KPACHOLAPCKUW KPAI
NEHWHIPAOCKUA PANOH
AOMUHNCTPALINA KOPXXOBCKOIO CEJIbCKOIO NMOCEJIEHNA
NEHWHIPAOCKOIO PAMOHA

NMOCTAHOBINEHNE

20 mapTta 2019 roga Ne 12 X. Kopxu

O6 yTBepXXaeHUU aaMUHUCTPATUBHOIO perflameHTa
npeanocTaBrieHUA MyHULUNANbHON YCNYyrn
«MpepocTtaBneHne MyHUUMNanbLHOro UMyLLeCTBa B apeHay
unu 6e3Bo3me3gHoe nofib3oBaHue 6e3 npoBeaeHUA TOProB»

B cooTtBetcTBUM DepepanbHbiM 3akoHOM OT 27 uonga 2010 roga Ne 210-03 «O6
opraHMsaumm  NpeaocTaBfeHUst  FOCYOAPCTBEHHbIX M MyHMUMMAmNbHBIX  YCRyry,
depepanbHbiM 3akOHOM OT 6 okTa6psa 2003 roga Ne 131-03 «O6 obwmx npuHUMniax
opraHmMsaumm MeCTHOro camoynpaBeneHuss B Poccunckon dPegepaumn», YcTaBoMm
Kop>koBCKOro cenbckoro nocenexust JIeHMHrpagckoro pamoHa, NoCTaHOBISA:

1.YTBEpANTb agMUHUCTPATMBHbBIA pernamMmeHT no nNpeaocTaBfeHnio MyHULMNanbHON
ycnyrn «[pegocrtaBneHme MyHUMUMNanNbHOro MMyllectsa B apeHay wunu 6e3Bo3mesgHoe
nonb3oBaHne 6e3 NposeaeHns TOProB» (NPUNOXEHUE).

2. [Npu3HaTb yTpaTUBLUUMN CUMY:

-nocTaHoBneHne agMUHUCTpaLnn Kop»oBckoro cenbcKoro noceneHus
JlennHrpagckoro parnoHa ot 29 deBpans 2016 roga Ne 29 «O6 yTBepxaeHun
agMUHUCTPATUBHOIO  perfiameHTa no NpeaoCcTaBfeHUd  MyHUUMNANbHOW  yCnyru
«lMpegoctaBneHve MyHMUMNANbLHOIO WMyLlecTBa B apeHgy wnu 6e3Bo3mesgHoe
nonb3oBaHne 6e3 NpoBeaeHNsi TOProBy.

3. KoHTponb 3a BbINOMHEHMEM HACTOSLLIErO NOCTaHOBNEHNSA OCTaBNA 3a cobon.

4. TlocTaHOBNEeHWe BCTynaeT B CUIly CO AHA €ero obHapodoBaHUA W NOANEXUT
pasMeleHnio Ha oduuunanbHOM canTte agmMuHucTpaumm  Kop>KOBCKOrO  CeribCKOoro
nocenexHnsi JIEHWHrpaackoro paroHa B MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON CEeTU
«HTEepHeT».
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AAMMHNCTPATUBHLIN pernamMmeHT
npeaocTaBneHnss MyHULUNanbLHOW yCryru
«lMpepocraBneHne MyHMLMNaNbLHOro UMyLlecTBa B apeHay unm

6e3BO3Me3gHOE Nonb3oBaHMe 6e3 NnpoBeaeHUs TOProB»

Pasgen 1.06wwme nonoxexHus

Mogpasgen 1.1.MNMpegmeT perynnpoBaHus
aAMUHUCTPATUBHOIO perfiameHTa

AOMUHUCTPATUBHBIA ~ pernaMeHT  NpegoCcTaBieHUs  MYHMUMMANbHOW  yChyru
«lMpepocrtaBneHne MyHMUMNANbLHOMO MMYyLLECTBa B apeHgy wunm  6e3Bo3mesgHoe
nonb3oBaHne 6e3 npoBefeHust ToproB» (ganee - PernameHT) paspaboTtaH B uensx
NMOBbILLEHMNS KayecTBa WM [OOCTYNHOCTU NPEeaoCTaBfEHUS MYHULMNANbHOW YCnyrn wu
onpegensieT CcocTaB, MNOCMeAOBaTENbHOCTb, Npoueaypbl, CPOKA U OCOBEHHOCTU
BbIMOMHEHNA  aOMWHUCTPATMBHbLIX  npoueayp  (OencTBuin) NO  NPeAoCTaBEHMUIO
MyHUUMNaneHon ycnyrn «lpegocTaBneHne MyHUMUMNANbHOrO UMyLLIECTBA B apeHay wnu
6e3Bo3me3gHoe nonb3oBaHMe ©0e3 npoBedeHud TOproB» (danee — MyHUUUNAanNbHas
ycnyra), TpeboBaHua K NOPSiAKY WX BbINOSAHEHUS!, (OOPMbl KOHTPONS 3a WCMOSIHEHUEM
aAMWUHUCTPATUBHOIO pernamMeHTa, gocyaebHbin (BHecyaeOHbI) nopsaok obxkanoBaHus
peweHnn n gencteun (6e3gencTBus) MyHULMNAnNbHbIX CAyXawnxX, OOSMKHOCTHBIX Nuu,
agMunHUcTpaumm KopXXoBCKOro cenbckoro nocenenus JIeHMHrpagckoro pamoxa.

HacTtoswmn PernameHT  pacnpocTtpaHsieTcs Ha NPaBOOTHOLLEHMS no
NpefoCTaBNEHUIO  MYHUUMNANbHOrO WMMYyLLEeCcTBa B apeHgy wnu  6e3Bo3mesgHoe
nonb3oBaHne 6e3 NpoBefeHNs TOProB Ha TEPPUTOPUN CENBbCKOrO MOCENEHNUS.

Mogpasgen 1.2.Kpyr 3assutenen

3asBuTenaAMM Ha MNONyyYeHWe MyHUMUMManbHOW ycnyrn (ganee — 3asaBuTENnuW) B
cooTBeTCcTBUM C PernameHToM pusnyeckme wunu topugumdeckme nvuda, nmbo  umx
YNOSIHOMOYEHHbIE MNPEeACTaBUTENN, C KOTOPbIMM B cooTBeTCTBUM C PeaeparnbHbiM
3akoHOM oT 26 uiona 2006 roga Ne 135-03 «O 3awmTe KOHKypeHUMm» MOXeT ObiTb
3aKkl0deH O0roBop apeHabl unM  6e3B03MEe3QHOro  Mofb30BaHUA B OTHOLLEHMM
MYyHULMNanbHOro nvyuiectea 6e3 nposeneHnst TOPros (ganee — 3asaBUTENN).

B cnyyae, ecnu ana npegoctaBneHMs MyHUUMNANbHOW ycrnyrn Heobxoanma
obpaboTka nepcoHamnbHbIX AaHHbIX NMUA, He SBMSIOLWErocs 3asBuTENEM, U ecnn B
COOTBETCTBUM C (heaepanbHbIM 3aKOHOM 06paboTKa TakMx NePCOHarbHbIX 4aHHbIX MOXET
OCYLLECTBNATLCA C COMMacusi ykasaHHOro nvua, npyv obpalieHun 3a MnonyvYeHuem
MYHALMNANbHON  YCNyru 3asiBUTENb  AOMOMHWUTENbHO NPeaoCTaBnseT  OOKYMEHTbI,
NOATBEPXAAOLME MOJSTlyYEHME COrflacusa  yKasaHHOro JIimMua WM ero  3aKOHHOro
npeacrasutensa Ha obpaboTKy NepcoHanbHbIX LAHHbIX YKa3aHHOro nuua. [JOKyMeHTbl,
NOATBepXAatoLme NonyyYeHne cornacusi, Moryt OblTb NpeAacTaBrieHbl, B TOM 4ucne, B
dopme 3NEeKTPOHHOro AOKyYMeHTa. [JeCTBME HACTOSILLEN YacTU He pacnpocTpaHaeTca Ha
Ny, NPU3HAHHbIX 0e3BECTHO OTCYTCTBYHOLLUMMW, WU HA pPasbiCKMBAEMbIX 5vl, MECTO
HaXOXAEHMA KOTOPbIX HE YCTaHOBMEHO YMOSTHOMOYEHHbIM deaepanbHbiM  OpraHoM
ncnonHutenoHon Bnactu. OT WUMEHW HECOBEPLUEHHONETHMX W §nl, MPU3HAHHBIX
HegeecnocobHbIMK, cornacue Ha 06paboTKy AaHHbIX JAKOT UX 3aKOHHbIE NpeacTaBUTENN.

Mogpasgen 1.3. TpeboBaHUs K NOpaaKy MHPOPMUPOBaHUS
0 NpefocTaBfieHNN MyHULMNANbHON YCyru



1.3.1. lNpepocTaBneHne MyHMUUNanNbLHOM YCnyru ocyLecTBNsAeTcs agMUuHUCTpaumnen
Kop>koBCKOro cenbckoro noceneHus JIeHMHrpagckoro panoHa (ganee — agMMHUCTpaums,
YNONMHOMOYEHHbIN OpraH).

1.3.2.HopmmpoBaHme o] npegnocTaBneHnm MYHULMNANBHON ycnyrm
OCYLLIeCTBNAETCA:

B YCTHOW chopme npu NnYHOM obpalleHnu;

C MCNOJSib30BaHNEM TeNnedOHHOW CBA3Y;

no NMCbMeHHbIM ObpaLleHUsaMm;

B (hopMe OrfeKTPOHHOrOo [JOKYMEeHTa [MOCPeACTBOM HarnpasneHns Ha ajgpec
3IEKTPOHHOM MOYThI.

1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM Yy4pexaeHun KpacHogapckoro kpas
«MHOrogyHKUMOHanNbHbIA LEHTP NpeaoCTaBreHnss rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» un ero ounmnanax (ganee- MoLl), B Tom yucne B dunmane
rocyaapCTBEHHOIo aBTOHOMHOIO yupexaeHus KpacHogapckoro Kpas
«MHorogyHKUMOHANbHbIA LEHTP NpegoCcTaBneHns rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr KpacHogapckoro kpasi» rno JleHuHrpagckomy panoHy KpacHogapckoro kpasi:

npv Nn4yHoM obpatleHuu;

nocpeactsoM EAuHOro noptana MHOroyHKUMOHAmNbHBLIX LIEHTPOB MNpeaoCcTaBeHus
rocy0apCTBEHHbIX M MyHUUMNanbHbIX ycryr KpacHogapckoro kpas B WHEOPMaLUMOHHO-
TEeNneKoMMyHMKaUMOHHOW ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactBoM  pasMelleHns UHopMauunm Ha oduumansHOM  caunTe
agMunHucTpaumm  KopXKOBCKOMO — CeNnbCKoro  nocenenust  JIeHWHrpagckoro  panoHa
korgovskoe.ru (ganee - ocmumanbHbIn CanT), a Takke C UCNosib3oBaHneM ceaeparibHON
rocyapCTBEHHOM WHOPMAUMOHHON cucTeMbl «EOMHBbING NopTan rocygapCTBEHHbIX WU
MyHAUMNAnNbHbIX ycnyr (yHKummn)» (wWww.gosuslugi.ru) (ganee — EawHbin nopTtan),
MopTana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (yHKunin) KpacHogapckoro kpasi
(www.pgu.krasnodar.ru) (nanee — PernmoHanbHbli nopTtan) B  MHPOPMaLMOHHO-
TeNeKoOMMYHUKALNOHHOW ceTn «HTepHeT».

Ha EguHom noptane, PermoHaneHOM nopTane n ouumansHOM cante pasmMeLlaeTcs
cneayowasn nHopmMauus:

1) ucyepnbiBalOWNA NepeyYeHb OOKYMEHTOB, HeobxoOuMbIX ANS npefocTaBrieHus
MYHULMNANbHON yCnyru, TpeboBaHns K OQOPMITEHMIO YKa3aHHbIX LOKYMEHTOB, a Takxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBWUTENb BnpaBe npeactaButb Mo COBCTBEHHOM
NHUUNATUBE;

2) Kpyr 3asiButenen;

3) CpOK NpeaoCTaBnEHNsT MyHULMNANBbHON YCIyTu;

4) pesynbTaTbl NPeAoCTaBneHns MyHULMNaneHOW YCIyrn, Nopsaok npeacraBneHus
AOKYMEHTa, ABNSLWErocs pesynbTaToM NpegocTaBeHna MyHUUMNanbHON YCnyru;

5) ucyepnbiBalOWNA NepevyeHb OCHOBAHWW Ofs1 MPUOCTAHOBIIEHUA UMW OTKas3a B
npeaocTaBneHN MyHUUMNAaNbHON yCnyru;

6) 0 npaBe 3aaBUTENA Ha AocynebHoe (BHecyaebHoe) obxanoBaHwe [enCTBUm
(6e3pencTBns) M peleHun, NPUHATBIX (OCYLWEeCTBNSEMbIX) B Xo4e NpeaoCTaBleHUs
rocyaapCTBeHHOM (MyHULMNAnsHON) ycryru;

7) opmbl  3aABNeHUn  (yBeOOMMNEHUW, COOOLUEHUN), UCNOMb3yeEMbIE MNpWU
npegocTaBneHnn MyHUUMNANbLHOW YCIyri.

NHdpopmauma Ha EguHom noptane, PermoHansHOM noptane n oguumanbHOM canTte
O nopsigke M cpokax npefocTaBreHns MyHUUUNAnNsHOM YCryrm Ha OCHOBAHUWN CBEOEHUN,
cogepxawmxca B degepanbHOM  rocyfapCTBEHHOW  MH(OPMALMOHHOWM  cUCTeMe
«®PepneparnbHbli  peecTp rocyAapCTBEHHbIX W MyHUUMMANbHbIX ycnyr (PYHKUMI)»,
perMoHarnbHOM rocyaapCTBEHHOM MHAPOPMAaLMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX
ycnyr (dyHkuun) KpacHogapckoro kpasi», npegoctaBnseTcs 3assuTernto becnnartHo.

[ocTyn K MHGopmMaumm O cpokax W nopsiake npefoctaBneHns MyHUUMNanbHOM
ycrnyrn ocyuiectensietca 6e3 BbINOSHEHUA 3asiBUTENeM Kakmx-nubo TpeboBaHui, B TOM



http://www.e-mfc.ru/

yucne 6e3 MCNoNb3oBaHWA MporpaMMHOro obecnedeHns, ycTaHOBKa KOTOPOro Ha
TeXHUYeckne cpenctsa 3asBuTena TpebyeT 3akmyeHUs FUUEH3MOHHOMO WM WHOTO
cornaweHunsa ¢ npasoobnagartenem nporpaMmMHoro obecrnedyeHus, npegycmaTtpusatoLLero
B3MMaHue nnaTbl, perucTpauuio unu asTopusaunio 3assButensd unv npeaoctaBneHne um
nepcoHanbHbIX JaHHbIX.

1.3.2.3.NocpeactBomM  pasmelieHnss WUHGPOPMAUMOHHBIX cTeHgoB B MO n
aAMUHUCTpaUUu.

1.3.2.4.Tocpenctsom TenedOHHON CBA3N:

«ropsiyas nuHua» MoL| — 8-800-2500-549;

agMuHucTpauus - 8 (86145) 4-92-16, 8(86145)4-92-37

1.3.3. KoHCcynbTMpoBaHWe no BoMpocam npeaocTaBneHns MyHUUMNanbHOW YCryru
ocywiecTnseTca 6ecnnaTHo.

Cneuunannct, ocyLeCcTBNAKOLWMIA KOHCYbTMPOBaHMe (nocpencTBOM TenedoHa unm
MMYHO) MO BOMpPOCaM MpefoCTaBneHUss MYHUUUNANbHOW YCIyrn, OOSMDKEH KOPPEKTHO U
BHUMAaTENbHO OTHOCUTLCS K 3asiBUTENSIM.

