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AJIMHUHHUCTPAINUA KOPXKOBCKOI'O CEJILCKOI'O IIOCEJIEHUA

JEHUHI'PAJICKOI'O PAMOHA

INOCTAHOBJIEHHUE
OT No
xyTop Kopxu

00 yTBep:KkIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa MpeI0CTABICHUsA
MYHUIMNAJIbHON yCIyru
«YBeJOMUTEJIbHAS PerucTpanus TPyA0BOro 10ropopa ¢ padoroaaresiem
(pu3HYeCKUM JMIOM, He ABJISIONIUMCH HHINBUAYAJIbHBIM NPeANPUHAMATEIEM»

B cootBerctBun ¢ denepanbHbiM 3aKOHOM OT 6 oKkTsiOps 2003 roma Ne 131-
O3 «O6 o01ux NpUHIMIAX OPTaHU3alMd MECTHOTO camoyIipaBieHus B Poccuiickoi
Odenepanuny, denepanbHpiM 3akoHOM OT 27 uroist 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEJOCTABIICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT»,
ITocranosnennem IlpaButennbctBa Poccuiickoii @enepaunu ot 16 masa 2011 roga
Ne373 «O pa3paboTke W YTBEpXKICHUU aJIMHHHCTPATUBHBIX PETJIAMEHTOB
WCIIOJIHEHHSI TOCYJApPCTBEHHBIX (YHKIWA W aJIMHHHCTPATUBHBIX PErIAMEHTOB
MPEJOCTaBICHUS  TOCYJApCTBEHHBIX  YCIOyIr»,  PYKOBOJACTBYSICb Y CTaBOM
Kop:xoBckoro cenbckoro nocenenus JISGHUHrpaackoro paitoHa, MO CTa H O B JI 4 IO:

1.Y1BEpauts aIMUHHUCTPATUBHBIN perinaMeHT IIPEOCTaBIICHUS
MYHULIMOAIBHON yCIyTH «YBEIOMUTEIbHAS PETUCTPALUs TPYAOBOTO JIOrOBOpa C
pabotonmareneM  (GU3HUYECKUM  JIMIIOM, HE SIBISIOMIMMCS  HWHAUBUIYaTbHBIM
npearnpuHuMaTeaem» (MIPUI0KEHHUE).

2.1lpu3HaTh yTpaTUBIIUMU CUITY:

-MIOCTaHOBJIEHUE  aagMUHHUCTpanuu  KOp>KOBCKOrO  CEIbCKOrO  MOCENEHUs
Jlenunrpaackoro paiiona ot 29 ¢epans 2016 roma Ne 38 «O6 yTBepxkaeHHUH
aIMUHHUCTPATUBHOTO pErJIaMEHTa TMPEJOCTABICHUS MYHULUITAIBHOM yCIIyTH
«YBeIOMHUTENbHAS PETUCTPAIUS TPYI0BOTO JOTOBOpa ¢ paboTonareneM HU3NIECKUM
JIULIOM, HE SBJISIFOLIUMCS] UHIUBHUIYaJIbHBIM MPEIIPUHUMATEIIEM.

3.KoHTponb 32 BBINOJHEHUEM HACTOSIIECTO IOCTAHOBJIEHUS OCTABISIO0 3a
co0oil.

4. TTocTaHOBJIEHHE BCTYNAEeT B CUJIIy CO JIHA €ro OOHapOJIOBaHUSI U TOJJICKUT
pa3MelleHni0 Ha oduiuanbHOM caiite agMuHucTpaiuu KopKOBCKOro CelbCKOTO
nocesieHust JleHuHrpajackoro paiioHa B WH(OPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHON
cetu «HTEpHETY.

I'maBa Kop>kKOBCKOT0 CEIBCKOTO MTOCEIICHUS
JIeHnHIpasCKOro panoHa B.B.bapaHauk
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IIpoekT moaroToBui U BHEC:
CHEUUANUCT | KaTeropuu agMUHHUCTPALII
Kopk0BCKOTro cebCKOro moceneHus N.B.Ceparox



I[MTPMJIOKEHHUE
YTBEPX/JIEH
IIOCTaHOBJICHHEM
Kop:xoBckoro cenbckoro
rocesneHus JIeHnHrpaackoro paiiona
OT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeI0CTABJIEHUS MyYHUIMIAILHON YCJIYIH «YBeIOMUTEIbLHASI PerucTpanus
TPYAOBOI0 J0roBopa ¢ padoroaareneM (pU3HIECKUM JIUIOM, He ABJIAKOIMMCS
UHIMBUIYAJIbHBIM NPeINPpUHUMATETEM))

Paznen 1.00mue moJiokeHus

Ioapaznen 1.1.1Ipeamer peryjmpoBanusi
aIMMHUCTPATUBHOI0 PerjiaMeHTa

AJIMUHUCTPATUBHBIA pPErJIaMeHT MPEIOCTABICHUS MYHHUIUIIAJLHON YCIyTH
«YBenoMUTEIbHAS pETUCTpalins TPYJ0BOTO IOTOBOpa ¢ padoToareneM (pu3nuecKum
JIMIIOM, HE€ SIBJISIONIMMCS MHAMBUAYAJIBHBIM NIpeAnpuHUMaTesnemM» (nainee - Perna-
MEHT) pa3paboTaH B IEJAX MOBBIIMICHUS KAadeCTBAa M JIOCTYITHOCTU IPEIOCTaBICHUS
MYHUITUITAIGHON YCIYyTH U ONpPEACNseT COCTaB, IOCIEI0BATEIbHOCTD, MPOIEAYPHI,
CPOKH M OCOOCHHOCTH BBITIOTHEHHS aJMHUHUCTPATUBHBIX MPOIEAYp (ACUCTBHI) 1O
MPEAOCTABICHUI0 MYHUIIMIAIBHOW YCIYTU «YBEIOMUTENIbHASI PETUCTPALUS TPYJI0-
BOTr'0 JOTOBOpa ¢ pabotojareneM (U3UUYECKUM JIUIOM, HE SBIISIOMIUMCS UHIUBUY -
aJbHBIM IpeANpUHUMATEIEM» (J1ajiee — MyHUIIMIIAJIbHAs ycliyra), TpeOoBaHuUsl K Mo-
PAIKY WX BBIMOJHEHUS, (OPMbI KOHTPOJISL 32 UCTIOJTHEHUEM aJIMUHUCTPATUBHOTO pe-
IJIaMeHTa, 10CyeOHbIN (BHECYICOHBIN) MOPSAI0K 00KaTOBAaHUS PEIICHUN U ACHCTBUIMA
(6e3aeicTBHS) MYHULIMNANIBHBIX CIIYXaIUuX, AOJKHOCTHBIX JIHI[, aJMHUHUCTPALUU
KopxoBckoro cenbckoro noceneHus JICHUHrpaackoro paioHa.

Hacrosmumii PermameHT pacnpocTpaHseTcsi Ha MPaBOOTHOIIEHHUS IO OCYIIE-
CTBJICHUIO YBEJOMHUTEIBLHONW PEruCcTpaIliyd TPYJIOBOrO JIOTOBOpa C paboToaaTesieM
(bU3UYECKHUM JIMIIOM, HE SBJISIOIUMCS WHIUBUYTBHBIM IIPEANPUHIMATEIIEM.

Hoapasnen 1.2.Kpyr 3asiBureJeii

3asgBUTENSAMHU HA TONYYCHHE MYHUIIMITAIILHON yCIyTH (fajiee — 3assBUTENIN) B
COOTBETCTBUH C PeriaMeHTOM SIBIISIFOTCS:

rpakaaHe, MPOKUBAIONINE HA TEPPUTOPHUU COOTBETCTBYIOIIECTO MYHHUITHTIAIE-
HOro oOpa3oBaHUs, BHICTYNAIOIINE B KauecTBE paboTojaarens - (PU3MUecKoro JIMIIA,
HE SBJISIONMICTOCS WHAMBUAYAIbHBIM TMPEIIPUHUMATEIEM, JTUOO YIIOJHOMOYCHHBIE
UMHU JINLA;

PabOTHHKH B ClIydae CMEPTH paboToaaTels - GU3HUECKOro JIUIIA, HE SBIISIONIE-
rocsl UHJAUBUYJIBHBIM MPEINPUHUMATEIIEM, WU OTCYTCTBHS CBEJICHUN O MECTE €ro
MpeObIBaHUS B TEUCHHE JIBYX MECSIIEB, MHBIX CIIydasX, HE IMO3BOJISIOMIUX ITPOJIOJI-
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’KaTb TPYJOBbIE OTHOLIEHUS M HCKIIOYAIOIIMX BO3MOXKHOCTb PErucTpauuu ¢akra
IIPEKPAIECHNs] TPYIOBOTO JIOTOBOpPA B COOTBETCTBHM C YacCThIO TpeTbei ctaTbu 307
Tpynosoro konekca PO®.

B ciywae, eciiu nns npeAocTaBlieHHs MYHHIMOAIBHOW YCIYTM HeoOXoauma
00paboTKa NepCOHAIbHBIX JAHHBIX JUIA, HE SBJSIOLIETOCs 3asBUTENIEM, U €CIIU B CO-
OTBETCTBUU C (heliepaibHbIM 3aKOHOM 00pabOTKa TaKMX NEPCOHAIBHBIX JAHHBIX MO-
KET OCYLIECTBISATHCSA C COrJIacHsl yKa3aHHOTO JIHIa, IpH OOpalleHnH 3a MOJTyYeHUEM
MYHUIUNAIBHOW YCIYTd 3asBUTENIb JOMOJHUTEIBHO MPEAOCTABIAET TOKYMEHTHI,
MOJITBEPKAAIOUIUE MOJYyYEHUE COTTIACUsl YKa3aHHOTO JIMIA UM €T0 3aKOHHOTO Tpei-
CTaBUTENs Ha 0OpabOTKy IMEpPCOHANbHBIX JAHHBIX YKa3aHHOro juma. JlOKyMeHTHI,
HOJATBEPKAAIOIINE MOTYUYEHHE COTJIacusi, MOTYT OBbITh NPEACTABIIEHBI, B TOM YHCIE, B
(dbopme 2IEeKTPOHHOTO IOKyMeHTa. JleiicTBre HACTOAIIEH YaCTH HE PacIpOCTpaHsIeTCs
Ha JIML, TPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMBbIX JIHII, ME-
CTO HaXOXJIECHHS KOTOPHIX HE YCTAHOBJICHO YIOJIHOMOUYEHHBIM (peliepabHbIM Opra-
HOM HUCITOJIHUTENIBHOM BIacTH. OT UMEHN HECOBEPLIEHHOJETHUX U JIML, IPU3HAHHBIX
HEIeeCIIOCOOHBIMHU, COTTIache Ha 00pabOTKy JaHHBIX JAOT UX 3aKOHHBIC MPEICTaBH-
TEJH.

Hoapasaen 1.3.TpeGoBanusi K nopsiaKy HHGpOPMUPOBAHUA
0 NpeA0CTABJICHNH MYHUIMIIAIBHON yCIyTrd

1.3.1. IIpenoctaBneHre MYHULHUNAIBHOW YCIYIM OCYIIECTBISETCS aJIMHHU-
ctpanueit KopykoBckoro cenbckoro mocenenus JIleHUMHrpaackoro paiioHa (manee —
aMUHUCTPALINS, YIIOJTHOMOYEHHBIN OpraH).

1.3.2. UudopmupoBaHue 0 MpeaOoCTaBICHUH MYHHUIIMIIAIBHON YCIYTH OCYIIe-
CTBJISIETCS:

B YCTHOU (popme Tipu TUIHOM OOpaIleHUN;

C HCTIOJIb30BAaHUEM TEIE(POHHOM CBSI3U;

110 MMCbMEHHBIM O0OpPAILEHUSM;

B (hopMe IIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM HAIpPABIICHUS HA aJIPEC JIEK-
TPOHHOU IOYTHI.

1.3.2.1. B rocynapcTBEHHOM aBTOHOMHOM yupexaeHun KpacHogapckoro kpas
«MHOrOQYHKIIMOHAJIIBHBIA ~ IIEHTP  NPENOCTaBJICHUS  TOCYJApCTBEHHBIX U
MYHUIMNANBbHBIX yciyr KpacHomapckoro kpasi» u ero ¢ununanax (nanee- MOL]), B
TOM yuciae B (¢uikale TroCyJIapCTBEHHOTO  aBTOHOMHOIO  YUPEXKIEHUS
Kpacnomapckoro  kpas  «MHOroQyHKIMOHAIBHBIA  IIEHTP  MPEAOCTaBICHUS
rOCYJapCTBEHHBIX M MYyHULIMOAIbHBIX yciayr KpacHomapckoro Kkpas» 1O
Jlennnrpanckomy paiiony KpacHomapckoro kpas:

IPY JIMYHOM OOpAIICHUH;

nocpeactBoMm  Egunoro  mopTtama  MHOTO(YHKIIMOHAJIBHBIX  IEHTPOB
MIPEJOCTABICHUS TOCYAAPCTBEHHBIX U MyHULIMIIAIBHBIX yCIyTr KpacHomapckoro kpast B
MH(pOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTh «HTepHeT - http://www.e-mfc.ru.

1.3.2.2.IlocpencTtBomM pa3MelnieHuss HHPOpMaUUU Ha OQPUIMATBHOM cailTe
agMuHHACTpanu  KOpKOBCKOTO CENBbCKOro TmocesieHus JIEHMHrpaackoro panoHa
korgovskoe.ru (mamee - oduiuanpbHBIA CalT), a TaKXke C HCIOJIb30BAHUEM
dbenepaabHON TOCYIApPCTBEHHOM MH(POPMAIMOHHON cucTeMbl «EIUHBIA mopTan
rOCYJIapCTBEHHBIX U MYHUIIUITAJIBHBIX yCIyT (QyHKIUN)» (Www.gosuslugi.ru) (manee
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— Enmussiii nopran), Iloprana rocylnapCTBEHHbIX W MYHHIUMIAIBHBIX YCIYT
(bynxmmit) Kpacnomapckoro kpast (www.pgu.krasnodar.ru) (manee — PernonanbpHbIN
nopTain) B ”HGOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOU ceTh « HTepHETY.

Ha Eaunom moprane, PeruonansHoM mopTtaie U OpUIIMAIBHOM cailTe pasMe-
njaeTcs cienyromas nHhopmanus:

1) ucuepnpiBaroOlMii IEPEUYECHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEIOCTaBIe-
HUSI MYHUITUTIAJLHOM yCIIyTH, TpeOOBaHUs K O(DOPMIICHUIO YKa3aHHBIX IOKYMEHTOB,
a TaKXke MepeyeHb JOKYMEHTOB, KOTOpBIE 3asBHUTENb BIPABE MPEACTABUTH MO COO-
CTBEHHOM MHUIIMATUBE;

2) KpyT 3asBUTENEH;

3) CpOK MpenoCTaBIECHNUS MYHUIUIIAIbHON YCIYTH;

4) pe3yJbTaThl MPEJOCTABICHUSI MYHUIIUMIIAJBHON YCIYTH, TOPSIOK MPEICTaB-
JIEHUST JOKYMEHTA, SIBISIOMIETOCS PE3yJIbTaTOM IPEIOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH;

5) ucuepnbIBalONIMI MepeYeHb OCHOBAHUI /Jisi MPUOCTAHOBIICHUSI UM OTKa3a
B MIPEIOCTABIICHUH MYHUIUTIATLHON YCIIYTH;

6) o0 mpaBe 3asiBUTENS Ha J0ocyneOHoe (BHeCcyieOHOe) 00KamoBaHue eUCTBUN
(Oe3neiicTBUS) U pELICHUN, NPUHATHIX (OCYLIECTBISEMBIX) B XOJI€ MPEIOCTaBICHUS
roCyJIapCTBEHHOM (MYHUITUTIATLHON) YCIIyTH;

7) hbopmbl 3asBiIeHUH (YBEIOMIEHHH, COOOIIEHUI), UCTIOJb3YEeMbIE TP MPEI0-
CTaBJICHUM MYHUIUIIAIbHON YCITYTH.

Uudopmanus va Enunom noprane, PervonansHom noptaiie ¥ opuIMaibHOM
caiiTe O MOPSAJAKE U CPOKaxX MPEIOCTABICHUS MYHULUIIAIIBHOW yCIYyTM HA OCHOBaHUU
CBEJICHUH, coJiepKaluxcsi B (heepaibHON TOoCyAapCTBEHHOW MH(DOPMAIMOHHON CH-
creme «DenepalibHBI peecTp TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX yCIyT ((yHK-
IIUI)», pETHOHAIILHON TOCYJIapCTBEHHOW MH(MOpMaImoHHOU cucteme «Peectp rocy-
napcTBeHHBIX ycuyT (hyukmuii) KpacHogapckoro kpas», MpeocTaBiIsieTCs] 3asBUTE-
J10 OECIUIATHO.

Joctyn k nHpOpMaluu 0 CPOKaAX U MOPSAJKE MPEJOCTABICHNUS] MYHULIUITAIbHON
YCIIYTHM OCYULIECTBIISIETCSI 0€3 BBIMOJHEHUS 3asBUTENEM KaKUX-TMOO0 TpeOOBaHMWIA, B
TOM 4Hciie 0e3 MCIOJb30BaHUsI MPOrPAaMMHOI0 OOECIEYEHHsI, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHUE CPEJICTBA 3asBUTENS TPeOYET 3aKIIIOUECHHUS JIMLEH3UMOHHOTO UM UHO-
ro COIVIAIIEHUs C MpaBoo0jIaaaTesneM NporpaMMHOro oOecrieyeHus, mpeaycMarprBa-
IOIIETO B3UMAHME IUIATHI, PETUCTPALMIO WM AaBTOPU3ALMIO 3asBUTENS WU IPENo-
CTaBJICHHE UM NEPCOHAIBHBIX JTAaHHBIX.

1.3.2.3.ITocpencTBoM pa3MenieHuss HHPOPMAITMOHHBIX CTEHAOB B MO®I[ wu
aJMUHUCTPALIHH.

1.3.2.4.ITocpenctBom TeneOHHON CBS3H:

«ropstyas muHUs» MOI] — 8-800-2500-549;

aamuHuctpanus - 8 (86145) 4-92-16, 8 (86145) 4-92-37.

1.3.3. KoHcynpTHpOBaHHWE MO BOIPOCAM NPEAOCTABICHUS MYHUIIMNAIbHOU
YCIIYTH OCYLIECTBIISIETCS] OECIIATHO.

CrieuuanucT, OCyHIECTBISIOMUNA KOHCYJIbTUPOBAHKE (MIOCPEACTBOM TeseoHa
WIM JIMYHO) MO BOMNPOCaM MPEJOCTABICHHUS MYHULMIAIBHON YCIYTH, JOJIKEH KOp-
PEKTHO ¥ BHUMATEJILHO OTHOCUTBLCS K 3asIBUTEIISIM.

[Tpu KOHCYJNIBTHUPOBAHUU TIO TeNIe(POHY CIEUATUCT JOJIKEH Ha3BaTh CBOIO (a-
MUJIMIO, UMSI U OTYECTBO, JOJIKHOCTD, & 3aTEM B BEXKJIMBOUN (popMe YETKO U TTOIPOOHO
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MPOUH(POPMHUPOBATH OOPATUBIIETOCS 110 HHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu cnenuanuct He MOXET OTBETUTH Ha BOIIPOC CAMOCTOSATEIBHO, JIMOO MO/ -
rOTOBKA OTBETa TPeOyeT MPOJOIKUTEIIBHOTO BPEMEHH, OH MOXET TIPEIJIOKUTh 00pa-
THUBIIEMYCSI OOpAaTUTHCSI MUCBMEHHO, OO HA3HAYHTH APYyroe yaoOHOe s 3auH-
TEPECOBAHHOTO JIMI[A BpeMs JIJIsl TOTyUeHUs] HH(OPMAIIUH.

Pexomenyemoe Bpemsi ajisi Tesie(pOHHOTO pazroBopa — He Oojnee 10 MuHyT,
JUYHOTO YCTHOTO MH(POopMUpoBaHUs — He Oosee 20 MUHYT.

[lucbmenHoe WHGOPMUPOBAHUE  3asBUTENE IO  DJEKTPOHHOM  MouTe
OCYILIECTBIISIETCS IMyTEM HAMpaBJICHUS Ha aJpec AJICKTPOHHON TMOYTHI 3asBUTEIIS
ANEKTPOHHOTO IIMChbMa, COJEPKAIIEro IOJHBIM W MOTHMBUPOBAHHBIM OTBET Ha
NOCTaBJICHHBIN BOIIPOC.

[TucemMenHoe MHGOPMHUPOBAHUE 3ASIBUTEINS IO MOYTE OCYIIECTBISETCS MyTEM
HaIlpaBJICHUS] HAa TMOYTOBBIA aJpec 3asBUTEINS IMHCbMA, COJAEPIKALIETO IOJIHBIM U
MOTHBHUPOBAHHBIN OTBET Ha MMOCTABJIECHHBIN BOIIPOC.

1.3.4. Ha wHpOpMAIMOHHBIX CTEHNIAX, Pa3MENICHHBIX B QJIMHHHUCTPALUA H
M®OII, yka3bIBarOTCA CIECAYIOIINE CBEACHUSA:

pexXuM paboThl, aapec agMuHucTpauu 1 MO1;

aapec OQUIMAIBHOTO cailTa aIMUHHUCTpPAIUU, aJapec DJICKTPOHHOU MOYTHI
aIMUHUCTPALINH;

no4toBeie ajgpeca, TenedoHsl, O.MN.O. NOMKHOCTHBIX JUIl aAMUHUCTPALIMU U
MOILI;

NOpAIOK MHPOPMUPOBAHUS 3asBUTENIEH O MPEIOCTaBICHUU MYHHUIIUIAIBHOM
YCIIYTH;

NOPSIAOK ¥ CPOKHU MPEAOCTABIEHUS MYHHUIIMNIAIBHON YCIIYTH;

dbopmMa 3asBICHUS O MPEJOCTABICHUH MYHUIIMIIAIBLHON YCIyrd U oOpasell ero
3aM0JIHEHHUS;

MCYEPITBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOMUMBIX JIJISl PEOCTABICHHUS
MYHULIMIAIBHON YCITyTH;

MCUYEPIBIBAIOIINI MepeueHb OCHOBAHMM JjIsi OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOIMMBIX JJIsSl IPEI0CTABICHUSI MYHUILIUITAIBHOU YCITYTH;

HCUYEPNBIBAIOIINI TepeYeHb OCHOBAaHWUW IS OTKa3a B TMPEJOCTaBICHUU
MYHULIMTIATHHON YCITyTH;

nocyneOHbIN (BHECYI€OHBIN) MOPSIOK 00KaJIOBaHUs PEIICHUM W JCHCTBUIA
(Oe3meiicTBUS) aAMUHUCTPALIMM, & TaKXKe JOJDKHOCTHBIX JIMI[, MYHHUIMIAIbHBIX
CITy KaIlIHX.

VYkazannas wuHpoOpMaIMs pasMeliaeTcs Takke Ha OoQUIMATBbHOM —caiTe
aJIMUHHCTpauu 1 Ha caite MOII.

1.3.5.Uudopmariis 0 MeCTOHAXOXKICHUU U Tpaduke pabOThl, CIPABOUYHBIX
tenedonax agMuaUCTparuu, MOLI:

1.3.5.1.AnMunucTpanus pacrnojaoxeHa o ajpecy:

353765, Kpacnomapckuil kpaii, JIenuHrpaackuii paitos, xyrop Kopxwu, ynuna
[ToGenwl, 1, anexTponHsIit aapec: korgy@mail.ru.

CnpaBounblie TenedoHbl aamMuHucTpanuu: 8 (86145) 4-92-16, 8 (86145) 4-92-
37

['paduk paboThl afMUHUCTpAIUMU: MTOHeAeTbHUK — saTHUIA ¢ 08.00 10 16.12,
nepepsiB ¢ 12.00 1o 13.00, cy660Ta 11 BOCKpECEHbE — BBIXOIHBIE.

Anpec carita — korgovskoe.ru
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1.3.5.2.ndopmanuisi 0 MECTOHAXOXKACHUH U Tpaduke padOThI, CIPABOUYHBIX
tenedoHax, oduimanbHbXx caitax MO®I] pasmemarorcs Ha EnuHoMm moptaie
MHOTO(YHKIIMOHAIILHBIX ~ IIEHTPOB  MPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHUIIMTIATBHBIX ~ ycayr  KpacHomapckoro  kpas B WH(POPMAIMOHHO-
TEeNIEKOMMYHUKaIMOHHOU ceTu « uTepuer» - http://www.e-mfc.ru.

1.3.5.3. Opranu3zanuy, y4acTBYIOIIME B MPEIOCTABICHUM MYHUIIUNAIbHOU
YCIYTH OTCYTCTBYIOT.

1.3.5.4.Opranuzanuu, OpeIoCTaBIISIIONINE YCIYTH, SBISIOMIUECS HEOOX0IUMbI-
MU U 00513aTeJIbHBIMH, OTCYTCTBYIOT.

Pazgea 2.CtangapTt npeaocraBjieHus MyHUIHMIIAJIbHOH yCJIYTH
Hoapasnen 2.1.HauMeHOBaHNE MYHHMIUNIAJIBHON YCJIYTH

HanMeHOBaHMEe MYHUIHUNAIBHOW YCIYTH - «YBEIOMUTEIbHAS PETUCTPALIUs
TPYAOBOTO JI0TrOBOpa ¢ paboToaaTesnieM (PU3NUYECKUM JUIIOM, HE SIBISIOMIUMCS UHIU -
BUAYIbHBIM MPEANPUHUMATEIEM).

Ioapasnen 2.2.HaumeHoBaHUeE OPraHa, NpeaoCcTaBJIsIioIIero
MYHUIIUTIAJIBHYIO YCJIYTY

2.2.1.1lpegocraBineHne MYHHULUNAIBHON YCIYIM OCYIIECTBIISIETCS aJIMHHH-
ctpanuel Kop:KoBCKOTO cenbCcKoro nocenenus JIeHnHrpaJackoro paiioxa.

2.2.2.B npenocTaBie€HUd MYHHUIIMNIAIBLHON yciyru ydyacTByroT M®II Ha ocHO-
BAHUU 3aKIIFOYEHHBIX MEXK]Yy TOCyJapCTBEHHBIM aBTOHOMHBIM yupexkaeHuem Kpac-
HOMAapCKOro Kpasi « MHOTO(YHKITMOHAIBHBIN IEHTP MPEIOCTaBICHUS TOCYAapCTBEH-
HBIX U MyHULIMNAIBHBIX ycIyT KpacHogapckoro kpas» v aAMUHUCTPALIMEH corialie-
HUS U JIOTIOJTHUTEIBHBIX COTJIAIlICHUN K HEMY.

3asBuTeNb (MIPEACTABUTEIND 3asIBUTENS) HE3aBUCUMO OT €r0 MECTa >KUTEJbCTBA
U Mecta npeObiBaHust (st (GU3MYECKUX JIUII, BKJIIOYAsT WHIUBHUIYAJIbHBIX TPE-
MpUHUMaTeNe) MO0 MecTa HaxoXAeHUs (sl FOPUIUYECKUX JIMI]) UMEET MPaBO Ha
oOpamienue B J1t000# 1o ero Beioopy M®IL] B npenenax trepputopun KpacHomapcko-
ro Kpas JJis MPeA0CTaBICHUs €My MYHUIIMIIAIbHON YCIYTU MO0 3KCTEPPUTOPUATIBLHO-
My TIPUHLUITY.

[IpenocraBieHrne MyHUIMIIAIIBHOU yCiuyrd B MOI] 110 skcTeppuTOpralibHOMY
NPUHLHUITY OCYIIECTBIISIETCS HA OCHOBAHMM COTJIAIIEHUN O B3aMMOJECHCTBUHU, 3aKIIIO-
YeHHBIX yrnoaHoMoueHHBIM M®I] ¢ ¢peaepanbHbIMU OpraHaMu UCTIOJTHUTEIHLHOM BIIa-
CTH, OpraHaMH BHEOIO/KETHBIX (DOHIOB, OpraHaMu MECTHOTO CaMOYTPAaBIICHUS B
Kpacnonapckom kpae.

2.2.3. B cooTBeTCTBUM C ITyHKTOM 3 yactu 1 craten 7 denepanbHOrO 3aKOHA
ot 27 wuronst 2010 roga No 210-®3 «O06 opranuzanuu MnpegoCcTaBICHUs] TOCyaap-
CTBEHHBIX U MYHMIIUIAJIBHBIX YCIYI», OpraHaMm, MpeAoCTaBISIONINM MYHUIIUNAb-
HbI€ YCIYTH, YCTAHOBJIEH 3alpeT TpeOOoBaThb OT 3asABUTENA OCYIIECTBICHUS WHBIX
JEHCTBUHN, B TOM YHUCJE COTJACOBAaHUM, HEOOXOAUMBIX JIsl MOJYyUYEeHUS MyHUIUIAb-
HOM YCIIyTM M CBSI3aHHBIX C OOpalleHHMeM B MHBbIE OpraHbl MECTHOTO CaMOYIIpaBJie-
HUS, TOCYAapCTBEHHBIE OpraHbl, OpraHU3alliy, 32 UCKIIOUYCHUEM IMOJYYECHUS YCIYT,
BKJIFOUEHHBIX B MEPEUYEHb YCIYT, KOTOPHIE SIBISIIOTCS HEOOXOIMMBIMU U 00s3aTelb-
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HbBIMHU JIA IIPCHOCTABICHUA MYHHUIHUIIAJIBHBIX YCIYT, YTBep)KI[eHHIJﬁ PCUICHUCM
npeaCTaBUTCIBHOIO OpraHa MCCTHOI'O CaMOYIIPaBJICHUA.

