KPACHOOAPCKNW KPAW
NEHWHIPALCKUA PAVIOH
AOMNHNCTPALIMA KOPXXOBCKOI'O CEJIbCKOIO NMOCENEHNA
NEHWHIPALOCKOIrO PAMOHA

NMOCTAHOBIJIEHME

03 ntoHsa 2019 roga Ne 28 X. Kopxu

OO0 yTBepXaeHMM agMUHUCTPATUBHOIO perfnamMmeHTa no
npeaocTaBrieHUI0 MyHuuunanbHou ycnyru «lNepeperncrpauus
CBUAETeNnbLCTB O perucrtpaumm 3aXopoHeHUU Ha UHbIX JIULY

PykoBoacTteysack ®depgepanbHboiM 3akoHoMm oT 27 wmona 2010 roga Ne 210 «O6
opraHmsaumm  npeaocTaBneHUst  FOCYyAapCTBEHHbIX W MyHUUMNAnbHbIX — YCAyry,
depeparnbHbIM 3akoHOM OT 12 aHBaps 1996 roga Ne 8-d3 «O norpebeHnn n NOXOPOHHOM
pene», 3akoHoMm KpacHopgapckoro kpas ot 4 deBpana 2004 roga Ne 666-K3 «O
norpebeHnn n NOXopoHHOM aene B KpacHogapCKOM Kpae», B COOTBETCTBUM C MYyHKTOM 21
yactn 1 ctatem 14 depepanbHoro 3akoHa oT 6 okTsabpsa 2003 roga Ne 131 «O6 0buwmx
npuHUMNax opraHusauum MecTHOro camoynpaBneHuss B Poccunckon ®degepaunny,
NOCTaHOBNSIO:

1.YTBEPAUTD aAMUHUCTPATMBHbBIA pernamMmeHT no npeaocTaBAeHno MyHULMNaNbHON
ycnyrn «lepepernctpaunsa CBUAETENbCTB O PErMCTPaUUN  3aXOPOHEHUI HA WHbBIX NLL»
(npunoxeHue).

2.[NpusaTb yTpaTMBLLUMM CUNY MOCTaHOBIIEHWe agMuHUCTpaunm KopXXOBCKOro
cenbckoro nocenexHnsa JleHnHrpaackoro pamoHa oT 09 wmoHa 2018 roga Ne 37 «O6
YTBEPXAEHUM AAMUHUCTPATUBHOINO perriameHTa no npegocTaBfieHUIo MyHULMNAnbHOM
ycnyrn «lepepernctpauus cBMaeTenbCTB O PErMcTpaumm 3axopOHEHUI Ha UHbIX ML ».

3.KoHTpornb 3a BbINOMIHEHMEM HACTOSLLLErO NOCTaHOBIEHNSA OCTaBNA 3a COboN.

4.TocTaHoBNeHWe BCTynaeT B CUIY CO AHSI ero o6HapoaoBaHuS.

MmaBa

Kop>KOBCKOro cernbCckoro nocerieHus
JleHnHrpagckoro panoHa
B.B.bapaHHuk

MPUNOXEHNE

YTBEP>XOEH
noctaHoBneHnem Kop>koBCKoro
CENbCKOro noceneHuns
JleHuHrpagckoro panoHa

oT 03.06.2019 r.Ne 28

ALQMUHUCTPATUBHbIN pernameHT
npeaocTaBneHnsa MyHuuunanbHon ycnyru «lMepepeructpaumsa cBuAeTeNbLCTB O
perucTpauum 3axopoOHEHUM Ha UHbIX NUL»



Paspen 1.06wue nonoxeHus
Mogpaspen 1.1 MNMpegmeT perynnpoBaHUs agMUHUCTPATUBHOIO pernameHTa

AOMUHUCTPATMBHBIA ~ perfaMeHT  NpefocTaBieHUs  MyHUMUMManbHOW  yCryru
«lMepepernctpaumst cBMAETENLCTB O PErMcTpaumm 3axOPOHEHUN Ha MHbIX NUu» (aanee -
PernameHT) paspaboTaH B uenax noBbIlWEeHUs KavyecTBa U JOCTYMHOCTU npefocTaBneHns
MYHULMNANbHOM YCNYrM U onpefensieT coctas, NocneoBaTenbHOCTb, NPoueaypbl, CPOKM
M OCOBEHHOCTM  BbINOMHEHNA  agMUHUCTPATUBHBLIX  npouenyp  (4enctsun)  no
NpeaoCcTaBneHnio  MyHuumMnanbHonm  ycnyrn  «[llepepernctpaums CBMAETENbCTB O
perncTpauun 3axopOHEHWU Ha MHbIX Ny (ganee — myHuuunanebHas ycnyra), TpeboBaHus
K nopsgky WX BbIMNOMHEHUs, (POopMbl KOHTPONA 3@ WCMOSIHEHWEM a4MWHUCTPATUBHOMO
pernameHTa, aocyaebHbin (BHecyaebHbIN) Nopsiaok obkanoBaHUs pelleHnin n AencTBumn
(6espenctBus) MyHMUMNANbHBLIX  CRyXalWnX, AOMKHOCTHbIX WL, aaMUHUCTpaLMK
Kop>XOBCKOro cenbcKkoro noceneHuns JleHnMHrpagckoro pamoxa.

HacTtoswun PernameHT  pacnpocTpaHseTca  Ha  NPaBOOTHOLWEHWA MO
nepeperucTpaumm cBUAETENbCTB O perncTpaLmm 3aXOpOHEHUIN Ha UHbIX NUL,.

Mogpasnen 1.2.Kpyr 3assutenen

3asBuTENAMM Ha NOMydeHMe MyHUUMNanbHOW ycnyrn (Oanee — 3asiBUTENU) B
COOTBETCTBUM C PernameHTom SIBNSOTCA pu3nyeckne Unu topuanydeckmne nuua, nmbo mx
YNOSIHOMOY€EHHbIE NpeacTaBUTENMN.

B cnyyae, ecnu Ans npegocTaBneHuMst MyHUUMNanbHOW Yycnyrn Heobxoavma
obpaboTka MNepcoHanbHbIX AaHHbIX NULUA, He SBMsOWErocs 3asiBUTENEM, U ecnv B
COOTBETCTBUM C chefeparibHbIM 3aKOHOM 06paboTka TakMX NEPCOHArNbHbIX AaHHbIX MOXET
OCYLLECTBNATLCS C COMMacusi ykasaHHOro nvua, npu obpaleHun 3a noryyYeHuem
MyHUUMNANbHOW  yCryrn 3asiBUTENb  AOMNOSHUTENbHO MNpenoCcTaBnsieT  OOKYMEHTbI,
noaTBepXaalLwmne MoslydeHne Ccorfacus  ykasaHHOro fivua WM ero  3aKOHHOro
npeacTaBuTens Ha o6paboTKy MepcoHanbHbIX AaHHbIX yKka3aHHOro nuua. [JOKyMEHTbI,
noaTBepXaalLwme nonyyeHwe cornacusi, MoryT ObiTb NpPeAcTaBfieHbl, B TOM 4uUcne, B
cdopme 3NEeKTPOHHOro AoKyMeHTa. [leMcTBME HACTOSILLEN YacTh He pacnpoCcTpaHseTcs Ha
nny, NpU3HaHHbIX 6e3BECTHO OTCYTCTBYHLUMMW, U Ha pasbiCKMBAeMbIX 5vL, MEeCTO
HaxoXOeHWsi KOTOPbIX HEe YCTAHOBMEHO YMNONHOMOYEHHbIM dedepanbHbiM  OpraHoMm
ncnonHutenbHon Bract. OT MMEHM HEeCOBEPLUEHHONMETHUX W Nul, NPU3HAHHbIX
HefeecrnocobHbIMUY, cornacme Ha 06paboTKy AaHHbIX OAlOT UX 3aKOHHbIE NPEACTaBUTENN.

Moapasaen 1.3.TpeboBaHna K NopAaKy MHPOPMUPOBaAHMSA
0 NpeJocTaBfieHN MyHULMNANbHON YCNyru

1.3.1. lNpepoctaBneHne MyHUUMNANbLHOW YCINYrn OCYLLEeCTBSETCS agMUHUCTpaLnen
Kop>koBCKOro cernbckoro nocesieHust JIeHMHrpaackoro panoHa (ganee — agMUHUCTpaumS,
YNOSTHOMOYEHHbIN OpraH).

1.3.2.  WHdopmupoBaHve 0O  NpedocTaBneHUM  MyHUUMMAnIbHOW  YCNyru
OCyLLIeCTBNAETCA:

B YCTHOM hopMe npu NU4HOM obpalleHuu;

C Ucnonb3oBaHMEM TeNnedOHHOW CBA3N;

no NMCbMEHHbIM OBpaLleHnsaMm;

B dopMe 9feKTPOHHOrOo [AOKYMEeHTa MOCPeACTBOM HarnpasneHusa Ha ajgpec
3NIEKTPOHHOM MOMTHI.

1.3.2.1. B rocygapcTtBeHHOM aBTOHOMHOM yuypexgeHun KpacHogapckoro Kpas
«MHorogyHKUMOHaNbHbLIA LEHTP NpefocTaBfeHns rocyaapCTBEHHbIX U MyHULUMMANbHbIX
ycnyr KpacHogapckoro kpasi» u ero ounmanax (ganee- MoLl), B Tom 4yncne B counmane
rocyapCTBEHHOro aBTOHOMHOIO yupexaeHus KpacHogapckoro Kpas
«MHOroyHKLMOHarNbHbIA LEHTP NpeAoCTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX



ycnyr KpacHogapckoro kpas» rno JleHuHrpagckomy panoHy KpacHogapckoro kpasi:

npv Nnn4yHoM obpalleHunu;

nocpenctBoM EAuHOro noptana MHOroyHKUMOHAamNbHbLIX LIEHTPOB MpeaocTaBneHus
rocy4apCTBEHHbIX W MyHUUMNanbHbIX ycryr KpacHogapckoro kpas B WHEOPMaUMOHHO-
TenekoMMyHUKaLUMOHHOW ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactesoM  pasMelleHns UHopMauunm Ha oduvumanbHOM — caunTte
agMuHucTpauum Kop>KoBCKOro cenbckoro nocenenuns JleHnHrpagckoro panoHa http://www.
http://korgovskoe.ru/ (ganee - oduuManbHbIA CcanT), a TakKkKe C WCMNOMb30BaHUEM
degepanbHON  rocyaapCTBEHHOM  MHOpMaUMOHHOM  cuctembl  «EuHbING nopTan
roCyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (cyHkumi)» (www.gosuslugi.ru) (nanee —
EovHbin noptan), lNMoptana rocygapCTBEHHbIX W MyHUALMNANbHBIX YCnyr (dyHKLMIA)
KpacHogapckoro kpas (www.pgu.krasnodar.ru) (gnanee — PernoHanbHbln nopTan) B
MHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «HTEepHET».

Ha EguvHom noptane, PermoHansHOM nopTtane n ouumansHOM cante pasmMmeLlaeTcs
cnepyowas nHopmMauus:

1) ncuyepnbiBaOLWMN NepeyYeHb OOKYMEHTOB, HeobxoauMbiX AN npefocTaBrneHus
MyHUUMNANbHON ycnyru, TpeboBaHns K OQOPMITEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepevyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BnpasBe npeacTaBuTb MO COBCTBEHHOM
MHUUNaTUBE;

2) Kpyr 3asiBuTenen;

3) CpoK NpeaocTaBfeHnst MyHUUMNANbHOW YCIyru;

4) pe3ynbTaTbl NpeaoCcTaBneHns MyHULMNansHOM YCryrn, nopsaok npencraBneHus
AOKYMeHTa, ABNSLWerocs pesynbTaTtomM npegocTaBneHns MyHUUMNanbHON yecnyru;

5) ucyepnbiBalOWNA NepevyeHb OCHOBaHWW ANS MNPUOCTAHOBIEHUS UMW OTKasa B
npeaocTaBneHNN MyHULMNANbHON yCnyru;

6) o npaBe 3asBuTena Ha pocynebHoe (BHecyaebHoe) obxanoBaHwe AeNCTBUM
(6e3pencTBns) M pelieHun, MNPUHATBIX (OCYLLECTBNSIEMbIX) B Xo4e MpeaocTaBreHns
rocyaapCTBeHHOM (MyHUUMMNAanbHON) yCryru;

7) opmbl  3aaBneHUn  (yBeOOMIEHMK, COOOLIEHUKN), UCNOMb3yemble MNpwu
npeaocTaBneHNN MyHULMNANBHON yCNyru.

NHdpopmauma Ha EguHom noptane, PernoHansHoOM noptane un oguumanbHOM cante
O nopsiake M cpokax npefocTaBrieHns MyHULMNANbHOM YCryrn Ha OCHOBaHWW CBEOEHUN,
cogepxawmxca B deaepanbHONW rocygapCTBEHHOW — MH(OPMAUMOHHOW  cucTeme
«®PepneparnbHbli  peecTp rocyAapCTBEHHbIX U MYHAUMNAmNbHbLIX  yCnyr (QYHKUMI)»,
perMoHasnibHOM rocyaapCTBEHHOM MHAOPMAaLMOHHOM cucteme «PeecTp rocygapcTBEHHbIX
ycnyr (dyHkumin) KpacHogapckoro kpasi», npegoctaBnsieTcs 3assutento 6ecnnaTHo.

[ocTyn K MHGopmaumm O cpokax W nopsake npefoctaBfieHUs MyHUUMNAanbHOW
ycnyru ocyulectensietca 6e3 BbINONHEHUS 3asBUTENeM Kakux-nmbo TpeboBaHui, B TOM
yucrne 6e3 uCNonb3oBaHWUS MPOrpaMMHOro obecrnedyeHnsi, ycTaHOBKa KOTOPOro Ha
TeXHU4eckue cpenctBa 3aaButens TpebyeT 3aknioYeHUs JUUEH3MOHHOrO WM WHOro
cornawleHusa ¢ npasoobnagarenem nporpaMMmHoro obecrnedeHus, npegycmaTpmBatoLero
B3VMaHve nnaTbl, permctpauuio unn asTopusauunio 3asBuTens unv npegoctaBneHne um
nepcoHanbHbIX AaHHbIX.

1.3.2.3.NocpeactBoMm  pasmMelleHna UMHPOPMALMOHHBIX CcTeHgoB B MOL, wu
agMUHUCTpaUnn.

1.3.2.4.MocpenctBom TeneOHHON CBA3M:

«ropsivasa nuHua» MoL| — 8-800-2500-549;

aaMuHucTpauus - 8 (86145)4-92-16, 8(86145) 4-92-37

1.3.3. KoHcynbTMpoBaHWe no Bonpocam MpefocTaBlieHns MyHUUMNANIbHOW YCnyrn
ocywecTtengeTca 6ecnnaTtHo.

Cneumanuct, oCyLLeCTBNAIOLWMA KOHCYNbTUPOBaHUe (nocpeactBoM TenedoHa unu
NINYHO) MO BOMpocaM MpeaocTaBreHns MyHUUUNAanbHOW YCRyry, OOSDKEH KOPPEKTHO WU
BHMMAaTENbHO OTHOCUTBLCS K 3asiBUTENSAM.

Mpn KOHCYNMbTUPOBaHUM MO TenegoHy cneunanuct [OOIMKeH Ha3BaTb CBOH
daMmnnuio, UM 1 OTYECTBO, AOSMPKHOCTb, @ 3aTEM B BEXINBON hopme YeTKo 1 noapobHo



http://www.e-mfc.ru/
http://korgovskoe.ru/

npovHdopMMpoBaTb 06paTMBLLErOCA MO MHTEPECYIOLLMM ero BONpocam.

Ecnu cneunanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NGO
noarotoBka oTBeTa TpebyeT NPOAOIDKUTENBbHOTO BPEMEHW, OH MOXET MpeanoXuTb
obpaTuBwemMycsa o0b6paTUTbCA MNUCbMEHHO, MO0 HasHaunTb Apyroe yaobHoe Ans
3anMHTepecoBaHHOro nvua BpeMs Angd nonyvyeHus nHopmaumu.

PekomeHayemoe Bpemsa ansa TenedoHHoro pasroBopa — He 6onee 10 MUHYT,
FINYHOrO YCTHOrO MHpopMMpoBaHus — He 6onee 20 MUHYT.

[MncbmMeHHoe MHOpPMUPOBaAHME 3aaBUTESS MO SNEKTPOHHOW NoYTe ocyLLecTBnseTcs
nyTemM HanpaBfieHUsl Ha agpec 3MEeKTPOHHOW MNOYTbl 3asiBUTENS 3NEKTPOHHOro nucbMa,
coepkaLlero rnosHbIn 1 MOTUBMPOBAaHHbINM OTBET Ha MOCTaBMIEHHbIN BOMPOC.

[MMCbMeHHOEe MHMOPMUPOBaHWE 3asBUTENA MO MOYTE OCYyLEecTBseTca nyTem
HanpaBfeHUss Ha TMOYTOBbIN ajdpec 3adBUTENS MUCbMa, codepXallero MOfHbIA U
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbIN BONPOC.

1.3.4. Ha vH(popMauMOHHbIX CTeHAaX, pasMeLLEeHHbIX B agMuHUcTpaumm n MOL,
YKa3blBalOTCA crieyoLline cBeaeHns:

pexum paboTbl, agpec agMmuHucTpauum n MoLL;

agpec oduvunanbHOro cavta aaMUHUCTPauuK, afpec SNEeKTPOHHOW  MoYThl
aZMUHUCTpaUuu;

noytoBble agpeca, TenedoHbl, ®.M.0O. AOMKHOCTHLIX NUL, agMuUHUCTpauum n MOLL;

nopsgoK UHAPOPMUPOBAHNA 3aABUTENEN O NPeAOoCTaBIeHUN MyHULUNATbHOW YCyru;

NOPSIAOK U CPOKN NPeaoCTaBNeHNA MyHULMNANbHOW YCIyru;

dopma 3asBneHns O npeaocTaBneHUM MyHUUMNanbHOW ycnyrn u obpaseu ero
3anosiHeHus;

ncyepnbiBaloLWNA  NepeyYeHb [OOKYMEHTOB, HeobxoauMmbix [Ons MNpeaoCcTaBreHus
MYHULMNANbHON yCnyru;

ncyepnbIBawoLWKUN  NepedeHb OCHOBaHWW [Ons OTkasa B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX 4518 NpeaoCTaBNeHNA MyHULMNANbLHOW YCryru;

ncyepnbIBawLWKUN  MepeyeHb OCHOBaHWW ONA  OTkasa B NpefocTaBrieHuu
MYHULMNANbHON yCnyru;

pocynebHbin  (BHecyaebHbIM) MNopsidok  obXanoBaHus pelweHuin U OencTBuin
(6espencTBMs) agMUHUCTPALMK, @ TaKkKe OOMKHOCTHBIX NUL, MyHULMNANbHbLIX CRyXaLyunX.

YkaszaHHass WH(opmaums pasmewiaetca Takke Ha oduymanbHoM  cauTe
aAMUHUCTpaUumM 1 Ha cante MOL.

1.3.5.VIHpopmauma o0 MecToHaxoxgeHun wu rpaduke paboTbl, CNpaBOYHbIX
TenedoHax agmumHucTpaumm, MoLL:

1.3.5.1.AOMUHUCTPpaAUMA pacronoXeHa no agpecy:

353765, Poccusa, KpacHopgapckun kpawn, JleHuHrpagckum panoH, X. Kopxu, yn.
Mobeapl , 1, anekTpoHHLIN agpec: korgy@mail.ru.

CnpaBoyHble TenedoHbl aamuHuctpauuun: 8(86145) 4-92-37 , 8(86145) 4-92-
16.padmk paboTbl agMMHUCTPaLmMmK: NoHeaenbHuK — naTHuua ¢ 08.00 oo 16.12, nepepbiB
¢ 12.00 go 13.00, cy660Ta 1 BOCKpeCEHbE — BbIXOAHbIE.

Appec caunta - http://www. korgovskoe.ru.

1.3.5.2.lHbopMaumss 0 MecTOHaxoXaeHun un rpaduke paboTbl, CApPaBOYHbIX
TenegoHax, odwuumnanbHbix cantax M®L pasmewatrotca Ha EagnHom noprtane
MHOIOYHKLMOHANbHbLIX LEHTPOB NpedoCTaBNeHNa rocyaapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr  KpacHogapckoro Kpass B MHPOPMaUMOHHO-TENEKOMMYHUKALUMOHHON  ceTn
«UHTepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHusauun, yyacTBylWMe B MpedocCTaBleHun MyHUUUNAanbHOW YCryru
OTCYTCTBYIOT.

1.3.5.4.0praHusauuun, npegocTaBnsowme ycnyrn, siBRsoWmnecs HeobxoanmbiMm ©
obsa3aTenbHbIMU, OTCYTCTBYHOT.

Pasgen 2.CtaHgapT npeaocTaBnieHns MyHULMNanbHOW yCryru

Mogpasgen 2.1.HanmeHoBaHMe MyHULMNATLHOW YCITyTU



HaunmeHoBaHne MyHuumnanbHon ycnyrn - «[llepeperncrpauusi CBUOETENbCTB O
perncTpauum 3axopOHEHWI Ha UHBLIX NINLLY.

Mogpasnen 2.2.HanmeHoBaHWe opraHa, NnpefoCTaBnAoLWero
MYHUUUNAIbHYO yCnyry

2.2.1.NMpepoctaBneHne MyHULUNANbLHOW YCIyrn OCyLeCcTBNAeTCS aAMUHUCTpaunen
Kop>XoBCKOro cenbckoro noceneHns JIeHMHrpagckoro pamoHa.

2.2.2.B npepoctaBneHnn mMyHuumnaneHon ycrnyrn yyactsyroT MOL, Ha ocHoBaHun
3aKNIOYEHHbIX MeXay rocydapCTBEHHbIM aBTOHOMHBIM y4ypexaeHnem KpacHogapckoro
Kpagd  «MHOropyHKUMOHanNbHbIA  LUEHTPp  NpedoCTaBfeHnd  roCcyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapcKkoro Kpas» W agMWHUCTPaAUMEn cornalleHnsa u
AOMNOSTHUTENbHBIX COrnalleHnin K Hemy.

3asButens (NpeacTaBuUTeNb 3asiBUTENS) HE3ABMCUMO OT €ro MecTa >XUTernbCcTBa Unm
mMecta  npebbiBaHua (NS usMyeckux  nvd,  BKAYas  MHAMBMAYalbHbIX
npegnpuHMmaTtenen) nnbo MecTa HaxoXaeHus (Ans PUANYECKUX L) UMEET NpaBo Ha
obpalleHne B nobown no ero Bbibopy MPL| B npeaenax Tepputopumn KpacHogapckoro kpas
ANa npefocTaBneHns eMy MyHULMNAansHOW YCIyr no SKCTeppuTopuanbHOMY MPUHLMNY.

MpepoctaBnenne MyHuuunaneHon ycnyrm B MOL, no akcTtepputopmansHoOMy
NMPUHLUMMNY  OCYLEeCTBNAETCA Ha OCHOBaHUM  COrMMaweHun O  B3aMMoOencTsuu,
3aKIMOYEHHbIX YNOSTHOMOYEeHHbIM M®L| ¢ depeparnbHbIMM OpraHamu UCMONHUTESTbHON
BNacTn, opraHamm BHeOKeTHbIX (POHOOB, OpraHamMm MECTHOro camMoynpaBrieHusi B
KpacHogapckom kpae.

2.2.3. B cootBeTcTBUM C NyHKTOM 3 Yactn 1 ctatbn 7 ®enepanbHOro 3akoHa ot 27
nona 2010 roga Ne 210-03 «O6 opraHuMsaumMm npenocTaBfeHus rocyaapCTBEHHbIX WU
MyHUUMNANbHbLIX YCAyr», OpraHam, npeaocTaBnsalWMM  MyHUUUNAnNbHbIe  YCryru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asBUTENSA OCYLLECTBNEHUS WHbIX OENCTBUN, B TOM
yucrie CornacoBaHUW, HeobxoOuMbIX AN  MNOMYYEHUA MyHUUMNAnNbHOW YCnyru W
CBS3aHHbIX C obpaLLeHneM B MHblE OpraHbl MECTHOIO CaMOYNpaBIieHUsl, rOCyAapCTBEHHbIE
opraHbl, opraHmMsauumn, 3a WCKMIOYEHUEM MOJSTYYEeHUS YCIyr, BKMIOYEHHbLIX B MNepeyeHb
YCInyr, KOTOpble SABASAIOTCA HeoOXoauMbIMM U obA3aTenbHbIMM ONS NpegoCTaBneHus
MYHUUMNANbHbIX YCNYr, yTBEPXAEHHbIN pelleHneM npeactaBUTeNbLHOro opraHa MeCcTHOro
camoynpasreHns.

Moppaspen 2.3.Pe3ynbTart npegocTaBneHus MyHULUNAnNsHOM ycryru

2.3.1.PesynbTatom npegocTaBneHns MyHMUMNansHOW yCnyrn SBnaeTcs:

nepeperncTpauns 3axopoHEeHUs1 Ha OpYyroe nuuo NyTeM BHECEHUSI U3MEHEHUN B
KHUIY perucrpawmm 3axXxopoHeHU (3aXOPOHEHUI YPH C MpaxoM) 1 Bbldavya CBUAETENbCTBA
O 3aXOPOHEHUY;

NMCbMEHHOE yBeaoMmneHne 06 oTkase B NpeaoCcTaBeHnn MyHULMNANbHOW YCIyru.

2.3.2.Pesynbtatbl opopMNAOTCA Ha OymMaXXHOM HoOcuTene Wnn B 3NEKTPOHHON
dopme B cooTBETCTBUM C TpeboBaHMAMM OENCTBYIOLLEro 3akoHoaaTenbcTBa Poccuickon
depepaumm.

Pesynbtatel npefocTaBneHns MyHUUUNANbHOM YCIYyrM MO SKCTeppuTopuanbHOMY
NPUHUMNY B BUOE INEKTPOHHbLIX JOKYMEHTOB U (UNN) ANEKTPOHHbLIX 06pa3oB LOKYMEHTOB
3aBEpAITCA rNaBon CENbCKOro NoceneHus.

[na nonyyeHunsa pesynbtata NpegoCcTaBNeHUs MyHUUMNANbHOW YCIyrn Ha ByMaXHOM
HOocuTEene 3asBUTENb UMEET NpaBo 06paTUTLCA HENOCPEACTBEHHO B aAMUHUCTPALMIO.

Mogpasgen 2.4.Cpok npefocTaBneHns MyHUUMNAnNsHOW yCnyru, B TOM Yncre ¢
y4yeToM HeobBXxoanMMOoCTM obpalleHnsa B opraHu3auun, yyacTteyoLumne B
npegocTaBNeHUn MyHUUMNANbLHOM YCNyru, CPOK NPUOCTaHOBIEHNUSA
npeaocTaBneHnss MyHUUUNanbLHOM yCryrn B criyyae, ecriv BO3MOXHOCTb



NPUOCTaHOBMEHNA NPeaYCMOTPEHA 3aKOHO4ATENBCTBOM
Poccunckon ®egepaunn, Cpok Bbligayuun (HanpaBneHus) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHULMNanbHOW yCnyru

Cpok npegoctaBneHus MyHUUMNanbHOW YCryrM cocTtaBnsieT He 6onee 3(Tpex)
paboymx OHen Cco OHA perncTpauunmn 3asBreHus.

B cnyyae nogaun 3asButenem 3asiBNeHWs Ha MNofydYeHue MyHULMNanbHOW YCyru
Yyepe3 EanHbIn nopTan n PervoHanbHbIM nopTan CpoK NpefocTaBneHns MyHULUMNansHOM
ycnyru He npeBbllaeT 3 (Tpex) pabounx aHeEN.

Mogpasgen 2.5. HopmaTuBHbIE NPaBOBbIE aKTbl, perynmpytoLine
npegocTaBneHne MyHUUMNansHOM ycnyru

HopmaTuBHbIE MpaBOBLIE aKTbl, perynupylowme npegocraBrieHe MyHULMNansHOM
ycnyru, pasMmelleHbl Ha oduumanbHOM canTe agMUHUCTpauMnm M Ha PernoHanbHOM
noprane.

