/IapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYNPABICHUS, OPraHU3ALMH, 3a
HCKJIIOUCHUEM TIOJYyYEHHS YCIYr M TIONy4YeHHUs JIOKYMEHTOB M HWHQopMaiuu,
MPEAOCTABISAEMBbIX B pE3yJibTaTe MPEIOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MEPEUYHH YCIYI, KOTOpBbIE SBISIIOTCS HEOOXOAMMBIMU U  00sI3aTE€IbHBIMU TSI
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IIPEAOCTABICHNs] MYHMIMIAIBHBIX YCIYT W IPENOCTABIAIOTCS OpraHU3alysIMU,
Y4acCTBYIOIIMMHU B IIPENOCTABICHUN MYHULIIMIIAIBHBIX YCIIYT.

2.8.2. 3ampenieHo OTKa3blBaTh B IPUEME 3alpoca W MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS1 IPEOCTABICHUS MyHHUIIMIIATLHOM YCIIYTH, B CIIy4dae, €CJIM 3arpoc
U JTOKYMEHTbI, HEOOXOIUMBIE JUIsl IPEIOCTABICHUS MyHULIMIIAIbHON YCITyTH, MTOIaHbI
B COOTBETCTBUM C MHPOpPMALMEH O CpOKax U MOPSAKE MPeIOCTaBICHUS
MYHULMNIAIBHOW yCiyru, omyOnukoBaHHOW Ha EnnHom mnoprane, PermonanbHOM
ropraiie.

2.8.3. 3ampenieHo OTKa3bIBaTh B NPENOCTABIEHUM MYHULHUNAIBHON YCIYTH B
cillydae, €ClIM 3alpoc U JIOKyMEHTbI, HEOOXOAMMBIE Uil IPEJOCTABICHUS
MYHULIMNIAIBHON YCIIyTH, MOJAaHbl B COOTBETCTBUU C MH(OpManuend O CpoKax u
HOpSAKE TMPENOCTaBICHUST MYHHUIMIIAIBHOM yCIyrd, onyOnukoBaHHOW Ha EnuHOM
nopraie, PernonanbHoM noprasie

2.8.4. 3ampemieHo TpeOOBaTh OT 3asBUTENSA COBEPIICHUS HHBIX JICHCTBHM,
KpOME TPOXOXKACHUA HUACHTU(PUKAIIMM W ayTeHTU(UKAIMU B COOTBETCTBUH C
HOPMAaTMBHBIMU ITpaBOBBIMH akTaMHu Poccuiickon ®enepanyu, yKa3aHHs LENH
npuemMa, a TaKXe NPeJOCTaBICHUs CBEICHUM, HEOOXOOUMBIX [UIs pacyeTa
JUINTEILHOCTH BPEMEHHOIO HMHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH IS
pueMa.

2.8.5.11pu npenocTaBIeHNA MYHULUNIAIIBHOW YCIYTH IO SKCTEPPUTOPUATIBHO-
My TPHUHIMIY YIOJIHOMOYEHHBIM opraH He BIpaBe TpeOOBaTh OT 3asBUTENS (Ipel-
craBuTens 3asButens) win M®L] npenocraBieHuss JOKYMEHTOB Ha OyMa)KHBIX HOCH-
TEeNSIX, €CJIM UHOE HE YCTAaHOBJIEHO (helepajbHbIMU 3aKOHAMU U INPUHUMAEMbIMH B
COOTBETCTBUM C HUMHU akTamu [IpaBurenscTtBa Poccuiickont denepanuu, 3aKOHAMHU
KpacHomapckoro kpas ¥ MIpUHUMAEMbIMU B COOTBETCTBUM C HUMU aKTaMU BBICIIETO
WCIIOJIHUTEIIBHOIO OpraHa roCcyJapCTBEHHOU BiacTu KpacHOaapcKkoro kpasi.

Hoapasnaen 2.9.UcuepnbiBaromuii nepevyeHb OCHOBAHUM /I 0TKA3a B IIpueMe
AOKYMEHTOB, HeO0XOAMMBIX /IVIsl IPE0CTABJICHUA MYHUIIUIIAJIBHON YCJIYI'H

2.9.1.0cHOBaHMSIMHU 1711 OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
MPEI0CTaBIECHUSI MyHULIUTIATILHOM YCIYTH, SIBISIOTCA:

HCTEYCHHE CPOKa JEHCTBUSA MPEAOCTABIAEMbIX TOKYMEHTOB;

C 3asBJICHHEM O MPEIOCTABICHUH MYHHUIIMIAIBHON YCIYyTrd 00paTUIIOCh JIUIIO,

HE TpEe/CTaBUBIIEE JOKYMEHT, YIOCTOBEPSIOMIUNA €ro JIMYHOCTh (NP JIMYHOM 00-
pamieHnn) v (W) MOATBEPKIAIONINNA €T0 TTOJIHOMOYHUS KaK MPEICTaBUTENs 3asBUTE -
TS

IIPE/ICTABIICHNE 3asBUTEIEM JOKYMEHTOB, UMEIOIINX TOBPEXKICHUS, U HAJTMUHE
WCITPaBJIEHUI, HE MO3BOJSIOIIMX OJHO3HAYHO HCTOJIKOBATh MX COJAEp’KaHUE, HE CO-
JepoKalmx o0paTHOro ajpeca, HOAMKUCH, e4aTH (MpU HATUYUHN);

HEIOJIHBIM COCTAB CBEACHUI B 3asBJICHUU U MPEACTABICHHBIX TOKYMEHTaX;

HECOOJII0/IEHNE YCTaHOBJIEHHBIX HOPMATUBHBIMHU IIPABOBBIMHM aKTaMU TpeOoBa-
HUU, IPEABABISEMBIX K JIEKTPOHHOU MOIIUCH.

2.9.2.0 HanmMuny OCHOBAHUSA JJIA OTKa3a B IPUEME JOKYMEHTOB 3asBUTENS UH-
dbopmupyeT crienuanucTa aiMUHUCTpaIuu Jnbo padotHuk M®I] (pu oOpamieHuun
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3a ycayroi yepe3 M®IL]), OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OOBSICHSCT 3asBH-
TEJII0 COJAEPKAHUE BBIABICHHBIX HEJIOCTATKOB B IIPEACTABICHHBIX JOKYMEHTAX WU
IpeJiaraeT NpUHATh MEPHI 10 UX YCTPAHEHUIO.

VYBenomieHre 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPENO-
CTaBJEHUS MYHULUIAIBHON YCIyrM noamnuchiBaercss padotHukom MOILL (mpu 00-
pameHuu 3a yciayroil yepe3 M®II) nubo AOMKHOCTHBIM JIMIIOM aIMUHHUCTPAIIUU U
BBIJIAETCS 3asIBUTEINIO C YKa3aHUEM MPUYMH OTKa3a HE MO3/HEE OJJHOTO paboyero JHs
CO JTHs1 0OpalIeHus 3asiBUTEINS 32 OJyYeHUEM MYHULIUITATIbLHON YCIYTH.

He MoxeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JIOMOJIHUTEIbHBIX JJOKYMEHTOB
[IPY HATMYUU HAMEPEHUS UX CIaTh.

2.9.3.He nomyckaercsi OTKa3 B IpUeMe 3asBJICHUS U UHBIX JOKYMEHTOB, HEOO-
XOJIUMBIX JUISl TIPEIOCTaBICHUS MYHUIMIIAIBHON yCIIyTH, B Cllydae, €CJIM 3asBJICHUE
U JIOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUSI MyHUIIUIIAIbHON yCITyTH, TIOJaHbl
B COOTBETCTBUU C MH(POpPMAIMEH O CPOKax U MOPsIIKE MPeJOCTaBICHHUSI MyHUIIUIAb-
HOU ycmyru, omyOnukoBanHoi Ha Exmaom [loprane, PernonansHom moprane ycimyr
U o(pUIIMaTBFHOM CaliTe aIMUHUCTPALIUH.

2.9.4.01ka3 B npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MY-
HULMIAJIBHON YCIYTH, HE TPEMSTCTBYET MOBTOPHOMY OOpAILEHUIO IOCJE yCTpaHe-
HUS IPUYMHBI, TOCITY>KUBIIEH OCHOBAaHUEM JUIsS OTKA3a.

IMoapa3nen 2.10.AcuepnbiBaloIuii nepedyeHb OCHOBAHUI J1JI1
NPUOCTAHOBJIEHUS MPEN0CTABJIEHUSI MyHUIIUNIAJIBHOM YCJYIH WM 0TKA3a B
NpeaoCTABJIEHUN MYHUIIUNIAJIbHON yCIayru

2.10.1.0cHoBaHus AJisi TPUOCTAHOBJIEHUS TMPEIOCTABICHUS MYHULHUIAIbHOM
YCIIyTH 3aKOHOJATeNIbCTBOM Poccuiickoit denepannu He MPeayCMOTPEHBI.

2.10.2. 3agBUTENIO OTKA3bIBAETCS B MPENOCTABICHUN MYHUIIMIAIBHON YCIIyTH
MPU HAJTUYUU XOTS ObI OJHOTO U3 CIEIYIOIINX OCHOBAHUM:

IPEIOCTABICHUE 3aSBUTENIEM HEJOCTOBEPHON WJIM HEaKTyalbHOW HH(OpMa-
L[MH, TIOJITIOKHBIX TOKYMEHTOB WJIM COOOLIEHUE 3aBEIOMO JIOXKHBIX CBEJCHUM;

HEBO3MOXHOCTb OKa3aHUs MYHULIMITAJILHON YCIYTH B CHILy 00OCTOSITENBLCTB, pa-
HEe HE M3BECTHBIX MPHU NpPHUEME JOKYMEHTOB, HO CTaBLIMX M3BECTHBIMHU B MPOIECCE
PeIOCTaBICHUSl YCIYTH.

2.10.3.He pomyckaercs OTKa3 B NPEAOCTABICHUM MYHUIMNAIBHON YCIYTd B
cily4ae, €cliv 3asiBJI€HUE U TOKYMEHTbI, HEOOXOIUMBIE JJIsl IPEAOCTABICHUS MYHHUIIH -
NaJdbHOW YCIyTH, MOJAHbl B COOTBETCTBHHM C HH(pOPMAIMEH O CPOKaxX U MOPSIKE
MPEIOCTaBICHUSI MYHUIIUTIATBLHOU yCIIyTH, omyonukoBaHHoi Ha Enunom Iloprarne,
PernonanbHoM moprane u opUIMaIbHOM CalTe.

2.10.4.01ka3 B mpenoCTaBICHUM MYHHLMIAIBHOM YCIYyTH HE NPENSTCTBYET
MOBTOPHOMY OOpAILEHUIO MOCE YCTPAHEHUSI TPUYMHBI, TOCITY>KHBIIEH OCHOBAaHUEM
IUTSL OTKAa3a.

Hoapa3znen 2.11. IlepeveHsb yciyr, KOTopbie SIBJASIIOTCH HEOOXOAUMbIMH U
00513aTeJIbHBIMHU JJIS MIPEA0CTABJIEHNSI MYHULIMIIAJIBLHOM YCJIYTH, B TOM YHCJIE
CBeJIeHHS O JOKYMeHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBA€MbIX)
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OPraHu3alMUAMM, YYACTBYIOIIUMHU B MPEI0CTABJIEHUHA MYHUIIUNIATbHOU YCJIYTH

Ycinyru, KOTopble SIBISIOTCS HEOOXOAUMBIMU M 0053aTeIbHBIMU IS IPE/ICTAB-
JICHWs] MyHULIMITAJILHON YCIIYTH OTCYTCTBYIOT.

Hoapaznen 2.12. Ilopsaaok, pa3mep U OCHOBAHUS B3UMaHUS
rocyJapCcTBEHHOM NMOUIJIMHBI HJIM HHOM IJIAThI, B3MMaeMOH 32 Npe1oCTaBJICHHE
MYHUIUNIAJIbHON yCIyTH

['ocymapcTBeHHass TMMONUIMHA WM HWHAsA IulaTa 3a  MPEJOCTABIICHHE
MYHHITUIIAIBHOW YCIYTH He B3uMaeTcs. IIpemocTaBicHue MyHHUIUIIATBHOM YCIYTH
OCYIIIECTBIISIETCS OECIIIIaTHO.

IHoapazaea 2.13. Ilopsigok, pa3Mmep U OCHOBAHUSA B3UMAHUSA IJIATHI
3a MpeoCcTaBJIeHNE YCJIYT, KOTOPbIE SIBJISIOTCS HEOOXOTUMBIMH U
00s13aTeILHBIMH JIJIS1 MPEA0CTABJIEHUSI MYHUIIUNIAJIbHOM YCJIYTH, BRIIOYAS
HH(OPMALHMIO 0 METOAMKE pacueTa pa3Mepa TaKoil MIaThI

[Topsinok, pazMep U OCHOBaHUSI B3UMaHUS IUIaThl 3a MPEJOCTABICHHUE YCIYT,
KOTOpBIE SIBJIAIOTCS HEOOXOAMMBIMU M OOSA3aTENIbHBIMU JIJISl IPEAOCTABIECHUS MYHHU-
UIATBHOM YCIyTrH, BKJIIOYas MH(POPMALMIO O METOJIMKE pacyeTa pasMmepa TaKkou
IJ1aThl, 10 JAHHOMY BUJly MyHULIUIIAJIIBHOW YCIYTH HE MPETyCMOTPEHBI.

Hoapasaen 2.14. MakcuMa/IbHbBIN CPOK 0:KUJAHNUS B OUepPead NPH Nojade
3ampoca o npeaoCTABJIeHUN MYHUIIMNIAJIbHOM YCJIYTH, YCIYIH,
NpeIoCcTABJIAEMOIl OPraHn3anueil, y4acTBYIIel B PeI0CTABJIEHUA
MYHUIIUTIAJBHOM YCJIYTH, U IPH NMOJY4YeHUH Pe3yJIbTaTa
NpeIoCcTABJEHUS TAKUX YCIYT

Cpoxk oxugaHus B OUepeau MpH Mojlaue 3asiBJICHUS O MPEAOCTABICHUN MYHHU-
IIUTIAJILHON YCJIYTH M JIOKYMEHTOB, a TaKXKe MPH MOJYyUYCHUH pe3yJibTaTta Mpe10CTaB-
JIEHUS] MyHUILIMTIATBHOM YCIYTH Ha JIMYHOM MpHEeMe HE JOJDKEH MpeBbIaTh 15 (msT-
HAJIaTH) MUHYT.

Hoapasaen 2.15. Cpok 1 NOPSIAOK PEerucTPAIMHU 3aMIPOCA 3asiBUTEJIA O
NpeaoCcTABJICHUN MYHULIUNIAJIBHON YCIYIH H YCJIYTH, IPEA0CTABIsIeMOil
OpraHmu3anuei, y4acTBYOLIEH B NPeI0CTABJICHUH MYHHIUNIATbHON
yCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH hopme

Peructpauus 3adBiieHHs] O NPEIOCTABICHUN MYHUIIMIAIBHOW YCIYTH U (WJIH)
JOKYMEHTOB (COepkKalMXCA B HUX CBEJICHUI), HEOOXOUMBIX AJI MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYyTH, B TOM YHCIIE MPU MPEAOCTABIEHUA MYHULIMIAIBHON yCITy -
I'M B 3JIEKTpOHHOU (opme nocpenctBoM EaunHoro noprana, PernonansHoro noprana
OCYILECTBJISICTCSA B IEHb UX IIOCTYIUICHUS B aIMUHUCTPALIUIO.
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Perucrtpanus 3asiBjaeHus O MPEAOCTABICHUU MYHHUIIMIAIBLHON YCIYTU C JAOKY-
MEHTaMU, YKa3aHHbIMU B mojipasnaeine 2.6 pazaena 2 PernmaMmeHnTa, NOCTYNHUBIIMMU B
BBIXOJTHOM (HepaOoumii WM TIP3 JHUYHBIN) JIEHb, OCYIIECTBIIACTCS B MIEPBHIN 32 HUM
pabounii 1eHb.
Cpok peructpanuu 3asiBICHUS O MPEIOCTABICHUH MYHULIMNAIBHOW YCIyru U
JIOKYMEHTOB (COJIEp>KaIllUXCSd B HUX CBEJACHUN), MPEJICTABICHHBIX 3asgBUTEIEM, HE
MOXeT TpeBbImaTh 20 (1BalaTH) MUHYT.

IHoapasnaen 2.16. TpedoBaHus K MOMEIIEHUAM, B KOTOPBIX MPEA0CTABJIAIOTCH
MYHUIHMIIAJbHbIC YCJIYTH, K 32J1y OKHAAHUS, MeCTaM ISl 3aII0JIHEHHSI 3alIPOCOB
0 MpPeI0CTABJICHUN MYHUIMIIAJIbHOH yCJIYTrd, MHPOPMANMOHHBIM CTEHAAM C
o0pa3uamMu UX 3a10JTHEHMS U NepeYHeM JOKYMEHTOB, He00X0AMMBIX ISl
MPeI0CTABJCHUS KAXKI0H MyYHHMIMIIAIBHOMN YCJIYI'H, B TOM YHCJIe K
o0ecrne4eHNI0 JOCTYIIHOCTH /IS HHBAJIHM/IOB YKA3aHHbIX 00bEKTOB B
COOTBETCTBHUHM € 3aKOHOAATEabCTBOM Poccuiickoit degepauuu o COMAILHOM 3a-
IMTe MHBAJH/I0B

2.16.1. Uucpopmanust o rpaduke (pexxume) paboTsl aamuHUcTpauuu, MOI]
pa3Memiaercs TpH BXOJ€ B 37aHWE, B KOTOPOM OHO OCYIIECTBISET CBOIO
JesITeNFHOCTD, HA BUHOM MECTE.

3nanue, B KOTOPOM TPEIOCTaBISAETCS] MyHHUIIUTIATbHAS YCIyTa, TOJDKHO OBITH
000pyZIOBaHO OTIEIBHBIM BXOJIOM JUIsi CBOOOJHOrO JOCTyHa 3asBUTENECH B
MOMEIIICHHE.

Bxox B 3manme nomkeH ObITh 00OpYAOBaH HMHQPOPMAIMOHHON TaOIMYKOM
(BBIBECKOH), comepxarier nHpopmaiuioo 006 aAMUHUCTPAIINK, a Takke 000pyT0BaH
yA0OHOM JIECTHULEH C TMOPYYHSIMH, MaHAycaMu s OeclpensiTCTBEHHOIO
NEePEIBUKCHUS TPaKIaH.

[Tomemienusi, 1€ OCYyIIECTBISETCS TMpPUEM U  BbIJa4a JIOKyMEHTOB,
000pyAyIOTCSl C YU4€TOM TpeOOBaHUM JOCTYMHOCTH JJIsi MHBAJIUJIOB B COOTBETCTBUU C
JNENUCTBYIOIIUM 3aKOHOAATENBbCTBOM Poccuiickoin denepanun 0 COLMAIbHOM 3aIINTE
WHBAJIMIOB, B TOM YHCJIC 00CCIICUNBAIOTCS:

yCIOBUSL Ui OECHpemsaTCTBEHHOTO JOCTynma K OOBEKTy, Ha KOTOPOM
OpPraHM30BaHO IMPEIOCTABICEHUE YCIYT, K MECTaM OTIbIXa W MPEIOCTABISIEMBIM
yclIyram;

BO3MOXHOCTh CAMOCTOSITEILHOTO MEPEIBUKEHUS 110 TEPPUTOPUU 00BEKTa, HA
KOTOPOM OPTraHU30BaHO MPEIOCTaBICHUE YCIYT, BXO/Ia B TAKOW OOBEKT M BBHIXO/A U3
HEero, MoCajJKkd B TPAHCIOPTHOE CPEACTBO M BBICAJKU W3 HEr0, B TOM YHUCIE C
HCIIOJIb30BaHUEM Kpecia-KOJISACKH;

COTIPOBOXACHUE WHBAJIUAOB, UMEIOUIMX CTOMKHE pacCTpOMCTBa (YHKIUHU
3pEHUS U CaMOCTOSATEIBHOTO NIEPEIBUKEHUS, U OKa3aHNUE UM IMOMOIIM Ha 00BEKTe, Ha
KOTOPOM OPTraHMU30BaHO MPEIOCTABICHUE YCIYT;

Ha/JIeKalee pasMelleHne o0oOpyJoBaHHMA H HOcuTelned uHbOpMaIuy,
HEOOXOMUMBIX sl oOecredeHrs OeCHpensTCTBEHHOTO JOCTyla WHBAIHIOB K
O0OBEKTYy H  TMPEAOCTABISIEMBIM  yCIyraM C  y4eTOM  OrPaHWYeHHHd  HX
KU3HEACATEITHLHOCTH;
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nyOnupoBaHre HEOOXOAMMOW HJisi WHBAIHAOB 3BYKOBOW U 3pUTEIHHOU
uHopMaIuu, a TaKXKe HaJIMUced, 3HAKOB M WHOM TEKCTOBOW M Tpaduueckoi
uH(OpMaIMU 3HAKaMH, BBITIOJHEHHBIMHU penbedHO-TOYeUHbIM mpudToM bpaiins,
JOITYyCK CYypAOIEPEeBOIINKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOIMMYyCK Ha OOBEKT, HAa KOTOPOM OpraHW30BaHO IPEIOCTABIEHUE YCIYT,
cOo0aKU-MPOBOJAHKUKA MTPU HAIUYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€ CIEeLHATIbHOE
oOydyeHHE€ U BBIIABAEMOr0 B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaunu;

OKa3zaHWe pabOTHHKAMU oOpraHa (y4pexaeHHs), MPEJOCTABIISIONIETO YCIYyTH
HACEJICHWIO, T[IOMOIIM WHBAJIWAAM B MPEOAOJCHUU OapbepoB, MEIIAIOIINX
NOJIyYEHUIO UMHU YCIYT HapaBHE C IPYTUMU OpraHaMHU.

2.16.2. Ilpuem 3asButeneii B MO®PI[ ocymiecTBiusiercss B CHEUHUAIBHO
000pYJIOBaHHBIX TIOMEIICHUSAX; B YIMOJTHOMOYEHHOM OpraHe — B OTBEJCHHBIX IS
ATOTO KaOMHETaX.

[ToMmeleHus, B KOTOPBIX MPEAOCTABISETCS MYHUIIMNAIbHAS YCIIYyTra, JOKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM MpaBUIaM M HOpMaTHUBaM, MpaBUIaM
NnoXKapHoi Oe3omacHocTH, Oe3omacHocTH Tpyaa. llomemenus o0opyayroTes
CUCTEMaMU KOHJMIIMOHUPOBAHUS (OXJIAKJICHUS W HArpeBaHUsl) U BEHTUIUPOBAHUS
BO3/lyXa, CPEACTBAMU OIOBEIIECHUS O BO3SHUKHOBEHUH YpPE3BbIYAWHOM cuTyauuu. Ha
BUJIHOM MECTE€ pAacMOJaratoTCsi CXeMbl pPa3MEIICHHs] CPEACTB MOXKAPOTYIICHUS U
nytei sBakyauuu moned. IlpemycmarpuBaercss o00pyJoBaHUE IOCTYITHOIO MECTa
00I1IeCTBEHHOTO MOJIB30BaHUs (TyaseT).

[Tomemenuss M®OILI nns paGoThl ¢ 3asBUTEIIMH OOOPYAYIOTCS SJIEKTPOHHOU
CUCTEMOUM yIpaBJCHHUS OYepelblo, KOTOpas TPENCTaBisieT CcOO0N KOMIUIEKC
MIPOTPaMMHO-ANMNAaPATHBIX CPEACTB, IMO3BOJISIIOIIUX ONTHMU3HPOBATH YIIPABICHHE
OuepeIsIMU 3asIBUTEIICH.

2.16.3. Ilomemienus, npeaHa3HAYEHHbIE i NpueMa 3asBureiieid B MOII,
o0opyaytoTcss ”HGOPMAIMOHHBIMU CTEHJIAMH, COJCPKAIIUMH CBEICHUS, YKa3aHHBIC
B myHKTe 1.3.4 monpasnena 1.3 pasgena 1 Hacrosmero Pernamenra.

NudopmanmoHHble CTEH bl Pa3MEIIAIOTCS HA BUAHOM, JOCTYITHOM MECTE.

Odopmienue HHPOPMAIIMOHHBIX JUCTOB OCYIIECTBISETCS YIOOHBIM ISt
yrenus: wpuptom — TimesNewRoman, dopmar mmucra A4; Tekct — NpomUCHBIE
OykBbI, pazmepoMm mpudTa Ne 16 — 0ObIUHBIN, HAUMEHOBaHUE — 3arJIaBHbIC OYKBBI,
pasmepom mpudTta Ne 16 — sxupHbIi, moast — 1 cM BKpyroByo. TeKCThl MaTepuaioB
JOJKHBI OBITH HamedaTaHbl Oe3 HUCHpaBieHHi, HamOojiee BakHas HHMOpMmalus
BbIIENIsIeTCA KUPHBIM 1pudToM. [Ipu opopmieHnn nHGOPMAITMOHHBIX MATEPUATIOB
B BHUJE OOpa3IOB 3asBICHUN HA TOJYYCHHE MYHUIMIAIBLHON yCIyrH, o0pasiioB
3asIBIICHUM, IEpeYHEll JOKYMEHTOB TpeOOBaHMsI K pazmepy mpudTa u popMary JIMcTa
MOTYT OBITh CHUYKEHBI.