Hoapasaesa 2.3.Pe3yjibTaTnIpe10CTABICHUS MYHUIUIIAIBLHON YCJIYITH

Pe3ynbTaToM NpenocTaBiIeHUs] MyHULIUTTAIBHOW YCITYTH SIBISIETCS:

JIBa K3EMILISIpa TPYAOBOTO JIOTOBOpa pabOTHUKA ¢ paboToaaTeneM - pu3u-
YECKHUM JIUIIOM, HE SBJISIOIIUMCS UHAUBUYATbHBIM IIPEANPUHUMATEIEM, C OTMETKOM
0 peructpanuu pakra 3aKJIFOUEHUS TPYI0BOTO JIOTOBOPA;

JIBa HK3EMIUISIpa TPYJIOBOTO JOroBopa paboTHUKA ¢ paboroaareneM - Gpusu-
YECKUM JIUIIOM, HE SBJISIFOIIMMCS MHANBUYAJIbHBIM IIPEANPUHUMATEIEM, C OTMETKOU
0 peructpanuu ¢akTa MpeKkpaiieHus TPYyJA0BOTO JIOTOBOPa, a B Clydae cMepTu pabo-
ToAaTeNs - (PU3NYECKOTO JIUIA, HE SBISIONMIECTOCS WHANBUIAYATbHBIM MPEANPUHUMA-
TEJEeM, I OTCYTCTBHUSI CBEJICHHI O MECTE €ro mpeObIBaHUS B TEUCHUE JIBYX MeCS-
1IEB, MHBIX CIIy4asiX, HE MO3BOJSIONINX MPOJIOJKATh TPYAOBbIE OTHOLICHUS U UCKITIO-
YarOIIUX BO3MOXKHOCTh PETUCTpaIuy (akTa MpeKparieHus: TpPyJ0BOTo 10roBopa B CO-
OTBETCTBHUM C 4acThiO TpeThel crathu 307 TpymoBoro xkoaekca PD - ogHOro sx3em-
IJIsipa ¢ OTMETKOM O perucTpanuu (akrta mpekpaiieHus TpyJ0BOro J0roBOpa;

MMCbMEHHOE YBEJAOMJICHHE OO0 OTKa3e B MPEJAOCTABICHUU MYHUIIUMAIBHOM
YCIIyTH.

Pesynbrathl odopmisitoTcsi Ha OyMaXKHOM HOCHUTEJIE WM B DJIEKTPOHHOU
dbopMe B COOTBETCTBUUM C TpeOOBAaHUSAMH JCHCTBYIOIIETO 3aKOHOJATEIbCTBA
Poccuiickon @enepanum.

Pesynbrarhl npegocTaBieHdss MyHUIIUNIATBHON YCIYTH MO SKCTEPPUTOPHUATh-
HOMY TPHHIIMITY B BHUJIE JIEKTPOHHBIX TOKYMEHTOB W (MJIM) AJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB 3aBEPAIOTCA IJ1aBOM CEIBLCKOT0 MOCEIEHUS.

JIiist monmy4deHus pesyibTaTa MpeOCTaBICHUS MYyHHUIIUIAIBHONW yCIyTH Ha Oy-
Ma)KHOM HOCHTEJIE 3asBUTEJIb UMEET MPABO 0OPATUTHCA HEMOCPEICTBEHHO B aIMUHU-
CTpALHIO.

Hoapasaen 2.4.Cpok npeaocTaBjIeHUs MYHUIUIIAJIBLHON YCJIYITH, B TOM YHCJIE C
y4eTOM He00X0AUMOCTH 00palieHUsl B OPraHU3ALMHU, YYACTBYIOIIHE B
NPeI0CTABJICHUH MYHHIUNIAJIBHON YCJIYITH, CPOK IPHUOCTAHOBJICHUS
NPeAOCTABJICHUS MYHUIMIIAJIbHOH YCJIYTH B CJIy4ae, eCJiM BO3MOKHOCTh
NPUOCTAHOBJICHHS MPEXYyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoii @enepannu, CPOK BbIAAYH (HANIPABJICHUSN) JOKYMEHTOB,
SIBJISIIOLIUXCS Pe3yJIbTATOM NPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCIIYTH

Cpok npeaocTaBieHHUs] MyHUIIUTIAIBHON YCIYTH COCTaBJIsieT He Oonee S5 nHen
CO JIHsI PETUCTPALIMU 3asIBICHUS.

B cmywyae momaum 3asBUTENnEM 3asBICHHsS HA IOJIYYEHHE MYHHIMIAIBHON
yciayru depe3 Eaunelil noptan u PernoHanbHbIM NOPTAI CPOK NPENOCTABICHUS MY-
HULUNAJIBHON YCIYTY HE TIPEBBIIIACT S5 THEN.

IMoapasnen 2.5. HopmaTuBHbIE IPABOBbIE AKTHI, PeryJUPYIOLIUE
NPeA0CTABJICHHE MYHUIMIIAJIbHON YCJIYIH



HopMatuBHble NpaBOBBIE AKTHI, PETYJHUPYIOLIME MPEIOCTABICHUE MYHUIIH-
MaJbHOW yCIIYTH, pa3MENIeHbl Ha OQUIIMATIFHOM CaiTe afMUHUCTpaIui 1 Ha Peruo-
HAJIBHOM TIOpTAaJe.

Hoapasaen 2.6.MUcuepnbiBaAIOINMKA NTepeYeHb TOKYMEHTOB,
HEe00XO0IMMBIX B COOTBETCTBUHM € 3aKOHOAATEJIbHBIMH WM HHBIMH
HOPMATHBHBIMH NPAaBOBbIMH AKTAMH /ISl PEAOCTABJICHUS MYHUIIUNIAJIbHOM
YCJIYIH, ¢ pa3iejieHueM HA JOKYMeHThl U HH(popMannio, KOTopble 3asiBUTE/b
JOJI’KEH NPEACTABUTH CAMOCTOATEILHO, H JOKYMEHTBbI, KOTOpPbIE 3asiBUTE/b
BIIpaBe MPEACTABUTH 110 COOCTBEHHOM HHULIMATHBE, TAK KAK OHH IOAJIEKAT
MPeACTABJICHUIO B PAMKAX MEKBEAOMCTBEHHOr0 MHGOPMAIMOHHOT 0
B3aMMO/CHCTBUA

2.6.1.JloxymeHTsl U WH(DOpPMAIUS, KOTOPHIE 3asIBUTENb OJDKEH MPEICTaBUTH
CaMOCTOATEIBHO:

1) mpu peructpauuu paxrta 3aKIFOUEHHS TPYAOBOIO JOrOBOPA:

3asiBJICHHE O MPEIOCTaBICHUM MYHUUUINAIBHOW YCIyru mo (opme CorjiacHo
npuioxeHuto Ne 1 k Pernamenty (nmozmaercs wiM HarpaBisieTCsl B YIIOJHOMOYEHHBIN
Opras 3asiBUTEJIEM IO €ro BHIOOPY JUYHO WIJIM MOCPEICTBOM MOYTOBOM CBSI3M Ha Oy-
Ma)KHOM HocHTesie Tu00 B (popMe 3IEKTPOHHBIX JOKYMEHTOB C UCIIOJIb30BAaHUEM HH-
(b opMaIMOHHO-TEIEKOMMYHUKAITMOHHONW ceTu «WHTepHeT» ¢ coOnofeHreM ycrta-
HOBJICHHBIX TMOPSIKA U CITIOCOOOB MO/IaYU TAKUX 3asBJICHUN).

OO0pa3err 3anofHeHU 3asBIICHUS TTpUBeeH B pmiiokeHnn Ne 2 k Pernamen-
Ty,

KOINUSI JOKYMEHTA, MOJATBEPKIAIOIIET0 JUYHOCTh 3asIBUTENS WIH JIMYHOCTH
MIPEJCTABUTEIIS 3asIBUTEIIS, €CJIU 3asiBJIICHUE MPEACTABISETCS MPEICTABUTEIIEM 3asiBH -
Tens (C MpeabsBICHUEM OpPUTMHAa WM B BUJAE JIEKTPOHHOIO o0pa3a Takoro JOKY-
MEHTAa, €CJIM 3asBJICHUE MOJACTCS WIM HampaBisieTcsl B (pOpMeE AIIEKTPOHHOTO JOKY-
MeHTa. [IpencraBienrs yka3aHHOrO B HACTOAILEM IMOJAIYHKTE JTOKyMEHTa He Tpely-
€TCs B CiIyyae MpeACTaBICHUS 3asBJICHUS MOCPEACTBOM OTHPABKU Yepe3 JIMYHBIN Ka-
ouner EnunHoro moprayiia win PernoHanbHOro mopTajia, a TakKe, €CJIM 3asBICHUE
NOJINMKUCAHO YCUJIEHHON KBAIM(DPUIIMPOBAHHOMN AJIEKTPOHHOM MOJIIUCHIO);

JOKYMEHT, MOATBEPKIAIOIINNA TOJIHOMOYHUS MPEACTABUTEINS 3asBUTENS, B CIIy-
yae, €clid C 3asBJICHHEM O MPEJAOCTaBICHUU MYHHUIIMIAIBLHON YCIyrd oOpaiaercs
NPEJICTaBUTEINb 3asBUTENS (JJOBEPEHHOCTh B BUJE AJIEKTPOHHOTO 00pasza Takoro Jo-
KYMEHTa, €CJIM 3asBJICHUE MOJACTCSl WM HaIpaBisieTcs B popMme AIEKTPOHHOTO J0-
KYMEHTA);

JIBa TIO/TMHHBIX (MTOAMMCAHHBIX 00EMMU CTOPOHAMHU) DK3EMIUISIpa TPYIOBOTO
JIOTOBOpa pabOTHUKA C paboToJaTeNeM - (PU3UUYECKUM JIUIIOM, HE SBISIOMIAMCS WH-
JTVBUy ATbHBIM TIPEANPUHAMATEIIEM;

COTJlacu€ OJIHOTO M3 poAUTENieil (TomeuuTeisl) U OpraHa ONEKW U MOMeUH-
TEJIbCTBA B CIIy4ae 3aKJIIOYEHHs TPYJOBOrO JOTOBOpa ¢ paOOTHHKOM B BO3pPACTE OT
YeThIPHAALATH J10 IIECTHA/ILATH JIET;

2) pu perucTpaiuu Gakra mpeKpamieHus TpyA0BOro J0roBopa:

3asiBJICHHE O MPEIOCTaBICHUN MYHUIUMNAIBHOU YCIyru 1mo (Gopme CorjiacHo
npuioxkeHnto Ne 3 k PernmamenTy (mojgaeTcst Wik HApaBJsieTCs] B YIIOJTHOMOYEHHBIN



10
opras 3asiBUTEJIEM IO €ro BHIOOPY JTUYHO WJIHM MOCPEICTBOM MOYTOBOM CBSI3HM Ha OY-
Ma)XHOM HOCHTeIe 100 B (popMe 3IEKTPOHHBIX JOKYMEHTOB C UCIOJIb30BAaHUEM HH-
(hopMaIOHHO-TEICKOMMYHHUKAITMOHHONW cetu «WHTepHeT» ¢ coOoaeHneM ycTa-
HOBJICHHBIX TIOPSJIKA U CITOCOOOB TO/IaYl TAKUX 3asIBICHHN ).
OO6pa3ze1l 3anoHeHHS 3asBJICHUS MpuBeAeH B npuiioxxkeHuu Ne 4 k Pernamen-
Ty,

KOIMUSI JOKYMEHTA, IMOJTBEPKIAIOMIETO JUYHOCTh 3asBUTENS WJIM JIMYHOCTH
MIPEICTaBUTENIS 3asIBUTEIIS, €CJIM 3asBJICHUE MPEJICTABISAETCS NPEICTABUTEIIEM 3asiBU-
Tens (C MpeabsBICHUEM OpUTMHAja UM B BUJE AJIEKTPOHHOIro o0pa3a Takoro JOKY-
MEHTA, €CJIM 3asBJICHUE TMOAAETCs] WIM HampaBiseTca B (OpMe DJIEKTPOHHOTO JOKY-
meHTa. [IpencraBnenuss yka3aHHOrO B HACTOSIIEM MOJITYHKTE JOKYMEHTa HE TpeOy-
€TCsl B Clly4yae MpEeJICTABICHUS 3a8BJICHUS TIOCPEICTBOM OTIIPABKU Yepe3 JIUYHBIN Ka-
ouner ExunHoro moprana win PerrmoHanpHOTO mopraja, a TakKe, €Clid 3asBICHUE
MOANMKUCAHO YCWJICHHON KBATU(PUITUPOBAHHON AJIEKTPOHHOM MOJIIUCHIO);

JIOKYMEHT, MOATBEPAKIAAIOMIUM MOJTHOMOYHS MPEJICTABUTENS 3asIBUTEIIS, B CIIY-
4yae, €CJIu C 3asBJIICHUEM O MPEJOCTaBICHUM MYHUIMIAIBHOW YCIyTH oOpamaercs
MIPEACTABUTEINb 3asBUTENS (JOBEPEHHOCTh B BUJE AIEKTPOHHOTO 00pasza Takoro Jo-
KYMEHTa, €CJIM 3agBJICHHE MOJAETCsl WM HampasisieTcsl B (popMe AJIEKTPOHHOIO J10-
KYMEHTA);

JIBa TIOJJIMHHBIX (TIOAMHCAHHBIX 00EMMHU CTOPOHAMH) SK3EMILISIpa TPYIAOBOTO
J0TOBOpa pabOTHUKA C paboToJaTeNeM - PU3NYECKUM JIMLIOM, HE SIBISIOIIMUMCS HH-
IUBHUIyaJbHBIM MPEIIIPUHAMATEIEM, C OTMETKOW OpraHa, IPeI0CTaBIISIIOIIEr0 MyHH -
UNATBHYIO YCIYTY, 00 YBEIOMUTEIBHON PErUCTPAIIMK 3TOTO TPYIOBOTO I0IOBOPA;

3) npu peructpanuu (axta MpekpamieHuss TPYAOBOrOo JOTOBOpa B cCliydae
CMEpPTH paboTojaTeNst - (PU3UYECKOTO JIUIA, HE SBISIOMIETOCS WHIMBUIYaJTbHBIM
MpPEeANPUHUMATEIIEM, UM OTCYTCTBUS CBEICHUI O MECTE €ro MpeObIBaHUS B TEUCHUE
JIBYX MECSIIEB, UHBIX CIy4YasiX, HE MO3BOJISIONIUX TPOIOJKATh TPYIOBbIE OTHOIIECHUS
Y MCKJTIOYAIONINX BO3MOXHOCTh PETUCTpaIiuu (pakTa mpekpamieHus: Tpya0BOro J0ro-
BOpa B COOTBETCTBUU C 4acThIO TpeTher ctaTen 307 TpynoBoro konekca PO:

3asiBJICHHE O MPEIOCTaBICHUH MYHUUMINAIBHOU YCIyru mo (opme CorjiacHo
npuioxeHuto Ne 3 k PernameHty (mojaeTcsi Wi HaIMpaBJIsIeTCs B YIIOTHOMOUYECHHBIH
Opras 3asiBUTEJIEM IO €ro BHIOOPY JUYHO WIJIM MOCPEICTBOM MOYTOBOM CBSI3U Ha Oy-
Ma)XHOM HocHTesie MO0 B (popMe 3IEKTPOHHBIX JOKYMEHTOB C UCIIOJIb30BAaHUEM HH-
(b opMaIMOHHO-TEIEKOMMYHUKAITMOHHONW ceTu «WHTepHeT» ¢ coOnofeHneM ycra-
HOBJICHHBIX MOPSIKA U CITIOCOOOB MO/IaYu TAKUX 3asBJICHUN).

OO0pa3err 3anofHeHU 3asBIICHUS TTpUBEeH B priiokeHnn Ne 4 k Pernamen-
Ty,

KOINUSI JOKYMEHTA, MOJATBEPKIAIOIIET0 JUYHOCTh 3asIBUTENS WIH JIMYHOCTH
MIPEJCTABUTEIIS 3asIBUTEIIS, €CJIM 3asiBIICHUE MPEACTABISETCS MPEICTABUTEIIEM 3asiBH -
Tens (C OpeabsIBICHUEM OpPUTHMHAJIA UM B BUJIE AJIEKTPOHHOTO 00pasza Takoro JOKY-
MEHTAa, €CJIM 3asBJICHUE MOJACTCS WM HampaBisieTcsl B (pOpMeE AIIEKTPOHHOTO JOKY-
MeHTa. [IpencraBienrs yka3aHHOrO B HACTOAILEM IMOAIYHKTE JTOKyMEHTa He Tpely-
€TCs B CiIyyae MpeACTaBICHUS 3asBJICHUS MOCPEACTBOM OTIPABKU Yepe3 JIMYHBIN Ka-
ouner EnunHoro moprayiia win PernoHanbHOro mopTajia, a TakKe, €CJIM 3asBICHUE
MOJAMUCAHO YCWICHHOW KBATM(PUIIUPOBAHHOM JIEKTPOHHOM MOITUCHIO);

NOKYMEHT, MNOATBEPKIAIONIUN MOJHOMOYMS TMPEICTABUTENS 3asBUTENS, B
clly4ae, €Clii ¢ 3asBJIEHUEM O MPEIOCTaBICHUU MYHUIIUTIATIBHOM YCIyryu oOpamaeTcs
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MPEICTaBUTEIb 3aSBUTENS (JOBEPEHHOCTh B BUJE AJIEKTPOHHOTO 00pasza Takoro Jo-
KYMEHTa, €CJIM 3asBJICHHE MOJACTCS WM HAmpaBisieTcs B (popme AIEKTPOHHOTO J0-
KYMEHTA);

TIOJITTUHHBIN IK3EMIUSIPp TPYAOBOTO JIOTOBOPa MEXIy paOOTHHUKOM U paboTO-
nateneM — (PU3UYECKUM JIMIIOM, HE SIBISIONIMMCA UHAUBUYATbHBIM MpEANpUHUMA-
TeJIeM C OTMETKOM opraHa, MpeJa0CTaBIISIIOIIEr0 MyHUIIMTAIBHYIO YCIYyTy, 00 YBElO-
MUTEJIBHOU PErucTpalyy 3TOro TPyA0BOro J0r0BOPA;

JIOKYMEHTBI (HaJJIe)Kalle 3aBEPEeHHBbIC KOMHHM JOKYMEHTOB), MOATBEPXKIAr0-
e GakT cMepTH pabdoTonaresnis - GU3MIECKOro JUIla, HE SIBISIONIETOCS WHIUBUTY -
aNbHBIM TIPEANPUHUMATEIIEM, UM OTCYTCTBUS CBEJICHUM O MeCTe ero npeObIBaHus B
TEUEHHE JIBYX MECSLEB, UHBIE CIy4YaH, HE MO3BOJAIONINE MPOJOJKATh TPYAOBBIE OT-
HOIIICHUS W MCKJIIOYAIONIME BO3MOXKHOCTh PETUCTpAIK (PaKTa MpeKpaieHus Tpyao-
BOI'O JIOTOBOpa B COOTBETCTBUM C 4acThi0 TpeTbeul crathbu 307 TpymoBoro kojekca
P®.

2.6.2. IlepeyeHb NOKYMEHTOB, HEOOXOIMUMBIX JUIsI TIPEIOCTABICHUS MYyHHITH-
MaJbHON YCIIYTH, SIBIISIETCS UCUEPIBIBAIOIIIM.

2.6.3. JIOKyMEHTBI, COCTABIICHHBIE HA THOCTPAHHOM SI3BIKE, MOJJIEXKAT IEPEBO-
Ny Ha pycCKui s3bIK. BepHOCTH mepeBoja U MOMJIMHHOCTH MOAMUCU MEPEBOTUMKA
CBUJICTEJILCTBYIOTCS B TIOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM O HOTapHare.

2.6.4. 3asBuTensiM o0eCIeUrMBaETCsS BO3MOXXHOCTh BbIOOpa crocoba mojaaudu
3asBJICHUS] O TMPEJIOCTABICHUN MYHUIIMIAIBHOW YCIYTH: NPU JJUYHOM OOpAIlICHUH B
aaMuHUCTpanuio win B MO®LI, mouToBoil CBS3bIO, C UCIOJIB30BAHUEM CPENICTB (hak-
CUMUJILHOM CBSI3U, B AJIEKTPOHHOM (hopMme.

2.6.5. B OymaxkxHoMm Buje (opma 3asBICHHUS MOXKET OBITH MOJyYeHa 3asBH-
TEJIEM HEIMOCPEICTBEHHO B aAMUHUCTpanuu nin MOLI.

2.6.7. 3asBneHUe O MPEIOCTABICHUN MYHULIMNAIBHON YCIYyIM U CKAaHUPOBAH-
HbI€ KOIUU JOKYMEHTOB, YKa3aHHBIC B HACTOSIIIEM IMOpa3iesiec MOTYT OBITh MOTaHbI
B DJIGKTPOHHOM opMme uepe3 Enunrbiii mopran, PernonansHslii moprann.

2.6.8. Konnn 10KyMeHTOB, yKa3aHHbIX B myHKTE 2.6.1 moapasaena 2.6 pasnena
2 HacTosiiero PernamenTta npeAcTaBisitOTCSt BMECTE C MOJIMHHUKAMU, KOTOpPbIE TO-
CJIe CBEpKH BO3BPAIAIOTCS 3asIBUTEINIO.

B ciiyyae HEBO3MOXXHOCTH MPEIOCTaBICHUS TOIJIUHHUKOB, MPEIOCTABIISIOTCS
HOTapHAIHHO 3aBEPECHHBIC KOTIUH.

2.6.9. 3asButento oOeCreyuBaeTCs MPUEM JOKYMEHTOB, HEOOXOJMMBIX s
NpPEeAOCTABIEHUS YCIYTH, yepe3 Ennnblii moprtan, PernoHanbsHelil nopTain u perucrpa-
st 3arpoca 6e3 Heo0X0IMMOCTH TTOBTOPHOTO MPE/ICTABIICHUS 3asBUTEIIEM TaKUX JI0-
KYMEHTOB Ha OyMa)>XHOM HOCHUTENE, €CIIM MHOE HE YCTaHOBJIEHO (efepalbHbIMU 3a-
KOHAaMH Y IPUHUMAEMbIMU B COOTBETCTBUU ¢ HUMHU akTaMu [IpaBurenscTBa Poccuii-
ckol Penepanuu, 3akoHamMu KpacHOIapCcKoOro kpass 1 NPUHUMAEMBIMU B COOTBET-
CTBUM C HUMHU aKTaMH BBICIIETO UCIOIHUTEILHOIO OpraHa roCcyJapCTBEHHON BIACTH
Kpacnonapckoro kpasi.

[IpenocrtaBineHre yciayru HA4YMHAETCS C MOMEHTA MpPUEMa U PETrUCTpaluu
aIMUHUCTPAILIMEN DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX Jis MPEIOCTaBICHUS
YCIIYTH, a TakXKe MOJIyYeHUs] B YCTAHOBJICHHOM IMOpsake mHpopManuu 00 oruiate
YCIIYTH 3asiBUTEJIEM, 32 UCKIIOUCHHEM CJIydasi, €ClId I Hadajia Mpoleaypbl Mpeao-
CTaBJICHUS YCIYyTU B COOTBETCTBUU C 3aKOHOJATEIILCTBOM TpeOyeTCs TMYHAas sBKa.
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2.6.10. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBIICHHE Ha 000N cTaguu
pPacCMOTPEHHUS, COTIaCOBAaHUS WUIM MOJTOTOBKH JIOKYMEHTa aIMUHHCTpaIHei, oopa-
THUBIIUCH C COOTBETCTBYIOIIUM 3aBJICHUEM B aJIMUHUCTPALIUIO, B TOM YHCIIE€ B DJICK-
TpoHHOU popme, 1160 B MDII.

Hoapaspesa 2.7. UcyepnbiBaouuii nepeyeHb 10KYMEHTOB, HEOOXOAMMBbIX B
COOTBETCTBUM C HOPMATHUBHBIMH NMPABOBBIMHM AKTAMH /JIsl IPEIOCTABJICHUS
MYHMUMIAJBHON YCJIYT'H, KOTOPbIe HAXOAATCH B PacCOPsKeHU U
roCcy1apcTBEHHbIX OPraHOB, OPTAaHOB MECTHOI0 CAMOYNPABJICHNS U MHBIX
OpPraHoB, YYACTBYIOIIUX B NPEAOCTABJICHNH MYHUIMIIAIBHBIX YCJIYT, H KOTOPbIe
3asiBUTE]Ib BIIPaBe MPeICTABUTh, 2 TAK/Ke CIIOCOObI UX MOJYyYeHHUs
3asiBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOI (popme, MOPSIAOK UX NPeACTABICHHUS

JIOKyMeHTBhI HE0OXOIMMbIe AJIsl MPEIOCTABICHNS MYHUIUMNAIBHON yCIyTu, Ha-
XOJSIIMECS B PACHOPSKEHUN TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O Camo-
yrpasieHndss KpacHOIapcKoro kpasi ¥ MHbIX OpraHOB, YYaCTBYIOIIMX B IIPEAOCTABIIE-
HAW MYHHUIIMNIATBHOMN YCIIYTH, HE IPELYCMOTPEHBI.

Hoapazaen 2.8. Yka3zanue Ha 3anpeT TPe0OBATH OT 3asiBUTE/IA NMPEACTABJICHUS
AOKYMEHTOB, HH(pOpMALMH UM OCYIECTBJICHUS AeCTBUM

2.8.1. 3anpenieHo TpeOOBATh OT 3asIBUTEIIS:

1) mnpencraBieHuss JOKYMEHTOB W HMH(pOpMAalMM WM  OCYILECTBICHUS
NEUCTBUMN, TIPEACTABICHUE WIM OCYIIECTBIECHHE KOTOPBIX HE MPERYyCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, PETYJIUPYIOIIUMH OTHOLICHMS, BOZHUKAIOUIUE B
CBSI3M C NIPEAOCTABICHUEM MYHULIUITAJIBHBIX YCIYT;

2) mpeAcTaBleHUS ~JOKYMEHTOB M uH(OpManuu, B TOM  YHCIE
MOJATBEPKAAONIMX ~ BHECEHHME  3asiBHUTENEM  IUIaThl 32  [PEJOCTaBIICHUE
MYHUIUINAIBHBIX  YCIYT, KOTOPbIE HAaXOAATCA B  PACHOpPSIKEHUU  OPraHoOB,
MPENOCTABIAIOIMINX  TOCYAApPCTBEHHbIE  YCIYyTH, OpraHoOB, MPEAOCTABIISIIOIINX
MYHULUIIATIbHBIE YCIYT'H, WHBIX TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
caMOyIpaBJIeHUs JINOO MOABEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIA OpraHaM
MECTHOTO CaMOYIpaBJICHHUs] OpraHu3aluid, Yy4YacTBYIOIIMX B MPEIOCTaBICHUU
IPEIYyCMOTPEHHBIX HOPMAaTUBHBIMU IpaBOBbIMH akTamu Poccuiickoit denepanuu,
HOpPMAaTUBHBIMHU IpaBOBbIMU akTamMu KpacHomapckoro kpass U MyHULUIAIbHBIMU
aKTaMH HaxOJIATCS B PaCHOPSKEHNUH TOCYNapCTBEHHBIX OPIaHOB, IIPEIOCTABISIOIINX
MYHULMIIAIBHYIO YCIYTy, WHBIX TOCYHapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOYIIpaBJICHUS U (MJIM) OABEAOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM U opraHam
MECTHOI'O CaMOYIIPaBJIECHHUSl OpraHU3alldid, Yy4YacTBYIOIIMX B IPEIOCTABICHUN
MYHULUIAIBHBIX YCIYT, 32 HCKJIIOUEHUEM JTOKYMEHTOB, YKa3aHHBIX B YaCTH 6 CTaTbH
7 ®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «OO0 opranuzanuu
MPEIOCTABIECHUS FOCYJaPCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT»;

3) mnpexacraBieHHs JAOKYMEHTOB U HUHGMOpMalMu, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPU MEPBOHAYATIBLHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEJOCTABICHUSI MYHULIUNIATILHON YCIYyrH, JU0O0 B
NPEJOCTABIEHUN MyHULIMIIAIBHON YCIYTH, 3a UCKIIFOUEHUEM CJIETYIOIINX CIIy4aeB:

a) U3MEHEHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KACAIOIIHUXCS


consultantplus://offline/ref=F4D626C79684DBF07151ED471452EB8DAF160F4FD5409BB32ABA81821FDCF650460E44F20C0FN
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MPEAOCTABICHUS] MYHULMNAIbHONM YCIyTH, TIOCIE€ MEPBOHAYAJBbHOM TMOJA4H
3asIBJICHUS O MPEAOCTABICHUN MYHUIUTIATbHON YCIYTH;

0) HaIMYMe OMTMOOK B 3asIBJICHUH O MIPEIOCTABICHUN MYHHUIIUTIAIBHON YCIyTH
M JOKYMEHTaX, IOJAaHHBIX 3asBUTEJIEM IOCJIE IIEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEJOCTABICHUS MYHULIUIIAIBHON YCIYrd, JU0O B
MPEIOCTABICHUN MYHHUIIMIIAJIBHON YCIYTH W HE BKJIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEUEHUE CpPOKa JEHCTBUS JOKYMEHTOB WJIM H3MEHEHHEe HWHGOpMALUU
[ocjie MEepBOHAYaJIbHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIst
NPEIOCTABICHUS MYHUIMNAIBHOM  yCIyrd, JuU0OO B TMPEAOCTABICHUM WIIU
MYHULUNAIBHON YCITYTH;

I) BBISIBICHUE JOKYMEHTAJIbHO TOATBEPXKJIEHHOTO (akra (TpU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIPABHOTO JEUCTBHS (O€3/eHCTBUSI) MOMKHOCTHOTO JHUIA
OpraHa, MPEIOCTABISIONIET0O  MYHULMOANbHYIO  YCIYyry,  MYHUIUIAIBHOTO
ciyxariero, padorauka M®II, mpu nmepBoHaYaILHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOMUMBIX I TMPEAOCTABICHHUS  MYHHUIIMNAIBHOW  yCiayrd, Jubo B
IIPEAOCTABIEHNA MYHHULIMIIAIBHON YCIYyTH, O YEM B ITINCBbMEHHOM BHUJE 3a MOAINKCHIO
PYKOBOAMTENS  YIIOJIHOMOYEHHOTO  opraHa,  pykoBogutens  M®PI[  npum
MEepBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX AJI MPEI0CTABICHUS
MYHUIUNAIBHON YCIIYTH, YBEAOMIISIETCS 3a4BUTEIIb, 4 TAKXKE MPUHOCATCS U3BUHECHUS
3a IOCTaBJIEHHBIE HEYI00CTBA.

4) ocyuiecTBICHUS ACUCTBUIN, B TOM YHUCIJIE COIIaCOBaHUM, HEOOXOAUMBIX IS
MOJyYeHUs] MYHHUIMNAIBHBIX YCIYr U CBA3aHHBIX C OOpalleHueM B HHbIE
rOCY/IapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYMPABICHUS, OpPraHU3ALMH, 3a
UCKIIIOYECHUEM TIOJIYYeHHUS YCIyT H TIOMYy4YeHHsS JIOKyMEHTOB M WHGOpPMAIINH,
MPEAOCTABISAEMbIX B PE3yJIbTaTe€ MNPEIOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
MEePEUYHN YCIYT, KOTOPBIC SBISIOTCS HEOOXOMUMBIMH U  00S3aTeIbHBIMHU IS
MPEIOCTABICHUSI MYHHULMIIAIBHBIX YCIYr W NPEAOCTABISIIOTCS OPTraHU3alUsIMU,
YYaCTBYIOIIMMHU B MPEIOCTABIICHUN MYHUIUIIAIBHBIX YCIIYT.