Mogpasgen 2.6.McyepnbiBaoWnn nepeyeHb JOKYMEHTOB,
Heob6Xxo4MMbIX B COOTBETCTBUMN C 3aKOHOAATENbHLIMU U UHLIMU
HOPMaTMBHbLIMW NPABOBLIMW akTamMu 4S9 NpeaoCTaBeHNUs MyHUUMNANbLHOW YCIyru,
C pasgeneHnemM Ha JOKYMEHTbI 1 MHOpMaLnio, KOTOpble 3asiBUTENb AOSDKEH

npeacTaBUTb CaMOCTOATESNbHO, U OKYMEHTbI, KOTOpble 3asBUTESb BrpaBe NpeacTaBuTb

Nno coBCTBEHHOW MHULMATMBE, TaK Kak OHW noanexaT npeacTaBneHnto B paMKax

MEeXBeJOMCTBEHHOI0 MHAPOPMALIMOHHOIO
B3aMMOOeNCTBUSA

2.6.1.[JOKyMeHTbl M WH(pOpMaLMsa, KOTopble 3asaBUTESb LOOSDKEeH npeacTtaBuTb
CaMOCTOATENbHO:

2.6.1.1. 3aaBneHne o npegocTaBfieHNN MyHULMNANbHOM YCryrM no oopmMme cornacHo
npunoxeHnto Ne 1 k PernameHTy (nogaetcsa unvm HanpaBnseTcs B YNONIHOMOYEHHbIN OpraH
3aaBuTENneM no ero BblbOpy NMYHO UMM NOCPEaCTBOM MOYTOBOW CBA3WM Ha BymMaKHOM
HocuTerne nMbo B hopme INEKTPOHHBIX AOKYMEHTOB C UCMONb30BaHNEM MHAOPMALMOHHO-
TEeNeKoOMMYHUKaUNOHHOW ceTu «VIHTepHeT» ¢ cobntogeHnemM yCTaHOBIIEHHbIX MOpsaka u
cnocoboB Nogayn Takmx 3asiBAEHUN).

O6paseL 3anonHeHns 3asasreHns npuseaeH B npunoxeHun Ne 2 k PernameHTy;

Konna  [OOKYMeHTa, noATBepXaawlero JfMYHOCTb 3asiBUTENss Ha  KOTOpoe
3aperucTpupoBaHO 3axOpOHEHWe, a TaKke nuua, Ha UMS KOTOPOro OCYyLLecTBASeTcs
nepeperncTpauus 3axOpoOHEHUs WU JfUYHOCTb MNpeacTaBuTens 3asaBUTENs, ecrnuv
3asBneHne npeacTaBnsaeTca npeacraBuMTenemM 3asaBuTens (C npeabsBleHnemM opurmHana
UNn B BUAE IMEKTPOHHOro obpasa Takoro OOKYMEHTa, €Cnu 3asiBNeHne nogaeTca unu
HanpasnseTca B (OOpPME 3MEKTPOHHOro AoKymeHTa). [lpedcTaBneHus ykasaHHOro B
HacTosLLEM MOAMNYHKTE AOKyMeHTa He TpebyeTcs B criyyae npeacTaBreHust 3asiBNeHns
nocpeacTBoM OTNpPaBKM Yepes3 NU4YHbIN KabuHeT EguHoro noptana wnu PernmoHanbHoro
noprana, a TaKke, ecnu 3asiBNneHue noanucaHo YCUIIEHHOW KBanuduumpoBaHHOMU
3MEKTPOHHOM NOAMNUCHID);

AOKYMEHT, MOATBEPXAAKLWMA MOMHOMOYUA NpeacTaBUTena 3asBuTend, B crnydyae,
ecnn C 3asBfeHnemM O nNpefdocTaBneHnM MyHUUunanbHoOW ycnyru obpaulaeTtcs
npeacraButen 3asBuTeENs (OOBEPEHHOCTb B BUAE 9fEKTPOHHOro obpasa Takoro
AOKYMEeHTa, ecnu 3asdBreHue MoAaeTCs WNU HanpasBnseTcd B (PopMe SMNeKTPOHHOro
AOKyMeHTA);

CBMAETENLCTBO O COOTBETCTBYIOLLEM 3aXOPOHEHMMU, @ B CNy4Yyae ero OTCyTCTBUSA -
Hannyne ceeeHuUn B KHUre perncrpaumnm 3axXxopoHeHUN.

2.6.2. lNepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ANA NPpeaoCcTaBneHNa MyHMLMNanbLHON
ycnyru, SBRseTcs ncyepnbiBaoLLnM.



2.6.3. [1IoKyMeHTbl, COCTaBfeHHblEe Ha MHOCTPaHHOM A3blKe, noasiexaT nepesoay Ha
pycckunm A3blk. BepHocTb nepeBoga WM NOASIMHHOCTL  MOANUCUM  MepeBoaYMKa
CBMAOETENLCTBYIOTCA B NopsaKe, yCTAaHOBIEHHOM 3aKOHO4AaTENbCTBOM O HOTapuare.

2.6.4. 3aasutensam obecneymBaeTCa BO3MOXHOCTb Bblbopa cnocoba nogaun
3asBfieHNs O NpPeAoCTaBfEHUN MyHUUMNANbHOW ycnyru: npu nu4HOM obpalieHun B
agMuyHucTpaumio  unm B MOL, noytoBOoM CBA3bID, C WUCMNONb3OBaHMEM CPeACTB
drakCUMNITbHOM CBA3U, B 3NIEKTPOHHOM hopMme.

2.6.5. B 6ymaxHom Buge cdopma 3aaBneHuMs MOXeT OblTb MofydeHa 3asBuTenemM
HenocpeacTBEHHO B agMUHUCTpauumn unm MoLl.

2.6.6. 3asBrneHne o npegocTaBfieHUM MYHUUUNANTbHOM YCMyrM U CKaHUPOBAaHHbLIE
KOMMM [OKYMEHTOB, YKasaHHble B HacTosieM noapasgene MoryT ObiTb nogaHbl B
anekTpoHHou hopme Yepes EanHbii noptan, PernoHanbHbI nopTann.

2.6.7. Konun OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHta npeactaBnslTCs BMeCTe C NOAMWMHHMKAMMW, KOTOpble mnocre
CBEpPKM BO3BpaLLaTCA 3asaBUTENIO.

B cnyyae HeBO3MOXHOCTM npeadoCcTaBreHnss MOAJSIMHHMKOB, MNpefoCTaBnNAlTCA
HOTapuanbHO 3aBEPEHHbIE KOMUMW.

2.6.8. 3asasutento obecneymBaeTca MNpuMeM [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns ycnyru, yepes EauHein noptan, PermoHanbHbIM nopTan n perncrpauus
3anpoca ©0e3 Heob6XoOUMMOCTM MOBTOPHOrO MNpeacTaBfeHns 3asiBUTENEM  Takux
AOKYMEHTOB Ha OyMmaXHOM HoOcuTene, eCnuM WMHOe He YCTaHOBIEHO deaepanbHbIMU
3aKOHaMn 1 NPUHMMaeMbIMU B COOTBETCTBUKN C HAMUM akTamu [NpasutenscTBa Poccuinckom
depepaumm, 3akoHamn KpacHogapckoro kpas u npUHUMaeMbIMU B COOTBETCTBMU C HUMU
akTaMu BbICLLEr0 MCMONMHUTENBbHOrO OopraHa rocygapcTtBeHHon Briactn KpacHogapckoro
Kpas.

[MpepoctaBneHne ycryrm HaynMHaAeTCd C MOMEHTa npuemMa W perucrpauum
aAMUHUCTPpALUMEN ANEKTPOHHbIX AOKYMEHTOB, HEOOXOANUMbBIX AN NPeaoCTaBeHNs yCnyru,
a Tawkke nonydYeHuss B YCTAHOBMEHHOM nopsake WHgopmauun o6 onnate ycnyrm
3asiBUTENEM, 3a UCKMIOYEHNEM Cnyyasi, ecnu And Hadana npouenypbl NpefoctaBrieHns
yCrnyrn B COOTBETCTBUM C 3aKOHOAATENbCTBOM TpebyeTcsa nuyHas siBka.

2.6.9. 3asButenb BnpaBe o0TOo3BaTb CBOE 3asiBfieHMe Ha nwbon cTagum
pacCMOTPEHUs,  cOornacoBaHuMst WM NOATOTOBKM  AOKYMEHTa  aAMUHUCTpauuven,
obpaTMBLUMCb C COOTBETCTBYIOLIMM 3asiBIEHNEM B agMWHUCTPaLMIO, B TOM 4uUCre B
3NeKTpoHHON dhopme, Nb6o B ML,

2.7. VicyepnbiBatoLwmin nepeveHb JOKYMEHTOB, HE06X0AUMbIX B COOTBETCTBUM
C HOPMaTMBHbLIMM NPABOBbLIMK aKTaMuK ANt NPEAOCTaBNEHUS MyHULMNANbLHOW YCNyri,
KOTOpble HAXOAATCS B pacnopsiKEHUN rocyaapCTBEHHbIX OPraHOB, OpraHOB MECTHOIO
caMOynpaBfeHUs U UHbIX OPraHoB, Y4acTBYHOLUMX B NPEAOCTABEHMN MYHMLMNAMNBHBIX
YCIyr, U KOTOpble 3asiBUTENb BripaBe NpeacTaBUTb, a Takke cnocobbl MX NonyyYeHust
3as8BUTENSAMU, B TOM YMCNE B ANEKTPOHHON hopMe, Nopsaok Ux npeacTaBreHns

2.7.1.[JokyMeHTbl Heobxogumble ONA NPefoCTaBfEHUs MYHULMNANbHON yCnyru,
HaxoddWmecs B  pacrnopsiKeHUM roCcydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBneHns KpacHogapckoro Kpass W MHbIX  OpraHoB, y4acTBYKOLWWX B
npegocTaBNeHNn MyHUUMNANbLHOW YCIyrn, He NpegyCMOTPEHbI.

Moapasgen 2.8. YkaszaHue Ha 3anpeT TpeboBaTh OT 3asBUTENs _NpeacTaBneHns
OOKYMEHTOB, MH(POpMaLIMK UIIN OCYLLLECTBNEHUSA OENCTBUN

2.8.1. 3anpeweHo TpeboBaTb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB M MHOpMaUMM UNU OCYLLECTBIEHUS AEWNCTBUMN,
npeactaBfieHe UM OCYLLECTBIIEHWE KOTOPbIX He MpedyCcMOTPEeHO HOpMaTUBHbIMU
NpaBoOBbIMW  akTaMu, pPerynupyrolmnMm  OTHOLLEHUS, BO3HMKaKWLWMEe B CBA3M C
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npegocTaBrieHneM MyHUUMNanbHbIX YCyr;

2) NpeacTaBneHnst OOKYMEHTOB W WHpopmauun, B TOM 4ucne NOATBEPXKAALLMX
BHECEHMe 3asBWUTEneM nnaTtbl 3a npegocTaBrneHve MyHUUMnanbHbIX YCryr, KoTopble
HaxoOATCA B pPacnopsPKeHUU OpraHoB, NPEAOCTaBMAKLWMNX FOCYAAPCTBEHHbIE YCMYTNA,
OpraHoB, NPeAoCTaBRASAWNX MyHULMNANbHbBIE YCNYrU, UHbIX rOCY4apCTBEHHbIX OpraHos,
OpraHoB MECTHOrO CcamMoynpaBneHns nmbo noaBEAOMCTBEHHbBIX rOCY4apCTBEHHbBIM
opraHam WunuM opraHaMm MeCTHOrO CaMOYyMpaBlieHUs oOpraHu3auui, y4acTBYIOLWNX B
NpeaocTaBneHnn npeagyCMOTPEHHbIX HOPMATUBHLIMKM MPaBOBbIMU akTamn Poccuiickom
depepaunn, HOpPMaTMBHbIMM  nNpaBoBbIMM  akTamu  KpacHogapckoro  kpas w
MYHULMNANbHbIMKU  aKTaMU HaxOAsATCs B PaCroOpsPKEHMM TOCYLApPCTBEHHbIX OpraHoB,
NPefoCTaBnAWNX MyHUUUNANbHY YCIyry, MHbIX rOCY4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHus n (Mnv) NoaBeOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam u
opraHam MeCTHOro camoynpaBsfieHUsl OpraHu3auui, y4acTBYIOLLMX B MpefoCcTaBneHnn
MYHULMNANbHbIX YCAYr, 3a WCKMOYEHNEM OOKYMEHTOB, yKasdaHHbIX B Yactu 6 cratbu 7
denepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «O6 opraHusaumm
NpeaoCTaBneHns rocygapCTBEHHbBIX M MYHULMNANbHbBIX YCYry;

3) npenctaeneHMst  OOKYMEHTOB M WHopmauun, oTcyTtctBue u  (1nu)
HEeOOCTOBEPHOCTb KOTOPbIX HE YKasblBanvCb MNpyW NepBOHadYanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMMbIX ANna npeaocTaBneHus MyHuuunanbHOW ycnyru, nubo B
NpeaoCcTaBneHnn MyHULMNANbHOM YCIYr, 3a UCKOYEHNEM CEeaYIOLWNX CryYaes:

a) u3MeHeHue TpeboBaHWMA HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, KacaloLmxcs
NpeaoCTaBneHns MyHULMNANbHOW yCnyri, nocne nepeBoHadanbHOMW NoAayn 3asiBNeHUst O
npegocTaBneHnn MyHUUUNAanNsLHOM YCIyru;

6) HanuuMe owunbBOK B 3asBNEHUN O NPeOCTaBMNEHUN MYHULMNANbHOW YCNyrn U
OOKYMEeHTax, MOOaHHbIX 3asiBUTENieM Mocre nepBOoHayanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMmbIXx ANnA npeaocTaBneHuMs MyHuMUMnanbHOW ycnyru, nubo B
NpeaocTaBneHnn MyHUUUNANbLHOM YCrYrM U He BKIOYEHHbIX B NPEACTaBrEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYeHMe cpoka OeNCTBUS OOKYMEHTOB WAN U3MEHEHWe MHdopMauuu nocne
rnepBoOHa4YanbHOrO OTKasa B NpuemMe AOKYMEHTOB, HeEobXxoaumbIX AN npegocTaBneHust
MYHULMNAneHOW ycnyru, nubo B npeaocTaBneHum Unv MyHuLmMnanbHOW yCnyru;

) BbiABNEHME AOKYMEHTanbHO MOATBEPXAEHHOro hakta (NpPu3HaKoB) OLIMOOYHOro
UM nNpoTuBOMpaBHOrO Aencteus  (6e3mencTBusl)  OOMKHOCTHOMO  Nuua  opraua,
NPeAoCTaBMAILWEr0 MyHULUMNANbHYKO YCNYry, MYHAUMNANbHOMO criyxallero, paboTHuMKa
M®L|, npu nepBoHa4YanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX And
NPeaoCTaBneHns MyHuUMNanbHOW ycnyrn, nubo B npegocTaBneHnn MyHUUMnanbHOM
ycnyru, 0 4eMm B MUCbMEHHOM BWAe 3a MNOAMNUCBLI0 PYyKOBOAMTENSA YMNOSTHOMOYEHHOrO
opraHa, pykosoautens M®L| npu nepBoHayanbHOM OTKase B NpueMe [OKYMEHTOB,
HeobxoaAnMbIX ANs NpefoCcTaBNeHns MyHULMNanbHOW yCryrn, yBeAOMIISETCH 3asaBuUTerb, a
Takke NPUHOCATCH U3BUHEHNS 3a AOCTaBlEHHbIE HEYA0OCTRa.

4) ocCylleCTBMNeHNa AOEeNcTBuMrM, B TOM 4YUCNE COrnacoBaHuUin, HeobxoaumbIX Ans
nony4eHns MyHUUMNanbHbIX YCyr N CBA3aHHbIX C 0bpallieHMeM B UHblE rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOro CamoynpaBneHus, OpraHn3aunn, 3a UCKIIYEeHNneEM MosyYyeHus
YyCNyr M NOnyvyeHusl LOOKYMEHTOB M MHGOPMauuu, NpenocTaBnseMblX B pesynbrarte
NPedoCTaBreHNs TakMX YCIyr, BK/MIOYEHHbIX B MEpeyvyHu YCNyr, KOTopble SBNAOTCHA
HeobxoanmbiMK © obA3aTenbHbIMW  ANA NPeaocTaBneHnss MyHUUMNanbHbIX  YCRyr W
NPeaoCcTaBnalnTCA OpraHu3auusaMu, y4acTBYOLWMMKU B NpeaoCcTaBneHnM MyHUumMnanbHbIX
YCIyr.

2.8.2. 3anpelleHo oTkasbiBaTb B MNpuMemMe 3anpoca W WHbIX [OOKYMEHTOB,
HeobXxoanmbIX Ons NPeaoCTaBneHns MyHUUMNAnbHOW yCnyrn, B cryyae, ecnu 3anpoc u
AOKYMEHTbl, HeobxoauMmble ANA NpefoCTaBfieHUs MYHUUMNAnbHOW YCNyru, nogaHbl B
COOTBETCTBUM C MHOPMALMEN O CpoKax M Nopsake NpPeaoCTaBreHUst MyHULMNanbHOM
ycnyrin, onybnmnkoBaHHom Ha EgmuHom noptane, PermoHanbHOM noprane.

2.8.3. 3anpelleHo oTKasblBaTb B NpeAoCcTaBNeHnn MyHULMNanbHON yCryrn B cryyae,
ecnn 3anpoc N AOKYMEHTbl, Heobxoanmble ANA npeocTaBneHnss MyHULMNansHON ycnyru,
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nodaHbl B COOTBETCTBMM C WHGOpMauuen O Ccpokax W nopsake npegoctaBneHns
MyHULMNaneHoM ycnyru, onybnukosaHHon Ha EguHom nopTane, PermoHansHOM noptane

2.8.4. 3anpelleHo TpeboBaTb OT 3asiBUTENSA COBEPLUEHUS MHbLIX OEUCTBUN, Kpome
NPOXOXAEHNA MAEHTUUKaUMM 1 aytTeHTUduKaumm B COOTBETCTBUM C HOPMAaTUBHLIMU
npaBoBbiMW akTamu Poccuiickon degepauuun, ykasaHua Uenuv npuvema, a Takke
NpeaocTaBneHns CBeAEeHW, HeobxoouMMbIX AONs pacdeTa ANMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbIn HeobxoaMMo 3abpoHMpoBaTbL ANs NpMema.

2.8.5.NMpn npepoctaBneHnn MyHULMMNANBHOW YCNyrn MO 3KCTepputopuaribHoOMy
NPUHLMNY YNONMHOMOYEHHBIM OpraH He Bnpase TpeboBaTb OT 3aaBuTens (NpeacraBuTens
3aasutens) unm MOL| npegoctaBneHms OKYMEHTOB Ha ByMaXKHbIX HOCUTENAX, eCNn NHOE
He yCTaHOBNEeHO (hbeaepanbHbIMU 3aKOHAMU U MPUHUMAaEMbIMU B COOTBETCTBUMM C HUMU
aktamu [lpasutensctBa Poccunckon depepaumn, 3akoHamu KpacHogapckoro kpas u
NPUHMMAEMbIMWU B COOTBETCTBMM C HUMMW aKTaMu BbICLLIErO WCMNOMHUTENBHOrO opraHa
rocygapcreseHHon Bnactn KpacHogapckoro kpasi.

Mogpasgen 2.9./c4yepnbiBatoLmin nepevyeHb OCHOBAHWIN ANst OTKasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX AN NpeAoCTaBeHNa MyHULUNANbHOW YCyru

2.9.1.0cHOBaHMsIMM Ona OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoouMmbiX Ans
npegocTaBneHns MyHULMNansHOM yCnyru, SBnsaTCS:

ncTeveHve cpoka AenCTBMSA NpeocTaBnsaeMbIX JOKYMEHTOB;

C 3adBfeHMEM O NpeaoCcTaBfeHun MyHUUMNanbHOM ycnyri obpaTtunocb nuuo, He
npeacrasmBLLee JOKYMEHT, YAOCTOBEPSAIOLNA €ro NMMYHOCTbL (NpY NUYHOM obpalleHumn) u
(vnun) noagTBEpPXKAAKOLLNIN ero NOSTHOMOYNA Kak NpeacTaBuTens 3asBuTens;

npeacTaBneHne 3asBuTeNneM [AOKYMEHTOB, WMENLWMUX MOBPEeXOeHUs, U Hanuive
nucrpasneHnn, He MNO3BONSAKOWMX OOHO3HAYHO WUCTOSMKOBATb WX COAepXaHue, He
cogepxawmx obpatHoro agpeca, nognucu, neyaTtn (Npu Hanuyum);

HenoJIHbIN COCTaB CBEAEHUN B 3adBNEHUN U NPeACTaBIEHHbIX JOKYMEHTAaX;

HecobnaeHne YCTaHOBIEHHbIX HOPMATUBHLIMK MPaBOBbLIMU akTaMu TpeboBaHuWM,
npegbaBAsAeMbIX K 3NEeKTPOHHOW NogNUCK.

2.9.2.0 HanuuMm OCHOBaHuUs AONns OTKasa B MNpuemMe [OOKYMEHTOB 3asiBUTENS
MHpopmMmpyeT cneumnanucta agMmmHucTpaumm nmbo paboTtHnk ML (npu obpawieHun 3a
ycnyron yepe3d MOLL), OTBETCTBEHHbIV 3a NpPUEM OOKYMEHTOB, OOBACHSET 3asiBUTEO
cogepxaHue BbIsIBIEHHbIX HeAOCTaTKOB B MpeAcTaBrfieHHbIX OOKYMeHTax W npegnaraet
NPUHSATL MepbI MO UX YCTPaAHEHUIO.

YBegomneHne o6 oOTkaze B NpuemMe  OOKYMEHTOB, HeobGXoaumbIX — Ans
npeaocTaBneHns MyHUUMNanbHOW Yycnyrn nognucebiBaetca paboTtHukom MOL  (npu
obpawieHnn 3a ycnyron yeped MOPL]) nnbo [OMKHOCTHBIM NMLOM aaMUHUCTpPALMK ©
BblaeTCs 3asBUTENIO C yKasaHWeM MPUYUH OTKa3a He no3gHee ofHoro paboyvero gHA co
AHS obpalleHus 3aaBuTens 3a nonyyYyeHnem MyHULMNansHOM YCyru.

He moxeT ObITb OTKa3aHO 3asBUTESNO B NpUeMe OOMNONHUTENbHbLIX JOKYMEHTOB Npwu
HanMyum HamepeHus ux caatb.

2.9.3.He ponyckaeTca oOTka3 B nMpuemMe 3adBNeHUs U WUHbIX [JOKYMEHTOB,
Heobxo4MMbIX AN NpefoCTaBeHns MyHULUMNANbHOW YCnyrn, B criydyae, ecniv 3asBneHve
N OOKYMEHTbl, Heobxoanmble ONs NpefoCcTaBfeHns MyHUUUnanbHOM ycryru, nogaHbl B
COOTBETCTBUM C MHGOPMauUMen O Cpokax M nopsgke npeaoctaBrieHUs MyHUUMNanbHOW
ycnyrn, onybnukoBaHHon Ha EgaumHom [lopTtane, PervoHanbHOM nopTtane ycnyr wu
oouumansHOM canTe agMUHUCTPaLUUU.

294.0Tka3 B nNpuemMe [JOKYMEHTOB, HeobXoguMblx Ana  npefocTaBneHus
MYHMLUMNANbHON YCNyrn, He NpensaTcTByeT NOBTOPHOMY obpalleHuo nocne ycTpaHeHus
NPUYUHBI, MOCNYXMBLUEN OCHOBAHMEM 19 OTKasa.

Mogpasgen 2.10.AcyepnbiBatowLmnn nepevyeHb OCHOBaHUW 4SS
NPUOCTaHOBIEHNA NpeoCTaBNeHNa MyHULMNANbHOM yCnyru unmn otkasa B
NpenocTaBneHNN MyHULMNANbHOW yCnyrm



2.10.1.0cHoBaHns Ans NpUoOCTaHOBMEHUS NpefoCTaBNeHns MyHULMNansHOW yCnyru
3akoHogaTenbcTBoM Poccumnckon degepaumm He NpegyCMOTPEHbI.

2.10.2. 3aaBuTesnto OTkasblBaeTCs B NpegoCcTaBfeHnn MyHUUMNanbHOW yCryru npu
HanmMuum xot4 6bl OQHOro M3 CreayrLMX OCHOBaHWMN:

npegocTaBneHne 3asiBUTenieM HeOOCTOBEPHOM WM HeakTyanbHOW WHopmaumn,
NOAM0XHbIX JOKYMEHTOB UM COOBLLEHNE 3aBEOOMO NOXHbIX CBEAEHUN;

HEBO3MOXXHOCTb OKa3aHusi MyHULUNAanNbHOM yCryrn B cuny 06CTOATENbCTB, paHee He
M3BECTHbIX NPWU MNpUMEME [OOKYMEHTOB, HO CTaBLIMX W3BECTHbIMW B npoLlecce
npegocTaBneHns ycryru.

2.10.3.He ponyckaeTcsa oTka3s B NpefoCTaBleHnn MyHUUMNanbHoOW ycrnyru B cnyyae,
ecnn 3asdBneHMe U OOKYMEHTbl, Heobxoaumble Onsi NpefoCTaBfeHUs MyHULMnanbHOM
ycnyru, nogaHbl B COOTBETCTBUMN C MHpOPMaLMEN O CpoKaxX M nopsigke npeaoctaBreHns
MyHUUMNanbHOW ycnyru, onybnvkoBaHHoW Ha EguHom lNopTtane, PernoHansHoM noptarne
n oomumnanbHOM caunTe.

210.4.01ka3 B nNpedocTaBneHNN MyHUUMMANbHOW YCNyrMu He npensaTtcrByet
NOBTOPHOMY ObpalleHuto nocne yCTpaHeHUsl NPUYMHbBI, NOCIY>XUBLUEN OCHOBaHMEM ONs
oTKasa.

Moapasaen 2.11. NepedeHb ycnyr, KOTopble ABNAIOTCA HEOOXOANMbBIMU 1
obs13aTenbHbIMU 4NA NpeocTaBNeHNa MyHULMNANbHOW YCyr, B TOM Yucrne

cBefleHNs 0 JOKYMeHTe (OOKYMeHTax), BbljaBaeMoM (BblaaBaeMblX)
opraHuMsauusamm, y4acTBYHOLWMMIU B NPegOoCTaBNEHNN MyHULMNANBHOW YCNyrn

Ycnyru, KoTopble SIBASOTCA HEOOX0AMMbIMU 1 0653aTenbHbIMU ANA NpeACcTaBneHns
MYHULMMNANBHOM YCNYr OTCYTCTBYHOT.

Mogpasgen 2.12. MNopagok, pasmep U OCHOBAHNA B3VIMaHUS
rocyiapCTBEHHOW MOLUSINHBLI UNWU MHOW NaThbl, B3AMMaeMoWn 3a npefocTaBreHne
MYHUUMNANbHOW YCRyru

FocyaapCTBEeHHasi MOWNHA UMK MHas nnata 3a NpeaocTaBieHne MyHMLMNanbHon
ycnyrm He B3umaetcs. [lpegocTaBrneHMe MyHUMUMNanbHOW YCRyrn OCYLLEeCTBISieTCS
SecnnaTHoO.

Moppasgen 2.13. MNopagok, pasamep U OCHOBaHUS B3VMaHUA nnathbl
3a NpefocTaBneHme ycnyr, KoTopble ABMATCA HEOOX0AMMbIMUN 1
o6s3aTenbHbIMY ANA NpeaoCcTaBneHnss MyHUUUNAanNbHOW yCryru, BKoYas
MHJOPMaLMIO O MEeTOAMKE pacyeTa pasMepa Takon nnatbl

Mopagok, pasmep W OCHOBaHWSA B3MMaHUs nNnaTbl 3a NpedocTaBneHuve ychyr,
KOTOpble SBMAKTCA HeobxoaumbiMM KU obsi3aTenbHbiMM  ONS  NpeaocTaBneHns
MYHUUMNANBHOW YCIyry, BKMYaa WMHAOPMAaLMIO O MEeTOAuKe pacdeTa pasmepa Takow
nnaTbl, N0 JaHHOMY BMAY MyHULUMNANBHOW YCNYrn He NpeayCMOTPEHbI.

Mogpasnen 2.14. MakcMmanbHbIN CPOK OXMOaHNA B odepean npu nogaye
3anpoca o NpegocTaBNeHNUN MyHULMNANBHOW YCNYIn, YCNyru,
npegocTaBNsAeMon opraHusauuen, y4acTeytowen B NnpeaocTaBrieHnm
MYHULMNAnNbHOM YCNyru, 1 Npu NonyyYyeHun pesynbTaTa
npegocTaBnNeHns Takux ycnyr

Cpok oxungaHua B o4vepean npuv nodadvye 3asiBieHUs O NpefoCcTaBfeHum
MYHUUMNANbHOW yCAYyrM W OOKYMEHTOB, a Takke [Mpu MnonydeHun pesynbrata
npeaocTaBneHNs MyHUUUNANbHOM YCIyrn Ha NIMYHOM NpuemMe He AOSKEeH npesblwaTb 15
(nATHagUaTN) MUHYT.



Mogpasgen 2.15. Cpok n nopsagok perucTpauum 3anpoca 3asaButens o
npeaocTaBNeHNN MyHULMNANIbHOW YCyrn U ycnyru, npegoctaBnsiemMon
opraHusaumen, y4acTByoLen B NpegoCTaBNeHn MyHUUMNANbLHON
ycnyru, B TOM Yncre B 31IEKTPOHHOW cbopme

Pernctpauunsa 3asBneHna O nNpeaocTaBfieHMM MyHUUMNANbHOW ycriyru u (Mnn)
AOKYMEHTOB (CoAepXalluMxcsa B HUX CBeAeHW), Heobxoaummbix Ans NpefoCcTaBreHus
MYHUUMNANbHOW YCNyrn, B TOM Yucne npu nNpegoctaBneHnn MyHUUUnanbHOW ycnyru B
AMEeKTpOHHOM opmMe nocpeacTtBoM EauHoro noptana, PervoHanbHoOro nopTana
OCYLLECTBMAETCA B A€Hb UX MNOCTYMMEHNA B agMUHUCTPALMIO.