2.16.4. Ilomemenus miId nOpueMa 3asABUTENICH JOJDKHBI COOTBETCTBOBATH
KOMQPOPTHBIM ISl TPaKJaH YCJIOBUSIM M ONTUMAJIBbHBIM YCIIOBHUSIM pPaOOThI
CHELUAINCTOB aIMUHUCTpAlUH, paboTHUKOB M®I] u 101mKkHbI 00€CcTIeunBaTh:

KOM(DOPTHOE PACMOJOKEHUE 3asgBUTENSI U CHEHUANINCTa aJMUHUCTPAIUH,
pabotHuka M®II;

BO3MOXHOCTb W yI00CTBO  O(OpMIIEHHS  3asBUTEIEM IMHCbMEHHOIO
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oOpareHus;

TeneOHHYIO CBSI3b;

BO3MOKHOCTh KOITMPOBAHUSI IOKYMEHTOB;

JOCTYN K HOPMATHUBHBIM IMPABOBBIM aKTaM, PEryJHUPYIOMIUM MPEIOCTaBICHUE
MYHULIMTIAIBHON YCITyTH;

HaJu4Yue MMCbMEHHBIX MPUHAJIC)KHOCTEN U Oymaru popmara A4.

2.16.5. Jlnsa oxugaHus 3asBUTEISIMUA MPUEMa, 3aMOJTHEHUS] HEOOXOIUMBIX IS
MOJTyYeHUs] MyHULIMTIATBHON YCIYTH TOKYMEHTOB OTBOJSATCS MecTa, 000pYyI0BaHHBIE
CTYJIbSIMU, CTOJIaMH (cToMkamu). i1 BO3MOXHOCTH O(OpMIIEHUS] JTOKYMEHTOB,
3asiBUTENIM OOECIEUYMBAIOTCS pydKamu, OJlaHKaMHu JOKyMeHTOB. KonmuectBo Mmect
OKUJIAaHUS ONpenemnsieTcss Mcxons u3 (aKTUUEeCKOW Harpy3Kd W BO3MOXHOCTH HX
pa3MellleHds B ToMemieHud. Mecta oOxugaHus OOOPYIYIOTCS CTYJbSIMU WIH
cKaMeikamMu (OaHKETKaMH).

2.16.6. Ilpuem 3asiBUTENEH MPU NPEAOCTABIECHUHA MYHHUIIUNIATIBLHON YCIYTH OCY -
MIECTBIISIETCS COTVIACHO rpaduKy (pexumy) padoTel aamuHUCTpamu, MO, ykazan-
HOMY B noapasnene 1.3 paznena 1 Pernamenra.

2.16.7. Paboune Mecra CHEHUAIUCTOB, MPEJOCTABISIIOUIMX MYHHUIMIAIbHYIO
yCIayry, oOOpYIyIOTCS KOMIIbIOTEPAMU U OPTTEXHUKOU, MO3BOJSIONIMMHU CBOEBpE-
MEHHO M B MOJHOM OOBEME IMOoJydaTh CHPABOYHYIO HH(OpPMAIMIO MO BOMpOCaM
MPEOCTABICHNS MYHMIUIIAIBLHON yCIYTH W OPraHu30BaTh MPEIOCTABICHUE MYHH-
IIUTIAJILHON YCIIYTH B MOJTHOM 00BEMeE.

Ioapazaen 2.17.11oka3zaTe i JOCTYITHOCTH U KA4eCTBA MYHUITUINIAJIbHOMN YCJIYTH

2.17.1.OCHOBHBIMU TOKa3aTENSIMU JOCTYITHOCTA M Ka4eCTBa MYHUIMIAIBHOU
YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aWMOJCHCTBUN 3asBUTENS C JIOJDKHOCTHBIMHM JIMIIAMH IIPH
MPEIOCTABIECHUN MYHUIIUNAIBHONW YCIYTH M UX IPOJOJIKUTEIBHOCTD;

BO3MOXHOCTb MOJA4M 3asBJICHUS O NPEIOCTaBICHUN MYHHUIMIAIBHON YCIIyTH
Y BbIJAUU 3asBUTEISIM JOKYMEHTOB IO PE3YJIbTaTaM MPEJOCTABICHUS MYHHIIMIAIb-
HOU yciyru B MOLI;

BO3MOXHOCTb TIOJy4eHHsI THPOPMALIMK O XO/I€ MPEJOCTABICHUS MyHHUIUIAb-
HOM yCJIyTH, B TOM YHUCJIE C UCTIOIb30BAHUEM MOPTAJIOB;

YCTaHOBJIEHHE U COOJI0/IeHHE TPeOOBAaHUM K MOMEIICHUSM, B KOTOPBIX TIPEJI0-
CTaBJISIETCS yCIIyTa,

YCTaHOBJIEHHE U COOJIIOJIEHUE CPOKa IMPEJIOCTABICHUS MYyHULMIAIBHON yCiIy-
I'Y, B TOM YHUCJIE CPOKA OXKUAAHMS B OUEpEIU MPU MOJAaYe 3asBICHUS U MPU MOJTyde-
HUU Pe3yJIbTaTa MPEeA0CTABIECHUS MyHULUIIAIbHON YCIYTH;

KOJIMYECTBO 3asIBJICHUI, IPUHATHIX C UCHIOJIb30BaHUEM HMH(OPMALIMOHHO-TEIIEe-
KOMMYHHKAIIMOHHOM ceTH OOIIEero Moib30BaHMs, B TOM YHCJE MOCPEICTBOM MOPTa-
JIOB;

ONEPaTUBHOCTh U JOCTOBEPHOCTH MPEJOCTABISIEMON HHPOPMALINH;

OTCYTCTBHE 0OOCHOBAHHBIX Kajo0;

JOCTYITHOCTh MH(GOPMAIIMOHHBIX MATEPUAJIOB.
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2.17.2.3asBuTens (MpenCcTaBUTENb 3aABUTENS) HE3aBUCUMO OT €r0 MECTa KH-
TEIHCTBA WJIM MeCTa MpeObIBanusl (7151 PU3NYECKUX JIHI], BKIFOUAs WHIUBHUIYaTbHBIX
MpeAnpuHUMATENIe ) TM00 MeCcTa Hax0XKACHUS (IS FOPUIUYECKHUX JIUI) UMEET MPaBO
Ha oOpameHnue B moboi mo ero Beioopy M®II B npenenax teppuropun Kpacnomap-
CKOI'0 Kpas Jis MPeI0CTaBICHUS] €My MYHHIIUNIATLHON YCIYTH MO 3KCTEPPUTOPUAIT-
HOMY IIPUHITUITY.

IIpenocraBnenne MmyHununaabHou yciyru B MLl o sxkcrepputopuaibHOMY
MIPUHIIAITY OCYIIECTBIISETCS HA OCHOBAHUM COTJIAIIEHUN O B3aMMOJCHCTBUU, 3aKIIIO-
YEHHBIX YIOJHOMOUYeHHBIM M®I] ¢ penepanbHbIMU OpraHaMu UCTIOJIHUTEIILHOM BIIa-
CTH, OpraHaMHl BHEOIO/KETHBIX (DOHIOB, OpraHamMM MECTHOTO CaMOYIIpPaBIICHUS B
Kpacnonapckom kpae.

2.17.3. 3asButento (MpEACTABUTENIO 3asBUTENSI) 0OECIIEUMBACTCS BO3MOXK-
HOCTb MPEJOCTABICHUS HECKOJIBKUX MyHULIUNTAIBHBIX yCIyr B M®IL] B cooTBETCTBUU
co crarbedr 15.1 denepanbHoro 3akoHa oT 27 wuwnas 2010 roma Ne 210-®3
«O0 opraHmzanuy TPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMITAIBHBIX YCIIYT»
(masiee — KOMIUIEKCHBIN 3ampoc).

3asBneHus, cocraBieHHble M®PIl Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBUTEJIS, JIOJDKHBI  OBITh  MOAMHUCAHBI  YIOJHOMOYEHHBIM  PaOOTHUKOM
M®II u ckpemens! neyarsro MOIL.

3asBieHUs, COCTaBJIEHHbIE Ha OCHOBAHMM KOMILUIEKCHOIO  3ampoca,
U JIOKYMEHTBhI, HEOOXOJMMBbIC ISl TPEJOCTABICHUS MYHMIIUIAIBLHON YCIYTH,
HAIIPaBIAIOTCA B aAMUHHUCTPALIMIO C MPUIIOKEHUEM KOIMHUHU KOMILIEKCHOIO 3ampoca,
3aBepeHHO MOII.

Hanpasnenune MO®I] 3asBieHnil, a Takxke yka3aHHbIX B 4acTu 4 ctateu 15.1
cratb  @PenepanbHoro 3akoHa ot 27 wuwoas  2010roga  Ne 210-®3
«O0 opraHuzanuy TPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMITAIBHBIX YCIyT»
JIOKYMEHTOB B aIMUHUCTPAITUIO, OCYIIECTBIISCTCA HE TIO3HEE OJTHOTO paboyero JIHS,
CJIETYIOLIErO 3a THEM MOJIYYEHHUS] KOMIUIEKCHOTO 3a1poca.

[Tonyyenne M®I] oTka3a B mpeAOCTAaBICHUN MYHHUILMIIAIBHBIX YCIYT, BKIIO-
YEHHBIX B KOMIUICKCHBIN 3aIpOC, HE SIBJISIETCSI OCHOBAaHUEM JJIsI TIPEKPAILCHUS TTOJTY -
YEHUs MHBIX MYHUIUMAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3alpoce, 3a HC-
KJIFOUEHHUEM CIIy4aeB, €CJIM yClIyra, B MPEAOCTaBIEHUN KOTOPOM OTKa3zaHO, HEOOXO-
JUMa JIJIsl IPEI0CTaBACHUSI MHBIX MYHUIIUTIAIBHBIX YCIYT, BKIIOUCHHBIX B KOMILJIEKC-
HBIW 3a1poc.

Hoapasnen 2.18.nble TPeOOBaHUA, B TOM YHUCJIE YYUTHIBAKONIAE 0COOEHHOCTH
MpPeI0CTABJIEHUS MYHUIMNIAJIbHOH YCJIYTH 110 3KCTEPPUTOPHAIBHOMY
NpUHOHUIY (B cJIy4ae, ecJIM MYHUIIUNIAJIbHAS yCJIyra npeaocTaBjsieTcsi mo
IKCTEPPUTOPHATIBLHOMY MPUHIIUAIY) U 0COOEHHOCTH MPeI0CTABICHUSA
MYHUIIMIIAJBHOM YCJIYTH B 3JIEKTPOHHOM opme

2.18.1.Jns mosryyeHrss MyHULIUNAIBHOW yCIYTH 3asiBUTEISAM ITPEAOCTABISAETCA
BO3MO>KHOCTb HAIIPABUTh 3asBJICHHE O NPENOCTABICHUN MYHHUIIMIAIBHON YCIYTH, B
TOM 4ucCJIe B (hOpME AMEKTPOHHOI'O JOKYMEHTA!

B aIMUHHUCTPALHIO;
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yepe3 MOII B anmuHUCTpaInIo;

MOCPEACTBOM HCIOJIB30BaHUS HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX TEX-
HOJIOTMH, BKJIXOYasi UCIONb30BaHue EnuHoro nmoprana m PernonansHOro moprana, ¢
IIPUMEHEHUEM DJIEKTPOHHOW NOJAIMCH, BUJI KOTOPOU IOJKEH COOTBETCTBOBATH TpE-
OoBanusiM moctaHoBiieHus IlpaButenbctBa Poccuiickoit @enepauuu OT 25 HIOHSA
2012 roga Ne 634 «O BHmax 3JIEKTPOHHOW IMOANMCH, UCHOJIB30BAHUE KOTOPBIX JO-
MyCKaeTcs Mpu OOpalIeHUU 3a MOJYyYEHUEM TOCYJApPCTBEHHBIX M MYHULIMIIAIbHBIX
yeIyr» (fanee - 3JIeKTPOHHAs MOAMKCH).

2.18.2.Ilpu ob6pamenun B M®I] MmyHununanbHas yciayra nNpeaocTaBisieTcs ¢
Y4E€TOM IPHUHIMIA dKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIIb
BIIpaBe BBIOPATh JUIsl OOpalleHHUs 3a MOJydYeHHEeM MyHHUIUMNaibHOU yciyru MOL,
pacnoJIoKEeHHbIA Ha TeppuTopun KpacHogapckoro kpasi, HE3aBUCUMO OT MECTa PEru-
CTpaLlMM 3asiBUTENSI HAa TeppuToprun KpacHoapckoro kpasi, MeCTa paclojoKEeHHs Ha
Teppuropun KpacHomapckoro kpast 00beKTOB HEIBM)KMMOCTH.

2.18.3. M®Il mpu oOpamenun 3asBUTENs (TPEICTABUTEIST 3asSBUTEIIS)
3a NPEIOCTAaBICHUEM MYHULIMIAIBHON YCIYT'Y OCYIECTBIISIOT:

dbopMupoBaHUE HIEKTPOHHBIX JOKYMEHTOB W (WJIM) AJIEKTPOHHBIX 00pa3oB
3asIBICHUS], TOKYMEHTOB, MPUHATHIX OT 3asBUTENS (MPEACTABUTENS 3asBUTENS), KO-
MUHA JOKYMEHTOB JIMYHOTO XPAaHEHMs, MPUHATBIX OT 3asBUTENS (TpeICcTaBUTENs
3asiBUTENs),  oOecrneuyMBass ~ MX  3aBEpPEHHE  DJIEKTPOHHOM  MOJIIHUCHIO
B YCTAHOBJIEHHOM IOPSIKE;

HalpaBJI€HUE C MCIOJIb30BAHUEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH 3JIEKTPOHHBIX IOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa30B JTOKYMEHTOB,
3aBEPEHHBIX YINOJHOMOYEHHBIM JOKHOCTHBIM JMoM M®ILI, B opraH, ynojiHoMo-
YEHHBIA HA IPUHATUE PELIECHUS O IPEIOCTaBICHUN MYHHUIMIIAIIBHON YCIIYTH.

2.18.4. IlepeueHb KJIACCOB CPEJICTB AJIECKTPOHHOM MOINKCH, KOTOPBIE JOMYC-
KalOTCs K MCIOJIb30BAHUIO TIPU 00paIlleHNH 32 MOJIyYeHUEM MYHHIIMIIAIbHON YCIIyTH,
OKa3bIBa€MON C MPUMEHEHUEM YCHJIEHHOW KBaTH(HUIIMPOBAHHON AJIEKTPOHHON MOJI-
MIMCHU, ONPENENsAeTCS Ha OCHOBAaHUM yTBEpKJIaeMOM (enepaibHbIM OpPraHOM HCIIOJI-
HUTEJILHOW BJIACTH MO corjacoBaHuio ¢ DenepanbHoil cinyk0o0i 6e3omnacHoctu Poc-
cuiickoi @exepaunu Mojelu yrpo3 0e3zomacHocTd MH(opmanuu B UH(GOpPMAIMOH-
HOI cucTeMe, UCIIOJIb3yeMOW B LENIX MpruemMa OO0pallleHuid 3a MOJIy4YeHUeM MYHHUIIH-
NaJbHOW YCIYTH U (WJIK) MPEJOCTABICHUS TAKOW MYHULIUIIAILHON YCITYTH.

Paznen 3.CocraB, moc/ie10BaTeJIbHOCTb M CPOKH BBLINIOJTHEHUS
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPAIAKY MX BbINOJHEHHUSA, B TOM
YK cJie 0COOEHHOCTH BbINOJIHEHUS A IMUHUCTPATUBHBIX NPoLeayp B
3JIEKTPOHHOI opMe, a TaK:Ke 0COOEHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp B MHOroQyHKIMOHAJIbHBIX IEHTPAaX

Hoapaspaen 3.1.Cocras, 10C/1€10BaATEJIbHOCTH U CPOKH BBINIOJTHEHHS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K MOPSAAKY UX BbINOJHEHUS

3.1.1. [IpenpocraBieHne MyHUIIUTIATBHOM YCIIYTH BKIIIOUAET B ce0sl CeayIolne
aJIMUHUCTPATUBHBIC MTPOLIEAYPHI (ACUCTBUS):
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1) mpuem 3asiBiI€HUS U MPUIAraeMbIX K HEMY JOKYMEHTOB, pETUCTpALIUs 3asiB-
JICHUS U BbIJIaya 3asBUTENIO PACIIMCKU B MOJIYUYECHHUH 3asBICHUS U JOKYMEHTOB;

2) paccMOTpEHHUE 3asIBIICHUS] U MPUJIAraeMbIX K HEMY JIOKYMEHTOB YIOJHOMO-
YEHHBIM OpPraHoM U (OPMUpOBAHHE pPe3yibTaTa MPEJOCTABICHUS MYHUIIUMAIBHOM
YCIYTd B COOTBETCTBUHM C 3asIBJICHUEM JUOO MPUHATHE pelIeHus 00 OTKa3e B MPeJo-
CTaBJICHUM MYHUIUIIAILHON YCIIYTH;

3) BbIJjaya 3asBUTEIIO pe3yJibTaTa MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

4) nocyneOHOe OOKaJloBaHWE peIIeHWN U JedcTBuil (Oe3aeiicTBUsI) OpraHa,
PEAOCTABIISAIONIETO MYHUIIUTTAIBHYIO YCIIYTY, a TAaK)Ke UX JOJDKHOCTHBIX JIMI], MyHH-
LUIIAJIbHBIX CIIYKaIlKX.

3.1.2.1lpuem 3asBICHUS U MPUIATAEMBbIX K HEMY JIOKYMEHTOB, PErHCTpalus
3asBJICHUS U BbIJa4a 3asBUTEIIO PACIIUCKU B MOJYUYEHUH 3asIBJICHUS U IOKYMEHTOB.

3.1.2.1. OcHoBaHueM [Js1 Havyaja aIMUHHCTPATUBHOM MNPOLEIYPHI SBISIETCS
oOparlieHue rpakJIaHiHa B aJMUHUCTPAIINIO, B TOM YHCIIE€ IOCPEICTBOM HCIIOIh30Ba-
HUS UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHA, BKJIFOYas UCIOJIb30Ba-
Hue Enunoro noprana, PernonanbHOro nopraia, ¢ 3asBJICHUEM U JOKYMEHTAMH, YKa-
3aHHBIMU B nogpaszaene 2.6 pasznena 2 Pernamenra.

AJIMUHHUCTpaIUsl HE BIpaBe TPEOOBATh OT 3asBUTENSI COBEPILICHUS UHBIX JEH-
CTBUM, KPOME MPOXOKICHUS UACHTU(UKAIUA U ayTEHTU(PUKAIIMN B COOTBETCTBUHU C
HOPMAaTHUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepanuu, yKkazaHus LEIU [pue-
Ma, a TaKXe MPEeJOCTaBICHUS CBEJICHUM, HEOOXOAUMBIX JIJI pacueTa JJTUTEIbHOCTH
BPEMEHHOT0 MHTEpBaJIa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.

3.1.2.2. Ilpu oOpalieHuu 3asBUTENS B aJIMUHUCTPAIIUIO OTBETCTBEHHBIN CIIe-
UAJIMCT MIPU IPUEME 3asIBJICHUS:

YCTaHABIIMBAET JIMYHOCTh 3asBUTEJS,, B TOM YHUCJIE MPOBEPSIET NTOKYMEHT, YI0-
CTOBEPSIONINI JIUNYHOCTb, IPOBEPSET MOJHOMOYMS 3asIBUTEIISL, B TOM YHCIIE€ TIOJTHOMO-
Yusi IPEJCTABUTEIISI IEMCTBOBATH OT €r0 UMEHHU;

yCTaHABJIMBAET IPEIMET OOpaIeHNUS;

MPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JTOKYMEHTOB YCTAHOBJIEHHBIM TpE-
OOBaHUAM, YJIOCTOBEPSACH, UTO:

JIOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOAATEIHCTBOM CiIydasX HOTapHaJIbHO
YJOCTOBEPEHBI, CKPEIJICHBI MevaTsaMu (IIpU HAJM4YUU MeYaTH), UMEIOT HaJJIeKalllne
MOJMKUCHU CTOPOH UJI OMPEICIICHHBIX 3aKOHOAATEILCTBOM JIOJDKHOCTHBIX JIMII;

TEKCThI JOKYMEHTOB HallMCaHbl Pa300OPUHBO;

dbamMuIuu, MMEeHa M 0T4ecTBa (PU3UYECKUX JIMII, aJpeca UX MECT KUTEIbCTBA
HAIMCAHbI MOJIHOCTHIO;

B JOKYMEHTaX HET MOJYUCTOK, MIPUIHUCOK, 3a4EPKHYTHIX CIOB M UHBIX HE Or0-
BOPEHHBIX B HUX UCIIPABIICHUI;

JIOKYMEHTBI HE UCTIOJHEHbI KapaHIaIlloM;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKACHUN, HATMUUE KOTOPBIX HE MO3BO-
JII€T OJHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE;

CPOK JEHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojJiepKaT UHPOPMAIHIO0, HEOOXOUMYIO ISl IPEOCTABICHUS MY -
HULUITAJIBHOMN YCIIYTH, YKa3aHHOM B 3asIBJICHUU;

JIOKYMEHTBI TIPEJICTABIICHBI B MIOJTHOM 00bEME;
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€CJIM IIPEJICTABICHHBIE KOMMHU JOKYMEHTOB HOTApUAJIBHO HE 3aBEPEHBI, CIUYa-
€T KOIIMU JJOKYMEHTOB C UX MOJUIMHHBIMH 3K3EMILISIPaMU, MOCJIE YET0 HUKE PEKBU3HU-
Ta nokymeHTa «lloanmuce» mpocTaBiseT 3aBEPUTEIbHYIO0 HAANUCH: «BepHo»; H0MxK-
HOCTb JIMIIA, 3aBEPUBIIETO KOMHIO JOKYMEHTA; TUYHYIO MOAIKUCH; paciiu(poBKy MOJ-
nucy (MHALMAIBL, (haMuius); J1aTy 3aBepeHus; neyats. [Ipu 3aBepeHun Ko 10Ky -
MEHTOB, 00bEM KOTOPBIX NPEBbIIAET | (OAMH)IUCT 3aBEPSET OTACIBHO KaXK IbIil JIUCT
KOIMU TaKUM K€ CIIOCOO0M, JINOO MPOCTAaBISAET 3aBEPUTENBHYIO HAAMKUCh, HA 000POT-
HOIl CTOpOHE TMOCJHEAHEr0 JUCTa KOMWU MPOIIMTOro, MPOHYMEPOBAH JOKYMEHTA,
IpUYEM 3aBEPUTENIbHASI HAJIUCh TOTIONHAETCS YKa3aHUEM KOJIMYECTBA JIMCTOB KOITUU
(BBIMKUCKHU U3 JOKYMEHTa): «Bcero B KOMUU __ JI.» U CKPEIUISETCS OTTUCKOM IeYaTH
(32 UCKITFOUEHHEM HOTapHUAJIbHO 3aBEPEHHBIX IOKYMEHTOB);

IpU yCTAaHOBJICHHH (PAKTOB, YKa3aHHBIX B mojpaszaene 2.9 paznena 2 Perna-
MEHTa, YBEJOMJISIET 3asBUTENISI O HAJWYUU MPEMSITCTBUM B MNpHEME TOKYMEHTOB,
HEOOXOMMBIX JUISI IPEIOCTABICHUSI MYHHUITUTIATLHON YCITyTH, OOBSICHSIET 3asIBUTEIIO
COJIep>KaHKE BBISIBIICHHBIX HEJIOCTATKOB B MPEJCTABICHHBIX JOKYMEHTAX U Mpejjiara-
€T IPUHSATH MEPHI [0 UX YCTPAHEHHUIO;

IPU OTCYTCTBUM OCHOBAaHUU U1 OTKa3a B MpUEME JOKYMEHTOB PETHCTPUPYET
3asIBJICHUE U BBIIAET 3asIBUTENIO KOMUIO 3aBJICHUSI ¢ OTMETKOM O MPUHSATUU 3asBIIC-
HUs (AaTa NPUHATHA U MOANKCH CHEIUAINCTA aIMUHUCTPALIN).

3.1.2.3. Cpok agIMHUHUCTPATUBHOM MPOLEAYPHI 110 PUEMY 3asBJICHUS U IPHJIA-
raéMbIX K HEMYy JOKYMEHTOB, PErMCTpallMM 3asBJICHUS W BblJaue 3asBUTENIO pac-
MUCKHU B MOJTYYEHUU 3asIBICHUS U TOKYMEHTOB—1 (01H) paboumii 1eHb.

3.1.2.4. Pe3ynpTaToM aJIMUHUCTPATUBHOM MPOLIEIYPHI [0 IPUEMY 3asIBJICHUS U
OpUIaraéMblX K HEMY JIOKYMEHTOB, PETMCTPALUM 3asBJICHUS U BblIA4e 3asBUTEIIO
pPACIUCKU B MOJYYEHUU 3adBJICHUS U JIOKYMEHTOB SIBJISIETCA MPUEM U PETUCTpALU
3asBJICHUS Y IPUJIATa€MbIX K HEMY JIOKYMEHTOB.

3.1.2.5. Cnocobom (ukcamuu pe3yiabTaTa aIMUHUCTPATUBHON MPOIEAYPHI SB-
JSIE€TCS PETUCTPALMS 3asBJICHUS U MPUJIaraeMblX JOKYMEHTOB B IMOPSIJIKE, YCTaHOB-
JIEHHOM MpPaBUJIaMH JI€JI0NPOU3BOCTBA A IMUHUCTPALIMH.

3.1.3.PaccMOTpeHune 3asBIEHNS U NPUWIAraeMbIX K HEMY JTOKYMEHTOB aJIMUHU-
cTpauueil u GopMUpPOBAHHE PE3yNbTaTa MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYTH B
COOTBETCTBHHM C 3asiBJIEHUEM JINOO MPUHATUE pEUIEHUsI 00 OTKa3e B MPEIOCTaBICHUU
MYHUIUIAIBHON YCIIyTH.