2.8.2. 3ampenieHO OTKa3blBaThb B IPUEME 3allpOCa M HUHBIX JTOKYMEHTOB,
HEO0OXOIUMBIX JJIs MPEAOCTABICHHUS MyHUIIMIIAIBHOW YCIYTH, B CIydae, €Cliv 3apoc
U JOKYMEHTbI, HEOOXOIUMBbIE JUIsl IPETOCTABICHUS! MyHUIMTIATILHON YCITyTH, MOIaHbI
B COOTBETCTBMM C HHpOpMalMed O Cpokax M TOpAJKEe MPeJOCTaBICHUS
MYHUIIUNIATBHOW yCIIyTH, onmyOnukoBaHHOM Ha EnuHom mnoprane, PermonanibHom
nopraie.

2.8.3. 3ampenieHo OTKa3bIBaTh B NPENOCTABICHUHM MYHULHUNAIBHON YCIYTd B
cillydae, €cliid 3alpoc U JIOKyMEHTbI, HEOOXOAMMBbIE Uil TMPEJOCTaBICHUS
MYHUITUTIATBHOW YCIyTH, TOAaHBl B COOTBETCTBUU C HHGpOpMaNMel O CpOKax u
MOPSIIKE TPEAOCTABICHHUS] MYHUIIUIIAILHON YCIyTH, OIMyONuKOBaHHOW Ha EpmHOM
nopraie, PernonansHoM noprane

2.8.4. 3ampemieHo TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBHIA,
KpOME TMPOXOXKJEHUS HACHTU(DUKAIMUA U ayTeHTU(UKAIUU B COOTBETCTBUM C
HOPMAaTUBHBIMHU ITpaBOBbIMM akTaMu Poccuiickon Dexepanuu, ykaszaHus LEIU
npuemMa, a TaKXke NPeJOCTaBICHUsl CBEIEHUM, HEOOXOOUMBIX [UIs pacyeTa
JUIMTEIbHOCTH BPEMEHHOIO MHTEpBajia, KOTOPbIH HEOOXOAMMO 3a0pOHUPOBATH MJIS
npueMa.
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2.8.5.1Tpu npenocTaBIE€HUH MYHULUIIAIIBHOW YCIYTH MO 3KCTEPPUTOPUATBHO-
My MPUHUUIY YIOJHOMOYEHHBII OpraH HE BIIpaBe TPeOOBaTh OT 3asiBUTENS (Ipen-
craButens 3asButens) wim M®I] npenocraBieHuss JOKyMEHTOB Ha OyMa)KHBIX HOCH-
TEeJSIX, €CJIM MHOE HE YCTAaHOBIECHO (heepaabHbIMU 3aKOHAMHU U NMPUHUMAEMbIMH B
cooTrBeTcTBMM ¢ HUMM akTtamu [IpaButensctBa Poccuiickon ®enepanun, 3aKOHAMH
KpacHonmapckoro kpas 1 IpUHUMAEMbIMU B COOTBETCTBUM C HUMU aKTaMHU BBICHIETO
HCIIOJIHUTEIBHOIO OpraHa roCyJapCTBEHHOU BIacTH KpacHOgapckoro kpasi.

Hoapaznen 2.9.UcuepnbiBaomuii nepevyeHb OCHOBAHUI JJI1 0TKA3a B IIpUeMe
AOKYMEHTOB, HEOOXOAUMBIX JIJIsl PeI0CTABJIEHUS MYHUIUIIAJIbHON yCIayru

2.9.1.0cHoBaHMSAMHU JIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX s

MPEAOCTAaBICHUS MYHHUIUNIATLHON YCIIYTH, SIBIISIOTCS:

HCTEUEHUE CPOKA ICUCTBUS MPEIOCTABISIEMbIX TOKYMEHTOB;

C 3asBJICHHEM O MPEIOCTABICHUH MYHHUIIUTIAIBHON YCIYyTH 00paTHUIIOCh JIUIIO,
HE TPEACTABUBIIEE JOKYMEHT, YIOCTOBEPSIONIMA €r0 JUYHOCTH (IIPH JIMYHOM 00-
palieHuu) U (WIn) NOATBEPKIAIOIINK €ro NOJHOMOYHS KaK IIPEICTaBUTENs 3asBUTE-
TS

IPEICTaBIICHUE 3asBUTEIEM JOKYMEHTOB, UMEIOIIMX MMOBPEXKICHUS, U HaJTUUHe
UCIIpaBJIeHUH, HE MO3BOJSIOIIMX OJAHO3HAYHO MCTOJKOBATh MX COZAEpKaHUE, HE CO-
JeprKaImx o0paTHOro ajpeca, MOAMKUCH, edaTH (MPU HATUYWHN);

HEIOJHBIN COCTAB CBEJICHMI B 3asIBJIEHUU U MPEJICTABICHHBIX TOKYMEHTAX;

HECOOJII0/IEHNE YCTaHOBJICHHBIX HOPMATUBHBIMH IIPABOBBIMH aKTaMU TpeOoBa-
HUM, TPEIBIBISIEMBIX K SJICKTPOHHOM IMOJIIHUCH.

2.9.2.0 HanmuunMy OCHOBAHUA JJIS OTKa3a B MIPUEME JOKYMEHTOB 3asBUTENS HH-
dbopMupyeT crienuanucTa aIMUHACTpAuu JTu6o padboTHuK M®I] (mpu obpareHnun
3a yciyroi yepe3 M®II), oTBeTCTBEHHBIN 32 IPUEM JIOKYMEHTOB, OOBSICHSIET 3asBH-
TENI0 COJICP’KaHHE BBISBICHHBIX HEIOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX H
npejiaraeT NpUHIThL MEPhI 0 UX YCTPAHEHUIO.

VYBenomiienne o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUJISl MPEIO-
CTaBJEHUS MYHULHUINAIBHON YCIyru noamnuchiBaercss padoTHukom MOIL] (mpu 00-
pameHuu 3a yciayroi yepe3 M®II) nubo AOMKHOCTHBIM JIMIIOM aIMUHHUCTPAIIUU U
BBIJIAETCS 3aBUTEIIO C YKa3aHUEM MPUYMH O0TKa3a HE MO3/IHEE OJJHOTO pabovyero JHs
CO JTHSI 0OpalleHus 3asiBUTEINS 32 TIOJyYeHUEM MYHULIUITAIbHON YCIyTH.

He MoxeT ObITh OTKa3aHO 3aABUTEIIO B IPUEME JIOMOJIHUTEIbHBIX JOKYMEHTOB
IpY HAJTMYUU HAMEPEHHUS UX ClIaTh.

2.9.3.He nomyckaercst 0TKa3 B MpUeMe 3as1BJICHUS U UHBIX TOKYMEHTOB, HEOO-
XOJIUMBIX JUIsl TPEAOCTABICHUSI MYHUIIMIIAIBHON YCIIyTH, B CIydae, €Clii 3asiBJIICHHUE
¥ JOKYMEHTBI, HEOOXOIUMBIE TSI IPEIOCTABICHHUS] MYHHUIIUITAIGHON yCITyTH, TTOAaHbBI
B COOTBETCTBUU C MH(MOPMAITHEH O CPOKAX M TOPSIKE MPETOCTABICHUS] MYHHITHITAb-
HOI yciyru, onmyOnukoBaHHOM Ha Exunom [loprane, PernonansHoMm noprane yciayr
1 0pUIMATBHOM CaiTe aIMUHUCTPALUU.

2.9.4.01ka3 B npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MY-
HULMIAJIBHON YCIYTH, HE TPEMsITCTBYET MOBTOPHOMY OOpAILEHUIO IMOCHE yCTpaHe-
HUS PUYUHBI, TTOCITY>KUBIIIEH OCHOBaHUEM JIJIsl OTKa3a.

IMoapasnen 2.10.AcuepnbiBaouiuii nepedyeHb OCHOBAHUI J1JI1
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NPUOCTAHOBJIEHUS MPEAOCTABJIEHUSI MyYHUIIUNIAJIbHOM YCJYTH UM 0TKA3a B
NpeIoCTABJIEHUN MYHUIIUNIAJIbHON yCIayru

2.10.1.0cHoBaHus i1 TPHOCTAHOBJIEHUS MPENOCTABICHUS MYHULUIIAIbHOM
yCiayru 3akoHomaTenbcTBOM Poccuiickon denepannn He IPEeTyCMOTPEHBI.

2.10.2. 3aaBUTENIO OTKA3BIBACTCS B NPEAOCTABICHUN MYHULIUNIAIBHOW YCIyTH
MIPU HATUYUU XOTS ObI OAHOTO U3 CIETYIOUIUX OCHOBAHUM:

IPEIOCTaBICHUE 3asBUTENIEM HEJOCTOBEPHON WIIM HEaKTyalbHOU HH(OpMa-
IIUU, TOJIJIOKHBIX JOKYMEHTOB HJIM COOOLIEHUE 3aBEIOMO JIOXKHBIX CBEJCHUM;

HEBO3MOKHOCTb OKa3aHHsI MyHULIMIIAIIBHON YCIYTH B CHIIy OOCTOSATENBCTB, pa-
HEE HE W3BECTHBIX IIPU IPHEME JOKYMEHTOB, HO CTaBLIMX M3BECTHBIMHU B IPOLECCE
[PEIOCTaBICHUS YCIYTH.

2.10.3.He pomyckaeTcd OTKa3 B NPEAOCTABICHUM MYHUIIMIAIBHON YCIYTd B
cllydae, €CJIM 3asiBIICHUE U JOKYMEHTBI, HEOOXOAUMBbIE JJIs1 IPEIOCTABICHUS MYHUIIU -
NaJbHON YCIIYTH, MOAAHBI B COOTBETCTBHHM C HMH(OpManuend O cpokax M HOPSAKE
MIPEIOCTABICHUSI MyHULMIIAIBHOW yCIyrd, onmyonukoBaHHoW Ha Enumnom Iloprane,
PernonanbHOM noprasne u opUIIMaIbHOM CalTe.

2.10.4.0Tka3 B NpenoOCTaBICHUHA MYHMIIMIAIBHON YCIYIM HE IPENSATCTBYET
MOBTOPHOMY OOpAILIEHUIO MOCTE YCTPAHEHUsI IPUYMHBI, TOCTY>KUBIIEH OCHOBAaHUEM
11 OTKa3a.

IHoapaznen 2.11. Ilepevensb yciayr, KOTopbie SIBJASIIOTCH HEOOXOAUMbBIMH U
00s13aTeJIbHBIMM JIJIsl PEA0CTABJIEHNSI MYHHMIUMNIAJIBHON YCJIYTrd, B TOM YHCJe
CBeJIeHHsl 0 TOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM (BbIIaBaA€MbIX)
OPraHM3aluAMU, YYACTBYIOIIUMH B MPEA0CTABJIEHMH MYHUIIUNIAJIBLHON YCJIYTH

Ycinyru, KOTopble SIBISIOTCS HEOOXOAUMBIMU M 0053aTeIbHBIMU IS IPE/ICTAB-
JICHWs] MyHULIMITAJILHON YCIIYTH OTCYTCTBYIOT.

Hoapaznen 2.12. Ilopsaaok, pa3mep U OCHOBAHUS B3UMaHUS
rocyJapCTBEHHOM NMOUIJIMHBI HJIM HHOM IJIAThI, B3MMaeMOH 32 Npe1oCcTaBJIeHHe
MYHUIUNIAJIbHON yCIyTH

['ocymapcTBeHHass TMMONUIMHA WM WHAs IulaTa 3a  MPEJOCTABIICHHE
MYHHITUIIAIBHOW YCIYTH He B3uMaeTcs. IIpemocTaBicHue MyHHUIUTIIATBHOM YCIYTH
OCYIIIECTBIISIETCS OECIIIIaTHO.

Ioapasaen 2.13. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IJIATHI
3a MpeoCTaBJIeHNE YCJIYT, KOTOPbIE SIBJISIOTCS HEOOXOAUMBIMH U
00s13aTeILHBIMH JIJIS1 TPEA0CTABJIEHUSI MYHUIIUNIAJIBHOM YCJYTH, BRIIOYAS
HH(pOPMALHMIO 0 METOAMKE pacueTa pa3Mepa TaKoil MIaThl

[Topsinok, pazMep U OCHOBaHMUSI B3UMAaHUS IUIaThl 3a MPEJOCTABICHHUE YCIYT,
KOTOpBIE SIBJIAIOTCS HEOOXOAMMBIMU M OOSA3aTENIbHBIMU JIJISl IPEAOCTABICHUS MYHHU-
UIAIBHOM YCIyTrH, BKJIIOYas MH(POPMALMIO O METOJMKE pacyeTa pa3Mmepa TaKkou
IJ1aThl, 10 JAHHOMY BUly MyHULIUIIAJIBHOW YCIYTH HE MPEyCMOTPEHBI.
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Hoapasaen 2.14. MakcuMa/IbHBIN CPOK 0:KUAHNUS B OUepPead NPH MoAade
3ampoca 0 nNpeJoCTABJIeHUH MYHHIHMIIAJIBHON yCIyrd, yCIyru,
NPeIoCTAB/IsAEMON OpraHu3anueil, y4yacTBYOLIEH B IPeA0CTABJICHUHU
MYHMUIHMIAJBHON YCJIYI'd, U MIPH MOJY4YeHHH pe3yJibTaTa
NpeI0CTABJIEHUS TAKHX YCIyT

Cpok OoXuJaHUs B OYepeay MPHU IoJaaue 3asBICHHS O MPEIOCTABICHUN MYyHH-
IIUTIAILHON YCIIYTH U JOKYMEHTOB, a TaKXKe MPHU TMOJYyYCHUH PE3yJIbTaTa MPeI0CTaB-
JICHUS MYHUIIMITAJILHON YCIIYTH HA JIMYHOM IMPUEME HE JODKCH NPEeBBImAaTh 15 (Tar-
HaJIIaTH) MUHYT.

Hoapasaen 2.15. Cpok 1 NOPSIAOK PEerucTPALMHU 3aNIPOCA 3asiBUTEJIA O
MPEAOCTABJICHNY MYHUIIUNIAJBHOU YCJIYIH U YCJIYTH, IPEA0CTABJIAECMOU
OpraHusanuei, y4acTBywIleil B IpeI0CTABJICHUN MYHULMIIAIbHOI
YCJIYTd, B TOM YHCJ€e B JJIEKTPOHHOU popme

Peructpanus 3asBneHust 0 NPeAOCTABICHUN MYHHUIIUNIATLHON YCIYrd U (WJIH)
JIOKYMEHTOB (COAEPKAIIUXCS B HUX CBEJICHHI), HEOOXOIUMBIX JJIS MPEOCTaBICHUS
MYHUIUNIAIBHON YCIYTH, B TOM YHCJIE MPU NPEAOCTABICHUN MYHHUIUIIAIIBHON YCITy-
T'" B 2JICKTpOoHHOU popme mocpeactBoM Equnoro moprana, PeruonansHoro nopraia
OCYIIECTBIISIETCS B IEHb UX MOCTYIUJICHUS B aIMUHUACTPAIHUIO.

Perucrpanus 3asiBjaeHus O NPEAOCTABICHUU MYHHUIIMIAIBHON YCIYTU C JAOKY-
MEHTaMH, YKa3aHHbIMU B nojapaszaene 2.6 paznena 2 PernameHTta, NOCTyNUBIIMMU B
BBIXOJIHOM (HepaOouuii WM Mpa3AHUYHBIN) J€Hb, OCYIECTBISETCS B MEPBBII 32 HUM
pabouuii 1eHb.

Cpok peructpauuu 3asiBJICHUS O MPEIOCTABICHUM MYHULMNAIBHOW YCIyru U
JIOKYMEHTOB (COJEpKalllUXCA B HUX CBEJACHUN), MPEJICTABICHHBIX 3asABUTEIEM, HE
MOXeT npeBbimaTh 20 (1BaalaTH) MUHYT.

IHoapasaen 2.16. TpedoBaHKs K NOMEIEHUAM, B KOTOPBIX NPEA0CTABJIAIOTCH
MYHUIMNAJbHbIE YCJIYTH, K 321y 0:KUAAHHUA, MeCTaM /ISl 3a1I0JIHEHHUS 3aIPOCOB
0 NpeA0CTABJICHNH MYHHMIMIIAILHON yCJIYI¥, HTH(POPMAIIMOHHBIM CTEHIAM C
o0pa3uamm ux 3anoJHeHHs U NepedyHeM JOKYMEHTOB, He00X0AMMBIX sl
MPeI0CTABJCHUS KAXKI0H MyYHHMIMIIAJIBHON YCJIYI'H, B TOM 4YHCJIe K
o0ecrne4eHNI0 JOCTYIIHOCTH I HHBAJIHM/AOB YKA3aHHbIX 00bEKTOB B
COOTBETCTBHUM C 3aKOHOAaTEJILCTBOM Poccuiickoi @enaepauuu 0 cOUAIbLHOM 3a-
MTEe HHBAJIH/I0B

2.16.1. Uudopmaruss o rpaduke (pexxume) padoTsl aamuHHCTpanuu, MOI]
pa3Meniaercs MpH BXOJ€ B 37aHHE, B KOTOPOM OHO OCYILIECTBISET CBOIO
AesITeNbHOCTD, HA BUHOM MECTE.

3nanue, B KOTOPOM MPEIOCTaBISETCS] MyHHUIIUTIAIbHAS YCIYyTa, HOJDKHO OBITH
00Opy/MOBaHO OTACIBHBIM BXOAOM JUIS CBOOOJHOTO JIOCTyNa 3asBHUTENCH B
MOMEIIEHHE.

Bxon B 3paHue n0DKeH OBITH 00OpYAOBaH HH(MOPMALMOHHOW TaOIMYKOM
(BBIBECKOI1), coaeprkaiie nHpopmaluo 00 aIMUHUCTpAIUU, a TaKke 000pyI0BaH
yIOOHOM JIECTHULIEW C TMOPYYHSMHU, TMaHAycamMu JJisg  OeCHpemnsiTCTBEHHOTO
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IIEPEIBMKEHUS TPAXKIaH.

[Tomemenusi, TO€ OCYWIECTBISETCA MNPUEM M Bbladya JOKYMEHTOB,
00OpYyAYIOTCS C YU€TOM TpeOOBaHMIA TOCTYIMHOCTH ISl HHBAJIUJOB B COOTBETCTBUU C
JNENCTBYIOIIMM 3aKOHOAATENBbCTBOM Poccuiickon denepanun 0 COLUMAIbHON 3aIINTE
WHBAJINIOB, B TOM YHCJIE 00€CIIeUYNBAIOTCS:

yCIOBUS AJig  OECHpensTCTBEHHOrO0 J0CTyna K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO MpPEAOCTaBICHUE YCIAYr, K MeCTaM OTIbIXa M MpPea0CTaBIsEMbIM
yCIyram;

BO3MOXHOCTh CAMOCTOSITEILHOTO MEPEIBUKEHUS 110 TEPPUTOPUU 00BEKTa, HA
KOTOPOM OPraHU30BaHO MPEIOCTaBICHUE YCIYT, BX0/a B TAKOW OOBEKT M BBHIXO/A U3
HEro, MOCaJKh B TPAHCHOPTHOE CPEICTBO M BBICAAKA M3 HEro, B TOM YHCIE C
UCII0JIb30BAaHUEM KpeECa-KOJIACKY;

COTIPOBOXJCHUE WHBAJIUAOB, HMEIOUIMX CTOMKHE paccTpoicTBa (YHKIUU
3pEHUS U CaMOCTOSATEIBHOIO NIEPEIBUKEHHS, U OKa3aHUE UM IOMOIIM Ha OOBEKTe, Ha
KOTOPOM OpPraHU30BaHO NPEIOCTABIEHUE YCIIYT;

HaJJeXKalee pasMelleHne o0OpyJoBaHHMA M HOcUTeled uHpOpMaluy,
HEOOXOAMMBIX g OOecnedeHus OEeCHpersTCTBEHHOrO J0CTylla WHBAIUIOB K
O0OBEKTY M  MPEJOCTAaBISIEMBIM  yClIyraM C  y4€TOM  OrpaHMYEHUH  HX
KU3HENIEATEIbHOCTH;

nyOJIUpOBaHKE HEOOXOJAMMOW I WHBAJIUJOB 3BYKOBOM M 3pUTEIIBHOU
uHboOpMaIMKM, a TakXKe HaAMNUCeil, 3HAKOB U WMHOW TEKCTOBOM U rpaduyeckoin
uH(pOpMaIMM 3HaKaMU, BBIMOJHEHHBIMHU pelbeHO-TOYeUHbIM MipudToM bpaitns,
JIOMYCK CYpAOIEPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JIONyCK Ha OOBEKT, Ha KOTOPOM OPraHU30BAHO IMIPEIOCTABICHUE YCIYT,
co0aku-IIPOBOIHUKA MPU HAJIMYUM JIOKYMEHTa, OJITBEPKIAIOLIETO €€ ClIeUalbHOe
oOyueHHE U BBIJJABAEMOT0 B TOPSAIKE, YCTAHOBJICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanuuy;

OKa3zaHue pabOTHHKAMH OpraHa (Y4YpexACHHs), MPEIOCTaBISIOUIETO YCIyTU
HACEJIEHUIO, IOMOIIM MHBaJIWAAM B MPEOAOCJCHUU OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO MU YCIIyT HAPABHE C JPYTUMU OpraHaMHu.

2.16.2. Ilpuem 3asButenei B MODI[ ocymecTBiasercss B CHEHHAIBHO
000pYyJIOBaHHBIX TOMEIEHUAX; B YINOJIHOMOYEHHOM OpraHe — B OTBEJAEHHBIX IS
ATOr0 KaOMHeTax.

[ToMemeHus, B KOTOPBIX MPEAOCTABIAETCA MyHULIMNANbHAS yCIIyra, JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM MpaBUiIaM M HOpPMaTUBaM, IpaBUIIaM
nokapHOil ~ Oe3omacHoCcTH, Oe3omacHocTH Tpyaa. lloMmemienus 000pyayrOTCS
CUCTEMaMHU KOHJMLIHMOHUPOBAHMS (OXJIAKIEHUS M HArpeBaHWs) U BEHTWJINPOBAHUSA
BO3/yXa, CPEACTBAMHU OIOBEUIEHUSI O BOSHUKHOBEHUM YPE3BbIUAHOM cuTyauuu. Ha
BUJIHOM MECTE PACHOJAraroTCs CXEMbl Pa3MEIICHHSI CPEACTB IOXKAPOTYIICHHUS WU
nyTell sBakyanuu monaed. IlpexycmarpuBaercss o00pyaoBaHUE JOCTYIHOIO MECTa
00I11IeCTBEHHOTO MOJIb30BaHUs (TyaseT).

[Tomemennst MOL] st paboTsl ¢ 3asBUTEISAIMU OO0OPYAYIOTCS SJIEKTPOHHOM
CUCTEMOW yIpaBJ€HHs OYepenblo, KOTOopas MpelCTaBiseT CcoO0H KOMIUIEKC
MPOrPaMMHO-AIIAPATHBIX CPEJCTB, MO3BOJIAIOMIMX ONTUMU3UPOBATH YMpPaBIICHUE
o4epEIAMU 3asIBUTEIICH.

2.16.3. IloMmemieHus, NpeaHA3HAYCHHBIE Uil npueMa 3asaButesied B MOII,
000pyaytoTcsi MHOOPMAITMOHHBIMU CTEHJIAMU, COACPKAIIUMU CBEICHUS, YKA3aHHbIC
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B myHkTe 1.3.4 monpasnena 1.3 pa3gena 1 Hacrosmero Pernamenra.

HNupopMainoHHbIE CTEH/IbI Pa3MEIIA0TCsl Ha BUTHOM, JOCTYITHOM MECTE.

Odopminenne WHPOPMAIMOHHBIX JIMCTOB OCYIIECTBISIETCS YAOOHBIM ISt
yrenusa mpudtom — TimesNewRoman, ¢opmat mmcra A4; TEKCT — HPOMUCHBIC
OykBbI, pazmepoM mpudTta Ne 16 — 0ObIUHBIN, HAUMEHOBAaHUE — 3arJIaBHbIE OYKBBI,
pazmepom mmpudTta Ne 16 — xupHbIid, moast — 1 cM BKpyroByro. TeKCThl MaTepuaioB
JOJDKHBI OBITH HamedaTaHbl Oe3 HUCHpaBieHHi, HamOoJjiee BakHas HH(opmanus
BbIEINIAETCS KUPHBIM HpudToM. [Ipu opopmiennn nHGOpMAMOHHBIX MaTEpUAIOB
B BuJe O0Opa3loB 3asBICHUI Ha MOJYy4YEHHE MYHHUIIMNAIBHOW YCIyTrd, 0O0pas3loB
3asiBIICHUM, epeyHell JOKYMEHTOB TpeOOBaHUsI K pazMepy mpudTa U popMary Jiucra
MOTYT OBITh CHUKECHBI.

2.16.4. TlomemieHuss g nOpueMa 3asgBUTENICH JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM JII TpaXJaH YCJIOBUSIM U ONTUMAJIbHBIM YCIOBUSAM PalOOThHI
CHEIUATNCTOB aIMUHUCTpAIH, paO0THIKOB M®I] 1 momkHbI 00eceunBaTh:

KOM(OPTHOE PpACIIOIOKEHHUE 3asBUTENSI W CIEHUAINCTa aJIMUHUCTPALIUH,
pabotarka M®LI;

BO3MOXHOCTb W yI00CTBO  O(OpMIIEHHS  3asBUTEIEM IMHCbMEHHOIO
oOpartieHus;

Tene(OHHYIO CBA3b;

BO3MOXHOCTb KOITMPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM MPABOBbIM aKTaM, PETYJIUPYIOLIMM MPEIOCTaBICHUE
MYHULANIAIBHOW YCITyTH;

HaJIM4YKe MUCbMEHHBIX MPUHAJJIeKHOCTEN 1 Oymaru hopmata A4.

2.16.5. Jlna oxugaHus 3asBUTEISAMU MPUEMa, 3alOJTHEHUS] HEOOXOAUMBIX JIJIs
MOJTyYEHUS! MyHUIIUIAIBHON YCIYTH JOKYMEHTOB OTBOSTCS MECTa, 000pY/10BaHHbIE
CTYyJbsIMH, cTojamu (cTodikamu). [Iis BO3MOKHOCTH O(OPMIIEHUS JTOKYMEHTOB,
3agBUTENN OOECIEeUMBAIOTCA pydykaMmu, OjlaHKaMu AoKyMeHToB. KommuecTBo mect
OXKUIAHUS ONpeneNsieTcd UCXOAsd M3 (AKTUYECKOW HArpy3Kd U BO3MOXKHOCTH HX
pasMelleHrns B TNOMelleHHH. Mecta oOxuaaHus OOOPYIOYIOTCS CTYJbSIMU WIH
ckameikamu (OaHKETKaMM).

2.16.6. IIpuem 3asBuTENEH NIPU MPENOCTABIEHUHA MYHHIUIIAJIBHON YCIYTH OCY-
IIECTBIIAETCS coryiacHO rpaduky (pexumy) padotsl agmunuctpanuu, ML, ykazaH-
HOMY B noapaszaene 1.3 paznena 1 Pernmamenra.

2.16.7. Paboune MecTa CHEIHAIHUCTOB, MPEIOCTABISIIONIMX MYHHUIMTIAIbHYIO
yCIIyTy, OOOpPYAYIOTCSI KOMIBIOTEpAMU U OPITEXHUKOW, MO3BOJISIIOIIMMHU CBOEBpE-
MEHHO U B IOJHOM OO0BEME I0JIy4aTh CIPABOYHYIO HH(OpPMAIMIO O BOIpOCaM
[IPEIOCTABICHUS MYHULMIIAIBHOW YCIYTM M OpPraHM30BaTh IPEIOCTABICHUE MYHH-
UIAIBHOMN YCIYTH B IIOJIHOM 0ObEME.

Hoapasaea 2.17.11oka3ares i JOCTYIIHOCTH M Ka4YeCTBAa MYHHMUIMIIAJTbHON YCIyIH

2.17.1.OCHOBHBIMH TOKA3aTENSIMU JOCTYITHOCTA M Ka4eCTBA MYHULMITAIBHOU
YCIIYTH SIBJSIOTCS:

KOJIMYECTBO B3aMMOJECHCTBUN 3asBUTENS C JIOJDKHOCTHBIMHM JIMIIAMH TIPH
PeI0CTaBICHUU MYHUIIMTIAIBHON YCIYTH U UX TPOJOJIKUTEIBHOCTD;

BO3MOKHOCTb IOJ[aui 3asBJICHUS O MPEIOCTABIEHUN MYHULIMIIAIBHON YCIyTU
U BBIJAYM 3asiBUTENISIM JOKYMEHTOB IO pe3yJbTaTaM MPEeAOCTaBICHUS MyHUIUIATb-
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HOU yciyru B MOLJ;

BO3MOXHOCTh TIOJTy4eHUsI THOPMAIIMH O XOJI€ MPETOCTABICHHS MyHHUITUTIAb-
HOM yCIIyTH, B TOM YHUCJI€ C UCIOJIb30BAHUEM MTOPTAJIOB;

YCTaHOBJIEHHE U COOJII0/IEHHE TPEOOBAaHUM K MOMELIEHUSM, B KOTOPBIX IPEIO-
CTaBJISIETCS yCIIyTa;

YCTaHOBJICHHE M COOIIOJIEHUE CPOKa MPEJOCTABICHUS MYHULUIIAIBLHON yCITy-
I', B TOM YHUCJIE CPOKa OXKHUAAHUS B OUEpEI MpHU MOoJ1aye 3asBJICHUS U MPHU MOJTyde-
HUU pe3yJibTaTa MPeA0CTABICHUS MyHUIIUIIAIbHON YCIYyTH;

KOJIMYECTBO 3asBJICHUN, MIPUHSITHIX C UCIOJIb30BaHUEM MH(DOpPMAIIMOHHO-TENE-
KOMMYHUKAIIMOHHON CETH OOUIETo IMOJIb30BaHUs, B TOM YHCIIE TOCPEICTBOM MOpTa-
JIOB;

OTEPATUBHOCTD U JOCTOBEPHOCTH MPEOCTABISIEMO HHPOPMAIIUH;

OTCYTCTBHUE 0OOCHOBAHHBIX Kaj00;

JOCTYITHOCTh MH(GOPMAIIMOHHBIX MaTEPUAJIOB.