Pernctpauua 3asBneHna o NpegocTaBleHUun  MyHUUUnanbHOM  yCnyrm C
AOKYMeHTaMu, yKa3aHHbIMUK B noapaszgerne 2.6 pasgena 2 PernameHTta, NoCcTynMBLUMMUY B
BbIXOAHOW (Hepabounin unu npasgHUYHbIN) OeHb, OCYLLECTBSETCA B NEPBbIA 3@ HUM
pabounn geHb.

Cpok peructpaumm 3asiBNeHUs O npefocTaBfieHUM MyHUMUMNANbHOW YCnyrm wu
AOKYMEHTOB (CoAepKaLlMXCcs B HAX CBEAEHWI), NPEeACTaBEHHbIX 3asiBUTENEM, HE MOXET
npesbiwaTh 20 (gBaguaTn) MUHYT.

Moapasaen 2.16.TpeboBaHMS K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNAOTCA
MyHUUMNanNbHbIE YCyrn, K 3any oXugaHus, Mmectam Ans 3anofiHeHWst 3anpocoB O
npegocTaBneHnn MyHULMNAaNsHOM ycnyru, MHpOpMaLUMOHHbIM CTeHaaM C
obpasuamu nx 3anofnHeHUs U nepevyHeM JOKYMEHTOB, HEOOXOAUMbIX ANS
npegocTaBneHns KaXxgon MyHULUnanbHOW yCryrn, B TOM Yucne K
obecneyeHnto OCTYMHOCTU AN UHBANWAOB YKa3aHHbIX OOBHEKTOB B
COOTBETCTBUU C 3aKoHOoAaTenbCcTBOM Poccurckon ®efepaunmn o coumnanbHON

3awuTe nHBanMaoB

2.16.1.MHbopmaums o rpadcuke (pexume) pabotel agmuHucTpaumn, MOL]
pasmeLllaeTcsa nNpu BXode B 34aHWe, B KOTOPOM OHO OCYLLECTBNSET CBOK OEATENbHOCTb,
Ha BUOHOM MecTe.

3paHne, B KOTOPOM MpedocTaBnAeTca MyHuuMnanbHas Yycnyra, AOMKHO ObiTb
obopyaoBaHO oTAeNbHBIM BXOAOM And cBO6OAHOrO AOCTYNa 3asBuUTENen B NOMELLEHNE.

Bxogq B 3paHve pomkeH ObiTb obopygoBaH WMHGOPMaAUMOHHOW  TabnU4YKOM
(BbiBECKOM), coaepxallen WHdopMauuio 06 agMUHUCTpauuKM, a Takke obopyaoBaH
yaobHOW NecTHULEen ¢ NopyYHaMM, naHgycamun gnst 6ecnpenaTCTBEHHOrO nepenBuKeHns
rpaxagaH.

lMomelLeHuns, roe ocyLlecTBAsSieTCS NpuemM 1 Bblgada LOKYMEHTOB, obopyaytoTcsa C
yyeToM TpeboBaHW OOCTYNHOCTM AN MHBANUAOB B COOTBETCTBUMM C AEWCTBYIOLLMM
3akoHogaTenbCcTBOM Poccunckon degepaunm 0 coumanbHOW 3almuTe MHBaNUMAOB, B TOM
yucrne obecneynBaroTcA:

ycnoBusa ana 6ecnpenaTCTBEHHOro JOCTyna K 0ObekTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHne ycnyr, K Mectam oTAblxa U npefocTaBnseMbiM ycryram;

BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBMkeHnss no TeppuTopunm obbekTa, Ha
KOTOPOM OpraHM3oBaHO NpeaocTaBfeHne ycnyr, BXofa B Takon 06bEKT 1 BbIXo4a U3 HEro,
nocagku B TPaHCNOPTHOE CPeAcCTBO U BbICAAKU U3 HEro, B TOM YMCIE C UCNOSb30BaHUEM
Kpecna-Konsicku;

COMpOBOXAEHNEe NHBANMAOB, UMEOLMNX CTOMKME PacCTPOMCTBA (PYHKUUWU 3peHus u
CaMOCTOATENbHOMO NepeaBMXKEHUS, N OKa3aHWe MM NoMoWM Ha ObObekTe, Ha KOTOpPOM
OpraHn3oBaHO NpeaoCTaBNeHNe ycnyr;

Hagnexawee pasMeleHne obopygoBaHus W HocuTenenm  MHGopMauumu,
Heobxoammbix ons obecneveHms BecnpenaTCTBEHHOrO AOCTyNa MHBANMAOB K OObEKTY u
npegocTaBnAeMbIM yCnyram ¢ y4eTOM OrpaHUYeHUN UX XU3HeaesaTenbHOCTY;

AybénupoBaHne HeoGXxoAMMOW  ANA  MHBANWOOB  3BYKOBOW W 3pUTENbHOWN
MHdOpMaLnK, a TaKKe Haanucen, 3HakoB U MHOW TEKCTOBOM U rpadonveckon MHgopmaumnm



3HakamMu,  BbIMOMIHEHHbIMU  penbedHO-ToYeYHbIM  wWpudtom  bpanng,  gonyck
cypaonepeBoayvka 1 TudnocypaoonepeBoaymka;

AOMYyCK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO npefocTaBrieHne ycnyr, cobaku-
NMPOBOAHMKA NPU HanMyun AOKYMEeHTa, NnoaATBepXAatolero ee cneuyvanbHoe obyvyeHne u
BblJaBaeMOoro B nopsiake, yCTaHOBMEHHOM 3aKkoHoAaaTenbcTBoM Poccuinckon denepaumm;

okaszaHve paboTHMKaMu opraHa (yypexaeHus), npefoCTaBnsloWero Yycnyru
HacerneHuio, NOMOLUY MHBaNuaam B NpeogosieHnn 6apbepoB, MeLLaLLMX NOSTYYEHUIO UMK
yCrnyr HapaBHe C ApYyrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocyiectenseTcs B cneumnanbHo 060pyaoBaHHbIX
NMOMeLLEHUSIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX ANs 3TOro kKabnHeTax.

[MomelLeHns, B KOTOPbIX MNPeaoCcTaBnseTcs MyHuuunanbHas ycnyra, OOSDKHbI
COOTBETCTBOBATb CaHUTaAPHO-TUTMEHUYECKMM TMpasBuiaM W HopmaTuBam, npasunam
noxxapHon 6esonacHocTtu, 6e3onacHocTn Tpyaa. NMomeweHus obopyayroTca cucteMamu
KOHOULMOHNPOBAHNA  (OXNaXXOEHUA U HarpeBaHusl) WM BEeHTUNMPOBaHWUSA  BO34yXa,
cpeacTBaMm OMoBeLLEHUS O BO3HUKHOBEHUN Ypes3Bbl4anHOW cuTyauun. Ha BMaHoM mecte
pacronaratoTcsl CXeMbl pa3MeLLeHUs CpeacTB MOXapoTyleHus U nyTen 3Bakyauuu
nogen. [lpepycmatpmBaeTtcs obopygoBaHWe [[OCTYNHOrO Mecta OB eCTBEHHOro
nonb3oBaHus (Tyaner).

MomeweHna MOL, gna paboTbl C 3aaButensamMm 06OPYyAYHTCA 3NIEKTPOHHOM
CUCTEMOW ynpaBneHus oyepenbio, KoTopas npeacrasnseT cobon KOMMNeKCe NPorpamMmmMHo-
annapaTtHbIX CpeAcTB, MO3BOMAKWMUX ONTUMU3MPOBATL  YNpaBrieHMe o4vepeasmu
3asBuUTEnen.

2.16.3. TlomelleHuns, npedHasHadeHHble AnNs npuema 3assutenen B MOL,
obopyaytTca MHPOPMAUMOHHBIMU CTEHOAMW, COAEPXalMMW CBeOEeHUsl, YKa3aHHble B
nyHkte 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHra.

NHopmaLmoHHbIe CTeHObl pa3MmeLlalnTcs Ha BUOHOM, AOCTYNHOM MecCTe.

OdopmneHne MHEPOPMALMOHHBLIX FIMCTOB OCYLLECTBRseTcs YAOOHbIM ANs YTeHus
wpudgpTtom — TimesNewRoman, cdopmat nucta A4; TEKCT — NPONUCHbIE ByKBbI, pa3aMepoM
wpndta Ne 16 — 06bIYHbIN, HAaMMEHOBaHWE — 3arfaBHble OYKBbI, paamepom wpudTa Ne 16
— XXMpPHbIA, Nonst — 1 CM BKPYroByto. TEKCTbl MaTtepuanoB AOSKHbI ObiTb HanevYaTaHbl 6e3
nucnpasneHnin, Hambonee BaxHad WHOPMaUUSA BbIAENAETCA XUPHbIM LWpndTom. [Mpun
ohOpMIIEHMM  MHOPMALMOHHBIX MaTepuanoB B Buae o00pas3uoB 3asiBEHUMN Ha
nonyyeHne MyHULMNANbHOW Yycnyrn, o0pasuoB 3asiBNEeHWA, nepevyHen [OOKYMEHTOB
TpeboBaHus K pa3mepy Wwpudta n bopmaty nucta MoryT ObiTb CHUKEHDI.

2.16.4. TllomelweHns pna npuvema 3asBuTeNnenM [LOSMKHbl COOTBETCTBOBATb
KOMOPTHLIM ANS rpa)kgaH yCnoBusiM M ONTUMaribHbIM YCnoBUAM paboTbl CNeumanncTos
agMUHUCTpauuu, pabotHnkos MOLL n gormkHbl obecnevmBaTth:

KOM(OpPTHOE pacnonoXeHne 3asaBuTens 1 cneuynanucta agMMHUCTpauumn, paboTHmnka
MoL;

BO3MOXHOCTb 1 yAO6CTBO OhOPMIIEHMS 3adABUTENEM MMCbMEHHOrO 0bpalleHus;

TenedOHHY0 CBA3b;

BO3MOXHOCTb KOMMPOBaHNSA JOKYMEHTOB;

AOCTYN K HOPMaTMBHbIM MNPaBOBbIM akTaMm, perynupylowmmMm npegocrasneHme
MYHULMNANbHON yCNyru;

HanMyne NMCbMEHHbIX NpUHaanexHocTen n dymarn oopmata A4.

2.16.5. [Ina oxugaHusa 3asBuTensmMu npuema, 3anofiHeHuUst Heobxoaumbix Ans
NonyyYyeHnss MyHUUMNAnNbHOW YCIyrn [AOKYMEHTOB OTBOAATCA MecTa, 0bopyaoBaHHble
CTyInbsAMU, cTONamu (ctorkamm). [1nss BO3MOXHOCTU OPOPMIIEHUS JOKYMEHTOB, 3asBUTENn
obecrneunBaloTca pyykamu, 6naHkamm OOKyMeHToB. KonmyecTBo MecCT oXxugaHus
onpegenseTcsa ucxoga mM3 akTUYEeCKOW Harpys3km M BO3MOXHOCTM WUX pasMeLleHusl B
nomeeHmn. Mecta oxngaHus obopyaytTcs CTYNbsMN UK ckamernkamm (6aHkeTkamm).

2.16.6. [llpvem 3asBuTenenm npu nNpeaocTaBNEHNN MYHULMNAILHOW  yChyru
OCYLLECTBMAETCA CcorfacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
ykaszaHHomy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Pabo4yne mecTta cneumanuctoB, NpegoCTaBNAOWMX MyHULMNANBHYIO YCNyry,



obopyayrTCs KOMNbIOTEPAMWN N OPITEXHUKOW, MO3BONSAIOLLMMN CBOEBPEMEHHO 1 B MOSHOM
obbeme nonyyaTb CNpaBOYHYK WHOpMaumo NO BOMpocam NpenocTaBreHus
MYHMUMNANbHON YCNyrM U OpraHn3oBaTb MNpPeAoCTaBfieHMe MyHUUMNanbHOW yCryrn B
NnonHom obbeme.

Moapasaen 2.17.MokasaTtenu AOCTYNHOCTM U KAYeCTBa MyHULIMMNANbHOW YCryru

2.17.1.0OCHOBHbIMM MOKa3aTensamMu OCTYMNHOCTU U Ka4yecTBa MyHUUMMNANbHOW yCryrn
ABNAIOTCA:

KONMMYeCTBO B3aMMOAEWUCTBUN  3asBUTENd C  LOSPKHOCTHbIMM - Nuuamu - npu
npeaocTaBneHNN MyHULMNANIbHON YCNYrn U X NPOSOIHKUTENBbHOCTD;

BO3MOXHOCTb MoJadn 3adBfneHus O npefoCTaBNeHUn MyHUUMNanbHOW ycnyru u
Bbldayn 3aaBUTENSM [AOKYMEHTOB MO pesynbTatam npedoCTaBNeHns MyHULMnanbHOW
ycnyrm 8 ML,

BO3MOXHOCTb NOJSTy4eHus nHdopMaumm o xofe npeaocTaBneHns MyHUUUnansHOM
ycriyru, B TOM 4YUCrie C UCNOoNb30BaHWEM NopTarnos;

ycTaHoBneHne u cobniogeHne TpeboBaHUA K MNOMELLEHUsSM, B  KOTOpPbIX
npegocTaBnsAeTcs ycnyra;

yCTaHOBMeHWe n cobriogeHrne cpoka npefocTaBreHns MyHULMNanbHOW YCryru, B
TOM 4YUCMEe CPOKa OXuAaHWs B o4vepeadu Mpu nogade 3asBreHUs W Mpu NoslyvyeHuu
pesynbTata npefocTaBneHns MyHUUUNansHOW yCnyru;

KONMMYECTBO  3asiBNEHUW, TMNPUHATBIX C  UCMNONb30BaHMEM  UHGOPMALNOHHO-
TENEeKOMMYHUKALUMOHHOW ceTu obLwero nonb30BaHWsa, B TOM 4uCle NOCpeacTBOM
nopTarnos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnsaeMon nHpopmauum;

oTCcyTCTBME ODOCHOBAHHbIX anoob;

AOCTYMHOCTb MH(POPMALMOHHBIX MaTepuasnos.

2.17.2.3aaButene (NpegcraBuTenb 3adBUTENs) He3aBUCMMO OT ero MecTta
XUtenbcTBa UnNn Mecta npebbiBaHusa (ONs pusmyeckux nuy, BKNOYas UHOUBUAOYaNbHbIX
npeanpuHumarenen) Nnnbo Mecta HaxoxaeHus (4N PUAMYECKUX NUL) UMeeT NpaBo Ha
obpaleHne B ntobon no ero Boibopy MLl B npegenax tepputopmm KpacHogapckoro kpas
ANa NpefocTaBieHns eMy MyHUUMNANbLHOW YCYrn N0 3KCTEPPUTOpUaribHOMY NPUHLMIY.

MpepoctaBnenne MyHuumnaneHon ycnyrm B MOL, no akcTtepputopmanbHOMY
NMPUHUMMY  OCYLLECTBNSAETCA Ha OCHOBaHUM  COrMMaweHun O  B3auMOOencTsuu,
3aKMOYEHHbIX YNOSTHOMOYEHHBIM M®L| ¢ depepanbHbIMM OpraHamn UCMOSHUTESNbHON
BMacTu, opraHamu BHeOBHODKETHbIX (QOHAOB, OpraHamMm MECTHOro CamoynpaBieHUs B
KpacHogapckom kpae.

2.17.3. B3assutento (npegcraButento 3assutend) obecneymBaeTcs BO3MOXHOCTb
npeaocTaBneHNs HECKOSbKNX MyHuUMnanbHbIX ycnyr B M®Ll B cOOTBETCTBUM CO CTaTben
15.1 depepanbHOro  3akoHa or 27 nons 2010 ropa Ne 210-®3
«O6 opraHusauun npegocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbLIX yCryr» (ganee
— KOMIJIEKCHbIN 3anpoc).

3asBneHus, coctaBneHHole M®Ll Ha ocHOBaHUM KOMMMEKCHOro 3anpoca 3asBuUTens,

AOJSDKHbI ObITb noanucaHbl YNONTHOMOY€EHHbIM paboTHNKOM
ML n ckpenneHbl nevyatbio MOL.
3asBneHus, COCTaBMEHHbIE Ha OCHOBaHWUN KOMMEeKCHOro 3anpoca,

W OOKYMEHTbl, Heobxoaumble [Ond NpefoCTaBfieHMst  MYHULUMNANbHOM  YCRyru,
HanpaBnAKTCA B agMUHUCTPAUMUIO C MNPUMIOXKEHMEM KOMUU KOMMMEKCHOro 3anpoca,
3aBepeHHon MOL.

HanpaBneHne MO®Ll 3asBneHun, a Takke ykasaHHbIX B YyacTn 4 ctatbn 15.1 ctaTtbu
depeparnbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-03
«O6 opraHuM3auMM npeaocTaBneHnUs TFOCYAApPCTBEHHbIX WM MYHMUMMAMNbHbIX  YCIyr»
AOKYMEHTOB B agMWHUCTPALNIO, OCYLLECTBNSAETCA He Mno3gHee OAHoro paboyero AOHs,
cnefyoLlero 3a gHeM noslydeHUss KOMMNeKCHoro 3anpoca.



Mony4yeHne MOL] oTkasa B npeaoCcTaBneHnn MyHULMNANbHbIX YCIYr, BKIHOYEHHbIX B
KOMMNIEKCHbIA 3anpoc, He SIBMNSIETCS OCHOBAHMEM [ANS MpeKpalleHUs MNofyyYeHUst UHbIX
MyHUALMNAnbHbIX YCNYyr, yKasaHHbIX B KOMMIIEKCHOM 3anpoce, 3a UCKIOYEHMEM Cryyaes,
€cnu ycrnyra, B NpeAoCTaBneHnn KOTOPON OTKaszaHo, Heobxoauma Anis npegocTaBreHus
WHbIX MyHULMNAbHbLIX YCIYr, BKMOYEHHbLIX B KOMMMEKCHBIN 3anpoc.

Mogpasgen 2.18.MHble TpeboBaHMs, B TOM YMCIie YYMTbiBaOLME OCOBEHHOCTH
npegocTaBneHns MyHULMNansHOM YyCnyru no akcTepputTopmnanbHoOMy
npuHUMNYy (B cnyyae, ecnu MyHuumnaneHas ycnyra npeaocTaBnseTca no

3KCTeppUTOPManbHOMY NPUHLMIY) U 0COBEHHOCTM NpeaoCTaBneHNs
MYHULMNANBHOW YCIyrn B 35IEKTPOHHOM hopme

2.18.1.4na nony4eHuss MyHULUMNANbHOM YCryrM 3asBuTenamM npenocraBnseTca
BO3MOXHOCTb HanpaBuTb 3asiBNieHWe O NpeaoCTaBfeHun MyHUUMNAanbHOW yCryrn, B TOM
yucre B popme 3reKTPOHHOro AOKYMEHTa:

B aAMUHUCTPALMIO;

yepe3 ML B agMuHUCTpauuIo;

nocpeacTtsom NCMonb30BaHUS NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOJSIorMm, BKMNoYas ucrnonb3oBaHve EamHoro noprtana u PernoHanbHoro noprtana, €
NPUMEHEHNEM  ONEKTPOHHOW MNOAMWCKW, BMA KOTOPOW [OOSDKEH COOTBETCTBOBATb
TpeboBaHusaM noctaHoBneHus NpasutensctBa Poccuiickon denepaumm ot 25 nioHa 2012
roga Ne 634 «O Bugax anNeKTPoOHHOW NOAMNUCHU, NCNOSb30BaHUE KOTOPbIX AOMycKaeTca npu
obpalleHnn 3a nonyyeHMeMm roCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (danee -
3NEKTPOHHAsA NOANUCH).

2.18.2.1Mpwn obpaiieHnn B MOL| myHnumnaneHas ycnyra npeaocTaBnsieTca ¢ y4eToM
npuyHUMNa 9KCTEPPUTOPUAnNbHOCTN, B COOTBETCTBMM C KOTOPbIM 3asBUTENb Bnpase
BblGpaTb Ans obpalleHns 3a nonyvyeHmem MyHuumnansHom yenyrm MOLl, pacnonoxeHHbin
Ha TeppuTtopun KpacHogapckoro kpad, He3aBUCMMO OT MecTa permctpauuun 3aasutens Ha
Tepputopun  KpacHogapckoro  kpas, MecTa  pacrofioKeHWs Ha  TeppuTopun
KpacHogapckoro kpasi 00 beKkTOB HEABMXUMOCTW.

2.18.3. MoU npu obpaweHun 3assutens (nNpeacraButensd  3asBUTENS)
3a NpegocTaBfieHneM MyHULMNANbHOM YCIyrn OCYLLECTBNAOT:

dopMNPOBaAHNE  SNEKTPOHHBLIX [AOKYMEHTOB U (MNW) 3MEKTPOHHbLIX 06pa3os
3as8BNeHNs, OOKYMEHTOB, MPUHATLIX OT 3asBuUTens (NpeacTaBuTeEns 3asdBUTENs), KOMWUA
AOKYMEHTOB JIMYHOrO XpaHeHusl, NPUHATLIX OT 3asBuTensa (NpeacTaBuTens 3asBUTens),
obecne4nBas nx 3aBepeHue 3NEKTPOHHON noAnncCbIo
B YCTAHOBMNEHHOM NOPSAKE;

HanpaBneHMe C  WCNONb30BaHMEM  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHBIX
TEXHOMOrMA 3NEKTPOHHbIX [OOKYMEHTOB W (MNX) SNEeKTPOHHbIX 06pas3oB [LOKYMEHTOB,
3aBEPEHHbIX YNOMHOMOYEHHbIM OOMKHOCTHBIM nnuom MOLL, B opraH, ynonHOMOYEHHbIN
Ha NPUHATUE peLLeHns O NPeaoCTaBNeHNN MyHULIMMNANbHON YCNyru.

2.18.4. lNepeyeHb KraccoB CpeaCcTB ANEKTPOHHOM NOAMUCKU, KOTOPbIe OOMYyCKarTCA K
MCNonb30BaHUIO Npu obpalleHnn 3a NoslydeHneM MyHUUUNanbHOW YCryrn, okasbiBaeMom
C NPUMEHEHMEM YCUINEHHON KBannuUMpOBaHHOW 3MEKTPOHHOW NOANUCK, onpeaensaeTca
Ha OCHOBaHUM YyTBepxgaemon denepanbHbIM OpraHoOM WCMONHUTENbHOM Bractu Mo
cornacoBaHuto ¢ ®egepanbHon cnyxbon 6esonacHocTn Poccuinckon degepaumm mogenm
yrpo3 6e3onacHocTn nHgpopmaumm B MHPOPMaLMOHHON CUCTEME, UCMONb3YEMOW B LIENSX
npuema obpalleHnn 3a NoNyYeHneM MyHUUUNanbHOW ycnyrn u (unu) npeaocTaBneHuns
Tako MyHULMNANbHOW YCIyr.

Paspen 3.CoctaB, nocneaoBaTenbHOCTb U CPOKU BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp, TPeboBaHUs K NOPSAKY UX BbINOMHEHMS, B TOM YKCre
0COBEHHOCTM BbINOMHEHWST aAMUHUCTPATUBHbIX NpoLeayp B
3MeKTPOHHON chopme, a Takke 0COGEHHOCTU BbINONHEHUS aaMUHUCTPATUBHBIX
npoueayp B MHOropyHKUMOHarbHbIX LeHTpax



Mogpasgen 3.1.CoctaB, nocnenoBaTenibHOCTb U CPOKU BbIMOSTHEHMS
agMWHUCTPATMBHbIX Npouenyp, TpeboBaHNA K NOPSAKY UX BbINOSHEHMUS

3.1.1. lpepoctaBneHne MyHULMNANbLHOW YCNyrn BKNOYaeT B cebsa cnepyowimne
aZlMUHUCTpATUBHbIE Npouenypbl (AeNCTBUSA):

1) npuem 3asaBneHnsa 1 npunaraemblx K HeMy OOKYMEHTOB, permctpauns 3aaBrneHus
1 BblJava 3adBUTENIO PACnMCKU B NOSTyYEHUN 3aABNEHNSA U JOKYMEHTOB;

2) paccMOTpeHUe 3asiBfEHNS U npunaraemMbiX K HEMY AOKYMEHTOB YNOSTHOMOYEHHbIM
opraHoMm n opmupoBaHue pesynbTata MNpefocTaBneHns MyHUUUNanbHOWM YCryrn B
COOTBETCTBUN C 3asiBNEHMEM NUBO NpuHATUE pelleHus o6 oTkase B npeaocTaBfieHuMun
MYHULUMNANbHOW YCnyru;

3) Bblaaya 3asBUTENO peaynbTaTta NpegocTaBneHns MyHULMNansHoOM ycnyru;

4) pocynebHoe obxanoBaHuve pelleHMni W genctBun  (6e3gencTBusa) opraxa,
NpeaoCTaBNAOWEro MyHMUMNANbHYKD YCNyry, a Takke WX OOSMKHOCTHbIX nuu,
MYHUUMNANbHbIX CIy>XaLluX.

3.1.2.Npuem 3asBneHns u npunaraeMmblX K HeMy [LOKYMEHTOB, perncrpauusi
3asiBieHVs 1 Bbldaya 3asiBUTEN0 pacrucKy B MOMNyYeHUN 3asBrieHnst U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Npouenypbl sBRAsieTCA
obpalleHne rpaxxgaHnHa B aAMUHUCTPALMIO, B TOM YMCe NOCPeACcTBOM UCMONb30BaHUSA
MHPOPMALIMOHHO-TENEKOMMYHUKAUMOHHBIX ~ TEXHOMOMMW,  BKMAOYasi  UCMNONb30BaHue
EauHoro noptana, PernoHanbHOro noprtana, ¢ 3asiBfieHMeM 1 JOKYMEHTaMU, yKasaHHbIMU
B nogpasgene 2.6 pasgena 2 PernameHTa.

AOMUHUCTpauma He BrnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHBIX OEUCTBUN,
KpOME TMPOXOXAEHUS UMAEHTUdUKaUMM U ayTeHTudukaumMm B  COOTBETCTBUM C
HOpMaTMBHbIMW NpPaBoBbIMU akTamu Poccunckon defepaunn, ykasaHus Lenu npvema, a
Takke npenocTaBfieHMs CBedeHun, HeobxoaumbiX ONd  pacyeTa  ANUTENbHOCTM
BPEMEHHOr0 MHTEpBana, KoTopbIn Heob6xoaMMo 3abpoHMpoBaThL AN Npuema.

