KPACHOJAPCKN KPAN

NEHWHIPAOCKM PANOH
AOMVHUCTPALMA KOPXXOBCKOIO CENbCKOIO NOCENEHUA

NEHWHIPALCKOIO PAMOHA

NMOCTAHOBINEHNE

03 noHa 2019 ropa Ne 29 X. Kopu

O6 yTBepXxXaeHUn agMUHUCTPATUBHOrO pernameHTa no
npegocTaBneHuo MyHuumnansHon ycnyrum «lpegocrtaBneHue
MecTa nog oAMHOYHOEe, pOoACTBEHHOe, BOMHCKOe, No4YeTHoe
3aXOPOHEHUA U ANA NOA3aXOPOHEHUA HA MecTe
POACTBEHHOro 3aXOPOHEHUA»

PykoBoacteysace PepepanbHbiM 3akoHoM oT 27 wuons 2010 roga Ne 210 «O6
opraHMsaumm  npefaocTaBneHuss  roCyAapCTBEHHbIX W MyHUUMNAmNbHbIX  YCAyry,
depepanbHbiM 3akoHOM OT 12 aHBapsa 1996 roga Ne 8-d3 «O norpebeHnn n NOXOPOHHOM
aene», 3akoHoMm KpacHopgapckoro kpas ot 4 eBpana 2004 roga Ne 666-K3 «O
norpebeHnn n noxopoHHom Aerne B KpacHogapckom Kpae», B COOTBETCTBUM C NMyHKTOM 21
yactn 1 ctatbn 14 depepanbHoro 3akoHa oT 6 okTabpsa 2003 roga Ne 131 «O6 obwmx
nNpuyHUMNax opraHusauum MeCcTHOro camoynpasBneHuss B Poccunckon ®degepaunny,
NOCTaHOBNSIO:

1.YTBEpOAUTD aAMUHUCTPATMBHBIA pPernameHT no nNpeaoCcTaBAeHU0 MyHULMNAaNbHON
ycnyrn «lepepernctpauunsa CBMAETENbCTB O PErmcTpauun 3axOpOHEHUM Ha WMHbIX NnLL»
(NpunoxeHue).

2.MMpusaTb yTpaTMBLUMM CUYy MNOCTAHOBMEHWE agMuUHUCTpaunn KopXXoBCKOro
cenbckoro nocenexHnsa JleHuHrpagckoro panoHa ot 09 wuwoHa 2018 rogpa Ne 37
««lMpepoctaBneHne Mecta no4 OOWHOYHOE, POACTBEHHOE, BOWHCKOE, Mo4YeTHoe
3aXOPOHEHUA N AN NOA3aXOPOHEHMSI HA MeCTe POACTBEHHOIO 3aXOPOHEHUS ».

3.KoHTponb 3a BbINOIHEHNEM HACTOSLLEro NOCTAHOBMEHNSA OCTaBMA 3a COOON.

4.lNocTaHoBNeHWe BCTyNnaeT B CUIY CO AHS ero o6HapooBaHuS.

maBa

Kop>kOBCKOro cenbCckoro noceneHus
JleHuHrpagckoro pamoHa
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YTBEPXOEH

NoCTaHOBMNEHWEM aaMUHUCTPaUnn
Kop>XOBCKOro cenbCKkoro nocerneHus
JleHnHrpagckoro panoHa

o1 03.06.2019 ropga Ne 29



2
ALQMUHUCTPATUBHbIN pernameHT
npeAaocTaBrieHUA MyHuuunansHon ycnyru «MpegoctaBneHmne mecra nop
OAMHOYHOE, poACTBEHHOe, BOMHCKOEe, MOYeTHOe 3aXOPOHEHUs1 U Ans
NoA3axXOpPOHEHUs1 HA MecTe POACTBEHHOIO 3aXOPOHEHUS »

Paspen 1.06wue nonoxeHus

Mogpasgen 1.1.MNpegmeT perynuposaHus
aAMUHUCTPATUBHOIO perrameHTa

AOMUHUCTPATMBHBIA ~ pernaMeHT  NpefoCcTaBfieHUs  MYHUMUMMANbHOW  yCryru
«lMpepoctaBneHne Mecta nog OOWHOYHOE, POACTBEHHOE, BOWHCKOE, MoYeTHoe
3aXOPOHEHNA N ANS NOA3aXOPOHEHUA HA MecTe POACTBEHHOIO 3aXOPOHeEHUA» (aanee -
PernameHT) paspaboTaH B Lensax noBblIlWEHWUst Ka4ecTBa U AOCTYMHOCTU NpeaocTaBneHns
MYHULMNAnNbHON YCNyru U onpefensieT coctas, NocneoBaTenbHOCTb, Npoueaypbl, CPOKM
M OCOBEHHOCTM  BbINOMHEHUS  aAMUHUCTPATMBHBLIX  MNpouedyp  (oencteum) no
NpeaoCTaBneHno MyHuumnaneHon ycnyrn «lpegocTtaBneHme mecTta Mo OAWHOYHOE,
pOOCTBEHHOE, BOMHCKOE, MOYEeTHOE 3aXOPOHEHUst U ONs NOL3aXOPOHEeHUs1 Ha MecTe
POOCTBEHHOIO 3aXOPOHEHUA» (ganee — MyHUUuNaneHasa ycnyra), TpeboBaHust K NOpPsAKY
NX BbINOMIHEHUS!, (POPMbl KOHTPOSS 3a MCMNOMHEHMEM agMWHUCTPATMBHOIO pernameHTa,
pocynebHbin (BHecyaebHbI) nopsagok oGxanoBaHna pelleHni n gencTeumn (6esgenctasns)
MYHULMNANbHbIX CryXXalmx, AOMMKHOCTHbIX N, agMUHUCTpaumm Kop>KOBCKOro cernbCcKoro
noceneHuns JleHMHrpagckoro pamoxa.

HacTtosiwun PernameHT  pacnpocTpaHsieTca  Ha  NPaBOOTHOLWIEHUA Mo
npegocTaBreHnto Mecta nog OOMHOYHOE, pOACTBEHHOE, BOWHCKOE, MNOoYeTHoe
3aXOPOHEHUNA N AN N0A3aXOPOHEHNSI HA MeCTe POACTBEHHOIO 3aXOPOHEHUS.

Mogpasgen 1.2.Kpyr 3aasutenen

3asButensamMmM Ha nofydYeHne MyHuuunanbHOW ycnyrn (ganee — 3asaBuTEnNW) B
COOTBETCTBUMN C PernameHTOM ABNSAKOTCA hmnandeckne mnu ropuandeckne nuiua, nmbo mx
YNOSIHOMOY€EHHbIE NPeacTaBUTENN.

B cnyvae, ecnun ana npegoctaBneHUs MyHuMUMNAnNbHOW ycnyrn Heobxoauma
ob6paboTka nepcoHanbHbIX AaHHbIX NUUA, He SBMSAOLIErocsl 3asBUTENeM, U ecnv B
COOTBETCTBUMN C peaeparnbHbiM 3akOHOM 06paboTka TakMx NepCoHarbHbIX AAHHbIX MOXET
OCYWECTBMNATbCA C COrflacusa ykasaHHOro nuua, npu obpalleHun 3a nonydeHnem
MYHUUMNANbHOW yCNyrn 3asdBuTENb  OOMOMHUTENBHO NPEeaoCTaBnseT AOKYMEHTHI,
nogTeBepXxgatolmne nosiydeHne Ccorfacusi  ykasaHHOro nuvua WM ero  3aKOHHOro
npeacraBnTenss Ha obpaboTKy nepcoHanbHbIX AaHHbIX YKas3aHHOro nvua. [OKYMEeHThI,
noaTBepXxaarLimMe nonyvyeHne cornacusi, Moryt GbiTb NpeacTaBneHbl, B TOM 4ucne, B
doopMe 3reKTPOHHOro AOKyMeHTa. [lencTBue HacTosLWwen YacTu He pacrnpoCcTpaHaeTcs Ha
nnd, NpU3HaHHbIX Ge3BEeCTHO OTCYTCTBYHOLMMW, W Ha pasbiCKUBAEMbIX 1L, MECTO
HaxO0XOEeHUs1 KOTOPbIX HEe YCTAHOBMEHO YMOMHOMOYEHHbIM beaepanbHbiIM OpraHoM
ncnonHutensHon Bnactu. OT WUMEHM HEeCOBEPLUEHHONETHUX W nuu, NPU3HAHHbIX
HegeecnocobHbIMK, cornacme Ha 06paboTKy AaHHbIX AAlOT UX 3aKOHHbIE NPeacTaBUTENN.

Moppasapen 1.3.TpeboBaHna K NopaaKy UHPOPMUPOBaHMUSA
0 NpPeaocTaBfeHNN MyHULMNANbHOW YCNyru

1.3.1. MNMpepocTaBneHne MyHULMNANIbLHON YCNYrn OCyLEeCTBNAETCS agMUHUCTpaumen
Kop»oBCKOro cenbckoro nocenexHusi JleHnHrpagckoro panoHa (ganee — agMWHUCTpauuS,
YNOSTHOMOYEHHbIN OpraH).

1.3.2. NHdopMmupoBaHue O npedocTaBfieHUM  MyHUUMMAanbHOW  YCIyru



OCYLLIECTBNAETCH:

B YCTHOW chopme npu NUYHOM obpalLeHunu;

C Ucnonb3oBaHMeM TenedOHHOW CBA3N;

no NMCbMEHHbIM obpaLleHnsaM;

B (popmMe OneKkTPOHHOro [OKYMeHTa MnoCcpeAcTBOM HanpaBfneHus Ha agpec
3NEKTPOHHOM NOYTHI.

1.3.2.1. B rocygapcTBeHHOM aBTOHOMHOM Yy4pexaeHun KpacHogapckoro kpas
«MHOrogyHKUMOHAsNbHbIA LEHTP NpefocTaBfeHnst rocyaapCTBEHHbIX U MYHULMMANbHbIX
ycnyr KpacHogapckoro kpas» n ero dunuanax (ganee- MoLl), B Tom yncne B cunuane
rocyapCTBEHHOIro aBTOHOMHOIO yypexaeHus KpacHogapckoro Kpas
«MHOroyHKUMOHanNbHbIA LEHTP NpeaocTaBreHnsa rocygapCTBEHHbIX U MYHULUNAIbHbIX
ycnyr KpacHogapckoro kpas» rno JleHuHrpagckomy panoHy KpacHogapckoro kpasi:

npu NIM4HOM obpalleHum;

nocpeactsom EamHOro noprtana MHOrOgYHKUMOHAmbHbIX LIEHTPOB MNpeaoCTaBieHus
rocyfapCTBeHHbIX M MyHUUMNanbHbIX ycnyr KpacHogapckoro kpasd B MHGOPMauUMOHHO-
TenekoMMyHUKaUMOHHOW ceTn «HTepHeT» - hitp://www.e-mfc.ru.

1.3.2.2.NocpeactesoM  pasMelleHNs UHPoOpMauunm Ha oduvumnanbHOM  caunTte
agMUHUCTpauum Kop>KoBCKOro cenbCKoro noceneHust JleHmHrpagckoro panona http://www.
http://korgovskoe.ru/ (ganee - odwuynanbHbid CalT), a TakKe C WCMNONb30BaHNEM
degepanbHON  rocya4apCTBEHHOM  MH(pOpMaUMOHHOM  cuctembl  «EauHbING nopTan
roCyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (oyHkumi)» (www.gosuslugi.ru) (nanee —
EouHbin noptan), [lMopTtana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHKumin)
KpacHogapckoro kpaa (www.pgu.krasnodar.ru) (ganee — PernoHanbHbl nopTan) B
NHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON ceTh « HTepHeT».

Ha EgvHom noptane, PermoHansHOM nopTtarne n odpuumansHOM cante pasMmeLlaeTcs
cnegyowaa nHopmMauus:

1) ucyepnbiBaOWNA NepeYeHb OOKYMEHTOB, HeobXxoOouMMbIX Ofs nNpefocTaBrieHus
MyHUUMNAanNbHOW ycnyru, TpeboBaHna K OpOpMMAEHNI0 YKa3aHHbIX OOKYMEHTOB, a TaKke
nepeyYyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb BNpaBe npeactaBuTb Mo COOGCTBEHHOM
MHULMATUBE;

2) Kpyr 3asiButenen;

3) CpOK NpeaocTaBfeHnst MyHUUMNAnNbHOW YCIyru;

4) pesynbTaTbl NPeOCTaBNEHNA MYHULMNANbHOW yCryrn, NOPSA0K nNpeacTaBneHns
AOKYMEHTA, ABNAOLLErocsi pesynbTaToM NpeaocTaBneHnsa MyHUUunanbHoOn ycnyru;

5) ucyepnbiBalOWNA NepevyeHb OCHOBaHWW AN MNPUOCTAHOBMEHMS WM OTKasa B
npegocTaBneHN MyHUUMNANbLHOW YCIyru;

6) o npaBe 3asBuTena Ha pocynebHoe (BHecyaebHoe) obkanoBaHwe AeNCTBUMA
(6e3pencTBnsa) M peleHun, MPUHATBIX (OCYLLeCcTBNsSieMblX) B Xo4e npeaocTaBreHns
rocyaapCTBeHHOM (MyHMUMMNANbHON) yCRyru;

7) dopmbl  3aaBneHun (yBegOMMEHWA, COOOLEeHUKn), ucnonb3yemble npu
npegocTaBneHnn MyHUUMNAnNsLHOW YCIyri.

NHdpopmauma Ha EguHom nopTane, PernoHansHoOM noptane n ogpuumanbHOM cante
O Nnopsiike N cpokax npenocTaBfieHUs MyHULMNANbHOW YCryrM Ha OCHOBaHUU CBEOEHUMN,
cogepxawmxca B  defepanbHONW rocygapCTBEHHOWM  MH(POPMAUMOHHOW  cucTeme
«denepanbHbll  PeecTp TOCYAApCTBEHHbIX W MyHMUMNANbHbIX  yCriyr (GOYHKUURA)»,
perMoHasnibHOM rocyaapCcTBeHHOM MHAOPMaLMOHHON cucteme «PeecTp rocygapcTBeHHbIX
ycnyr (dyHkuunin) KpacHogapckoro Kkpasi», npeoctaBnsercs 3assuTento 6ecnnartHo.

JdocTyn K WMHpopMaumm O cpokax W nopsake npeaoctaBneHns MyHUUUNanbHOM
ycnyrn ocyulectsnsietca 6e3 BbINONHEHUNA 3asBUTENEM Kakmx-nnbo TpeboBaHui, B TOM
yucre 6e3 ucCnonb3oBaHWUS MpPOrpaMMHOro obecrnedyeHusi, ycTaHOBKa KOTOPOro Ha
TEXHUYECKMe cpeactBa 3asBuTensa TpebyeT 3aknoyeHUs NUUEH3MOHHOMO WU WHOTO
cornaweHusa ¢ npasoobnagarenem nporpaMMHoro obecrnedeHus, npegycmaTpmBatoLero
B3MMaHue nraTbl, perucTpauuio Ui aBTopusaumio 3asasuTens unvm npegocraBneHne um



http://www.e-mfc.ru/
http://korgovskoe.ru/

nepcoHanbHbIX JaHHbIX.

1.3.2.3.Nocpeactsom  pasmMelleHna MHEPOPMALMOHHBIX CTeHgoB B MOLL wu
aZMUHUCTpaUuu.

1.3.2.4.MocpeactBom TenegOHHON CBA3M:

«ropsivasa nuHua» MoL| — 8-800-2500-549;

agMuHucTpauus - 8 (86145)4-92-16, 8(86145) 4-92-37

1.3.3. KoHcynbTupoBaHue no Bonpocam npeaocTtaBrneHns MyHUUMNnansHOW yCryru
ocyulectenseTcsa 6becnnaTHo.

Cneumanuct, oCyLLeCTBNAIOLWMA KOHCYNbTUPOBaHUE (NocpeactBomM TenedoHa vnu
NINYHO) MO BOMpoOcCaM MpeAoCTaBfeHUs MYHUUUNANbHOW YCAyrK, AOSMKEH KOPPEKTHO W
BHUMAaTENbHO OTHOCUTBLCS K 3asiBUTESISM.

Mpn KOHCYNbTUMPOBaHMM NO TeNnedgoHy CcheunanucTt JOMKEH HasBaTb CBOH
dhamMunumio, UMsi 1 OTYECTBO, OOSMKHOCTb, @ 3aTEM B BEXINBOW dOpME YeTKO U NoapobHO
NPoOnHgopMMpoBaTb 0BpaTUBLLErOCHA MO NHTEPECYIOLUM €ro BONpocaMm.

Ecnu cneunanuct He MOXET OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NGO
nogrotoBka otBeTa TpebyeT NpOOOIMKUTENIbHOMO BPEMEHU, OH MOXET MPeasioXuUTb
obpaTuBwemMycsa o0b6paTUTbCA MNUCbMEHHO, NMBO HasHaunTb Apyroe yaobHoe Ans
3aMHTEPECOBAHHOrO Nvua Bpems Ang nonyyvyeHmss nHgpopmaumu.

PekomeHaoyemoe Bpemsi ana TtenedoHHOro pasroBopa — He ©6onee 10 MUHYT,
FINYHOrO YCTHOrO NMHpopMMpoBaHus — He 6onee 20 MUHYT.

[MncbmMeHHoe MHopMMPOBaHME 3aaBUTESS MO SNEKTPOHHOW MoYTe OCyLLecTBNseTcs
nyTeM HarnpasfeHUa Ha afpec 3MEKTPOHHOM MNOYTbl 3asiBUTENS 3NEKTPOHHOro MMCbMa,
coepikaLero rnosHbIn 1 MOTUBMPOBAaHHLIM OTBET Ha MOCTaBMEHHbIN BOMPOC.

MucbMeHHOe WHOpMUMpOBaHME 3asaBUTENA MO MNOYTE OCYLUECTBRSETCA MyTemM
HanpaBneHUss Ha TMOYTOBbIN ajdpec 3adBUTENs MUCbMa, codepXallero MOMHbIA U
MOTMBMPOBaHHbIN OTBET Ha NOCTaBMEHHbIN BOMNPOC.

1.3.4. Ha vHdopMauMOHHbIX CTeHOax, pasMelleHHbIX B agMuHuctpauun n MoL,
yKasbIBalOTCA creayoLlmne cBegeHus:

pexum paboTbl, agpec agMmuHucTpauumn n MoLl;

agpec oduumanbHOro caMta agMUHUCTPaUUKW, agpec 3ANEeKTPOHHOM  MOoYThI
aZMUHUCTpaUuu;

noyToBble agpeca, TenedoHbl, ®.MN.0. 4OMKHOCTHbLIX Ny, agMUHUCTpaumm n MOoLL;

nopsgoK MHAPOPMUPOBAHNA 3aaBUTENEN O NPeAOCTaBlIeHUN MyHULUNANbHOW YCyru;

nopsaoK U CPOKM NpeaocTaBreHns MyHULMNAanbHOW YCyru;

dopma 3asBneHns O npeaocTaBneHUM MyHUMUMNanbHOW ycnyru u obpasel ero
3anosnHeHns;

ncyepnbiBalOWNA  NepeyYyeHb [OOKYMEHTOB, Heobxoaumblix Ons NpeaoCcTaBreHus
MYHULMNANbHOW yCRyru;

ncyepnbIBawoLWUN  NepedeHb OCHOBaHWW [Ons OTka3a B npuemMe [JOKYMEHTOB,
HeobXxoauMbIX 49 NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru;

McyepnbIBawoLWNN  MepeyYyeHb OCHOBaHWW ONA  OTkasa B NpeadocTaBrieHuu
MYHULMNANbHOW yCRyru;

pocynebHbin  (BHecyaebHbINM) MNoOpsigok  obXanoBaHus peleHuin U OencTBuin
(6e3pencTBms) agMUHUCTPaALUK, a TakKe OOSHKHOCTHBIX UL, MyHUUMNANbHbBIX CyXallmX.

YkaszaHHas uWH(opmaums pasmewaetca  Takke Ha oduymanbHoOM  caunTe
agMuMHUCTpaumm n Ha cante MoL.

1.3.5.VIHpopmaumna o0 MecToHaxoxXgeHun wun rpaduke paboTbl, CNpaBOYHbIX
TenegoHax agmumHucTpaumm, MOLL:

1.3.5.1.AOMUHUCTPpaUMSA pacronoXeHa no agpecy:

353765, Poccus, KpacHogapckun kpan, JleHuHrpagckum panoH, X. Kopxu, yn.
Mobeabl , 1, aNEKTPOHHbIN agpec: korgy@mail.ru.
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CnpaBoyHble TenedoHbl agMuHucTpauun: 8(86145) 4-92-37 , 8(86145) 4-92-16.
Mpachmk paboTbl agMUHUCTPaUMKN: NOHeaenbHUK - naTHuua ¢ 8-00 go 16-12, nepepbis C
12.00 yacoe oo 13.00 yacos, cy660Ta 1 BOCKpECEHBE — BbIXOAHbIE.

Appec canta - http://www. korgovskoe.ru.

1.3.5.2.VH(bopmaumna o MecCcToHaxoxXaeHun u rpaduke paboTbl, CNPaBOYHbIX
TenegoHax, oduumnanbHbix cantax MOL, pasmewatrotca Ha EagmHom noprtane
MHOrOOYHKLMNOHAamNbHbIX LEHTPOB NpefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr  KpacHogapckoro Kpass B MHOPMaUMOHHO-TENEKOMMYHUKAUMOHHON  CeTu
«HTEepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHusauun, yyacTBywLwMe B MNPeaoCTaBeHUN MYHUUUNANbHOW YCRyru
OTCYTCTBY!OT.

1.3.5.4.0praHmsaumn, npegoctaBngowme ycnyru, spnsiowmeca HeobxogmmbiMmn U
ob6s3aTenbHbIMW, OTCYTCTBYHOT.

Pasgen 2.CtaHgapTt npegocTaBrneHns MyHUUunanbHOW ycnyru
Mogpasgen 2.1.HanmeHoBaHWe MyHUUMNANBLHOW YCyru

HanmeHoBaHne MyHuuunanbHon ycnyrm - «[llpegocTtaBneHMe Mecta nopg
OAWHOYHOE, POACTBEHHOE, BOMHCKOE, MOYETHOE 3aXOPOHEHUs U ANs NOA3aXOPOHEHMS
Ha MecTe poACTBEHHOIO 3aXOPOHEHUS».

Mogpasnen 2.2.HanmeHoBaHWe opraHa, NpefoCTaBnAoLWEero
MYHUUMNANbHYO YCIyry

2.2.1.MNpenocTaBneHne MyHuLmMNanbHOW YCryrn OCyLLecTBNAeTCA aaMUHUCTpaunen
Kop>koBcKOro cernbckoro rnocerieHus JleHnMHrpagckoro pavoHa.

2.2.2.B npepoctaBneHnn mMyHuumnanbHon ycnyrn yyactsytoT MOL| Ha ocHoBaHuM
3aKMNIYEHHBIX MeXAy roCydapCTBEHHbIM aBTOHOMHbBIM yuypexaeHnem KpacHogapckoro
Kpass  «MHOrogyHKUMOHamnbHbIA  LUEHTP  NpefoCTaBfieHMs1  FOCY4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro kpasi» M agMWHUCTpaUMEn COrnawleHuss u
AOMNONHUTENBbHbIX COrMaLleHUn K HeMy.

3asButenb (NpeacTaBuUTENb 3asiBUTENS) HE3ABMCUMO OT €r0 MeCTa XUTenbCcTBa Unm
mMecta  npebbiBaHus  (gns  uanydeckux — nuu,  BKYas  MHAMBMAYalbHbIX
npeanpvHumarenen) nnbo mecta HaxoXaeHus (4Ns PULOMYECKUX MWL) UMEET NpaBo Ha
obpalueHne B ntobon no ero Beibopy MOLL B npegenax tepputopum KpacHogapckoro kpas
ANa NnpeaocTaBneHns emy MyHULMNAnbsHOW YCIyr No SKCTEPPUTOPUATIbHOMY MPUHLMNY.

MpepocTtaBneHne MyHuuunanbHon ycnyrm B MOLL no akcTteppuTopuanbHomy
MPUHLUMNY  OCYLLEeCTBNAETCA Ha OCHOBaHUM COMMaleHWn O  B3aMMOOEeNCcTBuw,
3aKNYEHHbIX YMNONHOMOYeHHbIM MO®LL ¢ depepanbHbiMM opraHaMmn MCNOMHUTENBHON
BNacTu, opraHamm BHeOMXKeTHbIX (POHOOB, OpraHamMm MECTHOrO CaMOynpaBrieHusi B
KpacHogapckom kpae.

2.2.3. B cootBeTcTBUM C NyHKTOM 3 Yactn 1 ctatbn 7 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-d3 «O6 opraHusaumm npenocTaBfieHns rocygapCTBEHHbLIX W
MyHMUMNANbHbIX  YCAYr», OpraHam, npeaocTaBnSalWMM  MyHUUUNAnNbHbIE — YCRyru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asBUTENSA OCYLUECTBMNEHUS WHbIX OENCTBUA, B TOM
yucrie COornacoBaHUN, HeobxoauMbIX AN  MNOMYYEHUA MYHUUMNANbHOW YCNyru W
CBsI3aHHbIX C 0bOpaLLeHNEM B MHble OpraHbl MECTHOIO CaMOYNpaBlieHuUsl, roCyAapCTBEHHbIE
opraHbl, OopraHmMsauumn, 3a WCKMIOYEHUEM MOJTYYEHUS YCIyr, BKIOYEHHbLIX B MNEpeyYeHb
YCInyr, KOTOpble SBNAIOTCA HeobXoaumMbIMKM U obs3aTenbHbIMKM ONS NpefoCTaBneHus
MYHULUMNANbHbIX YCNYr, YTBEPXAEHHbIN pelleHneM npeacTaBUTeNbHOro opraHa MeCTHOro
camoynpasrieHus.
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Mogpasgen 2.3.Pe3ynbTaTnpefoCcTaBNeHns MyHULMNANsHOM yCnyru

2.3.1.Pesynbtatom npegocTaBneHns MyHUUMNansHOW yCnyrn SBnaeTcs:

Bbldaya CBMOETENbLCTBA O perucrpaumm 3axOpOHEeHUs Npu npefocTaBneHnn mecta
noa OAWHOYHOE 3axOpOHeHWe, MoA4 POACTBEHHOE 3axXOPOHeHwue, nog BOMHCKOE
3aXOpOHeHune, Nog MOYETHOE 3aXOPOHEHUE;

paspeLleHne Ha MnoA3axOpOHEeHWe Ha MecTe POACTBEHHOrO 3aXOPOHEHWS U Bblgadva
cBUAETeNbCTBa O perncTpaumnm 3axopoHeHUs;

NMCbMEHHOE yBeoMNeHne 06 oTkase B NpefoCTaBNeHNN MyHULMNANbHON YCyru.

2.3.2.Pe3synbTaTbl OQOPMAAIOTCA Ha OyMaXXHOM HOCUTENne Wunu B SNEeKTPOHHOW
dopMe B COOTBETCTBUMN C TpeDOBaHMSIMU OENCTBYHOLEro 3akoHogaTenbctea Poccumnckon
depepauyum.

Pesynbtatel npefocTaBneHUs MyHUUUNANbHOM YCIYyrM Mo SKCTeppuTopuanbHOMY
NPUHLMNY B BUOE INEKTPOHHbLIX JOKYMEHTOB U (UNIN) ANEKTPOHHbLIX 06pa3oB LOKYMEHTOB
3aBepSTCH [MaBoyn CENbCKOro NocereHns.

Ana nonyyeHns pesynstarta npefocTaBneHns MyHUUUNansHom ycryrn Ha 6GymaxHom
HocuTene 3asBuTeNb MMeeT NpaBo 06paTUTLCA HEMOCPEACTBEHHO B agMUHUCTPALUIO.

Moapasapen 2.4.Cpok npegocTaBeHns MyHUUMNanbHOW yCcrnyru, B TOM Y1cne ¢
y4yeTOM HeobxoaMMocTn obpalleHnsa B opraHu3aumm, ydacTeyowme B
npegocTaBneHN MyHULMNANBHOW YCIyr, CPOK MPUOCTaHOBIIEHNSA
npefocTaBneHns MyHUUMNAanbHOW YCyru B cryyae, ecnu BO3MOXHOCTb
NPUOCTaHOBIIEHUS NPeayCMOTPEHa 3aKoHO4aTENbCTBOM
Poccunckon ®egepaummn, Cpok Bbligayun (HanpaBneHus) JOKYMEHTOB,
ABNAIOLWMXCH pe3ynbTaToM NpeaocTaBeHna MyHULMNanbHOW yCryrm

Cpok npepocTaBneHns MyHMUMNanbHOW yCrnyrn coctaenseT He Gonee 1 (ogHOro)
AHS1 CO OHA perncTpaunm 3asiBrieHus.

B cnyyae nogaun 3asBuTenem 3asiBNEHWs Ha MNOfyYeHWe MYHMLMNANbHOW YCyru
yepe3 EanHbIi noptan n PernoHanbHbI nopTan Cpok NpeaocTaBNeHna MyHULUMNANbHON
ycrnyru He npesbiwaeTt 1 (0AuH) OeHb.

Mogpasgen 2.5. HopmaTuBHbIE NPaBOBbIE aKTbl, perynmpytoLimne
npegocTaBneHne MyHUUMNanbHOM ycnyru

HopmaTuBHbIE MpaBOBLIE aKThbl, perynupylowme npegocraBrieHe MyHULMNansHOM
ycnyru, pasMelleHbl Ha oduumanbHOM canTe agMUHUCTpPauMM M Ha PermoHanbHOM
noprane.

Moapasgen 2.6.McyepnbiBatoWnn nepeyeHb JOKYMEHTOB,
HeobXoAUMBbIX B COOTBETCTBUM C 3aKOHO4AaTENbHBIMU UIN UHBIMK
HOpMaTUBHLIMM NMPaABOBLIMW akTamMu ANSA Npe4oCTaBAeHUs MyHULMNANbHOW YCIyrw,
C pa3geneHnem Ha JOKYMEeHTbl 1 MHhopMaLUmnio, KOTopble 3asiBUTENb AOIKEH

NpeAcTaBUTb CaMOCTOATENBHO, U AOKYMEHTbI, KOTOpbIE 3asiBUTENb BNpaBe NpeacTtaBuTb

Nno cobCTBEHHOM MHMLUMATMBE, TaK Kak OHW noanexaT NpeAcTaBNeHnto B paMkax

MeXXBeAOMCTBEHHOI0 MHOPMAaLIMOHHOIO
B3aMMOOEeNCTBUSA

2.6.1.[JOKyMeHTbl M WHpOpMaLMa, KOTopble 3asaBUTENb OOSDKEH npeacTtaBuTb
CaMOCTOATENbHO:

2.6.1.1. MecTo nog ogMHOYHOE 3aXOPOHEHME:

3asiBrieHne O npeaocTaBfieHMM MyHUUMNanbHOW Yycnyru no ¢opme corfnacHo
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npunoxennto Ne 1 k PernameHTy (nogaeTcs unv HanpaBnsaeTca B YNONHOMOYEHHbIN OpraH
3asiBUTENEM MO ero BblGOpy NMYHO MMM NOCPEACTBOM MOYTOBOW CBSA3N Ha BymakHOM
HocuTerne nMbo B hopme INEKTPOHHBIX AOKYMEHTOB C UCMONb30BaHNEM MHAOPMALMOHHO-
TeNEeKOMMYHUKaUMOHHOW ceTn «VIHTepHeT» C cobntogeHneM yCTaHOBIIEHHbIX MOPsiAKa U
cnocoboB Nogayn Takmx 3asiBNEHUN).

OO6paseL 3anonHeHus 3asaBneHns npueeaeH B npunoxeHun Ne 2 k PernameHTy;

KOnNna [OOKYMeHTa, noATBepXdalLwero JIMYHOCTb 3adBuUTENs WM - JIMYHOCTb
npeacraBuTeNs 3adBUTENS, €Cnu  3asiBfieHWe MNpeacTaBnseTca npeacraBuTenem
3aaBuTens (C npegbsaABAEeHMEM OpurMHana unM B BuAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCcnu 3adBfieHne nogaeTcs WNu HanpaeBndeTcs B (opmMe 3NeKTPOHHOro
AokymeHTa. [lpeacrtaBrneHust ykas3aHHOro B HacCTosWeM MoAMyHKTe [OOKYMeHTa He
TpebyeTca B criydyae npeacTtaBfieHust 3asiBNeHUs1 NOCPeACTBOM OTNPaBKU Yepes NUYHbIN
kabuHeT EpgumHoro noptana wnu PervoHanbHOro noptana, a Takke, ecnv 3asaBreHue
nognuMcaHo yCUieHHoM KBanuuumpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

AOKYMEHT, MOATBEPXAAKLWMA MONMHOMOYUA NpeacTaBuTensa 3asBuTend, B crydyae,
ecnnm C 3asiBfieHMeM O nNpeaocTaBfieHMM MyHuMuMnanbHOW ycnyrm  obpawaetcs
npeacraButen 3asBuUTeENs (OOBEPEHHOCTb B BUAE 9fEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCnu 3asBfieHne nogaeTcs WNu HanpaBndeTcs B (popmMe 3NeKTPOHHOro
AOKYMEHTa);

KONus MeauuMHCKOro cBuaeTenbCTBa O CMepTu ymepuwero (normbwero) wnu
cBMaeTenbcTBa O CMepTM ymepwero (normbwero), BbligaHHoe opraHamu 3AIC ¢
NPUNoXeHWeM NOASIMHHUKA AN CBEPKY;

KOMMS CrpaBku O Kpemauumm C NpUNoXeHMem noASIMHHMKA AN CBEPKU Npu
3aXOPOHEHUN YPHbI C MPaxomM.