MpM KOHCYNbTUPOBaAHUM MO TenegoHy cheunanuct [AOSMKEeH Ha3BaTb CBOH
daMmnnuio, UMA N OTYECTBO, AOSPKHOCTb, @ 3aTeEM B BEXINMBOW hopMe YeTKo 1 nogpobHO
npovHopMMpoBaTb 06paTMBLLErOCHA MO MHTEPECYIOLWMM ero BONpocam.

Ecnn cneunanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nnbo
noarotoBka oTBeTa TpebyeT NpPOOOIIKUTENBbHONO BPEMEHW, OH MOXeT NpeasioK1Tb
obpaTtmBeMyca o06paTUTbCA MUCbMEHHO, NGO HasHauuTb apyroe yaobHoe Ongd
3aMHTepPeCcoBaHHOro nuua BpeMs Ang nonyvyeHus nHopmaumu.

PekomeHoyemoe Bpemsa ans tenegoHHOro pasroBopa — He ©onee 10 MUHYT,
FINYHOIO YCTHOro MHopMMpoBaHus — He B6onee 20 MUHYT.

[MucbMeHHOe MHOopMUPOBaHME 3asBUTESS MO SNEKTPOHHOW NoYTe OCyLLecTBNseTcs
nyTemM HanpasfieHUs Ha agpec 3MEKTPOHHOW MNOYTbl 3asBUTENS 3NEKTPOHHOro NucbMa,
coepaLlero nosHbIn 1 MOTUBMPOBAHHbIN OTBET Ha NOCTAaBMEHHbIN BOMPOC.

[MMcbMeHHOEe MHOPMUPOBAHME 3asBUTENA MO MOYTE OCYLEeCTBASeTCAa nyTem
HanpaBfieHMs Ha MOYTOBbIA agdpec 3adABUTENs MUCbMa, coAepXawero MOMHbIA U
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbIN BOMPOC.

1.3.4. Ha vHdOpMauMOHHbLIX CTeHOax, pasmelleHHbIX B agMuHucTpauum n MOLl,
yKa3sblBalOTCA CrieayoLlne cBeaeHNs:

pexum paboTbl, agpec agMuUHucTpauum n MoLL;

agpec oduuuanbHOro camTa aaMUHUCTpauuu, agpec OneKTPOHHOW  MOoMThl
aAMUHUCTpaUuu;

noytoBble agpeca, TenedoHbl, ®.MN.0O. AOMKHOCTHLIX NUL, agMUHUCTpauum n MOLL;

nopsgoK MHPOPMUPOBAHNA 3adBUTENEN O NPeAOCTaBEHUN MYHULUNATbHOW YCyru;

NOPSIAOK U CPOKN NPeAOCTaBNEHNA MyHULMNANbLHOW YCNYTu;

dopma 3asiBneHus O npegocTaBneHun MyHuumMnanbHOW ycnyrm u obpasel ero
3anosiHeHus;

ncyepnbIBawLWNN  nepeyvyeHb AOKYMEHTOB, HeobXoauMbix Ans npeaocTaBreHns
MYHULMNANbHON yCnyru;

ncyepnbIBawLWNN  NepedeHb OCHOBaHWW Ons OTkasa B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNeHNA MyHULMNANbHOW YCyru;

MUcYepnbIBawLWNN  MepeyYyeHb OCHOBaHWA ONd  OTkasa B NpedocTaBfieHuu
MYHULMNANbHON yCnyru;

aocynebHbln  (BHecydebHbI) Nopagok  obXanoBaHus  pelleHud U OencTBUn
(6e3pencTBMs) agMUHUCTPaAUMK, @ Takke OOMMKHOCTHBIX UL, MyHULMNANbHbIX CRYyXaLyunX.

YKasaHHaa uvHGopmMauus pasMmellaeTcs Takke Ha  oduuManbHOM - canTe
agMUHUCTpaumm n Ha cante ML,

1.3.5.lHbopmaLss 0 MecToHaxoXaeHunm wn  rpaduke paboTbl, CNpPaBOYHbLIX
TenedoHax agMuHucTpaumm, MOLL:

1.3.5.1.AQMUHUCTPaLNA pacronoXeHa Nno agpecy:



353765, KpacHogapckuin kpaun, JleHuHrpagckum panoH, xytop Kopxwu, ynuua
Mobenbl, 1, anekTPOHHbIN agpec korgy@mail.ru.

CnpaBo4Hble TernedoHbl agmuHucTpaummn: 8 (86145) 4-92-16, 8(86145)4-92-37.

pachmk paboTbl agMuMHUCTpauMu: noHedenbHUK — naTHuuya ¢ 08.00 go 16.12,
nepepbiB ¢ 12.00 go 13.00, cy6boTa n BockpeceHbe — BbIXOAHbIE.

Apnpec canta — korgovskoe.ru

1.3.5.2.iHbopmaums 0 MecToOHaxoxgeHun u rpaduke paboTbl, CNPaBOYHbIX
TenedgoHax, oduumanbHblx cantax MOPL| pasmewarwTcs Ha EguHom noptane
MHOrO(YHKLMOHANbHbLIX LEHTPOB NPeaoCTaBNEeHNs rocy4apCTBEHHbLIX U MyHULMNANbHbIX
ycnyr  KpacHogapckoro kpass B MHOPMaLMOHHO-TENEKOMMYHUKALMOHHOMW  CEeTU
«UHTepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHmsauun, yyacTByoLne B NpegoCTaBNeHUM MyHULMNANbHOW YCIYyTn:

YOHC Poccun no KpacHogapckomy Kpato;

MexmyHuumnanbHbl otaen no JleHuHrpagckomy, KyuwieBckOMy U CTapOMWMCHKOMY
panoHam YnpasrneHus ®eaepansHon crnyxbbl rocyaapcTBEHHOM permcTpHauuun, kagactpa
1 KapTorpadumn nNo KpacHOA4APCKOMY Kpato.

1.3.5.4.0praHmsaumn, npegoctasngowme ycnyru, Ssnsawowmecs HeobxogmmbiMu U
oba3aTenbHbIMK, OTCYTCTBYHOT.

Pasgen 2.CtangapT npeaocTaBneHnss MyHULUNanbHON yCryrn
Mogpaspen 2.1.HanmeHoBaHMe MyHULMNATBHOW YCIyTU

HanmeHoBaHMe MyHuumMnanbHon ycnyrn - «[lpegocTaBneHne MyHULMNarbHOro
nmyLLecTBa B apeHay unv 6e3so3mesgHoe nonb3oBaHne 6e3 NpoBeaeHUss TOProB».

Mogpasgen 2.2.HanmeHoBaHWe opraHa, NpeaoCcTaBnAAloLWEero
MYHULMNANbHYO yCnyry

2.2.1.lNpepocraBneHne MyHMUMNAIbHOM YCNyrn OCyLeCTBSeTCS agMUHUCTpaLmen
Kop>XOBCKOro cefibCKoro nocesieHna JleHnHrpazackoro panoHa npu y4actum:

YOHC Poccun no KpacHogapckomy Kpato;

MexxMyHuumMnansHoro otgena no JleHnHrpagckomy, KyweBckoMy U CTapOMUCHKOMY
panoHam YnpaeneHus ®enepanbHon cnyxbbl rocyaapCTBEHHOW permcTpHaunn, kagactpa
1 KapTorpadun nNo KpacHOA4apPCKOMY Kpato.

2.2.2.B npepoctaBneHnn MmyHuumnanbHou ycnyrm ydacteytoT M®L| Ha ocHoBaHuu
3aKMYEHHbIX MeXJy rocyaapCTBEHHbLIM aBTOHOMHLIM Yy4ypexaeHnem KpacHogapckoro
kKpass  «MHOrooyHKUMOHArbHbIA  UEeHTP  NpedoCTaBfeHust  rocygapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr KpacHogapckoro kpag» W agMUHUCTpauUMen cornalleHus u
AOMNONHUTENBHBIX COrMNaLleHNN K HEMY.

3asButens (NpeacTaBuUTenNb 3asBUTENSA) HE3ABMCUMO OT €ro MecTa XUTernbCcTBa Unu
mMecta  npebbiBaHua (NS u3MyYeckux  nuuy,  BKAKYas  MHAMBUMAYaNbHbIX
npegnpuvHumaTtenen) nnbo mecta HaxoXaeHus (Ansa pUaANYecKnX nuy) MMeeT npaBo Ha
obpalueHne B ntobon no ero Boibopy MLl B npegenax tepputopmm KpacHogapckoro kpas
ANa NpefocTaBieHns eMy MyHUUMNANbHOW YCYrn N0 3KCTEPPUTOPUANIbHOMY NPUHLMNY.

MpenoctaBneHne wMyHuumnanbHon ycnyrm B MOL, no akcTepputopuanbHOMY
NPUHUMMY  OCYLLEeCTBNSAETCS Ha OCHOBaHUM  CcOrfaweHnn O  B3auMOOeuCTBuW,
3aKNKYEHHbIX YynonHoMoYeHHbiM MOLL ¢ denepanbHbiMM OpraHamu MCNOSHUTENBHOWN
BNacTn, opraHamu BHEOKIKETHbIX (POHOOB, OpraHaMy MECTHOro0 CaMoynpaBrieHusl B
KpacHogapckom kpae.

2.2.3. B cootsBeTcTBUM C NyHKTOM 3 YacTu 1 ctatbn 7 PegepanbHOro 3akoHa ot 27
nionss 2010 roga Ne 210-d3 «O6 opraHudaumm nNpenocTtaBreHns rocygapCTBEHHbLIX U
MYHUUMNANbHbIX  YCryr», oOpraHamMm, npeaocTaBnsiowmMM — MyHUUMNAanbHbIe  YCIyru,



yCTaHOBIEH 3anpeT TpeboBaTb OT 3asBUTENS OCYLUECTBNEHMS WHbIX OEWCTBUMA, B TOM
Yyucrne CornacoBaHWiA, HeobXxoAMMbIX Ans  MNOSyYeHUs MYHUUMMNANbHOW  yCryrn U
CBSi3aHHbIX C 0BpallleHNeM B NHble OpraHbl MECTHOIO CamoynpaBreHUs, rocyaapCTBEHHbIE
OopraHbl, OpraHu3auuun, 3a WUCKMYEHUEM MOMyYEHUsT YCIYr, BKIOYMEHHbIX B MepeyeHb
yCnyr, KOTOpble SBMSOTCA HeobxoaMMbIMM U 06s3aTenbHbIMW Ans NPEeAoCTaBMeHUs
MYHULUMNAnNbHbLIX YCIYr, YTBEPXKAEHHBIN pelleHemM NpeacTaBUTeNbHOrO opraHa MecTHOro
camoyrnpaBneHus.

Mogpasgen 2.3.Pe3ynbTatnpegocTaBneHns MyHULMNanbHOM yCnyru

PesynbTatom npegoctaBneHms MyHMUMNANbHOW YCIyrn 9BnaeTcs:

NnocTaHOBMEHWE O MnpeaocTaBneHnn obbekTa MyHMLMNanbHOW COOCTBEHHOCTUM B
apeHay wnn 6e3Bo3mMesgHoe Nosib3oBaHue;

[OroBop apeHabl unn 6e3B03Me3QHOro MNofib3oBaHUA oObbekTa MyHUUMMNanbHON
cobCTBEHHOCTY;

yBeoMmrieHne o6 oTkase B NpeaoCTaBNeHNN MyHULMNANbHOW YCyru.

Pesynbtatbl opopmMnaTcs Ha ByMaXHOM HOcUTENe UNU B 3NEKTPOHHOW bopme B
cooTBeTCTBMM C TpeboBaHnaAMM OEWCTBYKOLWEro 3akoHodaTenbctBa Poccunckon
depepauyum.

PesynbTtatel NpeaocTaBneHns MyHULMNANbHOW YCAyrn Mo 3KCTeppuTopuanbHOMY
NPUHUMNY B BUOE INEKTPOHHbLIX JOKYMEHTOB U (USIM) 3NEKTPOHHbLIX 06pa3oB AOKYMEHTOB
3aBepSATCA [MaBoOn CeNbCKOro NoceneHus.

[na nonydeHunsa pesynbtata NnpegocTaBneHns MyHULMNANsHOM YCNyrn Ha ByMaxxHOM
HocuTerne 3asBuTenb UMeEeT NpaBo 06paTUTLCA HENOCPEACTBEHHO B aAMUHUCTPALVIO.

Mogpasgen 2.4.Cpok npefoCTaBneHns MyHMUMNANbHOW yCNyrn, B TOM YUChe ¢
y4yeToM HeobxoaMmocTn obpalleHnsa B opraHu3aumm, y4acTeyowme B
npegoCcTaBNeHNN MyHMUMNANBHOW YCIYr1, CPOK NPUOCTAHOBMNEHUS
npegocTaBneHns MyHUUMNaneHOM yCryru B cnyyae, ecnu BO3MOXHOCTb
NPUOCTaHOBMEHNA NPeaYCMOTPEHA 3aKOHO4ATENbCTBOM
Poccunckon degepaummn, Cpok Bbligayun (HanpaBneHus) JOKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHULUNanbHON yCnyru

Cpok npegoctaBneHns MyHULMNanbHOW ycrnyrm coctaBndaet He 6onee 60 gHen co
OHS perncTpaumm 3asBreHus.

B cnyyae nogauun 3asBuTenem 3asiBNEeHWs Ha NOfydYeHue MYHUUMManbHOW YCnyru
yepes3 EanHbIn nopTtan n PermoHanbHbIM nopTan CPoK npefocTaBneHns MyHUUmMnansHOm
ycnyrn He npeBblwaeT 60 gHewn.

Moapasgen 2.5. HopmaTtyBHbIE NPaBOBLIE aKTbl, perynupytoLimne
npegocTaBneHme MyHULMNanbHOM yCnyru

HopmaTtuBHble NpaBoBble akTbl, PeErynuvpyolimne npeaocTaBreHne MyHUUMNanbHOM
ycnyru, pasMelleHbl Ha oduuManbHOM canTe agMUHUCTPauMM U Ha PermoHanbHom
nopTane.

Mogpasgen 2.6./cyepnbiBatoLLmin nepevyeHb JOKYMEHTOB,
HEeobX0aMMbIX B COOTBETCTBUWN C 3aKOHOAATENbHbLIMU UMW UHBIMK
HOPMaTMBHbLIMW NPAaBOBLIMW akTamMu 4SS NPeAO0CTaBEHNS MyHULMNANBHOW YCIyru,
C pasgeneHnem Ha AOKYMEHTbl 1 MHhopMaLmio, KOTopble 3adBUTENb JOHKEH
npeacTaBUTb CaMOCTOATENbHO, U AOKYMEHTbI, KOTOPLIE 3asBUTENb BNpaBe NpeacTaBuTb
no coGCTBEHHOM MHMUMATUBE, TaK Kak OHW NnoasiexaT NpeacTaBfeHnto B pamkax



MeXBeAOMCTBEHHOIO MHGHOPMAaLMOHHOIO
B3aMMO4enCcTBUA

2.6.1.[JOKyMeHTbl M WHpOpMaLMs, KOTOopble 3asBUTENb [OOJSDKEH npeacTtaBuTb
CaMOCTOSATESbHO:

3asiBfieHMe O nNpeaocTaBfieHMM MYHUUMNANbHOWM Yycrnyru no ¢opme cornacHo
npunoxeHnam Ne 1,3 Kk PernameHTy (nogaetca nnu HanpasnsieTca B YNONHOMOYEHHbIN
opraH 3asiBUTENeM MO €ero BbIOOPY NUYHO WMAM NOCPEACTBOM MOYTOBOM CBSA3N Ha
OymMaxHoMm HocuTene nmbo B (opMe 3IMEKTPOHHbIX AOKYMEHTOB C WCMOSIb30BaHUEM
MHOPMALNOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT» ¢ cobnogeHnem
YCTaHOBMEHHbIX Nopsgka U cnocoboB Nogayn Takux 3adBneHUn).