3.1.2.2. MNpwn obpalueHnn 3asaBuTenst B agMUHUCTPALNIO OTBETCTBEHHbIN crneunanuct
npu npuemMe 3asiBrieHus:

yCTaHaBnMBaeT JMYHOCTb 3asiBUTENs, B TOM 4uUCrEe MNpPOBEPSAET [OOKYMEHT,
yOOCTOBEPSIOWNA  JIMYHOCTb, NpOBepsieT MNOSIHOMOYUA 3adABUTENs, B TOM 4uchne
NoSIHOMOYMS NpeacTaBuUTENA OENCTBOBATL OT €ro MMEHMU;

yCTaHaBnNMBaeT npegMeT obpalleHus;

npoBepseT  COOTBETCTBME  MPEACTaBfEHHbIX  [JOKYMEHTOB  YCTaAHOBIIEHHbIM
TpeboBaHMNSAM, YAOCTOBEPSACH, YTO:

AOKYMEHTbl B  YCTAHOBMEHHbIX 3aKOHOA4ATENbCTBOM  Clyyasix HoOTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl nedatamu (Npu Hanmuvyuu neyaTtun), UMeKT Hagnexaiiue
noanucyn CTOPOH UK onpefeneHHbIX 3aKkoHOAATENbCTBOM A0SMKHOCTHbLIX NL;

TEeKCTbl JOKYMEHTOB HanucaHbl pa3bop4nBo;

damnnuu, MMeHa n oTyecTBa (UINYECKMX ML, agpeca MX MECT XUTenbCTBa
HanucaHbl NOSTHOCTbLIO;

B JOKYMEHTaX HET NOAYMUCTOK, NPUMNCOK, 3a4E€PKHYThIX CIOB U UHbIX HE OFrOBOPEHHbIX
B HMUX UCNpaBfieHNN;

AOKYMEHTbI HE UCMOMHEHbI KapaHaaLlomMm;

AOKYMEHTbI HE UMEIOT Cepbe3HbIX MOBPEXOAEHUN, Hanuyine KOTopbIX He No3BonsieT
OLHO3HAYHO UCTOSKOBaTb X COOEPXKaHUE;

CPOK AeNCTBUS JOKYMEHTOB HE UCTEK;

AOKYMEHTbl cogepxaT WHpopmaumo, Heobxoammyo Ona  npenocTaBeHus
MYHUUMNANbHOW YCNyru, ykasaHHOW B 3a8BreHNH;

AOKYMEHTbI NpeacTaBrieHbl B MOIHOM 06beMme;

ecnun rnpeacTaBrieHHble KOMUW [OOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnuvaet
KOMUN [OKYMEHTOB C WX MOASIMHHLIMWU 3K3EMMNspamMu, MOCre Yero Hwe pekBu3uTa
AokyMeHTa «[llognucb» npoctaBnsaeT 3aBepuUTENbHYK Haanucb: «BepHO»; OOSMKHOCTb
nuua, 3aBEepUBLLErO KOMUIO OOKYMEHTA; JIMYHYK NOoANUCh; paclumdpoBKy noanucu



(MHMUManel, amunus); gaTty 3aBepeHus; nedyatb. [1pu 3aBepeHun KOnuin OOKYMEHTOB,
06beM KOTOpbIX NpeBbIlWaeT 1 (OAMH)NUCT 3aBepseT OTAENbHO KaXabl NINCT KOMUU TakuM
Xe cnocobom, nNnbo npocTtaBnAeT 3aBepUTENbHYK HaanMcb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nucTa Konuu npoLwmnToro, NPOHyMepoBaH AOKYMEHTa, NpudeM 3aBepuTternbHas
HagQNUCb OOMOMHAETCA yKasaHMeM KonuyecTBa JIMCTOB KOMuu (BbIMUCKU U3 OOKYMEHTa):
«Bcero B konun ___ 1n.» 1 cKpenngeTcs OTTUCKOM neyaTu (3a UCKITIoYEeHMEM HoTapuarbHO
3aBepPEHHbIX JOKYMEHTOB);

npu yCTaHOBIIEHUM (PAKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeIOMISIeT 3asBUTENA O HaNU4MM NPenaTCcTBUMA B npuemMe LOKYMEHTOB, HeO6XOO4MMbIX
ANA nNpefocTaBfieHns MyHUUMNANbHOM yCryrk, OOBACHAET 3asABUTEND COAepXaHue
BbISIBNEHHbIX HEAOCTATKOB B NPeACTaBreHHbIX JOKYMEHTax v npegnaraeT NpuHSATbL Mepbl
Nno UX YCTPaHEHMWIO;

npy OTCYTCTBUM OCHOBaHUN [fs OTKasa B MpuMeMe [AOKYMEHTOB perncrpupyet
3asiBrieHVe U BblOaeT 3asBUTESTIO KOMUIKO 3asiBfIEHUS] C OTMETKON O NPUHATUKN 3asiBrieHUs
(BaTa npuHATUA 1 NOANUCH crneumanucTa agMUHUCTPaUmm).

3.1.2.3. Cpok aaMuHUCTpaTMBHOW npouedypbl MO MNpuemy 3adBfeHus W
npunaraemblXx K HeMy [OOKYMEHTOB, peructpaumm 3asiBNeHns v Bblgadve 3asBUTENIO
pacnucku B NOMy4eHUM 3asBNeHNa U AOKyMeHToB—1 (0auH) paboumnn geHb.

3.1.2.4. PesynbtaTOM agMWHUCTPATMBHOW npouenypbl MO npuemy 3asiBreHus u
npunaraemblx K HemMy [OOKYMEHTOB, peructpauun 3asiBneHust U Bblgade 3asaBUTENHO
pacnucku B MNOSTyYEHUN 3asiBNEHUS W [OKYMEHTOB SBNSETCA NpUeM U perncrpauus
3asiBieHUs U NpunaraemMblX K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dukcaumm pesynbtata agMUHUCTPATUBHOWN NpoLeaypbl SABAsieTCA
peructpaumnsa 3asBreHns W rnpunaraemMblXx [OOKYMEHTOB B Mopsagke, YCTaHOBIEHHOM
npasunamun 4enonponsBoacTBa agMUHUCTpaLU.

3.1.3.PaccmoTpeHe  3asiBneHnda W nNpunaraemblx K  HeMy  [JOKYMEHTOB
agMuUHUCTpaumen u opmMmpoBaHuMe peasyrnbTata npefocTtaBneHuss MyHUUMnanbHOM
ycrnyrm B COOTBETCTBUM C 3asBrneHnem nmbo npuHATME pelweHnss o6 oTkase B
npeaocTaBneHNN MyHULMNANbHON yCyru.

3.1.3.1. OcHoBaHuMeM [Ans Havana aaMUHUCTPATUBHOW npouenypbl sBRseTcs
nonyyeHne OTBETCTBEHHbIM CreLManMcToM 3asiBNeHNs 1 npunaraemoro K Hemy MnomHoro
naketa [JOKYMEHTOB, MpedyCMOTPEHHOro noapasgenom 2.6pasgena 2 PernameHTa.
3aperucTpypoBaHHOe 3asBreHWe nepedaeTcd rfNaBe CenbCKoro noceneHus Aans
pacCMOTPEHUS N Pe30NIoLNN.

3.1.3.2.03HaKOMMBLUUCL C 3asiBfIEHMEM O NPEeAOCTaBAEHNN MYHULUNANBLHON YCIyrn,
rmaBa CerfbCKOro MnocefneHns aaeT MUCbMEHHOE TMopyyYeHue [OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a [MpefoCTaBfneHue MyHUUUnanbHOW Yycrnyrn, Ans ganbHenwero
pacCMOTPEHUS, NCXOOA U3 coaepXaHus 3asiBeHNS.

3.1.3.3.Npn paccMOTpeHUn 3asBfEHUss W OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru, OOIMKHOCTHOE NnUO, OTBETCTBEHHOEe 3a
npegocTaBneHne MyHUUMNAnNbHOM YCRyrn, paccmaTpuBaeT MOMHOTY M MpPaBUSIbHOCTb
OPOpPMNEHNS MNpPedoCTaBfeHHbIX 3asdBuTENeM  [JOKYMEHTOB, B COOTBETCTBUM C
noapasgenom 2.6 pasgena 2 Hactosuwero PernameHra.

3.1.3.4. Ha ocHoBaHWM pacCMOTPEHUS OOKYMEHTOB, MpeAcTaBrfeHHbIX 3asiBUTENEM
OTBETCTBEHHbIN Crneunanucr:

Npu HanMyMM OCHOBaHWM AN OTKas3a B NpeaocTaBfieHUn MYHUUMNAanbHOW YCNyru,
yKkasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TeyeHue 1
(ogHOro) OHA cO OHA peructpaumm 3asiBfieHUs noarotaBnMBaeT MNPOEKT MUCbMEHHOro
yBegoMneHna o6 oTkase B NpedoCTaBNeHUW MyHULMNANbHOW YCIyrn 3asBUTENto C
yKaszaHnem BCeX OCHOBaHWW Ofs OTKasa W nocrie noAanucaHus ero rnaBon CenbCKoro
noceneHnsa B TedyeHme 1 (oQHOro) AHA CO AHA nognucaHusa yesegomneHusa ob oTkase
HanpaenseT 3agBuTentd novton nmbo BblJAaeT Ha pykn, wnn  nepegaetr C
conpoBoauTenbHbIM NMcbMoM B ML, Ang Bblgaun 3assuTento;

npu OTCYTCTBUM OCHOBAHWW OS5 OTKa3a B NpefocTaBfeHnn MyHULMNANbHON YCnyriu,
yKasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta, ocywiecTsnser



nepeperucTpaumio 3axXopoHEeHUss Ha Opyroe nuuo nyTeM BHECEHUS U3MEHEHUA B KHUTY
pernctTpauumn 3aXopoHEHUN U NOArOTOBKY CBUAETENbCTBA O 3aXOPOHEHUN.

3.1.3.5. CpoK uUCnonHeHns agmMuHUCTpaTUBHOW npoueaypbl - 1 (oauH) AeHb, 3a
NCKNIOYEHNEM cry4vasi, ykasaHHoro B ab3aue BTopoM noanyHkta 3.1.3.4 nogpasgena 3.1
pa3sgena 3 PernameHTa.

3.1.3.6. Pe3ynbTaTtoM agMUHUCTPATUBHOM Npouenypbl ABNAeTCS:

nepeperucTpaumst 3axopoHeHuUss Ha Apyroe nuuo nyTeM BHECEHUS U3MEHEHUN B
KHUIY perucrpauum 3aXopoHeHU 1 Bblgaya cBMAeTerNbCTBa O 3aXOPOHEHWUM;

NMCbMEHHOE yBeaoMIieHne 06 oTkase B NpegocTaBfieHUn MyHULMNAnbHOW YCNyru.

3.1.4. Bolgaya 3aaBuTento pesynbtarta npegocraBneHns MyHUUMnansHOM yCnyru.

3.1.4.1. B KadectBe pesynbrtata npegoCcTaBlieHNs MyHUUUNanNbHOW  yCcnyru
3asBUTENb NO ero BbiGoOpy BNpaBe nony4ynThb:

a) B dopmMe OfeKTPOHHOro [JOKyMEeHTa, noAMNMCaHHOIO  YNOSIHOMOYEHHbLIM
AOJDKHOCTHBLIM NIMLOM C UCMOSfb30BaHWEM YCUITEHHOM KBanMUUUpPOBaHHOW 3NEKTPOHHON
noanucy;

6) Ha ByMaxHOM HocuTene.

3asBuTenb BNpase nony4uTb pesynbTaT NpefoCTaBneHns MyHULMnanbLHOM yenyr B
dopme SNEKTPOHHOrO AOKYMEHTa MNM LOKYMeHTa Ha OyMaXHOM HocuTerne B TeYeHue
cpoka 0encTBusA pesynbTata nNpefoCcTaBneHns MyHULUNansHOM yCryru.

3.1.4.2. OTBETCTBEHHbIN CNELManucT:

Bpy4YaeT (HanpasnseT) 3asBUTEN0 COOTBETCTBYIOLLMIA pe3ynbTaT npeaocTaBrneHus
MYHULUMNANbHOW YCnyru;

npy Bbldaye [AOKYMEHTOB HAapO4YHO OTBETCTBEHHbLIN Cheunanuct ycTaHaBnuBaeT
NNYHOCTb 3a8BUTENSA, 3HAKOMUT 3asiBUTENS C COAEP)KaHMEM JOKYMEHTOB U BblOAET UX;

3asBuTenb noaTBepXaaeT  norydeHMe  JOKYMEHTOB  fIMYHOM  MNOAMNUCLI0 €
pacLnMdpOoBKON B COOTBETCTBYIOLEN rpade XypHana perncrpaumn.

Mpn nonyyeHumn pesynbTaTa NPeaocTaBfeHns MyHUUMMANbHOW ycnyrm no Bblbopy
3asBuTens B oopMe 9NeKTPOHHOro JOKYMEHTa OTBETCTBEHHbIM cneuuanucT yseaomnaeT
3aaBuTens B CpPoK 1(oavH) OeHb CO OHA NOAroTOBKM pesynbTata npefocTaBneHuns
MYHULMNANBHOW YCRyri.

3.1.4.3. ObpalleHne 3asBUTENSA C JOKYMEHTaMN, NpeayCMOTPEHHLIMU NOAPa3Aesiom
2.6 pasgena 2 PernameHTa, He MOXeT ObITb OCTaBneHo ©e3 pacCMOTPeHus wnu
PacCMOTPEHO C HapyLLUEHMEM CPOKOB MO NPUYMHE NPOOOSDKUTENBHOIO OTCYTCTBUSA (OTNYCK,
KOMaHanpoBKa, 60ne3Hb 1 T.4.) UK YBOSIbHEHUSA OTBETCTBEHHOrO cneunanucTa.

3.1.4.4. CpoK MCMNONHEHNS aAMUHUCTPATUBHOW Mpouenypbl MO Bblgavye 3asiBUTENO
pesyrnbTara npefocTaBrneHus MyHUUUnansHom ycnyrm - 1 (0anH) AeHb.

3.1.4.5. PesynbTaTtoM agMUHUCTPATUBHOW npoueaypbl ABNAETCA:

nepeperncTpauns 3axopoHEeHUs Ha Opyroe nuuo nyTeM BHECEHUS U3MEHEeHUn B
KHUTY perucTpaumm 3axopoHeHU 1 Bbigava CBMAETENbCTBA O 3aXOPOHEHUN;

NMCbMEHHOE yBeaoMIeHme 06 oTkase B NpeaocTaBeHnn MyHULMNANbHON YCNyru.

3.1.5. 3aaButens umeeT npaBo Ha AocynebHoe (BHecyaebHoe) obGxanoBaHue
peweHni n gencteui (6e3genctsnst), NPUHATBIX (OCYLLECTBASEMbIX) agMUHUCTPaUMEN,
OOIMDKHOCTHLIM - NMULOM B0  MyHMUMMANbHbIM - CAYXawuM agMuyHUCTpaumMm B xone
npegocTaBneHns MyHUUMNanbHOW Yycnyru, B nopsgke, YCTaHOBIEHHOM pasgenom 5
PernameHTa.

3.1.6. 3agasuTenb BnpaBe O0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
pPacCMOTPEHWs], COrfacoBaHNA UM MOArOTOBKW OOKYMEHTa YMNOSIHOMOYEHHbIM OpraHoM,
o6paTUBLLUMCL C COOTBETCTBYHLUUM 3asiBIEHNEM B agMWHUCTPAUMIO, B TOM 4uUcre B
3I1EKTPOHHOM (hopme.

3.2. OcobeHHOCTM OCyLLEeCTBNEHNA agMUHNCTPATUBHbLIX Npoueayp (4encTeuin) B
9MNEeKTPOHHON hopme, B TOM YMChe C ucnonb3oBaHnem EamHoro noprtana
rocygapCTBEHHbIX Y MyHMLMNAmNbHbIX YCNyr ((PYHKLMI), B COOTBETCTBUM C
nonoxeHusmun ctatbn 10 degepansHoro 3akoHa ot 27 uona 2010 roga
Ne 210-93 «O6 opraHusaumm NpeaocTaBeHns rocyaapCTBEHHbIX U



MYHUUUNAnNbHbIX YCIyr»

3.2.1. Tlpn npepoctaBneHn MyHUUMUNANbLHOW YCyrn B 3NeKTPOHHOW dopme
nocpenctesom EamHoro noptana, PermoHanbHOro noptana 3assuTento obecneynmBaroTca
cnegylowmne agMMHUCTPATUBHbIE NpoLeaypbl:

1) nony4yeHne nHoOpMauumn O NOpPsiAKE N CpoKax NpefoCTaBNeHUs MyHUUMNansHOM
yCnyru;

2) 3anucb Ha npuem B M®L, gna nogadm 3anpoca O npenocTaBneHuu
MYHULUMNAaNbHOW ycnyru (ganee - 3anpoc);

3) hopmmpoBaHue 3anpoca;

4) npuem wu peructpauus agMuvHUCTpaumen 3anpoca W UHbIX [OKYMEHTOB,
Heobxo4MMbIX A58 NPeaoCTaBNEHNA MyHULMNANbHOW YCAYru;

5) nony4eHue pesynbTaTa NpeaocTaBNeHNs MyHULMNANIbHOW YCyru;

6) nony4yeHue cBegeHUn O Xxo4e BbINOSTHEHUS 3anpoca;

7) ocyLlecTBIieHNe OLEHKM KadecTBa NpeaoCcTaBneHuss MyHUUUnansHOM yCnyru;

8) pocynebHoe obxanoBaHve pelweHun u gencteun (6e3gencteus) opraxa,
npeaocTaBnAwLLEro MyHUUMNANbHYO YCNyry, OOSMKHOCTHBLIX NuL, NIMB0 MyHUUMNAanbHbIX
cnyxawux, MoL|, pabotHukoB ML,

He ponyckaeTcs oTkas B npuvemMe 3anpoca W UHbIX LJOKYMEHTOB, HEOOXOAUMbIX AN
npegocTaBneHns ycnyru, a Takke OTKas B MNpefocTaBfeHun ycnyru B criydae, ecnu
3anpoc W [OOKYMEeHTbl, Heobxoaumble ANa NpefocTaBneHus ycnyru, nodaHbl B
COOTBETCTBUM C WUHGOPMauMen O Cpokax W nopsagke npenocTaBneHus  ycnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PermoHansHoOM nopTtane.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asBfieHMe Ha Nbon cTagum paccMOTpPeEHMs,
cornacoBaHuMs WnM  NOArOTOBKM  [AOKYMEHTa agMUHUCTpauuen, obpaTuBlMCb C
COOTBETCTBYHOLLMM 3asiBfIeHNEM B aMUHUCTPaLMIO, B TOM YUCHEe B SNEKTPOHHON (hopme,
nm6o B ML,

3.2.2. TllonyyeHne wWHopmMaumm o nMoOpsiAke W Cpokax npeaocTaBrieHns
MYHULMNANbHON YCNyriu.

3assutenam obecneymBaeTCs  BO3MOXHOCTb  MOMyYeHUs  MHopmaumMm O
npegoctaBnNsgseMon MyHuuunanbHouW ycnyre Ha EguHom noprtane wn  PernoHanbHoOM

noprane.
Ha EpguHom noptane, PernoHanbHOM nopTtane pasMellaeTcs cregyowas
MHopMaLnS:
1) ncyepnbIBatoLLNN nepeveHb AOKYMEHTOB, HeobxoanMbIX
ans npegocTaBneHust MYHULMMNaNbHOM ycnyru, TpeboBaHus

K O(OPMIEHNI0 YKasaHHbIX [OOKYMEHTOB, a TakKke nepevyeHb [OOKYMEHTOB, KOTOpble
3asBUTENb BNpaBe NpeactaBuTb N0 COGCTBEHHOM MHULMATUBE;

2) Kpyr 3asiBuTenemn;

3) CpOK NpeaocTaBfieHUss MyHUUMNANbLHOW YCNyru;

4) pesynbTaTbl NpeoCTaBNeHna MyHULMNANbHOW ycnyri, Nopsaok npeacraBneHns
AOKYMEHTa, ABNALEerocs pesynbTaToM NpegocTaBrneHna MyHUUunanbHon ycnyru;

5) ucuepnbiBalOWKUN nNepeyeHb OCHOBaHWUA AN NPUOCTAHOBMEHUSA WM OTKasa
B NpeJocTaBneHnn MyHULMNansHOM yCnyru;

6) o npaBe 3asBUTEns Ha gocyaebHoe (BHecyaebHoe) obkanoBaHue peLueHun
n gencteun (6esgenctsnst), NPUHATBLIX (OCYLLECTBASiEMbIX) B XOA4e MpeaoCcTaBneHus
MYHULMNANbHON yCnyru;

7) dopmbl  3asBneHun  (yBeOOMMEHWWA,  COOOLLEHWIR),  UCNOSb3yemble
npv NpegocTaBneHu MyHUUUNansHOM yCrnyri.

[na nonyyeHns gocTtyna K BO3MOXHOCTSIM nopTana Heobxoammo BbibpaTb CyObekT
Poccunckon depepaunm 1M nocrne OTKPbITUA CrMcKa TeppuTopuanbHbiX deaepanbHbIX
OpraHoB WMCNOSIHUTENbHOW Bnactu B 3ToM cybbekte Poccuinckon denepauumn, opraHos
ncnonHuTenoHon Bnactu cybvekta Poccunckon Pepepaumm M OpraHOB MECTHOrO
camoynpaBsrfieHnst BblOpaTb aAMWHUCTPAUMIO CENbCKOrO MOCEeNeHns C  nepedHem
npeaocTaBnAeMbIxX el MyHULMNAnbHbIX YCIyr U MHGopMaLmen No Kaxaon ycnyre.



B kapTouke kaxxgon ycrnyrm COa4epXuTcst onucaHme ycnyri, nogpobHas nHgpopmaums
0 nopsgke n cnocobax obpaleHus 3a ycryrom, nepeyeHb OOKYMEHTOB, HeOBXoOMMbIX
ANA nonyvyeHus ycnyru, MHOpMauMs O Ccpokax ee WCMOMHEHWs, a Takke OnaHku
3aaBNeHnn n opm, KOTopble He06Xo0aMMO 3anosNHUTL ANa obpalleHns 3a yCnyrom.

MHpopmauma o nopsigke M cpokax MpefoCcTaBreHns MyHUUMNanbHOW YCnyru,
OCHOBaHHassi Ha cBefeHuax o6 ycnyrax, cogepxawmxca Ha EguHom noptane,
PernoHansHom nopTtane, npegoctasnseTcs 3aasuTento 6ecnnaTHo.

Hdoctyn K wuvHoOpMaumMm O cpokax W nopsake npedocTaBrieHuss  yCnyru
ocyulecTBngeTca 6e3 BbIMOMHEHUSA 3asBUTENEM Kakux-nubo TpeboBaHWi, B TOM 4uchne
6e3 ncnonb3oBaHMsA NPorpaMMHOro obecneyvyeHuns, yctaHoBKa KOTOPOro Ha TeXHUYecKkue
cpeacTBa 3asBuTena TpebyeT 3akniyYeHUs NUUEH3UOHHOro WM WHOMO CornalleHuss C
npaBoobnagartenem nporpammHoro obecneveHus, npegycmaTpuBaloero B3MMaHue
nnatbl, perucTpaumilo Wnn aeBToOpU3auuIio 3asdBuUTENs WM NpefocTaBneHve UM
nepcoHanbHbIX JaHHbIX.

He ponyckaeTcs oTkas B npuvemMe 3anpoca M UHbIX LJOKYMEHTOB, HEOOXOAUMbIX ANd
npefocTaBNeHns MyHUUMNAnbHOW yCnyru, a Takke OTKa3 B NpegocTaBrieHuun
MyHUUMNANbHON yCrnyrm B cryvae, ecnv 3anpoc W [OOKYMeHTbl, Heobxoaumble ANd
npegocTaBneHns MyHUUMNanbHOW ycnyru, nogaHbl B COOTBETCTBUM C MH(popmaumen o
cpokax
N nopsiake npefocTaBfeHnMs MyHUUMNanbHOM Yycnyru, onybnukoBaHHonm Ha EpuHom
noptane, PernoHansHom nopTarne.

3.2.3. 3anucb Ha npuem B M®L, gna nogadm 3anpoca O npenocTaBfeHUn
MYHULMNANbHON YCNyriu.

B uensx npegoctaBneHns MyHUUunanbHOW YCryrn, B TOM YuUCre OCyLLlecTBnseTcs
npuem 3asiButenen no npeasapuTenbHON 3anucu.

3anncb Ha npuemMm nposoauTca nocpenctsom EguHoro noprtana, PervoHanbHoro
noprtana.

3asBuTento npegocTaBnsieTcsl BO3MOXHOCTb 3anmcu B nobble cBobogHble Ans
npuemMa paty M Bpems B npegenax ycraHoeneHHoro B MOL rpaduka npuema
3asBuUTEnen.

Mo®L] He BnpaBe TpeboBaTb OT 3asdABUTENSA COBEPLUEHUS MHbIX OEWUCTBUN, KpoMme
NPOXOXOEHUA naeHTUdUKaUmMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbiIMW akTamu Poccuickon ®Pegepauuun, ykasaHus UenuM npuvema, a Takke
npeaocTaBneHnsa cBefeHUN, HeobXoauMbIX Ans pacyeTa ANIMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

Kputepvem npuHATUA pelleHna no [JaHHOM  aAMUMHUCTPaATUBHOW npoueaype
ABNseTca Hanuume cBobOAHbLIX AN npuema pfatbl W BpeMeHu B npegenax
yctaHoBreHHoro B MOLl rpaduka npuema 3aasutenen.

Pe3ynbTatom agMMHUCTPaTMBHOWN NpoLeaypbl ABMASETCH NofyYyeHne 3asaBuTenem:

C WCNoNb30OBaHMEM CpeactB PermoHanbHOro noptana B JfIMMHOM  KabuHeTe
3asBUTENS YBEOOMIEHUS O 3anucu Ha npuem B MOLL;

C ucrnonb3oBaHueM cpencts EgmHoro noptana MOL| ysBegomneHuss 0 3anucu Ha
npuem B MOL| Ha gaHHOM nopTarne.

Cnocobom dumkcaumm pesynbTaTa agMUHUCTPATMBHOW nNpouenypbl  SBNAeTCA
cchopmmpoBaHHOE yBeAOMIEHNE O 3anucn Ha npuem B MOLL.

3.2.4. dopmumpoBaHue 3anpoca.

3.2.4.1.0cHoBaHMeM [Onsi Havana aaMUHUCTPaTUBHOW npouenypbl  sBAsieTCs
aBTopu3auus 3asiBUTENs C WCMONb30BaHMEM Y4YeTHOW 3anucnm B EAuHOM cucteme
naeHTuduKkauum n ayteHtudukaumm Ha EgmHom noptane, PervoHanbHOM nopTtane ¢
uenblo nogadn B agMUHUCTpaLMIo, 3anpoca O NpegocTaBieHnn MyHUUMNansHOW ycrnyru B
9NEeKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3adBuUTeNeM OCYLLECTBASEeTCA NocpeaCcTBOM 3arofiHEeHUS
31eKTPOHHOM (hopMbl 3anpoca Ha EgmnHom nopTane, PernoHansHoM nopTane

6e3 Heob6Xx0AMMOCTN LONONTHUTENBHOM NOAAYN 3anpoca B Kakon-nmbo nHom gopme.

Ha EguHom noptane, PermoHansHOM nopTane pasmelatotcs obpasubl 3anosiHeHUs



3IEeKTPOHHOM (popMbI 3anpoca.

dopmaTHO-Nnormyeckass npoBepka CEOPMUPOBAHHOIO 3arnpoca OCYLEeCTBsSeTCA
aBTOMaTMYeCKN Nocsie 3arnofiHEHNA 3asBUTENEM KaX4oro 13 nosien anekTpoHHOW hopMmbl
3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3arOfIHEHHOrO MOMS 3MNEKTPOHHOW (POPMBbI
3anpoca 3asiBUTeNb YBEAOMIIETCA O XapakTepe BbISIBIEHHOW OWWOKM U nopsake ee
yCTpaHeHUss NocpeacTBOM  MHAOPMALMOHHOMO  COOOLLEHNST  HEeMnocpeacTBEHHO B
3EeKTPOHHOM (popMe 3arnpoca.

Mpun doopmmpoBaHuM 3anpoca 3asBuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMUWPOBAHWA W COXPaHEHWUs 3anpoca W WHbIX [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6.1. nogpasgena 2.6. pasgena 2 PernameHTa, Heob6xoamMMbix Ans
npeaocTaBneHns MyHULMNaIbHOW YCnyru;

6) BO3MOXHOCTb 3aMOSIHEHUA HECKOSNbKMMWU 3asBUTENSIMWU OLHOW 3NEKTPOHHOM
dopmbl  3anpoca npu obpalleHun 3a ycnyramu, npegnonararolwmMMn  HanpasrieHue
COBMECTHOrO 3arnpoca HECKOSIbKUMW 3asBUTENAMU;

B) BO3MOXHOCTb MneyaTu Ha OyMaXHOM HocuTene KOomnuu SMNEeKTPOHHOW ¢opMbl
3anpoca;

r) COXpaHeHWe paHee BBEAEHHbIX B 3JMEKTPOHHY OpMYy 3anpoca 3HaYeHWuwn
B NMto6ON MOMEHT MO XeNaHuto Nonb3oBaTens, B TOM YMCne Npu BO3HUKHOBEHMM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (hOpMY 3anpoca;

[) 3arnofnHeHne nosierm 3ANeKTPoHHOM POpPMbl 3anpoca 0 Havarna BBoJa CBeAeHUn
3agBuUTENIEM C  MWCMNOMb30BaHMEM CBeAEeHUW, pasMelleHHblXx B EguHom cucteme
noeHTUMKaumMm n ayTeHTumkaumm n ceegeHun, onybnmkosaHHbix Ha EguHom nopTtane,
PervoHanbHOM nopTtarne, B 4acTu, Kacalllenca cBefeHun, OTCyTCTByWNX B EgnHON
cuctemMe ngeHTudukaumm n ayteHTudmkaumm;

€) BO3MOXHOCTb BEPHYTbCA Ha ftobon U3 3TanoB 3anosIHEHUST ANEKTPOHHON OPMbl
3anpoca 6e3 noTepu paHee BBeAEHHOW MHOpMaLnW;

X) BO3BMOXHOCTb AOCTyna 3asButens Ha EanHom nopTane unu opuumansHOM cante
K paHee NoJaHHbIM UM 3anpocam B TeYeHMe He MeHee OAHOro roga, a Takke 4aCcTUYHO
CchopMmUpOBaHHbIX 3aMpoCOoB - B Te4YeHNe He MeHee 3 MecsLIEB.

CdopMnpoBaHHbIV 1 MOANUCaAHHBLIWM 3anNpoc, N UHble AOKYMEHTbI, YKa3aHHbIe MyHKTe
2.6.1. nogpasgena 2.6. pasgena 2 PernameHta, Heobxogumble Onsi npeaocTaBreHus
MYHUUMNANbHOMW YCnyru, HanpaBnawTCcsa B agMUMHUCTpauuio nocpeactsoMm EguHoro
noptana, PernoHanbHoro noprana.