2.6.1.2. MecTo nog poaCcTBEHHOE 3aXOPOHEHMUE:

3asiBfieHne O npeaocTaBfieHMM MyHUUMNAanbHOWM Ycnyru no ¢opme CcornacHo
npunoxennto Ne 3 k PernameHTy (nogaeTcs unv HanpaBnsaeTca B YNONIHOMOYEHHbIN OpraH
3asiBUTENEM MO ero BblGOpy NMYHO MMM NOCPEACTBOM MOYTOBOW CBSA3N Ha BymakHOM
HocuTerne nMbo B hopme INEKTPOHHBIX AOKYMEHTOB C UCMONb30BaHNEM MHAOPMALMOHHO-
TeNEeKOMMYHUKaUMOHHOW ceTn «VIHTepHeT» C cobntogeHneM yCTaHOBIIEHHbIX MOPsiAKa U
cnocoboB nogayun Takmx 3asiBAEHUN).

O6paaseL, 3anonHeHNa 3aaBneHnsa npuseneH B npunoxenun Ne 4 k PernameHTy;

KOnna [OOKYMeHTa, MnoATBepXdalLwero JIMYHOCTb 3adBuUTENs WM - JNIMYHOCTb
npeacraBuTeNns 3adBUTENs, €CnuM  3asiBfieHne MnpeacTaBnsieTca npeacraBuTenem
3aaBuTens (C npegobsaABAEeHWEM OpurMHana wnu B BuAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCnu 3asBfieHne nogaeTcs WNu HanpaBndeTcs B (popmMe 39NeKTPOHHOro
AokyMmeHTa. [lpeacTtaBrneHust ykas3aHHOro B HacTosWeM MoAMyHKTe [OOKYMeHTa He
TpebyeTca B criydyae npeacTtaBfieHust 3asiBNeHUs1 NOCPeACTBOM OTNPaBKU Yepes NUYHbIN
kabnHeT EpguHoro noptana wnu PervoHanbHOro noptana, a Takke, ecnv 3asaBreHue
nognucaHo yCUieHHOM KBanuuunmpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

AOKYMEHT, MOATBEPXAAKLWMA MONMHOMOYUA NpeacTaBuTensa 3asBuTend, B crydvae,
ecnum C 3asiBfieHMeM O nNpeaocTaBfieHMM MyHuMuMnanbHOW ycnyrm obpalwaetcs
npeacraButens 3asBuUTENs (OOBEPEHHOCTb B BUAE 9MEKTPOHHOro obpasa Takoro
AOKYMEHTa, €eCnu 3asBfieHne nogaeTcs WNu HanpaBndeTcs B (popmMe 3NeKTPOHHOro
AOKYMEHTa);

KONus MeauuMHCKOro cBuaeTenbCTBa O CMepTu ymepuwero (normbwero) wnu
cBuMaeTenbctBa O CcMepTu ymepuero (normbwero), BblgaHHoe opraHom 3AIC c
NpUNoXeHWeM NOASIMHHUKA AN CBEPKY;

KOMWs1 CrpaBkuU O KpeMauuu C MNpPUNOXEHUEM MOASNIMHHUKA AN CBEpPKU npu
3aXOPOHEHUN YPHbI C MPaxomM.

2.6.1.3. MecTo nog poAcTBEHHOE MNoA3axopoHeEHUe:

3asiBfieHMe O npeaocTaBfieHMM MyHUUMNanbHOWM Ycnyru no ¢opme CcorfnacHo
npunoxennto Ne 5 k PernameHTy (nogaeTcs unv HanpaBnsaeTca B YNONHOMOYEHHbIN OpraH
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3aaBuUTENEM MO ero BblOOpy NMYHO UMM NOCPEOCTBOM MOYTOBOW CBA3M Ha GymMaKHOM
HocuTerne nMbo B hopme SNEKTPOHHbIX OKYMEHTOB C UCMONb30BaHNEM MHAOPMALMOHHO-
TENEeKOMMYHUKaUMOHHOW ceTun «VIHTepHeT» C cobntogeHnemM yCTaHOBIIEHHbIX MOPSAKa U
cnocoboB nogayn Takux 3asiBNeHnin).

O6pasel 3anonHeHns 3asasneHns npueeaeH B npunoxeHun Ne 6 k PernameHTy;

KOMMs OOKYMEeHTa, NoATBEPXKOAKLWEro JIMYHOCTb 3asBUTENs WU JIMYHOCTb
npeacraButensa 3asBUTENs, €eCcnv 3adBfeHve npeacTaBnseTcsa npeacraBuTenemM
3aaBuTENs (C npeaobsBEeHWEM OpuUrMHana wnu B BUOE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asdBfeHuMe MoAaeTCs WNU HanpaeBngetca B (popme 3MneKTPOHHOro
AOKymeHTa. [lpeactaBneHns yka3aHHOTO B HACTOSILLEM MOAMYHKTE [AOKYMEeHTa He
TpebyeTca B cnyyae npencraBneHus 3asiBfieHUs NOCPeACTBOM OTNPaBKM Yepe3 NUYHbIN
kabuHeT EpguHoro noptana wvnu PervoHanbHOro noprtana, a Takke, ecnv 3asBreHue
noanncaHo yCUneHHOM KBannuumpoBaHHON 3NIEKTPOHHON NOAMNUCHIO);

AOKYMEHT, MOATBEpXAaloLWmnn NONIHOMOYMS NpeacTaBuTensa 3asBUTENs, B Chnydae,
ecnn C 3asBfieHnemM O nNpeaocTaBfleHuM MyHUUUnanbHOW ycnyrn obpaulaeTtcs
npeactaButens 3asBuUTenst (OOBEPEHHOCTb B BUAE SfEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asdBfeHuMe MoAaeTCs WNU HanpaeBngetca B (popme 3MNeKTPOHHOro
AOKYMEHTA);

CBMAETENBLCTBO O perMcTpaunumn poaACTBEHHOIO 3aXOPOHEHWS;

NMMCbMEHHOE cornacve nuua, Ha KOTOpPOro 3apermcTpupoBaHO POACTBEHHOE
3axOpoHeHne (B criyyae, ecnu nuuo, B3siBlee Ha ceba 00653aHHOCTb OCYLIECTBUTH
norpebeHne ymepllero, He SBMSIETCA NULOM, Ha KOTOPOro 3aperMcTtpupoBaHoO gaHHoe
pPOOCTBEHHOE 3aXOPOHEHME);

MeOULMHCKOEe CBUAETENbCTBO O CMEpPTU ymepLuero (normbuiero), Tefio KOToporo
noanexnt noa3axOpPOHEHUIO B POACTBEHHYK MOrumny, UM CBUMAETENbCTBO O CMEPTU
ymepuiero (normdwero), BblaaHHoe opraHom 3AIC;

KOMWUs1 CrpaBku O KpemMauun C MNpPUNOXEHUEM MOASNIMHHUKA AOS19 CBEpPKU npu
3aXOPOHEHUN YPHbI C MPaxXoM.

2.6.1.4. MecTo nog noYeTHOE 3aXOPOHEHME:

3asBNeHne o MnpeaocTaBNeHNN MyHMUMNANbHOW ycnyrn no dopme CcorfnacHo
npunoxennto Ne 7 k PernameHTy (nogaeTcs unv HanpaBnsaeTca B YNONHOMOYEHHbIN OpraH
3asBUTENEM MO ero BbIOOpY NMYHO UMM NOCPEACTBOM MOYTOBOW CBA3M Ha GyMaKHOM
HocuTerne nMbo B hopme INEKTPOHHBIX AOKYMEHTOB C UCMONb30BaHNEM MHAOPMALMOHHO-
TeNeKOMMYHUKaUMOHHOW ceTn «VIHTepHeT» C cobntogeHneM yCTaHOBIIEHHbIX MOPsiAKa U
cnocoboB Nogayn Takmx 3asiBAEHUN).

OO6pa3sel 3anonHeHus 3asaBneHns npueeaeH B npunoxeHun Ne 8 k PernameHTy;

KOMMs OOKYMEeHTa, NOoATBEPXOAKLWEro JIMYHOCTb 3asdBUTENS WAW  JIMYHOCTb
npeactaButTens 3asiBATENsl, €ecnv 3asBrieHne npeacTaBnseTcs npeacraBuTenemM
3aaBuTens (C npegobsaABAEeHWEM OpurMHana wnu B BuAE 3NEKTPOHHOro obpasa Takoro
AOKYMEeHTa, ecnu 3asBfeHuMe MoAaeTcs WNU HanpaeBnsetTca B (opme SNeKTPOHHOro
AOKymeHTa. [lpeacTaBneHns YKa3aHHOTO B HACTOSILLEM MOAMYHKTE [AOKYMEHTa He
TpebyeTcsa B cnyyae npencraBfeHns 3asiBNieHUs NOCPEeACTBOM OTNPaBKM Yepe3 NMUYHLIN
kabuHeT EpgumHoro noptana wnu PervoHanbHOro noprana, a Takke, ecnv 3asaBreHue
noanncaHo yCUreHHOM KBannuumpoBaHHON 31IEKTPOHHON NOAMNUCHIO);

AOKYMEHT, MOATBEPXAaloWwmnn NOMIHOMOYMS NpeacTaBuTensa 3asiBUTENs, B Chnydvae,
ecnn C 3asBfeHnemM O MNpeaocTaBfeHnM MyHUUuMnanbHOM ycnyrn obpaulaeTtcs
npeacraButen 3asBuUTeENs (OOBEPEHHOCTb B BUAE 9fEKTPOHHOro obpasa Takoro
AOKYMEeHTa, ecnv 3asBfeHuMe MoAaeTcs WNU HanpaeBnsetca B (opme 3NeKTPOHHOro
AOKYMEHTa);

Konns MeOuLMHCKOro CBMAeTenbCcTBa O CMepTM ymepulero (normbwero) wunu
cBuMaeTenbctBa O CMepTu ymepuero (normbwero), BblgaHHoe opraHom 3AIC c
NPUNOXeHNeM NOLMNHHNKA 151 CBEPKY;
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KOMMA CnpaBkM O Kpemauuun C MNpurioXkeHUeMm noANMHHUKA ONA CBEepKu npu
3aXOPOHEHUN YPHbI C MPaxom;

xogatanucteo cynpyra(n), Onu3kux pOACTBEHHUKOB (OeTen, poauTtenen,
YCbIHOBJEHHbIX, YCbIHOBUTENEN, POAHLIX BpaTbeB U POAHbLIX CECTEpP, BHYKOB, AeOYLUEK,
6abylwek), MHbIX pPOACTBEHHMKOB, 3aKOHHbIX NpeacTaBuTenen ymepliero (normbliero)
U MHOTO Nuua, B3dBLLEro Ha cebs 0643aHHOCTb OCyLWEeCTBUTL norpebeHne ymepLuero
(nornblwero), 3aMHTEPECOBaHHbIX NUL WM OpraHu3auunn ¢ obocHoBaHveM U
noaTBepXaeHnemM 3acnyr ymepuwero nepeq Poccunckon depepaumen, KpacHogapckmm
KpaeM, KOp>XOBCKMM CeNnbCKMM nocerieHnem JIeHMHrpaackoro panoHa v npu oTCyTCTBUM
WHOrO BONEU3bSABMAEHUS ymepliero nNubo BONEU3bsBNEHUS ero cynpyra, 6nm3knx
POACTBEHHUKOB, UHbIX POOCTBEHHUKOB UMW 3aKOHHOIO NpeacTaBUTESNS YMepLUEero.

2.6.1.5. MecTo nog BOMHCKOE 3aXOpPOHEHMUeE:

3asiBrieHe O npefocTaBfieHMM MyHUUUNanbHOWM Yycnyru no ¢opme corrnacHo
npunoxeHunto Ne 9 k PernameHTy (nogaetcs unm HanpaBnseTcs B YNOSIHOMOYEHHbIN OpraH
3aaBuTENEM MO ero BblOOpYy NMYHO UMM NOCPEOCTBOM MOYTOBOW CBA3M Ha GymMaKHOM
HocuTene nMbo B (hopme ANEKTPOHHBLIX JOKYMEHTOB C MCMOMb30BaHNEM MHEOPMALMOHHO-
TENEeKOMMYHUKaUMOHHOW ceTun «VIHTepHeT» C cobntogeHnemM yCTaHOBIIEHHbIX MOPSAKa U
cnocoboB Nofayun Takux 3asBreHUn).

O6pasew 3anonHeHus 3asasneHnsa npuseaeH B npunoxeHun Ne 10 k PernameHTy;

Konna OOKYMeHTa, MNOATBEPXAAlLWero JIMYHOCTb 3adaBuUTENS WKW JIMYHOCTb
npeacraBuTens 3adBUTENs, ecnu  3asiBrieHne MpeacTaBngeTca npeacraBuTenem
3asBuTens (C NpeabsaBfieHMEM opurMHana WM B BUAE 3MEKTPOHHOro obpasa Takoro
AOKYMeHTa, ecnu 3adBfeHwe rnogaeTcs WNu HanpaBndeTcsa B (PopmMe 3MNeKTPOHHOro
AoKyMeHTa. [lpeactaBneHust ykasaHHOro B HacCTosWeEeM MNOAMYHKTE [OOKYMEeHTa He
TpebyeTca B cnyyae npencraBneHns 3asiBfieHUs NOCPeACTBOM OTNPaBKM Yepe3 NUYHbIN
kabuHeT EgumHOro noprtana vwnm PernoHanbHOro noprana, a Takke, ecnv 3asiBneHue
noanncaHo yCUneHHOM KBannuumnpoBaHHON 3N1EKTPOHHON NOAMNUCHIO);

AOKYMEHT, MOATBEPXKAAKLWMA MOMHOMOYUA NpeacTaBuTeENsa 3asaBuTEnNs, B chnydyae,
ecnn C 3asBfieHneM O nNpeaocTaBfeHun MyHUUUnanbHOW ycnyrn obpaulaeTtcs
npeacraBuTenb 3aaBuUTENs (OOBEPEHHOCTb B BMAE 9NEKTPOHHOro obpasa Takoro
AOKYMeHTa, ecnu 3asBfeHwe MnogaeTcs WNu HanpaeBndeTcsa B (popmMe 3MNeKTPOHHOro
AOKyMEHTA);

KOnns MeAMUUHCKOro cBuAeTenbCTBa O CMepTU ymepwero (normbwero)  wnu
cBuaeTenbCcTBa O CMepTU ymepuwero (normbwero), BbligaHHoe opraHamu 3AIC c
NpuUnoXeHWeM NoASIMHHUKA ONS CBEPKY;

KOMMs CnpaBkM O Kpemauuum C NpUIIoKeHMEeM MNOLSMHHMKA ONS CBEpKUM npu
3aXOPOHEHUUN YPHbI C MPaxomM.

2.6.2. lNepeyeHb AOKYMEHTOB, HEOBXOANMbLIX ANSA NpeaocTaBneHna MyHULMNanbLHON
ycnyru, ABNseTcs ncyHepnbiBaoLLnM.

2.6.3. [lIokyMeHTbI, COCTaBfIEHHbIE Ha MHOCTPAHHOM S3blKe, noanexaT nepesogy Ha
pycckunm A3blk. BepHocTb nepeBoga W NOANMHHOCTL  MOANMUCUM  MepeBoaYMKa
CBMAOETENLCTBYIOTCA B NopsgKke, yCTaHOBIEHHOM 3aKOHO4AaTENbCTBOM O HOTapuarte.

2.6.4. 3assutensam obecneymBaeTCad BO3MOXHOCTb Bbibopa cnocoba nogaun
3asBfieHNsT O NpPefoCTaBfEHUN MyHULMNANbHOW ycnyru: npu nudHOM obpalieHun B
agMuHucTpaumio  unm B MOL, noytoBoM CBA3bD, C WUCMNONb3OBaHWEM CPeAcTB
drakCUMNITbHOM CBA3U, B 3MEKTPOHHOM hopMme.

2.6.5. B bymaxHom Buge cdopma 3aaBneHus MOXeT OblTb MofydeHa 3asBuTenemM
HenocpeacTBEHHO B agMuHUcTpauum nnm MoLl.

2.6.6. 3asBneHne O npegocTaBfeHUM MYHUUUNANbHOM YCIYrM N CKaHUPOBAHHbIE
KOMMM [OKYMEHTOB, YKasaHHble B HacTosiemM nogpasgene MoryT ObliTb nofaHbl B
anekTpoHHou hopme Yepes EanHbii noptan, PernoHanbHbI nopTarn.
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2.6.7. Konun OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiero PernameHTa npeactaBnslOTCss BMECTe C MNOANIMHHWKaMW, KOTOpble mnocre
CBEPKM BO3BpAaLLAOTCA 3asiBUTENIO.

B cnyyae HEBO3MOXHOCTU NpeAoCTaBrieHUs MNOAJSIMHHUKOB, NpPeaoCTaBMsaTCS
HOTapManbHO 3aBEPEHHbIE KOMUMW.

2.6.8. 3assutento obecneunmBaeTcs nNpueM [OOKYMEHTOB, HeobXxoaumbix Afis
npegocraBneHus ycnyru, Yyeped EanHein noptan, PermoHanbHbIM nopTan u perucrpaums
3anpoca ©e3 HeobGXOAMMOCTM MOBTOPHOrO MPEeACTaBfEeHUs 3asiBUTENEM  TaKux
AOKYMEHTOB Ha OymaXHOM HocuTene, eCcnu MHOe He YCTaHOBIeHO deaepanbHbiMu
3aKOHaMK 1 NPUHUMaEMbIMU B COOTBETCTBUM C HUMK akTamu NpaBuTenscTBa Poccuinckomn
depepaumm, 3akoHamn KpacHogapckoro kpas v npMHUMMaeMbiMU B COOTBETCTBUM C HUMU
aKTamMn BbICLLEr0 UCMONMHUTENBHOrO opraHa rocygapcTBeHHon BnacTu KpacHogapckoro
Kpasi.

MpenocTtaBneHne YyCnyrm HayMHaeTcsa C MOMEHTa npuema W perucrpauuun
agMUHUCTPaLMEN ANEKTPOHHbBIX JOKYMEHTOB, HEOBX0OUMBIX ANS NpeaoCTaBNeHNs yCnyru,
a Tawkke MNosfydYeHuss B YCTaAHOBMEHHOM nopsake WHgopmauun o6 onnaTte ycnyru
3a8BUTENEM, 3a UCKINIOYEHMEM Cryyas, ecnu Ans Havana npoueaypbl NpefoCcTaBneHus
yCInyrn B COOTBETCTBUM C 3aKOHOAATENbCTBOM TpebyeTcs nuyHas siBka.

2.6.9. 3asButenb BrpaBe o0TO3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
pacCMOTpPEHMsl, COrnacoBaHWA  WNWU  NOATOTOBKM  AOKYMEHTa  agMWHUCTpauMen,
ob6paTUBLLIMCE C COOTBETCTBYHLIUM 3asiBNIEHMEM B agMWHUCTPAUMUIO, B TOM 4ucre B
3NeKTpoHHOM hopme, nNn6o B MOLL.

2.7. VicyepnbiBatoLwuii nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpMaTMBHbLIMW NPaABOBLIMU aKTaMu 4511 IPEeA0CTaBNeHUS MyHULMNANbHOW YCyru,
KOTOpble HAXOAATCS B pacnopsiKEHUN rocyaapCTBEHHbIX OPraHOB, OpraHOB MECTHOIO
camMoyrnpaBneHnsi N MHbIX OPraHoB, Y4aCTBYOLMX B NPeAOCTaBNEHNN MyHULMNANbHbIX
yCIyr, U KOTOpPble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke cnocobbl MX NonyyYeHus!
3asBUTENSIMU, B TOM YKCIE B 3NIEKTPOHHOM chopMe, MOPSIAOK MX NpeacTaBneHms

2.7.1.[JoKyMeHTbl HeobGxoaumble ONs MPeAoCTaBrAEHUs MyHUUMNAnNbHOW yCryru,
HaxodsWmecs B  pacropsbKeHUW roCydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBneHns KpacHogapcKkoro Kpass W MHbIX  OpraHoB, y4acTBYKOLWWX B
npegocTaBNeHNN MyHULUMNANbLHOW YCIYrn, HE NPeayCMOTPEHbI.

Mogpasgen 2.8. YkaszaHue Ha 3anpetT TpeboBaTh OT 3asaBUTENsS_NpeacTaBneHuns
OOKYMEHTOB, MHpopMaLIMM UK OCYLLLECTBNEHUS OEUCTBUN

2.8.1. 3anpeweHo TpeboBaTb OT 3asABUTENS:

1) npeacrtaBneHus OOKYMEHTOB M MHGOPMALMM UMM OCYLLECTBMEHUS OEeNCTBUN,
npeactaBnieHne UM  OCYLLECTBIIEHWE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbIMMU
NpaBoOBbIMW  akTamu, perynupyrowmMmn  OTHOLUEHUS, BO3HMKawWMe B CBA3N C
npegocTaBneHemM MyHUUMNanbHbIX YCIyr;

2) NpeacTaBneHnst OOKYMEHTOB W WHpopmauuu, B TOM 4ucne NOATBEPXKAALLMX
BHECeHMe 3asiBuTeneMm nnatbl 3a MnpeaocTaBfieHne MyHUUMnanbHbIX YCNyr, KoTopble
HaxoOATCA B pPaCnoOpsKeHUUM OpraHoB, MPedOoCTaBNAKWUX FOCYOapCTBEHHbIE YCNYyru,
OopraHoB, NPefoCTaBnsWMX MyHULMNANbHbIE YCAYrK, MHbIX FOCY4apCTBEHHbLIX OPraHoB,
OpraHoB MECTHOrO CcaMoynpaBfneHns nmbo noABEAOMCTBEHHbBIX rOCY4apCTBEHHbIM
opraHaMm WuWnM opraHaMm MEeCTHOrO CaMOynpaBfeHNs oOpraHu3auui, Yy4yacTBYHOLWNX B
npegocTaBreHn nNpegyCcMOTPEHHbIX HOPMAaTUBHBLIMU MpPaBOBbIMU  akTaMyn Poccumnckom
depgepaunn, HOpMaTMBHLIMM  NpaBoBbIMM  akTamu  KpacHogapckoro  kpad  u
MYHULUMMANbHbIMW  akTaMu HaxXOOATCA B PacCrnopsXeHUM TroCydapCTBEHHbIX OpraHoB,
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NpegocTaBnaloWmMX MYHULMNANBHYO YCNYry, WHbIX FOCYy4apCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpasnieHmss 1 (Unm) nogBefOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam u
opraHaMm MEeCTHOro camoyrnpaBrieHUs OpraHu3auun, y4acTBYHWOLWMX B MNpeaoctaBrieHuun
MYHULMMAnNbHbIX YCIyr, 3a WCKMAYEHMEM OOKYMEHTOB, YKa3aHHbIX B Yactu 6 crtatbu 7
®epepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum
npegocTaBreHnsi roCygapCTBEHHbIX U MyHULMMANbHbIX YCyr»;

3) npenctaBneHWs  OOKYMEHTOB W WMHpopmauun, otcytctBue u - (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanMCb NpW MNepBOHa4yarbHOM OTKase B MNpueme
AOKYMEHTOB, HeobxoauMMbIX ANnA npeaocTaBneHus MyHUMUMnanbHOW ycnyru, nubo B
npegocTaBneHm MyHUUMNAanbHOW YCyri, 3a UCKNIYEHNEM CeayoLWmnX Criyvaes:

a) u3MeHeHMe TpeboBaHWMA HOPMAaTUBHbLIX MPAaBOBbLIX aKTOB, KacaloLmxcs
npegocTaBneHns MyHULMNanbsHOM YCIyrn, nocne nepBoHavanbHOW Nogayun 3asBreHns o
npegocTaBrieH MyHULMNanbHOW yCcnyru;

0) Hannume owmnboK B 3asABMEeHUN O NpPeaoCcTaBfAeHUN MYHULMManbHOW YCnyru u
AOKYMeHTax, MOAdaHHbIX 3adBuTerneM [Mocre nepBoHayaribHOro oTkasa B Mpueme
AOKYMEHTOB, HeoOXOAWMbIX ANA NpefoCTaBneHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBreH MyHUUMNAanbHOW YCNYrM U He BKITOYEHHbIX B MpeAcTaBfieHHbIn paHee
KOMMAEKT AOKYMEHTOB;

B) UCTEYEeHMe cpoKa LeNCTBUS OOKYMEHTOB WM U3MEHEHWE MHGOpMauMu nocne
nepBOHa4yanbHOro OTKasa B NpuemMe OOKYMEHTOB, HeobxoguMMmblX ANs npefocTaBrieHust
MYHULMNAneHOM ycnyru, nubo B npeaocTaBneHnm Unv MyHULMnanbHOW yCryru;

) BbisIBieHWE [OKYMEHTanbHO MOATBEPXAEHHOro ¢akta (NpuM3HakoB) OLUIMOOYHOrO
UNn  NpOTUBOMPAaBHOrO AencTBus  (6e3ngencTBus)  OOMKHOCTHOMO  fvua  opraxa,
NpeaocTaBnsoWero MyHUUMNanbHy ycnyry, MyHULMNANbHOro crnyxawero, paboTHuKa
M®L, npu nepBoHavYanbHOM OTKa3e B MNpPUEME [OOKYMEHTOB, HeoOXoaumbiX Anis
npefocTaBneHnss MyHuMUMnanbHOW ycnyru, nmbo B npefocTaBneHun MyHULMNanbHOM
ycriyrm, O 4em B TMUCbMEHHOM BuAEe 3a NOAMNUCBID PyKoBOAUTENS YNONHOMOYEHHOro
opraHa, pykosogutens MOLL npu nepBoHayanbHOM OTKase B MNpuemMe [OOKYMEHTOB,
HeobxoaAnMbIX 4Ns1 NPeaoCTaBNEHNs MyHULMNANbHOW YCyrn, yBEAOMIISIETCH 3asBUTENb, a
TaKKe NPUHOCATCSA U3BUHEHUS 3a AOCTaBMNeHHbIe HeyqobcTBa.

4) ocywecTBneHMs OeWCcTBUA, B TOM YMCNEe COrnacoBaHun, HeobxoauMmblx ANnd
NonyyYeHns MyHUUMNAanNbHbIX YCIYr U CBA3aHHbIX C 0OpalleHeM B UHblE rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOro camMoyrnpasfeHusi, opraHM3aunn, 3a UCKMKYEHNEM MNOSTyYeHUs
ycryr 1 nofnyyYeHus AOKYMEHTOB W WHdOpMauuun, npeaocTaBnsieMblXx B pesynbraTe
npefocTaBrieHUss TakUX YCNYr, BKITKOYEHHbIX B MNepeyvHu YCnyr, KoTopble SABMSOTCA
HeobXxoouMMbIMKM K 0BA3aTenbHbIMW ANt NPeaOoCTaBfeHNa MyHUUMNAanbHbIX YCNyr u
NpefocTaBrsalTCA OpraHM3aunamu, y4acTBYOWUMK B NpeaoCTaBneHnn MyHUUMNnanbHbIX
YCIyT.

2.8.2. 3anpeweHo oTKasbiBaTb B MpuveMe 3anpoca M WHbIX [OOKYMEHTOB,
HeobXoaMMbIX ANS NPeaoCTaBeHns MyHUUMNANbHOW yCnyru, B criydae, ecnv 3anpoc u
AOKYMEHTbI, HeobxoauMmble ANA NpPefoCTaBfieHUs MYHUUMNAnbHOW YCNyru, nogaHbl B
COOTBETCTBUM C MH(pOpMaLMEN O CpOKax WM nopsigke npenoctaBrieHuss MyHULMNanbHOM
ycnyru, onybnmkoBaHHon Ha EgmHom noprtane, PermoHanbHOM noprane.

2.8.3. 3anpeleHo oTkasbiBaTb B NPeAoCTaBNeHnn MyHULMNANbLHON yCryrn B criyyae,
ecnn 3anpoc N AOKYMEHTbI, Heobxoanmble AnNa NpeaocTaBneHnss MyHULMNAanbHON yCnyru,
nodaHbl B COOTBETCTBMM C WH(OPMaUMEN O CpoKax W MOpsiAKe NpeaocTaBneHus
MyHULMNaneHON ycnyru, onybnukosaHHon Ha EguHom nopTane, PermoHansHOM noptane

2.8.4. 3anpelieHo TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX OEUCTBUN, Kpome
NPOXOXAEHNA MAEeHTUdUKaUMM n ayteHTudukaumm B COOTBETCTBUM C HOPMAaTUBHLIMU
npaBoBbiMW akTamu Poccuiickon dPepepauuun, ykasaHus Uenuv npuvema, a Takke
NpeaocTaBneHns CBedeHun, HeobxoouMbiX AONs pacdeTa ANUMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbIn HeobxoaMmMo 3abpoHMpoBaThL A4S NpMema.
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2.8.5.NMpn npepoctaBneHNUM MyHULMNANBHON YCNYrn MO 3KCTepputTopuaribHoOMy
NPUHLUMMNY YNOSTHOMOYEHHbIN OpraH He BnpaBe TpeboBaTb OT 3asiBUTENs (NpeacTaBUTENs
3aasutens) unm MOL| npegoctaBneHms OKYMEHTOB Ha ByMaXKHbIX HOCUTENAX, eCNn NHOEe
He ycTaHoBfeHO deaepasribHbIMM 3aKOHaMU U NPUHUMAEMbIMWU B COOTBETCTBMM C HUMU
aktamu [lpasutenbctBa Poccunckon depepaumn, 3akoHamu KpacHogapckoro kpas u
NPUHUMAEMbIMA B COOTBETCTBMM C HMMW aKTaMWU BbICLLUErO MCMNOSIHUTENBHOrO opraHa
rocygapcreseHHon Bnactu KpacHogapckoro kpasi.

[Moppasgen 2.9.McyepnbiBaowmnm nepedeHb OCHOBaAHUIW AN oTkasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX AN NpeaoCcTaBneHna MyHULUNanbHOW yCryru

2.9.1.0cHOBaHMsIMM Ona OTKasa B MpuvemMe [LOKYMEHTOB, HeobxoaumbiX Ans
npenoCcTaBNeHNst MyHULMNANbHOW YCNyrn, BASOTCS:

NcTeveHne cpoka AenNCTBMS NpeaocTaBnsieMbiX 4OKYMEHTOB;

C 3asiBMIEHMEM O MNPEAOCTaBIEHMM MyHUUMNANbHOW ycnyru obpaTunocb nuuo, He
npeacTaBmBLLEE OOKYMEHT, YAOCTOBEPSAIOLINA €ro NMYHOCTb (NpU NUYHOM obpalleHumn) n
(vnn) nogTBEPXKOAOLININ €70 NOMIHOMOYMS KaK NpeaCcTaBUTeNS 3asBUTENS;

npeacTaBneHne 3asiBUTENEM AOKYMEHTOB, WMEKLIMX MOBPEXOAEHUS, U Hanuuue
UCMpaBneHnn, He MNO3BONSAKWMX OOHO3HAYHO WCTOMKOBATb WX COAEPXaHME, He
cogepxawmx obpatHoro agpeca, noagnucu, neyvaTtn (Npu Hanuyum);

HEMNOJTHbIN COCTaB CBEAEHUN B 3a8BNEHUN U NPEACTaBIEHHbLIX AOKYMEHTAX;

HecobnaeHne yCTaHOBMEHHbIX HOPMaTUBHLIMKM MPaBOBbIMM akTaMu TpeboBaHWN,
npeabABNSAEMbIX K 3fIEKTPOHHOWN NOANMUCH.

2.9.2.0 Hannuuum OCHOBaHMA Ans OTKasa B nNpuemMe [OOKYMEHTOB 3asiBUTens
MHpopmMupyeT cneumnanucta agMmmHucTpaumm nmbo pabotHnk ML (npu obpalieHun 3a
ycnyron yepe3 MOLL), OTBETCTBEHHbIV 3a NpUEeM OOKYMEHTOB, OOBACHSET 3asiBUTENO
coaepxaHue BbISIBIEHHbIX HEAOCTATKOB B MpeACTaBfEeHHbIX AOKYMEHTax M npegnaraet
NPUHSATbL MePbl MO UX YCTPAHEHWUIO.

YBegomneHne o6 oOTkaze B NpuemMe  OOKYMEHTOB, HeobOXoaumbiX — Ans
npeaocTaBneHns MyHMUMNanbHOM Yycnyrn nognucbiBaetcss paboTtHukom MOLL (npu
obpawieHnn 3a ycnyron yeped MOPL]) nnbo [OMKHOCTHBIM NULOM aaMUHUCTPALMM ©
BblJaeTCs 3asBUTENIO C YKasdaHMeM MNPUYMH OTKasa He nosgHee ofgHoro paboyvero AHSA co
AHSA obpalleHns 3asaBUTenNs 3a NoflydyeHneM MyHULUNAanIbHOW YCIyri.