O6paseLy, 3anonHeHnsa 3aaBneHns npueeaeH B npunoxenunsax Ne 2,4 k PernameHTy;

KOnMna [OOKYMeHTa, noATBepXAalwero JIMYHOCTb 3aaBuTend WM NIMYHOCTb
npeacTaBUTENs  3asaABUTENS, €CnM  3asBfeHWe nNpeacTaBndeTcs npeacraBuTenem
3asBuTens (C npeabsaABeHMEM opurMHana unm B BuAe 3MEKTPOHHOro obpasa Takoro
AOKYMEHTa, €Cnu 3asaBfieHne nogaeTcss WNu HanpaBnseTcs B (opMe SfEKTPOHHOro
AoKkyMeHTa. [lpeacTtaBneHuMsi ykas3aHHOro B HacCTOSAWeEM MOANYHKTE [OKYMEHTa He
TpebyeTcsa B criyvyae npeacTaBfeHnst 3asBNeHUs NOCPeaCcTBOM OTNPaBKM Yepes NMUYHbIN
kabuHeT EgmHoro noprtana wnm PervoHanbHOro noprtana, a Takke, ecnu 3asiBieHue
nognucaHo yCUEHHOM KBanmLMpoBaHHON SNEKTPOHHON NOAMMUCHIO);

AOKYMEHT, MOATBEPXAAKLWMA MOMIHOMOYUA MNpeacTaBuTensa 3asaBuTend, B crydyae,
€Ccnn C 3asiBIeHNeM O MpeaoCTaBfEHMM MyHUUMNanbHOWM ycnyrn obpawaetca
npeacraBuTeNnb 3aaBuUTENs (OOBEPEHHOCTb B BMAE ONEeKTPOHHOro obpasa Takoro
AOKYMEHTa, €Cnu 3asaBfieHne nogaeTcss WNu HanpaBnseTcs B (opMe SfEKTPOHHOro
AOKYMeHTa);

Konun yuypeauTenbHbIX JOKYMEHTOB (B criyvyae obpalleHus ropuanvyeckoro nuua);

AOKYMEHTbI, nogTBepXXaatolmne MOofHOMOYUSA PYKOBOAUTENS OpUOUYEeckoro nuua
(npoTokon, NpuKas 0 Ha3Ha4YeHUN).

2.6.2. lNepeyeHb AOKYMEHTOB, HEOBXOAMMbLIX ONA NpeAocTaBneHns MyHUUMnansHON
ycnyru, SBnsieTCA nc4HepnbiBatoLLNM.

2.6.3. [lIokyMeHTbI, COCTaBfiEHHble Ha MHOCTPaHHOM fA3blke, noasnexaT nepesogy Ha
pycckun a3blk. BepHocTb nepeBoga M NOAMMHHOCTL  MNOANUCKM  MEpPeBOAYMKA
CBMAOETENbCTBYIOTCS B NopsigKke, yCTAaHOBIEHHOM 3aKOHO4aTeNbCTBOM O HOTapuare.

2.6.4. 3assutenam obecneymBaeTca BO3MOXHOCTb Bblbopa cnocoba nogayn
3asBfeHNs O NpefocTaBfeHUn MyHUUUNArbHOW YCnyru: npu NUMYHOM obpalieHun B
agMuHucTpaumio  unm B MOLl, noytoBon CBA3bD, C WUCMNONIb3OBAaHWEM CpeacTB
hakCMMUITbHOW CBSI3U, B 35IEKTPOHHOM bopMme.

2.6.5. B bymaxHoMm Buge dopma 3asiBNEHUS MOXET ObiTb NonyvyeHa 3asiBUTENEM
HenocpeacTBEHHO B agMUHUCTpauumn unnm MoLl.

2.6.6. 3asBneHne o npenocTaBfieHMM MYHULUMNANbHOW YCIYyrM U CKaHUPOBAaHHbIE
KOnMnn [OKYMEHTOB, YKasaHHble B HacTosieM nogpasgene MoryT ObiTb nogaHbl B
3MEeKTPOHHOM (hopMe Yepe3 EgmHbln nopTan, PernoHanbHbln nopTtan.

2.6.7. Konun OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npeacraBnsalTCsa BMECTe C NOASIMHHMKaMK, KOTOpble nocne
CBEPKMN BO3BpALLAOTCA 3asBUTENIO.

B cnyyae HEBO3MOXHOCTM NpPEeAoOCTaBMEHUS MOASNIMHHMKOB, MNPEenoCTaBNAlTCS
HOTapmanbHO 3aBepPEHHbIE KOMUM.

2.6.8. 3assutento obecneumBaetca nNpuemM AOOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHus ycnyru, Yyeped EguHen noptan, PermoHanbHbIM nopTan U pernctpaums
3anpoca ©6e3 HeobGXOOMMOCTM MNOBTOPHOrO MNPeACTaBNEeHUs 3asiBUTENEM  TaKMX
AOKYMEHTOB Ha OymaXHOM HocuTene, ecnu WHOe He YCTaHOBIEeHO dedeparnbHbIMU
3aKOHaMn 1 NMPUHUMaeMbIMU B COOTBETCTBUKN C HAMUM akTamu [NpasutenscTBa Poccumnckom
depepauyunm, 3akoHamn KpacHogapckoro Kkpas v npuHUMMaeMbiMyM B COOTBETCTBMN C HUMU



akTamMn BbICLLEro WUCMNOMHUTENBHOrO OpraHa rocygapcTBeHHoW Bnactu KpacHogapckoro
Kpas.

lMpepocTtaBneHne ycnyrm HaydmMHaeTca C MOMEHTa npuema u  perncrpauum
aAMUHUCTPALMEN INEKTPOHHBLIX JOKYMEHTOB, HEOBX0AMMbIX 49 NPeaoCTaBNeHUs yCnyru,
a Takke MonyyYeHuss B YCTaAHOBMEHHOM nopsake WHgopmauum o6 onnarte ycnyru
3asiBUTENEM, 3a UCKIIOYEHNEM Cnyyasi, ecnu Ana Hadyana npouenypbl NpeaoctaBrieHns
yCrnyrn B COOTBETCTBUM C 3aKOHOAATENbCTBOM TpebyeTcsa nuyHas siBka.

2.6.9. 3agBuTenb BnpaBe o0TO3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
pPacCMOTPEHUsI,  COrNacoBaHWA UMM MNOATOTOBKM  AOKYMEHTa  agMWHUCTpauuen,
obpaTMBLWIMCL C COOTBETCTBYIOLIUM 3asiBIEHNEM B agMWHUCTPALUIO, B TOM 4YUCNE B
anekTpoHHoun ¢opme, nméo B MOLI.

2.7. VicuepnbiBatoLwmin nepeveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpMaTMBHbLIMUW MPABOBbLIMW akTaMu 4118 IPEAOCTaBNEHNST MyHULMNANbHOW YCyry,
KOTOpble HAXOAATCS B pacrnopsiKEHUN rocyAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO
camoyrnpaBneHnsi U MHbIX OPraHoB, Y4acTBYOLNX B NPeaoCTaBneHnn MyHULMNANbHbIX
YCIyT, U KOTOPbIe 3asiBUTENb BripaBe NpeacTaBuTb, a Takke Cnocobbl MX NonyyYeHus:
3asiBUTENSIMU, B TOM YKCIE B 3NIEKTPOHHOM chopMe, MOPSIAOK MX NpeacTaBneHuns

2.7.1. TpepoctaBneHne [OOKYMEHTOB, HeobXoaAMMbIX B  COOTBETCTBUM C
HOPMaTMBHbIMW MPABOBLIMA akTaMn ANS NpefoCTaBfeHns MyHUUMNANbHOW  yCnyru,
KOTOpblE HaXOAATCA B PaACMNOPSPKEHWMUM TFOCYAAPCTBEHHbLIX OpPraHoB, OpPraHoOB MECTHOro
camMoynpaBfeHns U UHbIX OpPraHoB, Y4acTBYHOLMX B MNpegocTaBleHUn MyHULMNnanbHOM
yCnyru, K KOTOpbIM OTHOCATCS:

Beinncka n3 EQnMHOro rocygapcTBEHHOrO peecTtpa lpuandeckux nuy (B cnyyae
obpalleHns opungmyeckoro nuua);

Bbinucka n3 EavHoro rocygapCTBEHHOro peecTpa NHOMBUAYANbHbIX
npegnpuHumaTtenen o6 wuHOMBMAyanbHOM npegnpuHumatene (B cnydae obpalieHus
WMHOMBUAYANbHOro NpeanpuHuMaTens);

Boinncka n3 EguHOro rocygapCTBEHHOrO peecTpa HeaBMXKMMOCTM 00 OCHOB-HbIX
XapakTepUcTUKax 1 3aperMcTpMpoBaHHbIX NpaBax Ha 0O bEKT HEABMKMMOCTH.

Mogpasnen 2.8. YkaszaHue Ha 3anpeT TpeboBaTtb OT 3asBUTENs_NpeacTaBieHus

OOKYMEHTOB, MHOPMAaLIMK NNY OCYLLIECTBNEHUA JENCTBUN

2.8.1. 3anpeweHo TpeboBaTtb OT 3asABUTENS:

1) npenctaBneHnss OOKYMEHTOB M MHGOPMaLMM WU OCYLLECTBIEHUS OENCTBUNA,
npeactaBrieHNe WM  OCYLLECTBMEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbIMU
NpaBoOBbIMW  akTaMu, pPerynupyrowmMMn  OTHOLUEHUS, BO3HUKaWLWMe B CBA3N C
npegocTaBneHneEM MyHUUMNANbHbIX YCIYT;

2) npegcraBneHns OOKYMEHTOB M MHGOpMauuu, B TOM 4ucre MNOATBEepXOatoLmx
BHECEHME 3asiBUTENEeM nnatbl 3a MpeaocTaBneHne MyHUUMNanbHbIX YCNyr, KOTopble
HaxXOOsATCA B pacnopsiKeHuM OpraHoB, MPedOoCTaBNSAKWMX FOCY4APCTBEHHbIE YCNYrw,
OpraHoB, NPegoCTaBnALWMX MyHULUMNANbHbIE YCAYrN, UHbIX FOCY4apCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoynpasneHuss nubo noaBeAOMCTBEHHbIX [OCYy4apCTBEHHbLIM
opraHaMm WuWnM opraHaMm MEeCTHOr0 CamMOyNpaBfEeHNA OpraHu3auui, Y4YacTBYHOLNX B
npegoctaBneHnn npegycMOTPEHHbIX HOPMaTUBHBIMM MNpaBOBbIMKU akTaMmu Poccumnckon
denepauny, HOpPMaTMBHbIMM  MNpaBoBbiMM  akTamum  KpacHogapckoro  kpad u
MYHULMMANbHbIMW  aKTaMu HaxXOAATCA B PaCNoOpPsSKEHUUM [OCyOapCTBEHHbLIX OpraHoB,
NPeaocTaBnsalWmMX MYHULMNANbHYO YCNYry, WHbIX FOCY4AapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro camoynpasfieHmss U (Unm) NoaBegOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam U
opraHaMm MECTHOro CcamoyrnpaBfieHMs OpraHuM3auun, y4acTBYHOLWMX B NpeaocTaBrieHun
MYHULUMMAnNbHbIX YCyr, 3@ WCKMYEHMEM OO0KYMEHTOB, YKa3aHHbIX B Yactu 6 cratbu 7
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depgepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-d3 «O6 opraHmsaumm
NpeaoCcTaBneHns rocygapCTBEHHbIX M MYHULMMANbHbIX YCYry;

3) npenctaeneHMss  OOKYMEHTOB U WHopmauun, oTcytctBue u  (unu)
HEeOCTOBEPHOCTb KOTOPbIX HE YKasblBanvCb MNpW nepBoHadYanbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoauMmbIX ANA npefocTaBneHus MyHuuunanbHoW ycnyru, nuvbo B
npeaocTaBneHnn MyHULUNANbHOM YCIyru, 3a UCKMOYEHNEM CneayoLWnX cry4aes:

a) wu3MeHeHne TpeboBaHWN HOPMATMBHbLIX MPABOBbLIX aKTOB, KacalLuxcs
NpeaoCcTaBneHns MyHULMNANbHOW YCNyru, Nocne nepsBoHavyanbHOW nogayn 3asiBneHust o
npegocTaBieHnn MyHUUUNanbHOM yCnyru;

6) Hannuve ownbOK B 3asBNEeHWM O MPenoCTaBNEeHUN MYHULMNANbHOW YCRyru u
AOKYMeHTax, MOAaHHbIX 3asdBuUTENeM Mocre nepBoHayanbHOro OTkasa B Mpueme
AOKYMEHTOB, HeobxoauMMbIX ANnd npeaocTaBneHus MyHuMUMnanbHOW ycnyru, nubo B
npegocTaBneHnn MyHULMNanbHOW YCYrM N He BKITIOYEHHbIX B MPeACTaBMeHHbIn paHee
KOMMNNEKT AOKYMEHTOB;

B) MUCTEYeHMe cpoka OeNCTBUA OOKYMEHTOB WKW U3MEHeHWe WHdopMauuu nocne
rnepBOHa4YanbHOrO OTKasa B NpuemMe AOKYMEHTOB, HeobxoaumbIX AN npefocTaBneHuns
MYHULMNaneHOW ycnyru, nnbo B NpeaoctaBneHm Nnn MyHUUMNansHOM yCnyru;

) BbISIBIEHWE [OKYMEHTarnbHO MOATBEPXAEHHOro dakra (Npu3HakoB) OLIMGOYHOrO
UM NpoTUBOMNPaBHOrO Aencteus  (6e3genctemsl)  OOMKHOCTHOMO  niMua  oprada,
NPeaoCTaBnALWEro MyHULMNANbHYKO YCIyry, MYHULMNAnNbHOrO criyxawlero, paboTHuKa
MO®Ll, npu nepBoHavYanbHOM OTka3e B nMNpuMemMe [OOKYMEHTOB, Heobxoaumbix Ans
NpeaoCcTaBneHns MyHuMUMnanbHOW ycnyrn, nubo B npegocTaBneHnn MyHUUMnanbHOW
ycrnyru, O 4em B MUCbMEHHOM BMAE 3a NOAMUCBID PyKOBOAUTENS YNOSIHOMOYEHHOro
opraHa, pykosoautens M®L| npu nepBoHayanbHOM OTKa3e B NpuemMe [OOKYMEHTOB,
HeobXxo4MMBbIX AN NpegocTaBneHns MyHUUUNanbHOW YCryrn, yBegoMNseTcs 3asaBuTenb, a
Takxke NPUHOCATCHA U3BUHEHWNA 3@ AOCTaBlEHHbIE Heya0b6CTBa.

4) ocyllecTBNeHna AOencTBuMrM, B TOM 4YUCMe CorflacoBaHun, HeobxoaumbixX Ans
nony4YeHnss MyHUUMNanbHbIX YCyr N CBA3aHHbIX C obpalleHneM B UHble rocygapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro caMoynpaBfeHusi, opraHM3aunn, 3a UCKMYEHMEM MOSTyYeHUs
ycrnyr M nonyvyeHuss AOKYMEHTOB M MHGOpMauumn, NpefocTaBnsieMblX B pesynbrare
nNpefocTaBrieHnss TakUX YCNYr, BKIIOYEHHbIX B MNEepevHu YCnyr, KoTopble HABMASTCA
HeobxoanmMbIMM N oBA3aTenbHbIMW  ANA NPefocTaBNeHns MyHUUMNanbHbIX  YCNyr w
NpegocTaBnslTCa OpraHM3aunamm, y4acTBYOLWUMN B NPefoCTaBNeHnn MyHUUMNanbHbIX
yCnyr.