3.1.3.1. OcHoBaHueM JJis Hayaja aJIMUHUCTPATUBHOW MPOLEIYPHI SBISICTCSA
MOJIy4€HHE OTBETCTBEHHBIM CIIELUATIUCTOM 3asIBICHUS W MPUTIATraeMoro K Hemy ToJi-
HOTO MakeTa JOKYMEHTOB, MPEAYyCMOTPEHHOro mojpasnueiom 2.6pasnena 2 Perna-
MEHTa. 3apEruCTPUPOBAHHOE 3asBJIICHUE NIEPEAACTCS TIIABE CEIBCKOIO IMOCEIEHUS IS
PACCMOTPEHHUSI U PE3OTIOLUH.

3.1.3.2.03HaKOMUBIIKCH C 3asIBIICHUEM O MPEIOCTABICHUN MYHHUIUIIAIbHON
YCIIyTH, IJIaBa CEJIbCKOIO MOCEJNEHUs JAaeT NUCbMEHHOE MOPYYEHUE AOKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a IPEIOCTaBICHUE MYHULMIAIBHON YCIyru, AJs JajdbHEeu-
IIEr0 PACCMOTPEHUS, UCXO/S U3 COACPKAHUS 3asIBICHUS.

3.1.3.3.1lpu paccMoTpeHUU 3asiBICHUS] U JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEI0CTaBICHUS MyHUIIMTIATBHOM YCIYTH, JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
Npe0CTaBICHUE MYHHUIIMIIAIBLHON YCIIyTH, paCCMAaTPUBAET MOJHOTY U MPABUIBHOCTh



20
o opMIIEHUS TTPEAOCTABIICHHBIX 3asSBUTENIEM JOKYMEHTOB, B COOTBETCTBHH C MO/Ipa3-
nenoM 2.6 pazaena 2 Hactosiiero PerinaMmenra.

3.1.3.4. Ha ocHOBaHUM PaCCMOTPEHUS IOKYMEHTOB, MPEJICTABICHHBIX 3asiBU-
TEJIEM OTBETCTBEHHBIN CIECIIMAIIKCT:

IpyU HAJIMYUM OCHOBAHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHUIUNAIBHOU
yCIyTH, yKa3aHHbiX B myHKTe 2.10.2 noapaznena 2.10 paznena 2 Pernamenra, B Teue-
Hue 1 (0HOTO) JTHSI CO JIHS PETUCTPAIlMU 3asBJICHUS MOATOTABIMBAET MPOEKT MUCh-
MEHHOT'0 YBEJAOMJIEHHUS 00 OTKa3€ B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIyTH 3asBU-
TEJII0 C YKa3aHMEM BCEX OCHOBAHUM /I OTKa3a M IOCJe MOJIUCAHUS €ro IJIaBOu
CEJIbCKOTO TOoceNIeHUs B TeueHue | (0AHOro) JHS CO JTHA MOAMHUCAHUS YBEAOMIICHUS
00 OTKa3e HampaBJISIeT 3asBUTEIIO MOYTOM JIMOO BBIIAET HA PYKH, WIIH MEPEIAET C CO-
IPOBOAUTENBHBIM TUCbMOM B M®DI] 111 BbIIauM 3asBUTEIIO;

IpU OTCYTCTBUU OCHOBAHUU JUIsl OTKAa3a B MPEJAOCTABICHUU MYHULIHUNAIBHOM
yciayrd, yka3zaHHblx B myHkTe 2.10.2 moapazgena 2.10 pasgena 2 Periamenta,
OCYILIECTBIISIET MEPEPETUCTPALIUIO 3aXOPOHEHHSI Ha JIPYroe JIMIO0 MyTEM BHECEHUS
M3MEHEHHN B KHUTY PETUCTpPAllUd 3aXOPOHEHWIl W TMOATOTOBKY CBHUJIETENLCTBA O
3aXOPOHEHUHU.

3.1.3.5. Cpok ucnonHeHus: aIMUHUCTPATUBHOM Npoueaypsl - | (0auH) 1eHb,
3a UCKJIIOUEHUEM Cllydasi, yKa3aHHOTO B ab3aile BTOpoM moamyHkTa 3.1.3.4 monpas-
nena 3.1 paznena 3 Pernmamenra.

3.1.3.6. Pe3ynbTaToM aAMUHUCTPATUBHON NPOLEYPHI SBISETCSA:

NepPEeperucTpalms 3aXOpOHEHUSI Ha JPYroe JUIO IMyTeM BHECEHHS U3MEHEHHM
B KHUT'Y PETUCTPAILIMK 3aXOPOHEHHH U BbIJlaya CBUACTEIILCTBA O 3aXOPOHEHUU;

MUCbMEHHOE YBEJIOMJICHHE 00 OTKa3e B MPEJOCTABICHUM MYHUIUTATHHOU
YCHYTH.

3.1.4. Beigaua 3ag4BUTENIO pe3yJibTaTa IPEeA0CTABICHUSI MYHUIIMIAIBHON yCITy-
TU.

3.1.4.1. B kagecTBe pe3yJsbTara INPEJOCTABICHHUS MYHULUIIAIBHOW YCIyTH
3asIBUTEINb 110 €r0 BHIOOPY BIPABE MOJYUUTh:

a) B (opmMe DJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM C HCIOJb30BAaHUEM YCWJICHHOW KBAJTM(DPHUIIMPOBAHHOM 3JIEK-
TPOHHOW MOJINCH;

0) Ha OyMa>KHOM HOCHTEJIE.

3asBUTENb BIpaBe MOJIYYUTh PE3ydbTaT NPEIOCTaBICHUS MYHUIUIAIHLHOM
yciyrd B (hOpMe AJIEKTPOHHOTO JTOKYMEHTA WM JIOKYMEHTa Ha OyMa>kHOM HOCHUTEIEe
B TEUEHHUE CPOKA JICUCTBUA PE3yJIbTaTa NPEIOCTABICHUS MyHULIUTIAIBHON YCITYTH.

3.1.4.2. OTBETCTBEHHBIN CHEIUATUCT:

Bpy4aeT (HampaBiIsieT) 3asBUTE0 COOTBETCTBYIOLINN pe3yIbTaT MPEAOCTABIIE-
HUSI MyHUIIUTIAJILHON YCITYTH;

IpU BblJa4e IOKYMEHTOB HAPOUYHO OTBETCTBEHHBIN CHEIUATUCT yCTAHABIIMBA-
€T JUYHOCTH 3asIBUTEJISL, 3HAKOMUT 3asIBUTEIISI C COACPKAHUEM JIOKYMEHTOB U BbIJIa€T
uX;

3asiBUTENIb MOATBEP)KIAET TMOJYyYEHUE JOKYMEHTOB JIMYHOM MOAMHUCHIO C
pacunpoBKOil B COOTBETCTBYIOIIEH Ipade KypHaia perucTpaluu.

[Ipu monydeHuu pe3yibTara NpeaoCTaBICHUS MyHUIIUITAIIBHOW YCIIYTH IO BBI-
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O0opy 3asBUTENS B (POpME 3JIEKTPOHHOTO JOKYMEHTa OTBETCTBEHHBIM CHEIMAIUCT
YBEJIOMJISIET 3asIBUTENA B CPOK 1(OAMH) JIEHb CO JIHS MOJATOTOBKU PE3yjbTaTa Mpeio-
CTaBJICHUS] MyHUIIUIIAIbHOW YCITYTH.

3.1.4.3. OOpaiueHue 3asiBUTENS ¢ JOKyMEHTaMH, PEAYCMOTPEHHBIMH MTOAPa3-
nenoM 2.6 pasnena 2 PernamenTa, HE MOKET ObITh OCTABJIEHO 0€3 PAaCCMOTPEHUS WU
PAacCCMOTPEHO C HApyLIEHHUEM CPOKOB IO MPHUYMHE MPOJOJLKUTEIBHOIO OTCYTCTBUS
(oTIyck, KOMaHIUpPOBKa, O0JNE€3Hb U T.J.) WM YBOJbHEHUS] OTBETCTBEHHOI'O CIlEeLHa-
JUCTA.

3.1.4.4. Cpok HCTIOJHEHHS aIMUHUCTPATUBHOM MPOLEAYpPHI IO BbIIAYE 3asBH-
TEJII0 pe3yJibTaTa MPeAoCTaBICHNUS MYHUIIUIIAIBLHON yCIyTu - 1 (0JIMH) 1€Hb.

3.1.4.5. Pe3ynbTaToM aJMUHUCTPATUBHOMN NPOLEAYPHI SIBISICTCS:

NEPEPETUCTPALIUS 3aXOPOHEHUS Ha JAPYroe JIUIO IyTEM BHECEHHSI M3MEHEHUI
B KHUTY PETUCTPALlUU 3aXOPOHEHUN U BbIIaua CBUAETENBCTBA O 3aXOPOHEHUH;

NUCHbMEHHOE YBEIOMJIEHHE 00 OTKa3e B MPEJOCTABICHWU MYHUIUIAIbHON
YCIIyTH.

3.1.5. 3agBuTenp MMeEET MpaBO Ha JOCYyAcOHOE (BHECyAeOHOE) o0xaloBaHUE
peleHuid u aecTBuii (0e31eiCTBYS), MTPUHATHIX (OCYIIECTBISEMBIX) aIMUHUCTPAIH -
€, JAODKHOCTHBIM JIMIOM JIMOO MyHUUMIAIbHBIM CIIyKalllUM aJMUHUCTPALUA B
X0JIe MPEAOCTABIECHUS MYHULIUNIAILHON YCIIyTH, B TIOPSAJKE, YCTAHOBICHHOM pa3jie-
oM S Pernmamenra.

3.1.6. 3asBUTENH BIIpaBE OTO3BATh CBOE 3asiBJICHUE HA JIIO0O0M CTaluK paccMOT-
pEeHUs, COTJIACOBAHUS WM MOATOTOBKU JOKYMEHTa YIOJHOMOYEHHBIM OpPTaHOM,
0OpaTUBIIUCH C COOTBETCTBYIOIIMM 3asBICHUEM B aMUHHUCTPAIUIO, B TOM YHUCIE B
AJIIEKTPOHHOM (opMme.

3.2. Oco0eHHOCTH OCYIIeCTBJIEHHUS AIMUHUCTPATUBHBIX POUeayp (AeicTBUI) B
JIEKTPOHHOU (popMe, B TOM YHCJIE ¢ UCNOJIb30BaHueM Exqunoro mopraJja
roCylapCTBEHHbIX H MYHUIIUNIAJIBHBIX YCIYT (PyHKIMIA), B COOTBETCTBHU C
moJio:keHusiMu crarbu 10 @enepaabHoro 3akoHa ot 27 urois 2010 roxa
Ne 210-P3 «O0 opranu3anuu NpeIoCcTABICHUA FOCYIAPCTBEHHBIX U
MYHUIMNAJIbHBIX YCJIYI»

3.2.1. Ilpu npenocTaBieHUN MYHUIUIIAJILHONW YCIYTH B 3JIEKTPOHHOU (opme
nocpenctsoM  Enunoro  moprana,  PeruonanpHOoro - moprtana  3asBUTENIO
00ecIeynBaroTCs CIENYIONMe aIMUHUCTPATUBHBIE MTPOLIETYPbI:

1) mnonyuyenue wuHPOPMAIMM O TIOPAJKE U CPOKax MPEAOCTaBICHUS
MYHUITUTIATBHOUN YCIYTH;

2) 3amuch Ha npueM B MO®PIl nns momaum 3ampoca O MPEAOCTaBICHUU
MYHULIMNAIBHOUN YCITYyTH (J1ajiee - 3arnpoc);

3) dbopmupoBaHue 3ampoca;

4) mpueM U perucTpanus aJMUHUCTpALUEN 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsSl IPEIOCTABICHUSI MYHUILIUTTAIBHOU YCITYTH;

5) nony4deHue pe3ysibTaTa MpeaoCTaBICHUS] MyHULIIUTTAILHOW YCITyTH;

6) MoIy4YeHHE CBEJICHUN O X0/ BBIMOJIHEHUS 3aIIpoca;
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7) OCYLIECTBIEHUE OLIEHKM KayeCcTBAa IIPENOCTABICHUS MYyHULUIIAIbHOU
YCIYTH;

8) mocynmeOHOEe OOKalloBaHWE pEIICHWN W JeicTBuid (Oe37eicTBUS) OpraHa,
MPEIOCTABISIOIEr0 MYHULIMIAIBHYIO YCIYTy, JOJDKHOCTHBIX JIMI[ JINOO MYHHIIH-
nanbHbIX ciyxamux, MOIL], padorarkoB M®II.

He nomyckaeTcst 0TKa3 B IpueMe 3anpoca U UHbIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEAOCTABIICHUS YCIYTH, & TaAKXKE OTKa3 B MPEJOCTABICHUM YCIYTH B cllydae,
€CJIM 3aIllpoc M JOKYMEHTBI, HEOOXOAUMBIE NJIsl MPEJOCTABICHUS YCIyTH, MOJaHbl B
COOTBETCTBHM C HMH(pOpMalMEe O CpoKax M TMOpSJKE MPEAOCTABICHUS YCIYTH,
ormy6nrkoBaHHOM Ha Enunom noprane, PeruonansHoM nopraiie.

3asBUTENb BIIPABE OTO3BATh CBOE 3asBJICHHE HA JIFOOOW CTaJIMK PACCMOTPEHHS,
COTJIacOBaHMUSl WJIM TOJTOTOBKM JOKYMEHTAa aJMHUHUCTpAIMe, OOpaTUBIIUCH C
COOTBETCTBYIOIIMM 3asIBJICHUEM B aJMUHUCTPALMIO, B TOM YHCJIE B AJIEKTPOHHOMN
dbopme, mu60 B MDII.

3.2.2. Tlomydyenwe wuHpOpMAUA O TOPSAKE W CPOKAX MPEIOCTABICHUS
MYHULIMIAIBHON YCITyTH.

3asBUTEIISIM 00€CTIEYMBAETCSI BO3MOXKHOCTh MOJIy4eHUs HH(GOPMAIIUU O MPE0-
CTaBJIIEMOVM MYHULMITAJILHOW yciayre Ha EnquHoM noprane u PernonansHom nopraie.

Ha Epunom moprane, PermoHasbHOM MOpTAE pa3MEIIAETCs CIEAYIOIas UH-
dhopmanus:

1) UCYEpIBIBAIOIINIA  TepeyeHb  JIOKYMEHTOB, HE0OXO0IUMBIX
TSt IPEAOCTABIECHUS MYHULHAAITBHOM YCIYTH, TpeOOBaHMUS
K OpOpMIIEHHIO YKa3aHHBIX IOKYMEHTOB, a TAK)Ke MepeueHb IOKYMEHTOB, KOTOpPbHIE
3asiBUTEINb BIIPABE MPEICTABUTH M0 COOCTBEHHOW MHUIIMATHUBE;

2) KpyT 3asiBUTEIIEH;

3) CpOK MpeaoCcTaBICHUS MYHUIUIIATbHON YCIYTH;

4) pe3yJbTaThl MPEJOCTABICHUSI MYHUIIUIIATLHON YCIIYTH, TOPSIIOK MPEICTaB-
JEHUsl JTOKYMEHTA, SIBIIAIOIIErOCs Pe3yJbTaTOM MPEIOCTABICHUS MYHULHUIIAIbHON
YCIIyTH;

5) vcuepnbIBaOLIMI epeYeHb OCHOBAHUI JIJIsl MPUOCTAHOBJICHHS UM OTKa3a
B [IPE0CTABIEHUN MYHUIIMTIATBHOU YCITYyTH;

6) o mpaBe 3asBUTEIIS Ha Jocy/ieO0HOe (BHECYAeOHOE) 00KaIOBaHUE PEIICHUIM
U JeicTBUi (0e3elcTBUS), MPUHATHIX (OCYIIECTBISIEMBIX) B XO/€ MPEIOCTaBICHUS
MYHULANIAIBHOW YCITyTH;

7) dopmbl 3asBieHu  (YBEJOMIJICHHH, COOOIIEHHUI), HCIIOIb3yeMble
P IPEAOCTABICHUN MYHULIUITAIIBHON YCITYTH.

Jlig mosrydeHus: AOCTyNa K BO3MOXHOCTSM IOpTana HEoOXOIUMO BbIOpATh
cyowsekt Poccuiickoii @eaepanuu U Mocie OTKPHITUSI CIIMCKAa TEPPUTOPHUATIBHBIX (he-
JIepalTbHBIX OPTaHOB MCTIOJHUTEIHHOU BIACTH B 3TOM cyOBekTe Poccuiickoit dene-
panuu, OpraHoB UCIOJIHUTEIBHOM BIacTH cyObekTa Poccuiickoit @eaepannu u opra-
HOB MECTHOI'O CaMOYIIpaBJEHUsl BbIOpaTh aIMUHUCTPALUIO CEJIbCKOrO MOCEIECHHS C
MEPEYHEM MIPEIOCTABISEMbIX €10 MYHULUIAIBHBIX YCIyr U MH(pOpMaIMel Mo Kax-
JIOU YCIIyTe.

B kaprouke Ka)XJI0il yCIyru COJEp>KHUTCSI ONUCAHUE YCIYyTH, MOAPOOHas WH-
dbopmats o nopsiike U crnocobax oOpalieHus 3a yCIyroW, nepeyeHb JI0KYMEHTOB,
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HEOOXOUMBIX I MOJY4YeHUs YCIyrd, MHpOpMalus O CpoKax €€ HCIIOJIHEHUus, a
TakKe OJIAHKH 3asiBICHHUN U POpM, KOTOpbIE HEOOXOIUMO 3aMOTHUTH I 0OpaIeHus
3a YCIIyTOM.

Nudopmanus o nopsiAke U CpoKax NpeIoCTaBICHUS MYyHUIIMNAIBHOW yCIIyTH,
OCHOBAaHHAs Ha CBEACHMIX 00 yciyrax, coaepxauuxcs Ha EguHom mnopraie,
PernonasibHOM noprase, NpeoCTaBIsIeTCs 3aIBUTENI0 OECILIATHO.

Hoctyn k uHOpManuMM O CpOKax U MOPSAAKE NPEIOCTaBICHHUS YCIYTd
OCYUIECTBIISIETCS 0€3 BBIIIOJIHEHMS 3asBUTENIEM KakUX-IHOO0 TpeOOBaHUN, B TOM
yuciie 0e3 MCIOJIb30BaHUSI MPOrPpaMMHOr0 OOECHedyeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKUE CPEJICTBA 3asABUTENS TPeOYyeT 3aKIIOUEHUs JIMIEH3MOHHOTO WJIM MHOTO
COIJIaICHHUS C npaBoo0asarenem IPOrPaMMHOTO obecnieueHus,
[IPEAYCMaTPUBAIOIIETO B3UMAHUE TUIATHI, PErUCTPALMIO WIH aBTOPU3ALIUAIO 3asiBUTEIIS
WJIY IIPEAOCTABIICHUE UM IIEPCOHAJIBHBIX TAHHBIX.

He nomyckaeTcst 0Tka3 B mpueMe 3arpoca U UHBIX JOKyMEHTOB, HEOOXOJUMBIX
JUIL  TIPEJOCTAaBICHUS  MYHULMIIAJIBHOW  YCIyI'M, a  TaKXke  OTKa3
B IIPEJOCTAaBJICHNH MYHHULMIAIBHOM YCIYyTH B Cillydae, €CIIM 3alpoC U JTOKYMEHTHI,
HEOOXOAMMBIE JUIsl MPEJOCTABICHHS MYHHLIMNAIBHOM YCIyTH, MOJAHBI B
COOTBETCTBHUH Cc uHpopmanuein 0 CpOKax
U TIOpAJIKE MPEJOCTABICHHUS] MYHULIMIIAIIbHON yCIIyTH, OMyOJIMKOBaHHOM Ha EnnHom
nopraiue, PernonansHoM nopraie.

3.2.3. 3anucy Ha npuem B M®PIl nnga mojgaum 3ampoca O NpPEIOCTaBICHUU
MYHUIUNIAIBHON yCIIyTH.

B memsx mpenocTaBieHUs MYHUIMNAIBHOW YCIYI'M, B TOM 4YHCIIE OCYIIE-
CTBIISICTCS IIPUEM 3asIBUTEIICH T10 IIPEABAPUTEIBLHOMN 3AIIUCH.

3anuch Ha MPUEM MPOBOAUTCA mocpeacTBoM ExnHoro noprana, Pernonans-
HOTO IOpTaa.

3asBUTENIO MMPEIOCTABIAECTCS BO3MOXKHOCTD 3alUCH B JIF0ObIe CBOOOIHBIE /TS
mpueMa JaTy ¥ Bpems B mpezenax ycraHoBieHHOro B ML rpaduka npuema 3asBu-
TEJEH.

M®OI] He BOpase TpeOOBATh OT 3asIBUTEINSI COBEPILIECHUS UHBIX JEHCTBUM, KPO-
M€ MPOXOXKACHUS UAECHTU(DUKAUMY U ayTEeHTU(PUKALKUN B COOTBETCTBUU C HOPMATHB-
HBIMU IIPaBOBBIMU akTaMu Poccuiickoil denepannu, yKazaHus LeId IIPUEMa, a TaK-
e TMPEeJOCTaBIICHUsI CBEACHUM, HEOOXOAUMBIX IS pacueTa JIMTEIbHOCTH BPEMEH-
HOT'O MHTEpBaJa, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH AJIs IPUEMA.

Kpurepuem NpuHATHA PELICHHs IO JAHHOM aJIMUHUCTPATUBHOMN IpoOLEnype
ABJISIETCSl HaJM4Me CBOOOJHBIX Ul IpHeMa JaThl U BPEMEHU B Ipeneiax yCTaHOB-
nenHoro B MO®I] rpaduxa npuema 3asBUTENEH.

PesynpraToM agMUHHCTPATHUBHOM IPOLIEAYPHI SABIAETCS IIOJYYEHHUE 3asBH-
TEJIEM:

C HCHOJB30BAHMEM CPEACTB PermoHampHOro moprajga B JIMYHOM KaOMHETE
3asBUTEII YBEAOMIICHMS O 3anrcu Ha npuem B MOLI;

C UCIoNb30BaHUEM cpeAcTB Enunoro noprana M®L] yBenomiieHus O 3anucu
Ha npueM B MOII Ha nanHOM nopraiie.

CrnocoboM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBISAETCS
chopMUpOBAHHOE yBEIOMJIEHHE O 3amucHu Ha ipueM B MDII.
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3.2.4. ®opMmupoBaHue 3arpoca.

3.2.4.1. OcHoBaHMEM nJi1 Hayana aJMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
ABTOpH3aLMS 3a8BUTENI C HCHOJIB30BAHUEM YYETHOW 3anucu B EnnHON cucreme
uaeHtudukanuu u ayrentuduxanuu Ha Equaom noprane, PernonansHoM mopTtalie ¢
LEIBI0 IOAAYM B AJIMHUHUCTPALMIO, 3alpoca O MPEIOCTABICHUM MYHULHNAIBHOU
YCIYTH B DJIEKTPOHHOM BUJIE.

@opMHUPOBAHHUE 3aIIPOCA 3aIBUTEIEM OCYIIECTBISAETCA MOCPEACTBOM 3aIOJIHE-
HUS AJEKTPOHHOM (hopMmbl 3anpoca Ha Ennnom noprane, PeruonansHoMm mopraiie
06e3 HeoOX0IMMOCTH JAOTOTHUTENILHON M0/Iauy 3arpoca B KaKol-1100 nHOM popme.

Ha Eaunom noprane, PernonansHoM noprajie pa3MeliaroTcsi o0pasiibl 3amosi-
HEHUS AIEKTPOHHOM (OpPMBI 3arpoca.

dopmaTHO-TOTUYECKasi TpoBepka CHOPMUPOBAHHOTO 3AMPOCA OCYIIECTBIISICT-
Cs1 aBTOMATHUYECKH I10CJIE 3aII0JIHEHUSA 3asBUTENIEM KaXKIOTO U3 IOJIEU DIIEKTPOHHOU
¢dopmbl 3anpoca. [Ipu BBISABICHMH HEKOPPEKTHO 3aMOJHEHHOTO MOJI AJIEKTPOHHON
dbopmbl 3ampoca 3asBUTETh YBEIOMIISIETCSI O XapaKTepe BBIABICHHOW OMIMOKU
U TIOpSAZIKE €€ yCTpaHEeHHs MOCPEICTBOM MH(POPMAIMOHHOTO COOOIEHUSI HEermoCcpe-
CTBEHHO B 3JICKTPOHHOU (popme 3ampoca.