He moxeT ObiTb OTKa3aHO 3asiBUTESNO B NpMeMe AOMNONHUTENbHbLIX 4OKYMEHTOB Npu
HanMyYum HamepeHus Ux caatb.

2.9.3.He ponyckaetcs OTka3 B MNpueme 3asiBNeHWss W  UHbIX [OOKYMEHTOB,
HeobGXxoauMbIX Onsi NPeaoCTaBNeHMUs MyHULMNANbHOW YyCryrn, B Criyvyae, ecrnuv 3asiBneHue
N 0OKYMEHTbI, HeobXxoanmble Onsi NpefoCTaBfeHnMs MyHULUNanNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHGOPMauUMen O Cpokax M nopsgke npegocTaBrieHUs MyHUUMNanbHOU
ycnyrn, onybnukoBaHHon Ha EpuHom [lopTtane, PervoHanbHOM nopTtane ycnyr u
odomumnanbHOM canTe agMUHUCTPaLUUK.

294.0Tka3 B nNpuemMe [JOKYMEHTOB, HeobXoguMblx Ana  npefocTaBneHus
MYHULMNANbHOW YCNyru, He NMpensaTcTByeT NOBTOPHOMY OOpalleHMI0 Mocne yCcTpaHeHUs
NPUYMHbI, NOCNYXXMBLUEN OCHOBAHMEM 1S OTKa3a.

Moapasgen 2.10.AcyepnbiBatowmnin nepevyeHb OCHOBaHUM ASS
NPUOCTaHOBEHUS NPeOCTaBNEHNS MyHULMNANbHOW YCyrn Unn oTkasa B
nNpefocTaBneHNN MyHULMNANbHOM yCnyrm

2.10.1.0cHoBaHns Ans NPUOCTaHOBMEHUS NpeaoCTaBNeHNs MyHULMNAnbHOM yCnyru
3akoHogaTtenscTBoM Poccunckon degepaumm He NnpegyCMOTPEHbI.

2.10.2. 3aaBuTento oTkasblBaeTCs B NpegoCcTaBfeHUn MyHUUMNanbHOW yCriyru npu
HanmMuum xotda 6bl 0QHOrO M3 CreayrLWMX OCHOBaHWMN:
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npegocTaBneHne 3asiBUTernieM HeOOCTOBEPHOM WM HeakTyanbHOW WHopmaumn,
NOAMOXHbIX AOKYMEHTOB U cOOBLLEHNE 3aBEOOMO JNTOXHbIX CBEAEHUN;

HEBO3MOXXHOCTb OKa3aHUsi MyHULUUNAnNbHOW yCcrnyrn B cuny 06CToATENbCTB, paHee He
M3BECTHLIX MNPWU MNpuMeMe [OOKYMEHTOB, HO CTaBLMX W3BECTHbIMW B npoLlecce
npegocTaBneHus ycryru.

2.10.3.He gonyckaeTcsa 0Tka3 B NpegoCcTaBfeHnn MyHUUUNAanbHOW YCyrn B crny4yae,
ecnn 3asdBneHue U OOKYMEHTbl, Heobxoaumble Ons NpefoCTaBfeHUs MyHULMnanbHOW
ycnyru, nogaHbl B COOTBETCTBUMN C MHpOPMaLMEN O CpoKax M nopsigke npeaoctaBreHns
MyHUUMNanbHON ycnyrun, onybnukosaHHon Ha EguHom lMopTtane, PernoHansHOM nopTtane
n opuumnanbHOM caunTe.

2.10.4.01ka3 B NpeaoCTaBfeHUN MYHUUMMANbHOW YCNyrn He npenaTtcTByeT
NOBTOPHOMY ObpalleHnto nocne yCcTpaHeHUsl NPUYMHBI, NOCIY>XUBLUEN OCHOBaHMEM AONsi
oTKasa.

Mogpasgen 2.11. lNepedeHb ycnyr, KOTOpbIE ABMATCA HEO6XO0aUMbIMU U
ob6s3aTenbHbIMK ANS NPpeaoCTaBNeHNs MyHULMNANbHON yCryr, B TOM Yucne

CcBeeHWs 0 JOKYMEHTe (OOKyMeHTax), BbidaBaeMoM (BbldaBaeMbIX)
opraHv3auusaMm, y4acTeyLWMMY B NPeAOoCTaBNEHNM MyHULMNANBHON YCyrn

Ycnyru, KoTopble SBRASOTCS HEOOX0AMMbIMU U 06sA3aTeNbHLIMU ANS NPeACcTaBneHus!
MyHULMNAnbHOM YCIyrM OTCYTCTBYHOT.

Mogpasgen 2.12. MNopagok, pasmep U OCHOBaHNA B3VMaHUSA
rocy4apCTBEHHOW MOLUSIMHBI UM MHOW NNaTbl, B3aMMaeMon 3a npegocTaBneHne
MYHULUUNANbHOW YCryru

[ocymapcTBeHHas NMoLWNMHA MM MHas nnaTta 3a npefocTaBreHne MyHMUMNanbHON
ycnyrm He B3umaetcs. [lpegocTaBrneHMe MyHUMUMNAnbHOW YCRyrn OCYLLEeCTBISieTCs
SecnnaTHoO.

Mopgpasgen 2.13. MNopagok, pasamep U OCHOBaHUS B3VMaHUA nnaTthbl
3a NpegocTaBneHne ycnyr, KoTopble ABNATCA HeobxoauMbIMK U
ob6a3aTenbHbIMY ANA NpeaoCTaBneHnss MyHUUUNAanNbHOM YCryrn, BKIOYas
NHGOPMaLN0 O METOAMKE pacyeTa pa3mepa Takow nnaTbl

MopsigoK, pasMep W OCHOBaHWA B3UMaHMsA MnaTbl 3a NpefgocTaBrieHue YChyr,
KOTopble SIBNSOTCA  HeobxoaAMMbIMM U obsi3aTenbHbIMM  ANS  NpefocTaBeHus
MyHUUMNAnNbHOW YCryrn, BKM4Yas MHgopmauuMio O MeTOAMKE pacyeTa pasmMepa Takow
nnaTbl, N0 AaHHOMY BUAY MyHULMNArbHOM YCIYyrM He NPeAyCMOTPEHbI.

Mogpasgen 2.14. MakcMmanbHbIM CPOK OXMOaHNA B odepean npu nogaye
3anpoca o NpegocTaBneHNUn MyHULMNANbHOWM YCNYrn, YCNyru,
npegocTaBnNAeMon opraHusauuen, y4acTeyloLwen B npeaocTaBrieHnm
MYHULMNAnNbHOW YCNyru, 1 Npu NonyyYyeHun pesynbTaTa
npegocTaBneHns Taknmx ycnyr

Cpok oOXumpgaHuss B o4depeouM nNpu rnogadvye 3asiBNeHUMss O MNpPeaoCTaBliEHUU
MYHUUMNANbHOMW YCryrM W OOKYMEHTOB, a Takke nMpu MonydeHun pesynbTaTta
npegocTaBneHMss MyHULMNANbHOM YCNYrKM Ha NIMYHOM MpuemMe He OOSMKEH npeBblwaTb 15
(nATHagUaTN) MUHYT.

Moapasaen 2.15. Cpok 1 NopanoK pernctpaummn sanpoca 3asaBuTens o
NpeAoCcTaBNEHUN MyHULIMNANbHOW YCIYrn U YCIyru, NpegocTaBnsieMon
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opraHusaumen, y4acTByloLLEen B NpeaocTaBneHm MyHUUmMnanbHom
ycnyru, B TOM 4nUCre B 3N1EKTPOHHOW bopme

Pernctpauunsa 3aseBneHna O npegocTaBfieHMM MyHUUMNANbHOW ycnyrn u (Mnwn)
AOKYMEHTOB (CoAepXalluMxcsa B HUX CBeAeHW), Heobxoaumbix AN NpeaoCTaBreHus
MYHUUMNANbHOW YCNyrn, B TOM 4YUChe Npu NpegocTaBneHnn MyHUUUnanbHOW ycnyru B
anekTpoHHoM dopme nocpeactBom EguHoro noptana, PervoHanbHOro rnoprtana
OCYLLEeCTBNAETCSA B A€Hb UX MNOCTYMMEHNA B agMUHUCTPALMIO.

Pernctpauna 3asBneHnss o nNpegocTtaBneHMn  MyHUUMNANbHOM  ycnyrm c
AOKyMeHTaMM, ykasaHHbIMW B noapasgene 2.6 pasgena 2 PernameHTta, NOCTYNMBLUMMU B
BbIXOAHOW (Hepabounin unu npasgHUYHbIN) OeHb, OCYLLECTBISeTCA B NEPBbIA 3@ HUM
pabounin oeHb.

Cpok peructpaummn 3asiBNeHUs O NpPeaoCTaBfiEHMM MyHMUMMNANbHOW YCnyrn wu
AOKYMEHTOB (CoAepiKallMxcs B HAX CBEAEHW), NPeACTaBiEHHbIX 3asiBUTENEM, HE MOXET
npesbiwath 20 (ABaguaTv) MUHYT.

Moppaspen 2.16.TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBNATCA
MYHUUMNAaNbHbIE YCIYrn, K 3any OXuaaHus, Mmectam Ans 3anofiHeHMs 3anpocoB O
npegocTaBneHnn MyHULMNansHOM ycnyru, MHPopMaLUmMOHHbIM CTeHaam C
obpasuamu nx 3anosiHeHNs N NepevyHeM LOKYMEHTOB, HEOOXO4MMbIX ANs
NpegocTaBneHns KaXxaon MyHULUnanbHOW yCryrn, B TOM Yucne K
obecnevyeHnto JOCTYNHOCTU A5l MHBaNMOoB YKa3aHHbIX OOBHEKTOB B
COOTBETCTBUU C 3aKoHOoAaTenbCcTBOM Poccurckon ®efepaunmn o coumnarnbHON

3awmTe nHBannaos

2.16.1.MHbopmaums o rpadcuke (pexume) pabotbl agmuHucTpaumn, MOL
pasmMeLlaeTcsa nNpu Bxode B 34aHWe, B KOTOPOM OHO OCYLLECTBMAET CBOK AeATeSIbHOCTb,
Ha BUOHOM MecTe.

3paHne, B KOTOPOM MpedocTaBnAeTca MyHuuMnanbHas Yycnyra, AOMKHO ObiTb
000opy0BaHO OTAESNbHBIM BXOAOM A4S cCBOBOAHOro A0CTyNa 3asiBUTENEN B MOMELLEHME.

Bxog B 3paHve pomkeH 6biTb obopygoBaH WMH(OPMaAUMOHHOWM  Tabnu4Kou
(BbIBECKOM), coaepxallen WHdopMauuio 06 agMUHUCTpauuK, a Takke obopyaoBaH
yaobHOW NecTHuLen ¢ NopyYHaMM, naHgycamu gns 6ecnpensaTCTBEHHOrO nepenBuKeHns
rpakgaH.

lMomelLeHuns, roe ocyLlecTBASIETCS NpueM 1 Bbldada LOKYMEHTOB, obopyaytTcsa C
yyeToMm TpeboBaHuMi AOCTYMNHOCTM ANS WHBANMAOB B COOTBETCTBUM C OEWCTBYIOLIUM
3akoHogartenbcTtBoM Poccunckon depgepaumm o0 coumanbHOW 3alunTe MHBaANUAOB, B TOM
yncne obecneymBaroTCA:

ycrnosusa ana 6ecnpenaTCTBEHHOro JOCTyna K OObekTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHune ycnyr, K Mectam oTAabixa U NpeaocTaBnseMbiM yCryram;

BO3MOXHOCTb CaMOCTOSTENBHOrO MNepeaBMkeHnss no Tepputopun obbekTa, Ha
KOTOPOM OpraHn3oBaHO NpefoCcTaBfieHne ycnyr, BXo4a B TakonM O6bEKT 1 BbIXo4a U3 Hero,
nocagky B TPaHCMOPTHOE CPeACTBO M BbICAOKU U3 HEro, B TOM YuUCre C UCMONb30BaHMEM
Kpecna-Konsicku;

COMPOBOXOEHME MHBaNMaoB, UMEKLMX CTOMKME PaCCTPOMCTBA (PYHKLUUU 3pEeHUs u
CaMOCTOATENBHOIO MNepeaBwKeHusi, U oKasaHue UM MOMOLLUM Ha ObbekTe, Ha KOTOPOM
OpraHM3oBaHO NnpeaocTaBrieHne YCnyr;

Hagnexawee pasmeweHne obopygoBaHuss U HocuTenem  MHopmaumn,
Heobxoaumbix ons obecneveHms BecnpensaTCTBEHHOrO JOCTYNa WMHBANMAOB K OObeKTy u
npegocTaBnseMbIM yCnyram ¢ y4eTOM OrpaHUYEeHU NX XXU3HEOEeATENbHOCTY;

AybénvpoBaHne HeoGXoAMMOW  ANA  MHBANWOOB  3BYKOBOW W 3pUTENbHOWN
MHJOpMaLnK, a TaKKe Haanucen, 3HakoB N MHOW TEKCTOBOU U rpadomnyeckomn MHgopmaumnm
3HakaMu,  BbINOSIHEHHbIMW  penbeHO-ToYeYHbIM  wpudtom  bpannsg,  gonyck
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cypaorepeBoayvka 1 TudnocypaonepeBoaymka;

AONYyCK Ha OOBLEKT, Ha KOTOPOM OpraHn3oBaHO NpefocTaBrieHne ycnyr, cobaku-
NPOBOAHMKA NPU HanMyun AOKYMEHTa, NoaTBepXAalolero ee cneuvanbHoe obyyvyeHuve u
BblJaBaeMoro B nopsigke, ycCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccuinckon degepaumm;

okaszaHve paboTHMKaMu opraHa (yyYpexgeHus), npefoCTaBnsloWwero Yycnyru
HaceneHuto, NOMOLLM UHBaNMaam B NpeoaosieHnn 6apbepoB, MeLlaroLwmX Nosy4YeHo NMm
yCrnyr HapaBHe C ApYrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocyiectsnseTcs B cneumnanbHo 060pyaoBaHHbIX
NOMeLLEHUSIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX ANS 3TOro kKabnHeTax.

MomelwleHns, B KOTOPbIX MpPeAocTaBnAdeTCs MyHUuunanbHas Yycnyra, AOJSDKHb
COOTBETCTBOBATb CaHUTaAPHO-TUTMEHUYECKMM TMpasBuinaM W HopmaTuBam, npasunam
noxapHon 6esonacHocTtn, 6e3onacHocTn Tpyaa. MNomeweHus obopyayroTca cucteMamu
KOHONUMOHMPOBaHUA (OXNaXOeHWs W HarpeBaHusl) WM BEHTUNMPOBAHUA  BO3A4yXxa,
cpeacTtesaMm OMnoBeLLEHNS] O BO3HUKHOBEHUN Ype3BblyaiHOM cutyaumn. Ha BugHom mecte
pacronaratoTcsl CXeMbl pa3MeLLeHUs CPeacTB MOXapoTyLeHus U nyTen 3Bakyauuu
nogen. lpegycmatpuBaetca obopyaoBaHue OOCTYNHOMO MecTta 0O eCTBEHHOro
nonb3oBaHua (Tyaner).

MomeweHna MOL, gna paboTbl ¢ 3aaButensaMm 06OPYyAYHTCA 3NEKTPOHHOM
CUCTEMON ynpaBneHus ovyepenbio, KoTopas npeacrasnseT cobon KOMMNeKe NPorpamMmmMHo-
annapaTHbIX CPeAcTB, MNO3BOSMIAKOWMX ONTUMU3NPOBATL  yNpaBrieHWe ouvepensmu
3asBuTenen.

2.16.3. TllomeweHnsa, npegHasHadeHHble Ans npuema 3assutenen B MOL,
obopyayTca MHPOPMAUMOHHBIMU CTEHOAMW, COAEpXalMMW CBeOEeHUSs, YKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

NHpopmaLmoHHbIe CTeHObl pa3MeLlalnTcs Ha BUOHOM, AOCTYNHOM MecCTe.

OdbopmneHne UHPOPMALMOHHLIX FIMCTOB OCyLLEeCcTBsSeTCs yAOOHbIM ANs YTeHus
wpudgTtom — TimesNewRoman, cdopmart nucta A4; TEKCT — NPONUCHbIE BYyKBbI, pa3MepoM
wpndta Ne 16 — 06bIYHbIN, HaMMEHOBaHWE — 3arfiaBHble OYKBbI, pasamepom wpudTa Ne 16
— XXMPHbIA, NONst — 1 CM BKPYroByto. TEKCTbl MatepuanoB AOSKHbI ObiTb HanevyaTaHbl 6e3
ucnpasneHnin, Hambonee BaxHad WHOPMAUUSA BbIAENAETCA XUPHbIM WpudTom. [pun
0POpMNeHMM UMHMOPMALMOHHBIX MaTepuanoB B Buae o06pasuoB 3asiBNEHUMMA Ha
nosiyyeHne MyHuuMnansHOM Yycnyri, obpasuoB 3adBNeHUn, nNepevyHen [LOKYMEHTOB
TpeboBaHus K pa3mepy Wwpudta n bopmaty nucta MoryT 6biTb CHUKEHDI.

2.16.4. [llomeweHns ana npuvema 3asiBUTENen [JOSKHbl COOTBETCTBOBATb
KOM(OPTHLIM ANS rpaxkgaH yCNnoBusiM U ONTUMaribHbIM YCNoBUAM paboTbl CNeumanncToB
agMUHUCTpauuu, pabotHnkos MOLL n gormkHbl obecnevmBaTth:

KOM(pOpPTHOE pacnonoXeHne 3asaBuTens n cneuynanucta agMMHUCTpauumn, paboTHnka
MoL;

BO3MOXHOCTb 1 yAO6CTBO OhOPMIIEHMS 3adABUTENEM NMMCbMEHHOrO obpalleHus;

TenedOHHY0 CBA3b;

BO3MOXHOCTb KOMMPOBaHNSA JOKYMEHTOB;

AOCTYNn K HOPMAaTMBHbLIM MpPaBOBbLIM akTaMm, perynupylowmm npegocTtaBreHme
MYHULMNANBHOW YCYru;

HanMyne NUCbMEHHbIX NpUHaanexHocTen n dymarn oopmata A4.

2.16.5. [na oxugaHus 3asBUTENAMU Npuema, 3anofiHEHWA HeobxoauMmbix AOris
Nosly4eHUss MyHMUMNANbHOW YCNyrm [OOKYMEHTOB OTBOAATCS MecTa, 0bopyaoBaHHbIe
CTYNbsIMU, cTONamm (ctorkamm). [1ns BO3MOXKHOCTM OPOPMMEHNS JOKYMEHTOB, 3asBUTENN
obecneumBaloTca pyykamu, ©OnaHkamuM OOKymMeHTOB. KonuyecTtBO MeECT oOXugaHusi
onpegenseTcsa ucxoga m3 akTUYECKOW Harpys3km M BO3MOXHOCTM WUX pasMeLleHuss B
nomeweHmnn. Mecta oxngaHus obopyaytoTcs CTyNbsMN U ckamernkamm (6aHkeTkamm).

2.16.6. [llpuem 3asBuTenenm npu nNpegocTaBfiEeHUN MYHUUUNANbHOW  YCNyru
OCYLEeCTBMAETCA CorfiacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
yKkazaHHOMY B nogpasgene 1.3 pasgena 1 PernameHTa.
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2.16.7. Pabouyre mecTa cneunanuctoB, NPegoCTaBnsoWwmnX MyHULMNANbHYO YCNyry,
obopyaytoTCs KOMMbOTEPAMM U OPITEXHMKOM, MO3BOMSOLLNMN CBOEBPEMEHHO M B MOSTHOM
obbeme nonyyaTb CNpaBOYHYK WHGOpMaumi NO BOMpocaMm NpenocTaBrieHus
MYHUUMNANbHOW YCNyrM M OpraHn3oBaTb MNpeAocTaBfieHne MyHUUMNanbHOW YyCcnyru B
NnofnHoM obbeme.

Mogpasgen 2.17.MNoka3aTeny AOCTYNHOCTU U KayecTBa MyHULMNANbLHON YCIyrn

2.17.1.OCHOBHbIMM NOKa3aTensaMm OCTYMNHOCTU U KayecTBa MyHMLUMNANbHON yCnyrn
ABNAOTCA:

KONMYeCTBO B3aUMOAEWCTBMI  3asiBUTENA C  AOJDKHOCTHbIMM - nvuamu  npu
npeaocTaBneHNN MyHULMNANbHON YCNyrn U X NPOSOIMKUTENBHOCTD;

BO3MOXHOCTb MOAayn 3asiBfieHUs1 O MpPeaoCTaBfneHuM MYHUUUNAnNbHOW YCNyru u
Bbldayn 3asBUTENSM AOKYMEHTOB MO pes3ynbTatam MNpeaoCTaBNeHns MyHULMnanbHOW
ycnyrn B ML,

BO3MOXHOCTb MOSy4eHusi nHopmMaumm o xone npeaocTaBneHns MyHULUNanbHOM
yCcrnyru, B TOM Yncrne ¢ UCnosib30BaHMEM NopTasnos;

ycTaHOBneHne u cobniogeHne TpeboBaHMA K  MOMELLEHUSIM, B  KOTOpPbIX
npenocTaBnsAeTca ycnyra;

yCTaHOBMEHNEe N cobniogeHne cpoka NpenoCcTaBfeHUst MyHULMNanbHOW YCrnyru, B
TOM 4YuCMe CPOKa OXuAaHust B ouvepeau npu nogade 3asiBieHUS W NpU NOSyYeHuu
pesynbTaTta Npe4oCcTaBneHnss MyHULUNANbHOM YCIyru;

KONMMYECTBO  3asiBMIEHUN, TMPUHATBIX C  UCMOMb30BaHMEM  MHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTu obwero nofb3oBaHWs, B TOM 4uCe NOCPeACTBOM
nopTarnos;

onepaTMBHOCTb U OCTOBEPHOCTb NpeaocTaBnseMon nHpopmaumm;

OTCyTCTBME 0OOCHOBAHHbIX Xanoo;

AOCTYNMHOCTb MHCPOPMALIMOHHBIX MaTepuasnos.

2.17.2.3asButenb (NpeacraButenb 3asBUTENd) He3aBMCMMO OT €ro Mecrta
XUTenbCTBa UNN MecTa npebbiBaHusa (ONs pU3nYeckux nuu, BKIIYas UHOMBUAOYaNbHbIX
npeanpvHumarenen) nnbo mecta HaxoXaeHus (4Ns PUAMYECKUX NUL) UMeeT nNpaBo Ha
obpaLueHne B nobor no ero Beibopy MOLL B npegenax tepputopum KpacHogapckoro kpas
ANA NnpeaocTaBneHns emy MyHULMNAnbHOM YCIyr No SKCTEPPUTOPUAIbHOMY MPUHLMNY.

MpepocTtaBneHne MyHuuunanbHon ycnyrm B MOLlL no akcteppuTopuanbHoMy
MNPUHLUMNY  OCYLLEeCTBNAETCA Ha OCHOBaHUM  COMMaleHWn O  B3aMMOOEeNCTBuw,
3aKMOYEHHbIX YMNONMHOMOYeHHbIM MO®LL ¢ depepanbHbiMM opraHaMmn MCNOMHUTENBHON
BNacTu, opraHamm BHeOIMXKeTHbIX (POHOOB, OpraHamMm MECTHOrO CaMOynpaBrieHus1 B
KpacHogapckom kpae.

2.17.3. B3agsutento (npeacraButento 3assutend) obecneymBaeTcs BO3MOXHOCTb
NnpeaocTaBnNeHNss HECKONbKNX MyHMUMNanbHbIX ycnyr B M®L] B COOTBETCTBUM CO CTaTben
15.1 ®depepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne 210-03 «O6 opraHusauum
NnpeaocTaBnNeHNs rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr» (ganee — KOMMMEKCHbIN

3anpoc).

3agaBneHus, coctaBneHHble MOLl Ha OCHOBaHUM KOMMNJIEKCHOrO 3anpoca 3asaBuTens,
OOMKHbI ObITb noanucaHbl YNOAHOMOY€EHHbIM paboTHNKOM
M®L| n ckpenneHbl nevatbto MOLL.

3asBneHus, COCTaBJIEHHbIE Ha OCHOBaHUn KOMIMIIEKCHOro 3anpoca,

W OOKYMEHTbl, Heobxoaumble [Ond NpefocTaBfieHMst  MYHUUMNANbHOW  YCRyru,
HanpaBnAKTCA B agMUHUCTPAUMUIO C MNPUMIOXKEHMEM KOMUU KOMMMEKCHOro 3anpoca,
3aBepeHHon MOL.

HanpaeneHne M®L| 3aaBneHnn, a Takke ykasaHHbIX B Yactu 4 ctatbn 15.1 ctatbu
depepanbHoro 3akoHa o1 27 wona 2010 roga Ne 210-03 «0O6 opraHusaumm
npenoCTaBnNeHnst rocygapCTBEHHbIX W MYHMUMNANbHbLIX  YCRyr»  [OOKYMEHTOB B
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agMUHUCTPAUMIO, OCYLLEeCTBNAETCHA He no3gHee ofgHoro paboyero AHs, criegyowero 3a
AHEeM MonyYeHns KOMMEKCHOro 3anpoca.

MonyyeHne M®L| oTkasa B npegocTtaBneHnn MyHULUNAIbHbIX YCITYyr, BKIIOYEHHbIX B
KOMMMEKCHbIA 3anpoc, He SBMSIETCA OCHOBaHMEM NS MpPeKpalleHUsl MOSyYeHUs1 UHbIX
MYHUUMNANbHbIX YCIYr, YKa3daHHbIX B KOMMEKCHOM 3arpoce, 3a UCKIYEHWEM Crly4vaes,
ecnu ycnyra, B NnpegocTaBneHnn KoTopon oTkasaHo, HeobxoauMma AN npefocTaBneHns
WHBIX MyHULMNANbHbBIX YCIYr, BKIMHOYEHHbIX B KOMIMJIEKCHbIM 3anpoc.

Mogpasgen 2.18.MHble TpeboBaHMs, B TOM YMCIE YYMTbIBaKOLWME OCOBEHHOCTH
npegocTaBneHns MyHULMNanbHOM YCyru no aKcTepputopmansHOMY NpuHUUNY (B cryyae,
ecnn MyHuumnanbHaga ycnyra npeaocTaBnaeTca no 3KCTEPPUTOPManbHOMY NPUHLMMY) U
0COBEeHHOCTM NpeaocTaBneHNs MyHULMNANbHOW YCyrn B 3NEKTPOHHON dhopMe

2.18.1.0na nony4yeHus MyHALMNANbHOW YCnyru 3asBuTenam npegocraBnsercs
BO3MOXHOCTb HarpasuTb 3asiBfieHWe O npefoCcTaBNeHUU MyHUUMNanbHOW YCIyrn, B TOM
yucne B hopme ANEKTPOHHOIO AOKYMEHTA:

B aMUHNCTPaLMIO;

yepe3 ML, B agMUHUCTpaUNIO;

nocpeacTsom NCronb30BaHUSA NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHbBIX
TEXHOSOrM1, BKMNOYasa ucnonb3oBaHve EamHoro noprtana u PernoHanbHoro noprtana, €
NPUMEHEHNEM  3NEeKTPOHHOM MOoANUCUM, BUA  KOTOPOW  [OSMKEeH COOTBETCTBOBATb
TpeboBaHnaM noctaHoneHns Npasutensctea Poccurickon ®egepaunn ot 25 nioHa 2012
roga Ne 634 «O BmMaax aNeKkTPOHHOW NOANUCK, NCNONb30BaHNE KOTOPbIX JONYCKaeTCs npu
obpalieHnn 3a MOofyyYeHMEM T[OCydapCTBEHHbIX W MyHUUMNAMbHLIX YCryr» (ganee -
SMNEKTPOHHAas NOAMUCH).

2.18.2.Npwn obpaweHnn B MOL| myHMumnnansHasa ycnyra npegoctaBrnseTcs ¢ y4eToM
NPUHUMNA SKCTEPPUTOPUAnbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTESb Bripase
BblGpaTb Ans obpalleHns 3a nonyyeHmem MyHuumnansHom yenyrm MOLl, pacnonoxeHHbin
Ha TeppuTtopun KpacHogapckoro kpad, He3aBUCMMO OT MecTa permcrtpauuun 3asasutens Ha
Tepputopun  KpacHogapcKoro  kpasi, MecTa  pacrofioXeHUst Ha  Tepputopumn
KpacHogapckoro kpasi 00 beKTOB HEABMXUMOCTW.

2.18.3. MoU npu obpaweHun 3aasutens (nNpeacrtaButend  3asBUTEnNs)
3a npegocTaBrieHMeM MyHULMNansHOM yCnyru OCyLLeCcTBNSAOT:

opMUPOBaHNE  ONEKTPOHHBLIX [AOKYMEHTOB U (MNW) 3MEKTPOHHbLIX 0b6pasos
3as8BNeHNs, OOKYMEHTOB, MPUHATLIX OT 3asBuUTens (NpeacTaBuTens 3asdBUTENs), KONWU
AOKYMEHTOB JIMYHOIO XpaHeHusi, NPUHATBIX OT 3aaBuTens (nNpeacraBuTeNs 3asiBUTENs),
obecne4ynBas nx 3aBepeHue 3NEKTPOHHON nognucbo
B YCTaAHOBMNEHHOM MOPSIAKeE;

HanpaBfeHne C  UCMNOoSib30BaHMEM  MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSIOMMMA  3NEKTPOHHbLIX AOKYMEHTOB U (UMW) 3NEKTPOHHbLIX 06pa3oB [OKYMEHTOB,
3aBepeHHbIX YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nuuom MOLL, B opraH, ynosiIHOMOYEHHbIN
Ha NPUHATUE peLleHns O NpeaoCTaBeHMM MYHULMNANIBHON YCIyTn.

2.18.4. lNepeyeHb KraccoB CPeaCcTB ANEKTPOHHOM NOAMUCKU, KOTOPbIe OOMYCKarTCA K
NCNonb30BaHMIO Npy obpalleHnn 3a nofyyYyeHneM MyHULMNanbHOW YCryrn, okasbiBaeMown
C NPYMEHEHMEM YCUITEHHOW KBannguuupoBaHHOW 3N1IEKTPOHHOMW NMoAnucu, onpeaenseTca
Ha OCHOBaHUM YyTBepxaaemon deaepasibHbIM OpPraHoM MWCMOSIHUTENBHOMW BliacTU Mo
cornacoBaHuio ¢ PegepanbHon cnyxbom 6e3onacHocTn Poccuiickon degepaumm mogenm
yrpo3 6e3onacHoCcTn nHgpopmaumm B MHPOPMaLMOHHON CUCTEME, UCMONb3YEMOW B LIENSX
npuema obpalleHnn 3a NonyYeHneM MyHUUUNanbHOW ycnyrm u (unu) npeaocTaBneHns
Takon MyHUUMMNANbLHOW YCIyru.

Pasgen 3.CocTtaB, nocnegoBaTenibHOCTb M CPOKM BbIMNOSTHEHNSA
agMUHUCTPaTUBHBIX Npoueayp, TpeboBaHna K NOPSIAKY UX BbINOMHEHUS, B TOM Yn1Cne
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0COBEHHOCTM BbIMNOMHEHMS1 aAMUHUCTPATUBHbIX NpoLeayp B
3MNeKTPOHHON chopme, a Takke 0COGEHHOCTU BbINONMHEHUS aaMUHUCTPATUBHBIX
npoueayp B MHOrodyHKUMOHarbHbIX LeHTpax

Moppaspen 3.1.Cocrtas, nocneaoBaTenbHOCTb YU CPOKN BbINOSTHEHNSA
agMWHUCTPATMBHbIX Npouenyp, TpeboBaHNA K NOPSAKY UX BbINOSHEHMUS

3.1.1. lpepoctaBneHne MyHULMNANbHOW YCyrn BKNoYaeT B cebsa cnefyowiue
agMVHUCTPATMBHbIE NpoLeaypbl (AENCTBUS):

1) Nnpuem 3asiBNeHus 1 npunaraemblx K HEMy OOKYMEHTOB, perncrpaums 3asiBneHuns
N Bblga4va 3asBUTENIO PACrnMCKN B NOJTyYEHUN 3a8BNEHNSA U JOKYMEHTOB;

2) paccMOTpeHMe 3asaBEHMS U NpunaraeMbiX K HEMY JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHoMm wun ¢opmupoBaHMe pe3ynbTata MNpPeaoCcTaBNeHns MyHUUUNANbHOWM YCnyrn B
COOTBETCTBUM C 3asdBNEeHMEM NNOO MpUHATUE pelleHns o0 OTkase B MNpeaoCcTaBfieHuun
MYHULMNANbHOW yCnyru;

3) Bblaa4va 3asBuTENO pesynbTaTta NpegocTaBneHns MyHUUMNnanbHon ycnyru;

4) pocynebHoe obxanoBaHve pelleHMd W genctBun  (6e3gencTBus) opraxa,
nNpeaoCTaBNSAOWEro MyHMUMNANbHYKD YCNyry, a Takke WX [OOSMKHOCTHbIX —nuu,
MYHULMNANbHbIX CIy>KaLluX.