2.8.2. 3anpelleHo oTkasblBaTb B nMpuveme 3anpoca W WHbIX [OOKYMEHTOB,
HeobXxoanMbIX Ons NpeaocTaBneHus MyHUUMNanbHOW YCnyrn, B Crnyyae, ecnu 3anpoc u
AOKYMEHTbI, Heobxooumble ONS NpedoCTaBfeHuUst MyHUUMNAnbHOW YCryrn, nogaHbl B
COOTBETCTBMM C MH(poOpMaLMen O Cpokax WM nopsake npenocTaBreHns MyHUUMNAnIbHOM
ycnyru, onybnnkosaHHom Ha EguHom nopTtane, PermoHaneHOM nopTane.

2.8.3. 3anpeLeHo oTkasbiBaTb B NPeAoCTaBNEHNUN MyHULMNANBHOW YCIyrn B criyvae,
€Cnu 3anpoc U JOKYMEHTbI, Heobxoaumble ONA NpefoCTaBNeHNa MyHULMNAIbHOW YCyru,
nogaHbl B COOTBETCTBMM C WHOpMauMen O Ccpokax W nopsgke npenoctaBneHns
MYHULMNaneHOW ycnyrun, onybnukosaHHom Ha EanHom noptane, PermoHansHOM noprtane

2.8.4. 3anpelieHo TpeboBaTb OT 3asBUTENSA COBEPLUEHUS UHbIX OEWCTBUN, KPpOME
NPOXOXAEHNA MAEeHTUUKaUMM 1M ayTeHTMdMKaunMm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbIMW akTamu Poccunckon depepauumn, ykasaHus Uenu npuema, a Takke
npegocTaBneHns CBEAEHUN, HeobxoauMmbiX ANfs pacyeTa ANUTENbHOCTU BPEMEHHOro
WMHTepBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaTbL ANs NpMema.

2.8.5.NMpn npegoctaBneHnn MyHULMNANBHOM YCNYyrM MO 3KCTepputopuaribHOMy
NPUHLMNY YNONTHOMOYEHHbIM OpraH He Bnpase TpeboBaTb OT 3aaBuTens (NpeacraBuTens
3assutens) unn MoOL| npegoctaBneHnsa JOKYMEHTOB Ha ByMaXkHbIX HOCUTENSAX, eCIU NHOE
He yCTaHOBNEeHO (hbedepanbHbIMKM 3aKOHAMU U NPUHMMAEMbIMU B COOTBETCTBMM C HUMM
aktamn [lpasutensctBa Poccunckon degepaumm, 3akoHamu KpacHogapckoro kpas u



NPUHUMAEMbIMN B COOTBETCTBMM C HMMW aKTaMu BbICLLUErO MCMNOSIHUTENBHOrO opraHa
rocygapcTBeHHoun Bnactn KpacHogapckoro kpas.

Mogpasgen 2.9./cyepnbiBatoLLnin nepevyeHb OCHOBAHUW 4S5 OTKasa B npueme
AOKYMEHTOB, HEOBX0AUMbBIX N5 NpeaocTaBneHnsa MyHULUnanbHOW yCryru

2.9.1.0cHoBaHveM [fna oOTkasa B nNpueMe [OOKYMEHTOB, Heobxoaumbix Afis
npeaocTaBneHnsa MyHULMNAanbHOW YCryrn, SBRseTcs:

ncTeyeHne cpoka OencTBmS NpeaocTaBnsgemMbiX JOKYMEHTOB;

C 3asdBfeHMeM O NpeaoCcTaBfeHuM MyHUUMNanbHOM ycnyrm obpaTtunocb nuuo, He
npegcraBmBLLEE OOKYMEHT, YOOCTOBEPSIOLWNA €r0 NIMYHOCTL (MpY NMYHOM obpaLLeHnn) 1
(vnn) nogTBEPXKOAOLINIA €r0 NOMHOMOYMS KakK NpeacTaBuUTeNs 3asaBUTENS;

npegcraBneHne 3adBuTeneM [LOKYMEHTOB, UMEKLWMX MOBPEeXOeHus, U Hanudue
nUcnpaeBneHnin, He MnO3BOMSAWMX OAHO3HAYHO MWCTOMKOBaTb WX CcoAepXXaHue, He
cogepxawmx obpatHoro agpeca, nognucu, neyatu (Npu Hanuyum);

HEenosHbIN COCTaB CBEAEHWI B 3a8BMNEHUN U NPeaCTaBneHHbIX JOKYMEHTAaX;

HecobnaeHne yCTaHOBMEHHbIX HOPMaTMBHLIMWU MPaBOBbLIMK akTamu TpeboBaHun,
npeabsBrseMblX K 9NEeKTPOHHON NOANUCHK.

2.9.2.0 HannuMm oOcCHOBaHuUs AN OTKasa B MNpuemMe [JOKYMEHTOB 3asBUTENS
MHOPMUPYET creumanucTa agmMmumHucTpaumm nmbo pabotHuk ML (npm obpaweHnn 3a
ycnyron yepe3 MOLL), OTBETCTBEHHbIN 3a NpUeM OOKYMEHTOB, OOBLACHSET 3asiBUTEMIO
copgepXaHve BbISIBNEHHbIX HEQOCTATKOB B MPeACTaBfeHHbIX OOKYMEHTax U npeanaraet
NPUHATL MePbl N0 UX YCTPAHEHWUIO.

YBegomneHne o6 oOTkaze B nNpuemMe  OOKYMEHTOB, HeobOXoauMmbIX — Ans
npegocTaBneHns MyHUUMNAanbHOW Yycryrn nognuceiBaetca paboTHukom MOL  (npwm
obpaweHnn 3a ycnyron yeped MOPL|) nmubo AOMKHOCTHBIM NMLOM agMUHUCTpPaUUN U
BblaeTCs 3asBUTENO0 C yKa3aHWeM MPUYUH OTKasa He no3gHee ofdHoro pabodvero AHs co
AHS obpalleHus 3aaBuTens 3a nonyyeHnem MyHULMNansHOW yCryru.

He moxeT ObITb OTKa3aHO 3asiBUTESO B Npueme OOMOMHUTESNbHbBIX JOKYMEHTOB Npu
HaNU4yMn HamepeHust x coatb.

2.9.3.He ponyckaeTcs oOTka3 B nNpueMe 3asBfieHUss W UHbIX [JOKYMEHTOB,
HeobXxoaMMbIX ANSA NpefoCTaBneHns MyHUUMNanbHOW yCryrn, B Criydyae, ecrniv 3asBneHue
N OOKYMEHTbl, Heobxoaumble ANns NpeaocTaBneHna MyHUUMNanbHOW YyCnyru, nogaHbl B
COOTBETCTBUM C MHAIOPMALIMEN O CPOKax M NOpsiake npenocTaBreHus MyHULMNanbHOM
ycnyrn, onybnukoBaHHon Ha EpuHom [loptane, PervoHanbHOM nopTtane ycnyr u
odomumanbHOM canTe agMUHUCTPaLUUK.

294.0Tka3 B nNpueMe [JOKYMEHTOB, HeobOXxoguMbIX Ans npegocTaBfeHus
MYHULMNANbHON YCNyru, He NpPensTCcTBYeT NOBTOPHOMY obpalleHuo nocne ycTpaHeHus
NPUYNHBI, NOCIY>KMBLUEN OCHOBaHMEM ANA OTKasa.

Mogpasgen 2.10.AcyepnbiBatoLmnin nepevyeHb OCHOBAHUIN ASS
NPUOCTaHOBIEHNA NPeaOCTaBNEHNA MyHULMMNANBHOW YCIyri Unn oTkasa B
npegocTaBneHnn MyHULMNansHOM yCnyru

2.10.1.0cHoBaHus Ans NPUOCTaHOBMEHUA NPeaoCTaBNeHNs MyHULMNANbHOW YCyru
3akoHogartenbcTtBoM Poccuickon deaepaumm He npegyCcMoTPEHb.

2.10.2. 3aaBuTento oTKasblBaeTCs B NpefocTaBieHnn MyHUUMNAanbHOM YCryrn npu
HanMuyum xoTsa 66l OQHOrO U3 CrieayLmMX OCHOBaHUN:

npegocrtaBneHne 3asiBUTerieM HeLOCTOBEPHOW WM HeakTyanbHOW WHopmaumn,
NOAMOXHbIX AOKYMEHTOB MU COOBLLIEHNE 3aBEOOMO NOXHbIX CBEAEHUN;

nMcbMeHHoe obpalleHne 3aaBuTens o6 oTkase B NpegoCcTaBneHnn MyHULMNansHOM
ycnyru;

HEBO3MOXHOCTb OKa3aHUs MyHULMNANbHOW yCryrn B cuiy o6CTOATENbCTB, paHee He



M3BECTHbIX NPU nNpuvemMe [OOKYMEHTOB, HO CTaBLWMX W3BECTHbIMW B npouecce
npeaocTaBneHnsa ycnyru.

2.10.3.He ponyckaeTca oTka3 B NpefocTaBieHnn MyHUUUnanbHOW YCyrn B crny4yae,
ecnn 3asdBneHve N [OKYMEHTbl, Heobxoaumble AN NpeaoCTaBreHUs MyHULMNanbHON
ycnyru, nogaHbl B COOTBETCTBUN C MHApOPMaLMEN O CpoKax M nopsigke npeaoctaBneHns
MyHULMNanbHOM ycnyrun, onybnukosaHHon Ha EgmnHom lMopTane, PernoHansHoOM nopTane
n odomuymanbHOM caunTe.

2.10.4.01ka3 B nNpegocCTaBfeHUN MYHULMNAnNbHOW YCNyrM He MnpensTcTByeT
NOBTOPHOMY OBpalleHuto nocne yCTpaHeHUs NPUYMHBI, NOCIY>XMBLUEN OCHOBaHMEM ONs
oTKasa.

Mogpasgen 2.11. lNepedeHb ycnyr, KOTOpbIE ABMATCA HEO6XOAUMbBIMUN U
o06a3aTenbHbIMK ANA NPeaoCTaBNeHNss MyHUUMNAaNbLHOM yCnyrn, B TOM Ynucne

CBEAEHNSA O OKYMEHTE (OOKYMEHTaxX), BblgaBaeMoMm (BblaaBaeMbIX)
OopraHusauusamu, y4acTeyHLUMM B NPeAOCTaBNEHNN MYHULMMNANBHON yCnyru

Ycnyru, KoTopble SBRSOTCSA HEOBXOAMMBIMU U 06sA3aTeNbHbIMU ANS NPEACTaBNeHUs!
MYHULMNANbHOM YCIyrn OTCYTCTBYHOT.

Mogpasgen 2.12. MNMopsagok, pasmep U OCHOBAHUSA B3UMaHUS
rocygapCTBEHHOW MOLUSMHBI UM MHOW NNaTbl, B3MMaeMoW 3a npegocTaBfieHme
MYHULMNANbHOW yCnyru

[ocymapcTBeHHas MOLNMHA MM MHas nnaTta 3a npefocTaBfieHne MyHMUMNanbHON
ycnyrm He B3umaetcd. [lpegoctaBneHne MyHUUMNANbHOM YCIyrn OCYLEeCTBseTCs
OecnnaTHoO.

Mogpasgen 2.13. MNMopsagok, pasmep U OCHOBAHUA B3UMaHUS nnaThbl
3a NpegocTaBrieHne ycnyr, KoTopble SBSTCA He0BX0aUMbIMU U
obs13aTenbHbIMKU 419 NPeaoCTaBNeHNA MyHULMNANbHOW YCyrn, BKNOYas
MHGOPMaLNIO O METOAMKE pacyeTa pa3Mmepa Takon nnatbl

Mopsigok, pasMep WM OCHOBaHMA B3UMaHUS nnaTbl 3a MNpeaocTaBfieHue YCyr,
KOTopble SIBNSOTCA  HeobxoaAMMbIMM U 0bsi3aTenbHbIMM  ANS  NpeaocTaBeHus
MYHUUMNANbHOW YCRyri, BKMYas MHopMauuio O MeToauKe pacyeTa pasMepa TakoWn
nnatbl, N0 AaHHOMY BUAY MyHULMNANbHOW YCIyrM He NPeayCMOTPEHbI.

Mogpasnen 2.14. MakcnmanbHbIM CPOK OXMOAHNA B odepean npu nogaye
3anpoca o npegocTaBneHnn MyHULMNANbHOW YCyrn, YyCnyru,
npegocTaBnsaeMon opraHm3aumnen, y4acTByOLLEN B NpeaocTaBieHnn
MYHUUMNANbHOW YCNyru, U Npu NonyyYyeHumn pesynbTaTa
npeaocTaBneHns Taknx ycnyr

Cpok oOXumpaHus B o4depeouM npu nogadvye 3asiBNeHuMss O NpeaocTaBrieHun
MYHULUMNANbHOMW YCryrm W OOKYMEHTOB, a Takke nMpu MofyyYeHun pesynbTaTta
npefoCcTaBNeHNs MyHULMNANbHOW YCAyrn Ha JIMYHOM NPUEME HE OOSMKEH npeBblwaTtb 15
(naTHaguaTn) MUHYT.

Mogpasgen 2.15. Cpok 1 nopsaoK pernctpaumm 3anpoca 3asiBUTens o
npenocTaBNeHNN MyHULMNANBHOW YCNYrh N yCNyru, NpeaocTaBnsieMon
opraHusaumen, yqacTByoLen B npegoCTaBNeHn MyHULMNansHON
yCnyru, B TOM Yncne B 3N1EKTPOHHOW cbopme



Pernctpauuna 3asiBneHna O npegocTaBfieHMM MyHUUMNanbHOW ycnyru wu  (Mnn)
AOKYMEHTOB (COAepXalluMxcsa B HUX CBedeHur), HeobxoauMmblx Ons npefocTaBreHus
MYHULMMAnNbHOM YCNyrn, B TOM 4Yucne npu npegoctaBieHnun MyHUUMnanbHOW ycnyru B
3MeKTpoHHOM opmMe nocpeacTtsoMm EauHoro noptana, PervoHanbHOro nopTtana
OCYLLEeCTBNAEeTCS B A€Hb UX MOCTYNMAEHNA B aAMUHUCTPaLMIO.

Pernctpauua 3agBneHMss O NpedocTaBneHUM  MyHUUMNAnNbHOW  ycryrm C
AOKyMeHTaMu, ykasaHHbIMW B noapasgene 2.6 pasgena 2 PernameHTta, NOCTyNMBLUMMU B
BbIXO4HOW (Hepabounin unu npasgHUYHbBI) O€Hb, OCYLLECTBMSAETCA B MNEPBbLIA 3@ HUM
paboyunn geHb.

Cpok peructpaumm 3asdBrneHuss O NpeaoCcTaBleHUM MyHUUMNAnNbHOW YCryru u
AOKYMEHTOB (CoaepKallMxcs B HUX CBEAEHWUN), NpeAcTaBleHHbIX 3asaBUTENeM, He MOXeT
npesbiwatb 20 (gBaguaTn) MUHYT.

Mogpasgen 2.16. TpeboBaHusA K NOMELLEHNSIM, B KOTOPbIX NPEe4OCTaBNATCA
MYHUUUNAanNbHbIE YCIYrn, K 3any oXugaHus, Mectam N4 3anofiHeHUs 3anpocoB O
NpenocTaBNeEHNN MyHULMNANBHOW yCNyru, MHPOPMaLMOHHBIM CTEHAAM C
obpasuyamu nx 3anofHeHNsa N NnepevyHeM JOKYMEHTOB, HeoOXoaMMbIX AN
NpenoCcTaBNeHns KaXgom MyHULMNanbHON yCryrn, B TOM Yncne K
obecneyvyeHno JOCTYNHOCTU A5 MHBaNMOoB yKka3aHHbIX OObEKTOB B
COOTBETCTBUM C 3aKoHOAaTeNnbCTBOM Poccunckon denepauum o coumnanbHOn

3awmTe nHBanuaos

2.16.1.MHcpopmaums o rpacuke (pexume) pabotel agmuHucTpauuu, MOoL
pasmMeLlaeTcs npu Bxoae B 34aHWe, B KOTOPOM OHO OCYLLECTBASIET CBOK AEATENbHOCTD,
Ha BUWOHOM MecCTe.