2.17.2.3asBuTens (MpeicTaBUTENDb 3aABUTENS) HE3aBUCUMO OT €r0 MECTa KH-
TEJIHCTBA WU MecTa NMpeObIBaHus (11 PU3NUECKUX JIUI], BKIFOYAs WHIUBHUIYaTbHBIX
MpeAnpUHUMATEIIeH ) THO0 MecTa HaxXO0XKACHUS (IJ1s1 OPUIUYECKUX JIUIT) UMEET MPaBO
Ha oOpatieHue B J1r000i1 o ero Beidbopy M®I] B npenenax tepputopuun KpacHomap-
CKOT'O Kpast JIsl MPEJOCTaBIICHUS €My MYHUIIMIIAIbHON YCIIYTH MO 3KCTEPPUTOPUATID-
HOMY TIPUHITUITY.

[IpenocraBnenne myHununaabHou yciyru B MLl o sxkcreppuropuaibHOMY
NPUHLHUITY OCYIIECTBIISIETCS HA OCHOBAHHMM COTJIAIIEHUN O B3aMMOJEWCTBUH, 3aKIIFO-
YeHHBIX yrnogHoMoueHHBIM M®I] ¢ peaepanbHbIMU OpraHaMu UCIIOJHUTEIBLHOM BIIa-
CTH, OpraHaMHi BHEOIO/KETHBIX (DOHIOB, OpraHamMu MECTHOTO CaMOYTIPaBIICHUS B
KpacHonapckom kpae.

2.17.3. 3asgBuremo (IIPEACTABUTEIIO 3asBHUTEIS) OOCCIEUYMBACTCS BO3MOXK-
HOCTb MPEOCTABICHUSI HECKOJIBKUX MyHUIIUNAIBHBIX yciIyr B M®I] B cooTBETCTBUU
co crateeir 15.1 DepepanbHoro 3axkoHa ot 27 wutons 2010 roga Ne 210-D3
«O0 opranuzanuu MpPeJOCTABICHUS] TOCYJAAPCTBEHHBIX U MYHULUNAIBHBIX YCIYI»
(masiee — KOMIUIEKCHBIN 3a1poc).

3asBieHus, coctaBieHHble M®PIl Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asBUTENSA, JIOJDKHBI  OBITh  TOJAMHMCAHBI  YIOJHOMOYEHHBIM  PaOOTHUKOM
MO®I] u ckperiens neyarsro MOIL.

3asBICHUS, COCTABJICHHbIE HAa OCHOBAaHMM KOMIUIEKCHOTO  3ampoca,
U JOKyMEHTBhI, HEOOXOJIMMBbIE [JIsl MPEAOCTaBIICHUS MYHUIUNAIBHOU YCIyTH,
HAIIPaBIIAIOTCA B aAMUHUCTPALIMIO C MPUIIOKEHUEM KOIMHUHU KOMILIEKCHOIO 3ampoca,
3aBepeHHo MODII.

Hanpasnenne M®IL] 3asBneHuii, a Takke yKa3aHHbIX B yactu 4 cratbu 15.1
cratbu  ®DenepanbHoro 3akoHa ot 27 wuwonsg 2010 roga  Ne 210-®3
«O06 opraHmzanuy TPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMITAIBHBIX YCIIYT»
JOKYMEHTOB B aIMUHUCTPALMIO, OCYILIECTBIIIETCA HE O3AHEE OJHOIO padoyero JHs,
CJIETIOLIErO 3a THEM MOJIYYEHHUS] KOMIUIEKCHOTO 3a1poca.

[Tomyuenne M®IL] oTka3a B NMpenOCTABICHUU MYHUIUINAIBHBIX YCIIYT, BKIIIO-
YEHHBIX B KOMILUIEKCHBIN 3aIIpOC, HE SABIJIAETCS OCHOBAHUEM JJIsl MPEKPALIECHUS MOTy-
YEHHUS WHBIX MYHUIUMAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3alpoce, 3a HC-
KJIFOUEHUEM CITy4aeB, €CJIM YCIyra, B MPEIOCTaBICHUU KOTOPOM OTKa3aHO, HEOOXO-
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JIAMa JIJTS TTPEIOCTABIICHUS] MHBIX MYHUIIUNAJIBHBIX YCIYT, BKIFOYEHHBIX B KOMIUIEKC-
HBIN 3ampoc.

Hoapasaen 2.18.Unbie TpeOOBaHUsA, B TOM YUC/IE YYUTHIBAKOLIHE 0COOEHHOCTH
NPeIoCTABJICHU MYHUIMIIAJIBbHOU YCJIYI'H 10 IKCTEPPUTOPHAIBHOMY
NpUHOMIY (B cJIy4ae, ec/IM MYHUIUIIAJIbHAS yCJAyra npeaocTaBjsiercs 1o
IKCTEPPUTOPHATBLHOMY NPUHIUIY) U 0COOCHHOCTH MPEI0CTABICHUA
MYHHMIMIIAJIBHOHU YCJIYI'H B 2JIEKTPOHHOM (popme

2.18.1./Jns1 mosty4yeHuss MyHULIUIIAIBHOW YCIIYTH 3aABUTENSAM MIPEAOCTABISAETCSA
BO3MOKHOCTh HAIlPaBUTh 3aSIBJICHUE O MPEIOCTABICHUN MYHULIMNAIBHOW yCIIyTH, B
TOM 4HcCIie B (pOpME DIIEKTPOHHOTO JOKYMEHTA:

B aIMUHUCTPAIHIO;

yepe3 MOII B anmuHUCTpannio;

MIOCPEJICTBOM HCIOJIb30BaHUS MH(DOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIX TEX-
HOJIOTWH, BKJIIOYasi UCNOJIb30BaHue EnmHoro moprana u PernoHanbHOrO moprana, ¢
IIPUMEHEHUEM DJIEKTPOHHOW MOJIMCH, BUJI KOTOPOU JIOJDKEH COOTBETCTBOBATH TpE-
OooBanusiM moctaHoBiieHus IIpaButenbcrBa Poccuiickoit @enepaunu OT 25 HIOHSA
2012 roga Ne 634 «O BHmax 3JIEKTPOHHOW IMOANMCH, UCIOJIB30BAHUE KOTOPBIX JO-
MyCKaeTcs Mpu OOpalIeHUuU 3a MOJYyYEHHUEM TOCYJApPCTBEHHBIX M MYHULIMIAIbHBIX
yciyr» (aaiee - 3JIeKTpOHHAs TTOINHUCH).

2.18.2.Ilpu ob6pamennu B M®IL] myHuUIMnanpHas yciayra mpeaocTaBiIseTcs ¢
Y4ETOM MPUHIUIIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBHUHU C KOTOPBIM 3asIBUTEJIb
BIIpaBE BBIOpATh /Il OOpallleHus 3a MOJyYeHHEM MYyHHUIMNanbHOU yciayru MOL],
pacIoNoKEeHHbIN Ha TeppuToprun KpacHogapckoro kpasi, He3aBUCUMO OT MECTa PEru-
CTpalnuu 3asBuTeNsl Ha Tepputopun KpacHomaapckoro kpas, MecTa pacroJIOXKEHHUs Ha
tepputopuu KpacHogapckoro kpasi 00beKTOB HEIBUKHUMOCTH.

2.18.3. MO®II npu oOpanieHun 3asBUTENS (MPEICTABUTENS 3asBUTENS) 32
IIPENOCTABIEHUEM MYHUIUIIAJBHON YCIYTH OCYILIECTBIISIOT:

dbopMupoBaHUE HJIEKTPOHHBIX JOKYMEHTOB U (WJIM) AJIEKTPOHHBIX 00pa3oB
3asIBICHUS, TOKYMEHTOB, MPUHATHIX OT 3asBUTENS (MPEACTaBUTENS 3asBUTENS), KO-
MUA JTOKYMEHTOB JIMYHOTO XpaHEHUs, MPHUHATHIX OT 3asBUTENS (MPEIACTAaBUTEIIS
3asiBUTEIS), 0OecreyrBasi UX 3aBEPEHHE JIEKTPOHHOM MOJMUCHI0O B YCTAHOBICHHOM
HNOPSIAKE;

HaIpaBJIeHHE C HMCIOJb30BaHMEM HH(POPMALUMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI AJIEKTPOHHBIX JTOKYMEHTOB M (WJIM) SJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YINOJHOMOYEHHBIM JOKHOCTHBIM JMioM M®ILI, B opraH, ynojiHoMo-
YEHHBIN HA MIPUHATHE PELICHUS O MPEJOCTABICHUH MYHHUIIUNIAILHON yCIyTH.

2.18.4. TlepeueHb KIaccoOB CPEACTB AJIEKTPOHHOM MOAMUCH, KOTOPbIE TOMYC-
KalOTCS K MCTOIb30BAHUIO TIPU 00pAaIlleHNH 32 MOJIyYeHUEM MYHHIIUIIAIbHON YCIIyTH,
OKa3bIBAEMOW C MPUMEHEHUEM YCUJICHHON KBaTU(UIIMPOBAHHOMN AIEKTPOHHOMN MOA-
MMCH, ONPENENsAeTCS Ha OCHOBAaHUM yTBEpKJIaeMoM (enepaibHbIM OpPraHOM HCIIOJI-
HUTEJILHOW BJIACTH MO corjacoBaHuio ¢ DenepanbHoil cinyk0o0i 6e3omacHoctu Poc-
cuiickoi @exnepauuu Mojelu yrpo3 OeszomacHocTd MH(opmanuu B UH(GOPMAIMOH-
HOM cucTeMe, UCIOJIb3yeMOM B IENSIX IpreMa OOpallleHui 3a MoJly4YeHUeM MYHHUIIU-
NaJTbHOU YCIYTH U (UJIH) MPEJOCTABICHUS TAKOW MYHUILIUITAILHON YCIYTH.
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Pazgen 3.Cocras, moc/ie10BaTeIbHOCTh U CPOKH BBINIOJTHEHUS
aJMUHHUCTPATHUBHBIX NPOLEYP, TPeOOBAHMS K MOPSAKY UX BbINOJHEHUS, B TOM
yucjie 0CO0EHHOCTH BbITIOJIHEHUS AIMUHICTPATUBHBIX NPoUeaAyp B
3JIEKTPOHHOI opme, a TaK:Ke 0COOCHHOCTH BHINOJIHEHNS] A/IMUHUCTPATHUBHBIX
npoueayp B MHOroQyHKIMOHAJIbHBIX IEHTPAaX

IHoapasaen 3.1.CocraB, 10¢/1e10BaTEJIbHOCTD H CPOKH BBINIOJTHEHHS
aMUHUCTPATUBHBIX NPOLEAYP, TPEOOBAHUSA K NOPSAAKY X BbINOJHEHUS

3.1.1. [IpenocraBneHne MyHUITUTIATBHOM YCIIYTH BKIIIOUAET B ce0s1 CIeAyIOIINe
aIMUHUCTPATUBHBIC MTPOLIEAYPHI (ICHUCTBUS):

1) mpueM 3asiBJI€HUS U MPUIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpALIUs 3asiB-
JICHUS U BbIJIaua 3asBUTEJII0 PACIIMCKU B MMOJIYUYECHHUH 3aBICHUS U JJOKYMEHTOB;

2) paccMOTpEHHUE 3asIBIICHUS U MPUIAraeéMbiX K HEMY JIOKYMEHTOB YIOJHOMO-
YEHHBIM OpPraHoM U (OpMUpOBaHME pPe3yibTaTa MPEIOCTABICHUSI MYHUIIUITAIBHOU
YCIIYTHM B COOTBETCTBUU C 3asBJICHHEM JMOO MPUHATHE PEIICHUs] 00 OTKa3e B MpeJo-
CTaBJICHUM MYHUIUIIAILHON YCITYTH;

3) BbIIaua 3asBUTENIO PE3yJIbTaTa MPEAOCTABICHNUS MYHULIUIIAIBLHON YCIyTH;

4) nocynebHoe oOkajoBaHWE pelIeHW U AeicTBuiM (Oe3/elcTBHs) OpraHa,
NPEIOCTABISIONIET0 MYHULIUIIABHYIO YCIIYTY, a TAaKXKe UX JTOKHOCTHBIX JIUI, MyHH-
[UTIATBHBIX CITYXKaIIUX.

3.1.2.1lpuem 3asBICHUS U MPUIATAEMBbIX K HEMY JIOKYMEHTOB, PErUCTpanus
3asBJICHUS U BbIJa4a 3asBUTENIO PACIIUCKU B IMOJYYEHUH 3asIBJICHUS U IOKYMEHTOB.

3.1.2.1. OcHoBanueM njis Hayajia aJMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
oOparieHre rpakJIaHiHa B aJJMUHUCTPAIINIO, B TOM YHCIIE TIOCPEICTBOM HCIIOIh30Ba-
HUS WH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIX TEXHOJIOTHMA, BKJIFOYAs MCIOJIb30Ba-
Hue Exunoro noprana, PernonanbHOro noprana, ¢ 3asBJI€HUEM U JOKyMEHTaMHu, yKa-
3aHHBIMU B noapaszaene 2.6 pasznena 2 Pernamenra.

AJMHUHUCTpAIUsl HE BIpaBe TPEOOBATh OT 3asBUTENSI COBEPILICHUS UHBIX JeH-
CTBUM, KPOME MPOXOXKICHUS UACHTU(UKAIIUA U ayTEHTU(PUKAIIMU B COOTBETCTBUHU C
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit denepannu, ykazaHus 1eld Ipue-
Ma, a Tak)Ke MPeJ0CTaBICHUsI CBEJICHHUM, HEOOXOIUMBIX ISl pacueTa JUIMTEIbHOCTH
BPEMEHHOT0 UHTEpBaJIa, KOTOPbIA HE0OX0AUMO 3a0POHUPOBATH ISl IPUEMA.

3.1.2.2. Tlpu oOpalieHuu 3asBUTENS B aJIMUHUCTPAIIUIO OTBETCTBEHHBIN CIIe-
LIUAIIMCT MPYU NIPUEME 3asBICHUS:

YCTaHABIIMBAET JIMYHOCTh 3asBUTEJS,, B TOM YHUCJIE MPOBEPSIET TOKYMEHT, YI0-
CTOBEPSIONINI JIMYHOCTb, IPOBEPSET MOJHOMOYMS 3asIBUTEIISI, B TOM YHCJIE€ TIOJTHOMO-
Yus IPEJCTABUTEIISI IEMCTBOBATH OT €r0 UMEHU;

yCTaHaBJIMBAET IPEIMET OOpallEeHUs;

MPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JTOKYMEHTOB YCTAHOBJIECHHBIM TpE-
OOBaHMSIM, YIOCTOBEPSACH, YTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOAATEIHCTBOM CiIydyasX HOTapHaIbHO
YAOCTOBEPEHBI, CKPEIJICHBI TeuaTsaMu (IIPU HAJWYUU [€YaTH), UMEIOT HaJIeKallne
MOJMKUCH CTOPOH MJIH OIPEAENICHHBIX 3aKOHOIaTETLCTBOM JOJIKHOCTHBIX JIUIL;

TEKCThI JOKYMEHTOB HaIHMCaHbl Pa300OPUHBO;

dbamMuIuu, UMEeHa M 0T4ecTBa (HU3UYECKUX JIHI, aJpeca UX MECT KUTEIhCTBA
HaIKMCaHbl NOJIHOCTHIO;
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B JIOKYMEHTAaX HET MOJAYUCTOK, MPUIHCOK, 3a4EPKHYTBIX CJIIOB U MHBIX HE Or0-
BOPEHHBIX B HUX HCIPABIICHUN;

JOKYMEHTBI HE UCITOJIHEHBI KapaHAalloM;

JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKICHNN, HATMYNE KOTOPBIX HE TIO3BO-
JSI€T OJTHO3HAYHO MCTOJIKOBATh UX COJEPKAHMUE;

CPOK JIECTBHSI IOKYMEHTOB HE UCTEK;

JOKYMEHTBI COJEPKAT MHPOPMALIMIO, HEOOXOAUMYIO IS IPEIOCTaBICHUS MY -
HULUITAJIBHOMN YCIIYTH, YKa3aHHOM B 3asIBJICHUU;

JIOKYMEHTBI MTPE/ICTABIICHBI B TOJIHOM 00BEME;

€CJIM IIPEJICTABICHHBIE KOMMY JOKYMEHTOB HOTapUAJIBHO HE 3aBEPEHBI, CIUYa-
€T KOIIMHU JTOKYMEHTOB C UX MOJUIMHHBIMH K3EMILISIPaMu, MOCIIE YET0 HUKE PEKBU3HU-
Ta JoKymeHTa «lloanuce» MpocTaBisIeT 3aBEPUTEIbHYI0 HaAUCh: «BepHO»; momxk-
HOCTb JIMIIA, 3aBEPUBLIETO KOMUIO JOKYMEHTA; TUYHYIO MOJAINUCH; paciiu(poBKY MOJ-
nucH (MHULMAIBL, pamMuius); JaTy 3aBepeHus; nedats. [Ipu 3aBepeHnn Konuil JOKy-
MEHTOB, 00bE€M KOTOPBIX MpEBbIIAET | (OAMH)IHUCT 3aBepPSET OTACIBHO KaXAbIH JIUCT
KOITUU TaKUM K€ CIIOCOO0M, TNOO MPOCTABISIET 3aBEPUTEIbHYIO HAIHICh, HA 000POT-
HOM CTOpOHE MOCJHEIHEro0 JUCTa KOMNWU MPOLIMTOr0o, MPOHYMEPOBAH JOKYMEHTA,
MIPUYEM 3aBEPUTENbHAS HAAMKUCH IONOJIHAETCS YKa3aHUEM KOJIMYECTBA JINCTOB KOIUU
(BBIMKMCKHU U3 JOKYMEHTa): «Bcero B KONMUU __ JI.» U CKPEIUISETCS OTTUCKOM IeYaTH
(32 UCKITIOUEHUEM HOTapHAJIbHO 3aBEPEHHBIX IOKYMEHTOB);

IpU yCTAaHOBJIEHHM (PAKTOB, YKa3aHHbIX B mnojpaszaene 2.9 paznena 2 Perna-
MEHTa, yBEAOMJIACT 3asBHUTEISA O HAJIUMYMM NPEISITCTBUU B NPHUEME JTOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTABICHUSI MyHULIUIATIBHON YCIYTH, OOBSICHSIET 3asBUTEIIO
COJIEp>KaHUE BBISBICHHBIX HEJOCTATKOB B IIPE/ICTABIICHHBIX JIOKYMEHTAax U Ipeara-
€T IPUHATHh MEPHI 10 UX YCTPAHEHUIO;

IIPU OTCYTCTBUM OCHOBAHUM I OTKa3a B PUEME JOKYMEHTOB PETMCTPUPYET
3asIBJICHUE U BBIIACT 3asIBUTENIO KOIUIO 3asBJICHUSI ¢ OTMETKOM O NMPUHSATUU 3asBIIC-
HUs (AaTa NPUHATHA U OANKCH CHEHAIACTA aIMUHUCTPALIIH).

3.1.2.3. Cpok agxMHUHUCTPATUBHOM MPOLETYPHI 110 IPUEMY 3asBJIICHUSA U IPUJIA-
raéMbIX K HEMY JOKYMEHTOB, PErMCTPAllMM 3asBJICHUS W BblJaue 3asBHUTEINIO pac-
MMCKH B MOJYUYEHUH 3asIBICHUS U JOKYMEHTOB—1 (01MH) pabouuii 1eHb.

3.1.2.4. Pe3ynpTaToM aIMUHUCTPATUBHOM MPOLETYPHI 10 PUEMY 3asBICHUS U
IpWJIaraéMbIX K HEMY JOKYMEHTOB, PETUCTpAIlMM 3asBJICHUS U BblAaue 3asiBUTEINIO
PaCIUCKH B IOJYYEHUH 3asBJICHHUS U JTOKYMEHTOB SIBJISIETCS IPUEM M PETHCTpaLUs
3asIBJICHUS U MPUJIAraeMbIX K HEMY JJOKYMEHTOB.

3.1.2.5. Cnocobom (ukcauu pe3yiabTaTa aIMUHUCTPATUBHON MPOIEAYPHI SB-
JIE€TCS PETUCTPALMS 3asBJICHUS U NPUJIAraeMblX JOKYMEHTOB B IOPSIJIKE, YCTaHOB-
JIEHHOM NPaBWJIaMH JEJIO0NPOU3BOICTBA aIMUHUCTPALIMH.

3.1.3.PaccmoTpeHue 3asBiIeHUs U NIpUIaraéMblX K HEMY JIOKYMEHTOB aJIMUHU-
cTpauueii 1 GopMHUpOBaHHE pe3yJsibTaTa MPEAOCTaBICHUS MYyHHUIIMIIAILHOW yCIyTH B
COOTBETCTBHHM C 3asiBJIEHUEM JINOO MPUHATUE pEUIEHUSI 00 OTKa3e B MPEIOCTaBICHUU
MYHUIUIIAIBHON YCIYTH.

3.1.3.1. OcHoBaHMeM nJis Havyaja aIMHUHUCTPATUBHOW NPOLENYPHI SBISIETCS
MOJIyYeHHE OTBETCTBEHHBIM CIIELIMAIMCTOM 3asBJICHUS U MPUJIAraeMoro K Hemy IoJi-
HOT'O MaKeTa JOKYMEHTOB, MPEIyCMOTPEHHOro mnojpaszaenom 2.6pazaena 2 Perna-
MEHTA. 3aperuCTPUPOBAHHOE 3asBIICHUE IIEPENACTCS IJ1aBE CENbCKOTO ITOCEIICHUS IS
PaCCMOTPEHHUSI U PE30TIOLNH.
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3.1.3.2.03HaKOMUBIIKCH C 3asIBIICHUEM O MPEIOCTABICHUH MYHUIUIAIbHOU
YCIYTH, TJlaBa CEIbCKOTO MOCEICHUS 1aeT MUCbMEHHOE MOPYYEHUE JOJKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHUIUINAIBLHON YCIYTH, ISl JalbHEMn-
IIEro pacCMOTPEHUSI, UCXOJISl U3 COJICPKAHUS 3asBICHUSL.

3.1.3.3.1lpu paccmoTpeHUU 3asiBICHUS U JIOKYMEHTOB, HEOOXOJUMBIX JIJIsi
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYTH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPEe0CTaBICHNE MYHUIIUIIAILHON YCITYTH, PaCCMaTPUBAET MOJHOTY U MPAaBUIBHOCTD
oopMIICHUS MTPEOCTABICHHBIX 3asIBUTENIEM JIOKYMEHTOB, B COOTBETCTBUU C MOJIpa3-
nenoM 2.6 pazaena 2 Hacrosiiero Pernamenra.

3.1.3.4. Ha ocHOBaHMM PacCMOTPEHHUS TOKYMEHTOB, NPEJICTABICHHBIX 3asBU-
TEJIEM OTBETCTBEHHBIN CIECLIMAIIKCT:

IpU HAIMYAM OCHOBAaHWUM JUIsl OTKa3a B NPEAOCTABICHUUM MYHULUINAIBHOU
yCIyru, yka3zaHHbiX B myHkTe 2.10.2 nonpasnena 2.10 pa3aena 2 Pernmamenra, B Teue-
Hue 3 (Tpex) AHEH CO JHS PErHCTPALMM 3asBJICHUS MOJATOTABIMBAET MPOEKT IMHUCh-
MEHHOTO yBEJAOMJICHHUS 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON yCIIYTH 3asBH-
TENI0 C YKa3aHWEM BCEX OCHOBAHMU NJi1 OTKa3a W MOCJEe MOAMUCAHUS €r0 TJIaBOu
CEJIbCKOT'0 MOCEJIEHUS B T€UEHHUE 2 (IBYX) IHEW CO JHS MOJNUCAHUS YBEIOMIICHHS 00
OTKa3€ HAMPABJISIET 3asBUTENIO MOUYTON MO0 BBIJAET HA PYKH, WK MEPEAacT ¢ Co-
MPOBOAUTENIBHBIM TUCEMOM B M®DII 117151 BbIIaun 3asiBUTEITIO;

NPy OTCYTCTBUHM OCHOBAHUM JJIsI OTKa3a B MPEAOCTABICHUU MYHHUIIUITAIBHOM
yCIyTH, YKa3aHHbIX B myHKTE 2.10.2 nmoapasznena 2.10 pa3nena 2 Pernamenra, ocyiie-
CTBJISIET YBEJIOMUTEIBHYIO PETUCTPALIMIO TPYIOBOTO JOTOBOpa (MIpeKpaIieHus Tpyao-
BOTO JIOTOBOpa) ¢ paboTojaTeneM — (PU3NYECKUM JTUIOM, HE SIBIISIFOITUMCS WHIUBU-
IyaJIbHBIM MPEANPUHUMATEIIEM.

3.1.3.5. Cpox HCHOJIHEHUSI a[IMUHUCTPATUBHOWU Ipoueaypsl - 3 (Tpu) OHSA, 32
MCKIIIOUCHHUEM CITy4asi, yKa3aHHOTO B a03aiie BTopoM mnojanyHkrta 3.1.3.4 nmoapasmena
3.1 pa3nena 3 PernamenTa.

3.1.3.6. Pe3ynbTaToM aAMUHHCTPATUBHOMN MTPOLEIYPHI SIBIIACTCS:

YBEJIOMUTEIIbHASL PETUCTPALIMS TPYI0BOIO IOTrOBOpa (MpeKpalieHus: Tpya0BOro
JoroBopa) ¢ paboroaareineM — (PU3MUECKUM  JUIOM, HE  SBISIOUIUMCS
WHJIMBUAYAJIbHBIM NMPENPUHUMATEIIEM;

MMCbMEHHOE YBEJAOMJICHHE OO0 OTKa3e B MPEJAOCTABICHUU MYHUIUIAIBHOU
YCIIyTH.

3.1.4. Beigaua 3a4BUTENIO pe3yJibTaTa IPEAOCTABICHUS MyHUIIMNIATIBHON yCITy-
TH.

3.1.4.1. B kayecTBe pe3yJibTaTa MPEJOCTABICHUS MYHUUUIAIBHOW YCIYTU
3asIBUTEJH 110 €r0 BHIOOPY BIIPABE MOIYYUTD:

a) B (QopMe SIEKTPOHHOTO JOKYMEHTa, MOJMHUCAHHOTO YIOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM C HCIIOJIh30BAaHUEM YCWJICHHOW KBaJTM(DHUIIMPOBAHHOW DJIEK-
TPOHHOW MOJNUCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENIb BIIPABE IMOJYUYUThb PE3yJbTaT MPEJOCTaBICHUS MYHUIIUMAIBHOU
yciayru B ¢opMe 3JIEKTPOHHOTO JTJOKYMEHTA WU JTIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUEHUE CPOKa JICUCTBHUS pe3yJibTaTa MPeI0CTaABICHUS MyHULIUTTAILHON YCITyTH.

3.1.4.2. OTBETCTBEHHBIN CIEIUAIHCT:

BpyuaeT (HampasJIsieT) 3assBUTENI0 COOTBETCTBYIOIIUNA pe3yIbTaT MPea0CTaBIIe-
HUS MyHHULIMTIATBbHOMN YCIIYTH;
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IpU BblJa4€ IOKYMEHTOB HAPOUYHO OTBETCTBEHHBIN CHEIUATUCT yCTAHABIINBA-
€T JUYHOCTh 3asIBUTEJIS, 3HAKOMUT 3asIBUTEIISI C COAECPKAHUEM JIOKYMEHTOB U BbIJIa€T
ux;

3asIBUTENb TOATBEPKAACT MOJYyYEHUE JOKYMEHTOB JIMYHOW MOAMHUCHIO C
pacunpoBKOil B COOTBETCTBYIONIEH Ipade KypHalla perucTpaiuu.

[Ipu nonydyeHuu pe3ysibTara NpeAoCTaBICHUS MyHUIIUITAIIbHOW YCIIYTH IO BBI-
Oopy 3asiBUTENsE B (OpME DJIEKTPOHHOTO JOKYMEHTAa OTBETCTBEHHBIN CIHEIHAIUCT
YBEJIOMJISICT 3asIBUTENIA B CPOK 1(0AMH) JIEHb CO JIHS MOJATOTOBKU Pe3yjbTaTa Mpeio-
CTaBJICHUS] MyHUITUIIAJIbHON YCITYTH.

3.1.4.3. O6partienue 3asgBUTENSA C JOKYMEHTaAMU, ITPEAYCMOTPEHHBIMH T1Opa3-
nenoM 2.6 pasnena 2 PernamenTa, He MOKET ObITh OCTaBIIEHO 0€3 PAaCCMOTPEHUS UITU
PAacCMOTPEHO C HAPYUIEHUEM CPOKOB IO MPUYMHE MPOJOIKUTEIBHOTO OTCYTCTBHUS
(oTIIyCK, KOMaHIUPOBKA, 00JIE€3Hb U T.lI.) WJIN YBOJbHEHUS] OTBETCTBEHHOTO CIIEIHa-
JUCTA.

3.1.4.4. Cpok HUCTIOJHEHHS aIMUHUCTPATUBHON MPOUETYpHl MO BbIJaue 3asiBU-
TEJ0 pe3yJibTaTa MPeI0CTaBICHUSI MyHULIMIAIBHOMN yciyrH - 1 (0IUH) JIEHb.

3.1.4.5. Pesynbratom aIMHUHUCTPATUBHOU MPOLETYPBI SIBIISIETCS
YBEJIOMUTEJIbHASL PETUCTpallvsl TPYJOBOTO JOroBopa (MpeKpamieHus TpyA0BOro
JI0OTOBOPA) c paboromateneM — (U3UYECKUM JIMIIOM, HE SIBJISIOIIMMCS

WHJIMBUAYJIbHBIM MPENPUHUMATEIEM;

NUCbMEHHOE YBEIOMJIEHHME 00 OTKa3e B MPEJOCTABICHUM MYHUIUIAIBHOU
YCIIYTH.

3.1.5. 3asgBuTens UMEET MpPaBO Ha JocyleOHOe (BHecyneOHOe) 00X»aloBaHHE
perieHuit u aecTBuil (6e3eiCTBuS), TPUHATHIX (OCYIIECTBISEMBIX) aIMUHUCTpAIIH-
€, JOHKHOCTHBIM JIUIIOM JIMOO MYHUIIMTIAIBHBIM CIYKAIIUM aJMUHUCTPAIUA B
X0JI€ MPEIOCTaBICHUS] MyHULIMIAIbHON yCIYTH, B MOPSAJIKE, YCTAHOBJIEHHOM pa3je-
oM 5 Pernmamenra.

3.1.6. 3asBUTEND BIIPAaBE OTO3BATH CBOE 3asBJICHUE HA KOO0 CTaIuK PaccMOT-
pEHUs, COTJacOBaHUS WM MOATOTOBKUA JOKYMEHTa YIOJHOMOYEHHBIM OpPTaHOM,
00OpaTUBUIMCH C COOTBETCTBYIOIIMM 3asBJICHHEM B aJMUHHUCTPALMIO, B TOM YHUCIE B
AIEKTPOHHOM (hopme.