3.1.2.MNMpnvem 3asBneHnss n npunaraembix K HEMY [OKYMEHTOB, perucrpaums
3asiBIIEHMS 1 Bblaya 3asiBUTENO0 PacnuCKM B MOMNyYEHUN 3asBEHNST U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAsieTCs
obpalleHne rpaxxgaHnHa B aAMUHUCTPAUMIO, B TOM YMCe NOCPeEACTBOM MCMNONb30BaHUSA
NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHBLIX ~ TEXHOSOMMI,  BKMNOYasi  MCMNONb30BaHUE
EnuHoro noptana, PermoHanbHoOro noprtana, ¢ 3asiBNeHUMEM 1 AOKYMEHTaMU, yKa3aHHbIMMU
B noapasgene 2.6 pasgena 2 PernameHTa.

AOMWHUCTpauUMa He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHbIX OENCTBUN,
KpOMe MpOoXOXAeHWa uaeHTMdUKauuMM ©n  ayTeHTMduKauum B  COOTBETCTBUM C
HOpMaTMBHbLIMWU NpaBoBbIMU akTamun Poccunckon depepaunn, ykasaHus Lenu npvema, a
Takke npegocTaBneHuMss CBedeHUn, HeobxoauMbiX ANs  pacdeTa ANUTENbHOCTU
BPEMEHHOrO MHTEpPBana, KoTopbln Heob6xoaMMo 3abpoHMpoBaThL AN Npuema.

3.1.2.2. IMpwn obpawieHnn 3aaButensd B agMUHUCTPaLINIO OTBETCTBEHHbIN crieunannct
npu NpuemMe 3asaBreHNs:

yCTaHaBnMBaeT JIMYHOCTb 3asiBUTENsl, B TOM 4uUCre MNpoOBepAEeT [OOKYMEHT,
yOOCTOBEPSAOLWNA  JIMYHOCTb, MNPOBEPSIET MNOSIHOMOYNSA 3asdABUTENS,, B TOM u4ucne
NoSTHOMOYMS NpeacTaBuUTeNsa eNCTBOBaTb OT €ro MMEHU;

yCTaHaBnmMBaeT npeagMeT obpalleHus;

npoBepseT  COOTBETCTBME  MPEACTaBfEHHbIX  [JOKYMEHTOB  YCTaAHOBIIEHHbIM
TpeboBaHMsAM, YyOOCTOBEPSACH, YTO:

AOKYMEHTbl B YCTAHOBSMEHHbIX 3aKOHOA4ATENbCTBOM  ClyvyasiX HoTapuanbHO
yOOCTOBEPEHbI, CKpEenfieHbl nedarsaMn (Npu HanuuMuM nevatv), UMEeKT Hagnexawume
NoANMCKM CTOPOH U onNpeAeneHHbIX 3aKoHOA4AaTeNbCTBOM AOSMKHOCTHbIX NN,

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymBo;

damunun, MMeHa n otyecTBa GU3MYECKMX NuL, agpeca UX MEeCT XUTenbCTea
HanucaHbl NOMHOCTLIO;

B AOKYMEHTax HeT NoAYMCTOK, NPUMNNCOK, 3a4€ePKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX
B HUX UcnpasBrieHNN;

AOKYMEHTbI HE MCMOSNHEHbI KapaH4aLLOoM;

AOKYMEHTbI HE UMEKT CEePbE3HbIX MOBPEXOAEHUN, HANMMYME KOTOPbIX HE MO3BONSET
OAHO3HA4YHO UCTONKOBATb UX COAEPXKaHME;

CPOK AENCTBUS AOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cogepaT WHopmaumo, Heobxoammyro Ona  npefocTaBlieHus
MYHULMNANbHOW YCNyru, yKa3aHHOW B 3asABIIEHUN;
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AOKYMEHTbI NpeAcTaBeHbl B NOSIHOM 06beme;

eCnun npeacTaBrieHHble KOMUU LOOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnnvaet
KOMUN [OKYMEHTOB C WX MOASNIMHHLIMWU 3K3eMnnspamMu, Mnocre 4Yero Hwxe pekBu3uTa
AokyMeHTa «[lMognucb» npocTaBnseT 3aBepuUTENbHYK Haanucb: «BepHO»; OOMKHOCTb
nuua, 3aBepuBLUEro KOMUKD [JOKYMEHTa; JIMYHYK MNOoANUCh; paclumnpoBKy noanucu
(MHMUKnanel, damunus); gaty 3aBepeHus; nedvatb. [Npu 3aBepeHun Konunm LOKYMEHTOB,
06beM KOTOpbIX NpeBbIlWaeT 1 (OAMH)NUCT 3aBepseT OTAENbHO KaXabl NMUCT KOMUU TakuM
Xe cnocobom, nNnbo npocTtaBnAeT 3aBepUTENbHYK HaanUcb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nncTa Konuu rnpoLwnToro, NPoOHyMepoBaH AOKYMEHTa, Npudem 3aBepuTternbHas
HagnNUCb OOMNOJSTHAETCHA yKa3aHMeM KONMM4ecTBa JIMCTOB KOMUU (BBLINMUCKUM U3 OOKYMEHTA):
«Bcero B kKonun ___ 1n.» 1 CKpennsieTcss OTTUCKOM neyvaTu (3a UCKITOYEeHNEM HoTapuanbHO
3aBepEeHHbIX JOKYMEHTOB);

npu yCTaHOBIIEHUM (PAKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeOOMNSAET 3adBUTENSA O HanNU4Mm NpensiTCTBUA B NpuUemMe OOKYMEHTOB, HEOOXOAUMbIX
ANA NpefocTaBfieHns MyHUUUNANbHOW YyCryrK, OOBbACHAET 3asABUTEN0 COAepXaHue
BbISIBMIEHHbIX HEQOCTATKOB B NPeACTaBfeHHbIX JOKYMEHTaxX U npeanaraeTt NpuHATbL Mepbl
Nno UX YCTPaHEHMWIO;

npu OTCYTCTBUM OCHOBaHWMW AN OTKa3a B MNpuemMe [AOKYMEHTOB pPerucTpupyet
3asiBrieHVe U BblOaeT 3asBUTESTIO KOMUIKO 3asBIEHUS C OTMETKON O NPUHATUN 3asiBrieHUs
(oaTa NpUHATUA 1 NOA4NUCL cneunannucTa agMuHUCTpaLumm).

3.1.2.3. Cpok agmMUHUCTpaATUBHOW npouenypbl NO MpuMeMy 3asiBfieHUs U
npunaraemblx K HemMy [OOKYMEHTOB, peructpauun 3asiBNeHust 1 Bblgade 3asBUTENHO
pacnucKkn B NOSyYeHUU 3as8BreHnsa U AOKyMeHToB—1 (0AuH) paboynii AeHb.

3.1.2.4. PesynbTaTOM aAMUHUCTPATUBHOW npoueaypbl NO Npuemy 3asiBeHus wu
npunaraemblx K HemMy [OOKYMEHTOB, peructpauun 3asiBNeHus u Bblgade 3asaBUTENIO
pacrnvcknm B MOSyYeHUN 3asiBAEHUA U OOKYMEHTOB SBNSIETCS MNpUEM WU perncrTpaums
3asBrieHUs 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom ukcaumm pesynbtata agMUHUCTPATUBHOW NpoLeaypbl SABAsSieTCA
pernctpaumnsa 3asBfeHns W rnpunaraemMblXx [OOKYMEHTOB B rMopsgke, YCTaHOBIEHHOM
npasunaMmn genonponssoacTea agMUHUCTPaLUN.

3.1.3.PaccmoTpeHe  3asBrneHnda W npunaraemblx K HeMy  [JOKYMEHTOB
agMUHUCTpaunen u dopMupoBaHue pesynbrtata npegocTaBneHns MyHUUMNanbHOM
ycrnyrm B COOTBETCTBUM C 3asBrneHnem nmbo npuHATME peweHus o6 oTkase B
npegocTaBNeHNN MyHULMNANbLHOW YCIyIn.

3.1.3.1. OcHoBaHuMeM [ans Havana aaMUHUCTPATUBHOW Npouenypbl sBNASiETCA
nosiyyeHne OTBETCTBEHHbIM CneuManucToM 3asiBfiEHUss U Npunaraemoro K Hemy rnoJsiHoro
naketa [OOKYMEHTOB, MpeayCMOTPEHHOro nogpasgenom 2.6pasgena 2 PernameHTa.
3apernctpMpoBaHHOe 3asiBfieHMe nepefaeTca rfnaBe CenbCkoro rmnoceneHnss  ans
pacCcMOTPEHUS N Pe30NIoLNN.

3.1.3.2.03HaKOMMBLLUCH C 3asiBIIEHMEM O NpedoCTaBNEeHNUN MyHULMNANLHOW YCIyru,
rmaBa CerbCKOro mnoceneHns paaeT MUCbMEHHOE TMopyyYeHue [OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpeAoCTaBfeHne MyHUUMNanbHOW Yycnyru, Ans  AanbHeunwero
pacCMOTPEHUS, NCXOOA U3 coaepXaHus 3asiBleHNs.

3.1.3.3.NMpn paccMOTpeHUn 3asBfeHUss W [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru, OOIMKHOCTHOE NnUO, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUUNanbHOM YCnyru, paccMaTtpuMBaeT MOSHOTY M NPaBUSTIbHOCTb
OPOpPMNEHNs MNpPefoCTaBrfieHHbIX 3asdBUTENeM  [JOKYMEHTOB, B COOTBETCTBUM C
noapasgenom 2.6 pasgena 2 Hactosuwero PernameHra.

3.1.3.4. Ha ocHoBaHWM pacCMOTPEHUS OOKYMEHTOB, MpeAcTaBrfieHHbIX 3asiBUTENEM
OTBETCTBEHHbIN CNeUnanucT:

Npu HanMyMM OCHOBaHWM AN OTKas3a B MpeaocTaBrieHUn MyHUUMNanbHOW YCnyru,
ykasaHHbIXx B nyHkte 2.10.2 nogpasgena 2.10 pasgena 2 PernameHta, B TeyeHue 1
(ogHOro) AOHs CO AHS perncTpaunm 3asiBNeHus NoarotaBnvMBaeT MNPOEKT MUCbMEHHOro
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yBegoMmneHna o6 oTkase B MNpedoCTaBNEHUN MyHULMNANbHOW YCIyrn 3asBUTEN0 C
yKaszaHnem BCEX OCHOBaHWA Onsi OTKasa M Nocre noAanucaHusi ero rnaBoW CenbCKoro
noceneHus B TeveHue 1 (0OQHOr0) OHA CO AHS nognucaHvs yeBedomneHuss o6 oTkase
HanpaBnsieT 3asBUTEN0 MNOYTOM NMOO BbldAaeT Ha pPyku, wnu nepejaeTr c
conpoBoauTesibHbIM nNucbmoM B MOLL ong Bbigayum 3assutento;

npu OTCYTCTBUM OCHOBAHWIW OS5 OTKa3a B NpeAoCTaBeHNn MyHULMNANbHON yCnyriu,
ykasaHHbIx B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, ocyuwlectsnser
NnoaroToBKY CBMAETENbCTBA O PErNCTPaLmn 3aXOPOHEHMS.

3.1.3.5. Cpok ucnonHeHus agMUHUCTpPaTMBHOM npoueaypbl - 1 (oguH) OeHb, 3a
UCKITIOYEHMEM ClyYasi, yKa3aHHOro B absaue Btopom nognyHkta 3.1.3.4 nogpasgena 3.1
pasgena 3 PernameHTa.

3.1.3.6. Pe3ynbTaTtoM agMUHUCTPATUBHOW NpoLenypbl ABNAeTCs:

Bblda4ya cBMOETeNbCTBa O perncTpaunm 3axopoHEHs;

nMcbMeHHOe yBegoMrieHne 06 oTkase B NpeaocTaBieHnn MyHUUMNanbHOM YCyru.

3.1.4. Bolgaya 3aaBuTento pesynstata npegocraBneHns MyHUUMnansHOM yCnyru.

3.1.41. B «kayecTtBe pesynbrata MpegocTaBleHns MyHUUMNANbHOW  YCryru
3aaBUTENb NO ero Bolbopy BNpase nosnyynThb:

a) B (opmMe O3neKTPOHHOr0 [OOKYMEHTa, MOAMUCAHHOIo  YMNOSIHOMOYEHHbIM
AOSMKHOCTHBLIM JIULIOM C UCMNOSfIb30BaHNEM YCUNEHHOW KBanNMUUNPOBAHHOW 3NEKTPOHHON
noanmcy;

6) Ha BymaxxHOM HocuTene.

3agaBuTenb BNpaBe NonyvnTb pesynbTaT NpegoCTaBNeHns MyHULUNanbHON ycnyru B
dopme SNEKTPOHHOrO AOKYMEHTa UNUM OOKYMeHTa Ha OyMaxHOM HocuTerne B TeyYeHue
CpoOKa AencTeus pesynbTaTta NpegoCcTaBNeHns MyHULMNanbHOW YCyri.

3.1.4.2. OTBETCTBEHHbIN CreymanmucT:

Bpy4aeT (HanpaBnsieT) 3asiBUTESN0 COOTBETCTBYIOLWMNN pe3ynbTaT NpeaocTaBreHns
MYHULMNANbHON yCnyru;

npu Bblgaye [OOKYMEHTOB HAapPO4YHO OTBETCTBEHHbIA CReunanucT ycTaHaBnuBaeT
NIMYHOCTb 3asiBUTENS, 3HAKOMUT 3asiBUTENS C COAepXaHMeM JOKYMEHTOB W BblAAET UX;

3asBUTENDb MNOATBEPXOAET NoSfydeHne [OOKYMEHTOB JIMYHOWM  MNOAMUCBID  C
pacLmMdpoBKON B COOTBETCTBYIOLLEN rpade XypHana perncrpaumn.

Mpn nonyyeHun pesynbTata NpegocTaBreHns MyHULMNAnbHOW ycnyru no BblGopy
3asBuTens B OpMe 9MNeKTPOHHOro JOKYMEHTa OTBETCTBEHHbIM cneuuanucT yseaomndaeT
3asBuTENss B CpoK 1(0AWH) AeHb CO AHA MOAroTOBKM pesynbTaTta npeaocTaBreHns
MYHULMNANbHON YCNyri.

3.1.4.3. ObpalLeHne 3asBUTENSA C JOKYMEHTaMN, NPeayCMOTPEHHLIMU NoApa3aesiom
2.6 pasgena 2 PernameHTa, He MOXeT ObITb OCTaBneHo ©0e3 pacCMOTPEeHua wnu
pPacCMOTPEHO C HapyLLUEHMEM CPOKOB MO NPUYUHE NPOAOIPKUTENBHOIO OTCYTCTBUSA (OTMYCK,
KOMaHOnpoBKa, 60ne3Hb 1 T.4.) UK YBOSIbHEHUSA OTBETCTBEHHOrO cneunanucTa.

3.1.4.4. CpoK UCNOSMHEHUSI aAMUHUCTPATMBHOW MpoLeaypbl Mo Bblaaye 3asiBUTENIO
pesynbTaTta NpegoCcTaBneHnss MyHUUUNansHom ycnyrm - 1 (OAuH) OeHb.

3.1.4.5. Pe3ynbTaToM agMUHUCTPATUBHOW NpoLenypbl ABNAeTCs:

CBMAETENbCTBO O pernucTpaumm 3axopoHEHWS;

nMcbMeHHOe yBegoMrieHne 06 oTkase B NpeaocTaBneHnn MyHULMNanbHOM YCyru.

3.1.5. 3asButenp umeeT npaBo Ha pfocynebHoe (BHecygoebHoe) obkanoBaHue
peweHnn n gencteun (6es3gencTens), NPUHATLIX (OCYLLECTBNAEMbIX) aAMUHUCTpaunen,
AOIMPKHOCTHLIM - NNLOM B0  MyHMUMNAnbHbIM - CRYXalWwuM agMuyHUCTpaumMm B Xone
npegocTaBneHns MyHUUMNanbHOW YCnyrM, B nopsigke, YCTaHOBIEHHOM pasgenom 5
PernameHTa.

3.1.6. 3agsuTenb BnpaBe O0TO3BaTb CBOe 3asiBfieHMe Ha nwbon cragum
pacCMOTPEHUS, COrfnacoBaHuUs UMM NOArOTOBKU OOKYMEHTa YNOMHOMOYEHHbIM OpraHoM,
obpaTMBLUMCb C COOTBETCTBYIOLIMM 3asiBIEeHNEM B agMWHUCTPaALMIO, B TOM 4uUCre B
3MeKTPoHHOU dhopme.
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3.2. OcobeHHOCTM OCyLLEeCTBNEHNA agMUHNCTPATUBHbLIX Npoueayp (4encTemin) B
3NEKTPOHHOU (bopmMe, B TOM YuCre € Ucnonb3oBaHnem EanHoro noprana
rocygapCTBEHHbIX M MyHMUMNANbHbIX YCNyr (OYHKLMIA), B COOTBETCTBMM C MNOMOXEHUSIMU
ctatbn 10 PegepanbHoro 3akoHa ot 27 mnons 2010 roga Ne 210-®3 «O6 opraHmsaumm
NpPeaoCTaBneHns rocygapCTBEHHbIX M MyHULMNANbHbBIX YCIyr»

3.2.1. lpn npegocTtaBneHUM MyHULMNANbLHOW YCMyrn B 3NEKTPOHHOW opme
nocpeacTsom EguHoro noprtana, PernoHanbHOro noprana 3assutento obecneymBaroTcs
cnegylowuve agMMHUCTPATUBHbIE NpoLeaypbl:

1) nonyyeHune nHpopmaumm o NOpsiAKe U CPpoKax NpeaoCTaBrneHUss MyHUUMNanbHOM
ycnyru;

2) 3anucb Ha npuem B MOL, gnsa nogauM 3anpoca O nNpenocTaBfieHUn
MYHUUMNAaNbHOW ycnyru (ganee - 3anpoc);

3) bopmmpoBaHue 3anpoca;

4) npuem wun peructpauus agMuvHUCTpaumen 3anpoca M UHbIX [OKYMEHTOB,
HeobxoanMbIX AN NpeaoCTaBneHns MyHULMNanbHOW YCNyri;

5) nony4eHue pesynbTaTa NpegocTaBneHNs MyHULMNAaIbLHOM yCryru;

6) nonyyeHve cBedeHu 0 Xxo4e BbINOSIHEHUS 3anpoca;

7) ocyLlecTBIieHNe OLEHKM KadecTBa NpeaocTaBneHuss MyHUUUnansHOM yCnyru;

8) pocynebHoe obxanoBaHue pelweHun wn gencteun  (6esgencTeusa) opraxa,
npeaocTaBnAwLWEro MyHUUUNANbLHYO YCNyry, OOSMKHOCTHBLIX NuL, MO0 MyHUUMNAanbHbIX
cnyxawux, MoL|, pabotHukos ML,

He ponyckaeTcs oTkas B npuvemMe 3anpoca M UHbIX LJOKYMEHTOB, HEOOXOAUMbLIX AN
npefocTaBneHns ycnyru, a TakKxe OTKa3 B MpefocTaBreHuu ycnyrm B cryvae, ecnuv
3anpoc W [OOKYMEeHTbl, Heobxoaumble ANa MpedocTaBneHus ycnyru, nodaHbl B
COOTBETCTBUN C MHJOPMaLUMEN O CpoKax WU nopsake npefocTaBrieHns  ycryru,
onybnukoBaHHoW Ha EanHom nopTtane, PermoHansHoM nopTtane.

3aaBuTenb BrnpaBe OTO3BaTb CBOE 3asiBfieHWe Ha nwbon cTagum paccMOTpeHus,
cornacoBaHuMs WnM  NOArOTOBKM  [AOKYMEHTa agMuHUcCTpauuen, obpaTuBlmCb C
COOTBETCTBYHOLUNM 3asABIIEHUEM B aAMUHUCTPaLMIO, B TOM YUCIe B SNEKTPOHHOW hopme,
nm6o B ML,

3.2.2. TllonyyeHune wvH(popmMaumm O nMoOpsiAke W Cpokax npeaocTaBrieHns
MYHULMMNANbHON YyCnyriu.

3aaButenam  obecneymBaeTCcsi  BO3MOXHOCTb  MOMyvYeHus  nHopmauum o
npegocTaBnaemMon MyHuuunanbHon ycnyre Ha EauvHom noptane wu PernoHanbHom

noprane.
Ha EpguwHom noptane, PernoHanbHoM nopTtane pasMellaeTca cregyowas
MHopMaUns:

1)ucyepnbiBalOWNA NEepeYeHb OOKYMEHTOB, HEOOXoAMMbIX ANs npegocTaBfeHus
MYHULUMNANbHON ycnyru, TpeboBaHns K OQOPMIIEHNIO YKa3aHHbIX OOKYMEHTOB, a Takxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBWUTENb BNpaBe MNpeacTaBUTb Mo COGCTBEHHOM
MHULUNATUBE;

2) Kpyr 3asiButenen;

3) CpoK NpefocTaBneHms MyHULMNANsHOW YCIyru;

4) pesynbTaTbl NPeAOCTaBNEHNA MYHULMNANbHOW yCnyri, NOpsaoK nNpeacTaBneHns
AOKYMEHTa, ABNSOLWEerocs pedynbTaToM NpegocTaBieHns MyHUUMNanbHOW yCnyru;

5) ucyepnbiBalOWNA NepevyeHb OCHOBaHWW AN NPUOCTAHOBMEHMS WM OTKasa B
npeaocTaBneHNN MyHULMNANbHON yCNyru;

6) 0 npaBe 3asBUTENs Ha AocyaebHoe (BHecyaebHoe) obxanoBaHve peLlleHun n
pencteui  (6e3nencTeunsl), NPUHATBIX  (OCYLLECTBNSAEMbIX) B XOA4e MpeaoCTaBneHus
MYHMLMNANbHON yCnyru;
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7)bopmbl  3asBrieHun  (yBeOOMIEHWWA,  COOOLUEHWR),  UCMONb3yemble  Npwu
npegocTaBNeHN MyHULMNANbLHOW YCIyIn.

Ana nonyyeHns gocTtyna K BO3MOXHOCTSIM nopTana Heobxogmmo BbibpaTb CyObekT
Poccunckon depepaumnmn 1M nocrne OTKPbITUA CrMcKa TeppuTopuanbHbiX deaepanbHbIX
OpraHoB WMCMOSTHUTENbHOW Bnactu B 3ToM cybbekte Poccunckon denepauun, opraHos
ncnonHuTenoHon Bnactu cybvekta Poccunckon Pepepaumm M OpraHOB MECTHOrO
camoynpasrfeHust BblOpaTb aAMWHUCTPAUMIO CENbCKOrO MNOCENeHns C  nepedHem
npegocTaBnseMbiX €0 MyHULMNanbHbIX YCNyr u nHopmaumen No Kaxaon ycnyre.

B kapTouke Kakgomn ycrnyrn CoaepXutcsa onucaHme ycnyri, nogpobHas nHgopmaums
0 nopsiake u cnocobax obpalleHus 3a ycrnyrow, nepeyeHb LOKYMEHTOB, HEOOXOAUMbIX
ANA nonyvyeHus ycnyrn, MHoOpMaumsa O Ccpokax ee WCMOMHEHUs, a Takke OnaHku
3as1BrieHn N hopM, KOTopble HEOBXOAMMO 3anonHUTL AN obpaLleHns 3a yCnyrom.

MHpopmaumss o nopsiake u cpokax npefocTaBrneHns MyHUUMNanbHOW ycryru,
OCHOBaHHass Ha cBefeHusix 06 ycnyrax, cogepxawmxca Ha EguHom nopTtane,
PernoHansHoM noptane, npegoctasnseTcs 3asasuTtento 6ecnnaTHo.

Hdoctyn K wuvHoOpMauMm O Ccpokax W Mopsake npedocTaBfeHus  yCnyru
ocyulecTBngaeTca 6e3 BbIMOMHEHMSA 3asBUTENEM Kakux-nubo TpeboBaHWi, B TOM 4ucne
6e3 1Mcnonb3oBaHNA NPorpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue
cpeacTtBa 3asiBUTENs TpebyeT 3akniyYeHUs NUUEH3NOHHOrO WM WHOMO COornalleHust C
npaBoobriagatenem nporpaMMHOro obecnevyeHuns, npeagycMaTpuMBaloLLEro B3MMaHue
nnaTtbl, perucTpauuio WnNu asTOpU3aUMIO  3asBUTENs WU NpefdocTaBrieHMe UM
nepcoHanbHbIX JAaHHbIX.

He ponyckaetcs oTkas B npuvemMe 3anpoca M UHbIX SJOKYMEHTOB, HEOOXOANMbIX AN
npegoCTaBNeHns MyHUUMNANbHOWM YyCNyrn, a Takke OTka3 B NpeaocTaBrieHun
MYHMUMNANbHON YyCRyrn B Cryvae, ecnv 3anpoc W AOKYMEHTbl, Heobxoaumble And
npegocTaBneHns MyHUUMNanbHOW ycnyru, nogaHbl B COOTBETCTBUM C MH(popmaumen o
Cpokax W nopsiake npefoCTaBfieHUs MyHMUMNAnbHOW ycnyrn, onybnmnkoBaHHOM Ha
EaonHom noptane, PermoHansHoM nopTtane.

3.23. 3anncb Ha npuem B M®L gna nogaum 3anpoca O npenocTaBrieHUU
MYHULMNANbHOW YCRyru.

B uensix npegoctaBneHns MyHUUunNanbHOW YCryri, B TOM YUCre OCyLLeCTBNseTcs
npuem 3asiButenen no npeaBapuTensHOM 3anncu.

3anucb Ha npuvem npoBoauTca nocpeactsom EauHOro noprtana, PervoHanbHoOro
nopTtana.

3asBuTENO NpegocTaBnsieTcss BO3MOXHOCTb 3anmcu B nobble cBobogHble Ansg
npuemMa paty M Bpems B npegenax ycrtaHoerneHHoro B MOLU rpadvka npuema
3asBuTenen.

Mo®L| He BnpaBe TpeboBaTb OT 3adBUTENSA COBEPLUEHUS MHbIX OEWUCTBUA, KpOoMe
NPOXOXOEHUA naeHTUdPUKaUmMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbiIM1 akTamu Poccuickon ®Pegepauuun, ykasaHus UenuM npuvema, a Takke
npeaocTaBneHns cBefeHUn, HeobxoauMbIX ANns pacyeTa ANIMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

Kputeprvem npuHATUA pelleHna no [JaHHOM aAMUHUCTPaATUBHOW npoueaype
ABNSETCA Hanuume cBOOOAHbLIX Ana npueMa pJdaTbl U BpeMeHM B npegenax
yctaHoBreHHoro B MOLl rpaduka npuema 3asasutenen.

PesynbTtatom agMUHUCTPATUBHOM Npouenypbl ABNAETCS NonyvYeHne 3asaButenem:

C WCNonNb30OBaHMEM CpeactB PermoHanbHOro noprtana B JIMMHOM  KabuHeTe
3asBUTENS YBEOOMIEHUS O 3anucu Ha npuem B MOLL;

C ucrnonb3oBaHueM cpencts EgmHoro noprtana MOL| ysegomrneHuss 0 3anucu Ha
npuem B MOL| Ha gjaHHOM nopTarne.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAETCA
chopmmpoBaHHOE yBeAOMIEHNE O 3anucn Ha npuem B MOLL.

3.2.4. dopmumpoBaHue 3anpoca.



23

3.2.4.1. OcHoBaHveM Ana Hayana agMUHUCTPaATMBHOW npoueaypbl SBNAeTCA
aBToOpu3auus 3asiBUTENS C WCMOMb30BaHMEM Yy4YeTHOW 3anucm B EAuHOM cucteme
naeHTurkaumm n ayteHTudukaumm Ha EgmHom noptane, PervoHanbHOM nopTtarne ¢
Lenblo nogadun B agMMHUCTpaLMIo, 3anpoca 0 NpegocTaBieHnn MyHUUMNAnNsHOW yCriyrn B
3EeKTPOHHOM Buae.

dopmupoBaHue 3anpoca 3asdBuUTENEM OCYLLECTBASETCA MNOCPeaCTBOM 3aroOfiHEHUS
31eKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PernoHansHOM nopTane

6e3 HeobxoaANMOCTH JOMOMHUTENBHON NoL4ayYun 3anpoca B Kakon-rnmbo nHon opme.

Ha EguHom noptane, PermoHansHOM nopTtane pasmewiatorcs obpasubl 3anofiHEHUS
3I1EeKTPOHHOM (popMbI 3anpoca.

dopmaTHO-Nnormyeckass npoBepka CEOPMUPOBAHHOIO 3anpoca OCYLIEeCTBISeTCA
aBTOMaTMYeCKN Nocre 3anofiHeHNsa 3asBUTeneM Kaxaoro n3 nosien anekTpoHHOW hopmebl
3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3arofiIHEHHOro MONS 3MNEKTPOHHOW (OOPMBbI
3anpoca 3asiBUTENb  YBEOOMIIIETCA O  XapakTepe  BbISIBIEHHOW  OLIMOKK
M nopsigke ee  YCTpaHeHuss  MOCPeACTBOM  MH(OPMALMOHHOIO  coobLueHus
HenocpeacTBEHHO B 3N1EKTPOHHON dhopMe 3anpoca.

Mpn hopmmpoBaHMm 3anpoca 3assuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHWUS M COXPaHEHWSA 3anpoca M MHbIX [OOKYMEHTOB,
yKasaHHbIX B nyHkTe 2.6.1. nogpasgena 2.6. pasgena 2 PernameHta, Heob6xogmMmMmblx ans
npegocTaBneHnst MyHULMNansHOW yCNyru;

6)BO3MOXHOCTb  3arMOSfIHEHUSI HECKOSIbKUMW  3adBUTENSAMU  OAHOW  3NEKTPOHHOM
dopMbl 3anpoca npu obpaweHun 3a ycnyramu, npegnonaralwmmm  HanpasnieHue
COBMECTHOrO 3arnpoca HECKOSIbKUMU 3asBUTENAMU;

B) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTENe KOMUU INEKTPOHHOM {OOPMbI
3anpoca;

) COXpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYK opMy 3anpoca 3HayYeHun
B N06ON MOMEHT MO XeNnaHuto Nofnb3oBaTens, B TOM YMCne NpU BO3HUKHOBEHMM OLUIMBOK
BBOJA W BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOpMY 3anpoca;

[) 3anofnHeHne nonen 3NeKTPOHHOW (hopMbl 3anpoca [0 Havana BBOAA CBEAEHWN
3asiBUTENEM C WCMNOMb30BaHMEM CBeOeHUW, pasMelleHHblx B EgumHOn cucteme
noeHTUMKaumMm n ayteHTudmkaumm n ceegeHun, onybnmkosaHHbix Ha EguHom noptane,
PervoHanbHOM noprtarne, B 4acTu, Kacalllenca cBedeHun, OoTCyTCTBylOWnX B EgmnHon
cucteme ngeHTudukaumm n ayteHTudmkaumm;

€) BO3MOXHOCTb BEPHYTbCHA Ha ftobon U3 aTanoB 3anosIHEHUST ANIEKTPOHHON hOPMbI
3anpoca 6e3 noTepu paHee BBEAEHHOW MHOPpMaLNW;

) BO3MOXHOCTb A0CTyna 3asButens Ha EgnHom nopTane unu opuumansHOM cante
K paHee NoJaHHbIM UM 3anpocamMm B TeYeHMe He MeHee OAHOro roga, a Takke 4aCcTUYHO
ChOpPMMPOBaHHbLIX 3aMpPOCOB - B TeYEHME HE MeHee 3 MeCsLEB.

CdhopmupoBaHHbIN 1 NOAMUCAHHBIN 3anpoC, N UHble OOKYMEHTbI, yKa3aHHble MyHKTe
2.6.1. nogpasgena 2.6. pasgena 2 PernameHTa, Heobxoaumbie And npegocTtaBneHus
MYHUUMNANbHOMW yCnyru, HanpaeBnaAwTCa B agMUMHUCTpauuilo nocpeactsoMm EpguHoro
noptana, PermoHanbHoro noptana.

Kputeprvem npuHATUA pelleHna no [JaHHOM aAMUHUCTPaATUBHOW npoueaype
SBMSIETCA KOPPEKTHOE 3anofiHeEHME 3asiBUTENeM Nonen 3neKkTpoHHOW (hopMbl 3anpoca o
npegocTaBneHnn MyHUUMNAansHOW YCNyrn B 35IEKTPOHHOM BUAe.

dopmupoBaHue 3anpoca 3asdBuUTENEM OCYLLECTBASETCA MNOCPeaCTBOM 3arnoOfiHEHUS
3NeKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PernoHanbHOM nopTarne.

Pesynbtatom aAMUHUCTPATUBHOMN npoueaypsl ABnsieTca nosiyyeHue
aZIMUHUCTpaUUen, B 3NIEKTPOHHOM (hopMe 3asaBreHnsa 1 npunaraemMbix K HeMy JOKYMEHTOB
nocpeactsom EgmHoro noptana, PermoHansHoOro noprana.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAETCA
permctpaumnsa 3anpoca (3asiBrieHust) nocpeactsoM EamHoro noprtana, PermoHanbHoro
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noprana wun nonyyeHve 3asBUTENEM COOTBETCTBYIOLWErO0 YBEeAOMIIEHUA B JINYHOM
KabuHeTe.