[Tpu popmMupoBaHum 3arpoca 3asBUTEIIO 00ECIEUNBACTCS:

a) BO3MOKHOCTh KOMHMPOBAHUS U COXPAHEHUs 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.1. monpasnena 2.6. pa3nena 2 Pernamenrta, HE0OXOAMMBIX
IUTSl IPEAOCTABIIEHUSI MYHULIMNIATBHON YCIIyTH;

0) BO3MOXKHOCTb 3aII0JIHEHUSI HECKOJIBKUMHU 3aiBUTEIISIMU OJTHOM JIEKTPOHHOU
dbopmbl 3ampoca mpu OOpalieHUH 3a yCIIyramu, MpeArnojararoliiMi HalpaBiIeHUE
COBMECTHOT'0 3aIpOCa HECKOJIIbKUMHU 3aABUTEISIMU;

B) BO3MOXKHOCTbh I1€4aTH Ha OyMa)KHOM HOCHUTEJIe KOIHUHU 3JIEKTPOHHOU (HOpPMBI
3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (pOpMy 3ampoca 3Ha4YE€HUH
B JIFOOOM MOMEHT IO JKEJIaHWIO IOJb30BaTess, B TOM YHWCJIE NMPU BO3ZHUKHOBEHUU
OIIMOOK BBOJA M BO3BpATE JJI1 HOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3amnpoca;

1) 3aII0JIHEHUE TOJIeN 3JEeKTPOHHOM (QOpMBI 3ampoca 10 Havaja BBOJA CBEJE-
HUHN 3asBUTEJIEM C MCIIOJb30BAHUEM CBEIACHUM, PA3MEIICHHBIX B EIMHOU cucteme
ueHTU(PUKAIIMY U ayTeHTU(DUKAIIMKI U CBEJICHUM, OMTyOJIMKOBaHHBIX Ha EquHoM mop-
Tane, PernoHaJIbHOM MOpTalie, B YaCTH, KaCAIOUIEHCA CBEIICHHI, OTCYTCTBYIOIIUX B
Enunoii cucreme naeHTU(UKAIIMY U Ay TEeHTU(DUKAIINN;

€) BO3MOXKHOCTh BEPHYTHCSl Ha JIFOOOW W3 ITANOB 3aIOJHEHUS SJICKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEJACHHOM HHPOpMAIIUK;

’K) BO3MOXKHOCTb JIOCTYyTIa 3asiBUTENsI Ha EnuHoM mopTane win opuiimaibHOM
CalTe K paHee NMOAAHHBIM MM 3aIpocaM B TEUCHHE HE MEHEE OJHOIO roja, a TaKkKe
YaCTHUYHO C()OPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHbId U MOANUCAHHBIA 3aIIPOC, U UHBIE JOKYMEHTHI, YKa3aHHbIE
nyHkre 2.6.1. noapasnena 2.6. pa3zaena 2 PernamenTta, HeoOX0AUMBbIE AJI IPEAOCTaB-
JIEHWsT MYHULHNAIBHOW YCIIYTHM, HANPABISIIOTCS B aAMUHHCTPALMIO MOCPEICTBOM
Ennnoro noprana, PernonansHoro mnoprasia.



25

KpurepueMm npuHATHS pelIeHUs [0 JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYpE
SBJISIETCSI KOPPEKTHOE 3aMOJHEHHE 3asBUTEIIEM I0JIEH 3JIEKTPOHHOM (hOpMBI 3ampoca
0 MPEIOCTABICHUU MYHULIUIIAJIIBHONW YCIYTH B 3JIEKTPOHHOM BUJIE.

@opMHUPOBAHHUE 3aIIPOCA 3asIBUTEIIEM OCYIIECTBIAETCSA MMOCPEACTBOM 3aIOJIHE-
HUS JIEKTPOHHOM (hopMbl 3anpoca Ha EnuHom noprane, PernonansHoM mopTaiie.

Pe3ynbraToM agMUHHUCTPAaTHBHOM NPOLIEAYPHI SBISETCS MOJYYEHUE aIMHHU-
CTpalMei, B AJIEKTPOHHON (opMe 3asdBIICHHUS] U NMPUIIAraeMbIX K HEMY JIOKYMEHTOB
nocpeacTtsoM EnuHoro noprana, PernonansHoro mopraia.

CrnocoboM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MPOLEAYPHI SBIISETCS
peructpanus 3amnpoca (3asBiieHus) nocpencrsoM Equnoro noprana, PernonanbHoro
NopTajia U MOJyYEHUE 3asBUTEJIEM COOTBETCTBYIOIIETO YBEIOMJIEHUS B JIUYHOM Ka-
OuHere.

3asBlieHUE, HapaBiIsieMoe B (opMe FIIEKTPOHHOIO JOKyMEHTa, 0hopMIIseTcs
U TPEICTAaBIACTCS 3asBUTENIEM B COOTBETCTBUHM C TPEOOBAHUSMHU IOCTAHOBIICHUS
[IpaButennctBa Poccuiickoit @enepanun ot 7 utons 2011 roma Ne 553 «O nopsiake
oopmIleHUsI U TPEACTABICHUS 3asBICHUI U WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTABIEHUS TOCYAAPCTBEHHBIX U (MJIM) MyHULUIIAIBHBIX YCIyT, B (hOpME dJIEK-
TPOHHBIX TOKYMEHTOBY», NocTaHOBIeHU [IpaBurenscTBa Poccuiickonn denepanuu ot
25 aBrycta 2012 rona Ne 852 «O0 yTtBepxkaenuu [IpaBuit ucnosib3oBaHusl yCUICHHON
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOJNUCHU MpU OOpaIIeHUH 3a MOJTYyYEHUEM TOCy-
JApPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT U O BHECEHUH M3MeHeHHUs B [IpaBuia paspa-
OOTKHM M YTBEPKJICHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB IMPEAOCTaBICHUS Tocyaap-
CTBEHHBIX YCIYI».

3.2.5. Ilpuem u peructpauus aIMUHUCTpALMEN 3amIpoca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

OcHoBaHueM Ui Hayala aJMUHUCTPAaTHBHOW MPOUEAYpHl  SBISETCSA
MOJIyYEHUE aJMUHUCTpAIMEl 3asBJICHUS M NPWIAraeMbIX K HEMY JOKYMEHTOB,
HAIIpaBJICHHBIX 3asBUTEIEM IOCPEACTBOM EnmHOoro mnoprana, PernonanbHOro
ropTasna.

AnMuHuCTpanusi 00ecnevyrBaeT MPUEM JTOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEJOCTaBIEHUS MYHHULMIAIBHOM YCIYrM, MW perucrpauuio 3ampoca 0e3
HEOOXOJAMMOCTH TOBTOPHOTO TNPEJCTABIEHUS 3asBUTENEM TaKUX JOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.

Cpok peructpaiuu 3anpoca — 1 (oauH) pabouuii 1eHb.

[IpenocraBneHue MYHULUIAIBHOM yCIyTH HaYMHaeTCs
C MOMEHTa IIPUEMA M PEruCTPallMd aJMUHUCTPALMEN 3JIEKTPOHHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIyTH.

[Ipu otmpaBke 3arpoca nocpeacrsoM ExuHoro noprana, PernonansHoro nop-
Taja aBTOMATHYECKH OCYILECTBISIETCS (popMaTHO-JIOTHUYECKas MpoBepKa cHopMHUpo-
BAHHOT'O 3aIpoca B IOPSAKE, ONPEAEIIEMOM aJIMUHUCTPALUEH, MOCIIE 3aIlOIHEHHUS
3asIBUTEJIEM Ka)XJOro M3 MOJIeH 3IEKTPOHHOM (hopmbl 3ampoca. [lpu BbiABIEHHH He-
KOPPEKTHO 3aMOJIHEHHOTO MOJISI AJIEKTPOHHOM (POpPMBI 3ampoca 3asiBUTENb YBEIOMIISA-
€TCsl O XapaKTepe BBISBICHHON OMIMOKH U MOPSAKE €€ YyCTPaHEHHUsI TOCPEICTBOM HH-
(bopMaIMOHHOTO COOOLIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3ampoca.
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[Ipn ycremHoW OTIIpaBKE 3ampoCy IPUCBAWBACTCS YHUKAIbHBIA HOMED,
0 KOTOPOMY B JIMYHOM KaOHMHETe 3asBUTENs ocpeacTBoM Enunoro noprana, Peruo-
HAJIBHOTO  MOpTaja  3asBUTEN0  OylneT  MpeiacTaBieHa  MHQpopMaus
0 XOJI€ BBIIIOJIHEHUS YKAa3aHHOT'O 3a1poca.

[locne mnpuHATHA 3ampoca JOJDKHOCTHBIM — JIMIOM, YIIOJHOMOYEHHBIM
Ha MPEJ0CTaBIEHNE MYHULIMIIAIBHON YCIYyTH, 3apoCy B JIMYHOM KaOWHETE 3asiBUTE-
15 mocpeAacTBoM EnuHoro noprana , PermonanpHOro mnoprana NpHCBAaWBAaEeTCs CTa-
TYC, NOATBEPKIAIOIINN €r0 PETUCTPALIHIO.

[Tpu monyyeHuu 3amnpoca B AINEKTPOHHON PopMe JTOJKHOCTHBIM JTUIIOM, YIIOJ-
HOMOYEHHBIM Ha MPEAOCTABICHUE MYHHULMNAIBHON YCIIyTH, IPOBEPSIETCS HAIAYUE
OCHOBAHHUM TUISt OTKa3a B npuemMe 3amnpoca, YKa3aHHBIX
B myHkTe 2.9.1. noapaznena 2.9 paznena 2 Periamenra.

[Tpu Hamu4uu XOTsI OBl OAHOTO U3 YKA3aHHBIX OCHOBAHUMN JTOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IIPEAOCTABIICHUE MYHULAATBHOM YCIYTH,

B CPOK, HE IIPEBBIIAIOIINAN CPOK MPETOCTABICHUS] MYHULUIIAIBHOW YCIYTH, HOArO0-
TaBJIMBAET MUCHMO 00 OTKa3e B NMpUEME JOKYMEHTOB JUISl PEIOCTABICHUS MYHHIIH-
MAJIbHOM YCIIYTH.

Kpureprem npuHATHS pelICeHUS MO JAHHOM AJIMUHUCTPATUBHOW MpPOLEAYpE
ABJIIETCSI OTCYTCTBME OCHOBAHMM NJIsl OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEAOCTABIIEHUS MYHULIMIIATBHON YCIIyTH.

Pe3ynbTaToM agMUHHUCTPAaTHUBHON MPOLEAYPHI SBIISAETCS PETUCTPALUSA IMOCTY-
NUBLIUX B aJMUHUCTPAILIMIO, B AJEKTPOHHOU (Dopme 3asiBICHHS U MPHIIaraeMbIX K
HEMY JOKYMEHTOB.

CrniocoboM ¢ukcanuu pe3ynbTara aJMUHUCTPATUBHON MPOLETYpHl SBISETCS
IIPUCBOCHUE PErucTpariOHHOTO HOMEpa IIOCTYIUBIIEMY 3ampocy
Wik cOpMUPOBAaHHOMY aJMHMHUCTpALMEN, YBEIOMIICHUIO 00 OTKa3e B IMpHUEME J0-
KYMEHTOB.

3.2.6. [lomy4yenue pe3ynpTaTa NpeaOoCTaBICHNAs MyHULMITAJBbHON YCIYTH.

OcHoOBaHMEM JUIsl HAYAJIa aIMUHUCTPATUBHOU MPOLEAYPHI SBIISIETCS TOTOBBIN
K BBIJIaU€ Pe3yJIbTaT NPEIOCTABICHNAS] MyHULIUIIAIBHON YCIYTH.

B kadecTBe pe3ynbpTaTa IPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH 3asiBUTEIb
0 €ro BbIOOPY BIIPaBE MOIYUYHUTh:

a) B (QopMe SJIEKTPOHHOIO JOKYMEHTa, MOJANHUCAHHOTO YIOJIHOMOYEHHBIM
JOJIKHOCTHBIM JIMIIOM C HCIOJb30BaHUEM YCHJICHHOW KBaJTM(DUIIMPOBAHHOW 3JIEK-
TPOHHOU MOJINCH;

0) Ha OyMa)KHOM HOCHUTEJIE, MOATBEPHKIAIOLIETO COJEPKAHUE BIEKTPOHHOIO
JOKYMEHTA, HAIIPABIICHHOTO aMUHUCTpanuen, B MOLI;

B) HA OyMa)KHOM HOCHTETIE.

3asBUTENIb BIIPABE IMOJYYUThb PE3YJbTaT MPEJOCTABICHUS MYHUIUNAIbHOU
yciayrdk B (QopMe  DIIEKTPOHHOTO  JOKYMEHTa  WIM  JIOKyMEHTa
Ha OyMa)KHOM HOCHUTEJIE B TEUEHUE CPOKA JACHCTBUS PE3YNbTAaTa MPEJOCTABICHUS MY -
HULUITAJIBHOMN YCIIYTH.

Kpureprem npuHATHS pelICEHUS MO JAaHHOM AJIMUHUCTPATUBHOW MpPOLEAYpE
ABJISIETCS HAJWYME pe3yJIbTaTa MPEJOCTABICHUSI MYHHUIMIAIBHON YCIyTH, KOTOPBIH
IPEAOCTABISAETCA 3aIBUTEINIO.
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PesynbraToM amMUHUCTPATUBHON MPOIEAYPHI SIBISIETCS Bbladya (HampaBIeHUE)
3asBUTEII0 JTOKYMEHTOB, SBIISIOIIMXCS PE3YJIBTATOM IPEAOCTABICHUS MYHULIUIIAJb-
HOM yCIIyTH.

CriocoOoM (uKcaru pe3ynbTaTa BBIIMOJIHEHUS aJIMUHUCTPATUBHOM MPOLEIY -
pHI (MOy4eHUe pe3ynbrara Mpea0CTaBICHNUs] MyHULIMITAIBHON YCIIyTH B (hOpMe dJIeK-
TPOHHOTO JJOKYMEHTA, MOANUCAHHOTO YCUJICHHON KBATU(PUIIMPOBAHHOMN AIEKTPOHHOM
MOJIIUCHIO YIIOJHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA) SIBJISIETCS] YBEAOMIIEHUE O TOTOB-
HOCTH pe3yJibTaTa MPEJOCTABICHHUS MYHULMIIAIBHON YCIYrd B JIMYHOM KaOWHETe
3aaBuTeNs Ha EquHom noprane, PernonanbHOM nopTase.

3.2.7. Ilomy4yeHue cBeIEHUI O XO€E BBIIIOJIHEHUS 3aIpoca.

OcHoBaHueM JJIsl Hayaja aJMUHUCTPATUBHOMN MPOIEAYpHl SBISIETCS oOpaiie-
HHE 3asBUTEINA Ha  Eauneii roprai, PernonanpHblii rnoprai
C LEJIBIO MOJIYYEHUS MyHULIMIIAIBHOW YCIIYTH.

3asBUTENh UMEET BO3MOXKHOCTH MOJyYeHHUs] MH(POPMAILMU O XOJ€ MPEeAOCTaB-
JICHUSI MYHUIMITAIBHOMN YCIIYTH.

Nudopmanus o Xxoae NpeaocTaBIeHUsT MyHULIMNAIBHON YCIYyT HalpaBIIIeTCs
3asBUTEIIIO AJIMUHUCTPALMEd B BHUJE YBEIOMJICHHsS B CPOK, HE NpeBBILIarommn |
(omHOrO) paboyero AHS TMOCHE 3aBEPIICHUS BBIMOJHEHUS COOTBETCTBYIOLIETO
JNEUCTBUSA, HA aAPEC DJIEKTPOHHOW MOYTHI WM C UCIIOJb30BAHUEM CPEICTB EQUHOrO
nopraina, PeruoHagbHOro noprania 1o BeIOOpY 3asiBUTEIIS.

[Ipn mnpenocTaBieHWM MYHHUIMOAIBHOW YCIYyrd B 3JEKTPOHHOU (dopme
3asIBUTEIIIO HAIIPABIISETCS:

a) yBEJOMJIGHME O 3alUCd Ha TMpuUeM B  aJAMUHUCTPALMIO WU
MHOTO(YHKIIMOHAJILHBIN LIEHTP;

0) yBelmOMJICHHE O TNpUEME M PErucTpaluM 3anpoca U HUHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

B) YBEJIOMJICHHME O Hayaje MpoLEIypbl MPEJOCTABICHHUS MYHULUIIAIbHOM
YCIYTH;

I) YBEIOMJICHHE 00 OKOHYaHUU NPEIOCTABICHUS MYHHUIMNAIBHOW YCIIyTH
au00 MOTHBMPOBAaHHOM OTKa3€ B MpPUEME 3anpoca M HHBIX JOKYMEHTOB,
HEOOXOJAMMBIX JJIs1 IPEAOCTABIECHUS MyHULIMTIATBHON YCIYTH;

1) yBenomieHue o gakre mosydeHus nHGOpMaLUK, TOATBEPKIAIOIIEH OIIaTy
MYHULHANIAIBHON YCITyTH;

€) YBEIOMIIEHHE O pe3yJbTaTaX pPaCCMOTPEHHs JTOKYMEHTOB, HEOOXOJMMBIX
IUTSl IPEAOCTABJIEHUSI MYHULIMIIATBHON YCIIYTH;

) YBEIOMJIEHHE O BO3MOXKHOCTH IIOJIYYUTh pPE3yJIbTaT MpPerI0oCTaBICHUS
MYHUIIUTIATBHOM YCIYyrd JuO0 MOTHUBUPOBAHHBIM OTKa3 B MPEAOCTaBICHUU
MYHUUIUITAIBHON yCIYyTH;

3) yBEOOMJICHHE O MOTHBUPOBAHHOM OTKa3€ B  IPEIOCTaBICHUU
MYHUUIUIIAIBHON YCIYTH.

Kpureprem NpuHATHSA pelIEHUs MO JAHHOM AJIMUHUCTPATUBHOW MPOLEAYpE
sBysieTcss oOpaileHue 3asiButelsiss Ha Equnbiii mopran, PervoHalibHbI OpTa C 1e-
JIBIO TOJIyYEHUSI MYHHULIMIIATBHOMN YCIIyTH.

Pe3ynbTaToM aAMUHHUCTPATUBHOM NPOLIEAYPHI SBISAETCS IOJYYEHHUE 3asBH-
TEJIEM CBEJCHUM O XOJI€ BBINOJHEHHMS 3alpoca B BUJIC YBEIOMJIEHUN Ha aJpec dJIEK-
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TPOHHOMW TOYTHI WJIM B JUYHOM KaOuHere Ha EnuHom moprane, PernonanpHOM mop-
TaJie Mo BHIOOPY 3asIBUTEIIS.

CrniocoboM ¢ukcanuu pe3yibTara aJIMUHHACTPATUBHON MPOLEAYpHI SBISETCS
OTOOpa)XEHHE TEKYILEro CcTaryca IMpeAOCTaBICHUs MYHHMIMNAIBHOW YCIYTd B
JTUYHOM KaOuHeTe 3asBuTens Ha EnqunoM noprane, PernonansHom noprare.

3.2.9. OcymiecTBiaeHNE OLIEHKH KayecTBa INMPENOCTABICHUS MYHULMIIAIBHOU
YCIYTH.

OcHoBaHueM I Hayajda aJMUHUCTPATUBHOW MPOLETYpbI SBISETCS OKOHYA-
HUE TPEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH 3aBUTEIIO.

3asgBUTENSAM 00ECIICUMBACTCS BO3MOKHOCTD OLIEHUTh JOCTYITHOCTh U Ka4€CTBO
MYHULHNAIBHOW ycinyru Ha EnuHoMm mnoprtane, PernoHanbHOM mopraiie, B cCiydae
(dopMUpOBaHUS 3asBUTEJIEM 3alpoca O MPEJOCTABICHUN MYHUIIMIIAIBHON YCIyTH B
AIIEKTPOHHOH (hopMme.

Kpurepuem npuHATHS pelIeHUs O JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYpE
ABJIIETCS COTJIACUE 3asIBUTENS OCYIIECTBUTH OLICHKY JOCTYIHOCTH M KaueCTBA MyHH-
LUMAJIBHOW YCIIYTH, C UCIIOJIB30BaHUEM cpeacTB Enunoro noprana, PernonansHoro
ropTasna.

Pe3ynbraToM agMUHUCTPATUBHON NPOLEAYPHI SBISETCA OLIEHKA JOCTYINHOCTH
Y KayecTBa MyHMIMITIAJIIBHON yciyru Ha EquHoM nopraiie, PernonansHOM nopraie.

CrnocoboM ¢ukcanuu pesyibTaTa aIMUHUCTPATUBHON MPOLEAYPHl SBISAETCS
yBEJOMJIEHHE 00 OCYIIECTBICHUH OLICHKU JTOCTYIMHOCTH U KaueCTBa MYHHUIIMIAIbHON
ycinyru Ha EnquHoM noprane, PernoHanibHOM noprasne.

3.2.11. DocynebHoe obkajmoBaHKWE pelleHUN U AehcTBUM (0e3/1ecTBUs) opra-
Ha, MPEAOCTABIISIONIET0 MyHULIUIIATbHYIO YCIYTY, JOKHOCTHBIX JIML TMOO MYHMIIU-
najgbHBIX ciayxammx, MOILI, padoraukoB MOILI.

OcHoBaHHEM U1l Havajla afMUHUCTPATUBHON MpPOLEAYpPHI SIBISETCS OOpalle-
Hue 3asButTens B AamuHucTpauuo, MOL[ ¢ unenpto NogydeHHs MyHHUIMHAIbHON
YCIIyTH.

3asBUTENI0 00ECIEYNBAETCS BO3MOKHOCTh HAMPABIICHUS KaJIOObl HA PEIICHUS
u nerctBus (0e3/1elicTBUE) aIMUHUCTPALINH, JOJKHOCTHBIX JIUI TIMOO MYHUIIUIIAIb-
HbeIX ciyxamux, M®II, pabotHukoB M®IL] B coorBeTcTBUM cO cTaTheit 11.2 Dene-
panbHOro 3akoHa oT 27 urons 2010 roga Ne 210-d3 «O06 opranuzanuu npeaocTaBie-
HUS TOCYJapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT» C UCIIOJIb30BAaHUEM TopTana dene-
paNbHON rocyJapCTBEHHOW MH(MOPMAIMOHHOM CHUCTEMBbI, 0OECIIeYNBAIOIIEH Mpoliece
nocyeOHoro (BHeCyJeOHOro) 00KaJloBaHUS peIIeHUd W aeicTBui (Oe3aeicTBHS),
COBEPUIECHHBIX pu IIPEIOCTaBICHUN rOCy/apCTBEHHBIX
U MYHUIMOAIBHBIX YCIYT OpraHamH, IPEeJOCTaBIAIOIMIMMH TOCYIapCTBEHHBIE
U MyHULUNAIbHBIE YCIYI'M, HMX JOJDKHOCTHBIMH JIMUAMH, TOCYJApCTBEHHBIMU
¥ MYHULUTATbHBIMHU CITYKallUMH C UCIOJB30BaHUEM HMH(POPMAIIMOHHO-TEICKOMMY -
HUKalMOHHOHU ceTn «HTepHeT» (Harnee - cuctema 10CyJeOHOTO 00KaTOBaHUS).

[Tpu HanpaBiieHUH kan00bl B AIEKTPOHHOM BUJIE TOCPEICTBOM CUCTEMBI 10CY -
NeOHOro 00KaJIOBaHUS C HMCHOJIb30BAHMEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOH-
HOI ceTn «VIHTepHET», OTBET 3asABUTENIO HAIPABIISIETCS MOCPEICTBOM CHUCTEMBI J0-
Cyl1Ie0HOr0o 00KalOBaHUs, a TaKXe CIOCOO0M, YKa3aHHBIM 3asBUTENEM IpPHU Mojaaye
KaIOOBI.
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KpurepueMm npuHATHS pelIeHUs [0 JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYpE
SBJISIETCSI HEYIOBJICTBOPEHHOCTD 3asBUTENISI PEIICHUSAMU U JIeHCTBUSIMHU (O€31eCTBH-
MM aIMAHUACTPAINH, TOJDKHOCTHBIX JIMIT MO0 MYyHHUITUIAIBHBIX ciykamux, M®II,
pabotarukoB M®II.

Pe3ynpraToM agMUHUCTPATUBHOMN MPOLIEAYPHI SIBISETCS HANPABIECHUE Kajl00bl
3asBUTENA B AnMuHUCTpauuo, MOIL[ nogaHHOM ¢ UCNIOJIB30BAHUEM CUCTEMBI JOCY -
NeOHOTO 00KaJIOBaHUS B DJIEKTPOHHOM BHJIE.

CrnocoboM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBISAETCS
perucrpanus *aiaoObl 3asBUTENS, a TaKXKe pe3yibTaTa pPacCMOTPEHHS KaloObl
B CUCTEME JOCYAEOHOr0 00KaTOBaHUS.

3.2.12.AnmMunucTpatuBHas npoueaypa «PaccMoTpeHue 3asaBiEHUS U MpUiara-
€MBIX K HEMY JIOKYMEHTOB YIIOJIHOMOUYEHHBIM OpPraHoM U (hOpMUPOBAHKE pe3yJIbTaTa
MPEIOCTABICHUSI MYHUITUNAIBHONW YCIYTH B COOTBETCTBHH C 3alPOCOM JIMOO MPUHS-
THE pEIIeHUS 00 OTKa3e B MPEIOCTABICHHH MYHUIMNAIbHON YCIYyTrW» OCylle-
CTBIISIFOTCSL B TIOPSIIKE U CPOKH, YCTAaHOBJIIEHHBbIE oANMYHKTOM 3.1.3 moapaznena 3.1
pa3aena 3 Pernamenra.