Kputepvem npuHATUA pelleHna no [JaHHOM aAMUMHUCTPaTUBHOW npoueaype
ABNAETCHA KOPPEKTHOE 3arnosfiHeHWe 3adBUTENEeM MNorfien dNeKTPOHHOW (hopMbl 3anpoca o
npegocTaBneHnn MyHUUMNANbLHOW YCNYrn B 35IEKTPOHHOM BUAE.

dopmMrpoBaHMe 3anpoca 3asBUTENeM OCYLLECTBSeTCA NOCPeACTBOM 3anofiIHEHWUS
anekTpoHHoM hopMsbl 3anpoca Ha EguHom nopTtane, PernoHansHom noprane.

PesynbTatom aAMWHNCTPaTUBHON npoueaypsbl aBnsieTcs nony4yeHune
aZIMUHUCTpaUUeEN, B 3NIEKTPOHHOM (hopme 3asaBreHnsa 1 npunaraemMblx K HeMy JOKYMEHTOB
nocpenctsomMm EanHoro noptana, PermoHansHoro noprana.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW nNpoueaypbl  SBNAeTCA
perncTpauusa 3anpoca (3asBneHus) nocpeactsom EauHoro noptana, PervoHanbHOro
noprana wun nonyyYyeHue 3asBUTENEM COOTBETCTBYIOLErO YBEeAOMSIEHUA B JINYHOM
kabuHeTe.

3agaBneHune, HanpaesnsemMoe B (popMe SNEeKTPOHHOro OOKyMeHTa, odopmndeTcs u
npeacraBnseTca 3asBuTenieM B COOTBETCTBUM C TpebOBaHUAMM  MNOCTAHOBMEHUS
MpasutenoctBa Poccuickon Pepepaummn ot 7 wmonsa 2011 roga Ne 553 «O nopsigke
opopmMIieEHMa N NpeacTaBreHus 3asBrieHUM U UHbIX OOKYMEHTOB, Heobxoaumblx AN
npegocTaBneHns rocyfapCTBEHHbIX UM (UW)  MyHUMUMNAnbHbIX — ycnyr, B dopme
3MEKTPOHHbIX AOKYMEHTOBY, NoctaHoBneHus lMNMpasutenbctea Poccunckon degepaumm ot
25 asrycta 2012 roga Ne 852 «O6 yTtBepxaeHun [NpaBun Mcnonb3oBaHWUS YCUNEHHOM
KBanMUUMpPOBAHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnn 3a  nosfydeHuem
rocygapCTBEHHbIX WU MyHUUMMAnbHbIX YCNyr U O BHeceHuMM u3MeHeHus B [lpasBuna
pa3paboTkm W yTBEpPXOEeHUS aAMWHUCTPATUBHBLIX perfnameHToB npeaocTaBneHns



rocyaapCTBEHHbIX YCITyr».

3.2.5. lpuem un perncrpaunss agMUHUCTpauUWen 3arnpoca M WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANIbHOW YCyTrn.

OcHoBaHveM AnA Havana agMUMHUCTPaTMBHOW Mpoueaypbl SBMsieTca nonyvyeHve
agMVHUCTpaUMEn 3asBfeHus W npunaraemMmblX K Hemy [OOKYMEHTOB, HanpaBreHHbIX
3aaBuTenem nocpencrtsoM EanHoro noprana, PermoHansHoro noprana.

AomMuHucTpaums  obecnedvBaeT  NpuMeM  [OKYMEHTOB, HeobxoaumblIx — Ans
npefocTaBneHns MyHUUMNanbHOM yCryru, U permctpaumio 3anpoca 6e3 Heob6xogmmocTu
NMOBTOPHOrO NpeAcTaBneHns 3asaBUTenem Taknx JOKYMeHTOB Ha ByMaXkHOM HocuTene.

Cpok peructpaumm 3anpoca — 1 (oaunH) pabounin oeHb.

MpepnocTtaBneHve MyHULUMMNaNbHON ycnyru HayMHaeTcs
C MOMeHTa npuema W peructpaumm agMuUHUCTPaUMEn SNEKTPOHHbIX [JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNA MyHULMNANbLHOW YCRYT.

Mpn oTnpaBke 3anpoca nocpeactsoM EguHoro noptana, PernoHansbHoro noptana
aBTOMaTUYECKM OcCyLlecTBNAeTca popmaTHO-rormdeckas nposepka CopMMpOBaHHOMO
3anpoca B nopsake, onpenensieMoM agMUHUCTPaLUMENn, Nnocrie 3anofiHeHNs 3asBUTENeM
KaXXOoro wu3 noren 3feKTPoHHOM opMbl 3anpoca. [lpn BbISABIIEHUM HEKOPPEKTHO
3aMnofHeHHOro Mons 3reKTPOHHOM (opMbl  3anpoca 3asBuTernb YyBeJOoMMAeTcd O
Xapaktepe BbISBMEHHOM OWMOKM U MNopsiAke ee  YCTpaHeHus  MOoCpeacTBOM
NHPOPMaLMOHHOIO coobLLEeHNA HENOCPEACTBEHHO B 3NIEKTPOHHON hopMe 3anpoca.

Mpn ycnewHon oTnNpaBke 3anpocy nNpucBamBaeTCA YHUKamnbHbIA  HOMeEp,
no KOTOpOMYy B INWYHOM KabuHeTe 3aaBuTend nocpeAcTBoM EpauHoro nopTtana,
PernoHanbHoro noptana 3assutenio  6ygeTr  npeAacTtaBneHa  MHgopmauus
O XO[€e BbIMNOMHEHNS YKa3daHHOro 3anpoca.

Mocne nNpuHATMS  3anpoca  AOSMKHOCTHbIM - FIULOM,  YMOSHOMOYEHHbIM
Ha npegocTaBneHVe MyHUUMNanbHOW YCryru, 3anpocy B NMYHOM kKabuHeTe 3asBuUTens
nocpegctsoMm EguHoro noptana,PernoHanbHOro mnoprtana  npucBavBaeTcs CcTaTyc,
noaTBEePXAaroLLMA ero pernctpawmio.

Mpn nonydeHun 3anpoca B 3NIEKTPOHHOM OpMEe [AOSHKHOCTHBIM  FIULOM,
YMNONMHOMOYEHHbLIM Ha MpefocTaBreHne MyHULMnanbHOW YyCrnyru, npoBepseTcs Hanuvyuve
OCHOBaHWi ans oTKasa B npueme 3anpoca, YKa3aHHbIX
B nyHkTe 2.9.1. nogpasgena 2.9 pasgena 2 PernameHTa.

Mpn Hannuum xots 6bl OOHOrO M3 yKa3aHHbIX OCHOBAHWMA [OOSDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a npegocTasneHune MyHULUMMNAaNbHON ycryru,

B CpOK, He npeBblaloWnin CpoK npeaocTaBneHns MyHULMNANbHON ycnyru,
noarotaBnueBaeT nucbMo 06 OTKase B MpuvemMe [AOKYMEHTOB Ans npefocTaBreHus
MYHULMNANbHON YCNyriu.

Kputepyem npuvHATUA pelleHns Mo [aHHOW agMUHUCTPaTMBHOW npoueaype
ABNSETCA OTCYTCTBME OCHOBaHWW ANS OTKa3a B NpMeMe OOKYMEHTOB, HeobxoauMMbIxX Anis
npeaocTaBneHns MyHULMNanbHOW YCIyri.

Pe3ynbTatom agMMHUCTPaTMBHOW MpoLeaypbl SBNSETCA perucrpaumsa nocTynmMBLINX
B agMVHUCTPaUMO, B SNEKTPOHHOW OpMe 3asBreHus W npunaraembiX K Hemy
AOKYMEHTOB.

CnocoboMm dukcaumm pesynbtata agMUHUCTPATUBHOM npoueaypbl SABRsieTcH
npucBoeHne perncTpaunoHHoOro Homepa NoCTynuBLLEMY 3anpocy
UNn CcHOPMUPOBAHHOMY  aAMUHUCTpauuen, ysegoMneHuto o6 oTkase B npueme
AOKYMEHTOB.

3.2.6. Nony4eHue pesynbTaTa NpegocTaBNeHNs MyHULMNAIbHOW YCIYyTrn.

OcHoBaHveM [ns Havana aaMWHUCTPATUBHOM Npouenypbl SBMSETCS rOTOBbIN
K Bblgade pesynstart npefocTaBreHns MyHULUNansHOW YCIyru.

B kayecTBe pesynbtarta npeaocTaBneHus MyHULMNanbHOW YCNyru 3asBUTeNb no ero
BbIGOpY BripaBe Nony4qnThb:

a) B dopmMe OfeKTPOHHOro [JOKyMEeHTa, noAMNMCaHHOIO  YNOSIHOMOYEHHbLIM
AOIMKHOCTHBIM JTMLIOM C UCMNOMb30BaHUEM YCUITEHHOWN KBanMuuMpoBaHHOW 3NEKTPOHHON
noanucy;



O)Ha OymaxHOM HocuTene, NOATBEPXKAANLErO COAEpXaHUe 3NEKTPOHHOro
AOKyMeHTa, HanpaBneHHoro agmuHucTpaumen, B MOLL;

B) Ha ByMaKHOM HocuTene.

3agaBuTenb BNpase Nonyvntb pesynbTaTt NpegoCTaBNeHns MyHULUNanbHOW ycnyru B
dopmMe 3MEKTPOHHOro AOKYMEHTa MU JOKYMeHTa Ha OyMaxXHOM HocuTerne B TeyeHue
CpoOKa AencTeus pesynbTaTta npegoCcTaBNeHns MyHULMNansHOW YCnyriu.

Kputepuem npuHATUA pelieHns no [AaHHOW  aAMUMHUCTPATUBHOM npouenype
ABMSETCA Hanuuve pesynbTtata npeaocTaBneHns MyHUUMNanbHOW YCryru, KOTOpbIv
npenocTaBnAeTcsa 3asBUTEN!O.

PesynstatoMm agMuHUCTPATMBHOM Mpouenypbl SBASETca Bblgada (HanpasneHue)
3aABUTENO JOKYMEHTOB, SABMAIOLLMXCA pe3ynbratoM npeaocTaBneHuss MyHULMNanbHON
ycnyru.

Cnocobom dumkcauun pesynsrata BbINOMHEHUS aaMUHUCTPATUBHOWM npoueaypbl
(nony4eHwe pesynbraTa NpefoCcTaBneHNa MyHULMNansHOM ycnyru B popmMe 3r1eKTPOHHOro
AOKYMeHTa, NOLMUCAHHOIO YCUNEHHOMW KBanuuuMpOBaHHOW 3SIEKTPOHHOM NOAMUCHIO
YNONMHOMOYEHHOI0  AOSMKHOCTHOIMO  nNuua) 49BnsgeTcs  yBedOMSIeHMEe O T[OTOBHOCTU
pesynbTarta npefocTaBneHus MyHUUMNansHOM YCnyru B IMYHOM KabuHeTe 3asBuUTens Ha
EovHom noptane, PernoHanbHoM noprtane.

3.2.7. lNony4yeHune cBegeHUn 0 xoae BbINOMHEHUs 3anpoca.

OcHoBaHMeM Ons Havana agMUMHUCTPATMBHOW npouenypbl sBnsietcs obpalleHue
3agButensa Ha EauHbin  noprtan, PervoHanbHbIM  nopTan C  UeNbio  nonyyvyeHus
MYHULMNANbHOW YCRyri.

3asBuTenNb MeeT BO3MOXHOCTb MOMyYeHUs MHopMaumm o xoae npeaocTaBneHus
MYHULMNANBHOW YCRyri.

MHpopmauma o xopoe npenoctaBfieHUA MyHUUUNANbHOW YCnyrm HanpasBnseTcs
3asBUTEN0 aAiMUHUCTPaUVen B Buae yBeJOMSEHUS B CPOK, He npeBbiwatwmi 1 (ogHoro)
paboyero AHS nocrne 3aBepLUeHNs BbINOMIHEHNS COOTBETCTBYIOLLEro AEUCTBUS, Ha afpec
3MIEKTPOHHOM MOMTLI UK C Ucnonb3oBaHMeM cpenctTs EanHoro noptana, PermoHansHoro
nopTtana no BbIbopy 3aaBUTENS.

Mpn npegocTaBneHUM MyHULUNANbHOW YCMyrM B 3MEKTPOHHOW pOpMe 3asiBUTESTHO
HanpasnseTcs:

a) yBeZloMIIeHME O 3anncu Ha npMem B agMUHUCTPALUIO UM MHOTOQYHKLMOHASTbHbIN
LeHTp;

0)yBegomneHve O nMpuveMe U perncTpauum 3anpoca M WHbIX AOKYMEHTOB,
Heobxo4MMbIX A48 NpeaoCTaBNeHNA MyHULMNANbLHOW YCryru;

B) yBeJOMJIIEHNE O Havare npouenypbl NpeaocTasneHns MyHUUunanbHOW yenyru;

r) yBegomrieHme o6 OKOHYaHWM MpPefoCTaBneHUss MyHUUUnanbHoOW ycnyrn nmbo
MOTMBMPOBaHHOM OTKase B MpuMeMe 3anpoca U WUHbIX OOKYMEHTOB, HEOOXOAUMbIX ONS
npeaocTaBneHns MyHULMNanbHOW YCryru;

) yBegomrieHMe O dakTe nosiydeHus WMHopmauun, nogreepxjatrowen onnaty
MYHULMNANbHON yCnyru;

€) yBeOgoMsieHne O pesynbTaTax PacCMOTPEHUA OOKYMEHTOB, HeobXxoaumbIx Ang
npeaocTaBneHns MyHUUMNanbHOW YCyru;

X)yBeOOMMNeHMe O  BO3MOXHOCTW  MNOSyuYuUTb  pesynbTaT  npefocTaBneHus
MyHMUMNAnbHOW  ycnyrm nuMbo  MOTMBMPOBAHHBIA  OTKa3d B NpegdocTaBreHun
MYHULUMNANbHOW YCnyru;

3) yBeJoMIieHMe O MOTUBMPOBaAHHOM OTKase B MpedoCTaBNEeHUN MyHULMNAaNbHOW
ycnyru.

Kputepuem npuHATUA pelleHns no AaHHOW  aAMUMHUCTPATUBHOM npouenype
aBnsetca obpalieHve 3aaBuTenst Ha EguHbin noptan, PervoHanbHbiM nopTan ¢ Uenbio
NoNyyYeHNs MyHULMNanbLHOM yCryri.

Pesynbtatom agMUHUCTpATUBHOW Mpouenypbl ABNAETCA nosiydeHne 3aaBuTenem
cBeJeHUN O XoAe BbIMOSMIHEHNA 3arnpoca B BUAE YBELOMIIEHUM Ha agpec 3S1IeKTPOHHOM
MoYTbl UMK B NIMYHOM KabuHeTe Ha EgmHom noptane, PermoHanbHOM nopTarne no BbiGopy
3aaBuUTenNs.



Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUBHOW npouenypbl  SBNAeTCH
oTobpakeHne Tekylwero cratyca npeaoCTaBNeHns MyHUUMNANbHOWM YCNyrn B JIMYHOM
kabunHeTe 3aaBuTensa Ha EanHom noptane, PernoHansHoMm nopTarne.

3.2.9. OcyLiecTBNeHNE OLIEHKM KavyeCcTBa NpeaoCcTaBeHns MyHUUMNAanbHON yCnyru.

OcHoBaHveM Ana Havana agMWHUCTPaTUMBHOM npouenypbl SBNAETCA OKOHYaHue
npeaocTaBnNeHNs MyHULMNANbHOW YCAYrn 3asiBUTENIHO.

3asButenam obecrneynBaeTcsd BO3MOXHOCTb OLEHUTb AOCTYNHOCTb U KayeCcTBO
MyHMUMnaneHon ycnyrm Ha EpguvHom noptane, PervoHanbHoM nopTane, B cny4vae
dopmupoBaHMs 3asBuTeneM 3anpoca O MpeaocTaBneHuM MYHUUMNAanbHOW ycryrn B
3NeKTpoHHOU dhopme.

Kputepuem npuHATUA pelleHns no [AaHHOW  aAMUMHUCTPATUBHOM npouenype
ABNSETCA cornacue 3asBUTENs OCYLEeCTBUTb OLEHKY [OOCTYMHOCTM W KayecTBa
MYyHUUMNANbHOW YCryrn, ¢ UCnonb3oBaHnem cpencts EgmHoro noprtana, PermoHansHoro
noprtana.

PesynbtatoMm agMuMHUCTPaTMBHOW Mpoueadypbl SBMSETCS OueHKa AOCTYNHOCTU
N KayecTBa MyHMUMNanbHON ycnyru Ha EguHom noptane, PermoHanbHOM nopTane.

Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUBHOW npouenypbl  SBNSeTCH
yBegoMsieHne 06 OcCyLleCTBEeHUM OLEHKM LOCTYNHOCTU W KayecTBa MyHULMMNANbHOM
ycnyrn Ha EguHom noprtane, PermonansHoMm noprarne.

3.2.11. JocynebHoe obxanoBaHWe pelleHun n gencteun (6es3pencTeusi) opraHa,
npeaocTaBnAwLEro MyHUUUNANbHYO YCNyry, OOSMKHOCTHBLIX NnL, NIMB0 MyHUUMNanbHbIX
cnyxawux, MoL|, pabotHukos ML,

OcHoBaHveM Ona Havana agMUHUCTPATMBHOW npouenypbl sBnsetcs obpalleHune
3aasutens B AaMuHucTpauuio, MOLL ¢ uenblo nonyYyeHns MyHUUMNanbHOW yCnyru.

3asButenio obecneymBaeTcs BO3MOXHOCTb HanpasfeHUs >xanobbl Ha pelueHus u
pencteus (6espenctene) agMMHUCTPAUMKW,  OOSMKHOCTHBIX NvL NIMGO MyHMUMNANbHbIX
cnyxawmx, MoL|, pabotHnkos MPLL B cootBeTcTBUM CcO cTaThben 11.2 PepepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHu3aumMm npeaocTaBreHus
rocyAapCTBEHHbIX U MyHMUMMANbHbIX YCIyr» C UCMONb3oBaHWEM nopTtana denepanbHomn
rocygapcTBeHHOW MHMOPMaLUOHHON CUCTEMbI, obecnevmBaroLlen npouecc gocyaebHoro
(BHecynebHoro) obxanoBsaHust peleHnn n genctemin (6e3nencTansl), COBEPLLEHHbIX Mpu
npeaocTaBneHnn rocyaapCTBEHHbIX n MYHUUMNANbHbLIX  YCRyr opraHamu,
npeaocTaBNAwLWMMN rOCYAAPCTBEHHbIE U MyHUUMNAnNbHbIE YCIyrn, UX LOMKHOCTHbIMA
nMuamu, rocygapCTBEHHBIMU M MYyHMUMNANbHBIMU - CAYXaWwUMM C  UCMNONb30BaHNEM
MHPOPMALIMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WIHTepHeT» (manee - cuctema
pocynebHoro obxxanoBaHus).

Mpn HanpaBneHun xanobbl B 3MNEKTPOHHOM BMAe NOCPEACTBOM CUCTEMBI
pocynebHoro obxanoBaHus c MCNONb30BaHNEM NMHpOpPMaLMOHHO-
TENEeKOMMYHUKaUMOHHOW  ceTn  «/HTepHeT», OTBEeT 3adABUTEN0  HanpasnseTcs
NOCpPeacTBOM CUCTEMbl gocyaebHoro obxanoBaHus, a Takke CcrnocoboMm, ykasaHHbIM
3asBuTenem npu nogaye xanobbl.

Kputepnem npuvHATUA peleHns no [aHHOM agMUHUCTPaTMBHOW npoueaype
ABNSAETCA HeYAOBNETBOPEHHOCTb 3asBUTENS peLleHnsMn n genctensamn (besgenctTenamm
agMUHUCTpAUWUKW,  OOIDKHOCTHBIX  Nuy,  nnbo  MyHMuMnanbHbIX — cnyxawmx, MOL,
paboTHukoB ML,

Pesynbtatom agMWHUCTPATMBHOM Npouenypbl SBMSETCA HanpasreHue >anoobbl
3asaBuUTensa B AomunHuctpaumo, MOL] nogaHHOM C  UCMNONb30OBaHMEM CUCTEMDI
pocyaebHoro obxxanoBaHusa B ANIEKTPOHHOM BUAE.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATUMBHOW npouenypbl  SBNAeTCH
pernctpaumnsa >xanobbl 3asBUTENs, a Takke pesynbTata pPacCcMOTPeHus >xanobbl
B cucteme gocyaebHoro obxxanoBaHus.

3.2.12. AgMnHucTpaTmMBHas npouenypa «PaccmoTpeHue 3adBneHns U npunaraemMbix
K HeMy [OOKYMEHTOB YMOMHOMOYEHHbIM OpraHoM W1 dopMUpoBaHNe pesynbTaTta
npeaocTaBneHNs MyHUUMNANbHOW YCIyrM B COOTBETCTBMM C 3anpocoM Nnbo npuHATue
peweHns o6 oTkase B NpeaocTaBfieHUU MYHULMNAnNbHOM YCNyru» OCYLECTBNATCA B
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nopsioike M CpOKW, YycTaHoBneHHble noanyHktom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

Moapasaen 3.3.0cobeHHOCTM BbINOMHEHUST aMUHUCTPATUBHBIX Npoueayp B
MHOrOgYHKLMOHANbHbIX LIeHTpax

3.3.1. lNpepocTaBneHne MyHMUMNANbLHOW YCNyrn B criydae nogayvn 3asiBfieHust Yepes
MoL| BkntoyaeT B cebs cnegyowme agMMHUCTPaTUBHBbIE NpoLeaypbl (AeNCTBUS):

1) vHOpMUpOBaHME 3asaBUTENA O MOPsSAKE MNPenoCTaBNEeHUs  MyHMLMNAnbHON
ycnyrn B MOLL, o xofe BbINONHEHUA 3anpoca o nNpeaocTaBneHnn MyHULMNansHOM yCnyru,
Nno MHbIM BOMpPOCaM, CBA3aHHbIM C MPeoCTaBleHUEM MyHULMNANbHOW YCyrn, a Takke
KOHCYNbTUPOBaHME 3asBUTENA O MOPsiAKE MpefoCTaBneHMs MyHUUUNanbHOW yCryrn B
MoL;

2) npuvem 3anpoca (ganee - 3adBfieHWe) 3asBUTeEns O NpegocTaBneHuu
MYHULUMMNANbHON YCAYrM U WHbIX [OOKYMEHTOB, HeobxoouMMbIX ANA npeaocTaBfeHus
MYHULMNANbHON yCnyru;

3) nepepada agMUHUCTPaUUKM 3asBfEHUS O NpPefoCTaBNeHUN MyHULMNanbLHOM
YCIYI U MHbIX AOKYMEHTOB, HEOOXOANMbIX A5 NPefOCTaBNeHNs MyHULMNANbHON YCyru;

4) npyvem pesyrnbTata npefoCcTaBneHns MyHULMNAaneHON yCnyrm ot agMUHUCTpaLnu;

5) Bblgaya 3aaBuTento pesyrnbTaTa npefocTaBNeHns MyHUUUNanbHoM yCryrn, B TOM
yucrne Bblgada LOOKYMEHTOB Ha ByMaXHOM HocuTene, nogTBepXAalrolmx cogepkaHue
9NEKTPOHHbLIX OOKYMEHTOB, HanpasfeHHblx B M®L| no pesynbtatam npegoctaBneHus
MYHUUMNANbHON YCnyrn agMuHUCTpauMen, a Takke Bbldaya [OOKYMEHTOB, BKIHOYasd
coCTaBneHve Ha OymaXHOM HOcUTene W 3aBepeHune BbIMMCOK U3 WH(OPMALMOHHOM
CUCTEMbI aAMUHUCTPaLMK;

6) pocynebHoe obxanoBaHve pelweHun u  gencteun (6e3gencteusa) opraxa,
npegocTaBnsawLero MyHuumnanbHyto ycnyry, MOL, a Takke WX OOMKHOCTHbLIX N,
MYHULUMNANbHbIX CAy>XaLunX, paboTHUKOB.

3.3.2. HpopmupoBaHme 3aaButens o Nopsake npefocTaBrneHns MyHUUUNanbHOW
ycnyrn B MOLL, o xofe BbINOMHEHUA 3anpoca o nNpeaocTaBieHnn MyHULMNansHOM yCnyru,
Nno MHbIM BOMpPOCaM, CBA3aHHbIM C MPeoCTaBNeHUEM MyHULMNANbHOW YCIyrn, a Takke
KOHCYNbTUPOBaHME 3asBUTENA O MOPsAKE MpefoCTaBneHMs MyHUUUNanbHOW yCryrn B
MoLL.

MHopMmupoBaHue 3asBuTenen OocyLlecTBnseTCs MOoCpeacTBOM  pasMeLleHns
akTyanbHOM UM UcyepnbiBawowWen WHdpopmaumn, Heobxogmmonm Ons  NOSyvYeHust
MYHAUMNANbHON YCRyrM Ha WMHGPOPMAUMOHHbLIX CTEeHOAX WM WHbIX WUCTOYHMKaXx
MHOpPMMpPOBaHUSA, a Takke B okHe MO®L] (mHom cneumanbHo obopyagoBaHHOM paboyem
Mecte B MOL]), npeaHasHadeHHOM AN MHMOPMUPOBAHUA 3asiBUTENen O nopsake
npefocTaBneHns MyHUUMNanbHbIX  YCNYyr, O Xo4e pacCMOTPEHus 3anpocoB O
npeaocTaBneHNN MyHUUMNANbHbIX YCNYyr, a Takke Ana npefocTaBneHus  UHOW
WHdOpMaLnK, B TOM YMCre yKa3aHHOW B NOAMYHKTe «a» nyHkta 8 [lpaBun opraHusaumm
AEATENbHOCTM MHOIMOMYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBNEHUA rocyaapCTBEHHbIX U
MYyHUUMNANbHbIX YCIyr, YTBEPXOEHHbIX noctaHosrieHnem [lpaButenbctBa Poccunckomn
®epepaumm ot 22 gekabpa 2012 roga Ne 1376 «O6 ytBepxaeHun Npasun opraHnsaumm
AEeATEeNbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB MNpeaoCTaBNeHnsa rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNyr».

3.3.3. llpuem 3anpoca (poanee - 3asiBfieHWE) 3adBUTENS O NpPeaoCTaBrEHUU
MYHAUMNANbHON YCAYTM M WHbIX AOKYMEHTOB, HeobxoouMMbiX ANS npeaocTaBfieHus
MYHULMNANbHON YCNyriu.

OcHoBaHMeM Ons Havana agMUMHUCTPATMBHOW npouenypbl sBnsietcs obpalleHue
rpaxkgaHuHa B agMuHucTpaumio Yyepes ML ¢ 3asBneHnemM n JoKyMeHTamu, yKasaHHbIMU
B MyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mpruem 3asaBneHns u gokymeHToB B MOLL ocyuwectBnseTcs B COOTBETCTBUU C
depepanbHbiM  3akoHoM oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opranusauumm
npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (gdanee - denepanbHbini



3aKOH Ne 210-93), a TaKke c yCroBusIMA cornawleHus
o B3aumogenctemm MOLL c agmmHucTpaumen.