3asBrneHue, Hanpasnsemoe B hOpMe INEKTPOHHOro OOKYyMeHTa, odopmnserca u
npegcraBnseTcss 3asBUMTENleM B COOTBETCTBMM C  TpeboBaHUAMM MNOCTAHOBIIEHUS
MpaButenbctBa Poccuiickon depepaumm ot 7 mona 2011 roga Ne 553 «O nopsigke
0QOpPMINEHNS U NPeacTaBNeHnst 3asBNEeHUN U WUHbIX LOKYMEHTOB, HeoOXoaumblx AN
npeaocTaBneHNsa rocyfapCTBEHHbIX W (MAM)  MyHUUMNanbHbIX  ycnyr, B opme
3MEKTPOHHbIX AOKYMEHTOBY, noctaHoBneHus lMNMpasutensctea Poccunckon denepaumm ot
25 aerycta 2012 roga Ne 852 «O6 ytBepxaeHuun [NpaBun MCNONb30BaHUSA YCUNEHHOM
KBanMUUMPOBaAHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnn 3a  nonydYeHuem
rocygapCTBEHHbIX W MyHUUMMAanbHbIX YCNyr U O BHeceHuM usMeHeHus B [lpasuna
pa3paboTku WU YTBEPXAEHUA aAMUHUCTPATUBHBIX PErflaMEHTOB NpeaoCTaBrieHUs
rocygapCTBEHHbIX YCITyr».

3.2.5. lNpuem wn pernctpaumsi agMmuHUCTpaumen 3anpoca W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTn.

OcHoBaHMeM Ans Havana agMUHUCTPaTUBHOW npoueaypbl ABNSeTcs nonyvYeHune
afMUHUCTpaUVen 3asaBNeHus W npunaraemMblX K HeMy [OOKYMEHTOB, HanpaBSieHHbIX
3asiBuTENem nocpenctesom EgmHoro noprana, PermoHansHoOro noprana.

AgmuHuctpaums  obecnevvBaeT NpUMEM  [OOKYMEHTOB, HeobxoauMmbix — Ans
npegoCcTaBNeHns MyHULMNANbHON yCnyru, n pernctpaumio 3anpoca 6e3 HeobxogMmocTu
NMOBTOPHOrO NpeAcTaBNeHNs 3asaBUTENEM TaKMX JOKYMEHTOB Ha ByMakHOM HocuTene.

Cpok peructpauumn 3anpoca — 1 (0auH) pabounin geHb.

[MpepoctaBneHne MyHUUMNANBHOW YCMYyrM HauYMHaAeTCsd C MOMEHTa npuema u
peructpaumn  agMMHUCTPAUMEN  ONEKTPOHHbLIX  [JOKYMEHTOB, Heobxoaumblx — Ans
npegocTaBneHns MyHULMNansHOMW YCNyru.

Mpn oTnpaBke 3anpoca nocpencrsom EauHoro noptana, PervoHanbHOro noptana
aBTOMAaTMYECKN OCYLLECTBISETCA (popmMaTHO-rormyeckass npoBepka CgopMMpOBaHHOIO
3anpoca B nopsiake, onpegensieMom agMUHUCTPaUMERn, Nocne 3anofiHEHUs 3asBUTENEM
KaXXgoro u3 rnonen 9nekTpoHHoW dopMbl 3anpoca. [1py BbIABNEHUM HEKOPPEKTHO
3amnofiHEHHOrO MoMns  9NEeKTPOHHOW OopMbl  3anpoca 3asiBUTeNb yBeOOMAsSieTCss O
XapakTepe BbISBMEHHOM OWMOKM U MNOpsiAke ee  YCTpaHeHust MNOoCpeacTBOM
MHPOPMALIMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B ANIEKTPOHHON hopMe 3anpoca.

Mpwn ycnewHon oTnpaBke 3anpocy npvcBanBaeTCs YHUKasbHbIN HOMEpP, N0 KOTOPOMY
B JIMYHOM KabuHeTe 3asBuTeNnsa nocpeactsoM EamHoro noptana, PermoHansHoro noprana
3aaBuTento bygeT npeacraBneHa MHopmaumns 0 Xo4e BbINOSIHEHUST YKa3aHHOro 3anpoca.

Mocne npuHATMA  3anpoca  AOSMKHOCTHbIM - JIMLOM,  YNOSITHOMOYEHHBbIM  Ha
npeaocTaBneHne MyHUMUMNanbHOW  ycnyru, 3anpocy B JIMYHOM KabuHeTe 3asButens
nocpeactsoM EamHoro noptana, PernoHanbHOro noprtana npucBamBaeTcs CcTaTyc,
noaTBepXaatroLunmn ero perucTpaumio.

Mpn nonyyeHum 3anpoca B 3NEKTPOHHOW opMe  OOMMKHOCTHLIM  FIULOM,
YNONTHOMOYEHHbIM Ha MpeAocTaBreHne MyHUUMNansHOW YCIyrn, npoBepsieTcs Hanudune
OCHOBaHWUM ANs OTKasa B Mpuveme 3anpoca, ykasaHHblX B NyHKkTe 2.9.1. nogpasgena 2.9
pa3sgena 2 PernameHTa.

Mpn Hanunymm xoTa 6bl OQHOrO0 M3 YyKasaHHbIX OCHOBAHWA AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npefocTaBlfieHMe MyHUUUNanbHOW YCnyru, B CPOK, He MpeBbIaoLWLmim
CPOK NpeaoCcTaBfieHUss MyHULMNanbHOW YyCcryru, nogrotaBnvBaeT NMcbMo o6 oTkase B
npuemMe JOKYMEHTOB 415 NpeAoCTaBlieHUss MyHULMNAanbLHON YCIyri.

Kputepmvem npuHATUA pelleHns no [aHHOM  aAMUMHUCTPATUBHOW npoueaype
ABNSETCA OTCYTCTBME OCHOBaHWM ANS OTKa3a B NpMemMe OOKYMEHTOB, HeOOXOo4MMbIX ANs
npegocTaBneHnst MyHULMNansHOM yCyru.

Pesynbtatom agMUHUCTPATUBHOW MpoLenypbl SBASETCA perncrtpaumnsa nocTynmeLINX
B aAMUHUCTPAUMIO, B 3NIEKTPOHHOM dopMe 3asiBfieHUss U NpunaraeMblX K Hemy
OOKYMEHTOB.
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Cnocobom dwmkcauum pesynbTaTta agMUMHUCTPATUMBHOM Mpouenypbl  SABMASETCS
NPUCBOEHME PErMCTpaLMoOHHOro HoMepa MOCTyNUBLLEMY 3anpocy UM cpopmMmpoBaHHOMY
aAMUHUCTpauunen, yBeaomMmneHunto ob otkase B NpMeme JOKYMEHTOB.

3.2.6. Nony4eHune pesynbTaTta NpegocTaBieHns MyHULMNANbHOW YCyri.

OcHoBaHMeM AOnsi Hayana agMWHUCTPATMBHOM Npouenypbl SABMNSAETCA TOTOBbIN K
Bbla4ve pesynbTaT NpeaoCcTaBreHnss MyHULMNAanbHON YCIyri.

B kayecTtBe pesynbTata npegoctaBneHnsa MyHULUNanbHOW ycnyrn 3agaBnterb No ero
BbIGOpY BNpase Nony4vnThb:

a) B dopmMe 9NEeKTPOHHOro [OOKYMEHTa, NOAMNWCAHHOIO  YNOSIHOMOYEHHbLIM
AOJTHKHOCTHBLIM NIMLOM C UCMOfb30BaHMEM YCUITEHHOM KBaNMUUNMPOBAHHOW 3NEKTPOHHON
NnoAnucwy;

0) Ha OymaxHOM HocuTene, nNOATBEPXOAIOLWEro COAEpXKaHME 3NEKTPOHHOMO
AOKYMEHTa, HanpaBneHHoro agMmuHucTpauuen, 8 MOL;

B) Ha BymMaxHOM HocuTene.

3aaBuTenb BNpaBe Nony4ntb pesynbTaT NpegoCTaBNeHUs MyHULUNAnbLHON ycnyru B
opMe IMEKTPOHHOrO AOKYMEHTa UMW AOKyMeHTa Ha OymMaHOM HocuTene B TeyeHue
Cpoka AencTBua pesynbTaTa NpefoCTaBeHns MyHULMNansHOM yCnyru.

Kputepmvem npuHATUA pelleHns no [aHHOM  aAMUMHUCTPATUBHOW npoueaype
SABNAETCA Hanuuue pesynbTata npeaocTaBneHnss MyHUUMNanbHOW YCryru, KOTOpPbIN
npeaocTaBnsieTcsa 3asBUTENIO.

PesynbtatoM agMuMHUCTPaTUBHOWM Mpouenypbl SBASETCA Bblgadya (HanpaBneHue)
3asBUTENIO [LOKYMEHTOB, SABMSIOLMXCA pe3ynsratoM npefocTaBneHns MyHuULunasbHON
ycnyru.

Cnocobom dukcaumm pesynsrata BbIMNOAHEHUA aAMUHUCTPATUBHOW Npoueaypsbl
(nonyyeHune pesynsrata NpeaocTaBneHUs MyHULMNANbHOW YyCyrn B hOpMe MEeKTPOHHOMO
AOKYMEHTa, MNOoAMNUCaHHOIO YCUIEHHOW KBanUULUMPOBAHHOW 3NIEKTPOHHOM MNOAMNUCHI0
YNOIMTHOMOYEHHOrO  AOSMKHOCTHOIO  nvua)  SBMSIETCA  YBEAOMIIEHME O TOTOBHOCTM
pesynbTaTta NpeaocTaBieHns MyHUUUNAanbHOW yCryrM B fIMYHOM KabuHeTe 3asBuTens Ha
EaonHom noptane, PermoHanbsHOM nopTtane.

3.2.7. Nony4eHne ceBeeHNn 0 Xo4e BbINONIHEHUS 3anpoca.

OcHoBaHueM Onsa Havana agMuMHUCTPaTUMBHOM npouenypbl ABndeTcs obpalleHune
3asBuTens Ha EauHbin  noptan, PervoHanbHbiM noptan € Uenbi  NosfyvYeHus
MYHULMNANBHOW YCIYTI.

3aaBuTeNnb MMeEEeT BO3MOXHOCTb MOSTyYeHUs MHpopMaumm o xoge npeaocTaBneHns
MYHULMNANBHOW YCIYrU.

MHdbopmaumss 0 xoge npenocTaBneHus MyHUUMNanbHOW YCIyrn HanpasnsieTcs
3aABUTEN0 agMUHUCTPaUMEN B BUAE YBEOOMSIEHNS B CPOK, He NpeBbiwatowmii 1 (ogHoro)
paboyero OHs Nocre 3aBepLUeHust BbINOMHEHNSA COOTBETCTBYIOLLEro AENCTBUS, HA agpec
3IEKTPOHHOM MOYTbI UK C UCMOSNb30BaHMEM cpeacTB EgmMHoro noprtana, PermoHanbHoOro
nopTarna no BbIbOpy 3aaBUTENS.

Mpn npegocTtaBneHUM MyHULUUNANbHOW YCMyru B 3MEKTPOHHOW pOpMe 3asiBUTESTHO
HanpasnseTcs:

a) yBegoMIieHme O 3anncu Ha NpMem B aAMUHUCTPAaLMIO UM MHOTOQYHKLMOHANbHbIV
LeHTP;

6) yBegomneHue O npuvemMe U perncTpaumm 3anpoca W WHbIX [AOKYMEHTOB,
HeobXxoauMbIX 49 NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru;

B) yBE4OMIEHMNE O Hayarne npouenypbl NPeAOCTaBEHNA MYHULMNANBbHON YyCNyru;

r) yBegomrieHMe o6 OKOHYaHUM MpefocTaBfeHns MyHUUMNanbHOW ycnyrn nmbo
MOTMBMPOBaHHOM OTKa3e B MPUEME 3anpoca M MHbIX AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHnst MyHULMNansHOM yCnyru;

A) yBegomrieHne o dakTe MonyvyeHus UHgopmauuun, noaTeepXaatowen onnarty
MYHULMNANbHOW yCRyru;

€) yBeOJoMIieHne O pesynbTatax PacCMOTPEHUA OOKYMEHTOB, HEobXOoauMbIX ANnd
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npeaocTaBneHNs MyHULMNAanbHOW YCyru;

X) yBegomInieHMe O BO3MOXHOCTW MOMyYUTb pe3ynbTaT nNpenocTaBieHus
MyHMUMNanbHONW  ycnyrm  nMbo  MOTUMBMPOBAHHbBIA  OTKa3 B NpeaocTaBreHumn
MYHMLMNANbHON yCnyru;

3) yBeAoOMIieHMe O MOTUBMPOBAHHOM OTKase B MpedoCTaBMEHUN MYHULMNANbHOW
ycnyru.

Kputeprvem npuHATUA pelleHna no [JaHHOM aAMUHUCTPATUBHOW npoueaype
aBnsietca obpalleHne 3aaBuTenst Ha EguHbin noptan, PervoHanbHbId nopTan ¢ Uenbio
NoNyyYeHNs MyHULMNanbLHOW yCyri.

Pesynbtatom agMMHUCTPaTMBHOW NpoLeaypbl SIBMSeTCA MNonydYeHne 3asButenem
CBeeHNUN O Xxode BbINOMHEHUsA 3anpoca B BUAe yBeOOMJSIEHUA Ha afpec 3rIeKTPOHHOM
NnoYTbl MK B NIMYHOM kabuHeTe Ha EguHom noptane, PermoHanbHOM nopTtane no BbiGopy
3aaBuUTENS.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW nNpoueaypbl  SBNSeTCH
oTobpaXkeHne Tekylwero cratyca npeaoCTaBNeHUs MyHUUUNANbHOM YCNyrn B JIMYHOM
kabunHeTe 3asBuTensa Ha EanHom noptane, PernoHansHom nopTtane.

3.2.9. OcyLiecTBNEHNE OLIEHKM KavyeCcTBa NpeoCTaBeHNs MyHULUMNAanbHON yCnyru.

OcHoBaHMeM Ans Hayana agMWHUCTPaTUMBHOM npouenypbl SBNSETCA OKOHYaHue
npeaocTaBneHNs MyHULMNANbHOW YCyrn 3asiBUTENIHO.

3asButensam obecneynBaeTcs BO3MOXHOCTb OLEHUTb AOCTYNHOCTb U KayecTBO
MyHUUunaneHoW ycnyrmu Ha EpguvHom noptane, PervoHanbHOM nopTane, B cCnyyae
dopmupoBaHMs 3asiBUTENEM 3anpoca O MpeaoCcTaBfeHUM MyHUUMNAanbHOW ycnyrn B
3MeKTPoHHOU dhopme.

Kputepnem npuvHATUS pelleHnss no [aHHOM agMUMHUCTPaTMBHOW npoueaype
ABNSETCA cornacue 3asBUTENs OCYLeCTBUTb OLEHKY [OOCTYMHOCTM W KayecTBa
MyHMUMNANbHON YCrnyrn, ¢ ucnonb3oBaHnem cpencts EgmHoro noptana, PermoHanbHoro
noprtana.

Pesynbtatom agMMHUCTPATMBHOW NpoUeaypbl SIBMASETCA OueHKa AO0CTYNMHOCTU
N KayecTBa MyHMUMNanbHON ycnyrm Ha EguHom noptane, PermoHanbHOM nopTtane.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW npoueaypbl  SIBNSETCH
yBeAoMSieHne 06 OcCyLleCTBMEeHUM OLEHKM LOCTYNHOCTU W KayecTBa MyHULMMNANbHON
ycnyrn Ha EanHom noptane, PernoHansHoM nopTane.

3.2.11. JocynebHoe obxanoBaHwe pelleHun n gencteun (6es3pencrteusi) opraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYIO YCNYry, OOMMKHOCTHbLIX MWL, NIMBO MyHUUMNanbHbIX
cnyxawux, MoL|, pabotHukos ML,

OcHoBaHMeM AOns Hadana agMUMHUCTPATMBHOW npouenypbl siBnsietcs obpalleHune
3asButens B AgMmuHucTpaumio, MOL ¢ uernbio nony4YeHns MyHUUunanbHOW yCryri.

3asButento obecneymBaeTcs BO3MOXHOCTb HanpaBneHUs >xanobbl Ha pelueHust u
pencteus (6espenctene) agMUHUCTPAUUKW, OOSMKHOCTHBIX NvL NIMBO MyHMUMNANbHbIX
cnyxawmx, MoL|, pabotHnkos MPLL B cootBeTcTBUM cO cTathben 11.2 depepanbHOro
3akoHa oT1 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBreHus
rocyaapCTBEHHbIX 1 MyHMUMMANbHbIX YCIyr» C UCMONb30BaHMEM nopTana denepanbHon
rocyaapCcTBeHHOM MHGOPMaUMOHHOM cuctemMbl, obecneymsatoLLen npouecc gocyaebHoro
(BHecynebHoro) obxanoBaHusi peleHnn n genctemin (6esgencTasnsl), COBEpPLUEHHbIX Mpu
npepocTaBneHnn rocyaapCTBEHHbIX n MYHUUMNANbHbIX  YCRyr opraHamu,
NpeaoCcTaBNALWMMN rOCYAAPCTBEHHbIE U MyHUUMNAnNbHbIE YCyrn, UX LOMKHOCTHBIMMN
nMuamu, rocygapCTBEHHbIMU M MYHMUMNANbHBIMU - CAYXaWwuMKM C  UCMNOSNb30BaHNEM
WH(POPMALMOHHO-TENEKOMMYHUKALUMOHHOW  ceTu  «MHTepHeT» (manee - cucTtema
pocynebHoro obxanosaHus).

Mpn HanpaBneHun xanobbl B 3MEKTPOHHOM BMAE NOCPEACTBOM CUCTEMDI
pocyaebHoro obxxanoBaHus c MCNONb30BaHNEM NMHpOpMaLMOHHO-
TENEeKOMMYHUKaUMOHHOW  ceTn  «HTepHeT», OTBET 3asdABUTEN0  HanpasnseTcs
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nocpeacTtBoM cucteMbl gocyaebHoro obxanoBaHusl, a Takke Cnocobom, ykasaHHbIM
3asiBUTENEM Npu nogaye xanoobbl.

Kputeprvem npuHATUA pelleHna no [JaHHOM aAMUMHUCTPaATUBHOW npoueaype
ABNSETCA HEYAOBNETBOPEHHOCTb 3asBUTENS peLleHnsMn n genctensamn (6esgenctTemusmm
agMUVHUCTPAUWUKW,  OOJDKHOCTHbIX  Nuy,  nnbo  MyHuMuMnanbHbIX — cnyxawmx, MOL,
paboTHukoB ML,

Pesynbtatom agMWHUCTPATMBHOM nNpouenypbl SIBASETCA HanpasneHue >Xanoobl
3aaBuUTENa B AgmuHucTtpauymio, MOLl nogaHHOM C  MCNOMb30BAHWEM CUCTEMDI
pocyaebHoro obxxanoBaHus B ANIEKTPOHHOM BUAE.

Cnocobom cumkcauum pesynbTaTta agMUHUCTPATUBHOW npouenypbl  sBRAsSeTCs
pernctpaumnsa >xanobbl 3asBUTENs, a Takke pesynbTata pPacCMOTPEeHUs >xanobbl
B cucTeme gocyaebHoro obxxanoBaHus.

3.2.12. AgMnHncTpaTmMBHas npouenypa «PaccmoTpeHue 3adBneHns U npunaraemMbix
K HeMy [OOKYMEHTOB YMOMHOMOYEHHbIM OpraHoM U1 dOopMUMpOBaHNE pe3ynbTaTta
npeaocTaBneHNs MyHUUMNANbHOW YCIyrM B COOTBETCTBMM C 3anpocoM Nnbo npuHATue
pewweHns o6 oTkasze B NpeaoCTaBfieHUN MYyHULMNANbHOM YCyrM» OCYLLECTBNAOTCA B
nopsgke M CpPoKW, YyCTaHoBrieHHble noanyHkToMm 3.1.3 noppasgena 3.1 pasgena 3
PernameHTa.

Moapasaen 3.3.0co6eHHOCTM BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp B
MHOIO(YHKLMOHANbHbIX LIEHTpax

3.3.1. lNpepocTaBneHne MyHUUMnNanbHOM yCcnyru B criydyae nogadun 3asiBneHns Yepes
MoL| BkntoyaeT B cebs cnegyowme agMMHUCTpPaTUBHBbIE NPoLeaypbl (AENCTBUS):

1) wHopmMUpoBaHME 3asiBUTENS O MNOpPSAKe MNPedoCTaBfeHUst  MyHULMNanbHOW
ycnyru B MOLL, o xoge BbINONHEHUA 3anpoca o nNpeaocTaBrneHnn MyHULMNansHOW yCnyru,
Mo MHbIM BOMpPOCaM, CBA3aHHbIM C MPeAOoCTaBEHMEM MyHULMNANbHOW YCNyrn, a Takke
KOHCYNbTUPOBaHME 3asBUTENA O MOpPsiAKE MpefoCTaBneHUMs MyHUUUNanbHOW yCnyrn B
MoL;

2) npuem 3anpoca (ganee - 3asBneHWe) 3aaBUTENs O MNpeaocTaBneHUn
MYHAUMNANbHON YCAYrM M WHbIX [AOKYMEHTOB, HeobxoouMMbiX ANS npegocTaBfeHus
MYHULUMNANbHON yCnyru;

3) nepepada agMUHUCTPaUUK 3asiBNEHUS O NPedoCTaBNEHUN MyHULMNanbHOW
YCIYr U MHbIX AOKYMEHTOB, HEOOXOANMbIX ANS NPefOCTaBNeHns MyHULMNANbHON YCIyru;

4) npuem pesynbTata NpefoCcTaBneHns MyHULMNAansHOM yCnyru ot agMUHUCTpaLnm;

5) Bbligava 3aaBMTENO pesynbTaTa NpeaoCcTaBNeHNs MyHUUUNANbHOW YCNyru, B TOM
yucrne Bblgada OOKYMEHTOB Ha OymMakHOM HocuTene, noaTBEpXOaloLmMX coaepkaHue
9NEKTPOHHbIX OOKYMEHTOB, HanpasneHHblx B M®L| no pesynbratam npegoctaBneHus
MYHMUMNANbHON YCnyrn agMuMHUCTpauMen, a Takke Bbldaya [AOKYMEHTOB, BKIHOYas
coCTaBneHve Ha OymaxHOM HOcuUTene W 3aBepeHune BbIMUCOK U3 UH(OPMaLMOHHOM
CUCTEMbI aAMUHUCTPaLMK;

6) pocynebHoe obxanoBaHue pelweHun wn gencteun  (6esgencTeusa) opraHa,
npeaocTaBnsAoLWEero MyHuumnanbHyto ycnyry, MOLl, a Takke WX OO0MKHOCTHbIX 5w,
MYHULUMNANbHbIX CAy>XaLunx, paboTHUKOB.

3.3.2. NHopmupoBaHme 3asiBUTENS O NOpsiAKe NPeaoCTaBreHust MyHULUMNanbHOM
ycnyrn B MOLL, o xofe BbINONHEHUA 3anpoca o npeaocTaBrneHnn MyHULMNansHOW yCnyru,
Mo MHbIM BOMpPOCaM, CBSA3aHHbIM C MPeAOoCTaBNEHMEM MyHULMNANbHOW YCNyrn, a Takke
KOHCYNbTUPOBaHME 3asBUTENA O MOpPsiAKE MpefoCTaBneHUMs MyHUUUNanbHOW yCryrn B
MoLI.

NHpopmupoBaHue 3asBuTenen OocyLlecTBrAseTCs MNOoCpedcTBOM  pasMeLleHns
aKTyanbHOMW W  ucyepnbiBalWen uHpopMauMM, HeobxoaumMon Ans  nonyyYyeHus
MYHAUMNANbHON YCRyrM Ha WMHGPOPMAUMOHHBLIX CTEeHOAX WM WHbIX WUCTOYHUKaXx
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MHpopmmnpoBaHus, a Takke B okHe MOPL| (nHom cneuymwansHO obopyaoBaHHOM paboyem
Mecte B MOL]), npegHasHadeHHOM Ans MHMOPMUPOBAHUA 3asiBUTENEN O MNopsake
npegocTaBneHns  MyHUUUNanbHbIX YCAyr, O XO[4e pPacCMOTPEeHUs 3anpocoB O
npegocTaBNeHnn MyHUUMNanbHbIX YCAyr, a Takke Ans npeaocTaBfieHust  MHOM
MHopMaUnK, B TOM YMCIe yKa3aHHOM B NOANyHKTe «a» nyHkTta 8 [NpaBun opraHusauuu
AEeATENbHOCTU MHOTOMYHKLUMOHANbHbBIX LIEHTPOB MpeAoCTaBfeHNa roCyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, yTBEepXAeHHbIX nocTaHoBrieHnem [lpaButensctBa Poccunckon
depepaumm ot 22 aekabpsa 2012 roga Ne 1376 «O6 ytBepxaeHum Npasun opraHusauum
AEeATeNbHOCTU MHOTO(YHKLMOHANbHbBIX LEHTPOB MpeAoCTaBreHna rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNyr».

3.3.3. lpuem 3anpoca (manee - 3asiBNeHWE) 3asBUTENS O MNpenoCTaBneHuu
MYHUUMNANbHOMW YCAYrM WU WHbIX AOKYMEHTOB, HeobxoauMMmbiX ON9 NpeaocTaBrieHust
MYHULMNANbHON YCNyri.

OcHoBaHMeM [Onsa Havana agMUMHUCTPaTUMBHOW npouenypbl aBndetcs obpalleHue
rpaxgaHnHa B agMuHucTpauuio Yepes MOLL ¢ 3aaBneHnem 1 JOKyMeHTaMu, yKasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mpnem 3asBneHna u gokymeHToB B MOLL ocywecTtBnsercs B COOTBETCTBUM C
depepanbHbiM  3akoHOM oOT 27 wuiona 2010 roga Ne 210-&3 «O6 opraHusauum
npeaocTaBneHNs rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr» (ganee - depepanbHbin
3akoH Ne 210-9®3), a Takke C YyCrnoBusMM cornaweHus o B3ammogenctesum MOL| ¢
aZlMUHUCTpaUVen.

PaboTHuk MOLL npu npueme 3aaBneHnsa o npeaocTaBeH MyHUUUNanbHOW yCryru
nmbo 3anpoca O NpPeaoCTaBfEHUM HECKONbKUX MyHUUMNanbHbIX ycnyr B MOL,
npegycMmoTpeHHoro ctatben 15.1 ®epgepansHoro 3akoHa Ne 210-93:

yCTaHaBnMBaeT JUYHOCTb 3adABUTENS Ha OCHOBaHWM NacrnopTa rpaxgaHuHa
Poccunckon ®efepaumm U MHbIX JOKYMEHTOB, YOOCTOBEPSIOLMX MNYHOCTb 3adBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccumnckon denepauuu;

NPOBEPSAET HaNM4ymMe COOTBETCTBYIOLNX MOSTHOMOYMI HA NOSTyYEHNE MYHULMMNANbHOM
ycnyrm, ecnu 3a nonydeHuem pesynbTata ycnyrn obpaillaetca npeacTtaBuTeNb
3asBUTENS;

npoBepsieT NPaBWUIbHOCTb COCTaBMEHUA KOMMMEKCHOrO 3anpoca (3asBreHus), a
TaKKe KOMMMEKTHOCTb [JOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBMM C MyHKTOM 2.6.1.
nogpasgena 2.6 pasgena 2 PernameHTta gns npegoctasneHnsa MyHUUunanbHOW yCryru;

NpoBepSET Ha COOTBETCTBUE KOMUIN NPeACcTaBnseMbIX AOKYMEHTOB (3a UCKNIOYEHNEM
HOTapuanbHO 3aBEPEHHbIX) WX oOpurMHanam (Ha npegmMeT Hanuuus NogYUCTOK
(OCHOBHbBIMM MpPU3HAKaMU NOLOYMCTOK SABMASAIOTCS: B3bEPOLUEHHOCTb BOJSIOKOH, M3MEHEHne
rMsHUA MOBEPXHOCTHOro cnosi Oymarn, yMmeHblueHue TONWMHbl Oymarm B MecTe
NOOYUCTKM, HapyleHue OHOBOW CeTKM) unm poneyatok (OCHOBHbIMU MpU3HaKamu
NPUNUCOK ABIISOTCA HEeCOBMaZeHNe ropu3oHTanbHOCTU PachoOfOXeHUs NeYyaTHbIX 3HaKOB
B CTPOKE, pasnuyus pasmepa M pUCyHKa OOHOMMEHHbLIX MeYaTHbIX 3HAKOB, pasnuyus
WHTEHCUBHOCTW NCMNONb30BAHHOMO Kpacutens). 3aBepseT Konun JOKYMEHTOB, BO3BpaLlaeT
NOAMMHHNKN 3a8BUTENIO;

OCYLLECTBMNSAET KOMMPOBaHWE (CKaHMpOBaHWE) [OOKYMEHTOB, MNpeayCMOTPEHHbIX
nyHktammn 1 -7, 9, 10, 14 n 18 yactn 6 ctaten 7 PegepansHoro 3akoHa Ne 210-d3 (ganee
- OOKYMEHTbl NIMYHOrO XpaHeHus) U MpeacTaBfeHHbIX 3asButenem (NpeacraBuTeEnem
3asBUTENS), B Crnyyae, ecnu 3asiButenb (NpeactaBuTenb 3asBUTENS) CAMOCTOATESNIbHO He
npegcraBuin KONUU OOKYMEHTOB FIMYHONO XpaHeHusi, a B COOTBETCTBMM C PernameHToM
npegocTaBneHns MyHUUMNanbLHOW ycrnyru Ans ee npefocrtaBneHus Heobxoanma Konus
AOKYMEHTa JMYHOIO XpaHeHUst (32 WCKMIYEHMEM cnyyasd, Korga B COOTBETCTBMM C
HOPMaTMBHbIM MNPaBOBbIM akTOM Ans NpefocTaBfeHns  MyHUUMNanbHOW  yCnyru
Heobxo4MMO npeabsiBrieHne HoTapuanbHO YOOCTOBEPEHHOW KOMUM AOKYMEHTa JIMYHOro
XpaHeHus). 3aBepsieT KoNUU JOKYMEHTOB, Bo3BpaLlaeT NOLANMHHUKA 3asBUTENIO;
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npu OTCYTCTBUM OCHOBaHWM ANS OTKasa B npueme JOKYMEHTOB, B COOTBETCTBUMU C
nyHkToMm 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTta, pernctpypyeT 3asiBNeHue u
AOKYMEHTbI, Heobxoanmble ANs NpeaocTaBreHuss MyHUUMnanbHoOW ycnyru, dopmupyet
nakeT JOKYMEHTOB.

Mpn npueme KoMMMNekcHoro 3anpoca Yy 3assutens pabotHnk MOL o6sasaH
NponHdopMmnpoBaTb ero 060 BCex MyHMUMNAnNbHbIX yCryrax, ycryrax, KotTopble SBnstOTCA
HeobxoouMMbIMM K obBA3aTeNbHbIMKM - AN NPefOoCTaBfeHns MYHUUMNAnbHbIX — YCAyr,
nosiy4eHme KOTOpbIX HeOBXoAUMO AN NOMyYEHUA MYyHULMNANbHBIX YCAYr, YKa3aHHbIX B
KOMMMIIEKCHOM 3aripoce.