Hoapasaesn 3.3.0co0eHHOCTH BBINNOJIHEHUS A/IMUHUCTPATUBHBIX IPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

3.3.1. IlpenocraBieHne MyHULIUNAIBHON YCIYTH B CIy4ae MOJAYN 3asBIICHUS
yepe3 MO®I] Bkitodaer B cels cieayromye aJMUHUCTPATUBHbBIE MPOLETypbl (ei-
CTBHUS):

1) uaopmupoBaHue 3asBUTENS O MOPSJIKE MPEIOCTABICHUSI MYHULUMIAIBHON
YCIIyTH B M®I], 0 xone BBIIIOJIHEHUSA 3armpoca
O NPEIOCTaBICHUM MYHULMUIAIBHOM YCIYTH, [0 HHBIM BOIPOCAM, CBS3aHHBIM C
MIPEIOCTABIEHUEM MYHHULIMIIAIIBHON YCIIYTH, a TaKXKE€ KOHCYJIbTUPOBAHUE 3asSBUTEIS
0 MOPAJKE NPEAOCTABIECHUS MyHALIMIIANBHOMN yciryru B MOLI;

2) npuem 3amnpoca (J1anee - 3asBJICHHUE) 3asIBUTENS O MPEIOCTABICHUN MYHUIIU -
NajgbHOU yCIIyTH u MHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
JUTSI IPEJJOCTABIICHUSI MYHULIUTIAIbHON YCITYTH;

3) nepengaya aAMUHHUCTPALIUU 3a5BJICHUS O MPEJOCTABICHUM MYHHUIMIAIbHON
YCIIYTH U HUHBIX JOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEJOCTABICHUS MyHUIIUIATbHON
YCIIYTH;

4) npueM pe3yJsibTaTa MPEAOCTABICHUS MYHULUIIAIBHOW yCIyIM OT aAMHHU-
CTpAaLMH;

5) BblAa4a 3asBUTEIIO PE3yJIbTaTa IPEIOCTABICHUS MyHULUIIAIbHON YCIyTH, B
TOM YHCJIE BbIJja4ya JOKYMEHTOB Ha OyMa)kKHOM HOCHTEJIE, MOJATBEPKIAIOLINX COJIEp-
KaHue AIEKTPOHHBIX JOKYMEHTOB, HaIpaBJICHHBIX
B M®I] o pe3ynpraTaM NpenoCTaBICHUS MyHULMIAIBHON YCIyIM aJIMUHHUCTPALIM-
€l, a TakKe BblJaya JIOKYMEHTOB, BKJIIOYasi COCTABJIEHUE HAa OYMa)KHOM HOCHUTENE
Y 3aBEPEHUE BBIIUCOK U3 HHPOPMALIMOHHON CUCTEMBI aIMUHUCTPALUY;

6) nocyneOHoe oOKajloBaHME pelIeHUd W AeHcTBUM (Oe31eMCTBUSA) OpraHa,
NPEIOCTaBISIONIEr0 MYHULIMNATBbHYIO yeiayry, M®II, a takke MX TOJKHOCTHBIX
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JIUI, MyHULUITATIBHBIX CIIYKalUuX, pAOOTHUKOB.

3.3.2. UudopmupoBanue 3asBUTEIS O OPSAIKE MIPEAOCTABICHNS MYHUIUTIATb-
HOM yCIIyTu B M®II, 0 X0ze BBIIIOJIHEHUSA 3ampoca
O TPEIOCTaBICHUU MYHULMUIAIBHOM YCIyTH, IO HHBIM BOIPOCAM, CBS3aHHBIM C
MPEIOCTABIEHUEM MYHULIMIIAILHON YCIIYTH, a TaKX€ KOHCYJIbTUPOBAHUE 3asSBUTEIS
0 MOPSAJKE NPEAOCTABICHUS MyHULIIMNIAIBHOU yciyru B MOLI.

NudopmupoBanre 3asBUTENECH OCYIIECTBISIETCS MOCPEACTBOM pa3MEICHHUS
aKTyaJIbHOU u VCYEPTIBIBAOILIEH uH(popMaIu, HE00X0IUMOM
JUTSL TIOJIYYeHHS] MYHUIUMTIAIBHOW yCIIyTH Ha MH()OPMAIMOHHBIX CTEHJAX WM MHBIX
UCTOYHMKaX MH(GOPMUPOBaHHUS, a Takke B okHe M®DI] (nHOM cniennanbHO 000pyA0-
BAHHOM pabouem MECTE B M®II), MpeIHA3HAYCHHOM
i1 UHQOPMHUPOBAHUS 3asBUTENEH O MOPSAKE IMPENIOCTABICHUS MYHUIUMIAIbHBIX
YCIIYT, O X0JI€ PACCMOTPEHHUS 3aIIPOCOB O NPEIOCTABICHUN MyHULIUIAIBHBIX YCIIYT, a
TaKXe JJIs IPEeIOCTABIICHUSI MHOW MH(OPMAIINH, B TOM YHCJIE€ YKa3aHHOW B MOJMYHK-
Te «a» myHkTa 8§ [IpaBun opraHuzanuu AeATEIbHOCTH MHOTO()YHKIMOHAIBHBIX IICH-
TPOB NPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, YTBEPKIECHHBIX
noctanoBienueM IIpaButennsctBa Poccuiickoit @enepanuu ot 22 nekadbpst 2012 roga
No 1376 «O06 yrtBepxkaenuu IlpaBun opraHuzanuu AESITEIBHOCTH MHOTO(QYHKIMO-
HaJbHBIX HEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MyHUIIUNIAIBHBIX YCITYT».

3.3.3. IIpuem 3ampoca (ganee - 3asBJICHUE) 3asIBUTENS O MPEAOCTABICHUU MY -
HULUTIATBHOM YCIIyTH U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX
IUTSl IPEAOCTABIIEHUSI MYHULIMIIATBHON YCIIyTH.

OcHoBaHueM JJIsl Hayaja aJMUHUCTPATUBHOMN MPOIEAYpHl SBISIETCS oOpaiie-
HUE TpakJIaHWHA B agMHUHUCTpauuto yepes MOI] ¢ 3asBieHHMEM U JOKYMEHTaMH,
YKa3aHHbIMH B TyHKTE 2.6.1. moapa3znena 2.6 pa3znena 2 Pernamenra.

[Ipuem 3asBieHMs W AOKyMeHTOB B  M®DIl  ocymecTBasercs
B cootBercTBUU ¢ DenepanbubiM 3akoHOM oT 27 wutong 2010 roga Ne 210-D3
«O0 opraHuzanuy MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIUMAIBHBIX YCIYI»
(nanee - denepanbubiii 3akoH No 210-D3), a Takke C YCIOBUSMU COTJIAIICHUS
o B3aumozevicteun M®IL] ¢ agmuHuCTpanuei.

Paborark M®I] npu npueme 3asBI€HUS O MPEAOCTABIEHUN MYHULUIIATBHOM
yciayrd ju0o 3ampoca O MPEJOCTABICHUH HECKOJIBKUX MYHHUIMMIAIBHBIX YCIYT B
M®II, npexycmorpenHoro cratbeil 15.1 denepanbroro 3akona Ne 210-D3:

YCTaHABJIMBAET JINYHOCTh 3asBUTES HAa OCHOBAHWM IACHOpPTa TPaKJIaHUHA
Poccuiickoit @enepaliu U UHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX JUYHOCTh 3asIBUTE-
JI1, B COOTBETCTBHUU C 3aKOHOJIATENLCTBOM Poccuiickont denepanuu;

IIPOBEPSAET HAIMYUE COOTBETCTBYIOIIMX MOJHOMOYMN HA IMOJYyYEHUE MYHHIH-
NaJbHON YCIYTH, €CIU 3a MOJyYeHUEM pe3yJIbTaTa YCIyrH oOpaliaercs MpeacTaBu-
TEJb 3asBUTEIS;

IPOBEPSAET NMPABUIBHOCTh COCTABJICHHS KOMIUIEKCHOTO 3ampoca (3asBIICHHS),
a TaK)K€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIHMMBIX B COOTBETCTBUU C ITYHKTOM
2.6.1. moxpasnena 2.6 paznena 2 PermaMeHTa Ui IpeAOCTABIEHUS MYHULIUIIAIBHOM
YCIYTH;

IpOBEpSAET HAa COOTBETCTBUE KOMHUI MPEACTaBIAEMbIX JOKYMEHTOB
(32 MCKJIIOYEHHEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpPUTHMHAjIaM (Ha MpeaMeT HATU4Yus
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MOTYUCTOK (OCHOBHBIMU MPU3HAKAMHU MOJUYUCTOK SIBJIIOTCS: B3bEPOLIEHHOCTH BOJIO-
KOH, U3MEHEHHE TJISHLA TOBEPXHOCTHOTO €0 OyMar, yMEeHbIIEHHUE TOJIIIHUHBI Oy-
Marv B MeCTe MOJYUCTKH, HapylIeHne (POHOBOW CETKH) WU A0NEYaToK (OCHOBHBIMU
MIPU3HAKaMU NPUIKMCOK SBJISIOTCS HECOBIIAJIEHUE FOPU30HTAIBHOCTH PACIIONIOXKEHUS
MEeYaTHBIX 3HAKOB B CTPOKE, pa3IMuus pa3Mepa U PUCYHKa OJHOUMEHHBIX MME€YaTHBIX
3HAKOB, PA3JIMYMS MHTEHCUBHOCTH HMCIOJb30BAHHOTO KpacuTelssl). 3aBepseT KOIUU
JOKYMEHTOB, BO3BpAILla€T MOAJIMHHUKY 3aBUTEIIO;

OCYLIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) IOKYMEHTOB, IPETYCMOTPEHHBIX

nyHktamu 1 - 7,9, 10, 14 u 18 yactu 6 crarbu 7 deaepansHoro 3akoHa Ne 210-D3
(manee - TOKyMEHTHI JTUYHOTO XpaHEHUs) U MPEJCTaBICHHBIX 3asgBUTeNeM (IIpeacTa-
BUTEJIEM 3asBUTENIS), B CIydae, €CJIM 3asBUTENb (MPEACTaBUTEIb 3asBUTENSI) cCaMo-
CTOSITEJIBHO HE TMPEACTaBWII  KONUU  JIOKYMEHTOB JIMYHOTO  XPAaHEHUS,
a B COOTBETCTBUU C PermaMeHTOM MperoCTaBICHHUs] MyHULIUITAIIBHOW YCITyTH JIJIs €€
MpeI0CTaBIEHUSI HE00X0[UMa KOMHS TOKYyMEHTA JIMYHOTO XpaHEeHus (3a UCKIIOUCHHU -
€M clTy4dasi, KOTr/la B COOTBETCTBUM C HOPMATUBHBIM MPABOBBIM aKTOM JIJIsl PEIOCTAB-
JIEHUSI MyHULUIIAJIbHON yCIyTH HEOOXOAUMO MPEABABICHUE HOTAPUAIbHO YJOCTOBE-
PEHHOU KONUHU JOKYMEHTAa JUYHOIO XPaHEHUs). 3aBepseT KOMHHU JOKYMEHTOB, BO3-
BpallaeT MOJUIMHHUKHU 3asiBUTEIIO;

IpU OTCYTCTBMM OCHOBAHUM Ui OTKa3a B MpUEME JTOKYMEHTOB, B COOTBET-
CTBUHM C ITyHKTOM 2.9.1. monpasnena 2.9. paznena 2 PernaMeHTta, perucTpupyer 3asB-
JIEHUE W JOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEAOCTABICHUS MYHULIUIIALHON YCIyTH,
dbopmupyeT nakeT JOKYMEHTOB.

[Ipn mpueme KOMIUIEKCHOTO 3ampoca y 3asBuTens paboTHuk MOI] obs3an
nporH(OpPMUPOBATH €r0 000 BCEX MYyHHUIIUMTNIATIBHBIX YCIyTax, yCiayrax, KOTOpbie siB-
JSIOTCST HEOOXOTUMBIMU U 00sI3aTEBHBIMU JIJIsI MIPEAOCTABICHUS MYHHUIIUITATBHBIX
YCIYT, MOJYYE€HHE KOTOPBIX HEOOXOAUMO JUIsl MOJIYYEHUS MYHUIUIAIbHBIX YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3alpoce.

B ciyyae HeCOOTBETCTBUS JOKYMEHTA, YJIOCTOBEPSAIOIIEr0 JUYHOCTh, HOpMa-
TUBHO YCTAHOBJICHHBIM TpEOOBAaHMUSIM WJIM €ro OTCYTCTBUS — paOOTHUK
MOIL] unbopmupyeT 3asBUTENS (MPEACTABUTENS 3asABHUTENSA) O HEOOXOAMMOCTHU
MPEABABICHUS JOKYMEHTA, YIOCTOBEPSAIOMIET0 JIUYHOCTD, JJIsl MPEAOCTABICHUS MY-
HULUIAJIBLHON yCIIyTH U npejuiaraet ooparutrbest B MOL nocne npuBeaeHust B cOOT-
BETCTBUE C HOPMATUBHO YCTaHOBJICHHBIMU TPEOOBAHMSIMU JOKYMEHTA, YJIOCTOBEPS-
IOILIETO JINYHOCTb.

[Ipn npenocraBlieHUM MYHUIUIIAIBHONW YCIYIM IO 3KCTEPPUTOPUATBHOMY
npuduny MOII:

1) mpuHumaeT ot 3asBuUTENs (NIPEACTABUTENS 3asBUTENSI) 3asiBICHHE
U JOKYMEHTBI, IPEACTABIECHHbIE 3asiBUTEIEM (TIPE/ICTABUTENEM 3asIBUTEIA);

2) OCyIIECTBISIET KOMUPOBAHUE (CKAHUPOBAHKE) JOKYMEHTOB, MPEyCMOTPEH -
HbIX yHKTamu 1 - 7,9, 10, 14 u 18 wactu 6 craten 7 @enepanbHoro 3akoHa Ne 210-
@3 (nanee - TOKYMEHTbI JMYHOI'O XPAHEHUs) U TIPE/ICTABICHHBIX 3asgBUTENEM (TIpeli-
CTaBUTEJIEM 3asBUTEINSI), B Cllydyae, €CJIU 3adBUTENIb (IIPEACTABUTENb 3asBUTENIA)
CaMOCTOATENLHO HE MPEICTaBUI KOMHUU JOKYMEHTOB JIMYHOTO XPaHEHHs, & B COOT-
BETCTBUM C PersameHTOM NpenocTaBieHUss MYHUIMIAIBHON YCIYTH JUIsl €€ Mpeo-
CTaBJeHUS HEO0OXOoJMMa KOMHs JIOKYMEHTa JMYHOIO XpaHEHHs (32 HCKIOYEHUEM
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cily4asi, KOrja B COOTBETCTBUM C HOPMaTUBHBIM MPAaBOBBIM aKTOM JUISl IPEJOCTABIIE-
HUS TOCYIapCTBEHHONW MYyHHUIIMIAIBHON YCIyrH HEOOXOAUMO MpeabsBICHIE HOTApH-
AJIIBHO yJ0CTOBEPEHHOM KOMMH JIOKYMEHTA JIMYHOTO XPaHEHHUS);

3) dbopmupyeT 3JIEKTPOHHBIE JOKYMEHTHI W (WMJIM) DJIEKTPOHHBIE 0OO0pa3bI
3asIBICHUS], TOKYMEHTOB, MPUHATHIX OT 3asBUTENS (MIPEACTABUTENS 3asBUTENS), KO-
NUA JOKYMEHTOB JIMYHOTO XPAHEHMs, MPUHATHIX OT 3asBUTENS (IpeICcTaBUTENs
3asiBUTEINS), 0OecneurBasi UX 3aBEPEHHE JIEKTPOHHOW MOJMUCHIO B YCTAHOBICHHOM
MOPSIJIKE;

4) ¢ ucnosib30BaHUEM MH(DOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTH
HaIpaBJIsIET AJEKTPOHHBIE JOKYMEHTHI M (MJIM) 3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEPEHHbBIC YIIOJIHOMOUYEHHBIM JOJIKHOCTHBIM JIMIIOM MHOTO(QYHKIIMOHAIBHOTO 1IeH-
Tpa, B aIMUHUCTPALIHIO.

Kpurepuem npuHATHS pelIEHHUs] O HACTOSAIIECH AJIMUHHCTPATUBHOM IIPO-
HeAype SIBIAETCS OTCYTCTBUE OCHOBAHMI JIJIsl OTKa3a B MpUeMe JOKYMEHTOB, He00X0-
JUMBIX JJISI TPEJOCTABJICHUS MYHUIMNAIBHONM yCIYTrd, B COOTBETCTBHUE
nyHKToM 2.9.1. mogpasznena 2.9. paznena 2 Perimamenra.

Pe3ynpraToM HCHOJHEHUS AAMUHUCTPATUBHOW MPOLEIYpPHI SBISETCS PErH-
CTpauus 3amnpoca (3asBJICHUS) U BblJaya 3asBUTENI0 PACIUCKH B MOJYYEHHUH JOKY-
MEHTOB JIMOO OTKa3 B NpHEME JOKYMEHTOB, IpPH BbBISBICHUA OCHOBAHMM
JUISL OTKa3a B MpUeMe IOKYMEHTOB (TI0 JKEJTaHUIO 3asiBUTENS BBIAACTCS B MUCbMEHHOM
BUJIE C YKa3aHHUEM MPUYUH 0TKa3a).

HcnonHeHne JaHHOM  aAMUHHUCTPATHUBHOM  MOPOLEIYPbl  BO3JIOKEHO
Ha paboTtHuka M®II.

3.3.4. Ilepenaua afiMUHUCTPAIIUN 3asBJICHUS O MPEAOCTABICHUN MYHMIIUIIAJIb-
HOM yCIIYTH ¥ UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTABICHUS MYHHITUIIAb-
HOU YCITIyTH.

OcHoBaHMEM JIJ1s1 HA4aJIa aAMUHUCTPATUBHOMN MPOUEAYPHI SIBIASETCS MPUHSATHIC
M®Il 3asBneHne U mHpugaraéMble K HEMY JOKYMEHTbI OT  3asBHUTEII
(makeT JOKYMEHTOB).

[lepenaya nakera nokymeHToB 3 M®IL[ B agMuHuCTpannio, OCyIIECTBISIETCS
B COOTBETCTBUM C YCJIOBUSMH COTJIAIIEHUS O B3aUMOJCHCTBUM HA OCHOBAaHUU
peecTpa, KOTOPBI COCTaBISAETCA B ABYX 3K3EMIUISIpaX M COJIEPKHUT JAaTy U BpeMs
nepenayu, 3aBepslOTCA MOMANUCAMH CHElUaINCTa aIMUHUCTpAMM W pabOTHHKA
MO®II.

Kpurepusimu aiMUHUCTPATUBHOW MPOLEAYPHI MO MEpeaade Nakera JOKyMEH-
TOB B QJIMUHUCTPALIUIO, SIBJISFOTCS:

coOJI0ICHHE CPOKOB IMepeAayuu 3asBJICHUM W MPUIAraeMblX K HUM JOKYMEH-
TOB, YCTaHOBJICHHBIX 3aKIFOYEHHBIMH COTJIAIIEHUSMH O B3aMMOJICHCTBHH;

aJIpECHOCTh HANpPABJICHHS (COOTBETCTBUE OpraHa, MPEJOCTABIISIIOLIETO MYyHH-
[UTIATBLHYIO YCIYTY OO0 €ro oTpacieBoro (GyHKIIMOHAIBHOTO) OpraHa);

cOOJII0/IEHNE KOMIUIEKTHOCTH MEPEIaBAEMbIX JTOKYMEHTOB U IPEIbSIBIAEMbBIX
K HUM TpeOoBaHUN  OQOpMIEHHUS, NPEIyCMOTPEHHBIX  COMIAIECHUSIMHU
0 B3aUMOJICUCTBHH.

CrniocoOoM (ukcanuu pe3ynbTara BBINOJIHEHUS aIMUHUCTPATUBHON IpoLETy-

PBI SBJISIETCS] HAIMYME MOANKUCEN CrielMallucTa aAMUHUCTpalui 1 padboTHrka MOIL] B
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peectpe.

Pe3ynpraTomM HCHIONIHEHUS] aIMUHUCTPATUBHOUN MPOLEAYPHI ABISETCS IMOJIyYe-
HHE MAKETa JOKYMEHTOB aIMUHUCTPALIUEH.

HcnonHenne OaHHOM  aAMHUHUCTPATHUBHOW  MPOLEAYPHl  BO3JIOKEHO
Ha paboTHuka M®II u cnennanucra aAMUHUCTPALIUAH.

3.3.5. Ilpuem pe3yJsibTaTa NpenoCTaBICHUS MYHULUIIAIBHON YCIyTH OT aaMHU-
HUCTPALIHAH.

OcHoBaHMeM [JI1 Hayaja aJIMUHUCTPATUBHOW NPOLIEAYPBI SIBISAETCS
NOATOTOBJIEHHBIN aIMUHHUCTPALIMEN, JJIsI BBIAAYM PE3yJIbTaTa IPEAOCTABICHUS MYHH -
LIUNAIBHON YCIYTH, B Clydae, €CiId MYHULUIIAIbHAs YCIIyra IPeIOoCTaBiIseTCs I10-
cpeacTBoM obpaienus 3asButess B MOII.

Ilepenaua NOKYMEHTOB, SIBIIIOILIUXCS PE3YJIbTATOM IPENOCTABICHUS MYHU-
UUMNAIBbHOW  YCIyTHM, W3 aJAMUHHUCTPaLUH B MO®I[ ocymecTBisercs
B COOTBETCTBUM C YCJIOBUSAMH COIJIALIEHUS O B3aMMOJECUCTBUH HAa OCHOBAaHUU
peecTpa, KOTOPBIM COCTABIISIETCS B BYX JK3EMIULIPAX, U COACPKUT ATy U BPEMs
nepesaym JOKYMEHTOB 3aBEPSAIOTCS MOANNCAMU CIIENUANINCTa aAMUHUCTPALIUU U pa-
o6otauka M®II.

Pe3ynbpTaToM MCIONHEHN aAMUHUCTPATUBHON NIPOLIEAYPHI SBIISECTCS MOIyYe-
Hue MOII pesynbrata nNpenocTaBilIeHUs MYHULMIAIBHOW YCIYIM Ul €r0 BblIAyu
3asIBUTEITIO.

CrnocoboM (pukcanuu pe3ysibTara BHIITOJIHEHHS aIMUHUCTPATUBHON MPOLIeY -
PBI SBJISIETCS] HAIMYME MOANKUCEN CrelallucTa aAMUHUCTpaluu 1 padboTHrka MOIL] B
peectpe.

Kpurepusamu npuHsaTHS pelieHus 110 HACTOSIEH aJIMUHUCTPATUBHOM IIpOLe-
Iype ABJISAETCS TOTOBHOCTBH PE3yJIbTaTa IMPEIOCTABICHNSI MYHULUIIAIBHON YCIYIH K
BBIJIAY€E 3asIBUTEIIIO.

HUcnonHenne [JaHHOM  aJAMUHHUCTPATHBHOM  IPOUEAYPHI  BO3JI0XKEHO
Ha CHenuaincTa aIMMHUCTpauuu U pabotHuka MOLI.

3.3.6. Briaua 3asBUTENIO pe3yabTaTa MPEIOCTABICHNS MYHULIMIIATIBHON yCITy -
I', B TOM YHCJI€ BblJaya JJOKYMEHTOB Ha OyMa>XHOM HOCHTEJIE, MOATBEPKIAI0IINX
COJIEp/KaHHE AIEKTPOHHBIX JTOKYMEHTOB, HanpaBJICHHBIX
B MO®II no pesynbrataM NpeaoCTaBICHUS MYyHULIMIIAIBHOW YCIYIM aJIMUHUCTPALH-
€ll, a Takke BblJaya JIOKYMEHTOB, BKJIIOYasi COCTaBJIEHHWE HAa OYMa)KHOM HOCHUTENE
U 3aBEpEHHUE BBIITUCOK U3 UHPOPMALIMOHHON CUCTEMBI aIMUHUCTPALIIH.

OcHoBaHMEM Uil HavYaJla aJIMUHUCTPATUBHOW MPOLEIYpPHI ABJISETCS IMOIyde-
Hue MOII pesynprata npenocTtaBieHUs MYHULUNAIBHOW YCIYTH JUIS €r0 BblIauyu
3asBUTEIIIO.

M®II ocyuiecTBisieT BblAAYy 3asBUTENI0 JOKYMEHTOB, MOJYYEHHBIX OT Opra-
Ha, NMPEIOCTABISIOIET0 MyHULIMITAIIBHYIO YCIIYTY, M0 Pe3yJibTaTaM HPEAOCTABICHUS
MYHULIMIAIBHON YCIYI'M, a4 TaKXK€ II0 PE3yJbTaTaM IMPEIOCTABICHUS MYyHULIHANAIb-
HBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIIM NHOE HE MPENyCMOTPEHO 3a-
KOHOJaTenbCcTBOM Poccutickoit @enepanum.

Bblmaya TOKYMEHTOB, SIBISIOIIMXCS PE3YyJIbTATOM MPEIOCTABICHUS MYHMIIU-
MATBbHOU YCIIyTH, B MOI] OCYILLECTBIIAETCSA
B COOTBETCTBHUU C YCJIOBHUSMHU COIJIAIIEHUS O B3AUMOJICHCTBUH.
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Pa6otHux MO®I] nipu BbIJIaue JOKYMEHTOB, SBIISIOIIUXCS PE3yJIbTATOM IMPEJIO0-
CTaBJICHUS] MyHUIIUIIAIbHOW YCIIYTHU:

YCTAHABJIMBAET JIMYHOCTh 3asBUTEISI HA OCHOBAHWMU MACHOpTa TpakKJaHUHA
Poccniickon denepanny U UHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX JUYHOCTD 3asIBUTE-
JI51, B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuniickon Penepanuu;

IIPOBEPSET HAIMYME COOTBETCTBYIOLIMX IMOJHOMOYMN HA MOJYYEHUE MYHHIIM -
NaJbHOM YCIYTH, €CNM 3a MOJyYeHUEM pe3yJibTaTra yCIyrd oOpamaercsl npeiCTaBu-
TeIb (U3UUECKOTO WK IOPUIUUYECKOTO JINIIA;

BBIJIAET JIOKYMEHTBI, SBIISIIOIIMECS pPE3yJbTaTOM MPEIOCTaBICHUS MYHUIIH-
NaJbHOM yCIIYTH, OJIYYEHHBIE OT aIMUHUCTPALIUH.

PaGotHuk M®IL] ocyiiecTBisieT COCTaBICHUE U BbIIayy 3asBUTEIIO TIOKYMEH-
TOB Ha OYMa)KHOM HOCHTEJIE, TIOJITBEPKIAIOIINX COACPKAHUE DIIEKTPOHHBIX JOKY-
MEHTOB, HanpasiieHHbIX B M®I] 1o pesynbrataM npeaocTaBieHUs] MyHULIUIAIbLHON
YCIIYTH aMUHHUCTPAIMEH B COOTBETCTBUH C TPEOOBAHUSIMU, yCTaHOBICHHbIMU [Ipa-
BUTEJILCTBOM Poccuiickon denepanuu.