30aHne, B KOTOPOM MpenocTaBnsdAeTcss MyHuMuunanbHas ycnyra, AOSMKHO ObiTb
obopynoBaHO OTAENbHBIM BXOAOM A4S cBOBGOAHOro A40CTyna 3asBuUTeNen B NomMeLleHme.

Bxog B 3gaHue pomkeH ObiTb obopygoBaH MHGOPMALMOHHOW  Tabnuykomn
(BblBECKOM), cogepxallen WHopmauuio 06 agMUHUCTpauun, a Takke obopynosaH
yooOHOM NecTHUUEN C NOPYYHAMM, NaHaycamu ans 6ecnpensTCTBEHHOrO NepenBuKeHNs
rpaxgaH.

MomelweHuns, roe ocyLlecTBNsSIeTCs NpMEM U Bblgada OOKYMEHTOB, obopyaykTcsa C
yyeTom TpeboBaHuMi AOO0CTYNHOCTM ANS WHBANMAOB B COOTBETCTBUM C OEWCTBYHOLUM
3akoHogartenbcTtBoM Poccunckon depepaumm o coumanbHOW 3aluuTe MHBaANUAOB, B TOM
yucne obecneymBaloTCS:

ycnoBust onga 6ecnpenaTcTBEHHOrO AOCTyna K OObEKTY, HA KOTOPOM OpraHn3oBaHO
npegocTaBneHue ycrnyr, K Mectam oTAblxa U NpeaocTaBfseMbIM yCryram;

BO3MOXHOCTb CaMOCTOSAITENIbHONO NEepPeaBMKEHNA MO Tepputopum obbEeKTa, Ha
KOTOPOM OpraHn3oBaHO nNpefocTaBneHne ycnyr, Bxoga B Takon OO6beKT U BbIXxo4a U3 Hero,
nocagku B TPAHCMOPTHOE CPEACTBO WM BbiCAgKN U3 HErO, B TOM YMUCHE C UCMONb30BaHMEM
Kpecna-KonsiCKu;

COMNPOBOXOEHNE MHBANMOOB, MMEIOLLNX CTOMKME pPacCTpPOMCTBa (PYHKLMWN 3pEHUS U
CaMOCTOSITENIbHOIO MepeaBMkKeHUsl, 1 OKaszaHMe MM MoMoM Ha O6bekTe, Ha KOTOPOM
OpraHM30BaHO NPeaoCTaBIIEHNE YCNYT;

Hagnexawiee pasmeweHne obopygoBaHMss U HocuTenem  MHopmaumn,
HeobGxoguMbIx ans obecnedeHus 6ecnpenAaTCTBEHHOrO JOCTyNa MHBanNMOoB K OObEKTY U
npegocTaBnseMbiM yCnyram ¢ y4eTOM OrpaHnYeHuUin X XXN3HeaeaTerbHOCTY;

aybnupoBaHne HeobGxogumMow  ONS  WMHBANMAOB  3BYKOBOM W 3pUTENTbHON
MHOpMaUUK, a TakKe HagMMCen, 3HaKoB U MHOM TEKCTOBOW U rpachmnyeckon nHgopmauum
3HakamMu,  BbIMNOMIHEHHbIMU  penbedHO-TOYEeYHbIM  WpudTtom  bpannsg,  gonyck
cypgonepeBoayvka 1 TudnocypaonepeBoaymKa;

AONyCK Ha OOBLEKT, Ha KOTOPOM OpraHn3oBaHO NpedocTaBrieHWe ycnyr, cobaku-
NPOBOAHMKA MPU HanMyuMuM JOKYMeEHTa, NOATBEpXAaloLero ee cneuuansHoe obyvyeHne u



BblJaBaeMoro B nopsiake, ycTaHOBMEHHOM 3akoHoAdaTenscTBoM Poccunckon denepaumm;

okazaHue paboTHMKaMn opraHa (yypexaeHus), npeaoCTaBnAOWEro YCrnyrm
HaceneHuto, NOMOLLM UHBanNMaam B npeogosieHMn 6apbepoB, MeLlarLwmx nosy4eHno nMm
yCrnyr HapaBHe C ApYyrMMn opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocyliectesnseTcs B cneumanbHO 060pyaoBaHHbIX
NOMeLLEHNSIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX A5 3TOro kabmHeTax.

MomelwleHns, B KOTOPbIX MpeaocTaBnseTcs MyHUuunanbHas ycnyra, AOSDKHbI
COOTBETCTBOBAaTb CaHUTAPHO-TUIMEHUYECKMM MNpaBunam U HopmatuBaMm, npasuniam
noxxapHon 6esonacHocTtn, 6e3onacHocTn Tpyaa. NMNomeweHns obopyayloTca cucteMamu
KOHONUMOHMPOBaHUSA  (OXNaXOeHWs W HarpeBaHus) W BEHTUNMPOBAHUSA BO3AyXxa,
cpeacTBaMm OnoBeLLEeHNSS O BO3HUKHOBEHUN Ype3BbldyaiHoW cutyaumn. Ha BugHom mecte
pacnonaralTCa CXeMbl pasMeLlLleHUss CpeacTB MoXapoTylweHus 1 NyTern 3Bakyauuu
nogen. lpegycmatpmBaetcsa obopyaoBaHwe OOCTYMHONO MecTa 00WeCTBEHHOro
nosfib3oBaHuUA (Tyaner).

MomeweHna MOL, gna paboTbl C 3aaButensaMum 0BOPYyAYHTCA 3EKTPOHHOM
CUCTEMOW ynpaBneHus oyepenbto, KoTopasa npeacrasnseT cobon KoMMnekc NporpamMmmMHo-
annapaTHbIX CpPeAcTB, MNO3BOMAKLWMX ONTMMU3UPOBATb  YyNpaBreHne oudepensmm
3asBuTenen.

2.16.3. TlomelleHnsa, npedHasHadeHHble AnNs npuema 3assutenen B MOL,
obopyayrTcs MHMPOPMALMOHHBIMKM CTEHOAaMW, COAepXallMMn CBeOeHUs, yKasaHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacTosiwero PernameHTa.

NHdopMaLmMOHHbIE CTEHAbI pa3MeLLatnTCa Ha BUAHOM, OCTYMHOM MecCTe.

OdbopmneHne UHPOPMALMOHHBIX FIMCTOB OCyLLecTBNseTcs yoOOHbIM ANns YTeHus
wpndtom — TimesNewRoman, dopmaT nucta A4; TEKCT — NPONUCHblE OyKBbI, pa3amepom
wpugta Ne 16 — 06bIYHbBIN, HAaMMeHOBaHWe — 3arnaBHble OYKBbI, pasMmepom wpudTa Ne 16
— XMPHbIN, NoNs — 1 CM BKPYroByto. TEKCTbl MatepuanoB OOSMKHbI 6bITb HaneyaTaHbl 6e3
ucrnpaeneHnin, Hambonee BaxHad MHGOPMAUUSA BblOAENAETCS XUPHbIM WpudTom. [pu
0POpMNEHMN  MH(OPMALMOHHBIX MaTepuanoB B Buae o6pasuoB 3asBfeHMA Ha
nosiyyeHne MyHuuMnansHOMW ycnyrn, obpasuoB 3adBneHun, nepevyHen [OOKYMEHTOB
TpeboBaHua K pa3mepy wpudTa 1 popmaty nimcta MoryT 6bITb CHUXEHDI.

2.16.4. TllomelweHus Ona npuvema 3asiBUTENnerW [OOSKHbl COOTBETCTBOBATb
KOM(OPTHLIM ANA rpaxkaaH yYCNnoBUSM M ONTUMarbHbIM YCNOBMAM paboTbl CNeunannucTos
agMuUHUcCTpaumm, padotHukos MOL n gomkHbl obecneymBaThb:

KOM(pOpPTHOE pacnonoXeHue 3asaBuTend 1 cneunanucta agMMHUCTpauumn, paboTHuka
MoLl;

BO3MOXHOCTb 1 yAO6CTBO OhOopMIIEHUS 3aaBUTENEM MUCbMEHHOIO 0OpaLLEHNS;

TenegoHHy0 CBA3b;

BO3MOXHOCTb KONUPOBaHWS JOKYMEHTOB;

AOCTYNn K HOPMaTMBHbLIM MpPaBOBbLIM aKTaMm, perynupylowmm npegocraBreHme
MYHULMNANbHON yCnyru;

HanMyne NUCbMEHHbIX NpUHaanexHocTen n dymaru popmata A4.

2.16.5. [na oxugaHus 3asBUTENAMU NpUeEMa, 3anofHEHUA HeobxoauMmbIX Aris
Nosly4eHUss MyHMUMNANbHOW YCNyrm [OOKYMEHTOB OTBOAATCSA MecTa, 0bopyaoBaHHble
CTYNbsIMW, cTonamu (ctormkamm). [1ns BO3MOXHOCTM OGPOPMMAEHUS JOKYMEHTOB, 3asBUTENN
obecneumBaloTca pyykamu, ©OnaHkamuM OOKYyMeHTOB. KonuyectBo MeCT oOXugaHus
onpegenseTca mcxoga M3 (PakTU4EeCKOW HarpyskM M BO3MOXHOCTM WX pa3MeLleHus B
nomeleHnn. Mecta oxungaHnsa obopyayoTca CTyNbAMU UM ckaMmerikamuy (baHKkeTkamu).

2.16.6. [lpuem 3assuTenen npu nNpegocTtaBneHUn MyHUUUNANbHOW  yCnyrm
OCYyLLEeCTBNAeTCA corfacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
yKkasaHHOMY B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Paboune mecTta cneynanuctos, NPeaoCTaBnsaoWmMX MyHALUNANbHYO YCIyry,
06opyAyTCA KOMMNbIOTEPAMWN N OPITEXHUKOW, MO3BONSIOLLMMN CBOEBPEMEHHO U B MOSTHOM
obbemMe nomnydaTb CMpPaBOYHYK WHAOPMAUUK MO  BoOMpocaMm  MpeaocTaBreHns



MYHALMNANbHON YCNyrM WU OpraHn3oBaTb NPeAOoCTaBfEHWE MyHULMNANbHOW yCriyrn B
MofIHOM obbeme.

Mogpasgen 2.17.MokasaTenn 4OCTYNHOCTU U Ka4YeCTBa MyHULMMNANbLHOW YCnyrn

2.17.1.0CHOBHbLIMW NOKa3aTenamMm OCTYMHOCTU N Ka4yecTBa MyHULMNANbHOWN YyCryru
ABNAIOTCA:

KONMMYecTBO B3aUMOLEWCTBMM  3asBUTENA C  OOSDKHOCTHbIMM - nvuamMu  npu
npeaocTaBneHNN MyHULMNANBLHON YCYrn U X NPOLOITKUTENBHOCTD;

BO3MOXHOCTb MOAauyn 3asiBfieHUs O MpefoCTaBfieHuM MyHUUUNAnbHOM YCNyru u
Bbldayn 3aaABMTENAM AOKYMEHTOB MO pes3ynbTatam MNpeaoCTaBneHnss MyHUUMnanbHOM
ycnyrm B MOL;

BO3MOXHOCTb MOJSTyY4eHUs MHGOPMaLMM O Xo4e NpeaocTaBreHust MyHUUMNanbHON
yCryru, B TOM Yncne ¢ UCnosib3oBaHMeM nopTarnos;

yCcTaHoBneHne wu cobniogeHne TpeboBaHMA K  MOMELWEHUsM, B  KOTOpbIX
npegocTaBnAeTca ycnyra;

yCTaHOBMeHMe n cobrniogeHne cpoka NpefoCcTaBfeHMst MyHULMNANbHOW YCryru, B
TOM 4YUCMe CPOKa OXMAAHWS B ouvepean Mpu nogade 3asiBEHUS W NpU MosyvyeHuu
pesynbTata NpeaocTaBneHnst MyHUUUNanNbHOW YCIyru;

KONMMYEeCTBO  3asiBMIEHUN, TMPUHATBIX C  UCMOMb30BaHMEM  UHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM CceTu 00wero nonb30BaHWA, B TOM 4uCne NOCPeacTBOM
nopTanos;

OonepaTMBHOCTb WU JOCTOBEPHOCTb NPeaoCTaBNsieMon MHPOPMaLUnK;

OTCyTCTBME OOOCHOBAHHbIX Xanoo;

AOCTYMHOCTb MH(POPMALMOHHBIX MaTepmnanos.

2.17.2.3aaButens (nNpeacraBuTeENb 3asdBUTENS) He3aBUCMMO OT €ro MecTa
XUTENbCTBa UNN MecTa npebbiBaHusa (4N pU3MYeckux nuu, BKKYas UHOUBUAOYaNbHbIX
npegnpuHumaTenen) nnbo MecTa HaxoXaeHus (Ansa PUANYECKNX L) UMEET NpaBo Ha
obpalueHne B ntodomn no ero Beibopy MOLL B npegenax Tepputopum KpacHogapckoro kpas
ANA NpeaocTaBneHns eMy MyHUUUNansHOM YCIyr No SKCTeppUTOpUanbHOMY MPUHLMNY.

MpepoctaBneHne MyHuumnaneHon ycnyrm B MOL, no akcTepputopuanbHOMY
MPUHLUMMNY  OCYLLEeCTBNAETCA Ha OCHOBaHUW  COrMaleHWn O  B3aMMOAencTBuwn,
3aKMYEHHbIX YNOSTHOMOYEHHbIM M®L| ¢ degepanbHbIMM OpraHamMn UCMOMHUTENBHON
BNacTn, opraHamm BHeOmXKeTHbIX (POHOAOB, OpraHamMm MECTHOro CaMOynpaBsrieHusi B
KpacHogapckom kpae.

2.17.3. 3asasutento (npeacTtaBUTENO 3aaBUTENS) obecneymBaeTcs BO3MOXHOCTb
NnpeaocTaBNeHNa HECKONbKNX MyHMUMNanbHbIX ycnyr B ML, B COOTBETCTBMM CO CTaTbeW
151 depepansbHoro 3aKoHa oT 27 nons 2010 ropga Ne 210-93
«O6 opraHusauun nNpeaocTaBnNeHNa rocygapCTBEHHbIX U MyHULMNANbHbLIX YCryr» (ganee
— KOMMJIEKCHbIM 3anpoc).

3asBneHus, coctaBneHHole M®Ll Ha ocHOBaHWM KOMMMEKCHOro 3anpoca 3asBUTens,

OOJIDKHbI ObITb noanuncaHbl YNOSIHOMOY€EHHbIM paboTHMKOM
M®L| n ckpenneHbl nevyatbio MOL.
3asBneHus, COCTaBreHHblEe Ha OCHOBaHWUN KOMMMEKCHOro 3anpoca,

W OOKYMEHTbl, Heobxogumble OnNd  NpefocTaBfeHuMst  MYHUUMNANbHOW  YCRyru,
HanpaenalTCad B AOMUWHUCTPAUMIO C MNPUNIOXKEHMEM KOMUM KOMMSEKCHOro 3anpoca,
3aBepeHHon MOLL.

Hanpasnenne M®L| 3aaBneHnn, a Takke ykasaHHbIX B Yactu 4 ctatbn 15.1 ctatbu
depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-93
«O6 opraHu3auun npefocTaBneHuUs TOCYLapCTBEHHbIX WM MyHUMUMMANbHbIX  YCIyr»
AOKYMEHTOB B AOMWHUCTPaLMIO, OCYLLECTBNAETCA He Mno3gHee ogHoro pabodvero gHs,
crneayrowero 3a AHeM NosTlyYeHUs KOMMIEKCHOro 3anpoca.