3.2. Oco0eHHOCTH OCYIIEeCTBJICHUS AIMHUHUCTPATHBHBIX NPoUeayp (AeHCTBUH) B
3JIEKTPOHHOU (popMe, B TOM YHUCJ/IE ¢ UCNOJIb30BaHueM EnquHoro nopraJja
roCyIapCTBEHHBbIX U MYHUIIUNIAJIBHBIX YCIYT (PyHKUMIA), B COOTBETCTBHH C
noJioxkeHusiMu cratbu 10 @exepanbHoro 3akoHa ot 27 urwis 2010 roga
Ne 210-P3 «O0 opranu3anuu NpeoCcTABICHUA TOCYIAPCTBEHHBIX U
MYHUIHMIAJIbHBIX YCJIYD»

3.2.1. IIpu mpenocTaBieHUN MYHHUIMIIAIBLHOM YCIYTH B AJIEKTPOHHOH (popme
nocpeacTBoM  EauHoro  moprama,  PermoHansHOrOo — moprania  3asiBUTEIIO
00€ecIreynBaroTCs CIENYIOIUE aAMUHUCTPATUBHBIE TPOLIETYPbI:

1) mnonyuyeHue wuHPOpPMALMM O TOPAJKE U CPOKax MpPEeAOCTaBICHUS
MYHULUTIATBHON YCIYTH;

2) 3anuch Ha npueM B MODIl nns momauum 3ampoca O MNPeAOCTaBICHUU
MYHULIMIIATBHON YCIyTH (Jlajee - 3a1poc);

3) dopmupoBanue 3amnpoca;
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4) mpueM U peructpauus aJMUHUCTpPALUECHN 3ampoca U HHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEAOCTABICHUS MYHUITUTIATBHON YCITYTH;

5) nonyuyeHue pe3ylsibTaTa IpeI0CTaBICHUS] MyHULIMTIAIBHON YCITyTH;

6) MoTy4YeHHE CBEJCHUI O XO/JI€ BBIOJIHEHHUS 3apoca;

7) OCYLIECTBJIEHUE OLIEHKM KayecTBa NPENOCTABICHUS MYyHULUIAIbHOU
YCIIyTH;

8) mocynebHoe o0ajJoBaHUE pEIICHWNA W JAeHCTBUM (Oe31eCcTBUSA) OpraHa,
MPEAOCTABISAIONIEr0 MYHUIMIAIBHYIO YCIYTY, MOJKHOCTHBIX JIMI[ JIMOO MYHHIIM-
najgbHbIX ciyxanux, MOI], padotaukoB M®II.

He nomyckaeTcst 0TKa3 B mpueMe 3anpoca U UHbIX JOKYMEHTOB, HEOOXOIUMBIX
IUIsl IPEIOCTABIICHUS] YCIIYTH, a TaKKE€ OTKa3 B MPEJOCTaBICHUM YCIYTH B CIydae,
€CJIM 3aIpoc M JOKYMEHTBI, HEOOXOAUMBIE JIJIsi MPEJOCTABIICHUS YCIYTH, TMOJaHbl B
COOTBETCTBUM C HH(pOpMaLued O CpOKax U TMOPSJIKE MPEJOCTaBICHUS YCIYyTH,
omy6nrkoBaHHOM Ha Enunom noprane, PernonansHoM mopTaiie.

3asBUTENH BIIpaBE OTO3BATh CBOE 3asIBICHUE HA JIOOOW CTaANHU PACCMOTPEHHUS,
COrJIacOBaHUSl WJM IOATOTOBKH JOKYMEHTAa aJAMUHUCTpaLMe, OOpaTUBLINCH C
COOTBETCTBYIOIIUM 3asIBICHHEM B aJMUHUCTPAIMIO, B TOM YHUCJIE B AJIEKTPOHHOH
dbopme, 1160 B MODII.

3.2.2. Tlonyyenne wuHpOpMaUUU O TMOPSAKE U CPOKaX MpPeaOCTaBICHUS
MYHULIMITAJIBHOW YCIIYTH.

3asBuTensM 00€cTeunBaeTCsl BO3MOKHOCTD MOTYUYEHHUsI HHPOpMAILIUU O TIPEJIO-
CTaBIIIEMOM MYHUIMIIAJILHOW yciayre Ha EnnHoM noprane u PernonansHoM nopraie.

Ha Egunom noprane, PernoHaibHOM mopTane pa3mMeniaeTcs CieAyronas WH-
dhopmarnus:

1) MCYEPIBIBAIOIINIA IIEpEYECHb TOKYMEHTOB, HEOOXOTUMBIX
TUTSt MpEeAOCTaBICHUS MYHULUTATBHOM YCIYTH, TpeOoBaHUs
K 0hOpPMIICHUIO YKa3aHHBIX JIOKyMEHTOB, a TaKXKe MEpeueHb JOKYMEHTOB, KOTOPbHIE
3asgBUTENb BIIPABE MPEACTABUTD MO COOCTBEHHON MHUIINATUBE;

2) KpyT 3asBUTENEM;

3) CpPOK MpeaOCTABICHHS] MyHULIMIIAIIBHON YCIIYTH;

4) pe3ynbTaThl IPENOCTABICHUS MyHUIIMNIATBHOW YCIYTH, MOPSAOK MPEICTaB-
JIEHUsl JTOKYMEHTA, SIBIIAIOIIETrOCs Pe3yibTaTOM MPEIOCTABICHUS MYHUIHUIAIbHOM
YCIIyTH;

5) ucuepnbIBalOUIUi MepeyeHb OCHOBAHUMN JIJIsi MPUOCTAHOBJICHMS WU OTKa3a
B [IPEOCTABICHUHA MYHHUIIUIIAJIbHON yCIIYTH;

6) o mpaBe 3asBUTENS Ha JoCcyJeOHOe (BHECYneOHOE) 00KaToBaHUE pelICHUMN
U nedcTBuii (0e31ecTBYS), MPUHSITHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHULIMIAIBHON YCITyTH;

7) dopmbl 3asBreHul  (YBEIOMJICHUH, COOOIIEHUM), HCIOIb3yEMbIC
IIPY NPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.

Jlist monydeHus JOCTyla K BO3MOXKHOCTSAM IOpTajla HEOOXOAMMO BBIOpATh
cyOwrekT Poccuiickoii @epepaluy U Mocie OTKPBITUSL CIIMCKAa TEPPUTOPHATIBHBIX (he-
JepalibHbIX OPraHOB MCIOJHUTENBHOU BiacTH B 3ToM cyObekTe Poccuiickoit dene-
panuu, opraHoB UCIOJIHUTENIBHOM BIacTu cyObekTa Poccuiickoit @eaepannu u opra-
HOB MECTHOT'O CaMOYIIpaBJeHUs! BHIOpATh aJMUHUCTPAIMIO CEJIbCKOTO MOCEJICHUS C
NEepeYHeM MPEIOCTABISEMBIX €10 MYHULUIAIBHBIX YCIYr U uHbOpMaIMeil Mo Kax-
JIOW YCIIyTe.
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B kaprouke Ka)KIoW yCIyru COJAEP>KUTCS ONUCAHUE YCIYyT'H, MOApOoOHas MH-
dbopmarus 0 mopsiiKe U crocobax oOparieHus 3a yCIyrol, mepeyeHb JTOKYMEHTOB,
HEOOXOUMBIX JIs MOJYYeHUS YCIYTH, MH(pOpMalus O CpoKax €e HCIIOJIHEHUus, a
Tak)Ke OJIAaHKU 3asBJIEHUN U POPM, KOTOPbIE HEOOXOAMMO 3aIlOJIHUTE AJIsi 0OpalieHus
3a yCIIyTOMH.

Nudopmanus o nopsiAke U Cpokax NpeoCTaBICHUS MYyHUIIMIAIbHOW YCIIyTH,
OCHOBAaHHAs Ha CBEACHMIX 00 yciyrax, coaepxaunuxcs Ha Ejgunom mnopraine,
PernonasibHOM moprane, NpeoCTaBIsIeTCs 3aIBUTEINI0 OECILIATHO.

Hoctyn k uHOpManuMM O CpOKax H TMOPSAIKE NPEIOCTaBICHUS YCIYrd
OCYUIECTBISICTCS 0€3 BBIMIOJIHEHMS 3asBUTENIEM KakKUX-THOO TpeOOBaHUU, B TOM
yuciie 0e3 MCIOJIb30BAaHUSI MPOrPaMMHOTO OOECHedYeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKUE CPEJICTBA 3asABUTENS TPeOYyeT 3aKIIOUEHUs JIUIEH3MOHHOTO WJIM MHOTO
COTJIalICHUS c npaBooOIaaTeaemM IPOrpaMMHOTO oOecrieueHus,
IIPELyCMaTPUBAIOIIETO B3UMAHKE IUIAThI, PETMCTPALIAIO WIIK aBTOPU3ALUIO 3asBUTEIS
WJIM MPEJOCTABJIEHUE UM ITEPCOHAIBHBIX TaHHBIX.

He nonyckaercst 0Tka3 B mpueMe 3anpoca U UHbIX JOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TPEJOCTABICHHMS ~ MYHHULMIAIBHOM  YCIyrd, a  Takke  OTKa3
B NPEAOCTABJICHUH MYHHULMIAIBHOM YCIYyTH B Cllydae, €CIM 3alpoC U JTOKYMEHTHI,
HEOOXOAMMBbIE JUIsl MPEJOCTABICHHUS MYHHULIMNAIBHOM  YCIyTH, TMOJAHBI B
COOTBETCTBHUH c uHdopmanuein 0 CpOKax
U TIOpSJIKE MPEAOCTaBICHUS MYHULIUIIAILHON yCIyry, onmyO0iIrMKoBaHHON Ha EnnHom
nopraiie, PernonansHOM nopTane.

3.2.3. 3anuce Ha npuemM B MODI[ nng momauum 3ampoca O NPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

B memsx mpenocTaBieHUs MYHUIMNAIBHOW YCIYI'M, B TOM YHCIIE OCYIIE-
CTBJISIETCS] IPUEM 3asBUTEJIEH 110 MPEIBAPUTENBHON 3aIIUCH.

3anuch Ha MPUEM MPOBOAUTCA mocpeAacTBoM ExuHoro noprana, Pernonans-
HOTO IopTana.

3asiBUTEINIO MIPEAOCTABISAECTCA BO3MOXKHOCTD 3aIIUCH B JIFOObIE CBOOOIHBIE IS
npuema JaTy ¥ BpeMs B npejenax ycrtaHoBieHHoro B M®I rpaduka npuema 3asBu-
TEJIEH.

M®OI] He BOpaBe TpeOOBATh OT 3asIBUTEINSI COBEPILICHUS UHBIX JEHCTBUM, KPO-
Me MPOXOXKACHUS UACHTU(DUKAIIMY U ayTEHTU(UKAIIMU B COOTBETCTBUM C HOPMATHUB-
HbIMU IIpaBOBBIMH akTaMu Poccuiickoin denepannu, ykazaHus Ueau OpUEMa, a Tak-
e TMPEJOCTaBICHUsI CBEACHUM, HEOOXOAUMBIX I pacueTa JIMTEIIbHOCTH BPEMEH-
HOTO MHTEpBaJia, KOTOPHIH HEOOXO0IMMO 3a0POHUPOBATH ISl IPUEMa.

KpurepueMm npuHATHS pelIeHUs [0 JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYpE
SBJISIETCSl HaJM4We CBOOOJHBIX Ul MpHeMa JaThl U BPEMEHU B Ipeneiax yCTaHOB-
nenHoro B MO®I] rpaduka npuema 3asBUTEINCH.

Pe3ynpraToM agMHUHUCTPAaTHBHOW MPOLIEAYPHl SIBISETCA IOJIYYEHUE 3asIBU-
TEJIEM:

C HCHOJB30BAHMEM CPEACTB PermoHanbHOro moprajga B JIMYHOM KaOMHETE
3asBUTENS YBEAOMIICHHUS O 3alMCcu Ha npueM B MOLJ;

C HUCTIOJNB30BaHuEM cpeacTB Exunoro nmoprana MOIL[ yBemomiieHus o 3anucu
Ha nnpuem B MOILI Ha naHHOM nopraie.

CrnocoboM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBISETCS
chopMHUpPOBaHHOE yBeAOMIIEHUE O 3anucu Ha npuem B MDII.



27

3.2.4. ®opMmupoBaHue 3arpoca.

3.2.4.1. OcHoBaHMEM nJi1 Hayana aJMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
ABTOpH3aLMS 3a8BUTENI C HCHOJIB30BAHUEM YYETHOW 3anucu B EnnHON cucreme
uaeHtudukanuu u ayrentuduxanuu Ha Equaom noprane, PernonansHoM mopTtalie ¢
LEIBI0 IOAAYM B AJIMHUHUCTPALMIO, 3alpoca O MPEIOCTABICHUM MYHULHNAIBHOU
YCIYTH B DJIEKTPOHHOM BUJIE.

@opMHUPOBAHHUE 3aIIPOCA 3aIBUTEIEM OCYIIECTBISAETCA MOCPEACTBOM 3aIOJIHE-
HUS AJEKTPOHHOM (hopMmbl 3anpoca Ha Ennnom noprane, PeruonansHoMm mopraiie
06e3 HeoOX0IMMOCTH JAOTOTHUTENILHON M0/Iauy 3arpoca B KaKol-1100 nHOM popme.

Ha Eaunom noprane, PernonansHoM noprajie pa3MeliaroTcsi o0pasiibl 3amosi-
HEHUS AIEKTPOHHOM (OpPMBI 3arpoca.

dopmaTHO-TOTUYECKasi TpoBepka CHOPMUPOBAHHOTO 3AMPOCA OCYIIECTBIISICT-
Cs1 aBTOMATHUYECKH I10CJIE 3aII0JIHEHUSA 3asBUTENIEM KaXKIOTO U3 IOJIEU DIIEKTPOHHOU
¢dopmbl 3anpoca. [Ipu BBISABICHMH HEKOPPEKTHO 3aMOJHEHHOTO MOJI AJIEKTPOHHON
dbopmbl 3ampoca 3asBUTETh YBEIOMIISIETCSI O XapaKTepe BBIABICHHOW OMIMOKU
U TIOpSAZIKE €€ yCTpaHEeHHs MOCPEICTBOM MH(POPMAIMOHHOTO COOOIEHUSI HEermoCcpe-
CTBEHHO B 3JICKTPOHHOU (popme 3ampoca.

[Tpu popmMupoBaHum 3arpoca 3asBUTEIIO 00ECIEUNBACTCS:

a) BO3MOKHOCTh KOMHMPOBAHUS U COXPAHEHUs 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.1. monpasnena 2.6. pa3nena 2 Pernamenrta, HE0OXOAMMBIX
IUTSl IPEAOCTABIIEHUSI MYHULIMNIATBHON YCIIyTH;

0) BO3MOXKHOCTb 3aII0JIHEHUSI HECKOJIBKUMHU 3aiBUTEIISIMU OJTHOM JIEKTPOHHOU
dbopmbl 3ampoca mpu OOpalieHUH 3a yCIIyramu, MpeArnojararoliiMi HalpaBiIeHUE
COBMECTHOT'0 3aIpOCa HECKOJIIbKUMHU 3aABUTEISIMU;

B) BO3MOXKHOCTbh I1€4aTH Ha OyMa)KHOM HOCHUTEJIe KOIHUHU 3JIEKTPOHHOU (HOpPMBI
3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (pOpMy 3ampoca 3Ha4YE€HUH
B JIFOOOM MOMEHT IO JKEJIaHWIO IOJb30BaTess, B TOM YHWCJIE NMPU BO3ZHUKHOBEHUU
OIIMOOK BBOJA M BO3BpATE JJI1 HOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3amnpoca;

1) 3aII0JIHEHUE TOJIeN 3JEeKTPOHHOM (QOpMBI 3ampoca 10 Havaja BBOJA CBEJE-
HUHN 3asBUTEJIEM C MCIIOJb30BAHUEM CBEIACHUM, PA3MEIICHHBIX B EIMHOU cucteme
ueHTU(PUKAIIMY U ayTeHTU(DUKAIIMKI U CBEJICHUM, OMTyOJIMKOBaHHBIX Ha EquHoM mop-
Tane, PernoHaJIbHOM MOpTalie, B YaCTH, KaCAIOUIEHCA CBEIICHHI, OTCYTCTBYIOIIUX B
Enunoii cucreme naeHTU(UKAIIMY U Ay TEeHTU(DUKAIINN;

€) BO3MOXKHOCTh BEPHYTHCSl Ha JIFOOOW W3 ITANOB 3aIOJHEHUS SJICKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEJACHHOM HHPOpMAIIUK;

’K) BO3MOXKHOCTb JIOCTYyTIa 3asiBUTENsI Ha EnuHoM mopTane win opuiimaibHOM
CalTe K paHee NMOAAHHBIM MM 3aIpocaM B TEUCHHE HE MEHEE OJHOIO roja, a TaKkKe
YaCTHUYHO C()OPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHbId U MOANUCAHHBIA 3aIIPOC, U UHBIE JOKYMEHTHI, YKa3aHHbIE
nyHkre 2.6.1. noapasnena 2.6. pa3zaena 2 PernamenTta, HeoOX0AUMBbIE AJI IPEAOCTaB-
JIEHWsT MYHULHNAIBHOW YCIIYTHM, HANPABISIIOTCS B aAMUHHCTPALMIO MOCPEICTBOM
Ennnoro noprana, PernonansHoro mnoprasia.

Kputepuem npuHsATHS pelIeHUS MO JAHHOW aJMUHUCTPATUBHON MpPOLEAYpe
ABJISIETCSI KOPPEKTHOE 3arOJHEHUE 3asBUTENIEM TOJIeH 3JeKTPOHHOU (HOpMBI 3ampoca
0 MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH B 3JIEKTPOHHOM BUJIE.
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@opMHUpOBaHHUE 3aIIpOCa 3asiBUTEIIEM OCYILECTBIIAETCSA IMOCPEACTBOM 3aIlOJIHE-
HUS JIEKTPOHHOM (hopMmbl 3ampoca Ha Enunom noprane, PernonansHoM mopTaiie.

Pe3ynbraToM agMUHHUCTPATHBHOM IPOLIEAYPHI SBISETCS NOJYYEHUE aIMHHH-
CTpalueii, B JIIEKTPOHHON (popMe 3asiBIIEHUsI U MPHJIAraéMbIX K HEMY JOKYMEHTOB
nocpeactsoM EnuHoro noprana, PernonansHoro mnopraina.

CnocoOoM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBIAETCS
peructpanus 3amnpoca (3asBiieHus) nocpencrsoM Equnoro noprana, PernonanbHoro
MOpTaJIa U MOJIyYEHUE 3aSBUTEIEM COOTBETCTBYIOIIETO YBEIOMIICHHS B JINYHOM Ka-
ounere.

3asBieHue, HampasisgeMoe B GopMe JIEKTPOHHOTO JOKYMEHTa, 0(hOopMIIIeTCs
U TIPEJICTABIISACTCA 3asBUTEJIEM B COOTBETCTBMU C TPEOOBAHUSIMHU TOCTAHOBIICHUS
[TpaButennctBa Poccuiickoii @enepauun ot 7 utons 2011 roma Ne 553 «O nopsiake
oopmIleHUsI U MPEACTABICHUS 3asBJICHUI U WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTaBIEHUS! TOCYJAPCTBEHHBIX U (MJIM) MyHHULMIIAJIbHBIX YCIYT, B GOopMe dJIeK-
TPOHHBIX JIOKYMEHTOBY, ITocTaHoBieHus [IpaBurenscTBa Poccuiickoit denepanuu ot
25 aBrycra 2012 rona Ne 852 «O0 yTtBepxkaennn [IpaBuit HCIOIb30BaHUS yCUIIEHHON
KBATM(PUIMPOBAHHON JIEKTPOHHOMN MOANUCHU MpU OOpAIICHUH 3a MOJTYyYEHUEM TOCy-
JAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYyT U O BHECEHWH M3MeHeHHUs B [IpaBuia paspa-
OOTKHM M YTBEP)KICHHS aIMUHUCTPATUBHBIX PErJIaMEHTOB IPEAOCTaBIEHUs rocyaap-
CTBEHHBIX YCIYI».

3.2.5. Ilpuem u perucrpauus aIMUHUCTpPALMEN 3a1Ipoca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHON YCIyTH.

OcHoBaHMEM [ Hayajla aJIMHUHUCTPATUBHOW NPOLIEAYPHl  SBISIETCS
[OJIyYeHHE AJMUHUCTPALMEN 3asBICHUS M NPWIAraéMbIX K HEMY JOKYMEHTOB,
HaIIpaBJICHHBIX 3asBUTEIEM IOCpencTBoM EnuHoro mnoprana, PernonanbHOro
ropTasa.

AnmunHucTpanus oOecrieunBaeT MpUEM JOKYMEHTOB, HEOOXOAMMBIX st
NPEIOCTaBICHUSI MYHHUIMIIANBHOM  YCIyT'H, M perucTpaiuio 3ampoca 0e3
HEOOXOJAMMOCTH TOBTOPHOTO TNPEJICTABIEHUS 3asBUTEIEM TaKUMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpainuu 3anpoca — 1 (oauH) pabouuii 1eHb.

[IpenocraBnenue MYHULHANAIBHOM yCIyru HAaYMHAETCS
C MOMEHTa IPUEMA U PErUCTpaluy aIMUHHCTPALMEN AJIEKTPOHHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS! MyHUITUTIATBHOU YCIIYTH.

[Ipu ornpaBke 3ampoca nocpeactsoM EquHoro noprana, PernonansHoro mnop-
Taja aBTOMaTUYECKH OCYILECTBISETCSI (popMaTHO-JIOrHMUYEcKas MpoBepka cHhopMHUpo-
BAHHOI'O 3aIlpoca B IOPSAKE, ONPEAEIIIEMOM aJIMUHUCTPALUEH, IOCIIE 3all0OJIHEHHUS
3asIBUTEJIEM Ka)XJ0TO M3 TOJIeH AJIEKTPOHHOU (hopmbl 3ampoca. [Ipu BhisBICHUH He-
KOPPEKTHO 3aIOJIHEHHOTO MOJIS 3JIEKTPOHHOM (hOPMBI 3arpoca 3asBUTENb YBEIOMIIS -
€TCsl O XapaKTepe BBISBICHHON OMIMOKH U MOPSAKE €€ YCTPAHEHUsI IOCPEACTBOM HH-
(hopMaIMOHHOTO COOOUIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3ampoca.

[Ipu ycnemHon oTnpaBKe 3anpocy MPUCBAUBAETCS YHUKAJIBHBIA HOMED, 10 KO-
TOpPOMY B JINUHOM KaOHMHETe 3asgBUTEIN nocpeacTBoM Enunoro noprana, Pernonans-
HOTO TOpTajia 3asiBUTENI0 OyneT npeicTaBieHa MHGOpMAIUs O XOAE BBINOJHEHUS
YKa3aHHOT'O 3aIpoca.

[Tocne npuHATHA 3ampoca AOIKHOCTHBIM JTULOM, YIIOJTHOMOYEHHBIM Ha MPEI0-
CTaBJICHUE MYHHMIIMNAIBHOW YCIYyTH, 3alpoCy B JIMYHOM KaOWHETE 3asBUTENS TMO-
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cpeactsoM EnmHoro noprana , PermoHanpHOro mnopraiga IpUCBAMBAETCs CTaTyC,
MOATBEPKAAIOLIUI €r0 PETUCTPALIUIO.

[Tpu nmomyuyeHun 3arpoca B ANEKTPOHHON (PopMe AOTKHOCTHBIM JIUIIOM, YIIOJI-
HOMOYEHHBIM Ha NPEIOCTaBICHUE MYHMIIMIAIBHOW YCIIYT'H, IPOBEPSIETCS HAIM4YNE
OCHOBAaHUWM JJIsI OTKa3a B MPUEME 3aIpoca, YKa3aHHbIX B IMyHKTe 2.9.1. moapasgena
2.9 paznena 2 Pernamenra.

[Tpn Hanumuuu XOTs Obl OAHOTO M3 YKa3aHHBIX OCHOBAHUN JOXKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIIMIAIBHON YCIYTH, B CPOK, HE MPEBBIIIAI0-
MM CPOK MPEJOCTABICHUS] MYHHUIIMNAIBHOW YCIYTH, MOJTOTaBIUBAET MTUCHMO 00
OTKa3e B IIpUeMe JOKYMEHTOB JUIS IPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH.

Kpurepuem NpuHATHA PELICHHs IO JAHHOM aJMUHUCTPATUBHOM IpoLEnype
SBJISIETCSI OTCYTCTBME OCHOBAHMU I OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEJOCTABIICHUS] MyHULIUITAJIBHON YCITYTH.

Pe3ynpraToM agMUHUCTPATUBHOW MPOLEAYPHI ABJISETCS PETUCTPALMS MOCTY-
NUBLIMX B aJMUHHUCTPAIUIO, B AJIEKTPOHHOW (hopMe 3asiBICHUS W MPHIAraeMbIX K
HEMY JIOKYMEHTOB.

CnocoOoM ¢ukcanuu pesyibTaTa aIMUHUCTPATUBHON MNPOLEAYPHI SBIAETCS
MPUCBOEHUE PErMCTPAlMOHHOTO HOMEpa MOCTYIHMBILEMY 3ampocy Hiu cpopMupo-
BaHHOMY aJIMMHHMCTpalMEl, yBEAOMIICHUIO 00 OTKa3e B IpUEME JOKYMEHTOB.

3.2.6. [lony4eHnue pe3ynbTara NpeAOCTaBICHUS MYHUIIUIATBHON YCITYTH.

OcHoBaHueEM JyIsl Hauajla aMUHUCTPATUBHON MPOLEIYphI SBISETCS TOTOBBIN K
BbIJIaU€ Pe3yJIbTAT IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

B kaudecTBe pesynbTara MPEAOCTABICHUS MYyHULUNAIBHOW YCIYyTH 3asBUTENb
10 €ro BbIOOpY BIPABE MOJIYUUTH:

a) B (opMe D3JIEKTPOHHOIO JOKYMEHTa, MOJIHCAHHOIO YIOJHOMOYEHHBIM
JOJHKHOCTHBIM JIMIIOM C HCIIOJIb30BAHUEM YCUJICHHOM KBAaTH(QHUIMPOBAHHOU 3JIEK-
TPOHHOM IMOJIHUCH;

0) Ha OyMa)XKHOM HOCHTEJE, MOATBEPKAAIOIIEr0 COAECPKAHUE BIEKTPOHHOIO
JOKYMEHTA, HAIIPABIICHHOTO aJMUHUCTpanuen, B MOII;

B) Ha OyMa)KHOM HOCHTEJIE.

3asgBUTENb BIpaBE MOJIYYUTh PE3ydbTaT NPEIOCTaBICHUS MYHULUIAIbHOU
yCIyrd B (hOpMe 3IEKTPOHHOIO JOKYMEHTA WM JOKYMEHTAa Ha OyMa)XHOM HOCHUTEIE
B TEUECHHE CPOKa JEHUCTBUA pe3ysibTaTa MPeJOoCTaBICHNUS] MyHULIUITAIbHON YCITYTH.

Kpurepuem NpuHATHA PEIICHHs IO JAHHOM aIMUHUCTPATUBHOM IpOLIENypE
ABJIIETCS. HAJIU4KME PE3yJIbTaTa IPENOCTABICHUS MYHHIMIIAIBHON YCIYTH, KOTOPBIN
[IPEIOCTABISAETCS 3asIBUTEIIO.

Pe3ynpraroM agMUHUCTPAaTUBHON MPOLIEAYPHI SBISETCS Bblada (HampaBiIeHHE)
3asIBUTENIO JIOKYMEHTOB, SIBIIIIOIIMXCS PE3YJIBTaTOM IPEIOCTABICHUS MYHHIIUIAIb-
HOM yCIIyTH.

CriocoOoM (uKcaru pe3ynbTaTa BBIIMOJIHEHUS aJIMUHUCTPATUBHOM MPOLEIY -
pHI (MOly4eHUe pe3yibrara MPea0CTaBICHNUs MyHULIUITAIBHON YCIyTH B (hOpMe dJIeK-
TPOHHOTO JJOKYMEHTA, MOANUCAHHOTO YCUJICHHON KBATU(PUIIUPOBAHHOMN AIIEKTPOHHOM
MOJIITUCHIO YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA) SIBJISIETCS] YBEAOMIIEHUE O TOTOB-
HOCTH pe3yJibTaTa MPEJOCTABICHHUS MYHULMIAIBHON YCIYrd B JIMYHOM KaOWHETe
3asBuTeNsd Ha EquHoM nopraiie, PeruonansHoM noprasie.

3.2.7. Ilony4yeHue CBEACHUIN O X01€ BBIIIOJIHEHHUS 3a1pOca.
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OcHoBaHueM JJIsl Hayaja aJMUHUCTPATUBHOMN MPOIEAYpHI SBISETCS oOparie-
HHUe 3asBuTeNd HA EnuHbli noprai, PernonanbsHbI OpTan ¢ UENIbIO MTOIYyYEHUs MY -
HULUITAJIBHON YCIIYTH.

3asBUTEH UMEET BO3MOXKHOCTH TMONy4YeHUs HHPOPMAIIUK O XO0JIe MPEJOCTaB-
JICHUSI MYHUIUITAIBHON YCIIYTH.

Nudopmaius o Xoie NpeI0CTaBICHUSI MyHUITUIIATILHON YCIIYTH HAMPABIISIETCS
3asBUTEI0 AJIMUHHUCTPAlME€ B BUJI€ YBEAOMJIEHUS B CPOK, HE MPEBBIMIANOIINAN |
(omHOrO) paboyero AHS TMOCHE 3aBEPIICHHUS BBIMOJHEHUS COOTBETCTBYIOIIETO
JNEUCTBUSI, HA aJIpeC JIEKTPOHHOM MOYTHI WM C MCIOJIB30BaHUEM CpencTB EnuHoro
nopraia, PernonaibHOro noprania rno BeIOOpY 3asBUTEIS.