B cnyyae HecooTBEeTCTBMS OOKYMEHTA, YOOCTOBEPSIOLErO JIMYHOCTb, HOPMAaTUBHO

YyCTaHOBMEHHbIM TpeboBaHWsIM MM ero OTCyTCTBUA — paboTHUK ML nHpopmunpyet
3asBuTens (npeacraBUTeENs 3asBUTENS) O HEOBXOOUMOCTM NpeabsBreHUs OOKYMEHTa,
yOOCTOBEPSIOWEro NUYHOCTb, ANs  NpefoCTaBNeHus  MYyHUUMNanbHOW  yCryrm w
npegnaraet obpatutbca B MO®LL nocne npuBegeHuss B COOTBETCTBME C HOPMAaTMBHO
yCTaHOBMEHHbIMW TPEOOBaAHNAMUN JOKYMEHTA, YAOCTOBEPSIOLErO JINYHOCTb.
Mpn npegocTaBNeHUN MyHUUMNANBHON YCIYrn No 3KCTepPpPUTOpPUanbHOMY NPUHLMNY
MoLL:
1) npuHMMaeT oT 3aaBuTeNns (NpeacTaBUTENs 3asBUTENS) 3asBNEHNEe U LOKYMEHThI,
npeacTaBneHHble 3asBuTenem (NpeactaBuTenemM 3aaBuTens);

2) OCyLLeCTBMSIET KONUPOBaHWE (CKaHMPOBaHWE) OOKYMEHTOB, MPedyCMOTPEHHbIX
nyHktammn 1 -7, 9, 10, 14 n 18 yactn 6 cratbn 7 ®PegepanbHoro 3akoHa Ne 210-d3 (ananee
- OOKYMEHTbI JIMYHOIO XpaHeHus) N NpeacTaBfeHHbIX 3asiBuTenem (npegcraButenem
3aaBuUTENS), B Criydyae, ecnuv 3asasuTens (NpeactaButenb 3adBUTENs) CaMOCTOATENBHO He
npeacraBun KONUU OOKYMEHTOB FIMYHOIO XpPaHEHMUsi, a B COOTBETCTBMM C PernameHTOM
npeaocTaBneHNs MyHUUMNANbHON YCnyru Ans ee npefoctaBfeHns Heobxoauma Konus
AOKYMEHTA JIMYHOIO XpaHeHus1 (3a MCKNIYEeHWeM cnyyasi, Korga B COOTBETCTBUM C
HOPMaTMBHbLIM NPAaBOBLIM aKTOM ANA NpeaoCTaBieHUs rocy4apCTBEHHOM MyHULUMMNANbHOM
ycnyrm HeobxoaumMo npeabsiBlieHMe HoTapuanbHO YOOCTOBEPEHHOW KOMUM [OKYMEHTa
NIMYHOTO XpPaHeHNs);

3) hopMmpyeT ANEKTPOHHbIE AOKYMEHTbI U (UMW) 3NEKTPOHHbIE 0Bpa3sbl 3adBrneHus,
AOKYMEHTOB, MPUHATBLIX OT 3asBuUTeNnd (MpeacTtaBuTenst 3asBUTENsd), KONUn LOKYMEHTOB
NINYHOIO XpaHEHUd, NPUHATLIX OT 3asBuUTens (NpeacraBuTensa 3assutens), obecneynsas
NX 3aBepeHne 3NEeKTPOHHOM NOAMNUCHIO B YCTAHOBIIEHHOM NOpSAKe;

4) C uCNONb30BaHMEM UHAPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX  TEXHONOMM
HanpaBnseT 3MEeKTPOHHbIE [AOKYMEHTbl M (MnM) 3NeKTPOHHble obpasbl [OOKYMEHTOB,
3aBepeHHbIE YMNONTHOMOYEHHbIM AOSMKHOCTHBIM JIMLIOM MHOrO(OYHKLMOHANbHOro LEeHTpa, B
aZlMUHUCTPAaUMIO.

Kputeprvem NpuHATUA pelleHuUst Mo HacTosWwen aaMUMHUCTPaTUBHOW npoueaype
ABNSETCA OTCYTCTBME OCHOBAHUM ANS OTKa3a B NpMemMe OOKYMEHTOB, HeO6XOo4MMbIX ANis
npegocTaBneHns MyHMUMNanNbHOW YyCryri, B COOTBETCTBME MyHKTOM 2.9.1. nogpasgena
2.9. pasgena 2 PernameHTa.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNSETCs perncrpauums
3anpoca (3asBreHnsi) 1 Bblgada 3adBUTENO PaCnMUCKU B MOSTYYEHUN OOKYMEHTOB 6O
OTKa3 B NpuMemMe [OOKYMEHTOB, NPV BbISIBIEHUM OCHOBaHWA [Onsi OTkasa B npueme
AOKYMEHTOB (MO >KenaHuio 3asBUTENd BblOAETCS B MUCbMEHHOM BuAE C yKa3aHueM
NPUYKUH OTKa3a).

McnonHeHne OaHHOM agMUMHMCTPATUBHOM nNpoueaypbl BO3MOXEHO Ha paboTHuKa
MoLI.

3.3.4. lNepepaya agMHUCTpaLMN 3asBIIEHUS O MpPedoCTaBreHnn MyHUUMNansHOM
YCAYrn U MHbIX JOKYMEHTOB, HEOBXOAUMBIX N5 NPpeAoCcTaBneHnsa MyHULUNAanbHON YCyri.

OcHoBaHvMeM fOns Havana agMWHUCTPATMBHOM Mpouedypbl SBRSETCA MNpUHATbIE
MLl 3asBneHne n npunaraemMble K HEMY AOKYMEHTbI OT 3asiBUTeNS (NakeT JOKYMEHTOB).

NMepepaya naketa gokymeHtoB n3 MOLl B agmuHuCTpauuio, ocCyLlecTBASeTCs B
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COOTBETCTBUM C YCNOBUAMMW COrfalleHuss O B3auMOOENCTBMM Ha OCHOBaHUM peecTpa,
KOTOpbIN COCTaBMseTCA B ABYX 9K3EMMSspax M COOEPXUT AaTy U Bpems nepenaudu,
3aBepATCA NOANMCAMM cneynanucTa agMUHUCTpauumn n paboTtHnka MOL.

Kputepusammn agMumHUCTpaTMBHOW Mnpoueaypbl MO nepegadvye naketa OOKYMEHTOB B
aZMUHUCTPpAUMIO, ABMSIOTCA:

cobniogeHne CpokoB nepedavn 3asiBieHUA U npunaraembiX K HAM OOKYMEHTOB,
YCTaHOBIIEHHbIX 3aKNYEHHbIMU COornalleHUsiMm 0 B3anMOaenCTBUY;

afpeCHOCTb HanpasfieHus (cooTBETCTBME opraHa, npenocTaBnsAoLEro
MYHUUMNANbHYO yCryry nmbo ero otpacneBoro (yHKLMOHANbLHOro) opraHa);

cobnogeHne KOMNIEKTHOCTN NepefaBaeMblX JOKYMEHTOB U NpeabABNseMbIX K HAM
TpeboBaHMin 0hopMIeEHNs, NPEeLYCMOTPEHHbIX COrnalleHUs MN O B3aNMOLAENCTBUMN.

Cnocobom dumkcauumn pesynbTaTa BbINOMIHEHUS AAMWHUCTPATUBHOW nNpoueaypbl
ABNSAETCA Hanuuue noanucen cneumanucTa agMuHucTpauum un pabotHuka MOLl B
peecTpe.

Pesynbtatom WCMONHEHUs agMWHUCTPATMBHOM Mpouenypbl SBSETCA MonyyYyeHue
naketa JOKYMEHTOB agMUHUCTPaLMEN.

McnonHeHne OaHHOM agMUMHUCTPATUBHOM npoueaypbl BO3MOXEHO Ha paboTHuKa
M®L| n cneynanucta agMmmMHUCTpaLMN.

3.3.5. [llpuem pesynbtata npegocTtaBrneHNd  MyHUUMNANbLHOW  ycrnyru  OT
aAMUHUCTpaLUW.

OcHoBaHMeM [ana Havana agMUHUCTPATUBHOM Mpoueaypbl  sIBRseTcsa  nog-
rOTOBMEHHLIN  agMUHUCTpauMen, Ans  BblgauM  pesynbrtata  NpeaocTaBrieHus
MYHUUMNANbHOW YyCryru, B Criydae, ecrnv MyHuumnanbHaa ycrnyra npegocTtaBnseTcs
nocpencteomM obpalleHus 3aassutensd 8 MOL.

Mepepava OOKYMEHTOB, ABMAIOLLMXCA pes3ynbTaTom npegocTaBneHns
MYHUUMNANbHOM ycnyrn, u3d agMuHuctpauun B MOLl ocyuwectensieTca B COOTBETCTBUMN C
YCrNOBUSIMW  COrfalleHMsi O B3aMMOLEeWCTBMM Ha OCHOBaHWW peecTpa, KOTOopbiv
COCTaBfisieTCa B ABYX 3K3eMnndpax, U CoaepXuT aTy M Bpems nepegavv OOKYyMEHTOB
3aBepATCA NOANMCAMN cneynanucTa agMUHUCTpauumn n paboTtHnka MOL.

PesynbtatoMm WCMNONHEHUS agMWHUCTPATMBHOW Mpouenypbl SBASETCA MonyyYeHue
M®L| pesynbTaTa npegocTaBneHns MyHUUMNANbHOW yCnyrn Ang ero Bblgavm 3assBuUTento.

Cnocobom dumkcauumn pesynbTaTa BbINOMIHEHUS AAMWHUCTPATUBHOW nNpoueaypbl
ABNSAETCA Hanuuue nognucen cneumanucTa agMuHUCTpaumm un paboTHuka MOLl B
peecTpe.

Kputepusamn NpUHATUA pelleHuUss Mo HacTodAwen agMUHUCTpPaTMBHOM npoueaype
SBMSIETCA FOTOBHOCTb pe3ynbTaTa NpeaoCTaBfieHUss MyHUMUMNANbHOW YCNyrn K Bblgade
3asBUTEnNIO.

McnonHeHne faHHOWM agMUHUCTPATUBHOM MpoLenypbl BO3NOXEHO Ha cheuuanucra
agMuHucTpauum n pabotHmka ML,

3.3.6. Bboligaya 3assutento pesynbtata NpegocTaBneHns MyHUUMNansHOW YCryru, B
TOM YucCne Bblgavya JOKYMEHTOB Ha ByMa)KHOM HOcuTene, NoATBEPXKOALWNX coaepKaHue
3NEKTPOHHbLIX LOKYMEHTOB, HanpaBneHHbix B MOL| no pesynbTatam npeaoctaBneHus
MYHUUMNANbHOMW YCNyrm aaMuHUCTpauuen, a Takke Bblgada [OOKYMEHTOB, BKIO4asd
cocTaBfieHMe Ha OyMaXHOM HocuTene W 3aBepeHue BbINMUCOK U3 MHGOPMALMOHHOM
cUcTeMbl agMUHUCTPaLUN.

OcHoBaHMeM Ans Havana agMUHUCTPaTUBHOW npoueaypbl ABNSeTcs nonyvYeHune
M®L| pesynbTaTa NpegoCcTaBneHns MyHUUMNANbHOM YCNyrn Ans ero Bolgayn 3asiBUTESHO.

M®L] ocywiecTBnsieT Bblgayy 3asiBUTESNO OOKYMEHTOB, MOMYYEHHbIX OT OpraHa,
npegocTaBNAWEro  MyHUUMNanbHy ycnyry, Mo pesynbTaTaM npeaocTaBreHns
MYHUUMNANbHOM YCIyrn, a Takke Mo peaynbTatam npegocTaBneHns MyHULMNanbHbIX
yCryr, yKasaHHbIX B KOMMMIEKCHOM 3arnpoce, €ecnvM UWHOe He NpeayCcMOTPEHO
3akoHogartenscTtBoM Poccurickon degepaumn.

Bblgaya OOKYMEHTOB, ABNAOWNXCA pe3ynbTaToOM NpefocTaBneHns MyHUumnanbHom
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ycnyrn, B MO®OL] ocyuwectBngetcs B COOTBETCTBUM C  YCMOBUSAMW CcOrfnaweHums o
B3aUMOOENCTBUN.

PabotHnk MO®L, npu Bblgade  OOKYMEHTOB,  SBNAIOLWMXCA  pe3ynbTaTom
npegocTaBneHns MyHULMNansHOM yCNyru:

yCTaHaBnMBaeT JUYHOCTb 3adABUTENS Ha OCHOBaHWM MacnopTa rpaxgaHuHa
Poccunckon ®efepaumm n MHbIX JOKYMEHTOB, YOOCTOBEPSIOLMX NYHOCTb 3adBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccunckon denepaumm;

NPoOBeEPSAET HaNM4ymMe COOTBETCTBYIOLMX MOSTHOMOYMIA HA NONTyYEHNE MYHULMNANbHOM
ycnyrm, ecnu 3a nonydeHuem pesynbTata ycnyrn obpaillaetca npeacTtaBuTeNb
PM3NYECKOro U FOPUANYECKOTO NULa;

BblAaeT OOKYMEHTbI, ABNAKOWMECH pe3ynbTaToOM NpefocTaBneHns MyHUUMnansHOu
ycnyru, nofiyYeHHble 0T agMUHUCTPaLnN.

PaboTHnk MOL| ocywiecTBnseT coctaBneHve 1 Bblgady 3asiBUTEN0 JOKYMEHTOB Ha
OymMaxHoOM HocuTene, nNOATBEPXAAKWMX COAepXaHUe ONEKTPOHHbIX OOKYMEHTOB,
HanpasBneHHbix B M®L| no pesynbTaTam npeaocTaBrieHNs MyHUUMNANbHOW YCryru
aAMUHUCTpaUnen B COOTBETCTBUMN C TpeboBaHUSMU, YyCTaHOBMEHHbIMU [MpaBUTENLCTBOM
Poccunckon depepaunn.

Kputeprvem agMmMHUCTpaTMBHOM Npoueaypbl NO BblAade OOKYMEHTOB, SIBASIOLLMXCS
pe3ynbTaToM npeaocTaBfeHuss MyHUUMNAanbsHOW YCNyru SBnsaeTcs:

cobnogeHne yCTaHOBMEHHbIX COrflalleHns MM O B3auMMOLENCTBUN CPOKOB MONyYeHUs
13 agMUHUCTPaUUK, pesynbTaTa NnpegoCcTaBneHus ycryru;

COOTBETCTBME MNepefaHHbIX Ha Bblgady AOKYMEHTOB, SIBASAIOLWWUXCA pe3ynbTaToM
npeaocTaBneHNs MyHUUmMNanbLHOW ycnyrn, TpeboBaHMAM HOPMaTMBHO-NPAaBOBbLIX aKTOB.

Pesynbtatom agmMuMHUCTpPaTUBHOW npouedypbl SIBASETCA Bblgada 3asiBUTESO
AOKYMEHTOB, ABMSAOLWNXCA pe3ynbTaToM NpegocTaBneHns MyHULMNansHOW YCnyru.

Cnocobowm hukcaumm pesynbTata agMUHUCTPATMBHOM Npouenypbl ABNSeTCs NUYHas
nognucb 3asBUTENd C paclwn@pPOBKOM B COOTBETCTBYWOLLEN rpade pacrnmncku,
nogTeepxagatowas nonydeHne pesynbTata MNpPeaocTaBfeHns MYyHUUMNANbHOW  yCnyru
3asiBUTENEM.

WcnonHeHne gaHHOM agMUHUCTPATUBHOW npoueaypbl BO3SOXEHO Ha paboTHuKa
MoLI.

3.3.7. JocynebHoe obxanoBaHue pelieHun v gencteun (b6esgenctsmus) opraHa,
npegocTtaBnsawowWwero MyHuumnansHyto yenyry, MOL, a Takke wnxX OOSMKHOCTHbIX NuL,
MYHUUMNANbHbIX Cry>KaLwmx, paboTHMKOB.

3asButenb nmeeT nNpaeso Ha gocyaebHoe (BHecynebHoe) obxanoBaHWe peLueHnn u
aencteun (besgenctans), NpuHATLIX (ocywecTtensemblx) MOL, paboTtHukom MOLL B x0ae
npegocTaBneHns MyHUUMNanbHOW Yycnyru, B nopsgke, YCTaHOBIEHHOM pasgernom 5
PernameHrTa.

3.3.8. AoMuHucTpaTtmBHas npouenypa «PaccmoTpeHue 3aaBneHns u npunaraemMbix K
HEMY [OOKYMEHTOB YMOMHOMOYEHHbIM OpraHoMm W dopMupoBaHne pesyrnbTaTta
npeaocTaBneHNs MyHUUUNANbHOM YCNyrM B COOTBETCTBUMN C 3asBrieHMeM nmbo npuHATue
peweHna ob oTkase B NpPedoCTaBfieHMUM MYHULUMNANbHOM YCAYrM» OCYLLEeCTBNATCS B
nopsgke M CpPoKW, YyCTaHoBrieHHble noanyHkToMm 3.1.3 noppasgena 3.1 pasgena 3
PernameHrTa.

3.3.9. MNpwn peanusauun ceomx yHkumn MLl He BnpaBe TpeboBaTb OT 3aABUTENS
npegocTaBneHns [OKYMEHTOB W WHopMaumm WnNu  OCYLWECTBAEHUA OENCTBUMN,
nepeymncrieHHbIX B Yactu 3 ctatbn 16 ®PenepanbHblin 3akoH oT 27 uiona 2010 roga Ne 210-
@3 «O6 opraHusaumm npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbLIX YCyr».

3.3.10. BasBuTtenb BMNpaBe OTO3BaTb CBOE 3asiBieHMe Ha nwbon cragum
pacCMOTPEHUS, COrfacoBaHUs WM NOArOTOBKM AokymeHTa MOLl, obpatmBwmce C
COOTBETCTBYHOLWMM 3asBneHnem B MOLL, B TOM ymcne B 9neKTpoHHON hopMe.

3.4. Nopsagok ncnpaeneHns AonyLEeHHbIX OneYaTok U (Mnun) ownbok B BblAAHHbIX B
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pesynbTtaTte npeaocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn AoKymMmeHTtax

3.4.1.B cnyyae BbisiBNeHUs 3aaBUTENeM B BblAaHHbIX B pesynbTaTte
npegoCcTaBNeHns MyHUUMNAnNbHOW YCRyrn AOOKYMEHTax ornedyaTok u (unm) OLwwmrbok,
AONyLEHHbIX aAMUHUCTPaUMEN, JOMKHOCTHBIM NNLOM agMUHUCTPaUMU, MyHULMNANbHbIM
cnyxawmm, MoLl, pabotHukom M®L], 3assuTens npeacrasnsgeT B agMmmHucTpaumo, MoL|
3asaBrieHne 06 ucnpaBneHMn Takmx oneyvyaTok 1 (Mnm) ownBboK.

3agaBneHne OOMKHO coaepxaThb:

1) dpamumnumio, UmMs, OTYECTBO (MOCneaHee — Npu HanMyuKn), KOHTaKkTHasa Hopmauus
3asBUTENS;

2) HaMMeHOBaHWe YMNOIHOMOYEHHOIro OpraHa, BblAaBLUEro LOKYMEHTbl, B KOTOpPbIX
3as1BUTENb BbISABUI OneYaTkn n (Mnun) owmnbku;

3) pekBU3NTbI AOKYMEHTOB, B KOTOPbIX 3asBUTENb BbIABMI OnevaTky u (Mnu) ownoku;

4) onucaHne onevyaTok n (Unn) oMBOK, BbISIBIIEHHbIX 3asBUTENEM;

5) ykasaHue crnocoba MHOPMMPOBaHNA 3asBUTENSA O XO4e pacCMOTPEHMS Bonpoca
00 wuvcnpaBneHuMnM orneyaTok U (Mnu) owmnbok, BbISIBEHHBIX 3asiBUTENEM, U 3aMeHe
AOKYMEHTOB, a TaKke npeactaBneHns (HanpaBneHus) pesynbTata pacCMOTPEHUS
3aaBneHns nnbo ysegomneHus o6 oTkase B UCMpaBfieHnn oneyvaTok 1 (Unum) owmobok.

3asBuTenb NpunaraeT K 3asBNEeHNI0 KoMK JOKYMEHTOB, TPeBYOLNX MCNpaBnieHns 1
3aMeHblI.

3.4.2. OcHoBaHveM Ansi Hayana agMUHUCTPATUMBHOW nNpoueaypbl  SIBRsieTCA
obpawieHne 3aaBuTens B agMUHUCTpauuio 06  ucnpaBneHunm  OONyLLEHHbIX
agMUHUCTPaUMEN, OOMKHOCTHBIM NULOM aAMWHUCTPaUUKN, MYHUUMMAINbHBIM CryXXalimm
onevyaTok M oWnbOoK B BblAaHHbIX B pe3yfnbTaTe NpeaocTaBieHnsa MyHUUMnansHOM yCryru
AOKyMEHTax.

3.4.3. OTBETCTBEHHLIN CneuManuct agMUHUCTPaLMM B CPOK, HE MpeBbiarowmmn 3
(Tpex) paboumx gHerW CO OHA MOCTYNNEeHUs COOTBETCTBYHOLLErO 3asiBreHusl, NpoOBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBIEHUN CBEAEHUN.

3.4.4. B cnyyae noatBepxaeHust phakta Hanuums onevatok m (unu) owmnbok B
BblAA@HHbIX B pe3ynbTaTe NpeaocTaBfeHns MyHUUMNAnNbHOW  yCnyrM  OOKYMeHTax
OTBETCTBEHHbIN CreunanucTt agMUHUCTPauUM OCYLLECTBRSeT UX 3aMeHy B CpPOK, He
npesblwatowmn 10 (gecsatn) paboumx gHEW CO AHSA NOCTYNSIEHUS COOTBETCTBYHOLLEro
3asIBNeHuS.

B cnyyae He noaTrBepxaeHWs pakta Hanuuua onedatok u  (unu) owubok B
BblAaHHbIX B pe3ynbTate npedocTaBNeHns MyHUUMNANbHOW YCnyrn LOKYMeHTax
OTBETCTBEHHbLIM  CNeuynanucT aaMUHUCTpauun roToBUT yBedoMieHne o6 oTkase
3as8BUTENIO B UCMpPaBMeHMN onevaTok 1 (unu) owmbok B CPOK, He MpeBbllatowmnin 5(natm)
paboynx OHenW CcO AHA MNOCTYMNSIeHMs COOTBETCTBYIOLLErO 3asiBfieHMsl, U nocne ero
nognucaHna rrnaBoM  CemnbCKOro MoceneHns  HarnpasnseT 3asABUTENI0 B CPOK, He
npeBblaoLWmn 2(aByx) padboymx gHen co gHA NOANUCAHUSA U percTpauum yBeaoMeHus:.

3.4.5. PesynbTtaToOM agMWHUCTPATMBHOM Mpouenypbl SBMASETCA  UCMpaBreHue
aAMUHUCTpaAUMen AONyLWEHHbIX UM OneyvyaTok M OownbOK B BblAaHHbIX B pesynbTaTte
npeaocTaBneHNs MyHULMNANbHOW YCyrn JOKYMEHTaX U UX 3aMeHa.

3.4.6.3aaButens  BnpaBe obxanoBatb B gocyaebHoOM  nopsgke  OTkas
agMUHUCTpaUUKW, OOIMKHOCTHOrO nuua agmuHucTpauun, MOL, pabotHuka MOL B
nucrnpasneHnn [OONyLwEeHHbIX MMKWU OMnevyaTtok U ownboK B BblAAHHbLIX B pesynbTaTte
npeaocTaBneHNs MyHULMNANbHOW yCyrn AOKyMeHTax Nnubo HapylieHne yCTaHOBEHHOrO
CpOKa TakuMx ucrnpasneHunin B Nopsaake, yCTaHOBNEHHOM pasgenom 5 PernameHTa.

Pasgen 4.¢OprI KOHTpPON4A 3a ncnoJiHeHnem agMmMHNCTPaTUBHOIO perrnaMmeHTa

Moopasgen 4.1 .MNopsigok OCyLlleCTBJ1EHUNA TEeKyLlero KOHTposA 3a cobnoaeHnem u
NCNOSTHEHNEM OTBETCTBEHHbLIMW AOSHKHOCTHBIMM SMLLaMN NONOXEHUI aaMUHNCTPATUBHOIO
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pernameHTa n MHbIX HOPMATUBHbIX NMPAaBOBbLIX aKTOB, YCTaHaBJIIMBAKOLLUNX Tpe6OBaHI/IFI K
npenocraBlieHno MyHI/ILl,I/II'IaJ'IbHOI‘/'I yCcnyru, a Takke rnpuHATMeEM nMmn pemeHwZ

4.1.1. [JOMKHOCTHble JfiMua, MyHUMUMNAnbHblE ChyXxawue, Yy4yacTeywuwme B
npegocTaBneHMn MyHMUMNANbHOW YCyru, PyKOBOACTBYHOTCA NonoxeHnamu PernameHTa.

Mpn NnpegocTaBneHNN MyHULMNANBHOW YCNYIN rpaXaaHvHy rapaHTMpyeTcs NpaBo Ha
nonyyeHme wuHdopmauMm O CBOMX nMpaBax, O0A3aHHOCTAX W YCMOBUSAX OKa3aHus
MYHUUMNANbHOW YCIyrn; 3awuTy CBEOEHUM O MepCOoHarbHbIX [aHHbIX; YBaXuTerbHoe
OTHOLLIEHNE CO CTOPOHbI AOSMKHOCTHbIX JnL,.

4.1.2. TekyWwMin KOHTPOSb W KOOpAMHAUMSA nocnefoBaTenbHOCTU  LEWCTBUN,
onpeaeneHHbIX aAMUHNCTPATUBHBLIMUA npouenypamu, no npeaocTaBneHunto
MYHUUMNANBbHOMW YCRYrM OOSMKHOCTHBIMW  NULAMW  agMUHUCTPaUMN  OCyLLEeCcTBNsSieTCs
NOCTOAHHO HEMOCPEACTBEHHO MX HAYaNbHUKOM NyTEM NPOBeAEHNSA NPOBEPOK.

4.1.3. lpoBepkn MNOMHOTbI M KavecTBa MNpPeaoCTaBfeHUs MyHUUMNANbHOW YCryru
BKMNtO4aoT B ceba npoBeaeHMe MPOBEPOK, BbIIBIIEHWE U YCTPaAHEHME HapyLUeHUn npas.
3asiBUTENEN, pacCMOTpPEHNE, NPUHATUE PEeLleHUn U NoAroTOBKY OTBETOB Ha obpalleHus
3agBuTENnen, codepxawmx xanobbl Ha genctBua  (6esgenctene) UM peLleHus
AOJTDKHOCTHbIX NUL, agMUHUCTPaLMN, OTBETCTBEHHbIX 3a NpeoCTaBNeHne MyHULMNanbHON
ycnyru.

Mopgpasnen 4.2. Nopagok n NepuoanyHOCTb OCYLLIECTBIIEHUS NITaHOBbIX U
BHEM/IAHOBbIX NPOBEPOK MOSTHOThI U Ka4YecTBa NpeoCcTaBeHuns
MYHUUUNANbHOW YCryru, B TOM Yuce NopsaoKk U oopMbl KOHTPOSS
3a MOSHOTOM U Ka4eCTBOM NpeaoCTaBfeHNss MyHULMNANbHON YCIyrn

4.2.1. KOHTpOsb 3a NOSIHOTOM M Ka4eCTBOM NpeaoCTaBNeHNs MyHULMNAanbHOW yCryru
BKMOYaeT B cebsa nposefeHne NaHoBbIX M BHEMNSTAHOBbLIX MPOBEPOK.

4.2.2. [InaHoBble N BHEMMAHOBbLIE NPOBEPKN MOryT NPOBOAUTLCS MaBOW CENbCKOro
noceneHus.

4.2.3. TpoBeaeHne nnaHoOBbIX NPOBEPOK, MOMHOTbI M KayecTBa NpenocTaBlieHus
MYHMLMNANbHON YCNyrn OCYLLECTBNAETCA B COOTBETCTBUM C YTBEPXKAEHHbIM rpadonkom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble MNPOBEPKM NPOBOAATCSA MO OOpalleHVsAM OPUAMYECKUX W
dusnyecknx nuy c xanobamm Ha HapylleHMe UX NpaB M 3aKOHHbIX UHTEPECOB B XoAe
NpeaoCcTaBneHns MyHULMNANbHOW YCryru, a Takke Ha OCHOBaHMM AOKYMEHTOB N CBEAEHUN,
yKa3blBalOLLMX Ha HapyLleHWe UCnonHeHnst PernamenTa.

4.2.5. B xoge nnaHoBbIX U BHEMNAHOBbLIX MPOBEPOK:

1) npoBepsieTCA  3HaHWE  OTBETCTBEHHbIMW  crneunanuctamm  TpeboBaHWUn
PernameHTa, HOpPMaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBNUBaKOLWMX TpeboBaHnsa K
NnpeaoCcTaBnNeHN0 MyHULMNANbLHON yCnyru;

2) npoBepsieTcs cobniogeHMe CPOKOB U MOCNefoBaTeNbHOCTU  UCMOSNTHEHUS
agMUHUCTPATUBHbIX NpoLeayp;

3) BbISBAIOTCA HapylleHUs npasB 3asBuTENen, HeJOCTaTKW, OONYLEeHHble B XOAe
npeaocTaBneHNs MyHULMNanbHOW YCyriA.

Moapasnen 4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, YNOMHOMOYEHHOMO
opraHa, NpPeAoCTaBMAOWEro MyHUUMNANbHYI0 YCRyry, 3a pelueHnst U AencTBus
(GesneiicTBue), NpYHUMaeEMble (OCYLLECTBNSIEMbIE) UMW B XOA€ NPeAoCTaBNeHNs
MyHULMNanbHOM yCnyru

4.3.1. Mo pesynbTaTamMm npoBefeHHbIX NPOBEPOK B Clyyae BbIABNEHUA HapyLleHUs
nopsigka npegocTtaBneHns MyHUUMNanbHOW YCRyrn, npas 3asBuTENen BUHOBHbIE nuua
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NPUBMEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUMW C 3aKoHoAaTenbCTBOM Poccuimnckon
depgepaumm, 1 NPUHNUMAKOTCA MEpPbI MO YCTPaHEHUIO HAPYLLEHWU.

4.3.2. [OmMKHOCTHble JfiMua, MyHUUMNAnbHblE Cryxauwue, YydyacTeywuwme B
npegoCTaBNeHUN MyHULMNANBHOW YCNYrn, HECyT MepCOHarnbHY OTBETCTBEHHOCTb 3a
NPUHATME pelleHns 1 gencTeua (6esgencTeme) npu NpeaocTaBneHnn MyHULMNanbHOM
ycnyru.

4.3.3. [lepcoHanbHas OTBETCTBEHHOCTb YCTaHaBfMBAEeTCA B  [OOSMKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBUM C TpeboBaHMAMW 3akoHogaTenbctBa Poccumnckon
depepaumm.

Moppaspen 4.4. MNonoxeHus, xapaktepusytowme TpeboBaHms K NOpsaky n doopmam
KOHTPOSNS 3a NnpeaocTaBfieHMEM MYHULMNAnNbHOW YCyru, B TOM YMCIie CO CTOPOHbI
rpaxkgaH, nx o6 beanHEeHU 1 opraHn3auunn

4.4.1. KoHTporb 3a npegocraBfeHneM MyHULMNAnbHOW YCIyrn OCyLlecTBseTcs B
dopMe npoBepkn CcOBNAEHNA nocnegoBaTenbHOCTM  OEWCTBUA,  OnpederieHHbIX
aZMUHUCTPATUBHBIMU MpoLeaypamMm No UCMONHEHUIO MYHULUNANBLHOW YCNYTrn, NPUHATUEM
peLeHnin AOSMKHOCTHBIMU NnbamMu, COBIOAEHNA U UCNONMHEHUS OOSMKHOCTHLIMU fnLamMum
agMUHUCTpaLmn HOPMaTUBHbIX npaBoOBbIX aKToB Poccuinckon depepauum,
KpacHogapckoro kpasi, a Takke nonoxeHunn PernameHTa.

4.4.2. Topsgok n opMbl KOHTPONA 3a npeaocTaBrieHNeM MyHULMMansHOW yCnyru
CO CTOPOHbI YMOSTHOMOYEHHbIX [LOSMKHOCTHBIX NUL, aaAMUHUCTpaUUKM LOSMKeH ObliTb
NOCTOAHHbLIM, BCECTOPOHHUM, OO BbEKTUBHBLIM U 3PPEKTUBHBIM.

4.4.3. [JOmKHOCTHblEe nuuUa, OCYLLUECTBMSAKOLWME KOHTPONb 3a npeaocTaBfieHMEM
MYHUUMNANbHOW YCNyrn, OOSMKHbI MPUHUMAaTbL Mepbl MO NpefoTBpaLLeHU0 KOHIUKTa
WHTEepPeCcoB Npu NpeaocTaBneHnn MyHULMNANbHOW YCyri.

44.4. KoHTporb 3a wucrnonHeHnem PernameHta coO CTOPOHbI rpaxaaH, ux
00beANHEHNN W OpraHmsauun sBRSIETCA CaMOCTOATENbHOM OPMOW  KOHTPONS U
OCYLLIEeCTBNSAETCA NyTeM HanpasneHus obpalleHuii B aAMWHUCTPaUMIO U NOSyYeHus
NMMCbMEHHOWN N YCTHOW MHopMaLmn O pesyrnbTaTax NpoBeAeHHbIX MPOBEPOK U MPUHATBIX
no pesynbTatam NPOBEPOK Mepax, B TOM yncre obxanosaHus aencresnn (6esgencrasnd) un
peLleHnin, ocyLecTBnaemMbIX (MPUHATBIX) B xo4e mucnonHeHns PernameHTa B cyaebHoM
nopsake, B COOTBETCTBUM C 3aKoHoZaTenscTBoM Poccuinckon degepaumu.

Pasgen 5.[0ocynebHbin (BHecyaebHbIN) nopsaok o6xanoBaHus peLleHui
N OencTBuin (6e3nencTems) opraHa, NPeaoCTaBAOLWLEro MyHULMNANbHY YCNyry,
MHOrOYHKLMOHAIbHOIO LEHTPA, a TakkKe X OOIMPKHOCTHBIX NWL, MyHULMNANbHbIX
cnyxawmx, paboTHMKOB

Moapasgen 5.1.MHpopMaunsa ons 3asiBuTend 0 ero npase nogaTb anoby
Ha pelwleHus n (unun) genctens (besgencTene) opraHa, NpeaocTaBnNAwLLEro
MYHULMNAMNBHYIO YCNYry, MHOrO(OYyHKLUMOHANBbHOMO LIEHTPA, a TakkKe X OOSHKHOCTHbIX NuL,
MYHUUMNANbHbIX Cry>Kawux, paboTHMKOB Npu NpegoCTaBNEeHNN MyHUUMNANBHOW YCIyrn

3agaBsuTenb nmMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelleHun u
aencteumn (6e3genctemns), NPUHATLIX (OCYLLLECTBRASIEMbIX) aAMUHUCTPALMEN, OOMKHOCTHBIM
nmuomMm nMbo MyHuuMnanbHbIM cnyXawmum agMmuHuctpaummn, MoOLU, pabotHnkom MOLL B
Xo4e npefocTaBfeHns MyHuUMnanbHoOW ycnyrn (ganee — pgocygebHoe (BHecyaebHoe)
obxxanosaHue).