Kpurepuem agMUHHUCTPATUBHOMN MPOIEAYPHI MO BbIJAYE JOKYMEHTOB, SIBJISIO-
LIUXCS PE3YIBTATOM IIPENOCTABIECHNS MYHUIUIIAJBHON YCIYTH SIBJISIETCS:

COOJII0JIEHNE YCTAHOBJIEHHBIX COMIAIIEHUSAMH O B3aUMOJIEUCTBUM CPOKOB IO-
Jy4YEeHUS U3 AIMUHUCTPALIUN, PE3YJIbTATA MPEIOCTABIICHUS YCIIyTH;

COOTBETCTBHE MEPENAHHBIX HA BbIJAYY JTOKYMEHTOB, SIBISIOLIMXCS PE3YJbTa-
TOM MPEJOCTABJICHHUS MYHULUNAIBLHON YCIyrd, TpeOOBaHUSIM HOPMATHBHO-IIPABO-
BBIX AKTOB.

Pe3ynbTaToM agMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCS BblAadya 3asBUTEIIO
JOKYMEHTOB, SIBJISIFOIIUXCS PE3YyJIbTATOM MPEIOCTABICHUS MyHULIMIAIBHON YCITyTH.

CriocoboMm ¢ukcanuu pesyibTaTa aIMUHUCTPATUBHON MPOIEAYPHI SBISACTCS
JTUYHAS TOAMKCH 3asIBUTEINSI ¢ PACIIU(PPOBKON B COOTBETCTBYIOIIEH rpade pacIucKH,
MOATBEPAKAAIONIas MOJYUYEHUE Pe3yIbTaTa NPeI0CTABICHUS MYHUIUNIATLHON YCIyTH
3a5IBUTEIIEM.

HNcnonHenne JaHHOM  aOMHUHUCTPATHUBHOW  MPOLEAYPHl  BO3JIOKEHO
Ha paboTHuka MOILI.

3.3.7. JlocynebHoe o0amoBaHUE pEIICeHUN U AeicTBUM (Oe3eiCTBYS) OpraHa,
MPEIOCTABIAIONIEr0 MYHUIMIIAIIBHYIO yciyry, M®I], a takke UX IOIKHOCTHBIX
JIUI, MyYHULIIUTTBHBIX CIY>KalluX, pAOOTHUKOB.

3asBUTENIb UMEET MPaBO Ha JocyAcOHOoe (BHecyneOHOe) 00XKajloBaHUE pellle-
HUW U IeUcTBU (0e31eCTBUS), MPUHATHIX (ocymiecTBiasieMbx) M®LI, paboTHIKOM
M®I] B x0o1€ nMpenocTaBIeHUs] MyHULIUIIAIBHOU YCIYTH, B HOPSIAKE, YCTAHOBICHHOM
paszzesiom S PeriiamenrTa.

3.3.8. AamuHuctpatuBHas npouenypa «PaccMoTpeHne 3asiBJIeHUs U Ipuiarae-
MBIX K HEMY JTOKYMEHTOB yIIOJHOMOYEHHBIM OPTaHOM U (pOPMUPOBAHUE pe3yJIbTaTa
MPEOCTaBICHNUS MYHHUIIMIIATLHON YCIYTM B COOTBETCTBUU C 3asIBIICHUEM JIMOO MpPH-
HATHE pelIeHHs 00 OTKa3e B MPEJOCTAaBICHUM MYHHULMUIAIBLHON YCIyru» OcCylle-
CTBIISIFOTCSL B TIOPSIIKE U CPOKM, YCTAHOBJIEHHBbIE OANMYHKTOM 3.1.3 moapaznena 3.1
pazaena 3 Pernamenra.

3.3.9. Ilpu peanuzanuu cBoux pynkiuiit M®I] He BripaBe TpeOOBATH OT 3asIBU -
TeJsl MPEAOCTaBIICHUs JOKYMEHTOB M MH(OPMAIMU WM OCYILIECTBICHUS JEUCTBUM,
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MEPEUUCICHHBIX B YyacTu 3 ctaTtbu 16 denepanbubiii 3akoH oT 27 uroasg 2010 rona
Ne 210-®3 «O6 opraHuzanuu TPeIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIUIAIb-
HBIX YCITyT».
3.3.10. 3asBuTenp BOpaBe OTO3BaTh CBOE 3asBIICHWE HA JIO0OW CTamuu
PacCMOTPEHHUS, COTJIACOBAHUS WJIM MOArOTOBKH JoKymMeHTa M®ILI, obGparuBmuch €
COOTBETCTBYIOIIUM 3asiBieHueM B M®L, B ToM uncie B 3JIEKTPOHHOI (opMme.

3.4. Ilopsaaok ucnpaBjaeHHus JOMYIIEHHBIX ONeYaTOK U (WJIK) OIUOOK B BbIJIaH-
HBIX B pe3yJbTaTe NPeA0CTABJICHUS MYHUIIMNIAJIbHON YCJIYTH JOKYMEHTAaX

3.4.1.B cityuyae BBISIBJIEHUS 3asIBUTENIEM B BBIJAHHBIX B PE3yJIbTATE MPEIOCTAB-
JICHUS! MYHUIIMIIAIBHON yCIIyTH JOKYMEHTaX OMevYaToK W (MJIM) OMUOOK, JOIMYyIICH-
HBIX aJMUHHUCTpPAIUEHN, TOXKHOCTHBIM JIMIIOM aJMUHUCTPALUH, MYHULIHUNAIbHBIM
ciyxammm, MOILI, pabotaukom M®ILI, 3asBuTEns NpEACTABISIET B aIMUHUCTPAITHUIO,
M®OI] 3asBienre 00 UCTIPABICHUH TaKUX ONEYaTOK M (MJTH) OITHOOK.

3asiBIEHUE TOJKHO COJIEpKaTh:

1) pamunutro, ums, 0T4eCTBO (MTOCIEAHEE — IPU HATTUYMH ), KOHTaKTHasE UHPOP-
Mallus 3asiBUTEIIS;

2) HaMMEHOBaHUE YIOJHOMOYEHHOI'O OpraHa, BbIJIABIIETO JOKYMEHTHI, B KOTO-
PBIX 3asIBUTEJNb BBISIBUJI ONEYATKU U (WJIM) OIIHUOKH;

3) peKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asIBUTEJb BBISBUJI ONEUYATKU U (MJIN)
OIITNOKHU;

4) onucaHue onevaTok u (WiK) OMKOOK, BBISIBIICHHBIX 3asBUTEIIEM;

5) ykazanue crocoba MHGOPMUPOBAHUS 3asIBUTENS O XOJ€ PACCMOTPEHHS BO-
mpoca 00 UCTPaBIECHUU OMEUYaTOK W (WJIM) OMIMOOK, BHISIBICHHBIX 3asBUTENIEM, U 3a-
MEHE JOKYMEHTOB, a Tak)Ke MpEACTaBIeHUsl (HAMpaBJeHUs1) pe3yJbTaTa paccMoTpe-
HUS 3asBJICHUS OO YBEIOMJICHHS 00 OTKa3e B WCIPABICHUM OIMEYATOK W (WIIH)
OIHOOK.

3asBUTEINIb MPUJIATAeT K 3asBJICHUIO KOMHUU JIOKYMEHTOB, TPEOYIOIIMNX HCIpPaB-
JICHUS ¥ 3aMEHBL.

3.4.2. OcHoBaHuEM AJid HayaJla aJMUHUCTPATUBHOMN MPOLEAYPHI ABIAETCS 00-
paleHre 3asaBUTeNs B aIMUHUCTPALINIO 00 UCTIPABJICHUU JOMYIICHHBIX aJIMUHUCTPA-
IIUeH, TOHKHOCTHBIM JIMIIOM aJIMUHUCTPAIlMU, MYHUITUIIATBHBIM CITYXKalllUM oTieya-
TOK ¥ OIIMOOK B BBIJJAHHBIX B pe3yJIbTaTe MPEIOCTaBICHUS MYHUIIMTAIBHON YCIyTH
JOKYMEHTAX.

3.4.3. OTBETCTBEHHBIN CIEIUATUCT AJMUHUCTPALlUK B CPOK, HE MPEBBIIIAIO-
it 3 (Tpex) paboumx AHEH CO JIHS MOCTYIUICHUS COOTBETCTBYIOIIETO 3asSBIICHMUS,
MPOBOAUT MPOBEPKY YKA3aHHBIX B 3aBJICHUU CBEICHUI.

3.4.4. B ciygyae nmoATBepKIeHUS (DaKTa HAIMYUS OMEYATOK W (M) OMHUOOK B
BBIJIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIUNAIBLHON YCIYTU JOKYMEHTaX OT-
BETCTBEHHBIN CHENHAIUCT aJMUHUCTPAIMA OCYIIECTBISIET MX 3aMEHY B CpPOK, HE
npeBblamuil 3 (Tpex) pabounx AHEH €O JHS MOCTYIUICHUS] COOTBETCTBYIOUIETO
3asIBJICHUSI.

B ciaydae nenoaTBepxkaeHus (hakTa HAIMYMS OMEYaTOK U (UJIK) OMMOOK B BbI-
JAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIIUITAIIBHOW YCIYTH JOKYMEHTaX OTBET-
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CTBEHHBIN CHENUATUCT aIMUHUCTPAIIMA TOTOBUT YBEJIOMJICHUE 00 OTKA3€ 3asIBUTEIIO
B MCTIPABIICHUHN OMEYaTOK U (WIK) OITMOOK B CPOK, HE MPEBbIMAONIHKA S(1isaTr) pado-
YuX JIHEW CO JHS MOCTYIUIEHUS! COOTBETCTBYIOIIETO 3asiBICHUS, U MOCJIE €r0 MOJIH -
CaHUs IJ1aBOM CENbCKOTO MOCEJICHUS HAMPABIISIET 3asIBUTEIIO B CPOK, HE MPEBBIIIAI0-
il 2(aByx) pabouux JHEH CO THS MOAMMCAHUS U PETUCTPALIMH YBEIOMIICHHUS.

3.4.5. Pe3ynpTraTroM agMUHHMCTPATHUBHOM IPOLIEAYPHI SIBISETCS HUCHPAaBICHUE
aJIMUHUCTPAIIMEH JOMYIIEHHBIX UM OIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTATe
MIPE0CTaBICHUS MYHUITUTIATLHON YCIIYTH JOKYMEHTAX U UX 3aMeHa.

3.4.6.3asBuTenb BIpaBe 00ajloBaTh B JOCYJACOHOM MOPSAJIKE OTKa3 aJMUHH-
CTpaluu, AOJKHOCTHOTO jula aamMunuctpanuu, M®II, paborauka M®I] B ucnpas-
JICHUU JOMYIIEHHBIX UMU OIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaB-
JICHUS MyHUIIUNIAIBHOM yCIIYTH JOKYMEHTaX MO0 HApyIIeHHE YCTAHOBIEHHOTO CPO-
Ka TaKUX UCIIPABJIIEHUN B MTOPSAJKE, yCTAHOBIECHHOM pa3aenom 5 Pernamenra.

Pa3znen 4.@opMbI KOHTPOJIA 32 UCIIOJHEHHEM A[IMUHUCTPATHBHOIO PerjiaMeHTa

Hoapasnen 4.1.11opsiaoK oCylIeCTB/IEHHS TEKYLIEr0 KOHTPOJISA 32 COOJII0IeHHEM
U MCIOJTHEHHEM OTBETCTBEHHBIMU J0/KHOCTHBIMHU JTHIAMU MOJI0KEHUI
aIMUHHUCTPATUBHOI0 PErJIaMeHTA U MHBIX HOPMATUBHBLIX IPABOBBHIX AKTOB,
YCTAaHABJIMBAKIIMX TPeOOBAHNS K NMPEIOCTABIEHUI0 MYHHIIUNAIBHON yCJIYIH,
a Tak:Ke NPUHATHEM UMM pelleHui

4.1.1. JIOJKHOCTHBIE ML, MYHHMIMIAIbHBIE CIYy>KAlllM€, Y4YacTBYIOLIUE B
IIPEAOCTAaBICHUA MYHULIMIIAJIBHOW YCIIYTM, PYKOBOJCTBYIOTCS IOJIOKEHUsIMU Perna-
MEHTA.

[Ipu npenocTaBiIE€HUM MYHULMNAIBHOW YCIYTH TPaXXJaHUHY TapaHTUPYETCS
MpaBO Ha TMOJyYeHUEe WHGOPMAITMN O CBOMX MPaBax, 00S3aHHOCTSAX M yCIOBUAX OKa-
3aHUSI MyHULIMITAIBHOW YCIIYTH; 3aIIUTy CBEICHUN O MEPCOHAIBHBIX JAHHBIX; YBAXKU-
TEJIbHOE OTHOIIIEHUE CO CTOPOHBI TOJKHOCTHBIX JIULI.

4.1.2. Texkymuid KOHTPOJIb U KOOPAMHALMS IMOCIEIOBATEILHOCTH JIEVUCTBUM,
ONPEAECICHHBIX aAMUHUCTPATUBHBIMU MPOLEIYPAMH, IO MPEAOCTABICHUIO MYHHIIH-
NAJIBHON YCIYyTW JOJKHOCTHBIMM JIMLIAMU aAMUHHUCTPALUM OCYUIECTBIISIETCS MOCTO-
STHHO HETOCPEICTBEHHO UX HAYaJILHUKOM ITyTEM MIPOBEICHUS MPOBEPOK.

4.1.3. IIpoBepKkH MOJHOTHI U Ka4€CTBA MPEAOCTABICHUS MYHULIMIIATBHOMN yCITy -
I'Yl BKJIIOYAIOT B ce0sl MPOBEICHNE MPOBEPOK, BBHISBICHUE U YCTPAHEHUE HAPYIIEHUN
npaB 3asBUTEJIEH, pACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha 00-
palIeHus 3asiBUTENCH, CoMIepyKaIIUX KaTo0bl Ha AeHCTBUS (Oe3/1elCTBHUE) U pellIeHUs
JOJKHOCTHBIX JIMI aJIMUHHUCTPALlUM, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIIU-
ITaJIbHOU yCIIYTH.

Moapa3snen 4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYLIECTBJICHUS IVIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA MPe0CTABICHUS
MYHUIMIAJIbHOU YCJIYTH, B TOM YK CJIe NOPSAI0K U GOPMbI KOHTPOJIS
32 MOJIHOTOM M KAYeCTBOM NPeA0CTABJEHUS] MyYHUIMIAJIbHOH yCJIyTI|
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4.2.1. KoHTpoJIb 32 MOJTHOTON U KAaYECTBOM IPEAOCTABICHUS MYHULIMIAIBHOM
YCIIYTH BKIIFOUAET B ce0s1 TPOBEICHNE IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

4.2.2. TlnaHoBbI€ U BHEIUIAHOBBIE TPOBEPKUA MOTYT IIPOBOJUTHCS TJIABOU CEJIb-
CKOT'O ITOCEJICHHUS.

4.2.3. IlpoBeneHuE IUIAHOBBIX MPOBEPOK, ITOJHOTHI M KA4ECTBA IPEAOCTABIIE -
HUST MYHUIUMOAIBHOW YCIIYyI'M OCYILIECTBISETCA B COOTBETCTBUU C YTBEPKICHHBIM
rpadukom, HO He pexe 1 (ogHOoro) pasa B ro.

4.2.4. BHerutaHOBBIE TTPOBEPKHU MPOBOAATCS MO OOpaICHUSM IOPUIAYECKUX U
(buU3MYECKUX JIMI] C XKAI0OaMH Ha HApYyLIEHHE MX MPaB U 3aKOHHBIX MHTEPECOB B XO/I€
IPENIOCTABICHUS MYHUIIMIAIIBHOW YCIYTH, & TAK)KE HA OCHOBAaHUU JTOKYMEHTOB U CBE-
NE€HUH, YKa3bIBAIOIINX HA HApPYLIECHUE UCIIOJIHEHHS PermaMenra.

4.2.5. B Xo/i€ TUIAaHOBBIX U BHEIUIAHOBBIX MPOBEPOK:

1) mpoBepsieTcs 3HaHWE OTBETCTBEHHBIMU CHelaincTaMu TpeboBanuii Perma-
MEHTa, HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MPEO-
CTaBJICHUIO MYHULIMNIAIILHOUN YCIIYTH;

2) mpoBepsieTca COOMIOJCHHE CPOKOB U TOCIIENOBAaTEIbHOCTH HCIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLETYD;

3) BBISIBJISIIOTCA HapyLIEHUs MpPaB 3asBUTENEH, HEJOCTATKH, NOMYILIECHHBIE B
X0/ TPEIOCTABICHUS MyHUIIUNIATBHOU YCITYTH.

Hoapasnen 4.3. OTBETCTBEHHOCTH 0/ZKHOCTHBIX JIMI YIIOJTHOMOYEHHOI' 0
OpraHa, npeaoCcTABJIAIIIEr0 MyHHIUNIAJIbHYIO YCJIYTY, 32 pellleHusi U AeiicTBUs
(0e3neiicTBHeE), MpUHUMAEMble (OCYHIECTBIIsIEMbIE) UMM B X0/1€ NPeA0CTABJIEHMS

MYHHMIIUNIAJIBHON YCJIYTH

4.3.1. I1o pe3ynbTaram NpOBEICHHBIX IPOBEPOK B CIy4ae BBHISBICHUS HApYyIIE-
HUS NOPSAKA MPEJOCTABICHUS] MyHULUMIIAIBHOW YCIyTH, NIPaB 3asBUTEJICH BUHOBHbBIC
JMLA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poc-
curickor dexepanuu, 1 IPUHUMAIOTCSA MEPBI IO YCTPAHEHUIO HAPYIIECHUN.

4.3.2. JIOJDKHOCTHBIE JIMIAa, MYHMIMIAJIBHBIE CIyKAlllME, Y4YacTBYIOLIUE B
MPEJAOCTAaBICHUN MYHULUIAIBHON YCIYTH, HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTH
32 NPUHATHE pELICHUA U AercTBUs (Oe3neicTBUE) MPU MPEAOCTAaBICHUA MYHHIIH-
MAJIbHOW YCIIYTH.

4.3.3. IlepcoHaslbHasE OTBETCTBEHHOCTb YCTAHABIIMBACTCS B JOJDKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBUU C TpeOOBaHUSAMHU 3aKoHojarenbcTBa Poccuiickoit de-

JepaLnu.

Hoapasnen 4.4. Ilosio:xkenns, Xapakrepusyne Tpe00OBaHus K MOPSAKY U (op-
MaM KOHTPOJISI 32 MIPeI0CTABJIeHHEM MYHHUIUNIAJIbHOMN YCJIyrd, B TOM YHCJIe
CO CTOPOHBI I'PAXK/IaH, UX 00beIMHEHUI U OpPraHu3anuil

4.4.1. KoHTponp 3a NPEIOCTABICHUEM MYHHUIUIIAIBHON YCIyTM OCYIIE-
CTBJISIETCS B (pOpME MPOBEPKHU COOJIIOICHUSI TIOCIE0BATEIbHOCTU IEHCTBUM, ONIpeie-
JICHHBIX AJMHHUCTPATUBHBIMM MPOLEAYPAMU MO HCHOJHEHUIO MYHUIIMNAIbHOU
YCIIYTH, IPUHATHEM PEIIeHUN JOJKHOCTHBIMU JIUIIAMU, COOJIFOJICHUS U UCTIOTHEHUS
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JOJDKHOCTHBIMU JIMIIAMHU aJIMUHHUCTPAallMd HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuii-
ckout @enepannu, KpacHogapckoro kpas, a Takxe MojaoKeHul Pernamenra.

4.4.2. Tlopspok u (HopMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHHUITUTIATHLHOM
YCIYTH CO CTOPOHBI YIIOJIHOMOYEHHBIX JOHKHOCTHBIX JIUL aAMUHUCTPALMH JTOJKEH
OBITh MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(P()EKTHUBHBIM.

4.4.3. JIOJ>KHOCTHBIE JIMIA, OCYIIECTBRIISIONINE KOHTPOJIb 3a MPEIOCTABICHUEM
MYHULUTNAIBHOW YCIYTH, TOJKHBI TPUHUMATh MEPHI M0 MPEIOTBPAILICHUIO KOH(DIUK-
Ta UHTEPECOB MPU MPEAOCTABICHUN MyHUIIUTIATBHON YCIyTH.

4.4.4. KoHTponb 3a HCHOJHEHHEM PermaMeHTa CcO CTOPOHBI TpaxAaH, HUX
OoOBeMHEHUN 1 OpraHU3alUi SBISETCS CAaMOCTOATENbHON (POPMOIT KOHTPOJIS U OCY-
IIECTBIISIETCS] MyTEM HampaBlieHus OOpalieHUil B aIMUHUCTPALMIO U IOJIYyYCHUS
NUCbMEHHON U YCTHOM MH(pOpMalLlMU O pe3ysibTaTax MPOBEACHHBIX TPOBEPOK U MPHU-
HATBHIX TI0 pe3yJbTaTaM MPOBEPOK Mepax, B TOM YUCIE 00XKaJToOBaHUS JeHCTBUM (0e3-
NEUCTBUS) W PELICHHM, OCYIECTBISIEMbIX (IMPUHATHIX) B X0jA€ HMcrnojaHeHus Perna-
MEHTa B CyJIeOHOM MOPAJIKE, B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit de-
JEpALHH.

Paznen 5.[{ocyneOHblii (BHeCy1eOHbIN) MOPAA0K 005KAJT0BAHUS PelleHU
U aeiictBui (0e3aeiicTBHS) OpraHa, mpeaoCcTaBJIASI0IIEer0 MyHHIUIIAIbHY IO
YCJIYry, MHOTOQYHKIIMOHAJIBbHOI0 EHTPA, a TAKKe UX JOJKHOCTHBIX JIMII,

MYHUIIHTAJBHBIX CJIYKANUX, PAOOTHUKOB

Hoapasnen 5.1. Mudopmanms 1Jisi 3asBUTENIS 0 €r0 MPaBe MoJaTh KaJI00y
Ha peuieHus u (UJM) AeicTBud (0e3aeiicTBMEe) OpraHa, NpPeaoCTABJAIOIIETrO
MYHUIUNAJIBHYIO YCJIYTY, MHOTOQYHKIIMOHAJIBHOI0 IIEHTPA, a TAKKE UX
TOJKHOCTHBIX JIMI, MyHUIIUNAJbHBIX CJIYKAIIUX, PA0OTHUKOB
MPHU NPeAOCTABJICHNH MYHUIIUNIAJIBLHON YCJIYTH

3asgBUTENs UMEET MpaBO Ha JocyAeOHoe (BHecyaeOHOe) o0xalloBaHUE pellie-
HUW W aercTBuid (0e31eiCcTBUS), MPUHITHIX (OCYHIECTBISIEMBIX) aAMUHUCTpALIUECH,
JOJIKHOCTHBIM JIUIIOM JINOO MYHHIIMITAIBHBIM CIYyXKaruMm aaMuHuctpamuu, MOII,
pabotHrkoM MO®I] B xo1€e npeaocTaBieHrs MyHUIIMTAIBHON YCIyTH (Janee — 10cy-
nebHoe (BHECyAeOHOe) 00kKaloBaHue).