MonyyeHne MOL oTkasa B NpeaocTaBneHnn MyHULMNANbHbIX YCIYr, BKIHOYEHHbIX B
KOMMMEKCHbIA 3anpoc, He SIBMSIETCS OCHOBaHMEM [AONsl NpeKkpaleHUss MOoNy4YeHUst UHbIX
MYHUUMNAnbHbLIX YCNYr, yKasaHHbIX B KOMMEKCHOM 3arnpoce, 3a UCKIMOYEHMEM CryYaes,
ecnu ycnyra, B NpeaocTaBrieHMn KOTOPOM OTkasaHo, Heobxoauma Ans npeaocTaBneHus
MHbIX MYHUUMNANbHbLIX YCMYT, BKMOYEHHbIX B KOMMIEKCHbIN 3anpoc.

Mogpasgen 2.18.MHble TpeboBaHUs, B TOM YMCIie yuuTbiBatOLWmMe 0COBEHHOCTH
npegoCcTaBNeHUs MyHULMNANbHOW YCNYr NO 3KCTEPPUTOPUAnbHOMY
npuHUMNY (B cnyyae, eCnu MyHuumMnansHaga ycnyra npegoctaBnsieTcs no

3KCTEPPUTOPMANbHOMY NPUHLMMNY) U OCOBEHHOCTM NPeaOCTaBNEHNS
MYHULMMNAnNbHOW YCNyrn B 3rieKTPOHHOW bopme

2.18.1.0na nonyyvyeHus MyHUAUMNANbHOW YCNyru 3asBuTensMm npefocraBnsercs
BO3MOXHOCTb HanpaBuTb 3asiBNieHWe O NpeaocTaBreHun MyHUUMNanbHOW yCryrn, B TOM
yucre B popme 3reKTPOHHOro AOKYMeHTa:

B aAMUHUCTPALMIO;

yepe3 ML, B agMUHUCTpauUmio;

nocpencTBoMm NCNosib30BaHUA NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOMOrM1, BKIloYasa ucnonb3oBaHne EanHoro noprtana n PernmoHansbHoro noprana, €
NPUMEHEHNEM  ONEKTPOHHOW MNOAMWCW, BUA KOTOPOW [OOSMKEH COOTBETCTBOBATb
TpeboBaHnaM noctaHosneHuns MNpasutensctea Poccurickon ®egepaunmmn ot 25 utoHa 2012
roga Ne 634 «O Bugax anekTPoHHOW NOANUCK, NCMOMb30BaHME KOTOPbIX AOMYCKAaeTCs npu
obpalleHnn 3a MOonyyYeHMEeM roCydapCTBEHHbIX W MyHUUMNAMNbHBLIX YyCnyr» (ganee -
3MEKTPOHHAas NOANUCH).

2.18.2.NMpwn obpaweHnn B MOL| myHMumnansHasa ycnyra npegoctasnseTcs ¢ y4eToM
NpUHLUMNAG 9KCTEPPUTOPUANbHOCTN, B COOTBETCTBMM C KOTOPbIM 3asdBMTENb BNpaBe
BblOpaTh Ana obpalleHns 3a nonyvyeHnemM MyHuumnansHon ycnyrn MOLL, pacnonoxxeHHbIn
Ha TeppuTtopun KpacHogapcKoro kpasi, He3aBucMMO OT MeCcTa permcrTpaumm 3asaBuTens Ha
Tepputopun  KpacHogapckoro  kpas, MecTa  pacrofioXeHus Ha  TeppuTopun
KpacHogapckoro kpast 06 bekTOB HEABMXKXMMOCTH.

2.18.3.M®L npu obpaweHun 3aasutens (npegcraBuTens 3asBuTensl) 3a
npeaocTaBneHNEM MYHULUMMANbHON YCIRyrn OCYLLUECTBASAT CO3[4aHuMe  3rEeKTPOHHbIX
obpa3oB 3asBneHns N OOKYMEHTOB, NpeacTaBnseMblX 3asButenem (npeacraBuTenem
3aaBuTeNnd) M HeobXoauMbIX ANA  NpeaoCTaBNEHUs  MyHULMNANbHOW  yCcnyrm B
COOTBETCTBUN C aAMWHUCTPATUBHLIM PErfamMeHToOM npeaoCTaBNeHns MyHUUMNanbHON
YyCrnyru, U ux 3aBepeHne C Lenblo HanpaeneHnsa B opraH, YNOnMHOMOYEHHbIN Ha NpUHATHE
peLleHns o0 NpeaocTaBneHNN MyHULMNATbHOW YCIYTri.

2.18.4. lNepeyeHb KnaccoB CpeacTB NEKTPOHHOW NOLMUCK, KOTOPbIE AONYCKaTCS K
NCNoNbL30BaHMIO Npu obpalleHnn 3a nosly4eHnemM MyHUUUnansHOW YCryru, okasbiBaeMom
C NPUMEHEHNEM YCUITEHHOW KBannUUMPOBaAHHOW 3NEKTPOHHOW noanucK, onpenenseTcd
Ha OCHOBaHUW YyTBepxaaemon deaepanbHbIM OpraHoM WUCMOMHUTENBbHOW Briactn no
cornacoBaHuio ¢ PegepansHon cnyxbonm 6esonacHocTn Poccuiickon ®egepaunm mogenm
yrpo3 6esonacHocTn nHopmaumm B MHHPOPMaLIMOHHON CUCTEME, UCMONb3YEMON B LIeNsAxX
npuema obpalleHnin 3a NoslydYeHneM MyHUUMNanbHOW ycnyrn u (unu) npegocTaBneHns
Takon MyHUUMMNAanNbHOW yCnyru.

Pasgen 3.CocTtaB, nocrnegoBaTefibHOCTb M CPOKM BbIMNOSTHEHNSA
aAMWHNCTPATUBHLIX Npoueayp, TpeboBaHus K NoOpsaKy MX BbINONHEHUS, B TOM Y1Che
0COBOEHHOCTM BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp B
3NEeKTPOHHOM hopme, a Takke 0COBEHHOCTUN BbINOMHEHUSI aOMUHUCTPATUBHbIX
npoueayp B MHOroOyHKLMOHANbHbIX LIEHTpax

Mogpasgen 3.1.Coctas, nocrnenoBaTefibHOCTb U CPOKU BbIMOSHEHUS



agMUHNCTPAaTUBHBLIX npoueayp, Tpe6OBaHI/IFI K NMopAOKy Ux BbINOJIHEHUA

3.1.1. lpepocTaBneHne myHUUMMNanNbHOW YCnyru BkNoYaet B cebsa creayowme
aAMUHUCTPATUBHbIE Npouenypbl (AeNcTeus):

1) npuem 3asaBneHna 1 nNpunaraemMblx K HeMy JOKYMEHTOB, pernctpauns 3aaBneHuns
N Bblaa4va 3asBUTENIO PACrnMCKX B NOSTyYEHUN 3aABNEHNSA U JOKYMEHTOB;

2) hopmumpoBaHMe 1 HanpasfieHMe YNONHOMOYEHHbIM OPraHOM MeXBEeAOMCTBEHHbIX
3anpocoB B opraHbl (opraHu3auuu), ydacTBylolME B NPeaoCTaBfEHUN MYHULMNANbHON
ycnyru (B criyqae HenpeacraBneHns JOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.7 pasgena
2 PernameHTa, 3asBMTENEM CaMOCTOATENbHO);

3) paccMOTpeHue 3asBrieHNst N npuraraembiX K HeMy JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHom wn ¢opmupoBaHME pe3ynbTata MNpeaoCcTaBNeHns MyHUUUNANbHOM YCnyrn B
COOTBETCTBUM C 3adBNEHMEM NNOO MPUHATME pelleHns o0 OTKase B NpenocTaBrieHuun
MYHULMNANbHOW yCnyru;

4) Bblga4va 3aaBUTENIO pesynbTaTa NpegoCTaBNeHNs MyHULMNAansHOM YCNyru;

5) pocynebHoe o6xanoBaHue pelweHnn un pgencteum (6e3gencrBusi) opraHa,
NpefoCTaBNAWEro MyHAUMNANbHYK YCRyry, a Takke WX [OOSDKHOCTHbIX —Nuu,
MYHULMNANbHbIX CIy>KaLuX.

3.1.2.Npuem 3adBneHns wn npunaraemblXx K HeMy [JOKYMEHTOB, peruncrpaums
3asiBNEHNS 1 Bbldaya 3asiBUTENO0 PacnMCKn B NONYYEHUN 3asBIIEHNS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRsieTcs
obpallueHne rpaxxgaHnHa B aAMUHUCTPALMIO, B TOM YMCNe NOCPeEACTBOM UCMONb30BaHUSA
MHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHBIX ~ TEXHOMOMMKW,  BKMAOYasi  UCMONb30BaHue
EnuHoro noptana, PermoHanbHOro noprtana, ¢ 3assBneHMEM U JOKYMEHTaMU, YKadaHHbIMN
B nogpasgene 2.6 pasgena 2 PernameHTa.

AOMUHUCTpauma He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHbIX OENCTBUN,
KpOME MpOXOXAEHUA uOeHTUduKaumMm u ayTeHTudukaumMm B COOTBETCTBUM C
HOpMaTMBHbIMUM MPaBoOBbIMM akTaMn Poccunckon denepauunm, ykasaHna Lenu npuema, a
Takke npegocTaBneHMs CBedeHUn, HeobxoaumbiX AONs  pacdeTa  ANUTENbHOCTM
BPEMEHHOrO MHTEpPBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaThL AN Npuema.

3.1.2.2. Ipwn obpawieHnn 3aaBnTens B agMUHUCTPaLMIO OTBETCTBEHHbIN cneumanmcT
npu NnpuemMe 3asaBreHns:

yCTaHaBnMBaeT JIMYHOCTbL 3asBUTENs, B TOM 4uUCre NpoBepsaeT [OOKYMEHT,
yOOCTOBEPSAOLWNA  JIMYHOCTb, MPOBEPSET MOSIHOMOYUSA 3asdABUTENS, B TOM 4ucne
NOfIHOMOYMA NPeaCTaBUTENS AENCTBOBATb OT €ro0 UMEHMN;

yCTaHaBnvBaeT npeameT obpalleHus;

npoBepsaeT  COOTBETCTBME  MpeACTaBrfieHHbIX  JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHNAM, yOOCTOBEPSACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOL4ATENbCTBOM  ClyyasiX HoTapuanbHO
yOOCTOBEPEHDI, CKpennieHbl nedatamu (Npu HanmuMuuu nedaTtun), UMEKT Hagnexaiume
NoANMCKM CTOPOH U onpedeneHHbIX 3aKoHOA4AaTeNbCTBOM AOSMKHOCTHbIX NN,

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymnBo;

damunun, MMeHa N OT4yecTBa (PU3MYECKUX Nuy, agpeca UX MeCT XuUTenbCTBa
HanucaHbl NOSTHOCTbIO;

B JOKYMEHTaxX HeT NOAYUCTOK, NMPUMUCOK, 3a4EePKHYThIX CIOB U MHbIX HE OrOBOPEHHbIX
B HUX UCnpaBfieHni;

AOKYMEHTbI HE UCNOSTHEHbI KapaHAaalloMm;

AOKYMEHTbI HE UMEIT CEPbE3HbIX MOBPEXOAEHUN, HANUYMEe KOTOPbIX HE MO3BONMSET
OAHO3HA4YHO UCTOSIKOBATb UX COAEPXKAHME;

CPOK AENCTBUSA AOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cofepXaT WHpopmaumo, Heobxoaumyo Ond  npefocTaBneHus
MYHULMNAnNbHOW YCNyru, yka3aHHOW B 3a8BNEHUN;

AOKYMEHTbI NpeacTaBeHbl B MOIHOM 06beme;



ecnun npeacTaBrieHHble KOMUU [LOKYMEHTOB HOTapuanbHO He 3aBepeHbl, cnudaet
KOMUM [OOKYMEHTOB C WX MNOASIMHHBbIMU 3K3EMMAspaMu, MOCe Yero Huxe peksusuTa
AokyMeHTa «[llognuce» npocTtaBndeT 3aBepuUTeNibHYK Haanucb: «BepHO»; AOMMKHOCTb
nvua, 3aBepuBLLEro KOMUIK [OKYMEHTa; FMYHYK MNOAMUCH; paclumMdpoBKY MnoAnMcH
(MHMUKnanel, damunus); aaty 3aBepeHus; nedatb. Npu 3aBepeHUn KON OOKYMEHTOB,
ob6bem KoTOpbIX npeBbilwaeT 1 (0OAUH) NUCT 3aBepsieT OTAENbHO KaXabl NUCT Konuu
TakuMm e cnocobom, nmbo npocTtaBngeT 3aBepuTESibHYK Haanucb, Ha OBOPOTHOW
CTOpPOHE nocrnegHero nmMcTa Konuu NpPOLIMTOro, NPOHYMEPOBaH [OOKyMEHTa, npuyem
3aBepuTenbHas HagnNUcb OOMOMHAETCS YKasaHUeM KONmMYecTBa NIMCTOB KONUK (BbIMUCKN U3
AOKyMeHTa): «Bcero B Konun __ n.» 1 CKpennseTcs OTTUCKOM nevaTtu (3a UCKMYeHnem
HOTapuarnbHO 3aBepPEHHbIX JOKYMEHTOB);

npu ycTaHoBNeHUN (pakToB, yKasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeJoMNSAeT 3aaBuUTeNsa O Hanuuum NpensiTCTBUA B NpuUemMe OOKYMEHTOB, HeOB6XOAUMbIX
ANA nNpefocTaBfieHns MyHUUMNAnNbHOWM YCryrK, OOBbACHAET 3asfABUTEN0 COoAepXaHue
BbISIBMIEHHbIX HEQOCTATKOB B NpeACTaBNeHHbIX AOKYMEHTax 1 npeasnaraeTt NpuHATb Mepbl
Mo NX YCTPAHEHMUIO;

npu OTCYTCTBUM OCHOBaHWW AN OTKa3a B MNpuemMe [OOKYMEHTOB perncrpupyet
3asiBNEeHNe 1 BbigaeT 3adABUTENO KOMUIO 3asBIEHNA C OTMETKOM O MPUHATMM 3asiBNeHUs
(oaTa NpuHATUA KU NOANUCL cneuvannucTa agMuUHUCTpaumm).

3.1.2.3. Cpok agMuHUCTpATMBHOW nMpouenypbl MO NpuUEMY 3asaBfEHUa W
npunaraembiX K HemMy [OKYMEHTOB, peructpauun 3asiBfieHust U Bblgade 3asBUTESNHO
pacnucKkn B NONyYeHUM 3asiBNeHNs N JOKyMeHToB—1 (0aunH) pabounin geHb.

3.1.2.4. PesynbTaTOM aAMWHUCTPATUBHOW npoueaypbl NO nNpuemy 3asiBieHUs wu
npunaraemblX K HeMy [OOKYMEHTOB, perucrpaumm 3asiBfeHna W Bblgadve 3asiBUTENIO
pacrnvckn B MOSyYeHUU 3asBfEHUA U OOKYMEHTOB SBMSIETCA NpueM Wu perncrpaums
3a8BNeHna 1 npunaraeMblx K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom ukcaumm pesynbtata agMUHUCTPATUBHOW NpoLeaypbl SBRsieTcs
perncTpaunsa 3asiBNeHns W npunaraeMblXx AOKYMEHTOB B MNopsake, YCTaHOBMEHHOM
npasunaMmmn genonponssoacTea agMUHUCTPaLUN.

3.1.3. dopmupoBaHME M HanpaBfieHMEe MEXBEOOMCTBEHHbIX 3arnpocOB B OpraHbl
(opraHmnsauum), yyacTBylwWMe B NpefoCTaBfeHMM MyHUMUMNanbHOW Ycrnyrnm (B cnyyae
HenpeAcTaBneHns 3asiBUTeNeM CamMoCTOATENbHO JOKYMEHTOB, YKa3aHHbIX B nogpasgene
2.7 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHMeM pnOna Hayana npoueaypbl SABNAETCS MNOMlyYeHMe nakeTa
AOKyMeHTOB M3 MO®L| nnbo pernctpaumsa OTBETCTBEHHbIM CneuuanmnucToM 3asBfeHnsa C
npegocTaBneHHbIM 3asiBUTENeM NakeTom JOKYMEHTOB.