Moppasgen 5.2. MNMpeameT xanobbl
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MpeameTom pocypebHoro (BHecynebHOro) obkanoBaHUA 3asiBUTENEM PELUEHUA U
aencteuni (6e3gencTensl) agMUHUCTPALMK, OOSPKHOCTHOMO nuua nmbo MyHUumunanbHOro
cnyxawero agMmuHuctpaumm, MoOL, paboTtHnka MOL|, sBRseTcs KOHKpPETHOE pelueHue
unn pencteme (6e3gencrene), nNPUHATOE WM OCYLLECTBIIEHHOE WMKM B XO4e
npeaocTaBneHNa MyHULMNANbHOW YCyri, B TOM YMCNE B CNeayoLmx criyyasx:

1) HapylweHne cpoka pernctpauumn 3anpoca O NpefoCTaBfeHUM MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa ot 27 nonga 2010 roga
Ne 210-®3 «O6 opraHuMsaumm NpefocTaBfeHUs rocygapCTBEHHbIX U MyHMUMNANbHbBIX
ycnynr»,

2) HapylleHne cpoka npeaocTaBneHns MyHuuuMnanbHOW ycnyru. B ykazaHHOM
cnyvyae pocypebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLlueHun U AencTBum
(6e3penctenga) ML, pabotHmka M®L] BO3MOXHO B criyvae, ecnu Ha MOL, pelwieHns u
pencteus  (6esgenctBne)  KOTOpOro  obxanyktTcs,,  BO3fnoXeHa  yHKUMS 1o
NpeaoCcTaBNeHN0 COOTBETCTBYHOLWEN MYHMUMMNANbHOW YyCcnyrm B MOMHOM oObeme B
nopsiake, onpeaeneHHoM yactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa ot 27 nionga 2010
roga Ne 210-®3 «O6 opraHmsaumm npegoCcTaBneHnst roCyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr»,

3) TpeboBaHue y 3asaBUTENS AOKYMEHTOB MM MHOpMaLMM NMbo OCyLLeCTBNEHMS
OENCTBUA, MNpeacTaBNeHne unvM  OCYLECTBIIEHME KOTOPbIX He NpeayCMOTPEHO
HOpMaTUBHbIMA  MNpaBoBbIMM  akTamu  Poccuinckon  dPepepaumm, HopMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapckoro kpas, MyHUUMNanbHbIMUM MPaBOBbIMW akTamu Ang
npeaocTaBneHns MyHULMNanbHOW YCNyru;

4) oTka3 B npuemMe Yy 3asBUTENS [OOKYMEHTOB, MpeAcTaBneHne KOoTOopbIX
npeaycMoTpeHO  HOpMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  degepaumn,
HOpMaTUBHBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuLMnanbHbIMK
NpaBOBbIMW aKTaMu AN NPeAoCTaBNEHNA MyHULMNANbHOW YCNyru;

5) oTka3 B npenocTaBneHuM MyHULMMANbHOW YCIyru, €Cnn OCHOBaHUS OTKasa He
npeaycMmoTpeHbl dbeaeparnbHbIMK 3aKOHAMU U MPUHATLIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTMBHbIMW MNpaBoBbIMW akTamu Poccuinckon degepaumm, 3akOHaMU U UHbIMU
HOpMaTUBHbLIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuUMnanbHbIMK
npaBoBbIMK akTamu. B ykasaHHOM cnyyae pocygebHoe (BHecyaebHoe) obxanosaHue
3asBuTENEM peweHun n genctemn (6esgencrtemnsa) MOL, pabotHuka MOLL Bo3aMOXHO B
cny4vae, ecnu Ha MOL, pewenuna n gencteusa (b6esgencrane) KOToporo obkanytTtcs,
BO3M0OXeHa PYHKLMSA MO NPeaoCTaBfeHNI0 COOTBETCTBYIOLLE MYHULUNANbHOM YCNyru B
nonHom obbeme B nopsagke, onpeaeneHHom yacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBneHnsa rocyaapCTBEHHbIX
N MYHULUMNANbHbBIX YCNYry;

6) 3aTpeboBaHue c 3asBUTENSA NPU NPegOCTaBNEHNN MyHULMNANBHOW yCnyrn nnatbl,
He npeagyCMOTPEHHOW HOPMAaTMBHbIMM MpaBoBbIMU akTaMu Poccunckon degepauuu,
HOpMaTUBHbLIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
NpaBOBbIMU aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, 4OMMKHOCTHOrO fmua ynosIHOMOYEHHOro opraHa,
MoLl, paGotHuka M®L|, B ucnpaBneHum AOMYLIEHHbIX UMM OMEYaTOK U OWMOOK B
BbldaHHbIX B pe3ynbTaTe MNpefoCTaBfeHUs MyHUUMNanbHOW YCnyrn AOKYMeHTax nmbo
HapylleHne YCTaHOBMIEHHOrO CpoKa Takmx ucnpaeneHun. B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pPeEWEeHUn U OeNCTBUN
(6espenctBus) MOL, paboTHnka ML, BoamoxHO B crnyvae, ecnv Ha MOL|, peweHnsa n
aencrteus  (6e3gencTBMe)  KOTOporo  obxamnylTcsd,  BO3fOXeHa  (PyHKuMs  no
nNpeaoCTaBNeHN0 COOTBETCTBYIOWEN MYHUMUMMANbHOW YyCryrm B MOMHOM obbeme B
nopsiake, onpeaeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 uionga 2010
roga Ne 210-®3 «O6 opraHusauun NnpeaocTaBneHNA rocyaAapCTBEHHbIX U MyHULMNANbHbIX
yCrnyr»;
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8) HapyweHne cpoka unM nopsigka Bblgadn [OKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNanbHOW YCyru;

9) npuocTaHoBEHME NPefoCTaBfeHNs MYHUUMNAnbHOW YCIyru, €CnNu OCHOBaHWUSA
NPUOCTAHOBMEHNUS HE nNpenycMOTpeHbl deaepanbHbIMKM 3aKkOHaMW U MPUHATbIMU B
COOTBETCTBUM C HUMW WUHBIMXW HOPMATUBHbIMM MPaBOBbIMM akTamu Poccuinckon
depepaumm, 3aKOHaMM U MHbIMKM HOPMATUBHLIMW NpPaBOBbIMM akTamn KpacHogapckoro
Kpasi, MyHUUuMNanbHbiMM NpaBoBbIMW akTamu. B ykasaHHOM cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3aaBuTenemMm peweHun u gencteun (6esgencteng) ML,
paboTHnka MO®L|, Bo3MOXHO B cnyyae, ecnm Ha MOL, peweHns u  gencteus
(6e3pencTtBne) KoToporo oOXanylTcsl, BO3NOXeHa QYHKUMA Mo NpeaoCTaBreHuto
COOTBETCTBYHLLEN MyHUUMNANBHOW YCyrn B NOMHOM o6beme B Nopsiake, onpeaeneHHoM
yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 monda 2010 roga Ne 210-03 «O6
opraHmsauunm NnpeaocTaBreHnsi rocyaapCTBEHHbIX M MyHULMNATbHbBIX YCYry;

10) TpeboBaHve y 3aaBUTENs MpU NPefoCTaBfEHUM MYyHULMNANbLHOW ycnyrn
AOKYMEHTOB MM uHdopMaumm, OTcyTcTBME U (UNM) HEeAOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npuv nepBoHavanbHOM OTKase B MNpueme AOKYMEHTOB, HeOOXoauMbIX AO5is
npeaocTaBneHns MyHUUMNaneHOW ycnyrn, nubo B NpeaocTaBfieHUU MyHUUMNanbHOM
yCcryru, 3a MCKNKYEeHUeM cryvyaeB, NpeayCMOTPEHHbIX MNyHKTOM 4 yactm 1 cratbu
7®epepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-03 «O6 opraHmsauumn
npeaocTaBneHNs rocydapCTBEHHbIX M MyHMUMNanbHbIX ycnyr».B ykasaHHom cnydae
pocynebHoe (BHecymebHoe) obxanoBaHwe 3asBUTENEM peleHud U OENCTBUN
(6e3penctenga) ML, pabotHmka M®L] BO3MOXHO B criyvae, ecnu Ha MOL, pelieHns u
pencteus  (6esgenctBne)  KOTOPOro  obxanyktTcs,,  BO3foxeHa  PyHKUMS 1o
NpeaoCTaBNeHN0 COOTBETCTBYHOLUMX MyHMUMNANbHBLIX YCryr B MOMHOM oO0beme B
nopsiake, onpegeneHHomMm Yyactbto 1.3 ctatbn 16dPeaepanbHoOro 3akoHa ot 27 niona 2010
roga Ne 210-93 «O6 opraHmsaumm npegoCcTaBneHnst roCyaapCTBEHHbIX U MYHULMUNAbHBIX
ycnym».

Moapasgen 5.3. OpraH, NpegoCcTaBnsoWMN MyHULUNANBHYO YCAyry,
MHOIO(YHKLMOHANbHbIN LEHTP, a TakKe UX AOSPKHOCTHbIE NULa,
MyHUUMNanbHble criyxaiume, paboTHUKN 1 YNOSTHOMOYEHHbIE HA PAacCMOTPEHME

anobbl AOMKHOCTHbIE N1LA, KOTOPbIM MOXET ObITb HanpaBneHa xanoba

5.3.1. Kanoba Ha peweHna un pgencteus (6e3nencTBME) OOMKHOCTHBLIX N
agMUHUCTPALMN, MYHUUMNANbHbIX CRYyXalmx nogaeTcs 3asiBUTENeM B aaAMUHUCTPAUMIO,
M®Ll nmbo B pgenaptameHT WHgopmaTMsauum u  cBsasn  KpacHogapckoro kpas,
asnsawowmnca ydpeagutenem MoL (aanee - yupeantens ML),

5.3.2. XXanobbl Ha penctBus (6e3gencteme) OOSMKHOCTHBIX UL, MyHMUMNANbHbIX
cnyxawmx agMUHUCTpaLmn, No4atTCA rraBe CenbCKoro NoCeneHus.

Kanobbl Ha pellueHusi, NPUHATbIE agMUHUCTPaAUMEN, NOoAAlTCs faBe CeNbCKOoro
noceneHns.

5.3.3. XKanobebl Ha peweHusa n gencreus (besgenctane) pabotHnka MOLL nogatoTtes
pykoBogutento atoro M®L|. XKanobbl Ha peweHus n pencteua (6esgencrteme) MOL
nogatotca  ydypegutento  MOLL  wnuM OOMKHOCTHOMY — nvuy,  YNOSIHOMOYEHHOMY
HOpMaTMBHbIM NPaBOBbIM akTOM KpacHogapcKoro Kpas.

5.3.4. OcobeHHOCTU nogaynm N pPaccMOTPEHUs1 xanob Ha peleHusa n OEeNcTBus
(6espencTBne) agMUHUCTPALUN MU €€ AOSMKHOCTHbIX WL, MYHUUMNANbHbIX CRYyXallmXx,
MoLl, paboTtHnkoB MOLL yctaHasnuBatoTca NMpaBunamu nogadm n pacCMOTpPeEHUS xanob
Ha pelueHus n gencteus (besgencrene) peaepanbHbIX OPraHOB UCMOMHUTENBHON BRacTu
N UX OOSDKHOCTHBIX NnL, doefepanbHbIX rocygapCTBEHHbIX CyXalumMX, JOMKHOCTHbLIX NnL
rocyaapCTBeHHbIX BHeBmKeTHbIX ¢hoHaoB Poccuiickon depepaumm, rocyaapCTBEHHbIX
Kopnopauumn, HageneHHbIX B COOTBETCTBMU C heaeparnbHbIMU 3aKOHAMU MOSTHOMOYUSIMU
Nno NpeaocTaBSIEHNIO rOCY4apCTBEHHbIX YCAYr B YCTAHOBEHHOW cdhepe OesATENbHOCTH, U
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UX [OOSMKHOCTHbIX nNuu, oOpraHusaumin, npegycMoTpeHHblX Yacteo 1.1 cratbn 16
depepanbHoro 3akoHa «OO6 opraHvMsaumMM NpeaocTaBnNeHUss TrOCYAApPCTBEHHbLIX W
MYHULUMNANbHbIX YCNyr», U UX paboTHMKOB, a TakkKe MHOrO(YHKUMOHANbHbIX LEHTPOB
NpeaoCcTaBnNeHNs rocyaapCTBEHHbIX W MyHMUMNANbHbIX yCcnyr M uX paboTHMKOB,
yTBepxaeHHbiMu [MoctaHoBneHuem lNpasutensctBa PO ot 16 asrycta 2012 roga Ne 840
(oanee — lNMpasuna), NopsagkoMm nogaym U paccMoTpPeHUst xanob Ha pelleHns n 4encTBus
(6e3pencTBmMe) UCNONMHUTENbHBIX OpPraHOB rocyAapcTBeHHOM Bnactu KpacHogapckoro
Kpasi U X OOJPKHOCTHbIX NNL, FOCYAAPCTBEHHbIX rpaXkaaHCKmx cnyxawmx KpacHogapckoro
Kpasi, YTBEPXAEHHbIM MOCTAHOBMEHMEM [NaBbl  agMuHUCTpaumm  (rybepHartopa)
KpacHogapckoro kpast oT 11 depana 2013 roga Ne 100 «O6 ytBepxaeHuun lMopsaka
nogauMm u paccmoTpeHus xanob Ha peweHus wn  gencteua  (6esgencreue)
NCNOSTHUTENbHbBIX OpraHoOB rocyaapcTBeHHOMW Bnactm KpacHogapckoro kpas M UX
AOIMPKHOCTHbIX UL, rocyAapCTBEHHbIX MPaXK4aHCKMX cnyxawmx KpacHogapckoro kpas n o
BHECEHUN U3MEHEeHWA B OTAefbHble MNOCTAHOBMEHWS  NaBbl  agMUHUCTPaUMK
(ry6epHaTopa) KpacHogapckoro kpasa» (ganee — [Nopsagok).

5.4. Mopsigok nogaym n paccMoTpeHUs xanoobl

5.4.1. OcHoBaHveM pfns Havana npoueaypbl gocyaebHoro (BHecyneGHoro)
obXanoBaHus 4ABNAeTCA MNOCTynfneHue >anobbl, NOAaHHOW B MUCbMEHHOW dopme Ha
OymMaKHOM HocuTerne, B ANEKTPOHHOM hopMe, B aAMUHUCTPALMIO, YNOMHOMOYEHHYIO Ha
paccMoTpeHue xanobbl.

54.2. Xanoba Ha peweHnsa wun pencteua (6esgenctene) agMUMHUCTPaLUK,
AOSDKHOCTHOro nuua  nmMbo  MyHMUMNAanbHOro  CryXawero agMUHUCTpauuu, rnasbl
CenbCKOro noceneHnsd, MoxeT OblTb HanpaBneHa no noyte, u4epes MOLU, ¢
NCnonb30BaHMEM NHPOPMALIMOHHO-TENEKOMMYHMKALIMOHHOWN cetn «UHTEpHETY,
oduumanbHoro canta, EgnHoro noprana, PermoHanbHOro noprana, a Takke MoxeT ObiTb
NPUHSTa NPU IMYHOM NpUEMe 3asBUTENS.

5.4.3. 3assutenio obecneynmBaeTcsa BO3MOXHOCTb HamnpaBneHus xanobbl Ha
peweHna un pgeuncteus (6es3gencTene) agMUHUCTpaUMKW, OOSMKHOCTHOrO nuua nunbo
MYHUUMNANBHOrO CryXawero agmMuvHUcTpauum B COOTBETCTBUM cO cratben  11.2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «0O6 opraHusaumm
npeaocTaBneHNsa rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCRyr» C WCMNOfb30BaHMEM
nopTtana cegepanbHOM rocyaapcTBEHHON MHPOPMaLMOHHON cnucTeMbl, obecneymBatoLLemn
npouecc pocynebHoro (BHecymebHoro) obxanoBaHusi peleHun W - OeUCTBUKA
(6e3pencTBums), COBEPLLEHHBIX NPWU NPeSOCTaBNEeHUM rOCyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr opraHamu, npefocTaBnAWMMN rocygapCTBEHHbIE U MyHUUUNANbHbIE YCIyrn, ux
AOSDKHOCTHBIMM - NULAMW,  TOCYOAPCTBEHHBIMWU U MYHUUMNANbHBIMUA  CRIy>KalWwuMn  C
ncnonb3oBaHMeM MHPOPMAaLUMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT» (ganee -
cuctema gocynebHoro obxanosaHus).

5.4.4. )XXanoba Ha peweHns n gencteus (6esgencrteme) ML, pabotHnka MOL
MOXeT OblTb HanpaBreHa Mo noyYte, C WUCMNOMb30BaHMEM  MHEPOPMALMOHHO-
TeNeKkoOMMYyHUKaUNoHHON ceTn «UHTepHeT», oduuymanbHoro camta MOL|, EguHoro
noptana, PermoHanbHOro noprtana, a TaKke MOXeT ObITb NPUHATA NPU INYHOM MpUeme
3aaBuUTENS.

5.4.5. Xanob6a, noctynuBwag B agMUHUCTPaLMIO NOASNEXUT perncTpaumm He
nosaHee crnegytowiero paboyero AHA CO OHA ee NOCTYNNEHUS.

B cnyyae nogaun 3asiButenem xanobbl 4epe3 MOL|, nocnegHun obecneuymsaet
nepegayy xanobbl B agMUHUCTpALMIO B MOpsSOKE M CPOKU, KOTOPble YCTAHOBIEHDI
cornaweHnemMm o B3aumogenctsum mexagy MOL, v agmMuHucTpauuen, HO He no3gHee
cnegytowero paboyero gHA €O AHS NOCTYNMEHUs Xanobbl.

5.4.6. XXanoba gomkHa cogepxaTb:
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1) HavmeHOBaHVWEe YMOSIHOMOYEHHOrO OpraHa, [AOMKHOCTHOro nuua nubo
MYHULUUNAMNbHOrO CRy>KaLlero ynosIHOMOYEeHHOro opraHa, M®Ll, ero pykosoauntens u (1nw)
paboTHUKa pelueHusa n gencteng (besgencTaune) KoTopbix obxanyrTcs;

2) hamunuio, nms, OT4YECTBO (MOcCnegHee — MNpu HanmuMyuu), CBeAeHUst O MecCTe
XuTenbcTBa 3asBuTend — uamdeckoro nuua nuMbo HaMMeHoBaHWe, CBedeHUs O
MECTOHaxXOXOEHUN 3asiBUTENS — OPUOUYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) anekTpoHHON NoYTbl (MPY HANMYUKU) U NOYTOBbLIV
agpec, No KOTOpbIM JOSMKeH ObiTb HAanNpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obxanyemblx pelweHuax W gencteuax  (6esgencrteun)
YMOSTHOMOYEHHOrO OpraHa, AOIPKHOCTHOrO nuua nubo MyHMUMNanbHOro CryXalero
ynonHoMo4YeHHoro opraHa, MoL|, pabotHuka MOLL;

4) poBoAbl, HA OCHOBAHWM KOTOPbIX 3asiIBUTENb HEe COrfaceH C pelleHneMm u
pevicteuem (6es3gencTBnMeM) YNorHOMOYEHHOro opraHa, AOMKHOCTHOro nuua nmbo
MYHUUMNAMNbHOrO  CRyXKallero YMOSIHOMOYEHHOro opraHa, MoL, pab6otHuka MOL.
3asButenem Moryt 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY HanuMyun), nogTeepxaaroLmne
A0BOAbI 3aaBUTENS, NMMBO UX KONUK.

Moapasnen 5.5. Cpokn paccmoTpeHus xanodbl

XKanoba, noctynusBwas B agMuHuctpaumto, MOL, yypegutenio MOL| nognexut
paccMmoTpeHuto B TedyeHne 15 (natHaguatn) paboymx gHen co OHA ee peructpauuu, a B
cnyyae obxanoBaHusa oTkasa agMmuHucTpauun, MOL| B npueme OOKYMEHTOB Y 3asBUTENS
nmbo B ucCnpaBneHUn OOMNYyLWEHHbIX OneYyaTtok u ownboK unuv B criydae obxanoBaHus
HapyLLleHWs1 YCTAHOBIIEHHOIO CpoKa TakuUX UCNpaBfieHW - B TedeHue 5 (natmn) paboumx
OHEeWn co OHA ee perucTpauuu.

5.6. NepeyeHb OCHOBaHMI ANsi NPUOCTAHOBNEHUS PACCMOTPEHUS Kanobbl B criyvae,
€CINn BO3MOXXHOCTb NPUOCTaHOBMNEHNS NpesyCMOTpeHa
3akoHopaTtenscTtBoM Poccunckon degepaumm

OcHoBaHus oNsg NPUOCTAHOBMEHNSA PACCMOTPEHMS XKanobbl OTCYTCTBYHOT.
5.7. Pe3ynbTaT paccMOTpeHns xanobbl

5.7.1. o pesynbTatam paccCMOTpPeHUs Xanoodbl NPUHUMAETCA O4HO U3 CneayrLmnx
peLleHunn:

1) xxanoba ygoBneTBoOpsieTCH, B TOM 4yucrie B oopMe OTMEHbI MPUHATOrO peLleHus,
nUcnpaBneHns OONyLEHHbIX Oneyatok M OowuboK B BblAAHHbIX B pesynbTate
npegocTaBneHns MyHUUMNanbHOM YCRyrn OOKYMEHTax, BO3BpaTa 3asiBUTESNO AEHEXHbIX
CpeacTB, B3MMaHMe KOTOPbIX He MpeaycCMOTPEHO HOPMaTUBHBIMW MPaBOBbLIMU akTamu
Poccunckon ®depepaummn, HOpMaTUBHbIMM MpPaBOBbLIMM akTamu KpacHogapckoro kpas,
MYHUUMNANbHbLIMU NPaBOBbLIMU akTamu,

2) B yAOBNeTBOPEHUU xanobbl oTKa3biBaeTCs.

5.7.2. ADMUHUCTpaums OTKasblBaeT B y4OBMETBOPEHUM Xanobbl B COOTBETCTBMM C
OCHOBaHUsIMU, NpeaycMoTpeHHbIMU [MpaBunamu u MNMopsiakom.

5.7.3.M®Ll oTkasbiBaeT B yOoOBNEeTBOPEHMM Xanobbl B COOTBETCTBUMM C
OCHOBaHUsIMU, NpeaycMoTpeHHbIMU [MpaBunamu u MNMopsiakom.

5.7.4. AgmuHucTpauus ocrtaenseT xanoby 6e3 oTBeTa B COOTBETCTBMM C
OCHOBaHUsIMU, NpeaycMoTpeHHbIMU NMpaBunamu n MNMopsiakom.

5.7.5. MOL| ocraBnser xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBAHUSMW,
npegycMoTpeHHbIMU [NpaBunamm u Nopsgkom.

5.7.6. B cnyyae npusHaHus >xanobbl nognexaiwen yaoBNeTBOPEHUIO B OTBETE
3asBUTENIO, YkaszaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gaercs
MHpopmaumna o0 OencTBUsaX, OCyLLEeCTBASIEMbIX aaMUHUCTpauven n (unu) MOL, B Lensx
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He3amMeanuTenbHoro yCTpaHeHus BbISIBIIEHHbIX HapyLLUEHUN npu oKaszaHuu
MYHUUMNANbHOM YCNyrn, a Takke NPUHOCATCS U3BMHEHUS 3@ AOCTaBreHHble HeyaobcTea U
yKasblBaeTcsa nHopmaums 0 ganbHENLWMX OENCTBUSX, KOTOPble HEOOXOAMMO COBEPLUNTL
3asIBUTENNIO B LIENSAX NONYYEHUS MyHULMNANBHOW YCIYIn.

5.7.7. B cnyyae npusHaHus xanobbl He nognexaiien yooBneTBOPEHUIO B OTBETE
3asBUTENIO, yKasaHHOM B NyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatortca
apryMEHTUPOBAHHbIE Pa3bsCHEHMA O TMPUYMHAX MNPUHATOIO pelleHnd, a TakKke
nHdopMaums o nopsake o6kanoBaHUsl NPUHATOrO peLUeHUs.

5.7.8. B cny4ae ycTtaHOBNEHNSA B XO4€ UK NO pe3ynbTaTaM pacCMOTPEHUs anoobbl
NPU3HaAKoOB CcoOCTaBa a4MWHUCTPATUMBHOIO MNPaBOHAPYLUEHUS WU NPECTYNeHns
AOJDKHOCTHOE NUUO, PabOTHMK, HadEeNEeHHbIE MOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob,
He3amMeaIMTeNnbHO HanpaBnAlT UMEIOLLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

5.8. MNopsagok MHopMUpOoOBaHUS 3asBUTESNS O pesynbTaTax
paccMOTPEHUS xanobbl

5.8.1. He nosgHee OHs, criegylowlero 3a OHEM MPUHATUSA peLleHus, YKas3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3asBUTENO B MUCbMEHHOM
dopMe M N0 XKeraHu 3adBUTENA B 3NIEeKTPOHHOM  (OpMe  HanpasriseTcs
MOTMBMPOBaHHLIN OTBET O pe3yfibTaTaX PpacCMOTPEHUS Xanobbl.

5.8.2. B cnyyae npusHaHus xanobbl nognexaiwen yaoBNeTBOPEHUIO B OTBETE
3asBUTENIO, YKazaHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaeTtcsa nHgopmauus o
OEenCTBUAX, OCyLLUecTBNAeMblX agMmuHucTpaunen, MOLL B uensx HesameonuTenbHOro
YCTPaHEHMUSI BbISIBfIEHHbIX HApPyLUEHUM MNPU OKasaHUM MyHUUMNANbHOW YCRyru, a Takke
NMPUHOCATCA U3BMHEHMSA 3a OOCTaBfEHHble HeynoOCTBa M ykasbiBaeTcs MHGOpMauus O
AanbHenwmnx AOencTBusiX, KOTOpble HeobXoaAMMO COBEPLUNTL 3asiBUTEN0 B LEensX
Nosly4eHuUs MyHULMNanbLHOW YCIyri.

5.8.3. B cnyyae npusHaHus xanobbl He nognexawen yooBrEeTBOPEHUIO B OTBETE
3agBuTENo0, YyKasaHHOM B nNyHKkTe 5.8.1. HacTtoswero nogpasgena, gakTcA
apryMeHTMpPOBaHHbIE pPa3bACHEHMST O MNPUYMHAX MNPUHATONO pPeLleHns, a Takxke
nHpopmauna o nopagke o6>kanoBaHNA MPUHATOTO pPeELLEHUS.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaeneHa B 9NeKTPOHHOM Bue NOCpeacTBOM
cuctembl  gocyaebHoro  obxanoBaHusi € UCMONb30oBaHMEM  MHAOPMaUMOHHO-
TeNeKOMMYHUKaLMoOHHOM  ceTn  «MHTepHeT», OTBET 3asABUTEN0  HanpasnsieTcs
NnocpeacTBOM CUCTEMbI focyaebHOro obxanoBaHus.

5.9. MNMopsipok o6xanoBaHUA peLueHns no xanobe

3asButenn wumewT nNpaBo obxanoBaTb peweHus u gencteuna (6esgencrteue),
NnpuHaTbIE (OCcyLLecTBNsieMble) agMUHUCTPaLUNERn, JOMKHOCTHBIM IMLOM, MyHULMNANbHbIM
cnyxawmm agmuHucTpauuu, MoLU, pabotHukom MOLlI B xope npegoctaBneHus
MYHMUMNANbHON YCNyru B cya, B NOPSAKE M CPOKM, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM
Poccunckon degepaunn.

5.10. lNpaBo 3aaBuUTENS Ha NonyyYeHne NHPoOpMauumn U JOKYMEHTOB,
HeobxoauMbIx Anst 060CHOBaHMS U PaCcCMOTPEHUS anobbl

3agsutenn umeroT npaBo obpatuTtbca B agmuHucTpauuio, MOLL, 3a nonyyeHuem
MHOPMaLNKN U OOKYMEHTOB, HEOOXOAMMbIX ANst 060CHOBAHNSA U PAaCCMOTPEHUS Xanobbl B
NMUCbMEHHOW dopme no noyre, o} NCMOJSIb30BaHUEM MHGOPMaLNOHHO-
TeNeKkoMMYHUKaUNOHHON ceTn «MHTepHeTy», odmumanbHOro canta, opuumanbHoro camrta
M®L|, EguHoro noptana, PervoHanbHOro noprtana, a Takke npu NUYHOM npueme
3asBUTENS.
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5.11. Cnocobbl MHPOPMMPOBAHUS 3asiBUTENEN O NOpaaKe Nogayn

N paccMOTPEHUS anobbl

NHdopmaumio o nopsagke nogadn M pacCMOTPeHus >xanobbl 3asBuTenu MoryT
nonyyYnTb Ha MHAOPMALMOHHbIX CTEHAAX PaCMOSIOKEHHbIX B MeCTax npeaocTaBneHus
MYHMLMNANbHON YCyrn HeNoCpeaCcTBEHHO B aAMUHUCTpaUmMK, Ha ouumnansHOM canTe, B
M®L| Ha EanHom nopTtane, PermoHansHOM noprane.

MnaBa

Kop>XOBCKOro cenbckoro noceneHust
JleHnHrpagckoro panoHa
B.B.bapaHHuk

NPUNOXEHWE Ne 1

K aQMUHUCTPATUBHOMY pernameHTy

no NpefocTaBnNeHno MyHULMNANbHOM YCryrm

« MNpepocTaBneHve mecta nog 0AMHOYHOE,
POLCTBEHHOE, BOMHCKOE, MOYETHOE 3aXOPOHEHNE
1 ONs Noa3axopoOHEeHUss Ha MecTe

POLCTBEHHOIO 3aXOPOHEHMUS

Mpowwy
ymepLiero

(naBse Kop>XOBCKOro cenbCcKoro noceneHust
JleHuHrpagckoro panoHa
oT

PEKBU3UTLI AOKYMEHTA, YOOCTOBEPSIOLLErO

NNYHOCTb
3aaBUTENS:

agpec perucTpaumu:

aapec dakTnyeckoro MECTOHaXOXOEeHUS:

(3arnonHsemcs ecnu He cosrnadaem
¢ adpecom peaucmpauuu):
TenedoH:

3aaBneHue

O npepnocTtaBrieHnn mMecta noa ogouHO4YHOEe 3aXOpoHeHue

npegoctaBuUTb MecCTO ans OAMNHOYHOro 3aXOpPOHEeHUA
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(dbamunug, nma, 0T4eCTBO)

JaTta poXaeHus JaTta cMepTHn

(ykasaTb Kyda, Ha kakoe knagbulle)

3a NpaBUNbLHOCTL CBEOEHUI HECY MOTHY0 OTBETCTBEHHOCTD.
Nato cornacve Ha o6paGoTKy, WCMNOMb3OBaHWE U XpaHeHWe MOWX MNepCoHarbHbIX

AaHHbIX, coaepXalluxX B HACTOSILLLEM 3asiBNEHMM, U JOKYMEHTaX, NpunaraeMbliX K HEMY.

« » 20 r. / /
Mognucek (BomkHocTb, ©.1.0.)

maBa

Kop>kOBCKOro cenbCckoro noceneHus
JleHnHrpagckoro pamoHa
B.B.bapaHHuk

[MpunoxeHne K 3asBNeHno
Cornacue
Ha o6paboTKy NepCcoHanbHbIX AAaHHbIX

X. Kopxu « __» 20 .

Bo ncnonHenne tpeboBaHun depepanbHoro 3akoHa oT 27 mons 2006 roga Ne 152-
@3 «O nepcoHanbHbIX AaHHbIXY, S,

OOKYMEHT, yLI,OCTOBepFII-OLIJ,I/Iﬁ JINMHOCTb:

, NPOXuBatoLLMIA NO agpecy:

Aato cornacme agMuHucTpauumn Kop>KoBCKOro CenbCckoro noceneHus JIeHnHrpagckoro
panoHa Ha obpaboTky (BKkntovas nosiydeHne oT MeHs U (Mnn) oT MbbiX TPETbUX NnL)
MOMX MNEepPCOHarnbHbIX AaHHbIX (B 4aCTHOCTW, MOoW damMunusi, UMsS, OTYECTBO, agpec,
KOHTaKTHbI TenedoH, cBegeHms 06 OCHOBHOM AOKYMEHTE, y4OCTOBEPSOLLEM JINYHOCTb,
N WUHble CBELEHMUS, U3BECTHbIE B KOHKPETHbIN MOMEHT BPEMEHM ) M NOATBEPXKAAD, YTO,
AaBas Takoe cornacue, 1 JencTByo CBOEN BOEN U B CBOEM UHTEpPECE.

HacTtosiwee cornacne p[gaeTcs MHOKW B LENAX OCYLLECTBREHUs norpebeHus
(nog3axopoHeHus) ymepLuero (nornbLuero).