Hoapa3zaen 5.2. IIpeamer xkano0bl

[IpenmeroM pocyneOHOTO (BHECYAEOHOTO) O0XaloBaHUS 3asBUTENIEM peIlle-
HUU U JedcTBuil (0e31eMCTBUS) aAMUHUCTPALIUM, JOJKHOCTHOTO JIUIA JTMOO MYyHH-
IIUIIAJILHOTO clTykariero anMuaucTpanuu, MOIL, paborauka M®II, sBiseTcs KoH-
KpEeTHOE pelieHue Wik JelcTBue (0e3AeicTBHE), TMPUHATOE WM OCYIIECTBICHHOE
UMH B XOJI€ TIPEOCTABJICHUS] MYHUIIUIIAIBHON YCIyTH, B TOM YMCIE B CICIYIOIIUX
cy4dasx:

1) HapylieHue cpoka perucTpalyy 3anpoca O MPeOCTaBICHUN MYHUIIUIIAIb-
HOM yCJyTH, 3alpoca, ykazaHHoro B ctatbe 15.1 denepanpbHOro 3akoHa ot 27 WO
2010 roma Ne 210-®3 «O06 opranu3anuy MpeoCTaBICHUS TOCYIaPCTBEHHBIX U MY-
HULIMNATBHBIX YCIYT»;
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2) HapyllIeHUE CPOKa MPEJOCTaBICHUS MyHULIMNAIBHON ycayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyAeOHoe) 00KaloBaHHE 3asBUTEIIEM PCIICHUA U ACHCTBHMA
(6e3meiictBusi) M®DII, paborauka M®I] Bo3moxkHO B ciydae, ecin Ha M®IL], pemre-
HUS U AeicTBUs (Oe37eiiCTBHE) KOTOPOTO OO0XKATYIOTCS, BO3J0KEeHAa (DYHKIHS TIO
MPEJOCTABICHNUIO COOTBETCTBYIONIEH MYHUIIMIIAIBLHOM YCIYTd B MOJTHOM OOBEME B
MOPSIAKE, ONpeaeneHHoM JacTbio 1.3 craten 16 @enepanbHOro 3akoHa OT 27 MO
2010 roga Ne 210-®3 «O06 opraHu3auuu MpegOCTaBICHUS TOCYIaPCTBEHHBIX U MY-
HULIMTATBHBIX YCIYT»;

3) TpeboBaHue y 3as8BUTENS JOKYMEHTOB UM MH(OpMaIuu Tub0 OCyllecTBIIe-
HUS JEUCTBHM, MPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMaTUBHBIMH MPAaBOBbIMU akTamu Poccuiickoit @enepanuy, HOpMaTUBHBIMU TIpa-
BOBBIMH akTaMu KpacHOmapcKoro kpasi, MyHHIIMIAIbHBIMU MTPABOBBIMHM AKTaMH IS
MPEAOCTABICHUS MYHUIUIIAIbHON YCIIYTH;

4) oTKa3 B IIpUEME Yy 3asIBUTENS JOKYMEHTOB, MPEICTABICHUE KOTOPBIX MPETY -
CMOTPEHO HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickor denepanun, HOpMaTUB-
HBIMU TPaBOBBIMHU akTaMu KpacHOJapckoro kpasi, MyHUIIUMIIAIbHBIMUA MPaBOBBIMU
aKTamu JJIsl IPEI0CTaBICHUSI MyHULIUTTAIBHON YCITyTH;

5) oTKa3 B NpeJOCTaBICHUN MYHULMIIAIBLHON YCIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE MPEeTyCMOTPEHBI (pefiepaibHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHUBHBIMU NpPaBOBbIMU akTaMu Poccuiickonn ®enepanuu, 3aKOHAMU U
WHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMH KpacHOapcKoro Kpas, MyHUIIUIATbHbI-
MU TIPaBOBBIMM aKTaMH. B ykazaHHOM ciiydae pocyaeoHoe (BHeCyAeOHOoe) 00kKanoBa-
HUE 3asBUTENIeM penieHui u aercteuil (0e3aeiicteus) M®I], padotauka MPI] Bo3-
MOKHO B ciydae, eciid Ha M®DLI, pemenus u nevictus (6e3aeiicTBue) KOTOPOro 00-
KAITYIOTCSI, BO3JIOKEHA (PYHKIUSI TIO TIPEJAOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIIH-
MaJbHOW YCIYTH B TIOJTHOM 00BbeMe B TIOPSAJIKE, OMpeaesieHHOM YacThio 1.3 crateu 16
®denepanpHoro 3akoHa ot 27 uronst 2010 romga Ne 210-O3 «O6 opranuzanuu mpeao-
CTaBJICHUS TOCYJAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT»;

6) 3aTpeOoBaHUE C 3asIBUTENS MPU MPEJOCTABICHUH MYHHUIIMNAIBHONW YCIyru
IJIAThI, HE MPEyCMOTPEHHON HOPMAaTUBHBIMH IPAaBOBBIMHU akTamu Pocculickoit de-
Jiepaluy, HOpMaTUBHBIMU MPABOBBIMHU akTaMu KpacHOmapckoro kpas, MyHULIUTAb-
HBIMU MPABOBBIMH aKTaMH;

7) OTKa3 YMOJIHOMOYEHHOI0 OpraHa, JOJKHOCTHOTO JIMIAa YIOJHOMOYEHHOTO
oprana, M®I], paborauka M®II, B ucnpaBieHUn AOMYIICHHBIX WUMH ONEYATOK U
OIIMOOK B BBIJJAHHBIX B Pe3yJIbTaTe MPEIOCTaBICHUS MYHUIIUITAIILHON YCIYTH JIOKY -
MeHTax JIM00 HapyIIEHWE YCTAaHOBJICHHOTO CPOKA TaKUX UCIpaBieHuil. B ykazaHHOM
cinydae gocyaedHoe (BHecyAeOHOoe) 00KaloBaHHE 3asBUTEIIEM PCIICHUA U ACHCTBUMA
(6e3netictBusi) MOL, paborHnka M®I] Bo3mMoxkHO B cirydae, ecinu Ha M®I, pemre-
HUSA U AeicTBus (Oe37eiCTBHE) KOTOPOTO OO0XKAaTYyIOTCS, BO3J0KE€HA (DYHKIHS TIO
MIPEIOCTABIECHUIO COOTBETCTBYIOUIEH MYHHIMIIAIBHOM YCIYyTH B MOJHOM OOBEME B
MOPSIAKE, ONpPENETIeHHOM 4JacThio 1.3 crateu 16 @enepasbHOroO 3aKkoHa OT 27 UIOJA
2010 roga Ne 210-®3 «O06 opranuzauuu MpegOCTaBICHUS TOCYIapCTBEHHBIX U MY-
HULIMNATBHBIX YCIYT»;

8) HapyllleHHe CpoKa WM TMOpSAKa BbIIAYM JIOKYMEHTOB MO pe3yJibTaraM
PeI0CTaBICHUSI MyHUIIMTIATBHOU YCITYTH;
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9) npuocTaHOBIEHUE PEAOCTABICHUS MyHULIUITAIBHOW yCIIYTH, €CJIM OCHOBA-
HUS TIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (helepaIbHBIMU 3aKOHAMH W TIPUHSTHIMU
B COOTBETCTBMU C HUMHU HHBIMM HOPMAaTHUBHBIMHU MPABOBBIMU akTaMu Poccuiickoii
®denepanuu, 3aKOHAMU U MUHBIMH HOPMATHBHBIMHU MpaBOBbIMH akTamMu KpacHopap-
CKOI'0 Kpasi, MyHUIIMIIAJIbHBIMU MPABOBBIMU aKTamMu. B ykazaHHOM ciydae qocyneo-
Hoe (BHecyJieOHOE) 00XKaJloOBaHUE 3asiBUTENIEM PEIICHUN U JIeUCTBUM (0e31eCTBuS)
MOII, pabotarka M®IL] Bo3MoxHO B ciyyae, eciu Ha M®L, pemenus u aeicTBus
(Oe3meiicTBUE) KOTOPOTO OOXKAINYIOTCSA, BO3J0KE€HAa (DYHKLMS MO MNPEIOCTaBICHUIO
COOTBETCTBYIOIICH MYHUIIMIAIBHON YCIYTH B MOJHOM O0OBEME B IMOPSIKE, OMpeje-
JeHHOM 4acThio 1.3 crateu 16 ®@enepanbHoro 3axkoHa ot 27 urois 2010 rogaNe 210-
®3 «OO0 opraHuzanuyd NPENOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIYT»;

10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHHIIMIAIBHOW YCIyTH
JIOKYMEHTOB WJIH WH(GOPMAINHN, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCHh TPU MEPBOHAYAIHPHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSE TIPEIOCTABJICHUS MYHUIIMITAILHON YCIIYTH, JUO0 B TPEIOCTABICHUU MYHHUIIH-
MajJbHOM YCIIYTH, 32 UCKIIIOUEHUEM CIIy4YaeB, MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1
ctatbu 7®PenepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-03 «O06 opranuzanuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX M MyHUIIMITAJIBHBIX YCIIyT». B yKazaHHOM ciydae
nocyneOHoe (BHecyeOHOe) 00KaJoBaHUE 3asBUTENIEM pPEIICHUN U jaeicTBuil (0e3-
nevictBusi) M®II, pabornrka M®IL] Bo3MOKHO B ciydae, eciiu Ha MOILI, pemenus u
neiicTBust (0e3eicTBIE) KOTOPOro OO0XaTyIOTCs, BO3JIOKeHA (DYHKIMS IO TMpeso-
CTaBJICHUIO COOTBETCTBYIOIINX MYHHUIIUNIABHBIX YCIYT B MTOJIHOM 00beME B TIOPSIKE,
onpeaeiaeHHoM vacTeio 1.3 cratbu 16denepanbHoro 3akona ot 27 urwonst 2010 roga
No 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS TOCYJapPCTBEHHBIX W MYHHUIUTIATb-
HBIX YCITyT».

Hoapasaesa 5.3. Opran, npeAoCTABJIAIOIIMNA MYHULUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIbHBIH LHEHTP, a TAKKe UX JOJKHOCTHbIE JIHIA,
MYHUIHMNAJbHBIE CIyKalHe, pA0OTHUKHM U YIIOJTHOMOYEHHbIE HA pACCMOTPeHHe
7KAJI00BbI 10JI’KHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HAallpaBJIeHAa KaJ100a

5.3.1. XXaynoba Ha pemieHuss U aedcTBust (0e31elCTBUE) JOMKHOCTHBIX JIUI
aIMUHHCTPALIMY, MYHHUIIMIATBHBIX CIy>KaIllUX MOAAETCS 3asIBUTEJIEM B aIMUHHUCTpPA-
uto, MOIL] mubo B nenaprameHT uHbopMaTu3anuu u cBsi3u KpacHomapckoro kpas,
apisitomuiics yupeaureneM M®I (nanee - yupeaurens MOL).

5.3.2. XKano6s1 Ha aeiicTBus (06e3AeCTBUE) MTOKHOCTHBIX JIUII, MyHHUITUTIAb-
HBIX CIIyXalluX aIMUHUCTPALIUH, TOJJAI0TCS TJIABE CEIBCKOTO MOCEICHMUS.

’KanoObI Ha perieHus, MPUHATHIC ATMUHUCTPAIMEH, TI0/IAI0TCS TJIABE CEIHCKO-
'O MTOCEJICHHUS.

5.3.3. KanoOsI Ha pemieHus: u aeictus (6e3nericteue) padboruuka M®I] no-
natorcsi pykoogutento storo MOIL. XKanoOwl Ha pemienus u aeictBus (Oe3neii-
ctBue) MOILI nogatorcs yupeaurento MOL] unu 10JKHOCTHOMY JIMILY, YIOTHOMO-
YEHHOMY HOPMAaTUBHBIM MPaBOBBIM akToM KpacHomapckoro kpas.
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5.3.4. OcoOeHHOCTH TOJIaYM U PACCMOTPEHHUS Kalo0 Ha PEHICHUS U JCHCTBUSA
(Oe3neiicTBUE) aIMUHUCTPALMU U €€ JOJDKHOCTHBIX JIMI, MyHHUIIUINAJIbHBIX CITy’Ka-
mx, MOLI, pabotaukoB M®I] ycranaBnusatotcs [IpaBmnamu mogauu 1 paccCMOTpe-
HUS Kallo0 Ha pelieHus u aeicTus (0e3neicTBre) QeaepalbHbIX OPraHOB HUCTIOTHHU-
TEJIbHOM BJIACTU M MX JIOJDKHOCTHBIX JIML, (perepanbHbIX rOCYJapCTBEHHBIX CIIyXKa-
IIMX, JAOJDKHOCTHBIX JIMI[ FOCYJAapCTBEHHBIX BHEOIOKETHBIX (oHAO0B Poccuiickoi
®denepanuu, rocyJapCTBEHHbIX KOPIOpalui, HAaJEIeHHBIX B COOTBETCTBHM C (eje-
paNbHBIMU 3aKOHAMHU MOJHOMOUYHUSMHU 10 MPEIOCTABIECHUIO FOCYJapPCTBEHHBIX YCIyT
B YCTaHOBJICHHOW cdepe NeATeIbHOCTH, U MX JOJDKHOCTHBIX JIMI[, OpPTraHHU3aIuH,
IpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 denepanpHoro 3akoHa «O0 opraHu3aIuu
NPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», U UX PaOOTHUKOB, a
TaK)k€ MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEJAOCTABICHUS TOCYAAPCTBEHHBIX U MY-
HUIUIAJIBHBIX YCIYT U UX paOOTHUKOB, YTBepxkAeHHbIMU [locTanoBnenuem [lpaBu-
tenbcTBa PO ot 16 aBrycrta 2012 roga Ne 840 (nanee — IIpasuna), [lopsakom nonauu
U PacCMOTPEHHS ’Kajo0 Ha pemeHus: u AehcTBUs (0e371eiiCTBIE) MCIOTHUTENbHBIX
OpraHoB rocyAapCTBEHHOW BiacTH KpacHomapcKoro kpas M UMX JOKHOCTHBIX JIHIL,
rOCyJAapCTBEHHBIX T'PAXKIAHCKUX clykaumx KpacHomapckoro Kpasi, yTBEpKICHHBIM
MIOCTAaHOBJICHUEM TJIaBbl agMUHUCTpaluu (ryoepHaropa) KpacHomapckoro kpas ot
11 despans 2013 roga Ne 100 «O6 yrBepxknenuu llopsaka nomgauu u paccCMOTpPEHUS
*aj00 Ha pemieHust U AeicTBUs (O€37eHCTBUE) UCTIOJIHUTEIBHBIX OPTaHOB TOCyaap-
cTBeHHOU Biactu KpacHogapckoro kpast u UX JOJKHOCTHBIX JIUL, TOCYAapCTBEHHBIX
IpaKIaHCKUX ciyx)amux KpacHomapckoro kpasi 1 BHECEHUM MU3MEHEHUN B OTACIIb-
HbIE TOCTAHOBJICHUS TJIaBbl afMUHHUCTpaIuu (ryoepHaropa) KpacHogapckoro kpasp»
(manee — [Mopsiaok).

5.4. Ilopsaa0K MOJaYM U PACCMOTPEHUS KAT00bI

5.4.1. OcHoBaHueM ISl HaYajia mpoleaypsl 1ocyneOHoro (BHeCy1e0HOro) 00-
KAJOBAHUS SIBISIETCS MOCTYIUICHHUE Kano0bl, TOJaHHOW B MUChbMEHHOU opme Ha Oy-
MayKHOM HOCHTEJIE, B JIEKTPOHHOU (popMe, B aIMUHUCTPALUIO, YIIOJTHOMOYEHHYIO Ha
pPacCMOTPEHHUE KaTOOBbI.

5.4.2. Kano0Ga Ha penieHus u nercTBUs (0e31eiCTBUE) aIMUHUCTPAIIUH, JOJIK-
HOCTHOT'O JIMIAa JMOO MYHUIMIAIBHOTO CIIyXallero agMUHUCTPALIMH, TJIaBbl Cellb-
CKOT'O MTOCEJICHHSI, MOXET ObITh HaIpaBieHa no noure, yepez MO, ¢ ucnonaszoBanu-
eM HH(pOpPMaAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», ohUIHnaIbHOTO
caiita, Enqunoro moprana, PernonanpHOro mnopraina, a Takke MOXET ObITh MPUHSTA
[IPU JIUYHOM MPHUEME 3asIBUTEIIS.

5.4.3. 3asBUTent0 00ECIEYNBAETCS BO3MOKHOCTh HaIlPaBJIEHUS KajJo0bl Ha pe-
meHus: U nercTBus (0e31eicTBIE) aJMUHUCTPAINH, JOHKHOCTHOTO JIKMIA JTUOO0 MYy -
HULIMNAIBHOTO CIIYKaIlero aIMUHUCTPALMU B COOTBETCTBUM CO cTatbeu 11.2 PDene-
panbHOro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O06 opranuzanuu npeaocTaBie-
HUS TOCYJAapCTBEHHBIX U MYHULIMNIAIIBHBIX YCIYT» C UCIOJIb30BaHUEM mopTaia dee-
paNbHOW roCcyJapCTBEHHOW MH(MOPMALMOHHOM CHCTEMBI, O0ECIIEUMBAIOIIEH MTPOLIeCcC
nocyie0Horo (BHeCyJeOHOT0) 00KaJloBaHUSI pelieHuid W aeicTBuil (Oe3aeicTBus),
COBEPIICHHBIX MPU MPEJOCTABICHUU TOCYJIAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT
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OpraHaMy, MPEJOCTAaBJISIONIMMHU TOCYAApPCTBEHHbIE M MYHUILMNAIbHBIE YCIYTH, UX
JOJKHOCTHBIMU JIMIIAMHU, TOCYJApPCTBEHHBIMH W MYHUIUIMAIBHBIMU CITY>KAIlIUMU C
MCITOJIb30BaHUEM HH()OPMAITMOHHO-TEJIEKOMMYHUKAMOHHON cetu «uTeprer» (na-
Jiee - cucTeMa JIocy1e0HOro 00KamoBaHMUs ).

5.4.4. Kanoba Ha pemenust u naeiictBusa (6e3neiicreue) MODII, paboTHuka
M®II moxker ObITh HampaBi€Ha IO MOYTe, C UCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», opunmansHoro caiita M®II, Exunoro
nopTaia, PernoHaibHOro moprasa, a Takke MOKET ObITh MPUHSATA TIPU JTUYHOM TIPHE-
M€ 3asiBUTEIIS.

5.4.5. Kanoba, noctynusiias B aAMUHUCTPAIUIO TOJJICKUT PETUCTPAIUU HE
MO3/HEE CIEAYIONIET0 pabovero JAHs CO AHS €€ MOCTYIUICHHUS.

B cniyuae nmogaum 3asButeneM xanoosl uepe3 MOL, mociaeanuii obecrneunBaer
nepeaavy >kajaoObl B aJIMUHHCTPAIIMIO B MOPSAKE M CPOKU, KOTOPHIE YCTAHOBJICHBI
COIJIAIICHUEM O B3auMOAEUCTBUU Mexay M®PL] u agMuUHUCTpanKend, HO HE TTO3HEE
CJIETYIONIEro pabovyero AHs CO JHS MOCTYIICHUS KAIOObI.

5.4.6. XKanoba gomKHa COAEPKATh:

1) HauMeHOBaHUE YNOJHOMOYEHHOI'O OPraHa, JOHKHOCTHOTO JMIa MO0 My-
HUIUIIAJIBHOTO CIIYKAIIEr0 YHNOJHOMOYEHHOTro oprana, M®LI, ero pykoBoaureins u
(wnu) paboTHUKA pelIeHus U N1eUCcTBUA (0e31eMCTBHE) KOTOPHIX 00KATYIOTCS;

2) ¢pamMunuio, uMs, OTYECTBO (TIOCJIEIHEE — MPU HAJIUYKU), CBEJICHUS O MECTe
KUTEJHCTBA 3asBUTEN — (DU3UYECKOr0 JUIA MO0 HAUMEHOBAHUE, CBEJCHUSI O Me-
CTOHAXOXKJICHUH 3asIBUTENSI — IOPUAMYECKOro JIUIa, a Takke HoMep (Homepa) KOH-
TaKTHOro TesnedoHa, aapec (agpeca) dMEKTPOHHOM MOUTHl (IIpU HAIMYMK) U TIOYTO-
BBII aJipec, M0 KOTOPBIM JIOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIO;

3) cBeaeHus 00 00KaTyeMbIX pEIICHUSX U NeUCTBUIX (0€31eMCTBUM) YITOIHO-
MOYEHHOT'O OpraHa, JOJKHOCTHOTO JIUIA MO0 MYHHUIIMIAIBHOTO CITY>KAIIero YIoJi-
HOMoueHHoro oprana, M®I], pabotauka M®DI];

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
neictBueM (0e31eiCTBUEM) YIIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOIO JIMLA JIMOO
MYHULUIAIBHOTO CIIYXaIlero ynojiHoMouyeHHoro oprana, MO®ILI, pabotnuka M®II.
3asBUTENIEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI (MIPU HAJMYUH), TIOJTBEPKIaL0-
1Me JOBOJIbI 3asIBUTEIS, TNOO UX KOTIHUH.

IHoapazaen 5.5. Cpoku paccMoTpeHus KaJa00bI

Kanoba, mocrynusiias B anmuauctpaiuio, MOLI, yupenurentro MPI] noxane-
KUT PACCMOTPEHHUIO B TeueHHE 15 (maTHaAIAaTH) pabouux THEH CO JHS ee perucTpa-
IIMH, a B ClTydae o0XkKajaoBaHUs OTKa3za aaMuHucTpanun, M®I] B mpueme 1OKyMEHTOB
y 3asBHUTEIS JTUOO B MCIPABICHUU JIOIMYIICHHBIX OMEYaTOK M OIMIMOOK WM B CIydae
00>kasI0BaHMs HAPYIIECHUS YCTAHOBJICHHOTO CPOKA TAKMX MCIPABIICHUN - B TCUECHUE 5
(ns1TH) pabouuX JTHEW CO JHS €€ PEruCTPaLUH.

5.6. IlepeyeHb OCHOBAHMU AJIA IPUOCTAHOBJICHUS PACCMOTPEHHS KAJT00bI
B C/Iy4ae, eCJIM BO3MOKHOCTh IIPUOCTAHOBJICHHS NPe1yCMOTPEHA
3aKoHoaaTeJbcTBOM Poccuiickoit @enepanuu
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OcHOBaHuUS U1 IPUOCTAHOBIIEHUSI PACCMOTPEHUS KaJT0ObI OTCYTCTBYIOT.
5.7. Pe3yJbTaT paccMOTpPEeHHS KAT00bI

5.7.1. Tlo pe3ynbTatam pacCMOTPEHUS Kal0Obl MPUHUMAETCS OJTHO U3 CIIEIYIO-
IHAX PELICHUM:

1) >xanoba yJ0BIETBOPSIETCSA, B TOM YKciie B (popMe OTMEHBI IPUHSATOIO pellie-
HUS, UCIPaBJICHUS JOMYIIEHHBIX OINEYaTOK M ONIMOOK B BBIJJAHHBIX B PE3yJIbTaTe
IPEAOCTABIEHUS MyHUIUMIIAIILHON YCITYTH JOKYMEHTAax, BO3BpaTa 3asBUTENIO ICHEX-
HBIX CpEJICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aktamu Poccuiickorn @enepanuy, HOPMaTUBHBIMU NPaBOBbIMU akTaMu KpacHonap-
CKOI'0 Kpasi, MyHULIUTAIbHBIMU IIPABOBBIMU aKTaMU;

2) B yOBIIETBOPEHUH KAJIOOBI OTKA3BIBACTCS.

5.7.2. AnMuHHCTpanus OTKAa3bIBa€T B YJOBJICTBOPEHUHU >KAJIOOBI B COOTBET-
CTBHUH C OCHOBaHUSIMH, nperycMoTpeHHbIMU [IpaBunamu u [Hopsakom.

5.7.3.M®I] oTKa3bIBaeT B YJOBIECTBOPEHUH Kal0Obl B COOTBETCTBUU C OCHOBA-
HUSIMU, IpeaycMoTpeHHbiMu [IpaBunamu u [opsiakom.

5.7.4. AnMUHHCTpALUsT OCTaBIISIET kajno0y 0e3 0TBeTa B COOTBETCTBUU C OCHO-
BaHUSIMHU, NpeycMoTpeHHbIMU [IpaBmiiamu u [Hopsiakom.

5.7.5. MO®I] ocrtaBusier xajio0y 0€3 OTBETa B COOTBETCTBUU C OCHOBAHMSIMHU,
npeaycMmotrpeHHbiMu [IpaBunamu u [lopsakom.

5.7.6. B cnyuae mpusHaHUs Kajgo0bl TOJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B nyHKTe 5.8.1 monpaszaena 5.8 pazzaena 5 Periiamenra, naer-
cst nHGoOpMaIHs O AEUCTBUSIX, OCYIIECTBISEMbIX afMuHucTparueit u (nim) MOL, B
LEJISIX HE3aMEeIJTUTEIbHOIO YCTPAHEHHS BBISIBJICHHBIX HAPYIICHUN IPU OKa3aHUU MY -
HUIMTIAJTLHON YCIIYTH, a TaK)Ke MPUHOCATCS W3BUHEHUS 3a JOCTaBIICHHBIE HEY00-
CTBa M yKa3bIBaeTCs MHGPOPMAIHS O NaTbHEHIINX ACHCTBUAX, KOTOPhIE HEOOXOIUMO
COBEPIIUTH 3asIBUTEIIO B LEJSAX MOJYYEHUS MYHUIIUTIATLHON YCIIyTH.

5.7.7. B ciydae npu3HaHUs KaJ0Obl HE MOAJIEkKAUIEH YIOBIETBOPEHUIO B OT-
BETE 3asIBUTEIIO, YKa3aHHOM B IyHKTe 5.8.1 moapasnena 5.8 pasnena 5 Pernamenra,
JAI0TCSl ApTYMEHTUPOBAHHBIC Pa3bICHEHUS O NMPUYMHAX MPUHSATOTO PEIICHUs, a TaK-
e nHpopMalus o mopsjike 00KaOBaHUS IPUHSATOTO PEIICHUS.

5.7.8. B citiyyae yCTaHOBJIEHHUS B XOJ€ WM IO PE3YJIbTaTaM PACCMOTPEHUS Ka-
7100l TPU3HAKOB COCTABA JIMUHUCTPATUBHOIO MPABOHAPYIIIEHUS WU MPECTYTIUICHUS
JOJKHOCTHOE JIUIIO, PA0OOTHUK, HaJIEJICHHbIC TTOJITHOMOYUSIMHU 110 PACCMOTPEHHIO Ka-
7100, HE3aMEeITUTENHHO HAIPABISIOT UMEIOIIMECS MaTepUualibl B OPraHbl POKYypaTy-

pBL.

5.8. llopsinoxk uHGOPMHUPOBAHKS 3asiBUTEJIA O pe3yJbTaTax
paccMOTPeHMS KAT00bI

5.8.1. He mo3nHee nHs, CAEAYIOUIETO 3a JHEM MPUHATHUS PEIICHUS, YKA3aHHOTO
B nmoanyHkTe 5.7.1 moapasnena 5.7. paznena S5 PernaMmeHTa, 3asBUTENIO B TUCbMEH-
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HOI (hopMe U TI0 JKEJIaHUIO 3asBUTEIIS B AJIEKTPOHHON (popMe HarpaBisieTcsi MOTUBHU -
POBAHHBIN OTBET O pe3yJbTaTaX PACCMOTPEHHUS JKaJIOObI.

5.8.2. B ciayuae mpu3HaHUS KaNIOOBI MOJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEINIO, YKA3aHHOM B MyHKTE 5.8.1. HacTosmero moapaszaena, gaetcs uHpopma-
U O JEUCTBUSAX, OCYIIECTBIAEMbIX agMuHucTpanued, M®L[ B uemax Hezamennu-
TEJILHOTO YCTPAHEHUSI BBISIBJICHHBIX HAPYUIEHUW MPU OKa3aHUU MYHUIIUMAIBHOU
YCIIYTH, a TaKKe MPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA U YKa3bIBACT-
csi uHbopMalMs O JAJbHEHIIMX JEHCTBUSX, KOTOpPhIE HEOOXOJMMO COBEPIIUTH
3asBUTEIIIO B LIEJISX MOJYYEHUS] MyHUITUTIATbHON YCITYTH.