PaboTHmuk MOLL npu npueme 3aaBneHnsa o npeaocTaBfieHM MyHUUUNAanbHOW yCyru
nmbo 3anpoca O NPeAoCTaBfEHUM HECKONbKUX MyHUUMNanbHbIX ycnyr B MOL,
npegycMoTpeHHoro ctatben 15.1 ®epgepanbHoro 3akoHa Ne 210-93:

yCTaHaBNMBaeT JIMYHOCTb 3asiBUTENS Ha OCHOBaHWM nacrnopTa rpaxgaHuHa
Poccuiickon ®egepaunm U UHbIX JOKYMEHTOB, YAOCTOBEPSIOLWMX NIMYHOCTb 3asBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuinckon denepaunu;

npoBepsieT Hanuyne COOTBETCTBYIOLLMX NOSTHOMOYUIA HA NOSTyYeHUne MyHULUNansHOM
ycnyrm, ecnu 3a nonydeHuem pesynbTata ycnyrn obpallaetca npeacTtaBuTENb
3aaBuUTeNs;

npoBepsieT NpPaBWUSIbHOCTb COCTaBMIEHUA KOMMMEKCHOrO 3anpoca (3asdBneHus),
a TaKkKe KOMMMEKTHOCTb [LOKYMEHTOB, HEODXOAUMbIX B COOTBETCTBMM C MYyHKTOM 2.6.1.
nogpasgena 2.6 pasgena 2 PernameHTta ansa npeaocTaBneHns MyHUUmnanbHOM yCnyru;

npoBepsieT Ha COOTBETCTBME KONUIN NpeacTaBnseMblX JOKYMEHTOB (3a UCKITOYEeHNeM
HOTapuanbHO 3aBEPEHHbIX) WX oOpurMHanam (Ha npeamMeT Hanuums NogYUCTOK
(OCHOBHbLIMM NpU3HaAKaMn NOAYUCTOK ABMSIOTCA: B3bEPOLUEHHOCTb BOJSIOKOH, U3MEHEHWe
rMsHUA MOBEPXHOCTHOro cnosi Oymarn, ymeHblueHue TONWuHbl Oymarm B MecTe
NoAYMCTKW, HapyleHue (OHOBOW CeTKM) unuM gonedvyatok (OCHOBHbIMW MpPU3HaKamMu
NMPUNUCOK SBNAIOTCA HECOBNaAEeHWe ropu3OHTaNbHOCTM PACMONOXEHUST NeYaTHbIX 3HaKoB
B CTPOKe, pasnuuuMs pasmepa U pUCYHKa OOHOMMEHHbIX MevaTHbIX 3HAKOB, pasnuyng
WHTEHCUBHOCTM NCMNONb30BAHHOMO Kpacutens). 3aBepsieT KONMn JOKYMEHTOB, BO3BpaLlaeT
NOASIMHHWUKM 3asBUTENIO;

OCYLLECTBMNSAET KOMMPOBaHWE (CKaHMpOBaHWE) [LOKYMEHTOB, MNpeayCMOTPEHHbIX
nyHktamm 1 -7, 9, 10, 14 n 18 yactn 6 ctaten 7 PegepanbHoro 3akoHa Ne 210-d3 (ganee
- OOKYMEHTbl NIMYHOrO XpaHeHus) U MpeAcTaBfeHHbIX 3asButenem (NpeacraBuTENeM
3aaBuUTENs), B Criydyae, ecrnuv 3assuternb (NpeactaButenb 3adBUTENs) CaMOCTOATENBHO He
npeacTaBun KOMMM AOKYMEHTOB JIMYHOIMO XpaHeHus, a B COOTBETCTBMM C PernameHTom
npeaocTaBneHns MyHUUMNanbHOW yCnyru Ans ee npefoctaBrieHus Heobxoamma Konus
AOKYMEHTa JMYHOIO XpaHeHust (3@ WCKMIYEHMEM cny4yasd, Korga B COOTBETCTBMM C
HOpPMaTUBHbIM MPaBOBbIM aKTOM ANA NpedoCcTaBfneHuss  MyHUUUNanbHOW  YCryru
Heobxo4MMO npeabsiBrieHne HoTapuanbHO YOOCTOBEPEHHOW KOMUM AOKYMEHTa JIMYHOro
XpaHeHus). 3aBepseT Konun AOKYMEHTOB, BO3BpaLLaeT NoAMMHHUKN 3asBUTESIO;

npyv OTCYTCTBUWM OCHOBaHUN ONsi OTKasa B NpuMemMe AOKYMEHTOB, B COOTBETCTBUM C
nyHktom 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTa, pernctpupyet 3asBrieHne u
AOKYMEHTbI, Heobxoanmble ANs NpeaocTaBreHust MyHUUMnanbHoW ycnyrn, cdopmupyet
nakeT LOKYMEHTOB.

Mpn npueme KOMMMEKCHOro 3anpoca Yy 3asButens paboTHuMK MOL, ob6sasaH
npovHdopMMpoBaTb ero 060 BCex MyHUUMNAnNbHbIX ycryrax, ycrnyrax, KoTopble ABAsoTCS
HeobxoouMMbIMM K obBA3aTeNnbHbIMM - AN NPeaOCTaBfeHns  MYHUUMNAnbHbIX — YCAyr,
nonyyeHne KOTopbIX HeOBXoAMMO ANA NOMyYeHUss MyHUUMNanbHbIX YCIyr, YKa3aHHbIX B
KOMMMEKCHOM 3anpoce.

B cny4yae HecooTBeTCTBMS OOKYMEHTa, yOOCTOBEPSLWEro NMMYHOCTb, HOPMATUBHO
YyCTaHOBMEHHbIM TpeboBaHWsIM MM ero OTCyTCTBUA — paboTHUK ML nHdpopmmnpyet
3aaBuTens (npeacraButensa 3asBUTensd) o HeOOXOAMMOCTU NpPeabsBEeHUS OOKYMEHTa,
yOOCTOBEPSAOLWEro NUYHOCTb, ANA  NPeaoCTaBfneHUst  MyHUMUMMAnNbHOW  ycnyrm U
npegnaraet obpatutbcs B MOLL nocne npuBegeHus B COOTBETCTBME C HOPMAaTUBHO
yCTaHOBMEHHbIMW TPEOOBaHNAMN JOKYMEHTA, YAOCTOBEPSIOLErO SINYHOCTb.

Mpu npegocTaBneHMn MyHULMNANbLHOM YCyrn No aKCTeppuTopuansHOMY NpUHUMNY
MoL:

1) NpyHUMaeT OT 3aaBuUTens (NpeacTaBuUTeENs 3aaBUTENS) 3asBrieHNe U OOKYMEHTHI,
npeacTaBneHHble 3asaBuTenem (NpeacTaBUTeNeM 3aaBuTens);

2) OCYLLECTBMSIET KOMUPOBaHWE (CKaHMPOBaHWE) OOKYMEHTOB, MPenyCMOTPEHHbIX
nyHktammn 1 -7, 9, 10, 14 n 18 yactn 6 ctaten 7 PepgepansbHoro 3akoHa Ne 210-d3 (ganee
- OOKYMEHTbI JIMYHOrO XpaHeHus) U MpeacTaBreHHbIX 3assutenem (nNpeacraBuTenem
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3aaBuUTeENs), B criydae, ecnv 3assuTernb (NpeactaButenb 3adBUTENs) CaMOCTOATENBHO He
npeacraBnin KONUU OOKYMEHTOB FIMYHOIO XpaHeHusi, a B COOTBETCTBMM C PernameHTOM
npeaocTaBneHns MyHUUMNanbHOW yCnyru Ans ee npefoctaBrieHns Heobxoauma Konus
AOKYMEHTa JIMYHOrO XpaHeHus (3a MCKMNIYeHWeM cnyyasi, Korga B COOTBETCTBUM C
HOPMaTUBHbLIM NPaBOBbLIM aKTOM AN NpeAoCTaBeHNs rocya4apCTBEHHON MyHULMNANbLHOM
ycnyrm HeobxoguMmo npeabsaABneHMe HoTapuanbHO YOOCTOBEPEHHOM KOMMM OOKyMEHTa
FINYHOIO XpaHEeHUs);

3) dopmMmpyeT OneKTPOHHble AOKYMEHTbl M (MNKN) 3MEeKTPOHHble 0b6pasbl
3asBNeHns, OOKYMEHTOB, MPUHATBLIX OT 3asBuTensa (NpeactaBuUTens 3asBuTens), KOMUN
AOKYMEHTOB JIMYHOIO XpaHeHus, NPUHATBIX OT 3aaBuTensa (npeacraBUTENs 3asiBUTENs),
obecrneynBas X 3aBepeHne 3NeKTPOHHOW MOAMUCHIO B YCTAHOBIIEHHOM MOPSAKE;

4) C wucnonb3oBaHMEM UHAPOPMALNOHHO-TENTIEKOMMYHUKALMOHHBIX  TEXHOMOMM
HanpasrseT 3MeKTPOHHble [OOKYMEHTbl M (Mnn) 3NeKTPOoHHble obpasbl [JOKYMEHTOB,
3aBepeHHbIE YMONHOMOYEHHbIM AOMKHOCTHBIM JIMLOM MHOrO(OYHKLUNOHANbHOIO LeHTpa, B
agMVHUCTPpaLMUIO.

Kputeprvem NpuHATUA pelleHuUss No HacToswen aaMUMHUCTpPaTUBHOW npoueaype
ABNSETCA OTCYTCTBME OCHOBaHWW ANS OTKa3a B NpMeMe OOKYMEHTOB, HeobxoauMMbIx A5is
npegocTaBneHns MyHUUMNansHOW ycryrn, B COOTBETCTBUE MyHKTOM 2.9.1. nogpasgena
2.9. pasgena 2 PernameHTa.

PesynbtatomM MUCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNSeTCs perncrpauums
3anpoca (3asBrneHusi) U Bblgada 3adBUTENO PacnmMCKM B NOSTYYEHUN OOKYMEHTOB 6O
OTKa3 B nNpueme [OOKYMEHTOB, NPV BbISIBIEHUM OCHOBaHWW [Ons OTKasa B npueme
AOKYMEHTOB (MO >KenaHuio 3asBuTensd BblOaeTcs B MUCbMEHHOM BUAE C YyKasaHWeM
NMPUYKUH OTKa3a).

NcnonHeHne JaHHON agAMUHNCTPATUBHOM npouenypsl BO3J10)KEHO
Ha paboTHnka ML,

3.3.4. lepenavya agMMHUCTpaLMN 3adBNEHUS O NpeaocTaBNeHUN MyHULMNANbHOM
YCIYI U MHbIX AOKYMEHTOB, HEOOX0ANMbIX A5 NPefOCTaBNeHNs MyHULMNANbHON YCIyru.

OcHoBaHveM [Ons Havana agMWHUCTPaTUMBHOM Mpouenypbl SBRSeTCAa MNpUHATbIE
M®L  3aaBneHMe ©n  npunaraemble K HeMy  [JOKYMEHTbl  OT  3asBuTens
(nakeT 4OKYMEHTOB).

Mepepava naketa gokymeHtoB n3 MOLl B agmuHuCTpauuio, ocyllecTBnSeTcs B
COOTBETCTBUN C YCIIOBUAMWU COrfalleHns O B3aMMOOENCTBUM Ha OCHOBAHWM peecTpa,
KOTOpbIN COCTaBnseTCs B ABYX 9K3eMMSspax M COOEpPXWT AdaTy WU Bpems nepefaudu,
3aBepATCA NOANUCAMM cneynanucTa agMUHUCTpauumn n paboTHnka MOL.

Kputepusamn agMmHUCTpaTMBHOW npoueaypbl Mo nepegadvye naketa JOKYMEHTOB B
agMUVHUCTPpaLMIO, SABMSIOTCS:

cobntogeHne CpoKOB nepefadn 3asiBNEHUA U npunaraemblX K HUM [OOKYMEHTOB,
YCTaHOBMEHHbIX 3aKITHOYEHHBIMW COrfalleHNs M1 O B3aUMOAENCTBUN;

aZlpeCcHOCTb HanpasfeHus (cooTBETCTBME opraHa, npegocTaBnsaoLLEero
MYHUUMNanNbHYyo ycnyry nmbo ero otpacnesoro (pyHKUMOHaNbHOro) opraHa);

cobntogeHne KOMNIEKTHOCTM NepeaaBaemMblX JOKYMEHTOB U NpeabABNAeMbIX K HUM
TpeboBaHMin 0hopMIEHNS, NPeLYCMOTPEHHbIX COrnalleHMs MmN O B3aNMOLAENCTBUMN.

Cnocobom dukcaumm pesynbTaTa BbINOSIHEHUA aAMUHUCTPATMBHOW Mpoueaypbl
SABMSETCA HanuuMe nognucen cneunanucTa agmuvHucTpaumm u paboTtHuka MOLL B
peecTpe.

Pe3ynbTatoMm WCNONHEHWA aAMWHUCTPATUBHOM nNpouenypbl ABMASETCH NosyYyeHue
naketa JOKYMEHTOB afMUHUCTPaLNEN.

WcnonHeHne OaHHOM agMUHUCTPATUBHOW npoueaypbl BO3MOXEHO Ha paboTHuKa
M®L| n cneynanucta agMMHUCTPaLMN.

3.3.5. [llpuem pesynbTata nOpegoCTaBfeHUs MyHAUUNanbHOW  ycnyru  OT
aZMUHUCTPaUUW.

OcHoBaHveM N  Havana agMWHUCTPATMBHOW  Mpouedypbl  sBnseTcs
NnoaroToBMEHHbIM  aAMUHUCTpauMen, Ans  Bblgadm  pesynbTata npeaoctaBrieHns
MyHUUMNANbHOW ycnyrn, B criydae, ecnv MyHuuunanbHas ycnyra npegocTtaBnseTcs



nocpeacteom obpalleHus 3assutens 8 MOLL.

Mepenava OOKYMEHTOB, ABMAIOLLMXCS pesynbTaTom npegocTaBneHuns
MyHUUMNANBHOW  yCryru, U3  agMUHUCTpauuu B MO®L ocywecTtBnsercs
B COOTBETCTBUM C YCMNOBUAMM COrfalleHns O B3aMMOLENCTBUM Ha OCHOBaHUU peecTpa,
KOTOpPbIN COCTaBNAETCA B ABYX 3K3eMNNapax, U COAepXnUT AaTty U Bpems rnepenayn AOKy-
MEHTOB 3aBepsATCA NOANUCAMM creumanucTa agMmmHucTpaumMm 1 pabotHunka MoL.

Pe3ynbTatoM WCNONHEHWA aAMWHUCTPATUBHOM npouenypbl ABMASETCH NosyYyeHue
MLl pesynbTaTta npegocTaBneHns MyHULMNanbHOM yCnyru ans ero Bbigadn 3aaBuTento.

Cnocobom dukcaumm pesynbTaTa BbINOSIHEHNA aAMUHUCTPATUBHOW Mpoueaypbl
ABNSAETCA Hanuuue nognucen cneumanucTa agMuHucTpauum un pabotHuka MOLl B
peecTpe.

Kputepusamn NpUHATUA pelleHuUs Mo HacTodAwen agMUHUCTpaTMBHOM npoueaype
ABNSAETCA FOTOBHOCTb pes3ynbTata NpefoCTaBNeHns MyHuuMnanbHOW YCryrn K Bblaaye
3asBUTENIO.

McnonHeHne gaHHOWM agMUHUCTPATUBHOM MNpoLenypbl BO3NOXEHO Ha cheuuanucra
agMuHucTpauumn n pabotHmka ML,

3.3.6. Bblgaya 3aaBuTento pesynbtata npegocTaBreHns MyHUUMNanbLHoOW ycrnyru, B
TOM 4yucne Bblgavya JOKYMEHTOB Ha ByMa)KHOM HOcUTene, NoATBEPXKAALWNX coaepKaHne
9NEKTPOHHbLIX OOKYMEHTOB, HanpasneHHblx B M®L| no pesynbtatam npegoctaBrieHus
MYHUUMNANbHOMW YCNyrm aaMuHUCTpauuen, a Takke Bblgada [OOKYMEHTOB, BKO4ad
coCcTaBneHve Ha OymMaXHOM HocuTene W 3aBepeHne BbIMUCOK U3 MH(OPMaLNOHHOM
cUcTeMbl agMUHUCTPaLUN.

OcHoBaHveM ANa Havana agMUMHUCTPaTMBHOW Mpoueaypbl SBRSeTcs nonydeHue
ML pesynbTaTta npegocTaBneHns MyHULMNAnNsHOW YCNyrn A4S ero Bblgayun 3asBUTento.

MO®Ll ocywiecTBnseT Bblgady 3asiBATENO [OKYMEHTOB, MOJSTyYEHHbIX OT oOpraHa,
npegoCcTaBnALWEro  MyHUUMNanbHy ycnyry, no pesynbTaTaMm npeaocTaBreHns
MYHULUMNANbHON YCnyrn, a Takke No pesynbTtaTtaM npegocTaBfieHUs MyHUuMnanbHbIX
yCryr, yKasaHHbIX B KOMMMIEKCHOM 3arnpoce, €ecnM UWHOe He NpeayCMOTPEHO
3akoHogaTenbcTBoM Poccumnckon denepaumn.

Bblgaya JOKYMEHTOB, ABNAOWNXCA pe3ynbTaToOM NpeaocTaBneHns MyHUUmnansHom
ycnyrn, B M®L| ocyuwectBnseTrca B COOTBETCTBMM C YCMOBUSIMW COrMMalleHns o
B3aUMOAENCTBUMN.

PabotHnk MO®L, npu Bblgade  OOKYMEHTOB,  SABNSAKOWMXCA  pe3yrbTaToM
npegocTaBneHns MyHULMNansHOM yCyru:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS Ha OCHOBaHWWM nacrnopTta rpaxgaHuHa
Poccunckon defepaumm U MHbIX JOKYMEHTOB, YOOCTOBEPSOLMX NMNYHOCTL 3adBUTENS, B
COOTBETCTBUM C 3aKoHoAaTeNnbCcTBOM Poccuickon denepaumm;

NpoBepSAEeT HanMymMe COOTBETCTBYIOLMX MOSTHOMOYMI Ha NOSTyYeHne MyHULMNansHOM
ycrnyrm, ecnu 3a nonydeHnem pesynbTata ycnyrn obpaillaetca npeacrtaBuTenb
PU3NYECKOro UNn IPUANYECKOro Nuua;

BblAdaeT OOKYMEHTbI, ABNSAOWMECA pe3ynbTaToM MpefoCcTaBneHus MyHULMNansHOM
ycnyru, nosiydeHHble OT agMUHUCTpaLnN.

PaboTHmMk MOLl ocyuwlecTBnsieT cocTaBneHne v Bblgadvy 3asiBUTENO JOKYMEHTOB Ha
OymaxHOM HocuTene, MOATBEPXKAANLWMX COAEPXaHWE JNEKTPOHHbIX OOKYMEHTOB,
HanpasreHHbIX B M®Ll no pesynbtatam npefocTtaBneHus MyHUMUMManbHOW yCryru
agMUHUCTpaUMEN B COOTBETCTBUN C TpeboBaHMsIMU, YCTaHOBMEHHbIMU [paBUTENLCTBOM
Poccunckon degepaumn.

Kputeprvem agMmnHUCTpaTMBHOM npoueaypbl NO Bblgade OOKYMEHTOB, SIBMASIOLLMXCS
pe3ynbTaTtoM NpeaocTaBneHnsa MyHULMNanbHOW yCnyrn ABNSEeTCS:

cobntogeHne yCTaHOBMEHHbIX COrfalleHnsiM1 O B3aMMOLENCTBUN CPOKOB MOSyYeHUs
13 agMUHUCTpaUmMu1, pesynbTaTa NpeJocTaBNeHns yenyru;

COOTBETCTBME MNepefaHHbIX Ha Bblgady [AOKYMEHTOB, SBMASAKOLWWUXCA pe3ynbTaToM
npeaocTaBneHns MyHuumnanbHoOm ycnyrn, TpeboBaHMAM HOpMaTUBHO-NPAaBOBLIX aKTOB.

Pesynbtatom agmMuMHUCTpaTUBHOW npoueaypbl SBMASETCA Bblgada 3asiBUTESTHO
AOKYMEHTOB, SBMSAIOWNXCH pe3ynbTaToM NpefoCTaBneHns MyHULMNansHOM YCIyru.



Cnocobowm hmkcaumm pesynbTata agMUHUCTPATMBHOM Npouenypbl ABNSeTCs NuMyHas
nognucb 3asBUTENd C paclM@pPOBKOM B COOTBETCTBYWOLLEN rpade pacrnmncku,
noaTeepxagatolas nonydeHne pesynbTata MNPeaocTaBfeHUs MYHUUMNANbHOW  yCnyru
3asiBUTENEM.

McnonHeHne OaHHOM agMUHUCTPATUBHOW npoueaypbl BO3MOXEHO Ha paboTHuKa
ML,

3.3.7. docynebHoe obxanoBaHue pelieHun v gencteuin (6esgenctsms) opraHa,
npegocTaBnsawoLWero MyHuumnansHyto yenyry, MOL, a Takke WMX OOSMKHOCTHbIX NuL,
MYHULUMNANbHbIX CryXKaLmx, paboTHMKOB.

3asButenb nmeeT nNpaeBo Ha gocyaebHoe (BHecynebHoe) obxanoBaHWe peLllueHnin u
aencteun (besgenctans), NpuHATLIX (ocywecTtensemblx) MOL, pabotHukom MOLL B xoae
npegocTaBneHns MyHUUMNanbHOW Yycnyru, B nopsgke, YCTaHOBIEHHOM pasgenom 5
PernameHTa.

3.3.8. AoMunHucTpaTmBHas npouenypa «PaccmoTpeHue 3aaBneHus u npunaraemMbix K
HEMY [OOKYMEHTOB YMOMHOMOYEHHbIM OpraHoMm W dopMuMpoBaHne pesyrnbTaTta
npeaocTaBneHNs MyHULUNANbHOM YCNyrn B COOTBETCTBUM C 3asiBfieHMeM nnbo npuHATue
peweHna o6 oTkase B NPedoCTaBfEHMM MYHUUMNANbHOW YCAyr» OCYLLEeCTBNSATCS B
nopsiike M CpOKM, YyCTaHoBreHHble nognyHktom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.9. lMNpwn peanusauun ceomx yHkumn MLl He BnpaBe TpeboBaTb OT 3aABUTENS
npefoctaBneHnss OOKYMEHTOB W MHOpMauuuM WM OCYLLECTBNEHUS  OeUCTBUMN,
nepeyuncrieHHbIx B Yactu 3 ctatbn 16 PegepanbHblin 3akoH oT 27 uona 2010 roga Ne 210-
@3 «O6 opraHusaumm npeaocTaBneHns rocygapCTBEHHbIX U MyHULMMANBHbLIX YCyr».

3.3.10. 3asBuTenb BMNpaBe OTO3BaTb CBOE 3asiBieHMe Ha nwbon cragum
pacCMOTPEHUs, COrfacoBaHUs WM NOArOTOBKM AokymeHTa MOLl, obpatmBwmch C
COOTBETCTBYIOLWMM 3asBneHnem B MOLL, B TOM ymcne B 9aneKTpoHHON hopMe.

3.4. Mopsigok ucnpasneHnsa AonyLWeHHbIX oneYaTok 1 (Mnun) oWnBboK B BblAAHHbIX B
pesynbTate NpeaocTaBeHnsa MyHULMNANbHOW YCAyrn JOKYMEHTax

3.4.1.B cnyyae BbisiBNeHns 3aaBUTENeM B  BblAaHHbIX B pesynbTaTte
NnpeaocTaBnNeHNs MyHUMLUMMANbHOW YCNyrM AOKYMEHTax onedyatok u (uMnu) owmnbok,
AONyLWeHHbIX agMUHUCTPaUneEn, JOMKHOCTHBIM NULOM agMUHUCTPaUMU, MyHULMNANbHbIM
cnyxawum, MoL, pabotHnkom ML, 3assutens npeactaBnsaeT B agMmumHucTpaumo, MoLL
3asBrieHne 06 ucnpaeneHnn Takmx oneyaTok u (Mnu) owmnbok.

3agaBneHne JOMKHO coaepxaThb:

1) dbamunumio, M4, oT4ECTBO (NOocnegHee — Npu HanNMYnKn), KOHTakTHas MHGoOpMaLums
3aaBUTENS;

2) HaMMeHOBaHWe YMNOSIHOMOYEHHOro OpraHa, BblAaBLUEro LOKYMEHTbl, B KOTOPbIX
3aABUTENb BbISBUIT OnevaTkn n (Mnun) ownoku;

3) peKkBM3NTbI OKYMEHTOB, B KOTOPbIX 3a8BUTENb BbISIBUI OneYaTku u (Unm) ownoku;

4) onncaHmne onevyaTok u (Unun) oWMBOK, BbIIBNEHHbIX 3asiBUTENEM;

5) ykasaHue crnocoba MHPOPMUPOBAHNA 3asBUTENSA O XO4e pacCMOTPEHMS Bornpoca
o6 wucnpaBneHun onevyaTtok M (MnNKn) oOWMOOK, BbIABMEHHbLIX 3asBUTENEM, W 3aMeHe
OOKYMEHTOB, a TaKke npeactaBneHns (HanpaeneHus) pesynbTata pacCMOTPEHUS
3aaBneHns nnbo ysegomneHnsi 06 oTkase B UCMpaBieHUN oneyvaTok u (Mnum) owmobok.

3asBuTenb NpunaraeT K 3asBNeHN0 KON JOKYMEHTOB, TPebyroLmnX ncnpasneHns n
3aMeHbl.

3.4.2. OcHoBaHMeM Ans Hayana agMUHUCTPATUBHOW npoueaypbl  sIBRsieTcA
obpalleHne 3asgBuTENns B agMuMHUCTpaumio 06  ucnpaBneHun  OONYLEHHbIX
agMUHUCTPpaUnen, OOSMKHOCTHBIM NULOM aAMWHUCTPaUUKU, MYHULMMAIbHBIM CryXallimm
oneyaTtok M oWmnbOoK B BblAaHHbLIX B pe3ynbTaTe NpefoCTaBneHns MyHUUMNanbHOW yCryru
AOKYMEeHTaXx.

3.4.3. OTBETCTBEHHbLIN cneuuanuct agMUHUCTPaLMM B CPOK, He MpeBblwarowmmn 3
(Tpex) paboumx OHen Co AHS MNOCTYMfEHUs COOTBETCTBYHOLLErO 3asiBIEHWUSA, NPOBOAUT



NPOBEPKY YKa3aHHbIX B 3asiBNEHNN CBEOEHUN.

3.4.4. B cnyyae noatBepxaeHust akTta Hanuums onevatok m (unu) owmnbok B
BblAaHHbIX B pe3ynbTate npefocTaBNeHns MyHUUMNAanbHOW YCryrm LOKYMeHTax
OTBETCTBEHHbIN CreumanucTt agMUHUCTPaUUM OCYLLECTBRSeT UX 3aMeHy B CpPOK, He
npesblwatowmn 3 (Tpex) paboumx OHeW CO AHA MNOCTYMNEHUs COOTBETCTBYHOLLErO
3asBNeHus.

B cnyyae He noatBepxaeHust pakta Hanumuus oneyatok um (Mnu) owmnbok B
BblAaHHbIX B pe3ynbTarte npeaocTaBNeHns MyHUUMNANbHOM YCRyrn LOKYMEHTax
OTBETCTBEHHbIN cneunanuct aaMUHUCTpPauUW roTOBUT yBedoMieHne o6 oTkase
3as8BUTENIO B UCMPaBMeHMN onevaTok 1 (Unu) owmbok B CPOK, He MpeBbllatowmnin 5(natm)
paboymMx OHEeNn cO [AHSA MOCTYNNEeHUs COOTBETCTBYIOLLEro 3asiBNEeHUs, W nocre ero
noanncaHnsa rnaBoOW  CEeribCKOro MOCEeNeHns  HanpasrnseT 3asBuUTErN0 B CPOK, He
npesbiWaroLwmm 2(asyx) paboumx gHen co AHS nognucaHnsa u permctpauun ysegoMreHus.

3.4.5. PesynbTaToOM agMWHUCTPATMBHOM Mpouenypbl SBAAETCA  UCMpaBreHune
agMUHUCTpaUMen OONYLEHHbIX UM OnevyaTtok M owunboK B BblOAHHbIX B pesyrnbTate
npegocTaBneHns MyHULMNansHOM yCnyru AOKyMeHTax U Ux 3ameHa.

3.4.6.3aaButen BnpaBe obxanoBatb B gocyaebHOM  nopsgke  OTkas
agMUHUCTpaUUN, OOIMKHOCTHOrO nuua agmuHuctpauun, MOL, pabotHuka MOLl B
nucnpaBneHnn [OMyLEHHbIX WMMKW OnevyaTtok M oOwuboK B BblAAHHbIX B pesynbrarte
npeaocTaBneHNs MyHULUNANbHOM yCnyrn AOKyMeHTax NnMbo HapylleHne yCTaHOBNEHHOro
CpoKa TakuMx ucnpasrieHUn B NopsagKe, ycTaHOBIIEHHOM pasaesiom 5 PernameHTa.

Pasgen 4.9opmbl KOHTPONS 32 UCMOSNTHEHNEM aAMUHUCTPATMBHOIO pernameHTa

Moapasnen 4.1.Mopagok ocyLecTBAEHNSA TEKYLLErO KOHTPOSS 3a cobnogeHnemM m
NCMOJSIHEHNEM OTBETCTBEHHbIMU AOMKHOCTHBIMU NULLAMU NOMNOXEHUN
aAMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB,

yCTaHaBnMBaloLWwmx TpeboBaHNA K NpegoCTaBNeHNI0 MyHULMNANbHOM YCIyrw,
a Takke MPUHATUEM UMW PeLLEHNN

4.1.1. [HOMKHOCTHble nuua, MyHUUMNAlNbHbIE CryXalliue, Yy4acTBywlMe B
npegocTaBneHNn MyHULUMNANbLHOW YCNyrn, pyKoBOACTBYIOTCS MONoXeHnaMn PernameHTa.

[Mpu npegocTaBneHnn MyHUUUNANbHOM YCIYrn rpaxaaHnHy rapaHTupyeTcsa npaso Ha
nonyyeHne wuHdopmaumMm O CBOMX MpaBax, O0O0A3AHHOCTAX W YCNOBUSAX OKa3aHWUs
MYHULUMNANbHOW YCNyrn; 3awmty CBeAeHUA O NepcoHarbHbIX AaHHbIX; YBaXUTeNbHOe
OTHOLUEHWE CO CTOPOHbI AOSMKHOCTHbIX NN,

4.1.2. TeKkywmnM KOHTPONb W KOOpAMHAUMS MocnenoBaTeribHOCTU  OENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMMU npouenypamu, no npegocTaBneHnto
MYHAUMMNANbHON YCRAyrn AOSMKHOCTHbIMM NUuaMuM  agMUHUCTPaALUKM  OCYyLLEeCTBNAeTCA
NOCTOSIHHO HENoCcpeaCTBEHHO NX HaYyaribHUKOM MyTeM NpoBeaeHnsa NPOBEPOK.