3.1.3.2. B TeyeHve 1 (ogHoro) paboyero AHA MNpU NOSTYYEHUU [OOKYMEHTOB U
3asBNeHNsA OTBETCTBEHHbIN CNeumanncT OCyLLeCTBRSET crneayrowmne JencTBus:

1) BbISIBNISIET OTCYTCTBUE JOKYMEHTOB, KOTOPbIE B COOTBETCTBUM C noapasgenom 2.7
pasgena 2 PernameHTa HaxoaaTCA B PacnoOpsKeHUU rocyaapCTBEHHbIX U MHbIX OPraHoB,
y4yacTByKOLWMX B NpegoCcTaBleHnn MyHUUUNanbHOW ycnyru, He npeactaBfeHHbIX
3a8BUTENEM CaMOCTOATENBHO;

2) nogroTaBnuBaeT M HanpaenseT B AeHb peructpauun 3asaBfeHus B pamKax
MEXBEJOMCTBEHHOIO MHPOPMALMOHHOIO B3aMMOAEWCTBUS B OpraHbl, y4acTByHOLINE B
npefoCTaBNeHun  MyHUUMNAnNbHOW  YCNyru,  MeXBeLOMCTBEHHble  3anpocbl O
npeactaBneHnn [OKYMEHTOB W MHAOPMaLMKM, HeobXoaumbIX ANna npeaocTaBneHns
ycnyru,a Takke O npencTaBfieHMM 3anpalumBaemblX CBEAEHUN B (popMe 3NEeKTPOHHOro
AOKYMEHTa, COrfacHoO YyTBepXaeHHbIM ¢opMam 3anpoca, KOTOpbIA NOANUCbIBaeTCS
3MEKTPOHHOM UMGPOBOM NOAMNUCHIO, MW MEXBELOMCTBEHHbLIN 3anpoc O npeacTaBnieHnn
3anpawvBaemMblX cBefeHMn Ha OyMaxHOM HocuTene, corfacHo TpeboBaHuAM,
npegycMoTpeHHbIM nyHkTamn 1-8 yactn 1 ctatbun 7.2 degepanbHOro 3akoHa_ot 27 uons
2010 roga Ne 210-®3 «O6 opraHvsauun npegoctaBAeHUs rOCyaapCTBEHHbIX U
MYHUUMNAAbHbIX YCAY».
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MoarotoBneHHble MEXBEAOMCTBEHHbIE 3anpoChl HaNpPaBnsAKTCA OTBETCTBEHHbLIM
cneunanmcTomM C UCNoNb30BaHMEM €ONHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOLENCTBUA M MOAKMNIOYAEMbIX K HEW pPernoHanbHbIX CUCTEM MEXBELOMCTBEHHOIO
3MEKTPOHHOrO  B3aumogenctBust  (MpU HanNUYUM  TEXHUYECKOW  BO3MOXHOCTU)C
NCMNOSIb30BaHNEM COBMECTUMbIX CPEACTB KpUMTOrpadoMyeckon 3awmtbl MHGOpMauUun u
NPUMEHEHNEM 3MIEKTPOHHOMW _MOANUCU COTPYAHWKOB, B TOM 4uCNe NOCPEACTBOM
ANIEKTPOHHLIX CEPBUCOB, BHECEHHbLIX B €AWHbIA PEeecTp CUCTEM MEXBEAOMCTBEHHOMO
3MEeKTPOHHOro B3aumogencteus (ganee - CMOB), nnbo Ha 6GymaxHOM HocuTene,
nogNUCaHHOM YMOMIHOMOYEHHbLIM AO0SPKHOCTHBIM FIMLOM  YNOSTHOMOYEHHOrO oOpraHa, mno
noyTte, KYypbePOM Mnn NOCpPeacTBOM PaKCUMUITbHOM CBSA3W, MPU OTCYTCTBUN TEXHUYECKOM
BO3MOXXHOCTM HanpaBfieHNs1 MEXXBEAOMCTBEHHOIO 3anpoca.

HanpaBneHne 3anpocoB [OOMNyckaeTcsi TONMbKO C  LENbi  NpeaocTaBreHust
MYHULMNANbHON YCNyri.

B cnyyae ecnn B TeyeHue 5 (nsatn) paboymx gHEN OTBET Ha 3anpoc, nepegaHHbIn C
ncrnonb3osaHvem cpeacts CM3B, He NocTynun B YNOSIHOMOYEHHbIN OpraH, HanpasneHue
NOBTOPHOro 3anpoca no kaHanam CM3B He ponyckaetcs. [MOBTOPHbIA 3anpoC LOMMKEH
ObITb HanpasneH Ha ByMakHOM HocuTene.

3.1.3.3. OTBeTbl Ha 3anpocbl, HanpaBfeHHble B MUCbMEHHOW OpME, OpraHbl
(opraHunsauum), yq4acTeyrowme B npegoCTaBNeHn MyHULUNanbHOW yCcnyr, HanpasnsawT B
npegenax cBOen KOMNETEHLMM B YNONTHOMOYEHHbIN OpraH.

3.1.3.4. PesynbtatoMm WCNOMHEHUA aAMUHUCTPATUBHOW npoueaypbl sBMASeTCs
ChOpMMPOBaHHLIN NAKET AOKYMEHTOB ANS1 paCCMOTPEHUS 3asBIEHUST YNONTHOMOYEHHbLIM
OpraHom.

3.1.3.5.Cnoco6  doukcaumm pesynbTata  agMUHUCTPATUBHOM npouenypsl:
npuobueHne nocTtynuselien uHGOPMaLMM K NakeTy [AOKYMEHTOB, NpeacTaBfieHHbIX
3a9BUTENEM.

3.1.4. PaccmoTpeHMe  3asiBeHUs W NpunaraeMblx K  HemMy  [JOKYMEHTOB
agMuUHUCTpaumen u opmMmpoBaHMe pesyrnbTata npegocTaBneHns  MyHUUMNanbHON
ycrnyru B COOTBETCTBUM C 3asiBNeHMeM nunbo npuHaTHe pelweHna o6 oTkase B
npegoCTaBNeHNUM MyHULMNANBbHOW YCIYT.

3.1.4.1. OcHoBaHueM ans Havana aaMUHUCTPATUMBHOW Mpouenypbl sBRsieTcs
noslyyeHne OTBETCTBEHHbIM CNeuManucToM 3asiBfiEHUsT U Npunaraemoro K Hemy MnoJsIHOro
naketa [JOKYMEHTOB, MpedyCMOTPEHHOro noapasgenom 2.6pasgena 2 PernamedTa.
3apernctpmpoBaHHOE 3asiBfieHWEe nepefaeTca [faBe CeNnbCKOro MnoceneHuss  ans
PaCcCMOTPEHNSA N PE30STHOLNMN.

3.1.4.2.03HaKOMMBLUUCH C 3asiBIEHMEM O NPEAOCTaBAEHUN MYHULMUNANBLHON YCIyrn,
rmaBa CenbCKOro noceneHns gaeT MUCbMEHHOE MopyyYeHue AOOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MNpPeAoCTaBfiEHNE MYHULMNANbHOW YyCnyru, Ans AanbHenwero
PaCcCMOTPEHUS, UCXOOS U3 COAEPXKAHUS 3asiBIIEHUS.

3.1.4.3.Npn paccMOTpeHMn 3asBfEHMST W OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNAansHOM yCnyru, JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npenocTaBneHne MyHUUUNanbHOW YCnyru, paccMaTtpuMBaeT MOSIHOTY M NPaBUIIbHOCTb
0OpMIIEHNS MNPEeOOCTaBrfIEHHbIX 3adBuTENneM [JOKYMEHTOB, B COOTBETCTBUU C
noapasnenom 2.6 pasgena 2 Hactosdwero PernameHra.

3.1.4.4. Ha ocHOBaHWM pacCMOTPEHUS OOKYMEHTOB, MpeAcTaBfeHHbIX 3asBuUTeNnemM
OTBETCTBEHHbIN CNeLnanucr:

NpU HanMyMM OCHOBaHWM AN OTKas3a B NpeaoCcTaBfeHUN MyHUUMNanbHOW YCnyru,
yKkasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TedeHne 5 (natn)
OHEN CO [OHS pernctpauum 3asaBneHust MoAroTaBnMBaeT MNPOEKT  MUCbMEHHOro
yBEOOMIMNEHUS agMUHUCTpauuM o6 oTkase B NpeaocTaBfeHUM MyHULMNanbHOW YCIyru
3asBUTENO0 C YKasaHMeM BCeX OCHOBaHWW AN OTKasa W nocre nognuvcaHust ero rnasou
CENbCKOro noceneHus B TedeHne 3 (Tpex) AHEW CO OHSA noanucaHus yBeaomreHnsa ob
OoTKa3e HanpaBndeT 3asBUTento nodyTon nubo BblAAaeT Ha pyku, unuv nepegaeTt c
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conpoBoauTesibHbIM NMcbMoM B MOLL ons Bbligayun 3assuTento;

npy OTCYTCTBMM OCHOBAHWM A5 OTKa3a B NpeaoCTaBneHnn MyHULUNANsHOW yCnyru,
yKkasaHHbIX B NyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, noarotaBnmBaeT:

NnocTaHOBMEHWE O npeaocTaBneHnn obbekTa MyHMLMNanbHOW COOCTBEHHOCTUM B
apeHay wnn 6e3Bo3mMesgHoe Nosib3oBaHue;

[OroBop apeHabl unn 6e3B03Me34HOro MNofib3oBaHUA obbekTa MyHMUMMNanbHON
CcOBCTBEHHOCTN.

3.1.45. CpoK MuCMNOMHEHMS agMWHUCTPATMBHOW npoueaypbl - 57 aAHen, 3a
UCKIMIOYEHNEM CryYasi, yKa3aHHOro B absaue BTopoM nognyHkta 3.1.4.4 nogpasgena 3.1
pasgena 3 PernameHTa.

3.1.4.6. Pe3ynbTaToOM agMUHUCTPATUBHOM NpoLeaypbl ABNAeTCS:

NnocTaHOBMEHWE O MnpeaocTaBneHnn obbekTa MyHMLMNanbHOW COOCTBEHHOCTUM B
apeHay wnn 6e3Bo3mMesgHoe Nosib3oBaHue;

[OroBop apeHabl unn 6e3B03Me3QHOro MNofib3oBaHUA oObbekTa MyHUUMMNanbHON
cobCTBEHHOCTY;

NMUCbMEHHOE YyBeOOMSIeHWe agMuUHUCTpaumm o6 oOTkase B NpefoCTaBneHum
MYHULMNANbHOW YCyri.

3.1.5. Boigaya 3asButento pesynbtaTta npegocTaBfieHns MyHULUNANsHOW YCAyrn.

3.1.5.1. B «kadvectBe pesynbTata npefocTaBfeHNs MyHUUMNAanbHOW YCryru
3aaBuUTENb NO ero BolGOpy BNpaBe nosny4vnThb:

a) B (opmMe 3neKTPOHHOro [OOKYMeHTa, MOAMUCAHHOro  YMNOSIHOMOYEHHbIM
AOIMKHOCTHBLIM JIULIOM C UCMNOSfb30BAHNEM YCUMEHHOW KBanNnnUUMPOBaAHHOW 3NEKTPOHHON
nognucm;

0) Ha BymaxxHOM HocuTene.

3agaBuTenb BNpase Nonyvntb pesynbTaTt NpegoCTaBNeHns MyHULMNanbHOW ycnyru B
dopmMe SNEKTPOHHOro AOKYMEHTa UnuM OOKYMeHTa Ha ByMaxHOM HocuTerne B TeyeHue
CpoOKa AencTBus pesynbTaTa npegoCTaBNeHns MyHULMNAansHOM YCyru.

3.1.5.2. OTBETCTBEHHbIN CNeyuanucT:

BpyYaeT (HanpaBnsieT) 3asiBUTES0 COOTBETCTBYIOLWMNN pe3yrnbTaT npeaocTaBneHuns
MYHULMNANbHON yCnyru;

npu Bblgaye OOKYMEHTOB HAapO4YHO OTBETCTBEHHbIA CheunanucT ycTaHasBnuBaeT
NIMYHOCTb 3asiBUTENS, 3HAKOMUT 3asiBUTENSA C COAepXaHMeM OOKYMEHTOB W BblAaEeT UX;

3asBuUTENb NOATBEPXAAeT nosfiydeHne [OOKYMEHTOB JIMYHOWM  nognucbld  C
pacwmndpoBKOM B COOTBETCTBYIOLLEN rpadde XXypHarna permcrpaumu.

Mpn nonyyeHun pesynbTata NpedocTaBreHna MyHUUMNAanbHOW ycnyru no Bblbopy
3aaBuTend B opMe 3NEKTPOHHOIO JOKYMEHTa OTBETCTBEHHbIN Crneunanuct yBeaomnseT
3asBuTENa B CpPoOK 1(0AWH) AeHb CO AHA MOArOoTOBKM pesynbTarta npeaocTtaBreHns
MYHULMNANbHON YCNyri.

3.1.5.3. ObpalLeHne 3asaBuTens ¢ JOKYMeHTaMn, NpeayCcMOTPEeHHbIMU Nogpasaesiom
2.6 pasgena 2 PernameHTa, He MOXeT OblTb OCTaBneHo 6e3 pacCcMOTPeHus unm
pPacCMOTPEHO C HapyLLIEHNEM CPOKOB MO MPUYMHE NPOAOIPKUTENBHOIO OTCYTCTBUSA (OTMYCK,
KOMaHOUpoBKa, 60Nne3Hb 1 T.4.) Un YBONbHEHUSA OTBETCTBEHHOMO cneyunanucTa.

3.1.5.4. CpoK UCMNOMNHEHUs agMUHUCTPATUBHOW MNpoueaypbl N0 Bblgavye 3asiBUTENIO
pesynbTaTta npeaocTaBneHuss MyHUUUNansHOM ycnyru - 2 (aBa) gHs.

3.1.5.5. Pe3ynbTaToM agMMHUCTPATMBHOM NpoLieaypbl SBASETCS Bblaava:

NMOCTaHOBMEHUS O NpeAocTaBneHnn obbekTa MyHUuMnanbHOW COOGCTBEHHOCTM B
apeHay wnn 6e3Bo3mMes3gHoe Nosib3oBaHue;

porosopa apeHabl unn 6e3B03Me34HOro MNoNnb30BaHUA ObbekTa MyHMLUMNanbHON
cobCTBEHHOCTN.

3.1.6. 3asBuTtens uMmMeeT npaBo Ha AocynebHoe (BHecyoebHoe) obxanoBaHue
peweHnn n aencteun (b6es3gencTens), NPUHATLIX (OCYLLECTBNAEMbIX) aAMUHUCTpaunen,
AOIMDKHOCTHLIM - NULUOM NGO  MyHUUMNANbHbIM - CRYXalMM agMuyHUCTpaumm B xonde
npegoCcTaBNeHns MyHUUMNanbHOW YyCryrM, B nopsgke, YCTaHOBIEHHOM pasgenom 5



PernamenTa.

3.1.7. 3asBuTenb BnpaBe O0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
pPacCMOTPEHNSI, COrNacoBaHNA UM MOArOTOBKM OOKYMEHTa YMNONIHOMOYEHHbIM OpraHoMm,
obpaTMBLWIMCL C COOTBETCTBYIOLIUM 3asiBIEHNEM B agMWHUCTPaALMUIO, B TOM 4YUCNEe B
31eKTPOHHOMU hopMme.