5.8.3. B ciydae npusHaHus KaJloObl HE MOAJIEkKAIIEH YIOBIECTBOPEHUIO B OT-
BETE 3asBUTENI0, YKa3aHHOM B IyHKTE 5.8.1. HacTosdiero noapasaena, JalTcs apry-
MEHTUPOBAHHBIC PA3bSICHEHUSI O TIPUUMHAX MPUHSATOTO PEUICHUs, a TakKe HHPopMa-
U O TIOPSJIKE 00KaIOBaHUsI IPUHSATOTO PEIICHUS.

5.8.4. B cnyuae ecnu xano0a Obuta HampaBJIeHA B SJIEKTPOHHOM BHUJIE TTOCPE]T -
CTBOM CHCTEMBI JOCYACOHOTO 00KaJIOBaHUS C MCIOJIb30BaHUEM WH()OpPMAIMOHHO-
TENIEKOMMYHUKAIIMOHHON cetu «VHTEepHET», OTBET 3asBUTEINII0 HAIMPABISIETCS TO-
CPEACTBOM CHUCTEMBI 1OCYA€OHOT0 00KaIOBaHMUS.

5.9. Ilopsanok 00xxa/I0BaHMSI PelICeHUS 110 Kajg00e

3asBUTENIM UMEIOT TMPaBO 00XKajloBaTh pelieHusl U JercTBus (Oe3aeiicTBue),
NpUHATHIE (OCYIIECTBIISIEMbIE) aIMUHUCTPAIIMEH, JOJKHOCTHBIM JIUIIOM, MYHHUIIH-
najgbHbIM CayXamuMm aamuHuctpanur, MO®I], pabotHukom M®I] B xoxe mpeno-
CTaBJICHUS MYHHUIMIIAJIBHOU YCIYTH B CYJ, B IOPSJIKE U CPOKH, YCTAHOBIICHHBIC 3aKO-
HozatenbCcTBOM Poccuiickoit denepanumu.

5.10. IIpaBo 3asBUTe/IS1 HA MOJYy4YeHHe HHPOPMALMN U JOKYMEHTOB,
He00XO0IMMBIX JJ1s1 000CHOBAHMSA U PACCMOTPEHUS KAJT00bI

3asBUTENN UMEIOT MPaBO 00paTUThCA B aniMuHKCTpauuto, M®L, 3a nomydenu-
eM uHbOopMaIlMd U JOKYMEHTOB, HEOOXOAUMBIX JJisi 0OOCHOBAHUSI U PACCMOTPEHUS
XKanoObl B MUCbMEHHOU (POpME IO MoUTe, C UCHOIb30BaHNEM UH(POPMAIIMOHHO-TElIe-
KOMMYHUKaIIMOHHOM cetu « HTepHeT», ouimanbHOro caita, opuuaibHOroO caiTa
M®II, Equnoro noprana, PernoHaJibHOro moprajia, a TakKe MPU JUYHOM IPUEME
3asIBUTEIIA.

5.11. Cnoco0b1 uHpOpMUPOBaHUSA 3asIBUTEICH 0 MOPSIAKE MOAAYH
U PacCMOTPEHHUS KAJT00bI

Nudopmaiuio o mopsiike mojgaduv ¥ paCCMOTPEHHUS KAIOObI 3aIBUTEIN MOTYT
MOJYYUTh Ha MH(MPOPMAIIMOHHBIX CTEHJAX PACMOJ0XKEHHBIX B MECTaX MpeIoCTaBie-
HUSI MyHUITUTIAJILHON YCIIYTH HETMOCPEICTBEHHO B aIMUHUCTPALINH, HA OPUIIUATIEHOM
caiite, B MO®I[ Ha Equnom noprane, PernonanbHoM noprase.
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I'maBa Kop>kOBCKOTO CEIBCKOTO MTOCEIICHUS
JIeHuHrpackoro paioHa B.B.bapanauk

[MTPMJIOXKEHUE Ne 1
K aIMUHUCTPATUBHOMY PEIVIaMEHTY I10

MPEIOCTABIECHUI0 MYHUIIUITAIIBHON YCIYTH
«ITepeperucrpainusi CBUIETEIBCTB O PETUCTPA-
UM 3aXOPOHEHUI HA WHBIX JIUID)

I'maBe Kop>KOBCKOTO CENBCKOTO MOCEICHUS
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JlennHIpaackoro panoHa

oT

aJipec perucTpaliu:
azpec paKTUIECKOr0 MECTOHAXOKICHUSI:

TenedoH:
3ASIBJIEHUE

[Iporry nepeperucTpupoBaTh CBUIAETENHCTBO O PETUCTPAIIMN 3aXOPOHEHUS,

opopmiieHHOE  Ha (ykazarp (.n.0. smIa, Ha KOTOpPOE
oOopMJIEHO 3aXOpPOHEHHE) Ha (ykazath (.1.0. JHIla, HA KOTOPOE
MIePEPETUCTPUPYETCS 3aXOPOHEHHE) B CBS3H (Yka3bIBaeTCs

MIPUYMHA [IEPEPETUCTPALINU 3aXOPOHEHUS).
[Ipuitararo Konum JOKYMEHTOB:

3a nIpaBUIILHOCTH CBEACHUN HECY MOJTHYI0 OTBETCTBEHHOCTD.

Hato cornacue Ha 00pabOTKY, UCIOJb30BAHUE U XPAaHEHHE MOMX MEPCOHAIb-
HBIX JJAHHBIX, COJICPKAIINX B HACTOSIIEM 3asIBJICHUH, M JIOKYMEHTaX, MPUIaraéMbIx K
HEMY.

Pesynbrar Ycinyru BelIaTh CAEAYIOMIUM CIIOCOOOM:

- TIOCPEJICTBOM JIMYHOTO OOpaleHuss B aaMuUHUCTpaiuioo KopikoBckoro
CEJIbCKOI0 noceneHus JICHMHrpaackoro paiosa;

- TIOYTOBBIM OTIIPABJIEHWEM Ha aJpec, YKa3aHHBIM B 3asABJICHUU (TOJBKO HA
OyMa>KHOM HOCHTEIIC);

- TocpenacTBoM Ju4yHOro obpamieHuss B M®DI[ (tompko Ha OyMaxHOM
HOCHUTEIIE).

- B QJIGKTPOHHOU (popme .

« _» 20 T [Toanuce
/ /
( ®©.1.0 zasBurens.)
I'naBa Kop>kOBCKOTO CEJIBCKOTO MOCEICHUS
JleHuHrpaackoro paiona B.B.bapannuk

HpI/IJ'IO}KCHI/IC K 3asBJICHHUIO

COI'JTACHE
Ha 00pa0OTKY MEepCOHATBHBIX JJAHHBIX

x. Kopxu « _» 20 T
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Bo ucnonnenune tpedoBanmii denepanpbHoro 3akoHa ot 27 uroas 2006 roga
Ne 152-@3 «O nepcoHalbHBIX TaHHBIX), S,

9

JOKYMEHT, YAOCTOBEPSAIOLINN JINYHOCTD:

, TPOKMBAOLLUN 110 aJIpecy:

>

Jaro Ccorjiacuc aaMUHHUCTpAllnH KOp)KOBCKOFO CEJIBbCKOT0 IOoceJicHUusl JIeHuH-

IPaJICKOTO paiioHa Ha 00pabOTKy (BKJIIOYAs MOJIydeHHUE OT MEHS M (WJIM) OT JIHOOBIX
TPETHUX JIMI) MOUX MEPCOHANBHBIX JAHHBIX (B YACTHOCTH, MOU (haMUITUsl, UM, OTYE-
CTBO, aJIpeC, KOHTAKTHBIN TesnedoH, cBelleHHs 00 OCHOBHOM JIOKYMEHTE, YI0CTOBEPSI-
IOIIIEM JINYHOCTh, U UHBIE CBEJICHUSI, N3BECTHBIC B KOHKPETHBI MOMEHT BPEMEHH ) U
MOJITBEPIKIAL0, UYTO, JIaBasi TAKOE COIJIaCHe, sl JEMCTBYIO CBOEH BOJIEHM U B CBOEM HH-
Tepece.

Hacrosimee cornacue maercs MHOIO B IENIAX OCYIIECTBICHUS MTOTpedeHus (1Mo -
3aXOpOHEHUs) yMmepiero (MorudIiero).

Hacrosimiee cornacue naercsi Ha OCYLIECTBIEHHE JIFOOBIX JEHCTBUI B OTHOLIE-
HUM MOUX NEPCOHAJbHBIX JaHHBIX, BKJIOYas 0e3 orpaHUYEHus: cOOp, cucTeMaTu3a-
IIUI0, HAKOIUICHUE, XpaHeHHe, YTOUHeHHe (OOHOBJICHUE, U3MEHEHHE), MCIIOJIb30Ba-
HUE, paclpocTpaHeHHe (B TOM 4YHCIE Iepenaya), 00e3IMuMBaHue, OJIOKUpPOBAHHE,
YHUUTOKEHUE, a TAaKKE OCYIIECTBJICHUE JIOOBIX MHBIX JEHCTBUII ¢ MOMMH Mepco-
HAJIBHBIMU JIaHHBIMH C YYETOM JICHCTBYIOIIETO 3aKOHOAATEIbCTBA C UCIIOJIb30BAHUEM
KaK aBTOMAaTHU3UPOBAHHON MH(GOPMAIMOHHON CHUCTEMBI, TaK U (WiIM) OyMa>KHBIX HO-
CUTETIEH.

OOpaboTka MepCOHATBHBIX JaHHBIX OCyHIeCTBIseTCS aamMuHucTpanueit Kop-
’KOBCKOT'O CEJIbCKOT0 noceneHus: JICHMHrpaJckoro paiioHa ¢ MPUMEHEHUEM CIIEIYIO-
IIMX OCHOBHBIX CIIOCOOOB (HO HE OTPaHUYMBASICh UMH): XpPaHEHHUE, 3aMUCh Ha JJICK-
TPOHHBIE U (WJIN) OyMaKHbIE HOCUTEIU U UX XPaHEHHUE, COCTABJICHUE MEPEYHEN.

Hacrosmee cornacue gaercs Ha BeCh CpOK XpaHEHHSI COOTBETCTBYIOIIECH MHMOP-
MAalMy U JIOKYMEHTOB B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon Penepa-
IIUU, TOJIBKO TIOCIIC UCTEUEHUS YKa3aHHBIX CPOKOB HACTOSIIEE COTIIACHE MOXKET OBITh
OTO3BAaHO IMyTEM HAIPaBJICHHUS] MHOK COOTBETCTBYIOIIETO MUCHMEHHOTO YyBEIOMIIE-
HUs agMUHUCTparuei KopKoBCKOTo CeJIbCKOTO MOCEICHUs JICHUHTPAJICKOTO pailoHa
HE MEHee 4eM 3a 3 (Tpu) MecsIa JO MOMEHTa OT3bIBa COTJIacHsl.

[Tpu3Hato u MOATBEPKIAI0, UTO B CiIydae HEOOXOAUMOCTH MPEAOCTABICHUS TEp-
COHAJIBHBIX JAHHBIX TPETbEMY JMIY ISl JOCTHKEHUS YKA3aHHBIX BBIIIE LEJIEH, a
TaKXKe JUIsl LEJIEN YCTpaHEHUsI HapyIIeHUH MHOIO 3aKOHOJIaTENIbCTBA, B YACTU HAPY-
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IIEHUS Pa3MEpOB TPAHUI] 3aXOPOHEHUs, agMUHUCTpalus Kop:KOBCKOro CEIbCKOro

nocesieHusi JICHMHTpaJCcKoro paiioHa BIpaBe B HEOOXOIUMOM O0BEME paCKphIBATh
MOM TIEPCOHAIBHBIC JTAHHBIC TPETHUM JIMIAM, UX areéHTaM U MPEJCTaBUTENSIM, a TaK-
e MPEJICTABIATh UM COOTBETCTBYIOIIHNE JOKYMEHTHI. Takyke MOATBEPKAat0, 4TO Ha-
CTOSIIIIEE COTJIACHE CUMTAETCS TaHHBIM MHOIO JIFOOBIM YKa3aHHBIM BBIIIE TPETHUM JIH-
1[aM C YYETOM COOTBETCTBYIOIIMX MU3MEHEHUH, U JIIOObIC TPETHH JIMIA UMEIOT MPABO
Ha 00pabOTKy MOUX MEPCOHATBHBIX TAHHBIX HA OCHOBAHUH HACTOSIIIETO COTJIACHSI.

S coryaceH ¢ Tem, 4TO YBEIOMJICHHE 00 YHUYTOXEHUHU TIEPCOHATBHBIX JTaHHBIX
OyJzleT BpydarhCsi MHE (MOEMY MPEACTABUTENI0) IO MECTY HAXOXKICHUS aIMUHUCTpa-
1 KopOBCKOro cenbckoro nocenenus JICHUHrpaackoro paiiosa.

IToanucek

I[MTPUJIOXEHUE Ne 2
K aJIMUHUCTPATUBHOMY PEIVIAMEHTY 110

MPEAOCTABIEHUIO MyHUIIUIIAIbHOW YCIYTH
«IIepeperucrpanusi CBUJIETENBCTB O PECUCTpa-
WA 3aXOPOHEHUN HA UHBIX JIUI

OBPA3EI 3AABJIEHUSA

['nmaBe KOop>KOBCKOTO CEJIBCKOTO TTOCEIICHUS
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JlennHrpaackoro panoHa
ot lBanoBa lBana MlBaHoB14Ya
PEKBU3UTHI TOKYMEHTA yIOCTOBEPSIOLIETO
JUYHOCTh 3asBuTeNA: mnacrnopt: cepus 1111 Ne
111111, Beigan I'Y MBJI Poccun mo Kpacnonpap-
CcKoMy Kparo, 10.10.2018
aapec peructpaunn: KpacHonapckuii Kpaw,
Jlennnrpanckuii paiion, x.Kopxu,
yin.CeBepHas, 110
aapec (haKTUIECKOTO MECTOHAX 0K ICHHUS
(3anonnsemcs eciu He cosnadaem
¢ aopecom pecucmpayuil):
tenedon: 8(918)11111111

3AABJIEHUE

[Ipoury nepeperucTpupoBaTh CBUIETENBCTBO O PETUCTPALIMU 3aXOPOHEHHS,
opopmiieHHoe Ha VMBanoBa MBana MBanoBuua Ha  VBaHoBa Iletpa BaHoBHua B
cBsi3u co cmepThio MBanoBa MBana 1BaHoBHuUa .

[Tpunararo Konuu JOKYMEHTOB:

Komnus macnopra,

CBUIETENBCTBO O PETUCTPALIMM 3aXOPOHEHUI.

3a NpaBUIBLHOCTh CBEICHUI HECY MOJIHYEO OTBETCTBEHHOCT.

Hato cornacue Ha 00pabOTKY, UCIOJIBL30BAHUE U XPAHEHUE MOMX MEPCOHAIb-
HBIX JIaHHBIX, COJIEPIKAILUX B HACTOSIIEM 3asIBJICHUH, U IOKYMEHTAaX, IPUJIaraeMbIX K
HEMY.

Pesynbrar Ycimyru BeIIaTh CISAYIOMUM CIIOCOOOM:

- TIOCPEJICTBOM JIMYHOTO OOpalieHuss B aaMUHUCTpaIuioo Kop:KoBCKOro
CENIbCKOro noceneHus JICHHHrpaackoro paoHa;

- MOYTOBBIM OTHPABJICHUEM Ha aJpeC, YKa3aHHBIM B 3asBJICHUM (TOJHKO Ha
OyMa)>kHOM HOCHTEIE);

- TOCPEACTBOM JHUYHOro oOpameHuss B MO®I] (Toapko Ha OyMakHOM

HOCHUTETE).

- B DJIGKTPOHHOU (popme .

«_» 20 1. / /

MMOJIITUCH ( ®.1.0 3asBuTEINSL.)
IIpuiioxxeHnue K 3asiBJICHUIO
COI''TACHE
Ha 00pabOTKy MEPCOHABHBIX TAHHBIX

x. Kopxu «01 » suBaps 2019 1.

Bo wucnonnenue tpedbosanuii @enepanbHoro 3akoHa ot 27 utong 2006 roga Ne 152-
@3 «O nepCoOHANBHBIX JAaHHBIX», 1,
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HMBanoB MBaH MBaHOBUY ,
JOKYMEHT, YJIOCTOBEPSIONMIMNI JUYHOCTh: macnopT: cepus 1111 Ne 111111, Beinan I'Y
MB/JI Poccuu 1o KpacHonapckomy kpato, 10.10.2018, npoxuBarouuii o ajapecy:

Kpacnonapckuit kpaii, Jlennnrpanackuii paiton, x. Kopxu, yin.Cesepnas, 110,
Jal0 coryiacue aJAMUHHUCTpauuu KOpKOBCKOro CenbCKOro moceneHus JIeHuH-

IpaJICKOTO paiioHa Ha 00pabOTKy (BKJIOUYAsl MOJyYEHUE OT MEHS U (WJIM) OT JIFOOBIX
TPETHUX JIUI) MOUX MEPCOHATBHBIX JAHHBIX (B YACTHOCTH, MOU (haMUJTUS, UMS, OTYC-
CTBO, aJIpeC, KOHTAKTHBIN TeseoH, CBeIeHNUs 00 OCHOBHOM JIOKYMEHTE, YI0CTOBEPSI-
IOIIEM JINYHOCTh, M UHBIC CBEJICHUS, M3BECTHBIC B KOHKPETHBII MOMEHT BPEMCHH ) U
MO TBEPIKIAI0, YTO, 1aBas TaKOE Corjacue, s ISHCTBYIO CBOCH BOJIEH U B CBOEM HH-
Tepece.

Hacrosiee cornacue naercs MHOKO B LIEJISIX OCYILECTBICHUS orpedeHus (mo-
3aXOpPOHEHUs) yMepiero (Moruduiero).

Hacrosiee cornacue gaeTcs Ha OCYUIECTBIICHHE JTIOOBIX JEHCTBHUII B OTHOIIIE-
HUU MOUX TIEPCOHANBFHBIX JAaHHBIX, BKIIOUYas 0e3 orpaHudeHus: cOop, cCUCTeMaTu3a-
I[MI0, HAKOIUICHUE, XpaHEHUe, YTOUHeHUEe (OOHOBJIEHUE, U3MEHEHHE), UCIOIh30Ba-
HUE, pacnpocTpaHeHue (B TOM 4YHUCIE Mepeaaya), 0o0e3nuuuBaHue, OJIOKHMpPOBAaHUE,
YHUUTOXKEHHUE, a TaKKe OCYLIECTBICHHUE JIOOBIX WMHBIX JNEHCTBUUA C MOWMMHU IEPCO-
HAJIbHBIMU JJAHHBIMH C YYETOM JIEHCTBYIOIIETO 3aKOHOIaTEIhCTBA C UCIOJIb30BAHUEM
KaK aBTOMAaTU3WPOBAHHON MH(POPMAIMOHHON CHCTEMBI, Tak U (WIH) OyMaXHBIX HO-
CUTEJIEH.

O0paboTka TMEepCOHANBHBIX TaHHBIX OCYIIECTBISETCS amMuHUCTparmedr Kop-
’KOBCKOTO CEJIbCKOTO ToceNieHUs JIECHMHTpacKoro paiioHa ¢ IPUMEHEHHUEM CIIEyH0-
IIMX OCHOBHBIX CIIOCOOOB (HO HE OTPAHWYMBASCH UMH): XpaHEHHUE, 3aIUCh HA DJICK-
TPOHHBIE U (WJIK) OyMa)KHbIE HOCUTEJU U UX XpPaHEHHUE, COCTABJICHHUE MepEeUHEN.

HaCTOHIHGG CorjiaCuc 1acTcia Ha BCChb CPOK XPAHCHHUA COOTBCTCTBYI-OHleﬁ I/IH(bOp-
Mallid U AOKYMCHTOB B COOTBCTCTBHH C 3dKOHOOATCIILCTBOM Poccuiickoi CDez[epa-
IIMH, TOJIBKO ITOCJIC UCTCUCHNA YKA3daHHBIX CPOKOB HACTOAIICC COIJIaCUC

MOKET OBITH OTO3BaHO IMyTEM HaAIpaBJICHHUA MHOIO COOTBCTCTBYIOHICTO IIHCh-
MCHHOTO YBCIOMIJICHHUA a,Z[MI/IHI/ICTpaHI/Ieﬁ KOp)KOBCKOFO cenbckoro mocejaeHus Jle-
HUHI'PAACKOI'0O paﬁOHa HE MEHee 4yeM 3a 3 (TpI/I) MEcCialOa 10 MOMCHTA OT3bIBA COIJIa-
CHsI.

[Ipu3Hato u NOATBEPKIAI0, YTO B CIydae HEOOXOAMMOCTH MPEOCTaBICHUS TIEP-
COHAJIBHBIX JAHHBIX TPEThEMY JIMIY JUIsl JOCTHUKEHHUS YKAa3aHHBIX BBINIE LIEeTeH, a
TaKKe IS 1eJIe YCTpaHeHHUs] HapylIeHUH MHOIO 3aKOHOJATENbCTBA, B YaCTU HApPY-
IICHUS] pa3MEpOB T'PAHMI] 3aXOPOHEHUs, aJIMUHHUCTpalrs KOp>KOBCKOTO CEIbCKOTO
nocesieHust JICHUHrpaJcKoro paiioHa BIpaBe B HEOOXOJIMMOM O0BEME paCKphIBATh
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MOH IICPCOHAJIBHBIC JAHHBIC TPCTbUM JIMIIAM, UX aI'CHTAM H IIPCACTABUTCIIAM, a TaK-

KC IIPCACTABIIATE UM COOTBCTCTBYIOIIHMEC JOKYMCHTBI. Taxxe IIOATBCPXKAar0, 4YTO Ha-
CTOAIICC COIJIaCUC CHUTACTCA JaHHBIM MHOIO JIFOOBIM YKa3aHHBIM BbIIIC TPCTBHUM JIN -
maM € y4€TOM COOTBCTCTBYIOIIHNX I/I3MeHeHI/II71, H JTI00BIe TPCTHU JIMIIa UMCIOT IIPpaBO
Ha 06pa60TI<y MOHUX IICPCOHAIBHBIX JaHHBIX HaA OCHOBAHWHN HACTOAIICTO COIJIaCHs.

S cornaceH ¢ Tem, 4TO yBEIOMIICHHE 00 YHUYTOXEHUU TEPCOHATBHBIX JAHHBIX
OyIeT Bpy4arbCcsi MHE (MOEMY MPEJCTABUTENIO) 10 MECTY HaXOXKJICHUS aMUHUCTpA-
unu KopoBCKOro cenbckoro nocenenus JICHUHrpaackoro paiosa.

[Toxmce

ITPUJIOXEHUME Ne 3
K aIMAHUCTPATUBHOMY PErJIaMEHTY MO
MPEIOCTABICHUIO MYHUITUITAIBHON yCIyTH
«ITepeperucrpaiiusi CBUJETEIBCTB O PETUCTPA-
UM 3aXOPOHEHUM HA WHBIX JIUID)

YBenomiienune 00 0TKa3e B PeIOCTABJICHUN MYHHMIMIIAJIbHOM YCJIYTH 110
nepeperucTpauuy CBUAETEJIbCTBA O PErMCTPALMHU 3AXOPOHEHUI HA MHBIX JIMI

AnmvunaucTpaiys KopKOBCKOro CelbCKOTo mocesieHus JIeHMHrpaackoro
palioHa, pPacCMOTPEB NPEACTABIEHHBIE «  » 20 r. 3adBIECHUE H
npujaraéMble K HEMY JOKYMEHTbI O TI€PEPETHCTPAMM CBUJIETEIIbCTBA O
perucTpanuu 3axopoHeHus (yKa3aTh KaKoe 3aXOpOHEHHUE: POACTBEHHOE, BOUHCKOE,
MOYeTHOE, ceMelHoe (POoJOBOE), 3aperuCTpUpPOBAHHOE Ha (yxazaThb
¢.u.0. auua, Ha KOTOpOE 3apEeruCTPUPOBAHO 3aXOpPOHEHUE), Ha
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(ykazaTh (.H.0. JUIa, HA KOTOPOro 3asiBUTENIb U3bSABHII JKEJIaHUE
MEePEPErUCTPUPOBATL 3aXOPOHEHUE), TMPHUHSIIA pEUIEHWE OTKa3aTh B IPUEME
YKa3aHHbBIX JIOKYMEHTOB o CJIEIYOIUM
OCHOBAHUSIM:

(YKa3pIBaeTCsi MOTUBHPOBAHHOE 0OOCHOBAHUE MPUYUH OTKAa3a CO CCHUIKOW Ha
MOJIO)KEHUS] HOPMATHUBHBIX MPABOBBIX AKTOB)

(HauMeHOBaHUE JOHKHOCTHU JOJKHOCTHOTO JIUIA) (TIO/ITUCH)
C pelieHreM 03HAKOMIICH(A), MPUYUHBI OTKAa3a pa3bsiCHEHBI
OnuH 3K3eMIUISIPOB PELICHUS MOJTy4uI (a)

(mara, ®UO 3asBuTENS, €r0 MPEACTABUTENS)

« » 20 T. Iloamce

(MOMKHOCTB,
®.1.0.

I'maBa KopKOBCKOT0 CENBCKOr0 MOCEICHUS
JleHuHrpaackoro paiosa B.B.bapannuk
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	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