[Ipn mnpenocTaBieHUM MYHHUIMNAIBHOW YCIYyrd B OJIEKTPOHHOU (dopme
3asIBUTEIIIO HAIIPABIISETCS:

a) YBEAOMJIIGHHME O 3alUCh Ha TMpUEeM B AJAMUHUCTPALMIO  WJIHU
MHOTO()YHKITMOHATILHBIHN TIEHTP;

0) yBEeIOMIJICHHE O TIPHEME M PETUCTPAIMH 3allpoca W HHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH;

B) YBEIOMJICHHE O Hayaje HIpOoLEeIypbl MPEJOCTABICHUS MYyHULUIAIbHOU
YCIYTH;

I) yBEJAOMJICHHME OO0 OKOHYAHHMM MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
au00 MOTHBHPOBAHHOM OTKa3e B TMpPHUEME 3anpoca W HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABIICHHUS MYHUIIUITAIBHOW YCITyTH;

1) yBegoMieHue o ¢akTe noiydeHust tHGOpMaIiK, MOATBEPKAAIOIICH oriaTy
MYHULIUNIAIBHOM YCITYTH;

€) YBEIOMIICHHE O pe3yJbTaTaX pPaCCMOTPEHHs JTOKYMEHTOB, HEOOXOJMMBIX
JUISL IPEIOCTABJIEHNS] MYHULIUMITAJIBHON YCIIYTH;

) YBEIOMJIEHHE O BO3MOXXHOCTH IOJYYUTh PE3yJbTaT MPEIOCTABICHHS
MYHUIIUTIATPHOW  YCIYyrd JuO0 MOTHUBHUPOBAHHBIM OTKAa3 B MPEAOCTaBICHUU
MYHULUIIAIBHON YCIYTH;

3) yBEAOMJIEHME O MOTHBHUPOBAHHOM OTKa3€ B  IPEJOCTABICHHUU
MYHUIUIIAIBHON YCIYTH.

Kputepuem npuHATHS pelIeHUs MO JAHHOW aJIMUHHUCTPATUBHON MPOLEAYpE
sBysieTCs oOpaieHue 3asiButesiss Ha Equnbiii mopran, PervoHanbHbI OpTAN C 1e-
JIbIO TIOJTYYE€HUS MYHULIMNIAJIbHOW YCIIyTH.

Pe3ynbTaToM agMUHHUCTPAaTHUBHON MpPOLIEAYPHI SBIAETCS IOJYYEHHUE 3asBH-
TEJIEM CBEJCHUM O XOJI€ BBINOJHEHHS 3alpoca B BUJIE YBEIOMJICHUN Ha aJpec dJIEK-
TPOHHOMW TOYTHI WJIM B JIMYHOM KaOuHere Ha EnuHom noprane, PernonansHoM mop-
Taje Mo BHIOOPY 3asBUTEIIA.

CriocoboMm ¢ukcanuu pesynbTaTa aIMAHUCTPATUBHON MPOIEAYPHI SBISACTCS
OTOOpa)KEHHE TEKYIEro CTaTyca TMPeAOCTaBICHUS MYHHIIMIAIBHOW YCIYTH B
JTUYHOM KaOuHeTe 3asBuTens Ha EnunoM noprane, PernonanbHom noprare.

3.2.9. OcymecTBneHrne OLIEHKH KayecTBa IPENOCTABICHUS MYHULMUIIAIBHOU
YCIYTH.

OcHOBaHHEM JJIs1 HaYaJIla aAMUHUCTPATUBHOM MPOLEAYPHI SBISETCS OKOHYA-
HUE MPEAOCTABICHUS MYHUIIUNIATBHON YCITYTH 3asBUTEINIO.

3asBUTEIISIM 00ECIIEUNBACTCSI BOBMOXKHOCTD OIIEHUTD JOCTYIMHOCTh U KaueCTBO
MYHULHNAIBHOW ycinyru Ha EnuHoM moprtane, PernoHanbHOM mopraiie, B Ciydae



31
(bopMHpOBaHUS 3asBUTEJIEM 3alpoca O MPEJOCTABICHUH MYHULIUIAIBHON YCIYyTH B
AIEKTPOHHOM (hopMme.

Kpurtepuem npuHATHS pelIeHUs O JAHHOW aJIMUHHUCTPATUBHOM NPOLIEAYpE
ABJIIETCS COTJIACUE 3asIBUTENS OCYIIECTBUTH OLICHKY JOCTYIHOCTH M KaueCTBAa MyHH-
LUMAIBHOW YCIIYTH, C UCIIOJIB30BaHUEM cpeacTB EnuHoro noprana, PernonansHoro
noprarna.

Pe3ynpTaToM agAMUHUCTPATUBHOM MPOLEAYPHI SBISETCA OLEHKA JOCTYIMHOCTH
Y KayecTBa MyHUIMITAJIIBHON yciyru Ha EquHoM nopraite, PernonansHoOM nopraie.

CrnocoboM ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MPOLEAYPHI SBIISETCS
yBeJOMJIEHHE 00 OCYIIECTBICHUH OLICHKU JOCTYIMHOCTH U KaueCTBa MYHHUIIMIAIbHON
ycinyru Ha EqunoM noprane, PernoHanibHOM noprasne.

3.2.11. JocynebHoe o0xanoBaHuE pelIeHUN U JIedcTBUil (Oe3/1eiCTBUSA) opra-
Ha, IPEJOCTABIAIONIET0 MyHUIIUIATBHYIO YCIYTY, JOHKHOCTHBIX JIUL TMOO MYHHIIU-
najgbHBIX ciayxaiux, MOL], padoraukoB MOII.

OcHoBaHueEM I Hayajga aJMUHHUCTPATUBHOM NMpOLEAYpPHI SABIsSETCA oOpaiie-
HUe 3asBuTens B AamuHuctpaunro, MOIL[ ¢ nenpro moigydyeHuss MyHULIUNAIbHOU
YCIIyTH.

3asBUTENI0 00ECIEYMBAETCS BO3MOXKHOCTh HAPABIICHUS KAJIOObl HA PEILICHUS
U nericTBus (0e31elicTBUE) aIMUHUCTPALNH, JOJKHOCTHBIX JIUI TMOO MYHUIIUIIAIb-
HbIX ciyxamux, M®II, pabotnukoB M®IL] B coorBeTcTBUM co cTaTheit 11.2 Dene-
pansHOTrO 3akoHa oT 27 utons 2010 roga Ne 210-d3 «O06 opranuzanuu rnpeaocTaBie-
HUS TOCYJapCTBEHHBIX U MYHUIIMIIATBHBIX YCIIYT» C UCIIOJIb30BAaHUEM TopTana dene-
paNbHON ToCyJapCTBEHHOW MH(MOPMAIMOHHOM CHCTEMBI, 00ECTIEUNBAIOIIEH MPOIIecC
nocyZeOHOro (BHECY/IeOHOT0) O0XaJOBaHUS PEIICHUN U JedcTBUil (Oe3nercTBUs),
COBEPIICHHBIX IPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
OpraHamy, MPEJOCTABISIONIMMU TOCYAApPCTBEHHbIE M MYHUIIMIAIbHBIE YCIYTH, UX
JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH W MYHUIUNAIBHBIMU CITYKAIlIUMU C
MCIOJIb30BaHNEM HMH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTu «MHTepHeT» (na-
Jiee - cucTeMa JIocy1e0HOro 00KamoBaHMUs).

[Tpu HanpaBiieHUH ka00bl B AJIEKTPOHHOM BUJIE TOCPEJICTBOM CUCTEMBI 10CY -
NeOHOro 00KaJIOBaHUS C HMCHOJIB30BAHMEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOH-
HOI ceTn «VHTepHET», OTBET 3aABUTENIO HAIPABIISIETCS MOCPEICTBOM CHUCTEMBI JIO-
Cyl1eO0HOr0o 00KaloBaHUs, a TaKXe CIOcoO0M, yKa3aHHBIM 3asBUTENIEM IpPHU Mojaaye
KaTOOBI.

Kpurepruem npuHATHS pElICHUS MO JAHHON aJIMUHUCTPATUBHOW MpOLEAYypE
SBJISIETCSI HEYIOBJICTBOPEHHOCTD 3asBUTENISI PEIICHUSIMU U JIeHCTBUSIMHU (O€3/1eCTBU-
MM aIMAHUCTPAIUH, TOJDKHOCTHBIX JIMIL MO0 MYHHUITMTAIBHBIX ciyxamux, M®II,
pabotaukoB M®II.

Pe3ynbraTom amMUHUCTPATUBHOM MPOIIEAYPHI SIBISETCS HAMPaBICHUE Kal00bl
3asBUTENA B AnMuHUCTpauuoo, MOIL[ noganHOM ¢ UCIIOJIB30BAHUEM CUCTEMBI JOCY -
NeOHOT0 00KaJIOBaHUS B 3JIEKTPOHHOM BHJIE.

CnocoboM ¢ukcanuu pesynbTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBIAETCS
peructpanus *ano0bl 3asBUTENS, a TAKKE pe3ybTaTa pacCMOTPEHHUS »KalloObl B CH-
cTeMe JI0Cy1eOHOro 00XKaJoBaHUS.

3.2.12.AnmunucTpaTUBHAs npouenypa «PaccMoTpeHue 3asBiIeHUs U Ipuiara-
€MBIX K HEMY JIOKYMEHTOB YIIOJIHOMOUYEHHBIM OpPraHoM U (hOpMUpPOBAHKE pe3yJIbTaTa
NPeIOCTaBICHUS! MYHUIIMIIAIIbHON YCIYyTW B COOTBETCTBUU C 3aIIPOCOM JIMOO MPUHS-
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THE pelnieHusi 00 OTKa3e B MPEAOCTaBICHWHM MYHUIIMITAIILHON YCIyTH» OCyIIle-
CTBIISIFOTCSL B TIOPSIIKE U CPOKH, YCTAaHOBJIEHHBbIE oANMYHKTOM 3.1.3 moapaznena 3.1
pazzaena 3 PernamenTa.

Hoapasaen 3.3.0co0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0()YHKIMOHAJIBbHBIX HEHTPax

3.3.1. IlpenocraBneHre MyHHUIIMIIAIIBHON YCIYTH B Cllydae MOJAa4M 3asiBJICHUS
yepe3 MOIL] Bkitouaer B ceOs cleayrolye aJMUHUCTPATUBHbBIE MPOLETypbl (ei-
CTBHUS):

1) uapopMuUpoBaHUE 3aABUTENS O TIOPSAIKE MPEIOCTABICHUS MYHHUIIUTIATHHON
ycayrd B MOLI, 0 Xoze BBINOJHEHUS 3ampoca O MPEIOCTABICHUU MYHULUNAIbHOU
YCIIYTH, 110 UHBIM BOMPOCaM, CBSI3aHHBIM C MPEIOCTABICHHEM MYHULIMITAIBHOMN yCITy -
T'¥, @ TAK)KE€ KOHCYJIbTUPOBAHUE 3asIBUTEIIS O MOPSAIKE MPEIOCTABICHUS] MyHUIIATIAIIb-
HoM yciyru B MODII;

2) mpuem 3amnpoca (J1anee - 3asBJICHHUE) 3asIBUTENS O MPEIOCTABICHUN MYHUIIN -
MaJbHOM YCIYTU U UHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIECHUS MYHUIIH -
[AJIBHOM YCIIYTH;

3) nepengaya aAMUHHUCTPALUU 3a5BJICHUS O MPEJOCTABICHUH MYHHUIMIAIbHON
YCIIYI'H ¥ HUHBIX JOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEJOCTABICHUS] MyHUIIMNATbHON
YCIIYTH;

4) npuem pe3ynbTaTa NPEAOCTABICHUS MYHULMNAIBHON YCIYTM OT aJIMHHH-
CTpauuu;

5) BbIIaya 3asBUTEINIO PE3YJIbTaTa NPEI0CTABICHUSI MyHULIMIIATBHON yCIIyTH, B
TOM 4YHCJIE BblJaua JOKyMEHTOB Ha OyMa)KHOM HOCHTENE, OATBEPKIAIOIINX COep-
YKaHHUE BJIEKTPOHHBIX JOKYMEHTOB, HarpaBieHHbIXx B M®I] o pesynbpraram mpeno-
CTaBJIEHUS MyHULMIIATBHON YCIyru aqIMUHUCTPALMEN, a TAaK)Ke BblJja4ya JIOKYMEHTOB,
BKJIFOYAsl COCTaBJIEHUE HAa OyMa>KHOM HOCHUTEJIE U 3aBEPEHHUE BBIMUCOK M3 MHPOpMA-
LMOHHOM CHCTEMBI aIMUHUCTPALIH;

6) nocyneOHoe oOKaloBaHME pelIeHUd W AeicTBUM (0e3neicTBUSA) opraHa,
MPEIOCTABIAIONIEr0 MYHUIMIIAIIBHYIO yciyry, M®I], a takke UX IOIKHOCTHBIX
JU1, MyHULIMITAJIBHBIX CITYKAIlUX, pAOOTHUKOB.

3.3.2. UudopmupoBanue 3asBUTENS O MOPSIKE MPEAOCTABICHUS MYHUIUTIATb-
HOI yciayru B MOLI, o0 X0/1e BBINOJIHEHUS 3alpoca O IPEeA0CTABICHUN MYHUIUIIAIb-
HOH yCJIyTH, IO MHBIM BOIIPOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIMIIAIBHON
YCIYTH, a TaKK€ KOHCYJIbTUPOBAHUE 3aBUTENS O MOPSIKE MPEAOCTABICHUS MYHHUIIH -
nanbHOM ycinyru B ML,

NudopmupoBanue 3asBUTEICH OCYLIECTBIAETCS IOCPEACTBOM pPa3MELICHUS
aKTyaJbHOM U MCYEPIBIBAIONICH MHPOPMAIH, HEOOXOAUMOMN IS TTOTy4YEeHUsI MYHH-
[UMAIBHOW yCIYTrd Ha MH()OPMALIMOHHBIX CTEHAAX WJIM WHBIX MUCTOYHUKAX UH(OP-
MUpOBaHMUS, a Takxe B okHe M®DI] (nHOM criennaibHO 000pYI0BaHHOM paboYeM Me-
cte B M®II), npenHa3HaueHHOM Uii WH(MOPMUPOBAHUS 3asBUTENIEH O MOPSAKE
MIPENOCTABIEHUS MYHMIIUIIATIBHBIX YCIYT, O XOJ€ PACCMOTPEHUS 3alIPOCOB O MPENO-
CTaBJICHUM MYHULMUIIAJIBHBIX YCIYT, a TakXe Ui MPEeJoCTaBIeHUs] MHOM HH(pOopMa-
M1, B TOM YHCJIC YKa3aHHOM B MOANYHKTE «a» MmyHKTa § IIpaBun opranuzauuu nes-
TEJIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U
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MYHULIMNAIBHBIX YCIYT, YTBEPKACHHBIX NocTaHoBIeHUeM IIpaButenscTtBa Poccuii-
ckoit deneparuu ot 22 nexabps 2012 roga Ne 1376 «O6 yrBepxknenuu [Ipasun op-
raHU3aliy JACSITEIIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTaBICHUS TOCY-
JAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

3.3.3. Ilpuem 3amnpoca (najiee - 3asBICHUE) 3asBUTEIISI O MPEJOCTABICHUU MY -
HULIMNATBHON YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MY -
HULUANAJIbHON YCIIYTH.

OcHoBaHMEM [JI1 Hayajga aJMUHUCTPATUBHOU MPOIEAYPHI SIBISETCA OOpaiiie-
HUE TpaxkJaHWHA B afMUHHUCTpaiuio dyepe3 M®DI] ¢ 3asBieHrEM M JOKyMEHTaMH,
yKa3aHHBIMU B TyHKTE 2.6.1. moapasaena 2.6 pazaena 2 Pernamenra.

[Tpuem 3asiBiieHUss U TOKyMEeHTOB B M®II ocyliecTBISIETCS B COOTBETCTBUM C
denepanbHbIM 3aK0HOM OT 27 nronst 2010 roma Ne 210-D3 «O06 opranuzanuu npeao-
CTaBJICHUS TOCYIAPCTBEHHBIX U MYHULIUMTAJIBHBIX yciyr» (nanee - denepanbHblii 3a-
koH No 210-@3), a Takke C yCIOBHSIMM corIJalleHus o B3aumopehcTBuu M®PII ¢
aIMUHHUCTpPALUECH.

Pabotauk M®I] npu npueme 3asBiICeHHs O MPEAOCTABIEHUN MYHULHUIIATbHOM
yciayrd Jnu0o 3ampoca O MPEIOCTABICHUM HECKOJbKUX MYHUIMNAIbHBIX YCIYT B
M®II, npexycmorpenHoro crarbeit 15.1 denepanbroro 3akona Ne 210-D3:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBAHWHU MMACHoOpTa TpakKJaHUHA
Poccuiickon denepanu u UHBIX JOKYMEHTOB, YIOCTOBEPSIOIINUX JIUYHOCTD 3aABUTE -
JI1, B COOTBETCTBHUU C 3aKOHOJIATENBCTBOM Poccurickont Penepanuu;

MPOBEPSIET HAIMYKME COOTBETCTBYIOIIUX IMOJTHOMOYMI HA MOJYyYEHUE MYHUIIM-
NajJbHON yCIIYTH, €CJIM 3a MOJIydeHHEeM pe3yJibTaTa yCIyrd oOpaiaercsl mpeacTaBu-
TEJb 3asIBUTEIIS;

MPOBEPSAET MPABUIBHOCTh COCTABIIEHUSI KOMIUIEKCHOTO 3ampoca (3asiBiIeHHs), a
TAaK)K€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C ITYHKTOM
2.6.1. nonpasnena 2.6 pasnena 2 PernmaMmeHnTta Jijisi IpeAOCTaBICHUS MyHULIUTTAIIBHOM
YCIYTH;

MPOBEPSIET HA COOTBETCTBUE KOMMI MPE/ICTABISIEMBIX TOKYMEHTOB (32 UCKIIIO-
YEHUEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpUTMHANIaM (Ha MpeAMET Haaudusl MOJ4u-
CTOK (OCHOBHBIMH TpPHU3HAKAMH TMOJYUCTOK SIBIISIFOTCS: B3bEPOIICHHOCTh BOJIOKOH,
M3MEHEHHE TJISHIIA TOBEPXHOCTHOTO CJIOs OyMaru, yMEeHbIIIEHHUE TOJIIIUHBI OyMaru B
MeCTe TOAYUCTKU, HapyIIeHUE (POHOBOM CETKH) WIM JONEYaTOK (OCHOBHBIMHU MPHU-
3HAKaMU MPUIKCOK SIBJISIIOTCS HECOBIAJICHUE TOPU3OHTAIIBHOCTH PACIIONOKEHUS TIe-
YaTHBIX 3HAKOB B CTPOKE, pa3juuMs pa3Mepa U PUCYHKA OJHOMMEHHBIX IMEYATHBIX
3HAKOB, PA3MYUSI MHTEHCHUBHOCTH HMCIOJB30BAHHOTO KpacuTelsi). 3aBepsieT KOIUU
JOKYMEHTOB, BO3BpAIAET MOJJIMHHUKY 3asIBUTEIIO;

OCYIIIECTBIISIET KOMMUPOBAHUE (CKAHMPOBAHUE) JOKYMEHTOB, MPEyCMOTPEHHBIX
nyHkramu 1 - 7,9, 10, 14 u 18 vactu 6 crateu 7 @eaepanbHoro 3akona Ne 210-D3
(maniee - JOKYMEHTHI JIMYHOTO XPAHEHUS) U MPEACTABICHHBIX 3asBUTENEM (TIpeacTa-
BUTEJIEM 3asBUTEINS), B Clly4yae, €CJIM 3asBUTENb (MPEICTaBUTENb 3agBUTENS) caMo-
CTOSITEJILHO HE MPEJCTABUI KOMHUHU JOKYMEHTOB JIMYHOTO XPAHEHUsS, a B COOTBET-
cTBUM ¢ PermaMeHTOM mpeocTaBIeHUs] MyHUITUIIAIBHONW YCIIYTH ISl €€ MPeI0CTaB-
JIeHUsI He0OX0IMMa KOIHUSI JJOKYMEHTa JIMYHOTO XpaHEeHUs (3a UCKIIOUEHUEM Ciydas,
KOT/Jla B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM aKTOM JIJIsl MIPEOCTABICHUS MY-
HULUMAIBHOW YCIYTH HEOOXOAMMO NPEAbSIBICHHE HOTAPHUAIBLHO YJAOCTOBEPECHHOM
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KOIIMK JOKYMEHTA JMYHOI'O XPAaHEHHMs). 3aBepsieT KOMMHU JTOKYMEHTOB, BO3BpAIlAET
IIO/JIMHHUKHY 3asBUTEIIIO;

IPpU OTCYTCTBMM OCHOBAHHUM I OTKa3a B IpPUEME JOKYMEHTOB, B COOTBET-
CTBHHM C ITyHKTOM 2.9.1. monpasnena 2.9. paznena 2 Pernamenra, peructpupyer 3asB-
JIEHUE U JOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEAOCTABICHUS MYHULIUIIAIBHON YCIIyTH,
(dbopmupyeT nakeT JOKYMEHTOB.

[Ipn mpuemMe KOMIUIEKCHOTO 3armpoca y 3asBurens pabotHuk MOIL] o6s3an
MPOUHPOPMUPOBATH €ro 000 BCEX MYHUIUMAIBHBIX YCIyTax, YCIyrax, KOTopble siB-
JSIOTCST HEOOXOJUMBIMU U 00sI3aTENbHBIMU JIJIsl MPEAOCTABICHUS MYHULIUITATbHBIX
yCIIyT, TOJIY4YEHHE KOTOPBIX HEOOXOIUMO JUIsl MOITYYEHHMs] MyHULUIAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIIpocCe.

B ciyuae HecOOTBETCTBUS JOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTh, HOpMa-
THBHO YCTaHOBJICHHBIM TPEOOBAHUSIM WIIM €0 OTCYTCTBUS — paboTHHK M®I] nundop-
MUpYET 3asaBUTENS (IPEICTABUTENS 3asIBUTENS) O HEOOXOAUMOCTH MPEAbIBICHUS J10-
KYMEHTAa, y0CTOBEPSIOIIETrO JUYHOCTD, JUIsl IPEIOCTaBICHUS MyHULMIIATBHON yCITy-
I' U npejaraet ooparutbesd B M®L nocne npuBeeHUss B COOTBETCTBUE C HOpMa-
THUBHO YCTaHOBJICHHBIMU TPEOOBaHUAMU TOKYMEHTA, yIOCTOBEPSIFOLIETO JIUYHOCTb.

[Ipn mpepocTaBieHWM MYHHLIMOAIBHOMW YCIYTM MO 3KCTEPPUTOPUATLHOMY
npuHiuny MOII:

1) npuHuMaeT OT 3asBUTENS (HPEICTABUTENS 3asBUTEINS) 3asBICHUE U JIOKY-
MEHTBI, IPEACTABICHHbBIC 3asIBUTENEM (TIPECTABUTEIIEM 3aIBUTEIIN);

2) OCyILECTBISET KONMMPOBAaHUE (CKAaHUPOBAHHUE) JOKYMEHTOB, IIPEIYyCMOTPEH-
HbIX TTyHKTamu 1 - 7, 9, 10, 14 u 18 yactu 6 crateu 7 @enepanbHoro 3akoHa Ne 210-
@3 (nasee - TOKyMEHTHI JUUYHOTO XPAaHEHUS) U MPEICTABICHHBIX 3asBUTENIEM (IIpe-
CTaBUTEJIEM 3asBUTENSI), B CIllydae, €CIU 3asABUTENb (IIPEACTABUTEND 3asBUTEIIS)
CaMOCTOATEJIBHO HE MPEACTaBUJ KOIHUH JOKYMEHTOB JINYHOTO XPAaHEHMs, & B COOT-
BETCTBMM C PersamMeHTOM IpenocTaBiIeHUss MYHHLIMIIAIBHOM YCIYTd JUIsl €€ Mpeno-
CTaBJEHUS HEOOXOJMMa KOMMs JTOKYMEHTa JUYHOIO XPAHEHHS (32 HCKIIOYEHUEM
cily4asi, Korja B COOTBETCTBUM ¢ HOPMATUBHBIM MPAaBOBBIM aKTOM JUJISl PEJOCTABIIE-
HUS FOCYJIJAPCTBEHHON MYHHUIIMNAIBHONU YCIYTd HEOOXOANUMO MPEIbSIBICHUE HOTApHU-
aJIbHO y0CTOBEPEHHOM KOMMH IOKYMEHTA JIMYHOTO XPaHEHHUS );

3) dopMupyeT 31eKTpOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asiB-
JIeHUs1, JOKYMEHTOB, IPUHATHIX OT 3asBUTENS (TIPEICTABUTENS 3asIBUTEINS ), KOTIMMA J10-
KyMEHTOB JIMYHOTO XPaHEHUs, IPUHATBIX OT 3asiBUTENs (MPEACTaBUTENS 3asBUTEIA),
o0ecrnieurBas UX 3aBEPEHUE AIEKTPOHHON MOJMUCHIO B YCTAHOBIEHHOM MOPSIJIKE;

4) ¢ ucnonb30BaHUEM MH(POPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOTUI
HaIpaBJIsieT JEKTPOHHBIE JOKYMEHTHI U (WMJIM) 3JIEKTPOHHBIE 00pasbl TIOKyMEHTOB,
3aBepEHHbIC YIIOTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MHOTO()YHKIIMOHAIBHOTO 1I€H-
Tpa, B a/IMUHUCTPALIUIO.

Kpureprem npuHATHS pElIEHUS IO HACTOSIIEN AaJIMUHUCTPATUBHOM IIPO-
Leaype ABIAETCA OTCYTCTBUE OCHOBAHMI JIJIsl OTKAa3a B PUEME JTOKYMEHTOB, HEO0XO-
JUMBIX JUIsl TIPEIOCTaBICHUS MYHULMUIAIBHON YCIyTrd, B COOTBETCTBUE ITYHKTOM
2.9.1. monpasnena 2.9. pasnena 2 Pernamenra.

Pe3ynpTaToM HCHIOIHEHUS aJAMHUHUCTPATUBHOW MPOLEIYpPHI SBISETCS pPEru-
CTpauus 3amnpoca (3asBJIEHUSI) U BblJaya 3asBUTENI0 PACIUCKHU B MOJYYEHUH JOKY-
MEHTOB JTM0O OTKa3 B IIPHUEME JOKYMEHTOB, IIPU BBISIBJIEHUH OCHOBAHMMN Ul OTKa3a B
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npueMe JOKYMEHTOB (110 JKEJIaHHIO 3asiBUTENS BBIJAETCSl B MUCBbMEHHOM BHJIE C yKa-
3aHUEM MPUYUH OTKAa3a).

VcnioniHeHne TaHHOW aJMUHUCTPATHBHOM MPOIEAYPhl BO3JI0KEHO HA PaOOTHU-
ka M®II.

3.3.4. Ilepenaya aAMUHUCTPALUH 3asBJICHUS O IPEAOCTABICHUN MYHULUIIAIIb-
HOH yCIIyI'M ¥ UHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHUIIUIAIb-
HOU YCIIyTH.

OcHoOBaHMEM 1711 HA4YAJIa AMUHACTPATUBHOMN MPOUENYPHI SIBISETCA MPUHATHIE
M®OI] 3asBieHune U npuiiaraeMble K HeMy JOKYMEHTBI OT 3asBUTENS (MaKeT JOKYMEH-
TOB).

[lepenaya nakera JokymMeHTOB U3 M®ILI[ B agMuHHCTpaLNIO, OCYIIECTBIISIETCS
B COOTBETCTBMM C YCJIOBUSMM COIVIALIEHUS O B3aMMOJCHCTBUM HA OCHOBAHUU
peecTpa, KOTOPBIM COCTAaBIACTCS B JABYX JK3EMIUIApaX U COLEPKUT JaTy U BpeMs
nepesayn, 3aBepsIFOTCS MOMANMUCAMHU CIEHUANINCTAa aIMUHUCTpAlMUd W pabOTHHKA
MO®II.

Kpureprsimu aiMUHUCTPATUBHOW IPOLIEAYPHI 10 MEpenade nakera JOKyMEH-
TOB B QJIMUHUCTPALINIO, SIBIISFOTCS:

cOOJII0JIEHHE CPOKOB IEpeAaur 3asiBICHUN U NPUJIaraéMblX K HUM JOKYMEH-
TOB, YCTAHOBJICHHBIX 3aKJIOUYEHHBIMH COTVIAIIEHUSIMH O B3aNUMOJICHCTBUY;

aJIpeCHOCTh HamNpaBJICHUsI (COOTBETCTBUE OpraHa, MPEJOCTABIISIIOLIETO MYyHH-
[UTIAJIHYIO YCIYTY JU00 €ro oTpaciieBoro ((pyHKIIMOHAIBHOTO) OpraHa);

coOJII0/IeHe KOMITJIEKTHOCTH TIEpeIaBaeMbIX JOKYMEHTOB U MPEAbSBISIEMBIX K
HUM TpeOoBaHUU OGOpPMIICHHUS, MPEAYCMOTPEHHBIX COTJAIICHUSIMU O B3aUMOJIEH-
CTBHUH.

CrniocoboM (pukcanu pe3ynbTara BHIIOJHEHHS aJIMUHUCTPATUBHON HpOLEay-
PBI SBJISCTCS HATMYKE TIOAMKCEH CIIeHAINCTAa aJIMUHUACTpau 1 padbotauka M®I] B
peectpe.

Pe3ynbpTaTomM MCIIONHEHHsT aAMUHHUCTPATUBHON MPOLEAYPHI ABISETCS MOJIyYe-
HUE ITAKETa JOKYMEHTOB aJIMUHUCTPALIHEH.

HcnonHeHne 1aHHON aJMUHUCTPATUBHON MPOLEAYpPhl BO3JI0KEHO HAa paOOTHU -
ka MOII u cienuanucra agMUHUCTPALIUU.

3.3.5. Ilpuem pe3ynbTaTa NpeaoCTaBICHUS MYHUIUIIAIBHON YCIyTH OT aaMHU-
HUCTPALIUH.

OcHoBaHMEM i1 Hayaja aJMUHUCTPATUBHOM MpOUEAypbl SBIAETCS TMOJ-
TOTOBJICHHBIM aJIMUHUCTpALMEN, ISl BBIOAYM pe3ysibTaTa MPEAOCTABICHUS MYHHIIU -
NIaJIbHOM YCIIyTH, B Clly4ae, €CJIM MyHULMIAJIbHAS yCIIyra IpeaoCTaBIIsIeTC IIOCPE-
CTBOM oOparteHus 3asBurens B MOLI.

Ilepenaya MOKYMEHTOB, SIBISIOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS MYyHU-
LUNAIBHOW yCIIYTH, U3 agiMUHUCTpauu B M®IL] ocymecTBiseTcss B COOTBETCTBUH C
YCIOBUSIMM COTJIALIEHUS O B3aMMOJECUCTBHHM HAa OCHOBAaHHWM PEECTPa, KOTOPBIA CO-
CTaBIIICTCS B JBYX JK3EMIUIAPAX, U CONEPKUT JaTy U BpPEMs INepeadyn JOKYMEHTOB
3aBEPSIFOTCS MOANKMCIMY CHEUANNCTA aIMUHUCTpAauuu U paboTHuka MOII.