4.1.3. lNpoBepkn MOMNHOTbI U KadecTBa MPenoCTaBlEHNS MyHUUMNANbHOW YCNyru
BKMOYalOT B cebsi npoBedeHWe MpPOBEPOK, BbIABEHNE U YCTpaHEHME HapyLUeHUn npas
3asBUTENEN, PacCMOTPEHNE, NPUHATUE peLUeHUA U NOAroTOBKY OTBETOB Ha obpalleHuns
3agBuTENEn, codepxawmx xanobbl Ha pgenctBua  (6esgenctene) U peLleHus
AOIMKHOCTHbIX NNL, aMUHUCTPaLNN, OTBETCTBEHHbIX 3a NpefocTaBfieHne MyHUUunansHom
ycnyru.

Moapasnen 4.2. Mopsiaok v NEPUOANYHOCTb OCYLLECTBEHNS NIaHOBbIX U
BHEMMaHOBbIX MPOBEPOK MOMHOTbI 1 Ka4ecTBa NpeaoCcTaBeHus
MYHULMNANbHOM YCryru, B TOM Y1Cne NopsifoK U hopMbl KOHTPOSS
3a MOSIHOTOW M Ka4eCTBOM MPeAoCTaBEHUS MyHULMNANbLHON yCryru

4.2.1. KOHTpOnb 3a NOMHOTOM N Ka4eCTBOM MpefoCTaBeHNs MyHUUMNanbHOM ycnyrm
BKMOYaeT B cebsa npoBefeHne NaHoBbIX M BHEMNTAHOBbLIX MPOBEPOK.



4.2.2. [lnaHoOBbIe W BHEMNSIAHOBbLIE MPOBEPKN MOrYT MPOBOAMUTLCA MaBOW CENbCKOro
noceneHuns.

4.2.3. lNpoBeaeHne nraHOBLIX MNPOBEPOK, MOMHOTbI U KadecTBa npeaocTaBfieHnA
MYHUUMNANbHOW YCNyrM OCYLLEeCTBNAETCS B COOTBETCTBUM C YTBEPXKOAEHHBIM rpadouKkom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble NPOBEPKM NPOBOAATCSA MO OOpalleHVAM OPUAMYECKUX W
dusnyecknx nuy ¢ xanobamm Ha HapylleHne UX npaB M 3aKOHHbIX WHTEPecOB B XoAe
npefocTaBfieHns MyHUUUNANsLHOM yCryrn, a Takke Ha OCHOBaHUWN JOKYMEHTOB U CBEAEHUN,
YKasbIBaloLLMX Ha HapyLleHWe UCnonHeHns PernamexTa.

4.2.5. B xoge nnaHoBbIX U BHEMNIAHOBbLIX MPOBEPOK:

1) npoBepsieTCsA  3HaHWE  OTBETCTBEHHbIMW  crneunanuctamy  TpeboBaHUn
PernameHTa, HOpPMaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBNUBaKLWMX TpeboBaHUsa K
npeaocTaBneHnio MyHULMNAaNbHON ycnyru;

2) npoBepsieTcs cobnogeHMe CPOKOB M MOCnefoBaTeNbHOCTU  UCMOSNTHEHUS
agMVHUCTPATMBHbLIX Npouenyp;

3) BbLISABNAIOTCHA HapylLUleHUsi npaB 3asiBUTenen, HedoCTaTku, AOonyweHHble B XoAe
npeaocTaBneHns MyHULMNaIbHOW YCyTri.

Moapasgen 4.3. OTBETCTBEHHOCTb LOSMKHOCTHBIX JIML, YNOSTHOMOYEHHOTO
opraHa, NpeaoCTaBnALWLEro MyHULMNANbHYO YCyry, 3a peLeHns u 4eNCcTBus
(6e3pencTBume), NnpMHMMaeMble (OCyLLECTBNAEMbIE) MU B X04€ NPeaoCTaBeHNs
MYHMLMMNANbHON yCnyru

4.3.1. Mo pesynbTaTtamMm nNpoBeAeHHbIX NPOBEPOK B Cryyae BbIABNEHUA HapyLleHUs
nopsigka nNpefocTaBneHns MyHUUMnanbHOW YyCryrn, npas 3asiBUTENen BMHOBHbIE nuvua
NpUBNEeKarTCs K OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHoaaTenbCcTBOM Poccumnckon
depepaumum, 1 NPUHUMAIOTCS Mepbl NO YCTPAHEHUIO HAPYLUEHWIA.

4.3.2. [OMKHOCTHble JfiMua, MyHUMUMNAmNbHblE Cryxauwume, Yy4yacTeywuwme B
npeaocTaBneHNN MyHULMNANbHOW YCMyrin, HECyT MnepcoHasibHyl0 OTBETCTBEHHOCTb 3a
NMPUHATME pelleHns N gencTeua (6esgencTBme) npu NpeaocTaBNeHNUM MyHULMNANbHOM
yCryru.

4.3.3. [llepcoHanbHass OTBETCTBEHHOCTb YCTaHaBnMBaeTCsa B  [OOJDKHOCTHbIX
WMHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuaAMW 3akoHogaTenbctBa Poccunckon
depepaumm.

Moapasaen 4.4. MNonoxeHus, xapaktepusytowmne TpeboBaHmsa K NOpsiaky n dopmam
KOHTpONs 3a NnpefocTaBfieHneM MyHUUUNanNbHOW yCryrn, B TOM Ynucne
CO CTOPOHbI rpaxaaH, ux obbegMHEHUN U opraHn3aunm

4.4.1. KoHTposb 3a npegocTtaBfieHneM MyHULMNANbHOW YCIyrn OCyLLecTBSieTCs B
dopmMe npoBepku cobnioaeHns  nocnefoBaTenibHOCTU  OEWCTBUWA,  OnpeaesieHHbIX
afIMUHUCTPATUBHBIMU MpoLeaypamMm No UCMONTHEHUIO MYHULMNANBHOW YCNYIrn, NPUHATUEM
peLeHnn OOMKHOCTHBIMU NULamMu, cobnoaeHNs U UCNONHEHUS OOSMKHOCTHLIMU NiMuamMmu
afMUHUCTpAUUM  HOPMAaTMBHbIX  NpaBoBbiXx  aktoB  Poccunckon  depepauumn,
KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. Nopssgok U opMbl KOHTPONA 3a npeaocTaBrieHneM MyHULMMNAnsHOW YCnyru
CO CTOPOHbI YMOMHOMOYEHHbIX [OOJDKHOCTHBIX IvL  agMWHUCTpaUUM [O0SmKeH ObiTb
NMOCTOAHHbLIM, BCECTOPOHHUM, OO BbEKTUBHBLIM U 3P(PEKTUBHBIM.

4.4.3. [JOrmMKHOCTHblE JiMUa, OCYLLECTBASAKLWME KOHTPOSb 3a npefocTtaBfieHneM
MYHUUMNANbHOW YCNyrn, OOSMKHbI MPUHUMAaTb Mepbl MO NpefoTBpaLLeHU0 KOHIUKTa
WMHTEpPEeCOB Npu NpegocTaBeHnn MyHULMNAanbHON yCnyru.

44.4. KoHTporb 3a WucnonHeHneMm PernameHta coO CTOPOHbI rpaxaaH, ux
00beANHEHNN W oOpraHmMsauumn sBRSIETCA CaMOCTOATENbHOM OPMOW  KOHTPONsS U
OCYLLIECTBNSAETCA NyTeM HanpaeneHus obpalleHui B aAMWHUCTPaUMIO U NOSyYyeHus
NMMCbMEHHOW U YCTHOM MHGOPMaLMK O pe3yrbTaTax NpoBefeHHbIX MPOBEPOK U NPUHATBIX



no pesynbTaTam NPOBEPOK Mepax, B TOM vucrie obxanoBaHusa gencteum (6es3gencraems) m
pelleHnn, ocywecTBnaemMblX (MPUHATBLIX) B Xo4e ucnonHeHus PernameHTta B cyneGHOM
nopsiake, B COOTBETCTBMM C 3aKoHoAaTenbCcTBOM Poccuinckon degepaumn.

Pasgen 5.[JocynebHbin (BHeCcyaebHbIN) Nopsaok o6xxanoBaHns peLueHnin

n nencteunn (6e3gencTems) opraHa, NPegoCTaBnALWEro MyHUUMNAaNbHY0

yCryry, MHOro(yHKLMOHaNbHOro LeHTpa, a Takke UX AOMKHOCTHbIX L,
MYHMUMNANbHbIX CAyXaLnx, paboTHNKOB

Moapasaen 5.1.MHdopmaums anga 3asBuTens o ero npase noaatb xanoby
Ha pelleHnsa n (Mnun) gencrems (6esgencTame) opraHa, NPeaoCTaBnAOWEro
MYHUUUNAIbHYO YCNYry, MHOrO(OyHKUMOHANbHOrO LEeHTpa, a Takke ux
AOIMKHOCTHbLIX MWL, MyHULMNANbHbBIX CriyXalmx, paboTHUKOB
npv NpeaocTaBneHn MyHULMNANbLHOM yCyrn

3aaBuTenb MMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelleHun u
aencteun (6e3genctems), NPUHATBIX (OCYLLLECTBNSEMbIX) aAMUHUCTPALNEN, OOMKHOCTHBIM
nmuomMm nMbo MyHuuMnanbHbIM cnyXawmum agMmuHuctpaummn, MOLU, pabotHnkom MOLL B
Xo4e npefocTaBfeHns MyHuumMnanbHoOW ycnyrn (aanee — gocygebHoe (BHecyaebHoe)
obxxanosaHue).

Moppasaen 5.2. MNMpeameT xanobbl

MpeameTom pocyaebHoro (BHecyanebGHOro) obkanoBaHUSA 3asBUTENEM PELUEHUA U
aencrteun (6esnencTend) agMUHUCTPaALUK, OOMMKHOCTHOrO nvua nnbo MyHUUMnanbHOro
cnyxawero agMmuHuctpaumm, MoOL, pabotHnka MOL|, sBnseTcs KOHKpETHOe pelleHue
unu pencrteme (6e3gencTBue), MPUHATOE WM OCYLLECTBNIEHHOE UMMM B XoAe
npeaocTaBnNeHNa MyHULMNANbHOW YCyri, B TOM YMCNE B CNeayoLwmx cryyasx:

1) HapylweHne cpoka perucrpauumn 3anpoca O NpefoCTaBfeHun MyHULMnanbHOM
ycnyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa ot 27 uionga 2010 roga
Ne 210-®3 «O6 opraHuM3aumm NpenocTaBrieHUs rocya4apCTBEHHbIX M MyHMUMNANbHbBIX
yCnyr»;

2) HapylwleHne cpoka npenoCTaBneHus MyHuMumMnanbHoW ycnyrn. B ykaszaHHOM
cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLlueHuA U OencTBUm
(6e3penctensa) ML, pabotHMka M®L] Bo3amMOXHO B criyvae, ecnu Ha MOL, pelueHns u
pencteuss  (6esgenctBne)  KOTOPOro  obxanyktTcsi,  BO3fnoxeHa  PYHKUMS Mo
npeaocTaBneHnto COOTBETCTBYIOWEN MyHUMUMMANbHOW YyCryrm B MOMHOM obObeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa ot 27 wnons 2010
roga Ne 210-®3 «O6 opraHusauun npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCnyr»;

3) TpeboBaHue y 3aaBUTENS LOKYMEHTOB uUnu mHdopmaumm nnbo ocyLLeCcTBREHUS
OENCTBUA, MNpeacTaBNeHne UM OCYLECTBIEHME KOTOPbIX He NpeayCcMOTPEHO
HOpMaTMBHbIMW  MNpaBOBbIMM  akTamu  Poccunckon  depepaumn, HOPMaTUBHbIMU
npaBoBbIMK akTamu KpacHogapckoro kpasd, MyHUUMNanbHbIMUM MPaBOBbIMW akTamu Ang
npeaocTaBneHns MyHULMNanbHOW YCryru;

4) oTka3 B npueme Yy 3asBUTENS [AOKYMEHTOB, MpeAcTaBneHne KOTOopbIX
npegycMOTPEHO  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccurickon  Pepepauum,
HOpMaTUBHBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuUMnanbHbIMK
NpaBOBbIMW akTaMu A8 NpeaoCTaBNeHNS MyHULMNANbHOW YCNyru;

5) oTka3 B npeaocTaBneHuM MyHUMUMMANbHOW YCIyru, €Cnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl beeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMA NpaBoOBbIMM akTamu Poccuiickon dPegepaumm, 3akoHaMU W UHbIMU
HOpMaTUBHbIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuLMnanbHbIMK
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanosaHue
3asBuUTENEM pelweHnn n gencteumn (6esgencrtemnsa) MOL, pabotHmka MOLL Bo3aMOXHO B



cnyyae, ecnm Ha MOL|, peweHna n gencteua (6e3gencteme) KOToOporo obxxanyrTcs,
BO3M0OXeHa PYHKLMSA NO NPeaoCTaBfiEHUIO COOTBETCTBYIOLLE MYHUUUNANbHOW YCNyru B
nosiHoM ob6bemMe B nopsigke, onpeaeneHHom yacteto 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 ntons 2010 roga Ne 210-®3 «O6 opraHmsauumn npeaocTaBneHNsa rocyaapCTBEHHbIX
N MyHUALUMNAnNbHbBIX YCNYry;

6) 3aTpeboBaHue c 3agBUTENA NPU NPESOCTABNEHNUN MyHULMNANBHOW YCRyrn nnathbl,
He npeayCMOTPEHHON HOpPMaTMBHbIMW MNpaBoOBbIMM akTamu Poccuinckon dPepepaumm,
HOpMaTUBHbIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuuMnanbHbIMK
NpaBOBbLIMU aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, AOMMKHOCTHOrO fMua ynosIHOMOYEHHOIoO OpraHa,
MoLl, pabotHuka MOL|, B wncnpaBneHMM OONYLWEHHbIX UMW OneyaTok M Oowunbok B
BblAaHHbIX B pe3ynbTate MNpefoCTaBfeHUs MyHUUMNanbHOW YCnyrn AOKYMeHTax nmbo
HapylleHne YCTaHOBMIEHHOrO0 Ccpoka Takmx uchnpasneHun. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHWe 3asBUTENEM  peleHud U OENCTBUN
(6e3penctensa) ML, pabotHMka M®L] Bo3amMOXHO B criyvae, ecnu Ha MOL, pelueHns u
pencteuss  (6esgenctBne)  KOTOPOro  obxanyktTcsi,  BO3fnoXeHa  YHKUMS Mo
npeaocTaBneHnto COOTBETCTBYIOWEN MyHUMUMMANbHOW YCryrm B MOMHOM obObeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatbn 16 ®enepansHoro 3akoHa ot 27 wnons 2010
roga Ne 210-®3 «O6 opraHusauun npegocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHBbIX
yCnyr»;

8) HapylweHve cpoka unuM nopsaka Bblgadn [OOKYMEHTOB MO  pesynbTatam
npeaocTaBneHNs MyHULMNanbHOW YCAyru;

9) npuocTaHoBrEHME NpefocTaBfieHns MYHULMNAnbHOW YCIyru, €Cnu OCHOBaHWUS
NPUOCTAHOBNEHUST HEe nNpefycMOTpeHbl dedepanbHbIMKM  3aKOHaMW U MPUHATbIMU B
COOTBETCTBMM C HUMU WHBIMXM HOPMaTUBHbIMKM MpPaBOBbIMM akTamu Poccunckon
depepaumm, 3aKOHaMM M MHbIMKM HOPMATUBHBIMW NPaBOBbIMK akTamn KpacHogapckoro
Kpasi, MyHUUMNanbHbIMW MpaBoBbIMW akTamu. B ykasaHHOM cnyvae pocyaebHoe
(BHecynoebHoe) obxanoBaHue 3asBuTenem peweHun U gencteun (besgenicteusa) ML,
paboTHMka MO®L] Bo3mOxHO B crnyyae, ecnu Ha MOL|, peweHus u [pencrTeus
(6e3pencTtBne) KoTtoporo oOXanylTcs, BO3NOXeHa QYHKUMA N0 NpeaoCTaBreHuto
COOTBETCTBYHOLLEN MyHUUUNANBHOW yCyrn B NOTHOM o6beme B nopsiake, onpeaeneHHoM
yactbto 1.3 ctaten 16 depepanbHoro 3akoHa ot 27 uona 2010 rogaNe 210-d3 «O6
opraHusaunn npeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCYry;

10) TpeboBaHve y 3asBUTENs MNpUM NPefoCTaBfEHMM MYyHULMNANbHOW yCryrn
AOKYMEHTOB unn uHdopMauuu, OTcyTcTBue U (Unm) HeAOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Npuv nepBoHavanbHOM OTKase B MNpueme AOKYMEHTOB, HeOOXoauMbIX Anis
npeaocTaBneHns MyHUUMNaneHoOW ycnyrn, nubo B NpefocTaBfieHUn MyHUUMnanbHOM
YyCnyrn, 3a WCKMAYEeHUEeM cnydaeB, NPeayCMOTPEHHbIX NyHKTOM 4 4Yactu 1 craTbu
7®epepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-03 «O6 opraHmsauum
npeaocTaBneHNs roCcyqapCTBEHHbIX M MyHMUMNanbHbIX ycnyr». B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  PELWEHUn U OENCTBUN
(6e3penctBust) MOL, paboTHnka ML, BoamoxHO B cnyvae, ecnn Ha MOL|, peweHnsa n
pencteus  (6es3gencTBne)  KOTOporo  obxanylTcsd,  BO3fOXeHa  (PyHKuMs  no
NnpeaoCcTaBNeHN0 COOTBETCTBYHOLUMX MyHMUMNANbHBbIX YCryr B MOMHOM ob6beme B
nopsigke, onpeaeneHHoM Yactbto 1.3 cratbm 16PeaepanbHoOro 3akoHa ot 27 mnona 2010
roga Ne 210-®3 «O6 opraHusauuu NnpeaocTaBneHnst rocyAapCTBEHHbIX U MyHULMNANbHbIX
yCcryr».

Moagpasgen 5.3. OpraH, NpegocTaBAALWNA MyHULMNANBHYO YCIyry,
MHOrOOYHKLNOHAMNbHbIN LIEHTP, a Takke UX AOSDKHOCTHbIE nvua,
MyHUUMNanbHble criyxalume, paboTHUKN 1 YNONTHOMOYEHHbIE HA pacCMOTPEHNE

Xanobbl AOMKHOCTHbIE NMLA, KOTOPbIM MOXET ObITb HanpaeneHa xanoba

5.3.1. Xanoba Ha peweHns un pencteus (6esgencTBue) AOMKHOCTHbLIX nuL,
agMUHUCTPALMK, MYHULMNAMNbHbIX CryXallmMx NogaeTcs 3asBuTenemM B agMUHMCTpaUMIO,



MoLl nmbo B paenaptameHT wuHoOpmaTu3aumm u  cBaA3nm  KpacHogapckoro  kpas,
asnswowmncs ydpeagutenem MoL (ganee - yupegutens MOL).

5.3.2. XXanobbl Ha penctBus (6e3gencteme) OOMMKHOCTHBIX NUL, MyHMUMNANbHbIX
crny>alux agMMHUCTpaUuK, NogatTcs rnaBe CenbCKoro NoceneHums.

XKanobbl Ha pelueHus, NPUHATbIE aaMUHUCTpaLMen, NMOAaKTCHA rnaBe CenbCKoro
noceneHus.

5.3.3. XKanobsbl Ha peweHusa n gencreus (besgenctane) pabotHnka MOLL nogatoTes
pykoBogutento atoro M®Ll. XKanobbl Ha pelweHus n gencrteua (6esgencrteme) MOL
nogatotca  ydpeagutento  MOLL  wmnn gOmMKHOCTHOMY — nuuy,  YNOFIHOMOYEHHOMY
HOpMaTUBHbLIM NPaBoBbIM akToM KpacHogapcKkoro Kpasi.

5.3.4. OcobeHHOCTM nofaynm U paccMOTPeHUsa xanob Ha peleHuss U OencTBus
(6e3pencTBne) agMUHUCTPALUN M €€ AOSMKHOCTHbIX UL, MYHUUMNANbHbIX CRYyXalmXx,
MoLl, paboTtHnkoB MOLL yctaHasnueatoTca NMpaBunamu nogadm n pacCMOTPEHUS xanob
Ha pelueHus n gencteus (besgencrene) pbeaepanbHbIX OpraHOB UCMOMHUTENBHON BRacTu
N X OOIMKHOCTHBIX Nny, heaepanbHbIX rocygapCTBEHHbIX CryXXallmX, OSDKHOCTHbIX ML
rocyaapCTBeHHbIX BHeOMKeTHbIX hoHaoB Poccuiickon depepaumm, rocyaapCTBEHHbIX
Kopropauumn, HageneHHbIXx B COOTBETCTBUMN C dpefeparbHbIMU 3aKOHaMM MOTHOMOYUSMU
Nno NpeaoCTaBMEHUIO TOCYAAaPCTBEHHbBIX YCNYr B YCTAaHOBIIEHHOW cdhepe OeATENbHOCTU, U
UX [OOSMKHOCTHbIX nNuu, opraHusaumin, npegycMoTpeHHbIX Yacteo 1.1 cratbm 16
depepanbHoro 3akoHa «O6 opraHvMsauMmM NpeaoCcTaBnEHUss TFOCYAAPCTBEHHbLIX W
MYHUUMNANbHbLIX YCNyr», U UX paboTHMKOB, a Takke MHOrO(YHKUMOHAamNbHbIX LIEHTPOB
npeaocTaBneHNs rocyaapCTBEHHbIX W MyHMUMMANbHbIX yCcnyr M uX paboTHMKOB,
yTBepXaeHHbIMK NMocTaHoBneHnem lNpasutensctea PO ot 16 aBrycta 2012 roga Ne 840
(nanee — MNMpasuna), Nopsgkom Nogayn N paccMOTPEHNS xanob Ha pelleHnsa n encTeng
(6e3pencTBmne) MCNONMHUTENbBbHBIX OpPraHoB rocygapcTBeHHOM Bnactu KpacHogapckoro
Kpasi U X OOJPKHOCTHbIX NNL, FOCYAApPCTBEHHbIX rPaXXaaHCKMX cnyxawmx KpacHogapckoro
Kpad, YTBEpPXOEHHbIM MNOCTAHOBMEHMEM rfaBbl  agMuHUCTpaumn  (rybepHaTtopa)
KpacHogapckoro kpasa ot 11 deBpansa 2013 roga Ne 100 «O6 yrtBepxaeHun lMopsiaka
nogayn W paccmoTpeHust xanob Ha peweHna wn  gencteua  (6espencreume)
NCNOSTHUTENbHBIX OpraHoOB rocyaapCTBeHHOM Bractm KpacHogapckoro Kpass M MX
AOIMKHOCTHbBIX NNL, FOCYAapCTBEHHbIX MPaXXaAaHCKMX cryxawmx KpacHogapckoro kpas u
BHECEHUN U3MEHEHWW B OTAEefbHble MNOCTAHOBMNEHWS  NaBbl  agMUHUCTPaUMK
(ry6epHaTopa) KpacHogapckoro kpasa» (ganee — [Nopagok).

5.4. Nopsgok nogaym n paccMoTpeEHMUst XKanoobl

5.4.1. OcHoBaHMeM [fnd Havana npoueaypbl AgocygebHoro (BHecyaebHoro)
obxxanoBaHUA SBNSETCA MOCTynfneHne xanobbl, NOAAaHHON B MUCbMEHHOW d)opMe Ha
OymMakHOM HocuTerne, B 3NeKTPOHHOM dhopMe, B aAMUHUCTPALMIO, YNOMHOMOYEHHYIO Ha
paccMOTpeHue Xarnoobi.

54.2. JXanoba Ha peweHna wn pgencteus (6esgencrteve) agMUHUCTpaUUW,
AOIMDKHOCTHOMO  Nuua  Nubo  MyHMUMNANbHOroO  CriyXawlero aaMUHUCTpauuKn, rnasbl
CenbCKOro noceneHnsd, MoxeT OblTb HanpaeneHa no noyte, u4epes MOL, c
NCNonb3oBaHMEM NHPOPMaLMOHHO-TENEKOMMYHMNKALMOHHOM cetn «HTEepHeTY,
oduumanbHoro canta, EgmHoro noptana, PermoHaneHOro noprana, a Takke MoxeT bbiTb
NPUHATa NPU IMYHOM NpUeEMe 3asaBUTENS.

5.4.3. 3assuteno obecnevynmBaeTcs BO3MOXHOCTb HanpaBneHus xanobbl Ha
peweHna un aencteus (6e3gencTBve) agMUHUCTPaUWUKM, OOSMKHOCTHOro nuua nmbo
MYHUUMNANBHOrO CcryXawlero agamMuvHUCTpauuMmM B COOTBETCTBUM CO cratben  11.2
depepanbHoro 3akoHa o1 27 wuonsa 2010 roga Ne 210-®3 «O6 opraHusauum
npeaocTaBneHns rocygapCTBEHHbIX W MyHMUMNAmNbHbIX YCIyr» C WUCMOSib30BaHMEM
noprtana cgeaepanbHON rocygapcTBEHHON MHPOPMALMOHHOM cucTeMbl, obecneymnsatoLLem
npouecc pgocygebHoro (BHecyaebHoro) obxkanoBaHWA  peleHuAn U OeNcTBuK
(6e3pencTBumst), COBEPLLEHHBIX NPU NPEAOCTaBNEHUN FOCYAAPCTBEHHbLIX U MyHULMNANbHbIX
ycrnyr opraHamu, npefocTaBnsowmMMM rocyfapCTBEHHbIE N MyHUMLUMNANbHbIE YCIYrn, UX
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AOIMDKHOCTHLIMM  NML@MW, TOCYOAPCTBEHHBIMW Y MyHUUUNANbHBIMKA  CAYXalWwuMn  C
ncnonb3oBaHMeM MHAPOPMAaLUMOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTepHeT» (panee -
cuctema gocynebHoro obxanosaHus).

5.4.4. )Xanoba Ha peweHus n gencteus (6esgencrteme) ML, pabotHnka MOL
MOXeT ©OblTb HampaBneHa Mo Mno4yTe, C WCMNOMb3OBaHNEM  MHAOPMALMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT», oduuyumaneHoro canta MOL, EamHoro
noptana, PermoHanbHOro noprana, a Takke MOXeT ObiTb MPUHATa NpU JIMYHOM Mpueme
3asBuUTEnNsS.

5.4.5. Xanob6a, noctynuBwag B agMMHUCTPALMIO NOANEXUT perncTpaumm He
nosaHee crnegytowiero paboyero AHA CO AHA €€ NOCTYNNEHNS.

B cnyyae nogaun 3asiButenem xanobbl 4epe3 MOL|, nocnegHui obecneuymBaeT
nepegayvy xanobbl B agMUHUCTpPALMIO B MOpsAKE M CPOKKU, KOTOPblE YCTAHOBIEHDI
cornaweHnemMm o B3aumogenctesum mexgy MOL, v agMuHucTpauuen, HO He no3gHee
cnegytowero paboyero gHA €O AHS NOCTYNMEHUs Xanobbl.

5.4.6. XKanoba gomkHa cogepxarb:

1) HauMMeHOBaHWE YMOMHOMOYEHHOr0 oOpraHa, [OOMKHOCTHOro nuua nmbo
MYHULMNANbHOMO Cry>allero ynosIHoMo4YeHHoro opraHa, M®Ll, ero pykosogutens n (1nw)
paboTHUKa pelueHus n aenctens (besgencTaune) KoTopbix obxanyrTCs;

2) hamunumio, nms, OT4YECTBO (MocnegHee — MNpW HanuMyuu), CBeAEeHUst O MecCTe
XutenbcTBa 3asButena — dwuanmdeckoro nuua nmbo HaumMeHoBaHWe, CBeOeHusi O
MECTOHaxOXOeHUn 3asBUTeNns — PUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) anekTpoOHHOM MoYThl (MpY Hann4ymm) U NOYTOBbIN
agpec, rno KoTopbiM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENNIO;

3) cBegeHus 06 obxanyembix peweHnax wn - gencteusx  (6esgencteun)
YNONMHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuua nmbo MyHUUMNAanbHOro  CcriyXaliero
ynornHomMo4yeHHoro opraHa, MoL|, pabotHuka MOLL;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asdABUTENb HEe COrfaceH C peleHnem wu
penctenem (6e3genctemem) YNONIHOMOYEHHOrO OpraHa, AOSMKHOCTHOro nvua  nmvbo
MYHULUMNANbHOrO CryXawero YnoriHOMOYeHHoro opraHa, MOLU, pabotHuka MOL.
3asButenem moryt ObiTb NpeacTaBneHbl AOKYMEHTbI (MpY HanuMuun), nogTeepxaaroLimne
[0BOAbl 3aaBUTENS, NMMBO NX KOMUMW.