HacTosiwee cornacve gaetcss Ha OCyLLleCcTBieHME NobbIX AENCTBUMIA B OTHOLLEHWM
MOMX MEepPCOHarnbHbIX AaHHbIX, BKNoYas 6e3 orpaHuyeHus: cbop, cucTemaTmsauumio,
HakonneHue, XpaHeHue, YTOYHeHWe (OOHOBMEHWE, W3MEHEHME), WCMNOMb30BaHME,
pacnpoctpaHeHne (B TOM 4ucne nepegada), obesnuumBaHue, OnokMpoBaHue,
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YHUUTOXEHUNE, a Takke ocyLlecTBrneHne nobbiX UHbIX 4ENCTBUN C MOUMM NEPCOHANbHBIMU
AaHHBIMW C  Yy4eTOM [eNcTBYKLWEero 3akoHodaTenbCTBa C  MCMOMb30BaHMEM  Kak
aBTOMaTU3NPOBAHHON MH(POPMALMOHHOM CUCTEMBI, TaK U (MNK) ByMaXHbIX HOCUTENEN.

Ob6paboTka nepcoHanbHbIX JaHHbIX oCyLLecTBnsaeTcs agMUHUCTpaumen
Kop>xoBCKOro cenbckoro noceneHvs JIeHWMHrpaackoro pavioHa C  NPUMEHEHUEM
crnegylwmnx OCHOBHbLIX CNOCOBOB (HO He OorpaHW4YMBasiCb UMM): XpaHeHue, 3anucb Ha
9NEKTPOHHbIE U (M) ByMakHbIE HOCUTENN U UX XpaHEHME, COCTaBMEHNE NEPEYHEN.

Hactosiwee cornacnme p[JaeTca Ha BeCb CPOK XPaHEHUss COOTBETCTBYHOLLEN
WHpopMauMnm ©n [OOKYMEHTOB B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuiickon
depepaumm, TONbKO NOCNE UCTEYEHUS yKasaHHbIX CPOKOB HACTOsILLIEEe corfacme MoXeT
OblTb OTO3BaHO NyTeM HanpaBfeHWss MHOK  COOTBETCTBYIOLLErO0  MUCbMEHHOMO
yBeAOMIIEHNS agMUHUCTpaunen KopKOBCKOrO CENbCKOro MNOCENEeHUs JEeHUHrpagckoro
panoHa He MeHee YeM 3a 3 (Tpu) Mecdaua A0 MOMEHTa OT3bIBa corfnacus.

Mpu3Hato w“ noATBepXpakw, 4YTO B Ccryd4ae HeobxoouMMOCTW npefoCTaBreHus
nepcoHanbHbIX AaHHbIX TPeTbeMy NuUuUy ANS OOCTMXEHMS YKa3aHHbIX Bblle ueneuv, a
Takke ANd uenen ycTtpaHeHUs HapyLeHNn MHOK 3aKOHOAATEeNbCTBa, B YacTW HapyLUEHUS
pasmMepoB rpaHuL, 3axOpOHeHUs, agMuHUCTpaums Kop>KOBCKOrO CenbCKOro MnoceneHuns
JleHnHrpagckoro pamoHa BnpaBe B HeobxogMmom obbeme packpbiBaTb  MOWU
nepcoHanbHble AaHHble TPeTbMM fvuaM, WX areHTam W npeactaBuTensam, a Takke
npeacTaBnATb UM COOTBETCTBYHOLLME AOKYMEHTbI. Takke NoATBEpPXKAal, YTO HacTosiee
cornacue cuyMtaeTcs AaHHbIM MHOM MobbIM yKa3aHHbIM Bbile TPETbMM NUuamM C y4eToM
COOTBETCTBYHLUNX U3MEHEHUN, N NtoOble TPEeTbM LA MMEKT NpaBo Ha 06paboTKy MOMX
nepcoHanbHbIX AaHHbIX HA OCHOBaHUM HACTOSILLLErO Cornacus.

A cornaceH c Tem, 4YTO yBedOMIMEHWEe 00 YHUYTOXEHUN MNEepCOHanbHbIX AaHHbIX
OyaeTt BpyyaTbCsl MHE (MOeMy NpeacCTaBUTENO) NO MECTY HaXOXAEHWUS agMUHUCTpaumm
Kop»xoBckoro cenbckoro noceneHusi JIeHMHrpagckoro pamoHa.

Mognuck

MPUNOXEHWE Ne 2

K adMVHUCTPATUBHOMY pernameHTy

No NpeaoCTaBNEHNIO MyHULMNANBHOW YCryri

« MNpepocTaBneHve mecTa Noa ogMHOYHOE,
POACTBEHHOE, BOMHCKOE, MOYETHOE 3aXOPOHEHNE U
ANS NoA3axOpOHEHUS HA MecTe

POACTBEHHOIO 3aXOPOHEHUST »

obpaseu 3anBneHus

MaBe Kop»XOBCKOro cenbCKoro noceneHns
JleHuHrpagckoro pamoHa

oT WBaHoBa VBaHa ViBaHoBMYa

PEeKBU3NTbI JOKYMEHTA YAOCTOBEPAOLEro
NMNYHOCTb 3aaBuUTenNs: nacnopt: cepus 1111
Ne 111111, soigan 'Y MB[] Poccumn no
KpacHogapckomy kpato, 10.10.2018

agpec perucTpaunn: KpacHogapckum Kpan,
JleHnHrpagckmin panoH, x.Kopxu,
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yn.CesepHas, 110

agpec hbakTU4eCcKoro MeCToHaxoXaeHus
(3anonHAemcs ecsniu He cosrnadaem

c adpecom peaucmpayuu):

TenedoH: 8(918)11111111

3aaBneHue
O npeaocTaBfieHU MecTa Nog OAMHOYHOE 3aXOPOHEeHue

Mpowwy npegocTaBnTb MECTO A4S OANHOYHOIO 3aXOPOHEHUST yMepLUEro
MBaHoBa PomaHa /BaHoBKYa

(dbamunus, nvs, oT4ECTBO)
Hata poxagenus 01.01.1910 [ata cmeptn  01.02.2019
Ha knaaduuie

x.Kopxu .
(ykasaTtb Kyaa, Ha Kakoe knaagbwiue)
3a npaBUNbHOCTbL CBEAEHWI HECY NOSHYH OTBETCTBEHHOCTb.
[ato cornacnme Ha o06paboTKy, MCNONb30BaHWE U XPAHEHWE MOUX MNEePCOHArbHbIX
AaHHbIX, CoAepXKalLUnX B HACTOSLLIEM 3asiBIIEHMM, U JOKYMEHTAaXx, Npunaraembix K HEMY.
«01» gnBapsa 2019r. Mopgnuck / N.N.NBaHOB /

maBa

Kop>oBCKOro cenbCcKkoro noceneHus
JleHuHrpagckoro panoHa
B.B.bapaHHuk

MpunoxeHue K 3asiBNeHnIo

Cornacue
Ha o6paboTKy nepcoHanbHbIX AAaHHbIX

X. Kopxu «01 » aHBaps 2019r.

Bo ucnonHeHue TpeboBaHun denepanbHoro 3akoHa ot 27 unonsa 2006 roga Ne 152-
@3 «O nepcoHanbHbIX AaHHbIX», S,

VBaHoB MBaH ViBaHOBUY ,
AOKYMEHT, yOOCTOBEPSAOLWNNA NUYHOCTL: nacnopt: cepus 1111 Ne 111111, Boigan 'Y MB[]
Poccuun no KpacHogapckomy kpato, 10.10.2018, npoxusatroLmi no agpecy:

KpacHogapckun kpaw, JieHnHrpaackmm panoH, X. Kopxu, yn.CesepHas, 110,

Aaro cornacmve agMUHUCTpaunmn Kop»KoBCKOro cenbckoro nocenexust JIeHMHrpaackoro
panoHa Ha obpaboTKy (BKMo4yas nonyvYeHme oT MeHA U (Mnu) oT NbbIX TPETbUX ML)
MOMX MNEePCOHarnbHbIX AaHHbIX (B 4aCTHOCTW, MOM amMunns, UMs, OTYECTBO, aapec,
KOHTaKTHbIA TenedoH, cBeaeHnss 06 OCHOBHOM AOKYMEHTE, YAOCTOBEPSIOLEM JINYHOCTD,
N NHble CBEOEHUsl, N3BECTHble B KOHKPETHbI MOMEHT BPEMEHW ) U NOATBEPXAato, YTO,
[aBasi Takoe cornacue, 1 4enCTBY0 CBOEN BOSIEN U B CBOEM NHTEpeECe.
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Hactosiwee cornacue paetca MHOK B LENsX OCyLWecTBreHus norpebeHus
(noasaxopoHeHnd) ymepuiero (nornbLiero).

HacTosiwee cornacme gaetcss Ha OCyLIeCTBeHME NOObIX AENCTBMIA B OTHOLLEHWM
MOMX MEepCOHarnbHbIX AaHHbIX, BKMoYas 6e3 orpaHuyeHus: cbop, cucTemaTmsauumio,
HaKoMnneHue, XpaHeHuwe, YTOYHeHne (OBHOBMEHMEe, W3MEHEHME), WCMNONb30BaHMe,
pacnpoctpaHeHne (B TOM u4ucne nepepada), obesnuumBaHue, OnokMpoBaHue,
YHUUTOXEHUNE, a Takke ocyLlecTBrneHme nobbiX UHbIX 4ENCTBUN C MOMMM NEPCOHANbHBIMU
AaHHbIMW C  y4eTOM [eNCcTBYKLWEero 3akoHodaTenbCTBa C  MCMOMb30BaHMEM  Kak
aBTOMATU3NPOBAHHON MH(POPMALMOHHOW CUCTEMBI, TaK U (M) ByMaXHbIX HOCUTENEN.

Ob6paboTka nepcoHanbHbIX JaHHbIX ocyLlecTBnsaeTcs agMUHUCTpaumen
Kop»xoBCKOro  cenbckoro noceneHvs JIeHWHrpagckoro pavoHa C  NPUMEHEHUEM
crnegylwmx OCHOBHbLIX CNOCOBOB (HO He OrpaHn4YMBasiCb UMM): XpaHeHue, 3anucb Ha
9NEKTPOHHbIE U (M) ByMaKHbIE HOCUTENN U UX XpaHEHME, COCTaBMNEHNE NEPEYHEN.

Hactosiwee cornacnme p[JaeTca Ha BeCb CPOK XPaHEHUss COOTBETCTBYHOLLEN
WHpopMauum M [OOKYMEHTOB B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuiickon
depnepaumm, TONbLKO NOCNEe UCTEYEHUST YKa3aHHbIX CPOKOB HacTosiLee cornacue

MOXET ObITb OTO3BAHO MyTEM HanpaBfi€HUS MHOK COOTBETCTBYHOLLEr0 MMCbMEHHOIO
yBe4OMIEeHNs agMuHucTpaumenn Kop>KOBCKOro cenbckoro noceneHust JIeHMHrpagckoro
panoHa He MeHee YeM 3a 3 (Tpu) Mecsaua A0 MOMEHTa OT3bIBa corfnacus.

Mpu3Hato W noaTBepXxpakw, 4YTO B Ccriyd4ae HeobxoouMMOCTU npefoCcTaBreHus
nepcoHanbHbIX AaHHbIX TPeTbeMy NUuUy ANS OOCTMXEHUS YKa3aHHbIX Bblle ueneuv, a
Takke ANg uenen ycTtpaHeHUs HapyLeHUn MHOK 3aKOHOAATEeNbCTBa, B YacTW HapyLLEHUS
pa3smMepoB rpaHuL, 3axOpOHeHUs, agMuHUCTpaums Kop>KOBCKOro CenbCKOro MnoceneHuns
JleHnHrpagckoro pamoHa BnpaBe B HeobxogMmom obbeme packpbiBaTb  MOWU
nepcoHanbHble AaHHble TPeTbMM IMuaM, WX areHTam W npeactaBuTensam, a Takke
npeacTaBnATb UM COOTBETCTBYHOLLME AOKYMEHTbI. Takke NoATBEpPXKAal, YTO HacTosiee
cornacue cyMtaeTcs AaHHbIM MHOM MobbIM yKa3aHHbIM Bbile TPETbMM NUuaM C y4eToM
COOTBETCTBYHLUNX U3MEHEHUN, N NtoOble TPEeTbM LA MMEKT NpaBo Ha 06paboTKy MOMX
nepcoHanbHbIX AaHHbIX HA OCHOBaHUN HACTOSILLLErO Cornacus.

A cornaceH ¢ Tem, 4YTO yBeAOMIMEHWEe 00 YHUYTOXEHUN MNEepCOHanbHbIX AaHHbIX
OyaeTt BpyyaTbCsl MHE (MOeMy NpeacCTaBUTENO) NO MECTY HaXOXAEHWUS agMUHUCTpaumm
Kop»koBcKkoro cenbckoro nocenexHusi JIeHMHrpagckoro pamoHa.

MNoanuck

MPUNOXEHWE Ne 3

K aQMUHUCTPATUBHOMY pernameHTy

No NpeaoCTaBNEHNI0 MyHULIMNANBHOWN YCryru
«[MpepocTaBneHne mecTa Nog OAMHOYHOE,
POACTBEHHOE, BOMHCKOE, MOYETHOE 3aXOPOHEHNE U
AN NoA3aXOPOHEHUS HA MecTe

POACTBEHHOIO 3aXOPOHEHNS»

"MaBe KOpXXOBCKOro cenbCcKoro nocesieHns
JleHuHrpagckoro pamoHa
oT
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PEKBU3UTLI AOKYMEHTA, YOOCTOBEPSIOLLErO
NMUYHOCTb
3aaBuUTens:

agpec permcTpaumu:

agpec akTU4eCKOro MECTOHaX0XAEeHMS
(3anonHsemcs ecnu He cosrnadaem ¢ adpecom
peaucmpauyuu):
TenegoH:

3aaBneHue
O NpefocTaBfieHMN MecTa Noa POACTBEHHOE 3aXOpPOHeHue

I'Ipomy npenocrtaBnTb MECTO AJ14 pOACTBEHHOIO 3aXOPOHEHUA yMepLluero

(dbamunus, nvs, oT4ECTBO)
[aTta poxageHus [lata cmepTH

(ykasaTb Kyaa, Ha kakoe knagbuie)

roe paHee 3axXopoHEH MOW yMepLUIMN POACTBEHHUK B rogy

(poacTBeHHOE OTHOLWEHME, aMUnnsg, UMK, OTYECTBO)
B Ha y4acTtke Ne

(HanmeHoBaHuWe knaabuwa)
Ha morune nveetcs

(ykasaTb BMA Hagrpobua nnu tpadapeta)
C HagnNUCbo
(paHee 3axOpPOHEHHOro yMepLuero: hamunma, nmsi, 0T4ECTBO)

3a npaBUIbHOCTbL CBEAEHMWI HECY MOSHYI0 OTBETCTBEHHOCTb.
Hato cornacne Ha 06paboTKy, MCNOMb30BaHME U XPaHEHWEe MOWX MNepPCOHarbHbIX

OaHHbIX, coAepXallnX B HaCToALWeM 3adaBliEHUN, U JOKYMEHTaX, npunaraemMbiX K HeMy.

« » 20 r. Moanuchk / /

(aormkHocTb, ®.1.0.)

MaBa

Kop>XOBCKOro cenbCKkoro nocerieHust
JleHnHrpagckoro panoHa
B.B.bapaHHuk

NPUNOXEHWE Ne 4
K aQMUHUCTPATUBHOMY pernameHTy
No NpeaocTaBneHNo MyHULMNANbHOW YCryru
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«npeﬂ,OCTaBHeHl/le mMecTa nog oaAnHO4YHoe,
poaocTtBeHHOE, BOMHCKOE, No4YeTHOEe 3axXOpOHEHUE
n Aang noa3axopoHeHnA Ha Mecte poaCTBEHHOIo 3axOopoOHEHUA »

obpaseu 3asBneHus

'aBe Kop>XOBCKOro cenbCckoro noceneHust
JleHnHrpagckoro panoHa

oT WBaHoBa VBaHa ViBaHoBMYa

PEKBU3NTBI OKYMEHTA YAOCTOBEPSAOLLErO
NUYHOCTL 3aaBuTenda: nacnoptT: cepus 1111 Ne
111111, BblnaH

'Y MBLO Poccum no KpacHogapckomy Kpato,
10.10.2018

agpec peructpauuun: KpacHogapckun kpaw,
JleHuHrpagckun pamoH, x.Kopxw,

yn.CesepHas, 110

agpec akTU4eCcKoro MeCTOHaxXoXaeHus
(3anonHAemcs ecniu He cosnadaem

c adpecom peaucmpayuu):

TenedoH:8(918)11111111

3aaBneHue
O NpefocTaBfieHMU MecTa Noa POACTBEHHOE 3aXOPOHeHue

Mpowy npefocTaBuUTb MECTO MO POACTBEHHOE 3aXOPOHEHNE YMEpPLUEro
VMBaHoBa PomaHa BaHoBMYa

(dbamunus, nma, 0TYECTBO)
Hata poxagenna 01.01.1910 [ata cmepTtr01.02.2019

Ha knagbuue x. Kopxu
(ykasaTb Kyaa, Ha kakoe knagbuie)

roe paHee 3axopoHeH MOW yMepLUIMN POACTBEHHUK B 2010 rogy _ poansa_
MBaHoB Bacunun
[MeTpoBuKy
(poacTBeHHOE OTHOLWeEHWE, aMUnnsg, UMS, OTYECTBO)
B Ha yyacTtke Ne
B X. Kopxwu
(HanmeHoBaHuWe knaabuwa)
Ha morune nmeetcs MpPaMOPHbIN NAaMSATHUK
(ykasaTb BMA Hagrpobua nnu tpadapeta)
C HaAnUCbIo MBaHoB Bacunum NeTpoBuny

(paHee 3aXOpPOHEHHOro ymepLUero: amunums, UMsl, 0TYeCTBO)
3a npaBUNbLHOCTL CBEOEHUI HECY MOTHYIO OTBETCTBEHHOCTD.
Jat cornacve Ha 06pabGoOTKy, MCMOMb3oBaHWE M XPaHEHMe MOUX MepcoHarbHbIX
[AaHHbIX, CoOOAepPXaLUUX B HACTOSALLEM 3asiBNIEHUN, U OOKYMEHTaX, NpunaraeMbix K HEMy.

«01» anBapsa 2019r. Moanuceb / __WBeaHoB P.M



yMepLLEero
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®.1.0.)

MaBa

Kop>XoBCKOro cenbckoro noceneHust
JleHnHrpagckoro panoHa
B.B.bapaHHuk

NPUNOXEHWE Ne 5

K aQMUHUCTPATMBHOMY pernaMmeHTy no
npeaocTaBnNeHNIO MyHULMNAbHONM YCryrm
«[MpepocTaBneHne mecTa Nog OAMHOYHOE,
POLCTBEHHOE, BOMHCKOE, MOYETHOE
3aXOPOHEHUE U AN NOA3aXOPOHEHUSI HA MecTe
POLCTBEHHOIO 3aXOPOHEHNS»

(BOMKHOCTD,

MmaBe Kop>XOBCKOroo cenbckoro noceneHns
JleHnHrpagckoro panoHa

oT

PEKBU3UTLI AOKYMEHTA, YOOCTOBEPSIOLLErO

JINYHOCTb
3aaBUTeENA:

agpec

perucTpaumu:

agpec akTU4eCKOro MECTOHaX0XAEeHMS
(3anonHsemcs ecnu He cosrnadaem ¢ adpecom

peaucmpauyuu):

TenegoH:

3aaBneHue

O npepocTaBrieHUN MecCcTta noa poaAcTBeHHOe noaA3axXopoHeHune

Mpowwy npenocTaBnTb MeCTO nog, pOaCTBEHHOE nog3axopoHeHne
(dbamunus, nvs, oT4ECTBO)
[aTta poxageHus [lata cmepTH
(ykasaTb Kyaa, Ha kakoe knagbulle)
roe paHee 3axOpoHeH MoW yMepLInn POACTBEHHUK B rogy

(poacTBeHHOE OTHOLLEHME, haMUNns, UMsi, OTYECTBO)

B , Ha yyacTtke Ne

(HaumeHoBaHwue knagbduwa)

Ha morune nmeetcsa

(ykasaTb BMA Haarpobus unu TpadapeTa)
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C Hagnucbo
(paHee 3aXOpOHEHHOro ymepLlero: hamMunus, UMsl, OT4ECTBO)

3a npaBUIbHOCTL CBEAEHMWI HECY MOSHYI0 OTBETCTBEHHOCTb.
Hato cornacne Ha 06paboTKy, MCNOMNb30BaHWE U XPaHEHWEe MOWX MNepPCOHarbHbIX
AaHHbIX, coaepXallmx B HACTOSILLLEM 3asiBNEHMM, U JOKYMEHTaX, NpunaraeMbliX K HEMY.

« » 20 r. Moanuchk / /
MmaBa

Kop»XoBCKOro cenbckoro noceneHus

JleHunHrpagckoro panoHa

B.B.bapaHHuk

NMPUNOXEHWE Ne 6

K aQMUHUCTPATMBHOMY pernameHTy no
npenocTaBneHNIo MyHULMNANbHOM YCnyrm
«MpenocTaBneHne Mmecta nog 0aUHOYHOE,
POACTBEHHOE, BOMHCKOE, MoYeTHOe
3aXOPOHEHUE U AN NOA3aXOPOHEHUSI HA MeCTe
POACTBEHHOIO 3aXOPOHEHUSI»

obpaseu 3asBneHus

MaBe Kop>XOBCKOro cenbCckoro noceneHust
JleHnHrpagckoro panoHa

oT WBaHoBa VBaHa ViBaHoBMYa

PEKBU3NTLI OKYMEHTA YAOCTOBEPSAOLLErO
NUYHOCTL 3aaBuTenda: nacnoptT: cepus 1111 Ne
111111, BblnaH

'Y MBLO Poccum no KpacHogapckomy Kpato,
10.10.2018

agpec peructpauuun: KpacHogapckun kpaw,
JleHuHrpagckun pamoH, x. Kopxu,

yn.CesepHas, 110

agpec akTU4eCKoro MeCTOHaxXoXaeHu s
(3anonHAemcs ecsniu He cosrnadaem

c adpecom peaucmpayuu):

TenedoH:8(918)11111111

3asiBrneHuve
O NpeaocTaBfeHUN MecTa Nnoag PoACTBeHHOE NoA3aXOpPOHeHue

Mpowy NpefocTaBuUTb MECTO MO POACTBEHHOE NOA3aXOPOHEHNE YMEPLLETrO
VBaHoBa PomaHa BaHoBMYa

(dbamunug, nma, oT4eCTBO)
Hata poxagenus 01.01.1910 [ata cmepTtn01.02.2019
Ha knagbuuie x. Kopxu

(ykasaTb Kyga, Ha kakoe knagbulle)
roe paHee 3axXopoHEH MOW yMepLUIMN POACTBEHHUK B 2010 rogy _ aanosa
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MBaHoB BacunuilletpoBuy
(poacTBeHHOE OTHOLWEHME, (hamMunnd, UMsi, OTYECTBO)

B Ha y4acTke Ne
B X. Kopxu
(HaumeHoBaHwue knagbuwa)
Ha morune nmeetcs MPaMOPHbIN NAMSATHUK
(ykasaTb BMA Haarpobus nnu TpadapeTa)
C HaaANuUcbLo MBaHoB Bacunum NeTpoBuy

(paHee 3aXOpOHEHHOro ymMepLUero: hamunums, UMsi, OTYECTBO)

3a npaBUNbLHOCTL CBEOEHUI HECY MOTHYO OTBETCTBEHHOCTD.
Nato cornacve Ha o6paGoTKy, WCMNOMb3OBaHWE U XpaHeHWe MOWX MNepCoHarbHbIX
[AaHHbIX, CoOAePXaLUUX B HACTOSALLEM 3asiBNIEHUN, U OOKYMEHTaX, NpuaraeMbix K HEMY.

«01»_anBaps 2019r. Moanucek / MeaHosB P.W./

omkHocTb, ®.1.0.)

maBa

Kop>koBCKOro cenbcKoro noceneHus
JleHunHrpagckoro panoHa
B.B.bapaHHuk

MPUNOXEHWE Ne 7

K adMVHUCTPATUBHOMY pernameHTy

no NpeaoCTaBNEHNI0 MyHULIMNANBHOW YCryri

« MNpepocTaBnexHve mecta Noa OAUHOYHOE,

POACTBEHHOE, BOMHCKOE, MOYETHOE 3aXOPOHEHNE U

AN NOA3aXOPOHEHUS HA MECTe POACTBEHHOIO 3aXOPOHEHUS »

'aBe KopXXOBCKOro cenbckoro noceneHus
JleHuHrpagckoro panoHa
oT

PEKBU3NTbI JOKYMEHTa, Y4OCTOBEPSIOLLErO
NIMYHOCTb
3asBUTENS:

agapec perncTpaumu:

agpec akTU4eCcKoro MeCToHaxoXaeHus
(3anonHsemcs ecrniu He cogrnadaem ¢ adpecom
peaucmpauuu):
TenegoH:

3asBrieHue
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O npepnocTaBneHnn mecta ans NOYETHOro 3aXOpPOHeHus

MpoLuy NnpegocTaBUTb MECTO ANS NOYETHOrO 3aXOPOHEHUS YMEPLLIEro

(dbamunug, nma, oT4eCTBO)
[arta poxageHusa [ata cmepTun

(ykasaTb Kyga, Ha kakoe knagbule)

3a npaBUIbHOCTbL CBEAEHMWI HECY MOSHYI0 OTBETCTBEHHOCTb.
Hato cornacne Ha 06paboTKy, MCNOMNb30BaHWE U XPaHEHWEe MOWX MNepPCOHarbHbIX

OaHHbIX, coAepXallnX B HaCToALWeM 3adaBliEHUN, U [JOKYMEHTaX, npunaraemMbiX K HEMY.

« » 20 r. / /
MNognuck (aormkHocTb, ®.1.0.)

maBa

Kop>kOBCKOro cenbCckoro noceneHus
JleHnHrpagckoro pamoHa
B.B.bapaHHuk

MPUNOXEHWE Ne 8

K aOMUHUCTPATMBHOMY permnamMeHTy rno
NpeaoCTaBNEHNI0 MyHULIMNANbHOW YCryru
«MpepocTaBneHne mecTa noA OAMHOYHOE,
POACTBEHHOE, BOMHCKOE, MOYeTHOE
3aXOpOHEHUE U ANA NoA3aXOPOHEHUS HA MecTe
POACTBEHHOIO 3aXOPOHEHNSI»

obpaseu 3asBneHus

"nmaBe Kop>XOBCKOro cenbCKoro nocerneHns
JleHuHrpagckoro panoHa

oT /iBaHoBa WMBaHa iBaHoBKM4Ya

PEKBU3NTBI AOKYMEHTA YAOCTOBEPAIOLLETO
NUYHOCTbL 3aaBuTend: nacnopT: cepus 1111 Ne
111111, BbligaH

'y MBO Poccun no KpacHogapckomy Kpato,
10.10.2018

agpec peructpauuun: KpacHogapckun kpaw,
JleHuHrpagckumn pamon, x. Kopxu,

yn.CesepHas, 110

agpec akTU4eCKOro MECTOHaX0Xa4eHMS
(3arnonHsemcs ecnu He cosradaem

c adpecom peaucmpauuu):

Tenedon:8(918)11111111
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3aaBneHue
O NpefoCcTaBfieHUU MecTa NoAd NovYeTHoe 3aXOpPOHeHue

Mpowwy npegocTaBnTb MECTO MOA NOYETHOE 3aXOPOHEHME YMEpPLLEro
MBaHoBa PomaHa /BaHoBM4A
(dbamunus, nmsi, oT4ECTBO)
Hata poxgeHusa 01.01.1910 Hata cmepTn01.02.2019 .
Ha knagoduuie x. Kopxu

(ykasaTb Kyaa, Ha kakoe knagbulle)
3a npaBUIbHOCTbL CBEAEHMWI HECY MOSHYI0 OTBETCTBEHHOCTb.
Hato cornacne Ha 06paboTKy, MCNOMNb30BaHWE U XPaHEHWEe MOWX MNepPCOHarbHbIX
AaHHbIX, coaepXallmx B HACTOSILLLEM 3asiBNEHMM, U JOKYMEHTaX, NpunaraeMbliX K HEMY.

«01» aHBapsa 2019 r . /[WBaHoB P.A/
Mognucek (BormkHoCTb, ©.1.0.)

maBa

Kop>koBCKOro cenbcKoro noceneHus
JleHunHrpagckoro panoHa
B.B.bapaHHuk

MPUNOXEHWE Ne 9

K adMVHUCTPATUBHOMY pernameHTy

no NpeaoCTaBNEHNI0 MyHULIMNANBHOW YCryru
«[MpepocTtaBneHne mecTa NoA OAMHOYHOE,

pOACTBEHHOE, BOMHCKOE, MOYETHOE 3aXOPOHEHME U

AN NOA3aXOPOHEHNS Ha MecTe POACTBEHHOIO 3aXOPOHEHWS»

(aBe Kop>XXOBCKOro cenbckoro noceneHus
JleHuHrpagckoro pamoHa
oT

PEKBM3NTbI JOKYMEHTa, Y4OCTOBEPSIOLLErO
NIMYHOCTb
3asaBUTENS:

agpec perncTpaumu:

agpec akTU4eCcKoro MeCToOHaxoXaeHus
(3arnonHssiemcs ecriu He cosradaem ¢ adpecom
peaucmpauuu):
TenegoH:

3asaBneHue
O NpegocTaBfieHUM MecTa Nog BOMHCKOE 3aXOpPOHeHue
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Mpolly NpegocTaBUTb MECTO MO BOMHCKOE 3aXOPOHEHUE YMepLLEro

(dbamunug, nma, oT4eCTBO)
[aTta poxageHua [ata cmepTun

(ykasaTb Kyda, Ha kakoe knagbulle)
3a NpaBUIbHOCTb CBEAEHUI HECY MOSHYI0 OTBETCTBEHHOCTb.
Hawo cornacve Ha 06paboTKy, MCMOMb30BaHWE WM XPaHEHWE MOMX NEepPCOHarbHbIX
AaHHbIX, cogepXallnx B HaCTOsLWEM 3asBNeHUn, U JOKYMEHTaX, npunaraeMbliX K HEMY.
« » 20 r. Moanuchk / /

MaBa

Kop>XOBCKOro cenbckoro noceneHust
JleHnHrpagckoro panoHa
B.B.bapaHHuk

NPUNOXEHWE Ne 10

K aOMUHUCTPATMBHOMY pernaMmeHTy no
npeaocTaBnNeHNIO MyHULMNAbHONM YCryru
«[MpepocTaBneHne mecTa Nog OAMHOYHOE,
POLCTBEHHOE, BOMHCKOE, MOYETHOE
3aXOPOHEHUE U AN NOA3aXOPOHEHUSI HA MecTe
POLCTBEHHOIO 3aXOPOHEHUS»

obpasel 3anBneHns

"nmaBe Kop>XOBCKOro cenbCKoro noceneHns
JleHuHrpagckoro pamoHa

oT MBaHoBa /BaHa /BaHoOBMYa

PEeKBU3NTbI JOKYMEHTA YAOCTOBEPSAOLEro
NUYHOCTL 3aaBuTend: nacnopT: cepus 1111 Ne
111111, BbloaH

'Y MBLO Poccum no KpacHogapckomy Kpato,
10.10.2018

agpec peructpaumn: KpacHogapckmin Kpaw,
JleHnHrpagckmin panoH, x.Kopxu,
yn.CesepHas,110

agpec akTU4eCcKoro MeCToHaxoXaeHus
(3anonHsemcs ecnu He cosrnadaem

c adpecom peaucmpauyuu):

TenecoH:8(918)11111111

3aaBneHue
O NpefocTaBfieHUN MecTa NO BOMHCKOE 3aXOpPOHeHue

I'Ipomy npenoctaBnTb MECTO OJ14 BOMHCKOIo 3aXOpoOHeHUd ymepLluero
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MBaHoBa PomaHa BaHoBMYa
(dbamunus, nms, oT4ECTBO)
Hata poxgeHna 01.01.1910 Hata cmeptn01.02.2019 .
Ha knagoduuie B x.Kopxu

(ykasaTb Kyaa, Ha kakoe knagbuile)
3a npaBUIbHOCTbL CBEAEHMWI HECY MOSHYI0 OTBETCTBEHHOCTb.
Hato cornacne Ha 06paboTKy, MCNOMNb30BaHWE U XPaHEHWEe MOWX MNepPCOHarbHbIX
AaHHbIX, coaepXallmx B HACTOSILLLEM 3asiBNEHMM, U JOKYMEHTaX, NpunaraeMbliX K HEMY.

«01» aHBapsa 2019 . /NBaHoB P.A/
Moanuce (momxHocTb, ©.1.0.)

maBa

Kop>koBCKOro cenbcKoro noceneHus
JleHunHrpagckoro panoHa
B.B.bapaHHuk
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	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала государственных и муниципальных услуг (функций), в соответствии с положениями статьи 10 Федерального закона от 27 июля 2010 года № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг»
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