Pe3ynbpTaTom uMCronHeHNs aAMUHUCTPATUBHON NIPOLIEAYPHI SABIISETCS MOIyYe-
Hue MOII pesynbraTta nNpenocTaBilIeHUs MYHULMIAIBHONW YCIYIM Ul €r0 BblIAyu
3asIBUTEIIIO.

CrnocoboM (puxcaiuu pe3ysibTaTra BHIITOJIHEHHS aIMUHUCTPATUBHON MPOIIEIY -
PBI SBJISIETCS] HAIMYKE TTOANKUCEN CrelalluCTa aAMUHUCTpaIuu U paboTHrka MOI] B
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peectpe.
Kpurepusamu npuHsaTHS pelieHus 110 HACTOSIIEH aJIMUHUCTPATUBHOM IIpOLE-
ype ABJISETCS TOTOBHOCThH PE3yJbTaTa MPEIOCTABIEHUS] MYHULUNIAIBHON YCIIYTH K
BBIJIAYE 3asIBUTEIIIO.
Hcnonnenne naHHOM aAMUHHUCTPATUBHOM MPOLIEAYPHI BO3JI0KEHO HA CIIECHHA-
JUCTa aAIMMHUCTpauuu U padbotHuka M®II.

3.3.6. Briraua 3asBUTENIO pe3ybTara MPEIOCTABICHNS MYHULIMIIATIBHON yCITy -
I', B TOM YHCJI€ BblJaya JOKYMEHTOB Ha OyMa>XHOM HOCHTEJIE, MOATBEPKIAIOIINX
COJIEp’KaHME DJIEKTPOHHBIX JOKYMEHTOB, HarpaBlieHHbIX B M®IL] mo pe3ynbraTtam
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYyTHM aAMUHUCTPALIMEH, a TAKXKE BblJaya JOKY-
MEHTOB, BKJIIOYasi COCTABJICHHE HAa OyMa)KHOM HOCHTENIE U 3aBEPEHHE BBIITUCOK W3
MH(GOPMAIIMOHHON CUCTEMBI aIMUHUCTPAIUH.

OcHoBaHMEM ISl Havyalla aJIMUHUCTPATUBHOW MPOLEIYpPbl ABJISIETCS MOIyde-
Hue MOI] pesynbraTta npeaocTaBieHUs] MYHUUIMNAIBHOW YCIYTH JUIS €0 BblIAayu
3asIBUTEIIO.

M®II ocymiecTBisIET BbIAAYy 3asABUTENI0 TOKYMEHTOB, IIOJIYYEHHBIX OT Opra-
Ha, IPEAOCTABIAIOMIET0 MyHULIUIIAIBHYIO YCIIYTY, IO pe3yJbTaTaM IPENOCTaBICHUS
MYHULIMIIAIBHON YCIIYT'M, a4 TaKXK€ I0 PE3yJbTaTaM MPEIOCTABICHUS MYHULIHANAIb-
HBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIIM MHOE HE MPENyCMOTPEHO 3a-
KOHOZATenbCTBOM Poccuiickon deneparnuu.

Brigaua 1OKyMEHTOB, SIBISIOIIUXCS PE3YyJIbTAaTOM MPEAOCTABICHUS MYHMIIU-
najabHOM ycinyru, B M®IL] ocymiecTBisieTcss B COOTBETCTBHM C YCIOBHSMHU COTJIAIlIe-
HUS O B3aUMOJECHCTBUMU.

PaGotHuk M®I] npu Bei1aye TOKYMEHTOB, SBIISIFOIIUXCS PE3YJIHTATOM IPEJIO-
CTaBJICHUS MyHULIMIIAJIbHOU YCIIYTH:

YCTAHABIIMBACT JMYHOCTh 3asBUTENS HAa OCHOBAHWUU INACHOPTA Ipa)KJaHWHA
Poccniickon denepanny U UHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX JUYHOCTD 3asIBUTE-
JIs, B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickon denepannu;

MPOBEPSIET HAIMYKME COOTBETCTBYIOIIUX IMOJIHOMOYNN HA MOJYYEHUE MYHUIIH-
NaJbHOM YCIYTH, €CJIM 3a MOJIYyYEeHUEM pe3yJibTaTra yCIyrd oOpamiaercsl npeiCTaBy-
Teb (U3UYECKOTO WK IOPUIUIYECKOTO JINIIA;

BBIJIACT JOKYMEHTHI, SIBIISIIOIIMECS PE3yJIbTaTOM NPEAOCTABICHUS MYHUIIH-
NaJbHOM YCIIYTH, TOJYYEHHbBIEC OT aIMUHUCTPALUH.

PadotHuk M®IL] ocyiiecTBisieT cOCTaBlICHUE U BbIIayy 3asBUTEIIO TOKYMEH-
TOB Ha OYMa)KHOM HOCHTENIE, TOJITBEPKAAOIINX COACPHKAHUE AIEKTPOHHBIX JOKY-
MEHTOB, HanpasjeHHbIX B M®PI] 1o pesynbrataM npenocraBieHUs MyHULIUIAIbHON
YCIIYTH aMUHUCTPAIME B COOTBETCTBUM C TPEOOBaHUSIMHU, yCTaHOBIEHHbIMU [Ipa-
BUTEJILCTBOM Poccuiickon denepanuu.

Kpurepuem agMHUHUCTPATUBHOW NPOLIEAYPHI MO BbIAAYE IOKYMEHTOB, SIBJISIIO-
LIUXCS PE3YyIAbTATOM NPENOCTABICHUS MyHULIUIIATBHOW YCIIYTH SIBJISICTCS:

COOJII0/IEHNE YCTaHOBJIEHHBIX COMIAIIEHUSAMH O B3aUMOJECUCTBUM CPOKOB IO-
Jy4YEeHUS U3 AIMUHUCTPALIMN, PE3YJIbTAaTa MPEIOCTABICHUS YCIIYTH;

COOTBETCTBHE NEPENAHHBIX HA BbIJAYY JTOKYMEHTOB, SIBISIOLIMXCS PE3YJbTa-
TOM TIPEJAOCTABJICHUS MYHMUIIMIAIBLHON YCIyrd, TpeOOBaHUSIM HOPMAaTHUBHO-IIPABO-
BBIX aKTOB.

Pe3ynbTaToM agMHHUCTPATUBHOW MPOLEAYpPHI SIBISETCS BblAadya 3asBUTEIIO
JOKYMEHTOB, SBJISIOIINXCS PE3yJIbTATOM MPEIOCTABICHUS MyHULIUIAIBHON YCITyTH.
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CriocoboMm ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISECTCS
JTUYHAS TOANKCH 3asIBUTEINSI C PACIIM(PPOBKON B COOTBETCTBYIOIIEH rpade pacIucKH,
MOATBEPAKAAIONIas MOJIYUYEHUE Pe3yIbTaTa NpeI0CTaBICHUS MYHUIIUIIATLHON YCIyTH
3asIBUTEIIEM.

HNcnonHenne OaHHOM  aAMHUHUCTPATHUBHOW  MPOLEAYPHl  BO3JIOKEHO
Ha paboTHuka MOLI.

3.3.7. JlocynebHoe o0amoBaHUE pellIeHU U AeicTBUM (0e3eiCTBUS) opraHa,
MPEAOCTABISAOIIET0 MyHUIUNAIbHYI0 yciayry, M®IL[, a taxke uX TOIKHOCTHBIX
JIUI, MyYHULIUTATBHBIX CITY>KalluX, pAOOTHUKOB.

3asBUTENIb UMEET MPaBO Ha JocyAcOHOe (BHecyneOHOe) 00XajloBaHUE pellle-
HUW U IeUCcTBU (0e31eMCTBUS), MPUHATHIX (ocymiecTBiIsseMbx) M®L], paboTHIKOM
M®I] B x0o1€ NMpenocTaBIeHUs] MyHULIUIIAIBHONW YCIYTH, B HOPSIAKE, YCTAHOBICHHOM
pazzesiom S PersiameHrTa.

3.3.8. AamuHuctpatuBHas npouenypa «PaccMoTpeHue 3asiBiIeHUs U Ipuiiarae-
MBIX K HEMY JTOKYMEHTOB yIOJTHOMOYEHHBIM OPTaHOM U (POPMUPOBAHUE pe3yJIbTaTa
MPEOCTaBICHNUS MYHHUIIMNIATLHON YCIYT B COOTBETCTBUU C 3asIBIICHUEM JIMOO MPH-
HATHE pelleHus 00 OTKa3e B NPEAOCTABICHUU MYHULIMNAIBHOM YCIyTH» OCYIIe-
CTBIISIFOTCSL B TIOPSIIKE U CPOKM, YCTAHOBJIEHHBbIE OANMYHKTOM 3.1.3 moapaznena 3.1
pazaena 3 Pernamenra.

3.3.9. Ilpu peanuzanuu cBoux pynkiuiit MOI] He BripaBe TpeOOBATH OT 3asIBU -
TeJsl TPEJAOCTABICHUSI JIOKYMEHTOB M MH(OpPMAIIMKM WU OCYIIECTBIICHUS JEHCTBUH,
MIEPEUUCIICHHBIX B YacTh 3 ctaThu 16 denepanbHbiii 3akoH oT 27 uroasg 2010 roma
No 210-®3 «O6 opraHuzanuu MpenoCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIUIAIb-
HBIX YCIYI».

3.3.10. 3asBuTenb BMOpaBe OTO3BAaTh CBOE 3asABJICHHE Ha JIIOOOW CTaguu
PacCMOTPEHHUS, COTJIACOBAaHUS WIIM IMOATOTOBKH JoKyMeHTa M®II, oOpaTuBmHCH C
COOTBETCTBYIOINM 3asiBicHueM B M®DI, B ToMm uncie B 3IeKTpOHHOH opme.

3.4. llopsinok ucnpaBJieHUs JONMYIIEHHBIX ONEYaTOK U (WIH) OIIN0OOK B BbIIaH-
HBIX B pe3yJbTaTe NPeA0CTABJIEHNSI MYHHIUNIAJIBHON YCJIYIH IOKYyMEHTax

3.4.1.B ciiyuyae BBISIBJICHUS 3asBUTENIEM B BBIJAHHBIX B Pe3yJIbTaTe MPEI0CTaB-
JICHUSI MYHUIIUTTAJIBHOW YCIIYTH JIOKYMEHTaX OMNe4YaToK U (WJIM) OMHUOOK, JOIMYIIEH-
HBIX aJIMUHHUCTpAlMEd, MOJDKHOCTHBIM JIMIIOM aJMHHHUCTPALUUA, MYHHUIIMIIATIbHBIM
cinyxamum, MOL, pabotHukom M®LI, 3asBUTENb MIPEACTABIACT B aIMUHUCTPAIIHIO,
M®OI] 3asBienre 00 UCIIPABICHUH TaAKMX ONEYaTOK U (MJIH) OITHOOK.

3asBI€HHE IOJXKHO COJEPKATh:

1) dbamunuro, umsi, oTueCTBO (TIOCTIEHEE — MPY HATTUYHH ), KOHTaKTHast HHMOP-
MaIus 3asBUTEJIS;

2) HaMMEHOBAaHUE YIOJIHOMOYEHHOI'O0 OpraHa, BbIJIABIIETO JOKYMEHTHI, B KOTO-
PBIX 3asIBUTEJIb BBISIBUI OMEYATKU U (WJIU) OIINOKU;

3) peKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asIBUTEJb BBISIBUJI ONEUYATKU U (MJIN)
OIITNOKU;

4) onrcaHue onevyaTok U (Min) OMKOOK, BHISBICHHBIX 3asBUTENIEM;

5) ykazaHue crioco0a UHPOPMHUPOBAHUS 3asBUTEIISI O XOJE PACCMOTPEHUS BO-
npoca 00 MCIpaBJICHUU ONEYaTOK U (WJIKM) OLIMOOK, BBISIBICHHBIX 3asBUTENIEM, U 3a-
MEHE JOKYMEHTOB, a Tak)Ke MpeCTaBiIeHUs (HampaBJIeHHs) pe3yJibTaTa paccMOTpe-
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HUS 3asBJICHUs JIUOO YBEIOMIIEHHS 00 OTKa3e B HCIPABICHUU OMEYaTOK U (WIJIM)
OLINOOK.

3asBUTENb NPUJIATAET K 3asBJICHUIO KOIUU JOKYMEHTOB, TPEOYIOIINUX UCIPAB-
JICHUS Y 3aMEHBI.

3.4.2. OcHoBaHUEM [JIsl Hayajda aMUHUCTPATUBHON MpOLEypHl ABISIETCS 00-
palieHue 3asaBUTEN B aIMUHUCTPALMIO 00 UCIIPABICHUH AOMYIIEHHBIX aJMUHUCTpA-
MeN, TOJKHOCTHBIM JIULIOM aJMUHUCTPALMU, MyHUIUIIATBHBIM CIIyXaIIllUM Oreda-
TOK ¥ OIMOOK B BBIJJAHHBIX B pe3yJIbTaTe MPEIOCTaBICHUS MYHUIIMIAIBHON YCIyTH
JOKyMEHTaXx.

3.4.3. OTBETCTBEHHBII CIEHUAINCT AAMUHUCTPALMA B CPOK, HE IPEBBIIIAIO-
muit 3 (Tpex) pabouux AHEH cO JHS MOCTYIJIEHUS COOTBETCTBYIOIIETO 3asBIICHUS,
IPOBOJIMT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEJICHUI.

3.4.4. B ciyyae noATBepKIeHUs (DaKTa HAIMYMUS OMEYaTOK U (M) OMUOOK B
BBIJIAHHBIX B PE3YyJIbTATE MPEAOCTABICHUS MYHULUIIAIBHON YCIYTM JOKYMEHTAaX OT-
BETCTBEHHBIN CHELUUATUCT aJIMUHHUCTPALMU OCYLIECTBIISIET MX 3aMEHY B CpPOK, HE
npesblmnatomuii 10 (necartu) pabounx AHEHN co AHS MOCTYIUIEHUSI COOTBETCTBYIOIIETO
3asIBIICHMSL.

B ciaydae nenoarBepxkaeHus (pakTa HAJIMYMS OMEYaTOK U (UJIK) OMMOOK B BbI-
JaHHBIX B pe3yJbTaTe MPEAOCTABICHUS MyHUIIMNAIBHOW YCIyTH JOKYMEHTAaX OTBET-
CTBEHHBII CHENUATUCT aIMUHUCTPALIMA TOTOBUT YBEIOMJIEHUE 00 OTKA3€ 3asIBUTENIO
B UCIIPABJIEHUHU ONEYaTOK U (WIM) OIIMOOK B CPOK, HE MpeBbILaoMmui S(rsatu) pado-
YUX JTHEW CO JAHS MOCTYIUIEHUS COOTBETCTBYIOIIETO 3asBIEHUS, U MIOCIE €r0 MOJIH -
CaHUs IJaBOM CEJIbCKOTO MOCEJIEHUS HAMPABIISIET 3asIBUTEIO B CPOK, HE MPEBBIIIAI0-
i 2(1Byx) pabouux JHEH Co JIHS MOAMUCAHUS U PETUCTPAIIUN YBEIOMIICHUS.

3.4.5. Pe3ynapTaToM agMUHHCTPATHUBHON MpPOLIEAYPHI SIBISETCS HCIpPaBICHUE
aJIMUHUCTpAlMeN JOMYIIEHHBIX UM ONEYaTOK M OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPENOCTABICHUS MyHULMIIAIBHON YCIYTH JOKYMEHTAX U UX 3aMEHa.

3.4.6.3asBuTENb BIpaBe 00XKaIoBaTh B JOCYJCOHOM MOpSAKE OTKA3 aJMHHHU-
CTpaLMH, JOJKHOCTHOIO Jula aaMuuuctpauuu, M®ILI, pabotnuka M®IL] B ucrnpas-
JIEHUU JIOMYIIEHHBIX UMU OIEYaTOK U OLIMOOK B BBIIAHHBIX B PE3YyJIbTATE MTPEAOCTAB-
JIEHUS! MyHULUIIAJILHON YCIIyTH JOKYMEHTaX JU0O0 HapyIIEHHE YCTAHOBIEHHOTO CPO-
Ka TaKUX UCIIPABJIICHUN B ITOPAJKE, yCTAHOBIEHHOM pa3zaeinom S5 PernaMmenra.

Pa3nen 4.®@opMbl KOHTPOJIA 32 MCTIOJHEHHEM AIMUHUCTPATUBHOIO perjiaMmeHTa

IMoapaznen 4.1.11opsiiok ocyiecTBJIEHHS] TEKYIIEro KOHTPOJIS 32 COOII0IeHNEM
M HCIIOJITHEHHEM OTBETCTBEHHBIMH J0/UKHOCTHBIMHM JHIIAMH MOJIOKEHU
aIMMHUCTPATHBHOIO PerjiaMeHTa U MHbIX HOPMATUBHBIX MPABOBbIX AKTOB,
YCTAaHABJIMBAKIIMX TPeOOBAHNS K NMPEIOCTABJICHUI0O MYHHIIUNIAJIBHOMN YCIYIH,
a TakiKe NPUHATHEM UMM pPelleHuit

4.1.1. JI0JOKHOCTHBIE ML, MYHMIMIAIBHBIE CIYy’KAIllME, Y4YacTBYIOUIUE B
MIPENOCTABIEHUNA MYHHIIMIIAJIBHON yCIIYTH, PYKOBOACTBYIOTCS TOJIOXKEHUsIMU Permna-
MEHTA.

[Ipn mpenocraBieHUM MYHUUMIIAIBHOW YCIIYIM TPaXJaHWHY TapaHTUPYETCS
IpaBO Ha MOJy4YeHHE MH(POPMALMU O CBOUX IIpaBaX, 00SI3aHHOCTAX U YCIOBMSIX OKa-
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3aHUSA MYHULMIIAIBHOMN YCIIYTH; 3aIUTy CBEACHUN O NIEPCOHAIBHBIX JAHHBIX; YBAXKU-
TEJIbHOE OTHOLIEHUE CO CTOPOHBI TOJKHOCTHBIX JIULL.

4.1.2. Texyuuii KOHTPOJIb U KOOpPAMHAIMS IOCIEAO0BATEILHOCTU ACHCTBHIA,
ONPENEIICHHBIX aJIMUHUCTPATUBHBIMU IIPOLIEAYPAMH, IO IPEAOCTABICHUIO MYHUILIH-
MTaJIbHOM YCIYTH JOJDKHOCTHBIMU JINLIAMH aIMHHHUCTPALMU OCYIIECTBISAETCS MTOCTO-
SHHO HETIOCPEJICTBEHHO UX HAYAJIbBHUKOM ITyTEM MPOBEICHUS IPOBEPOK.

4.1.3. IIpoBepKkH MOJHOTHI U KaY€CTBA MPEAOCTABICHUS MYHULIMIIATBHOMN YCITy -
I'Yl BKJIIOYAIOT B ce0sl MPOBEICHNUE MPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYIIECHUN
npaB 3asiBUTEJIEH, pACCMOTPEHUE, MPUHATHE PEIICHUI U MOATOTOBKY OTBETOB Ha 00-
palieHus 3asiBUTENEH, collep KalluX KanoOsl Ha AeicTBuUs (Oe31eiCTBHUE) U pellieHUs
JNOJKHOCTHBIX JIML aJMUHHUCTPALIMM, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHMIIU-
MAJIbHOW YCIIYTH.

Ioapasnen 4.2. Ilopsiiok ¥ NEPUOAUMYHOCTH OCYIIECTBJICHNUS MJIAHOBBIX H
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U Ka4eCTBA MPeI0CTABJICHUSA
MYHHUIMIAJIbHOU YCJIYTH, B TOM YHCJIe NOPSAI0K U GOpMbI KOHTPOJIS
32 MOJIHOTOM M KAYeCTBOM NPEI0CTABJIEHUS MyYHUIMNIAJIbHOH yCJIYyTd

4.2.1. KoHTpOJIb 3a MOJHOTON U Ka4ECTBOM IPEAOCTABIECHUS MYHULIUIAIBHOM
YCIIYTH BKJIIOUAET B c€0s1 MPOBEICHUE IJIAHOBBIX U BHEILJIAHOBBIX ITPOBEPOK.

4.2.2. IInaHoBBIE M BHEIJIAHOBbIE MMPOBEPKU MOTYT IIPOBOJIUTHLCS IJIaBOM CEllb-
CKOI'O MOCEJICHHUS.

4.2.3. TlpoBeneHue MIAHOBBIX MPOBEPOK, MOJHOTHI U KA4ECTBA MPEAOCTABIIE -
HUS MYHULMNAIBHOM YCIYI'M OCYLIECTBISETCS B COOTBETCTBUM C YTBEPKICHHBIM
rpadukom, HO He pexe 1 (ogHOr0) pasa B roj.

4.2.4. BHeIUTaHOBbIE MPOBEPKHU MPOBOIATCS MO OOPAICHHSIM IOPUTUIECKIX U
(GU3HYECKUX JIHI] C XKAIT0OaMH Ha HAPYIICHUE MX MPaB M 3aKOHHBIX HHTEPECOB B XO/I€
IIPEIOCTABIICHUSI MyHULIMIIAIBHOM YCIIyTH, & TAK)KE€ HA OCHOBAHHUH JIOKYMEHTOB U CBE-
JEHH, YKa3bIBAIOIMX Ha HApyIIEHHE UCIIOJIHEHUs PernamenTa.

4.2.5. B x0/1€ TU1aHOBBIX Y BHEIJIAHOBBIX MPOBEPOK:

1) mpoBepsieTcss 3HaHHE OTBETCTBEHHBIMU cHelaninucTaMu TpeboBanuii Perna-
MEHTa, HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K Mpeo-
CTaBJICHUIO MyHUIIMTIATBLHOU YCITYTH;

2) mpoBepseTcs COONIOACHUE CPOKOB W TOCHEIOBATEIIbHOCTH HUCIOJHEHUS
aIMUHHUCTPATUBHBIX MPOLETYD;

3) BBISABIAIOTCA HapylLIEHUs IpaB 3asBUTEICH, HEAOCTATKH, JOIYILICHHbIE B
XO/JI€ IPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH.

Hoapasnen 4.3. OTBeTCTBEHHOCTH JO/ZKHOCTHBIX JIMI YIIOJTHOMOYEHHOT' 0
OpraHa, npeAoCTaBJsIl0IIer0 MyHMIUNAJIBHYIO YCIYTY, 32 PellIeHUs U 1elCTBUSA
(0e3neiicTBHe), MpUHUMAaeMble (OCYHIECTBIIsIEeMbIe) UMM B X0/1€ NPeA0CTABJICHHS

MYHHUIUNIAJIBHON YCJIYTH

4.3.1. Ilo pe3ynpTaram NpOBEICHHBIX IPOBEPOK B CIy4ac BBISBICHUS HAPyLIE-
HUS TOpAJIKA NMPEJOCTABICHNUS] MyHULIMIIAIBHON yCIIYTH, IIPaB 3asiBUTEICH BUHOBHbBIC
JMLA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENBCTBOM Poc-
cuiickon deaepannu, U IPUHUMAKOTCS MEPHI TI0 YCTPAHCHUIO HAPYILICHUM.
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4.3.2. JIOJKHOCTHBIE JMIA, MYHHIIMIAIbHBIE CIY’KalllMe, Y4YacTBYIOUIUE B
IIPEJIOCTABIEHUN MYHULUIIAIBHON YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH
3a MPUHATHE peuieHust U AeicTBusa (Oe3neiicTBre) NMpu NMPeaoCTaBICHUN MYHHIIU-
ITaJIbHOU yCIIYTH.
4.3.3. llepconanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCA B JOJDKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBUM C TpeOOBaHMSIMH 3aKoHoAaTelbcTBa Poccuiickoilt de-

Jepalyy.

MMoapaznen 4.4. IlonoxkeHnsi, xapakrepusymouue Tpe0OBaHUA K MOPAAKY U (op-
MaM KOHTPOJISI 32 NIPeI0CTABJICHHEM MYHUIUIIAJIBHON YCIyTrd, B TOM YHCJIe
CO CTOPOHBI FPAKIAAH, UX 00beUHEHU M OPraHu3alM i

4.4.1. KoHTponb 3a MNPEIOCTABICHUEM MYHUIHUIAIBHON YCIyTH OCYylIE-
CTBJISIETCSI B (pOpMe MPOBEPKHU COOIIIOICHUSI TIOCTIEIOBATEIIBHOCTU JIEHCTBUM, OTIpeie-
JIEHHBIX AJMUHUCTPATUBHBIMU MPOLIEAYPAMU MO HCIOIHEHUIO MYHHIIMIAIbHOMN
YCIIyTH, IPUHSATHEM PEIICHUN HOHKHOCTHBIMU JIUIIAMH, COOTIOICHUS U MCTIOTHEHUS
JOJKHOCTHBIMU JIMIIAMHM aJIMUHUCTPALIMK HOPMATHBHBIX MPAaBOBBIX akTOB Poccuii-
ckor Penepannn, KpacHomapckoro kpasi, a Takke 1mojoxeHuil Pernamenra.

4.4.2. Tlopsimok U ¢GopMbI KOHTPOJS 3a MPEIOCTABICHUEM MYHUIIUMAIBHOM
YCIYTHU CO CTOPOHBI YIOJHOMOYEHHBIX JOJKHOCTHBIX JIMIl aJIMUHUCTPAIIUU JOJDKEH
OBITh TOCTOSTHHBIM, BCECTOPOHHUM, OObEKTUBHBIM U 3(P(HEKTUBHBIM.

4.4.3. JIomKHOCTHBIE JIULA, OCYLIECTBIIONIME KOHTPOJIb 3a MPEAOCTaBICHUEM
MYHUIIUTAIBHON YCIIYTH, TOJDKHBI TPUHUMATh MEPBI M0 MPETOTBPAILICHUIO KOHDIUK-
Ta UHTEPECOB MPH NPEIOCTABICHUN MyHULIUITAIIBHOW YCITYTH.

4.4.4. KoHTponb 3a HCHOJHEHHEM PernaMeHTa CO CTOPOHBI Tpa)xaaH, UX
00BEIMHEHUHN M OPTaHM3alMK SBIISICTCS CAMOCTOSTEILHON (hOPMOI KOHTPOJIS B OCY-
IIECTBIISIETCS IyTEM HaNpPaBJICHHUs] OOpalieHWH B aJIMUHUCTPAIUIO U TOTYUYEHUS
MMCBMEHHOW M YCTHOM WH(OPMAINHU O pe3yIbTaTaxX MPOBEJACHHBIX MPOBEPOK U TPH-
HATBIX MO pe3yJbTaTaM IMPOBEPOK Mepax, B TOM YUCie 00xaloBaHUs AeHCTBUM (0e3-
JEUCTBUS) U PEIICHUM, OCYIIECTBISIEMbIX (NIPUHATHIX) B XOJIe¢ UCHOJHEeHUs Perna-
MEHTa B CyJeOHOM MOpPSIKE, B COOTBETCTBUHU C 3aKOHOAaTeNnbcTBOM Poccuiickoit de-

JepaIim.

Paznen 5.{ocyneOHblii (BHeCy1eOHbIH) MOPSAA0K 005KAJT0BAHNUS PelleHU
U aeiicTBui (0e31eiicTBHsI) OpraHa, mpeaoCcTABJISIOMIEero MyHUIIUNIAIbHYI0
YCJIYry, MHOTOQYHKIIMOHAJIBbHOI0 IEHTPA, a TAKKe UX JOJKHOCTHBIX JIMII,

MYHMIUNAJBHBIX CJIYKANUX, PAOOTHUKOB

Hoapasznen 5.1.Mudopmanus Ajs1 3a9BUTEJIS 0 €ro MPaBe MOJATH KAT00y
Ha pelieHus U (M) AeidcTBud (0e3aeiicTBHE) OPraHa, npeAoCTaABJIAIILEro
MYHHUIUNAIBHYI0 YCJIYTY, MHOTOQYHKIIMOHAJIBHOI0 LEHTPA, a TAKKe UX
TOJZKHOCTHBIX JIMI, MyHUIIUNAJIBHBIX CJIYKANUX, PA0OTHUKOB
NPHU NPeTOCTABJICHUHA MYHULIMNIAJIBLHOM YCJIYyTH

3asBUTENIb UMEET MPaBO Ha JocyAcOHOoe (BHeCyleOHOe) 00XxajloBaHUE pellle-
HUW W JeWcTBUM (0e37eHCTBUS), MPUHSITHIX (OCYIIECTBISIEMBIX) aJMUHUCTPAILIUECH,
JOJIKHOCTHBIM JIUIIOM JINOO MYHMIIMITAJIGHBIM CITYXKaluMm aaMuHucTpanuu, MOII,
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pabotHrkoMm MO®I] B X0/e npeaocTaBieHrs MyHUIIUTAIBHON YCIYTH (Janee — 10Cy-
nebnoe (BHecyaeOHOe) 00KaTOBaHHE).