Moapasgen 5.5. Cpokn paccMOTpeHNS xanobbl

YKanob6a, noctynusBwas B agMuHuctpaumto, MOL, yupeautenio MOL| nognexut
paccMmoTpeHuto B TedeHne 15 (natHaguatn) paboymx gHen co OHA ee peructpauuu, a B
cnyyae obxanoBaHusa oTkasa agMuHucTpaumm, MOL|, B npueme OKYMEHTOB y 3asBUTENS
nmbo B ucnpaBneHUn OOMNyLWEHHbIX OneYyaTtok M ownbok unuv B criydyae obxanoBaHus
HapyLLEeHWs1 YCTAHOBIIEHHOIO CpoKa TakuUX WUCNpPaBfieHW - B TedeHue 5 (natmn) paboumx
AHEN Co OHA ee perncTpaunmn.

5.6. lNepeyeHb OCHOBaHUN NSt NPUOCTAHOBNEHNSA PaCCMOTPEHMS Kanoobl
B CNnyyae, ecriv BO3MOXHOCTb NPUOCTaHOBMNEHNS NpesycMOTpeHa
3akoHogaTtenscTBoM Poccunckon denepaumm

OcHoBaHus Ans NPUOCTAHOBNEHMS PACCMOTPEHUS Xanobbl OTCYTCTBYHOT.
5.7. Pe3ynbTaT paccMOTpPeHust Kanobbl

5.7.1. Mo pesynbTatam paccMOTPEHUS anodbl NPUHUMAETCS OAHO U3 CreayrLnX
peLleHunn:

1) >xanoba ygoBneTBoOpsieTcsl, B TOM Yncne B oopmMe OTMEHbI NMPUHATOrO peLleHuns,
nucnpaeBneHns [OOMyLWeHHbIX OneyaTok UM Oowubok B BblJaHHbIX B pesynbTate
npegocTaBneHns MyHUUMNanbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESIO AEHEXHbIX
CpPeacTB, B3VIMaHWEe KOTOPbIX He npefyCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbIMU aKTamu



Poccunckon ®depepaunmn, HOpMaTUBHbIMM MpPaBOBbIMM akTamu KpacHogapckoro kpas,
MYHUUMNANbHLIMY NPaBOBbLIMU akTamu,

2) B yAOBNeTBOPEHUU xanobbl oTKa3biBaeTCs.

5.7.2. AOMUHUCTpaums oTKasblBaeT B YL4OBMETBOPEHUM Xanobbl B COOTBETCTBMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [Npasunamm n Nopsakom.

5.7.3.M®Ll oTKkasbiBaeT B yOOBNETBOPEHMM Xanobbl B  COOTBETCTBUMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [pasunamm n Nopsakom.

5.7.4. AgmuHucTpauus ocTtaensieT xanoby 6e3 oTBeTa B COOTBETCTBMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [Npasunamu u Nopsagkom.

5.7.5. MOL| octaBnsietr xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBaHUSMMU,
npegycMoTpeHHbIMK Npasunamu u MNMopsagkom.

5.7.6. B cnyyae npusHaHus xanobbl nognexaiwen yaoBNEeTBOPEHUIO B OTBETE
3aaBuUTeNo, YKasaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gaetcs
MHOpMaUnNA O AENCTBUAX, OCYLLEeCTBNAeMblX agMuHucTpaumen n (unu) MOL, B uensax
He3amMeOnMTEeNbHOrO  YCTPaAHEHWS  BbISIBIIEHHbIX  HApyweHWA  Npu  OKa3aHuu
MYHMLMNANbHON YCNYru, a Takke NPUHOCATCA U3BUHEHNA 3a AOCTaBMeHHble HeyaobcTea u
yKa3sblBaeTca MHopMaumsa 0 AanbHenwnx JeNCTBUAX, KOTOpble HEOBXOANMO COBEPLLUTL
3asBUTENIO B LIEeSISAX MNONyYeHUs MyHULMNANbHOW YCNyru.

5.7.7. B cnyyae npusHaHus xanobbl He nognexawien yooBrETBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatortca
apryMeHTMpPOBaHHbIE pPa3bsCHEHUS O MNPUYMHAX TMPUHATOrO pelleHus, a TakKxke
NMHpopmauma o nopagke o6>kanoBaHNA MPUHATOTO PELLEHUS.

5.7.8. B cny4ae ycTtaHOBREHNSA B X04€ Unu No pesynbTaTtaM pacCMOTPeHUs xanobbl
NPU3HaKoB CcoCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLUEHUS WU NPECTYnsieHus
AOIMKHOCTHOE NULO, paboTHUK, HadeneHHble NMOSTHOMOYUAMU MO PacCMOTPEHUIO anob,
He3amMeasIMTenbHO HanpaBnAlT UMEILLMECS MaTepuaribl B OpraHbl NPOKypaTypsbl.

5.8. MNMopsigok MHOpMUPOBaHWS 3asBUTENS O pe3yrnbTaTax
paccMOTpeHns xanobbl

5.8.1. He nosgHee OHA, cnegylowlero 3a AHEM MPUHATUS pPeLUeHusi, yKa3aHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3asBuUTENO B MUCbMEHHOM
dopmMe M N0 XKenaHuw 3aaBUTENd B SNIEKTPOHHOM  (bopMe  HanpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

5.8.2. B cnyyae npusHaHuA anobbl noanexallen yaoBMETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaeTcsa nHgopmauus o
AENCTBUSAX, OCYLLEeCTBAAEMbIX agMuHucTpaunen, MOLL B uensax HesameanuTenbHOro
YCTPaHEHUs1 BbISIBMIEHHbIX HApPyLUEHUW MNPU OKasaHUM MyHUUMNANbHOW YCRyru, a Takxe
NPUHOCATCHA W3BUHEHUS 3a LOCTaBfEeHHble HeynobCcTBa M ykasblBaeTcsl MHpopmMaumnsa o
AanbHenWwnx AOencTBusiX, KOTOpble HeobXxoAMMO COBEPLUNTb 3asABUTENIO B LEensx
NnonyyYeHuUss MyHULMNanbHOM yCIyru.

5.8.3. B cny4ae npusHaHusa xanobbl He nognexaiien yaoBneTBOPEHUIO B OTBETE
3agBuTeno, YykKasaHHOM B nyHkTe 5.8.1. HacToswero noppasgena, AakTcA
aprymMeHTUpOBaHHblE pPas3bACHEHUST O MNPUYUHAX MNPUHATONO peLleHns, a Takxke
MHdopMaLnsa 0 nopsagke obGXXanoBaHUA NPUHATOrO peLleHust.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaeneHa B 3M1EKTPOHHOM BUAE NocpencTBOM
cuctembl  gocygebHoro  obxanoBaHMs € UCNOSMb30BaHMEM  UHAOPMAaLMOHHO-
TeNnekoOMMyHUuKaumMoHHon  cetn  «MHTepHeT», OTBeT 3asBUTEN0  HarnpasnseTcs
nocpeacTBOM CUCTEMbI focyaebHOro obxanoBaHus.

5.9. Nopsagok obxanosaHus peLleHus no xanobe
3agButenn wuMeT npaBo obxanoBaTb pelweHns wn gencteus (6esgencrteue),

npuHATbIE (OCyLLecTBNsieMble) agMUHUCTPALMEN, JOMKHOCTHBIM TMLOM, MyHULMNANbHbIM
cnyxawmm agMuHUCTpaumn, MoLl, pabotHukom MOL| B xoge npenoctaBneHus



MYHUUMNANbHOW YCryru B CyA, B NOPSAKE U CPOKMW, YCTAHOBMEHHbIE 3aKOHOL4ATENbCTBOM
Poccunckon depepaunn.

5.10. lNpaBo 3aaBuUTENs Ha NonyyYeHne nHopmMauumn U OKYMEHTOB,
HeobxoauMbIx Anst 060CHOBAHMS U PacCMOTPEHUS anobbl

3aaButenn umeroT npaBo obpatutbca B agmuHucTpauuio, MOL, 3a nonyyeHuem
NMHpopMaLnn n JOKYMEHTOB, HEOBX04MMbIX A4S 060CHOBAHWS U pacCMOTPEHUS XKanobbl B
NMUCbMEHHOM dopme no noyre, C NcnoJsib3oBaHNEM WHGOPMaLMOHHO-
TeNneKoOMMYHUKaLMOHHOM ceTn «MHTepHeT», odomumansHOro camrta, ouumnanbHoOro canta
MoLl, EauHoro nopTtana, PervoHanbHOro nopTana, a Takke Mnpu JIMYHOM rnpueme
3aaBUTENS.

5.11. Cnocobbl MHOPMMPOBaHNA 3asBUTENEN O NOPsSAKE Nogayvn
N paccMOTpPEHUS anobbl

NHdopmaumio o nopsagke nogadn M pacCMOTPeHUs >xanobbl 3asBuTenu MoryT
nosly4YMTb Ha MHMOPMALMOHHBIX CTEHOAX PacrofioXeHHbIX B MecTax npeaocTaBrieHns
MYHULMNANbHOW YCIyrn HenocpeacTBEHHO B aAMUHUCTpaUuMK, Ha ouumnansHOM canTe, B
ML Ha EanHom nopTtane, PernoHansHOM nopTtarne.

maBa

Kop>kOBCKOro cenbCkoro noceneHus
JleHuHrpagckoro pamoHa
B.B.bapaHHuk

MPUNOXEHWE Ne 1

K adMVHUCTPATUBHOMY pErnameHTy

no NpeaoCTaBNEHNI0 MyHULIMNANBHOW YCryru
«[Mepepernctpaums cBUAETENLCTB O
perncTpaumm 3axopoHEeHWI Ha MHbIX Ly

(aBe Kop>XOBCKOro cenbCckoro noceneHust
JleHuHrpagckoro panoHa

oT
agpec peructpauuu:
agpec PakTUYECKOro MECTOHaXOXAEHUS:

TenedoH:
3AABJIEHNE
Mpowy nepeperucTpypoBaTb CBMAETENLCTBO O PEeructpaumm 3axOpOHEHUs,
odopMIIeHHOEe Ha (ykasaTb ¢.1n.0. nNnua, Ha KOTOpoe OGOPMIIEHO
3aXOpOHEHME) Ha (ykasaTtb d.u.0. niua, Ha KOoTopoe
nepeperncTpupyeTca  3axopoOHEHME) B  CBA3U (ykasbiBaeTcs

npuUYMHa NepeperncTpaumnm 3aXxopoHeHUs).
Mpunarato KonMn JOKYMEHTOB:



3a nNpaBUNbHOCTbL CBEAEHUI HECY NOSHYK OTBETCTBEHHOCTb.

Hato cornacue Ha o6paboTKy, MCMONb30BAaHME N XPaHEHME MOUX MEPCOHaNbHbIX
AaHHbIX, COAepXKaLUnX B HACTOSLLIEM 3asiBNIEHMM, U JOKYMEHTaXx, NpunaraemMbix K HEMY.

PesynbTaTt Ycnyru Bbigatb cnegyowmm cnocobom:

- MOCPEeACTBOM NIMYHOro obpalleHnsa B agMuHUCTpaumio KOpXKOBCKOro CernbCKoro
noceneHus JIeHMHrpaackoro pamoHa;

- MOYTOBbIM OTMPaBfieHMEM Ha ajpec, YKasaHHbli B 3asBNEeHUW (TOMbKO Ha
BymaxxHOM HocuTene);

- NoCpeacTBOM Nn4YHoro obpaweHns B MOL, (tonbko Ha BymaxkHoOM HocuTene).

- B 3NEKTPOHHOM (hopme .

« » 20 r. / /
Mognuck (P.1.0 3asButens.)

maBa

Kop>XOBCKOro cenbCKkoro nocerieHust
JleHnHrpagckoro panoHa
B.B.bapaHHuk

an/IJ'IO)KeHI/Ie K 3adBJ1€HUIO

Cornacue
Ha o6paboTKy NepCoHanbHbIX AaHHbIX

X. Kopxu « _» 20 .

Bo ucnonHeHue tpeboBaHun depepanbHoro 3akoHa ot 27 uona 2006 roga Ne
152-03 «O nepcoHanbHbIX AaHHbIX», A,

)

OOKYMEHT, yLI,OCTOBepFII-OLIJ,I/Iﬁ JINMHOCTb:

, NPOXuBatoLLMIA NO agpecy:

k)

Aato cornacue agMMHUCTpaunm Kop>XoBCKOro cenbCKoro noceneHus JIeHnHrpagckoro
panoHa Ha obpaboTKky (Bkntovas nosiydeHne oT MeHs U (Mnn) OT MbbiX TPETbUX NnLL)
MOUX MEepPCOHanbHbIX AaHHbIX (B YaCTHOCTW, MOou aMunug, UMsA, OTYEeCTBO, aapec,
KOHTaKTHbI TenedoH, cBegeHns 06 OCHOBHOM AOKYMEHTE, yOOCTOBEPSOLLEM JINYHOCTb,
N NHble CBeOEeHUs, N3BECTHble B KOHKPETHbIN MOMEHT BPEMEHW ) U MOATBEPXAAto, YTO,
AaBas Takoe cornacue, 1 JencTBylo CBOEN BOEN U B CBOEM UHTEpPECeE.

Hactosuwee cornacve p[faeTca MHOW B Lensax OCywecTBneHns norpebeHus
(nog3axopoHeHus) ymepLuero (nornbLuero).

HacToswee cornacue gaetcs Ha OCyLEeCTBNEeHue nobbiXx OENCTBUA B OTHOLLEHWUN
MOMX MEepPCOHarnbHbIX AaHHbIX, BKNoYas 6e3 orpaHuyeHus: cbop, cucTemaTmsauumto,
HakonneHue, XpaHeHue, YTOYHeHWe (OOHOBMEHWE, W3MEHEHME), WCMOMb30BaHME,
pacnpoctpaHeHne (B TOM 4ucne nepegada), obesnuumBaHue, OnokMpoBaHue,
YHUUYTOXEHUNE, a Takke ocyLLecTBreHme nobbiX UHbIX JENCTBUN C MOMMM NEPCOHANbHbIMU
AaHHBIMW C  y4eTOM [OEeNcTBYKLWEero 3akoHodaTenbCTBa C  MCMOMb30BaHMEM  Kak
aBTOMAaTM3NPOBAHHON NMHAPOPMALIMOHHON CUCTEMBI, TaK U (M) ByMaXKHbIX HOCUTESNEN.
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O6paboTka nepcoHanbHbIX JaHHbIX OCYLLECTBRSETCA agMUHUCTpaumnen KopKoBckoro
cenbCKoro nocenexus JIeHMHrpaackoro panoHa € NPUMEHEHMEM CriefyLWMX OCHOBHbIX
CcnocoboB (HO He OrpaHUYMBasACb MMMW): XpPaHEHWe, 3annucb Ha 3NEKTPOHHbIE U (KMNn)
ByMa’kHble HOCUTENN N NX XpaHEeHUEe, COCTaBMEHNE NEPEYHEN.

Hactoswee cornacve paetcsd Ha BeCb CPOK XpaHEHUst COOTBETCTBYHOLLEN
WHpopMauMnm N OOKYMEHTOB B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon
denepaumm, TONbKO MOCNE UCTEYEHUS yKasaHHbIX CPOKOB HACTosllLee corflacme Moxet
OblTb OTO3BaHO MNyTEM HanpaBfeHWss MHOK  COOTBETCTBYIOLLErO  MUCbMEHHOMO
yBeIOMSIeHNa agMuUHUCTpaumnen KOopXKOBCKOMO CeNnbCKOro MOCENeHUsa JeHUHrpagckoro
panoHa He MeHee 4YeM 3a 3 (Tpu) Mecsaua O MOMEHTa OT3blBa COorfiacus.

Mpu3Hato n noaTBepxgakw, 4YTO B cryyae HeobxoouMMoCcTU npefocTaBneHns
nepcoHanbHbIX AaHHbIX TPeTbeMy NUUy ANS OOCTMXKEHUS YKa3aHHbIX Bblle ueneuv, a
TaKke ANd uenen ycTpaHeHUs HapyLleHUn MHOK 3aKOHOAAaTeNbCTBa, B YacTW HapyLUeHUs
pa3mMepoB rpaHWUL, 3axOpOHeHMs, agMuHUCTpaums Kop>KOBCKOrO CenbCKOro noceneHuns
lNenuHrpagckoro panoHa BrpaBe B Heobxogumom obbeme packpbiBaTb  MOWM
nepcoHanbHble AaHHble TPeTbMM IMuaM, WX areHTam W npeactaBuTensam, a Takke
npeacTaBnATe UM COOTBETCTBYHOLLME AOKYMEHTbI. Takke noATBepXaalo, YTo HacTosLlee
cornacue cuyMtaeTcs AaHHbIM MHOM ftobbIM yKa3aHHbIM Bbile TPETbMM NULAaM C y4eTOM
COOTBETCTBYHOLLMX N3MEHEHUI, N NtOObLIE TPETbM NULAa MMEKT NpaBo Ha 06paboTKy MOmX
nepcoHanbHbIX AaHHbIX Ha OCHOBaHUM HACTOSILLLErO Cornacus.

£ cornaceH c Tem, 4TO yBeaoMIIeHME 06 YHUUTOXEHUN NepCoHanbHbIX AaHHbIX ByaeT
Bpy4yatbCs MHe (MOemy npeacTaBUTENto) MO MECTYy HaxOXAEeHWs agMuUHUCTpaumm
Kop>XoBCKOro cenbckoro noceneHns JIeHMHrpagckoro pamoHa.

MNopgnucb

MPUNTOXXEHWE Ne 2

K agMUHUCTPaTMBHOMY perfameHTy

no NpefoCTaBNEeHUI0 MyHULMNANbLHOW YCIyrn
«lMepepernctpauunsa cBMAETENBLCTB O perncTpauum
3aXOPOHEHUN HA UHbIX ML

O6paseL 3aABNeHUs

['naBse Kop>X0OBCKOro cenbckoro noceneHus
JleHnHrpagckoro panoxa

oT MiBaHoBa ViBaHa /IBaHOBK4Ya

PEKBU3NTbI OKYMEHTA YAOCTOBEPSAOLEro

NUYHOCTL 3assuTens: nacnopt: cepusa 1111 Ne 111111,
BolgaH 'Y MB[ Poccum no KpacHogapckomy Kkpato,
10.10.2018

agpec peructpauuun: KpacHogapckun kpan,
JleHnHrpagckmin pamoH, x.Kopxn,

yn.CesepHas, 110

agpec hakTM4eCcKoro MeCToHaxoXaeHus
(3arnonHsemcs ecru He cosriadaem

¢ adpecom peaucmpayuu):
Tenedon: 8(918)11111111

3agBneHune



Mpowy nepeperncTtpupoBaTb CBUAETENLCTBO O perucTpauum  3axOpOHEHUS,
odopmneHHoe Ha MeaHoBa VBaHa VBaHoBu4a Ha VBaHoBa [leTpa MBaHOBMYa B CBA3U
co cmepTblo ViBaHoBa MBaHa iBaHOBU4a

Mpunarato KONUW JOKYMEHTOB:

Konus nacnopTa,

CBunoeTenbCTBO O pernctpaumnm 3axopoHEHUN.

3a NpaBUNbHOCTbL CBEAEHNIN HECY NOJSTHYIO OTBETCTBEHHOCTb.

Hato cornacne Ha 06paboTKy, MCNOMb30BaHWE U XPaHEHWE MOWX MNEePCOHarbHbIX

OaHHbIX, coAepXallnX B HaCToALleM 3aAaBlieEHUN, U JOKYMEHTaX, npunaraemMbiX K HEMY.

PesynbTaTt Ycnyrv Bbigatb criegyowmum cnocobom:

- NOCPEeACTBOM FIMYHOrO obpalleHna B agMUHUCTpaunio KOpXXOBCKOMO CerbCKOro
noceneHuns JIeHnMHrpaackoro panoxa;

- MOYTOBbIM OTMPaBfiEHMEM Ha afpec, YKa3aHHbIi B 3asBNeHun (TONbKO Ha
BGymaxxHOM HocuTene);

- NOCpeacTBOM NUYHOro obpawieHmst B MOLL (tonbko Ha BymakHOM HocuTene).

- B 9NIEKTPOHHON (hopme .

« » 20 r. / /

nognuce  ( ®.M.0 3assutens.)

an/IJ'IO)KeHI/Ie K 3adBJ1eHUIo

Cornacue
Ha o6paboTKy NepCoHanbHbIX AaHHbIX

X. Kopxu «01 » auBapa 2019r.

Bo wucnonHeHne TpeboBaHun PepgepanbHoro 3akoHa ot 27 uona 2006 roga Ne 152-03
«O nepcoHanbHbIX AaHHbIXY, £,

MBaHoB VBaH VIBaHOBUY ,
AOKYMEHT, yOOCTOBEPSAOLWMIA NIMYHOCTL: nacnopt: cepus 1111 Ne 111111, Boigad 'Y MB[]
Poccun no KpacHogapckomy kpato, 10.10.2018, npoxusaroimn no agpecy:
KpacHogapckui kpau, JIeHnHrpaackmim panod, x. Kopxu, yn.CesepHas, 110,

Aato cornacue agmumHucTpaumm KopXXoBCKOro cenbckoro nocenenus JIeHnHrpagckoro
panoHa Ha obpaboTky (Bkntovas nosiydeHne oT MeHs U (Mnn) oT MbbiX TPeTbUX NnLL)
MOMX MNEepPCOHarnbHbIX AaHHbIX (B 4aCTHOCTW, MoW damMunusi, MMS, OTYECTBO, agpec,
KOHTaKTHbI TenedoH, cBegeHmMs 06 OCHOBHOM AOKYMEHTE, y4OCTOBEPSOLLEM JINYHOCTb,
N UHble CBELEHUS, U3BECTHbIE B KOHKPETHbIN MOMEHT BPEMEHM ) M NOATBEPXKAAD, 4TO,
AaBagd Takoe cornacue, 1 4enCcTBY0 CBOEN BOSien U B CBOEM MHTepece.

HacTtosiwiee cornacve p[aetcd MHOK B LENnAX OCYLEeCTBReHUs norpebeHns
(nog3axopoHeHus) ymepLuero (nornbLuero).

HacTosiwee cornacme faetcs Ha OCyLWECTBNEHUe nobbiX OENCTBMA B OTHOLLEHUN
MOMX MNEepCOHanbHbIX AaHHbIX, BKMYasi 6e3 orpaHuyeHus: cbop, cucrtemaTusaumio,
HakonneHue, XpaHeHue, YTOYHeHne (OOHOBMEHWE, W3MEHEHME), WCMNOMb30BaHME,
pacnpoctpaHeHne (B TOM 4ucne nepegada), obesnuumBaHue, OnokMpoBaHue,
YHUYTOXEHUNE, a TaKKe OCYLLECTBIIEHME NOObLIX UHBbIX AENCTBUIA C MOMMM NEPCOHANbHbLIMMU
AaHHbIMM C  y4YeTOM [eWCTBYHOLLEro 3akoHogaTernbCTBa C  WUCMONb30BaHMEM  Kak
aBTOMAaTM3NPOBAHHON NMHAPOPMALIMOHHON CUCTEMBI, TaK U (M) ByMaXKHbIX HOCUTESNEN.

O6paboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBASETCS agMUHUCTpaumen KopXXoBCKoro
CENbCKOro noceneHuns JleHMHrpaackoro paroHa C NPUMEHEHWEM CrieaytLMX OCHOBHbIX
cnocoboB (HO He OrpaHU4YMBasiCb MMW):. XpPaHEHWe, 3anncCb Ha JNEKTPOHHbIE U (Unn)
OyMakHble HOCUTENN N UX XPaHEHWEe, COCTaBIEHNE NEPEYHEN.
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Hactosiwee cornacve p[aetcd Ha BeCb CPOK XpaHEHWs COOTBETCTBYIOLLEN
WHpopMauMM N OOKYMEHTOB B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuiickon
depnepaumm, TONbKO NOCNe UCTEYEHUS YKa3aHHbIX CPOKOB HacTosiLee cornacue

MOXET ObITb OTO3BAHO NyTEM HanpaBfeHNA MHOK COOTBETCTBYHOLLErO NMUCbMEHHOIrO
yBeJOMIeHna agMmuHucTpaumnen Kop)KOBCKOro cenbCKoro nocesieHna JIeHnHrpaackoro
panoHa He MeHee 4YeM 3a 3 (Tpu) Mecsaua 4O MOMEHTa OT3blBa COrfiacus.

Mpu3Hato n noaTBepxgakw, 4YTO B crydyae HeobxoouMMoCTU npefocTaBneHus
nepcoHanbHbIX AaHHbIX TPeTbeMy NUUy ANS OOCTMXKEHUS YKa3aHHbIX Bblle ueneun, a
TaKke ANd uenen ycTpaHeHUs HapyLleHUn MHOK 3aKOHOAAaTeNbCTBa, B YacTW HapyLUeHUs
pasmMepoB rpaHuL, 3axOpOHeHMs, agMuHUCTpaums Kop>KOBCKOrO CenbCKOro noceneHuns
INeHnuHrpagckoro panoHa BrpaBe B Heobxogumom obbeme packpbiBaTb  MOWM
nepcoHanbHble AaHHble TPeTbMM IMuaM, WX areHTam W npeactaBuTensam, a Takke
npeacTaBnATe UM COOTBETCTBYHOLLME AOKYMEHTbI. Takke noaTBepXaalo, YTo HacTosLlee
cornacue cuyMtaeTcs AaHHbIM MHOM MtobbIM yKa3aHHbIM Bbile TPETbMM NULaM C y4eToM
COOTBETCTBYHOLLMX N3MEHEHUI, N NtOObLIE TPETbM NULAa MMEKT NpaBo Ha 06paboTKy MomX
nepcoHanbHbIX AaHHbIX Ha OCHOBaHUM HACTOSILLLErO Cornacus.

£ cornaceH c Tem, 4TO yBeoMIIeHME 06 YHUUTOXEHUN NepCoHanbHbIX AaHHbIX ByaeT
Bpy4yatbCA MHe (MOemy npeacTaBUTENto) MO MECTYy HaxOXAEeHWs agMuMHUCTpaumm
Kop>XoBCKOro cenbckoro noceneHns JIeHMHrpagckoro pamoHa.

Moanuck

MPUINTOXEHWE Ne 3
K aAMUHUCTPATUBHOMY pernameHTy

no NpeaocTaBneHno MyHULMNANbHOW YCryru
«Mepepernctpaunsi CBUAETENLCTB O PErncTpaLmm
3aXOPOHEHUIN Ha UHBIX NNLL»

YBeaomMrneHue o6 oTkase B NpeaoCcTaBleHMM MyHULMNanbHOM YCnyru no
nepeperucTpauuu cBuaeTenbCTBa O perMcTpaumum 3aXopoHEeHUM Ha UHbIX NuL

AomuHncTpaumns KopXXOBCKOro  cenbCKoro noceneHna JleHUMHrpaackoro pawnoHa,
paccMOTpeB NpeacTaBneHHble « » 20 r. 3asiBNEeHve n npunaraemble K
HEMY [OOKYMEHTbl O MepeperncTpaumm CBUAETENbCTBA O PErMCTpauUnn 3axXOPOHEHUSA
(ykasaTb Kakoe 3axOpOHEHWe: poACTBEHHOE, BOMHCKOE, NMOYeTHoe, ceMenHoe (poaoBoe),
3aperncTpupoBaHHoe  Ha (ykazatb ¢.M.0. nmua, Ha KOTOpOE
3aperncTpupoBaHO 3axOpPOHEHME), Ha (ykazatb @.M.0. nuua, Ha
KOTOporo 3asiBUTENb U3bsBUM XenaHue MNepeperncTpmpoBatb 3axXOPOHEHUE), NPUHANa
peweHne OTkasaTb B  MpuvemMe  YyKasaHHblX  OOKYMEHTOB MO  crnegyloum
OCHOBAaHUSAM:

(yka3blBaeTcs MOTMBMPOBaAHHOE OBOCHOBaHME MPUYMH OTKasa CO CChINIKOM Ha
MOMOXEHMS HOPMATMBHbIX MPaABOBbLIX aKTOB)

(HaMmeHoBaHMe AOMKHOCTU OOSMKHOCTHOrO nuua) (nognuchk)
C pelueHnem o3HakomneH(a), NPUYMHbI 0TKasa pas3bsACHEHbI



OauH aK3eMnnaApoB peLleHns nony4ymn (a)

(oaTa, PUNO 3aasuTens, ero npeacTaBUTeEnNs)

« » 20 r. /

Mopgnuck (aomkHocTb, ®.1.0.)

MaBa

Kop>XOBCKOro cenbckoro noceneHust
JleHnHrpagckoro panoHa
B.B.bapaHHuk



	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.
	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145)4-92-16, 8(86145) 4-92-37
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результат предоставления муниципальной услуги
	Подраздел 2.5. Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	2.6.1.1. заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	2.7.1.Документы необходимые для предоставления муниципальной услуги, находящиеся в распоряжении государственных органов, органов местного самоуправления Краснодарского края и иных органов, участвующих в предоставлении муниципальной услуги, не предусмотрены.

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
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