IHoapasaen 5.2. IIpeamer xkaio0b1

[IpenmeTom mocyaeOHOTO (BHECYIEeOHOTO) 00KajJoBaHUS 3asBUTEIIEM pelie-
HUW 1 nelcTBUil (0€30CMCTBUS) aMUHUCTPAIUH, JOKHOCTHOTO JIUIA JTUOO MYyHH-
[UNAIBHOTO clysKamero anMuuuctpanuu, MOL, pabornuka MO®LI, sBisercs KoH-
KPETHOE pelleHue WM JaeilcTBUe (0e31eiCTBUE), MPUHATOE WM OCYLIECTBICHHOE
MMH B XOJI€ MPEJOCTaBICHUS MYHULIUNAIBHOW YCIYTH, B TOM YHUCJE B CJICAYIOIINX
ClIyJasix:

1) HapylleHHe CpoKa PErucTpaluu 3anpoca O MPelOCTaBICHUH MyHUIUNAIb-
HOM yCIIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 denepanbHoro 3akoHa ot 27 Urois
2010 roma Ne 210-®3 «O06 opraHuzaiuy MpeIoCTaBICHUS TOCYIapCTBEHHBIX U MY-
HULIAMAIBHBIX YCIIYI»;

2) HapylIeHUE CPOKA MPEJOCTaBICHUS MyHULIMNIAIBHON ycayru. B ykazaHHOM
cinydae gocyaebHoe (BHecyAeOHOoe) 00KkaloBaHHE 3asBUTEIIEM PCIICHUA U ACHCTBUMA
(6e3netictBusi) MOL, paborHrnka M®IL] Bo3moxkHO B cirydae, ecinu Ha M®I, pemre-
HUS W AeicTBus (Oe37eiCTBrE) KOTOPOTO OO0XKATYIOTCS, BO3J0KE€HA (DYHKIHS TIO
MPEOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMIIAIBLHOM YCIYTd B MOJTHOM OOBEME B
MOPSIAKE, ONpPENEIeHHOM JacThio 1.3 crateu 16 @enepabHOrO 3aKoHa OT 27 HIOJA
2010 roga Ne 210-®3 «O06 opraHuzauuu MpegOCTaBICHUS TOCYIapCTBEHHBIX U MY-
HULIMTATBHBIX YCIYT»;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB UM MH(OpMauy Tub0 OCyIlIecTBIIE-
HUSl JIEUCTBUM, MPEACTAaBICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE MPELyCMOTPEHO
HOpPMaTUBHBIMH MPAaBOBbIMU akTamu Poccuiickoit Penepanny, HOpMaTUBHBIMU TIpa-
BOBbIMH akTaMu KpacHOmapcKoro kpasi, MyHHIIMIAIbHBIMUA MTPABOBBIMH AKTAMHM IS
PEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH;

4) oTKa3 B IIpUEME Yy 3asIBUTEISA JOKYMEHTOB, MPEICTABICHUE KOTOPBIX MPETY -
CMOTPEHO HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickor denepanun, HOpMaTUB-
HBIMU TPaBOBBIMU akTaMu KpacHOJapckoro kpasi, MyHHUIUIIAJbHBIMUA MPaBOBBIMU
aKTaMu JJIsl IPeI0CTaBICHUSI MyHULIUTTAIBHON YCITyTH;

5) oTKa3 B NpeJOCTABICHUH MYHULMIIAIbHON YCIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE MPEyCMOTPEHBI (pefiepaibHBIMU 3aKOHAMU U MPUHSITHIMU B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHUBHBIMU MPaBOBbBIMU akTaMu Poccuiickon denepanuu, 3aKOHAMU U
MHBIMA HOPMATUBHBIMU MTPABOBBIMH aKTaMu KpacHOJapCKOro Kpas, MyHUIIUIATbHbI-
MU MPaBOBBIMM aKTaMH. B ykazaHHOM ciiydae pocyaeoHoe (BHeCyAeOHOoe) 00kanoBa-
HUE 3asBUTENIeM penieHui u aerctBuil (0e3aeiicteus) M®IL, padotauka M®I] Bo3-
MOKHO B ciydae, eciau Ha M®I, pemenus u aectBus (0e31elcTBHE) KOTOPOTo 00-
KAITYIOTCSI, BO3JIOKEHA (PYHKIUSI TIO MPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHHUIIU-
MajJbHOM YCIyTH B IOJHOM 00BbeMe B TIOPAJIKE, OMpeIesieHHOM YacThio 1.3 cratbu 16
denepanpHoro 3akoHa ot 27 urons 2010 romga Ne 210-O3 «O6 opranuzaiuu mpeao-
CTaBJICHUSI TOCYJAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT»;

6) 3aTpeboBaHUE C 3aABUTENS MPHU MPEJOCTABICHUM MYHULIUNAIBHOW yCIyTH
IJIAThI, HE MPEyCMOTPEHHON HOPMAaTUBHBIMH IPAaBOBBIMHU akTamu Pocculickoit de-
Jiepaluy, HOpMaTUBHBIMU MPABOBBIMHU akTaMu KpacHomapckoro kpas, MyHULIMIANb-
HBIMU MPABOBBIMH aKTaMH;
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7) OTKa3 yIOJHOMOYEHHOIO OpraHa, JOJLKHOCTHOTO JIMIA YHOJIHOMOYEHHOTO
oprana, M®I], paboranka M®I], B ucnpaBieHUH AOMYIICHHBIX UMM OICYATOK U
OIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUITAIILHON YCIYTH JIOKY -
MEHTax JIM0O HapyIIEHUE YCTAaHOBIICHHOTO CPOKAa TaKUX HUCHpaBieHUu. B ykazaHHoOM
ciyuae gocyneOHoe (BHeCcyAeOHOoe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U ACHCTBUIMA
(6e3neiictBusi) MOILI, pabotHuka M®I] Bo3mMoxkHO B cityyae, ecii Ha M®I, pere-
HUS U JeUcTBUA (0e31eiCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (PYHKIHUS O
MPEOCTABICHUIO COOTBETCTBYIONIEH MYHHIIUIIAIBLHON YCIYTd B MOJTHOM OOBhEME B
NOpsiIKE, ONpeaeaeHHOM YacTbio 1.3 crateu 16 denepanbHOro 3akoHa OT 27 WIS
2010 roma Ne 210-®3 «O06 opraHuzaiuy MpeI0CTaBICHUS TOCY/IapCTBEHHBIX U MY-
HULAMAIBHBIX YCIIYT»;

8) HapylleHHE CpOKa WM MOpsAJIKa BBIIAYA JOKYMEHTOB IO pe3yJibTaTam
MPEAOCTABICHUS MYHUIUIIAIbHON YCIIYTH;

9) npuocTaHOBIEHUE PEAOCTABICHUSI MyHUIIUITAIBHOW yCIIYTH, €CJIM OCHOBA-
HUS TIPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (heiepaTbHBIMU 3aKOHAMH W TIPUHSTHIMU
B COOTBETCTBMU C HUMHU HMHBIMM HOPMATHUBHBIMHU MPABOBBIMU akTaMu Poccuiickoii
®denepanuu, 3aKOHAMU U UHBIMM HOPMATUBHBIMHU MpaBOBbIMH akTamMu KpacHopap-
CKOI'0 Kpasi, MyHUIIMITAJIbHBIMU TPABOBBIMU aKTaMu. B ykazaHHOM ciydae Jocyneo-
Hoe (BHecylieOHOE) 00XKaJIOBaHUE 3asBUTENIEM PEIICHUN U JeUcTBUi (0e31ecTBuS)
M®II, paborauka M®I] Bo3MoxkHO B cityuae, eciau Ha MOLI, pemeHus: u aecTBus
(Oe3meiicTBUE) KOTOPOro OOXKAINYIOTCS, BO3JI0KE€HAa (YHKIMS IO MNPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHMIIMIAIBHON YCIYTH B TIOJIHOM 00bEeME B MOPSAKE, ONpelie-
JeHHOM 4acThio 1.3 crateu 16 ®@enepanbHoro 3akoHa ot 27 urois 2010 rogaNe 210-
®3 «OO0 opraHuzanyyd NPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIbHBIX
YCIYT»;

10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIYTH
JIOKYMEHTOB WM WH(GOPMAINH, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPHU NEPBOHAYATBHOM OTKa3€ B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIICHUS] MYHUIIMIAIBHON YCIyrd, JIMOO B MPETOCTABICHUM MYHHUIIM-
MajJbHOM YCIIYTH, 32 UCKIIIOUEHUEM CJIy4YaeB, MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1
cratbu 7denepanbuoro 3akoHa ot 27 utoiig 2010 roga Ne 210-D3 «O06 opranuzaiuu
MIPE0CTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMNAIBHBIX yCIIyr».B ykazaHHOM ciydae
nocynedHoe (BHecyeOHOe) 00KaJoBaHUE 3asBUTEIIEM PEIICHUN U jJeicTBuil (6e3-
nevictBusi) M®II, paborarka M®I] Bo3MoKHO B ciydae, eciiu Ha MOILI, pemenns u
neiicTBust (0e3eicTBIE) KOTOPOro OO0XKATYyIOTCs, BO3JIOKEHA (DYHKIMS IO TMpeso-
CTaBJICHUIO COOTBETCTBYIOIINX MYHHUIIUIIAILHBIX YCIYT B MTOJIHOM 00beME B TIOPSIKE,
onpeaeineHHoM vacTeio 1.3 ctateu 16denepanbHoro 3akoHa ot 27 urons 2010 roga
No 210-®3 «O06 opraHuzanuu MpPeOCTABICHHUS TOCYJAPCTBEHHBIX U MYHHIIMIATIh-
HBIX YCITyT».

Hoapasaes 5.3. Opran, npeAoCTABJIAIOIIMNA MYHULUNIAJIBHYIO YCIYIY,
MHOT0(YHKIMOHAJIbHBIH LEHTP, 2 TAKKE UX JOJKHOCTHbIE JIHIA,
MYHUIMNAJIbHBIE CIyKalHe, pA0OTHMKH U YIIOJJHOMOYEHHbIE HA paCCMOTPeHHe
’KaJI00bI TOJIKHOCTHBIE JIMIA, KOTOPBIM MO2KeT ObITh HallpaBJeHa KaJj100a

5.3.1. XXaynoba Ha pemeHuss U aedcTBus (0e3aelCTBUE) JOMKHOCTHBIX JIUI
aJIMUHUCTPAIIMK, MyHUITUIAIBHBIX CITY)KAIlIUX IOJACTCS 3asBHTEIIEM B aJIMHUHHUCTpA-
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o, MOI] mubo B nemaprament nHdopmaTuzanuu U cBs3u KpacHomapckoro kpas,
sBysionuiics yupeauteiaeM MOII (nanee - yupeaurenb MOLI).

5.3.2. XKanoO6w1 Ha aeicTBus (O6e31€MCTBUE) MOJDKHOCTHBIX JIUII, MyHHUITUTIAb-
HBIX CIYy’KalluX aJIMUHUCTPALUH, IOJJA0TCS IJ1aBE CEIbCKOIO MOCEICHHUS.

’KanoObl Ha penieHus, IPUHATHIE AAMUHUCTPALMEH, TIOJAI0TCS TJIaBE CEIbCKO-
'O MOCEJICHHUS.

5.3.3. KanoOs1 Ha pemeHust u aekctus (6e3nericteue) padbornuka M®I] no-
natorcs pykoogutento storo MOLI. XKanoObl Ha pemenus u aeiicTBust (Oe3nen-
ctBue) MOI] nonarorcs yupeaurento MOI[ wiu 10JKHOCTHOMY JIMITY, YIIOJIHOMO-
YEHHOMY HOpPMaTUBHBIM IPaBOBBIM akToM KpacHomapckoro kpas.

5.3.4. OcoOeHHOCTH MOJaYM U PACCMOTPEHHUS Kalno0 Ha PEHICHUs U JeHCTBUSA
(6e3meiicTBUE) aAMUHHUCTPALIUA U €€ JOJDKHOCTHBIX JIMI], MYHHUIIUIIAIBHBIX CITyKa-
mux, MOL, pabotaukoB M®I] ycranaBnusatotcs [IpaBuinamu mojgayu 1 paccMOTpe-
HUS JKajo00 Ha pernieHus u aeicTBus (0e3nercTue) penepanbHbIX OpraHOB UCIIOJIHU-
TEJILHOW BJIACTU W WX JIOJDKHOCTHBIX JIUIL, (perepaibHBIX TOCYJAPCTBEHHBIX CITy)Ka-
IUX, JODKHOCTHBIX JIMI] TOCYJApPCTBEHHBIX BHEOIODKETHBIX (oHAOB Poccuiickoi
®denepannu, rocyJapCTBEHHbIX KOPIOpalui, HaJEIEHHBIX B COOTBETCTBHM C (eje-
paNbHBIMH 3aKOHAMHU MOJHOMOYHUSAMHU 10 NMPEIOCTABIECHUIO FOCYJAPCTBEHHBIX YCIyT
B YCTaHOBJICHHOW cdepe NeATeNbHOCTH, U UX JOJDKHOCTHBIX JIUL, OpraHU3alui,
peayCMOTpeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
NPEeIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT», U UX PaOOTHUKOB, a
TaK)k€ MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEJAOCTABICHUS TOCYAAPCTBEHHBIX U MY-
HUIUMTIATBHBIX YCIYT U UX paOOTHUKOB, yTBepxkAeHHbIMU [locTanoBienuem [lpaBu-
tenbcTBa PO o1 16 aBrycra 2012 roga Ne 840 (nanee — IIpasuina), [lopsakom nogauu
U PAacCMOTPEHUS Kalo0 Ha perieHus u nercTBus (0e3/eiCcTBUE) MCIIOHUTEIbHBIX
OpraHoOB TOCYJapCTBEHHOW BiacTu KpacHomapckoro kpas M MX JOJKHOCTHBIX JIMII,
rOCYJIJapCTBEHHBIX TPaXAaHCKUX ciyxaumux KpacHomapckoro kpasi, yTBEP:KICHHBIM
IIOCTAaHOBJICHHEM TJIaBbl agMUHUCTpaluu (ryoepHaropa) KpacHomapckoro kpast ot
11 despans 2013 roga Ne 100 «O6 yrBepxknenuu llopsaka nomgauu u pacCMOTPEHUS
*an00 Ha peuieHust U AeicTBUs (0€37eHCTBIE) UCTIOJHUTEIBHBIX OPTaHOB ToCcyaap-
cTBEHHOH Biactu KpacHogapckoro kpast u UX JOJKHOCTHBIX JIUL, TOCYAapCTBEHHBIX
rpaKJaHCKUX caykaimux KpacHomapckoro kpasi 1 0 BHECEHUM U3MEHEHUI B OT/AEIb-
HbI€ TOCTAHOBJIEHUS TJIaBbl afMUHHUCTpaluu (ryoepHaropa) KpacHogapckoro kpas»
(manee — [MopsoK).

5.4. IlopsAaA0K MOJAYM U PACCMOTPEHUS KAJT00bI

5.4.1. OcHOBaHHUEM TSl Hadajla IpoIeaypsl JocyaeOHoro (BHeCy1e0HOro) 00-
KAJIOBAHMSI SIBJISIETCS TTOCTYIUICHUE KaI00bI, MOJaHHOW B MUChMEHHOH (hopme Ha Oy-
Ma)XKHOM HOCHTEJIE, B JICKTPOHHOU (hopMe, B aIMUHUCTPAITUIO, YIIOJTHOMOUYEHHYIO Ha
PacCMOTPEHUE KaTOOBbI.

5.4.2. KanoOba Ha peuieHus u nercTBus (0e31eiCTBUE) aIMUHUCTPAIUH, JOJIK-
HOCTHOTO JIMIIa JIUOO MYHUIMMNAIBHOTO CIYXKAIero aJIMUHHUCTPAIINH, TJIaBbl CEJlb-
CKOI'0 TIOCEJICHHSI, MOKET ObITh HamparieHa o noure, yepe3 M®II, ¢ ucnonp3zoBanu-
eM HuHGOPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHONW ceTu «UHTepHeT», oduimaasHoro
caiita, EquHoro moprana, PernoHanpbHOro moprajia, a Takke MOXKET ObITh IPHUHSTA
IIPU JTUYHOM MPUEME 3aIBUTEIIS.
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5.4.3. 3asgBuTento obecrieurMBaeTCsl BO3MOKHOCTh HAIIPaBIICHHS KajJ00bl Ha pe-
meHust U nerctBus (06e37eiicTBrE) aJMUHUCTPAINH, JOHKHOCTHOTO JIUIA JTUOO0 MYy -
HULIMNAIBHOTO CIIY>KaIlEro aJMUHUCTPAIlMM B COOTBETCTBUM cO cTatbeil 11.2 Dene-
panbHOro 3akoHa ot 27 uronst 2010 romga Ne 210-P3 «O06 opranuzanuu npearocTaBie-
HUS TOCYAApPCTBEHHBIX U MYHULIMNIAIIBHBIX YCIYT» C UCIOJIb30BaHUEM nopTana deme-
paNbHOW rOoCyJapCTBEHHOW MH(MOPMALMOHHOM CHCTEMBI, 00ECIIEUMBAIOLIEH MTPOLIECC
nocyieOHoro (BHeCyJeOHOro) 00KalloBaHUSI pelieHuid W aeicTBuil (Oe3aeicTBUs),
COBEPIIEHHBIX MPU MPEJOCTABICHUU TOCYIAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT
opraHamu, TMPEIOCTABISIONIMMU TOCYAapCTBEHHbIE M MYHUIIMNAIbHBIC YCIYTH, UX
JNOJKHOCTHBIMH JIMIAMHU, TOCYJAPCTBEHHBIMH W MYHULHUINAIBHBIMU CITYKAIlIUMU C
UCIIOJIb30BaHUEM MH(OPMAIMOHHO-TEICKOMMYHUKAaMOHHON ceTn «HTepHeT» (na-
JIee - cucTeMa JoCy1Ie0HOro 00KaIOBaHMUS ).

5.4.4. Kanoba na pemenus u neiictBusa (OeznerictBue) M®DII, paboTHuKa
M®II moxker ObITH HampaBjeHa II0 T0YTe, C HCIIOJIh30BaHHEM HH(OPMAITMOHHO-
TeJIEKOMMYHUKAIMOHHON cetn «MHTepHeT», odpurmansHoro caiita M®II, Exunroro
noptaia, PeruoHaJibHOro moprasa, a Takke MOKET ObITh NPUHSTA MIPU JTUYHOM MPHE-
M€ 3asIBUTEJISL.

5.4.5. Kanoba, nocrynupiias B aAMUHUCTPALMIO MOJJIEXKUT PETUCTPALMU HE
MO3JIHEE CJIEYIOLEro pabovyero AHs CO JHS €€ NOCTYIUICHUS.

B ciiyyae nmogauu 3asButeseM xkanoosl uepes M®DILI, nocnennuii odecneunBaet
nepeaavy *kajaoObl B aJMUHHUCTPAIMIO B MOPSJIKE U CPOKHU, KOTOPHIC YCTAaHOBJICHBI
COIJIAllICHUEM O B3auMoAeUcTBUU Mexay MOPL[ u agMuHUCTpaunren, HO HE TTO3HEE
CJIEIYIOIEro pabovyero AHs CO JHS MOCTYIICHUS KaIOObI.

5.4.6. XXano6a noipKHA coaiepKaTh:

1) HaMeHOBaHUE YMOJIHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JIUIa MO0 My-
HULMITAJIBHOTO CIIY’KAIIErO YHOJIHOMOYEHHOro oprana, M®LI, ero pykoBoauresns u
(wm) paboTHUKA penieHus u IericTBUs (0e31eCTBHE) KOTOPHIX 00KATYIOTCS,

2) dbamunnio, UMsi, OTUYECTBO (MTOCIEAHEE — MPU HAIUYUH), CBEJCHHUS O MECTe
KUTEJIbCTBA 3asIBUTENS — (PU3UUECKOro JuIa J1M00 HaUMEHOBAHHE, CBEACHUS O Me-
CTOHAXOXKJICHUM 3asiBUTENISI — IOPUJIMUYECKOr0 JIMIla, a TakKe HOMep (HoMmepa) KOH-
TaKTHOro TesnedoHa, aapec (agpeca) dIEKTPOHHOM MouThl (IpU HAJIMYMK) U TIOYTO-
BBIU aJIpec, 0 KOTOPHIM JOJDKEH OBITh HAMPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 00KamyeMbIX peUICHUSIX U IeUCTBUIX (0€31eMCTBUM) YIIOIHO-
MOYEHHOI'0 OpraHa, AOHKHOCTHOIO JUIA JIMO0 MYHHMIIMIAIBHOTO CIYKAIEero YIoJi-
HOMO4YeHHOro oprana, M®II, pabotauka M®ILI;

4) noBOJIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U
neiicTBueM (Oe3eiCTBUEM) YITOJIHOMOYEHHOTO OpraHa, MOJDKHOCTHOTO JIMIA JIUOO
MYHULIMNAIBHOTO CITY>KaIlero yrnoJaHOMoueHHOro oprana, M®I], padorarnka M®II.
3asBUTEIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (TP HAIMYWH), TIOATBEPKIAL0-
1Me JOBObI 3asIBUTEIS, TMOO UX KOMHHU.

Ioapazaen 5.5. Cpoku paccMOTpeHHS KaJT00bI

XKanoba, nocrynusmas B anMuauctpanuto, MOLI, yupenurento M®PI] noane-
KUT PACCMOTPEHHUIO B TeueHue 15 (msaTHaauaTu) pabouux THEH Co JHS €€ perucTpa-
II1H, a B cIyyae o0KajloBaHUs OTKa3a aiMuHucTpaunu, M®I] B npueme 10KyMEeHTOB
y 3asBUTENs MO0 B UCIPABICHUU JOIMYIIEHHBIX ONEYaTOK U OLIMOOK WM B CIyyae
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00>ka0BaHMs HAPYIIEHUS YCTAHOBJICHHOTO CPOKA TAKMX MCIIPABICHUH - B TEUEHUE 5
(siTH) pabounX THEH CO JHS €€ PEeruCTPaIIUH.

5.6. IlepeyeHb OCHOBAHMI /ISl IPUOCTAHOBJIECHUS PACCMOTPEHMS KAT00bI
B CJIy4ae, eCJIM BO3MOKHOCTb IPUOCTAHOBJICHHS NPeTyCMOTPEHa
3aKkoHoAaTeJbCTBOM Poccuiickon Pexepauun

OcHoBaHUS JJ1s1 IPUOCTAHOBJICHUSI PACCMOTPEHUS KalTOObl OTCYTCTBYIOT.
5.7. Pe3yabTatr paccCMOTpPeHHS KAT00bI

5.7.1. Ilo pe3ynbTaraM pacCMOTPEHHUS 3Kai00bl IPUHUMAETCS OJIHO U3 CIEYIO-
IIAX PEIICHUM:

1) xanoba yJjoBIE€TBOPSAETCS, B TOM YHCIIE B (JOPME OTMEHBI IPUHATOTO pelle-
HUS, WCTIPABIICHUS JIOMYIICHHBIX OTEYAaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTATE
IIPENOCTABICHNS MyHULIUIIAIIBHON YCIYTY JOKYMEHTAX, BO3BpAaTa 3asBUTENIO ICHEXK-
HBIX CPEJACTB, B3UMAaHHE KOTOPBIX HE MPEJYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMH
akramu Poccuiickoit denepannn, HOPMaTUBHBIMM NPAaBOBbIMU akTamu KpacHopap-
CKOT'O Kpasi, MyHUIIMTIaJIbHBIMH MPABOBBIMU aKTAMU;

2) B yAOBIIETBOPEHUH KAJIO0OBI OTKA3bIBAETCS.

5.7.2. AnMuUHHCTpalds OTKa3bIBa€T B YJOBJIETBOPEHUHU >KAJIOOBI B COOTBET-
CTBHUH C OCHOBAaHUSIMH, perycMoTpeHHbIMU [IpaBunamu u [Hopsakom.

5.7.3.M®I] oTka3bIBaeT B YJOBJIECTBOPEHUH KaJT0OBI B COOTBETCTBHUHU C OCHOBA-
HUsSMU, NpeaycMoTpeHHbiMu [IpaBriiamu u [opsiakom.

5.7.4. AaMuHHCTpalMsl OCTaBJISET kano0y 6e3 OTBeTa B COOTBETCTBUH C OCHO-
BaHUSIMH, NpeycMoTpeHHbIMU [IpaBuiiamu u [Hopsiakom.

5.7.5. M®I] ocrapnser xanody 0e3 OTBETa B COOTBETCTBHH C OCHOBAaHUSIMHU,
npexycmorpeHHsiMu 1Ipasunamu u [opsaakom.

5.7.6. B ciayyae npu3HaHUs KanoObl MOAJIEKANIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B myHKTe 5.8.1 monpasaena 5.8 pasaena 5 Pernamenra, naer-
cst uHpopMalus o IeUCTBUSAX, OCYIIECTBIAEMBIX afMUHUCTpanueit u (uiu) MOILI, B
LEJSAX HE3aMEIMTEIbHOIO YCTPAHEHHS BBIABICHHBIX HAPYLICHHUI NIPU OKa3aHUU MY -
HULUIIATBHOM YCIIYTH, a Tak)Ke MPUHOCATCS M3BUHEHUS 3a JOCTaBIIEHHbIE HEY00-
CTBa M yKa3bIBaeTCs MHGPOpPMAIUS O NaJbHEHIINX ACHCTBUSAX, KOTOpPble HEOOXOIUMO
COBEPIIUTH 3asIBUTEIIO B LUEJSAX NOJIYYEHUS MYHHUIIMNIATBHON YCIIyTH.

5.7.7. B cnydae npu3HaHUS KaJI0Obl HE MOJIekKAIIEH YIOBJICTBOPEHUIO B OT-
BETE 3asBUTEIIO, YKa3aHHOM B myHKTe 5.8.1 monpasnena 5.8 pasznena 5 Pernamenra,
JAI0TCSl ApTYMEHTUPOBAHHBIE PA3bICHEHUS O NMPUYMHAX MPUHATOTO PEIICHUS, a TaK-
e nH(popmanus o mopsiAKe 00XKaJTOBaHUSI IPUHATOTO PEIICHUSI.

5.7.8. B ciryyae yCTaHOBJIIEHHs B XOJ€ WM 110 PE3yJIbTaTaM PACCMOTPEHUS Ka-
7100bI IPU3HAKOB COCTaBa aJIMMHUCTPATUBHOIO MPABOHAPYILIEHUS WIN MPECTYIICHUS
JOJKHOCTHOE JIULIO, pA0OOTHUK, HAJIEJIEHHbIE TTOJITHOMOUUSAMHU 110 PACCMOTPEHMIO Ka-
7100, HE3aMEeIJIUTENbHO HAIPAaBJISAIOT UMEIOIIMECS MaTepUualibl B OPraHbl IPOKYypaTy-

PBI.

5.8. Ilopsinok nHPOPMUPOBAHUS 3asIBUTEJISI O Pe3yJIbTaTax
pPaccMOTpeHNs KaT00bI
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5.8.1. He no3nHee AHs, CAEAYIOUIETO 3a JHEM MNPUHATHUS PELICHUS], YKA3aHHOTO
B noanyHKTe 5.7.1 moxpasnena 5.7. paznena 5 PernamenTa, 3asBUTEIIO B TUCbMEH-
HOU (hopMe U TI0 JKEJIAHUIO 3asIBUTEIIS B AJICKTPOHHON (popMe HaImpaBisieTCss MOTHBH -
POBaHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHUS KaTOOBbI.

5.8.2. B ciayuae npu3HaHUs KanoObl MOAJIEKAUIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO0, YKAa3aHHOM B MyHKTe 5.8.1. HacTosIero nojapasuena, gaerca uHbopma-
OMs O IEUCTBUSX, OCYIIECTBISIEMbIX aaMUHUCTpanuenr, MOL[ B nensax Hezameiu-
TEJILHOTO YCTPAHEHUsI BBISIBJICHHBIX HAPYUIEHUW MPU OKa3aHUW MYHUIIUITAIBHOM
YCIIYTH, a TAK)KE MPUHOCSATCS U3BUHEHUS 3a JIOCTaBJICHHbIE HEYJ00CTBA U YKa3bIBaeT-
csi uHpoOpManus O JAIbHEUIIUX JEUCTBUSIX, KOTOpPhIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIIO B LEJISAX MOJIYUYEHUS] MyHUIIUIIAJIbHON YCIYTH.

5.8.3. B ciydae npusHaHus Kaio0bl HE MOJIekKAIIEH YIOBICTBOPEHUIO B OT-
BETE 3asIBUTEII0, YKa3aHHOM B IyHKTE 5.8.1. HacTosIIero nojapasaena, J1al0Tcs apry-
MEHTHPOBAHHBIC PA3bSICHEHUS O MIPUYMHAX MPUHATOTO PEIICHHU, a Takke nHpopma-
1M O MOPSIAKE 00KaIOBaHUs MPUHSITOTO PEIICHMUS.

5.8.4. B ciiyuae ecnu xano0a Obljia HaIpaBJeHa B 3JIEKTPOHHOM BHUJIE MOCPE/T -
CTBOM CHCTEMBI JOCY/J€OHOro 00KaJloBaHMsI C HMCIOJIb30BAaHHEM HH(OpPMAIMOHHO-
TEJICKOMMYHUKAIIUOHHON ceTh «VHTEpHET», OTBET 3asBUTEII0 HAMNPABISAETCS MO-
CPEACTBOM CHUCTEMBI 10CYA€OHOT0 00KaTOBaHMUS.

5.9. ITopsanok 00xxaI0BaHMsI pelIeHU 10 Kajn00e

3asgBUTENM UMEIOT MPaBO O0KAJIOBaTh pelieHus u nerctBus (6e3neiicTBue),
MPUHATBIE (OCYIIECTBISIEMbIE) aJIMUHUCTPAMEN, NOJKHOCTHBIM JIMIIOM, MYHHIIU-
MajgbHBIM CIyKamuM agMuuuctparuu, MO, pabotaukom M®I] B xome mpeno-
CTaBJICHUS] MyHUIIMIIAJIbBHOW YCIYTH B CY/I, B MOPSJIKE U CPOKH, YCTAHOBJICHHBIE 3aKO-
HoJartesbcTBOM Poccuiickoit @enepanni.

5.10. IIpaBo 3asiBUTE/IS HA MOJIyYeHUEe HH(POPMALIUN U TIOKYMEHTOB,
HEO0XOAMMBIX /1JIs1 000CHOBAHUS M PACCMOTPEHMS KAJIO0bI

3asBUTENIN UMEIOT IPaBO 00paTUTHCS B aAMUHUCTpalnuio, M®II, 3a monyyeHu-
eM HH(OpMalMU U TOKYMEHTOB, HEOOXOAUMBIX JUIsi 0OOCHOBAHUS U PACCMOTPEHUS
KanoObl B MMCbMEHHOU (POpME IO MoUTe, ¢ UCIOIb30BaHNEM UH(GOPMAIIMOHHO-TElIe-
KOMMYHUKaIIMOHHOM cetu « HTepHeT», ouimanbHOro caita, opuIMaibHOroO caiTa
M®I], Equnoro noprana, PernoHaibHOTO moprajia, a TakKe NP JIMYHOM IIpUEME
3asBUTEJS.

5.11. Cnnoco0b1 nH(GOPMUPOBAHMS 3asiBUTeJIel 0 MOPSAKe MOAAYH
U PacCMOTPEHHS KAJT00bI

Nudopmaruio o mopsiike mojgauv U pacCCMOTPEHHUS KAJIOObI 3aIBUTEIN MOTYT
MOJIYYHUTh Ha WH(POPMAIIMOHHBIX CTEHJAX PACIOJOKEHHBIX B MECTaX IMpeoCTaBJe-
HUS MYHUIUTIAJTLHON yCIYTH HETOCPEJCTBEHHO B aIMUHUCTPALINH, HA OPUITHATIEHOM
caiite, B MO®I[ Ha Equnom noprane, PernonanbHoM noprase.
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Cnenmanuct 1 kareropuu aAMUHUCTPALIUN
Kop:0BCKOTro cenbCcKoro moceyeHust
JleHMHTpaACKOro pailoHa N.B.Ceparox
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	1.3.2.4.Посредством телефонной связи:
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	Подраздел 2.10.Исчерпывающий перечень оснований для
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	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