3.2. OcobeHHOCTUN OCyLeCTBNEHNS agMUHUCTPAaTUBHBIX Npoueayp (4encTeum)s
3NEKTPOHHOW bopMe, B TOM YuCre C Ucnonb3oBaHnemMm EagnHoro noprana
roCcy4apCTBEHHbIX M MyHULMNANbHbLIX YCIyr (PYHKLNIA), B COOTBETCTBUU C
nosnoxeHusmu ctaten 10 ®egepansHoro 3akoHa ot 27 nons 2010 roaga
Ne 210-93 «O6 opraHusaumm npegocTaBneHns rocyaapCTBEHHbIX U MYHULMNASbHbIX
ycnyr»

3.2.1. Tlpn npegpoctaBneHn MyHUUMUNANbHOW YCIyrn B 3feKTPoHHOW dopme
nocpeactesoM EguHoro noprtana, PervoHanbHOro noprana 3assutento obecrneymBaroTcA
cnegylowme agMMHUCTPATMBHbIE NpoLeaypb!:

1) nony4eHne nHdopMauum O NOpsaKe U Cpokax nNpefocTaBfieHUs MyHUUMNANbHON
yCnyru;

2) 3anucb Ha npuvem B agMmuHucTtpauuto, MOLL agna nogadm 3anpoca o
npegocTaBneHnn MyHMUMNanbHOM ycnyru (ganee - 3anpoc);

3) hopmmpoBaHue 3anpoca;

4) npyem wn perncTpauus agMmuvHuUCTpauMen 3anpoca M MHbIX [OKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHna MyHULMNanbHOW yCnyru;

5) nony4yeHune pesynbTaTa NpeaocTaBneHNs MyHULMNANbLHOW YCRyru;

6) nonyyeHne cBegeHun O Xo4e BbINOSTHEHUS 3anpoca;

7) ocyLlecTBIiEHNE OLEHKM KadecTBa NpeaoCTaBneHnss MyHUUUNansHOW yCnyru;

8) pocynebHoe obOxanoBaHue peweHun wn gencteun (6es3gencteusi) opraHa,
npegocTaBnsAwLwWero MyHuuunanbHyo ycnyry, MOL, a Takke uUX OOSMKHOCTHbIX N,
MYHULMNAnNbHbIX Cry>Xalwmx, paboTHMKOB.

He ponyckaetcsa oTkas B NpuMeMe 3anpoca M UHbIX AOKYMEHTOB, HEOOXOAUMbIX ANS
npefoCcTaBneHns ycnyru, a Takke OTKas B MNpefoCTaBfeHun ycnyru B criydae, ecnu
3anpoc W [OOKYMEHTbl, Heobxoaumble Ans NpeaocTaBfeHus YCcnyru, nodaHbl B
COOTBETCTBMM C MHGOpPMauMen O Cpokax W nopsagke npenocTaBneHus  yenyru,
onybnukoBaHHON Ha EanHom nopTtane, PermoHanbHOM nopTtarne.

3agBuTenb BnpaBe OTO3BaTb CBOE 3asiBfieHMe Ha nbon cTagun pacCMOTPEHUS,
cornacoBaHMs WUnM  MOArOTOBKM  AOKYMEHTa agMuHUCTpauuen, obpaTuBlLMCh C
COOTBETCTBYHOLLMM 3adBfEHNEM B aMUHUCTPALIMIO, B TOM YUCEe B SNEKTPOHHOW hopme,
nm6o B ML,

3.2.2. TllonyyeHne wWH(popmMaumm o nMopsiAke W Cpokax npeaocTaBreHus
MYHULMNANbHON YCNyri.

3agsutenam  obecneymMBaeTCAd  BO3MOXHOCTb  MOSlyYeHMst  UHopMauunm o
npegocTtaBnNsaeMon MyHuuunanbHoW ycnyre Ha EguHom noptane wm PernoHanbHOM
nopTane.

Ha EpguHom nopTane, PernoHanbHOM nopTane pasMellaeTca crneayrowas
MHopMauus:

1)ucyepnbiBatoLLmi nepeyeHb OOKYMEHTOB, HeobxoanMbIX
ans npegocTaBneHus MyHULUMNANbHON ycnyru, TpeboBaHuA
K O(OPMMEHMIO YKa3aHHbIX [OOKYMEHTOB, a Takke rnepevyeHb [OOKYMEHTOB, KOTOpble
3asiBUTENb Bnpase npeacTaBnTb N0 COBCTBEHHOW MHULMATUBE;

2) Kpyr 3asiButenem;

3) CpOK NpeaoCcTaBfeHUss MyHULMNANbHON YCIyru;

4) pesynbTaTbl NpegoCTaBNeHNa MyHULMNANbHOW yCnyrn, NOpPSAoK npeacTaBneHns
AOKYMEHTa, ABNALEerocs pesynbTaToM NpegocTaBneHnsa MyHUUunanbHom ycnyru;



5) wncuyepnbiBaloWwmii nepedeHb OCHOBaHWW Onsi NPUOCTAHOBMNEHUA WNKU OTKasa
B NpeaoCcTaBneHnm MyHUUUnansHOM yCrnyru;

6) o npaBe 3asBuTens Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue pelueHun
n pencteun (6e3gencTeus), NPUHATBIX (OCYLLECTBNSAEMbIX) B XOA4E MNpeaoCTaBreHus
MYHMLMNANbHON yCnyru;

7) dopmbl  3aABNEeHUn  (yBEOOMMNEHUM,  COOOLLUEHWUR),  UCNOSb3yeEMble
npv NpeaocTaBneHn MyHULMNANbLHOW YCAyru.

Ana nonyyeHnsa OocTtyna K BO3MOXHOCTSIM nopTana HeobxoguMmo BbliOpaTb CyObekT
Poccuiickon degepauum n nocrne OTKPbITUA CNUCKa TeppuTopuanbHbiX deaepanbHbiX
OpraHoB WCMOMHUTENBHOW BracTu B 3TOM cybbekte Poccuickon depepaunn, opraHoB
nucrnonHutTenoHon Bnactu cybvekta Poccunckon Pepepauum M OpraHOB MECTHOrO
camoynpasneHuss BblbpaTb aAMWHUCTPAUMIO CEeNbCKOro MoCerneHnMs € nepevHem
npeaocTaBnNAeMbIX €0 MyHULMNAnbHbIX YCIyr 1 MHOpMaLMen No Kaxaon ycnyre.

B kapTouke kaxxgowm ycrnyru CoaepXuTcst onnucaHme ycnyru, nogpobHas nHdpopmaums
0 nopsigke u cnocobax obpalleHus 3a ycnyrow, nepedeHb LOKYMEHTOB, HEOOXOAUMbIX
ANA nonyvyeHus ycnyrn, MHpopMauma O cpokax ee WCMOMHEHWs, a Takke OnaHku
3as1BreHnn N hopM, KOTOpble HEOBXOAMMO 3anonHUTb ANs obpalleHns 3a yCnyrom.

MHpopmauma o nopsigke mM cpokax MpefocTaBleHns MyHUUMNanbHOW  YCnyru,
OCHOBaHHaa Ha cBefeHusix 06 ycnyrax, cogepxawwmxca Ha EguHom nopTtane,
PernoHansHoM nopTtane, npegocrasnseTcs 3aasuTtento 6ecnnaTHo.

Hdoctyn K wuHdoOpMauMmM O Cpokax W nopsake npenocTtaBrieHust  ycnyru
ocyulecTBngaeTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nubo TpeboBaHWW, B TOM 4ucne
6e3 1Mcnonb3oBaHUA NporpaMmMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TexXHu4Yeckue
cpeacTBa 3asBuTensa TpebyeT 3akrfioyeHUs NUULEH3UOHHOrO WM WHOMO CornalleHuns C
npasoobriagatenem nporpaMMHOro obecnedeHnd, npegycMaTpmBarolWero B3UMaHue
nnatbl, perucTpaumilo WM aBTOpPU3auMIO  3adaBUTENs WM NpefocTaBfeHne UM
nepcoHanbHbIX AaHHbIX.

He ponyckaeTcsa oTkas B NpuMeMe 3anpoca M UHbIX AOKYMEHTOB, HEOOXOAUMbIX ANS
npeaocTaBneHNa MyHMUMNANbHOM YyCnyrn, a Takke OTka3 B NpedocTaBneHun
MYHALMNANbHON yCnyrn B Cryvae, ecnv 3anpoc U AOKYMEHTbl, Heobxoaumble Ans
npeaocTaBneHNa MyHULMNANbHOM YCryri, NofaHbl B COOTBETCTBMM C MHGOPMaUMen o
Cpokax W nopsiake npefocTaBfieHUs MyHMUMNanbHOW ycnyrn, onybnukoBaHHOM Ha
EovHom noptane, PermoHansHom noprarne.

3.2.3. 3anucb Ha npuem B MOPL| ana nogaum 3anpoca O nNpeaoCTaBrieHUU
MYHMLMNANbHON YyCnyriu.

B uenax npepocTaBneHns MyHUUUNANbHOW YCIyrn, B TOM 4YMChe OCyLecTBrseTcs
npuem 3asaBuTenen No NnpeaBapuTenbHON 3anmncu.

3anucb Ha npuvem npoBoauTCA nocpeactBoM EamHOro noprtana, PermoHanbHoro
noprtana.

3aaBuTENIO NpPeaocTaBnaAeTcss BO3MOXHOCTb 3anucu B ntobble cBobGOAHble AN
npyema paty M Bpems B npegenax ycraHoBneHHoro B MOLl rpadumka npuema
3asBuTenen.

Mo®Ll He BnpaBe TpeboBaTb OT 3asdBUTENSA COBEPLUEHUS MHbIX OEUCTBUN, Kpome
NPOXOXAEHNA MAEHTUUKALUMM 1 ayTeHTUdMKauum B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon ®Pegepaunmn, ykasaHus Lenu npuema, a Takke
npegocTaBneHna cBefeHUn, HeobxoauMbIX Afs pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTEepBana, KoTopbli He0BXoANMMO 3abpPOHNPOBATL A5 NpUuema.

Kputepnem npuHATUA peleHna no AaHHOW aAMUMHUCTPATUBHOM  npoueaype
ABNSeTCA HanuuMe CcBOOOAHbLIX ANa npuema pfatbl M BpeMeHu B npegenax
yctaHosrieHHoro B MOL] rpacuka npuema 3aasutenen.

Pesynbtatom agMMHUCTPATMBHON NpoLueaypbl ABASETCS NonyvyeHne 3asBUTeNeMm:

C uCnonb3oBaHWeM cpeacts PervoHanbHOro noprtana B JNIMYHOM  KabuHeTe
3asBuUTENS yBeOOMMEHUs o 3anucn Ha npuem B MOLL;



C wucnosnb3oBaHneMm cpeacte EguHoro noptana MOL, KpacHogapckoro kpas
yBeLOMIeHus o 3annucu Ha npuem B M®L| Ha fjaHHOM nopTane.

Cnocobom cukcauum pesynbTaTta agMUMHUCTPATUBHOW npoueaypbl  sBRASETCS
chopmMmupoBaHHOe yBeJOMITEHNE O 3annucu Ha npmem B ML,

3.2.4. dopmmpoBaHue 3anpoca.

3.2.4.1. OcHoBaHMeM Ans Hadana aaMUHUCTPATUMBHOW Npouenypbl sIBNsieTCA
aBTOpu3auus 3asiBUTENss C WCMOSb30BaHMEM Yy4yeTHOM 3anucm B EAuHOM cucteme
naeHTuduKkauum n ayteHtudukaumm Ha EgmHom noptane, PervoHaneHOM nopTane c
uenelo nogadn B AQMUHUCTpaLMIo, 3anpoca 0 npegocTaBfieHMM MyHUUUNanbHOW yCrnyru B
3NEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3adBuUTENeM OCYLLECTBASETCA NOCPeaCTBOM 3arnofiHEeHUs
31eKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PernoHansHOM nopTane

6e3 HeobxoaANMOCTMN JONOMHUTENBHON NoAayYun 3anpoca B Kakon-rimbo nHon opme.

Ha EguHom noptane, PermoHansHOM nopTtane pasmeliatorca obpasubl 3anosiHeHUs
3MEeKTPOHHOM (POpMBbI 3anpoca.

dopmaTHo-nornyeckas nposepka CHOPMUMPOBAHHOIO 3anpoca OCyLLEeCTBASETCS
aBTOMaTUYECKN MOCsie 3anosyTHEHNS 3asiBUTENEM KaXaoro M3 nosien afeKkTpoHHOM hopMbl
3anpoca. [lpn BbIABNEHMN HEKOPPEKTHO 3aroSIHEHHOrNO MOMs 3NEeKTPOHHOW OopPMbI
3anpoca 3asiBUTENb  YBEOOMIISIETCA O  XapakTepe  BbISIBIEHHOW  OLIMOKK
MW nopsigke ee  YCTpaHeHWs  MOCPeACTBOM  WMH(OPMALMOHHOIO  CoobLleHns
HenocpeacTBEHHO B 9NEKTPOHHOW doopme 3anpoca.

Mpn hopmmpoBaHmm 3anpoca 3assutento obecneunsaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHUS M COXPaHEHWA 3anpoca M MHbIX [JOKYMEHTOB,
yKaszaHHblXx B nyHkTe 2.6.1. nogpasgena 2 PernameHnta, Heobxoaumbix Ans
npegocTaBNeHns MyHULMNAansHOW YCNyru;

6) BO3MOXHOCTb 3anOSIHEHNA HECKOSNbKUMWU 3asBUTENSMU OLHOW 3NEKTPOHHOM
dopMbl 3anpoca npu obpaweHun 3a ycnyramu, npegnonaravwmmMm  HarnpasneHue
COBMECTHOrO 3anpoca HeCKOSTbKUMW 3aaBUTENSMMU;

B) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocUTesie KOMUW 3NEKTPOHHOM OpPMblI
3anpoca;

I) COXpaHeHWe paHee BBEOEHHbIX B 9fIEKTPOHHYK (opMy 3anpoca 3HayYeHun
B NtoH6ON MOMEHT MO XenaHuio Nonb3oBaTeNs, B TOM YUCHe Npu BO3HUKHOBEHUM OLLIMBOK
BBOJA W BO3BpaTe 419 MOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYIO hOpMY 3anpoca;

A) 3anosfiHeHWe nonien aNeKTPOHHOM POpPMbl 3anpoca 4O Hayana BBO4a CBEOEHWUN
3asiBUTENEM C WCMNOMb30BaHMEM CBeOeHUW, pasMelleHHblx B EaumHon cucteme
naeHTudmkaumm n ayteHTudurkaumm n ceegeHun, onybnmkoBaHHblx Ha EgnHom noptane,
PervoHaneHOM nopTtarne, B 4acTu, Kacalllencss CBeAeHWW, OTCYTCTBYHLWUX B EAnHON
cucteme naeHTndukaumm n ayTeHTndukaumm,

€) BO3MOXHOCTb BEpPHYTbCA Ha fobon U3 aTanoB 3anosIHEHUS ANEKTPOHHOM DOPMbI
3anpoca 6e3 noTepu paHee BBEAEHHON MHOpMaLW;

) BO3MOXHOCTb A0OCTyNa 3aaButens Ha EgnHom nopTtane unv opuumansHOM canTe
K paHee nodaHHbIM UM 3anpocam B TeYeHWe He MeHee OAHOro roga, a Takke 4acTU4HO
ChOopMMPOBaHHbIX 3aMpPOCOB - B TeYeHME He MeHee 3 MecsILEB.

ChopmunpoBaHHbIN 1 NOANUCAHHBIN 3anpoC, U UHble OOKYMEHTbI, yKadaHHble MyHKTe
2.6.1. nogpasgena 2 PernameHTta, Heobxoaumble nsi NpegocTaBneHns MyHULMnansHOm
ycrnyrn, HanpaeBnsioTca B AOMUHUCTpauuio  nocpeactsoMm  EguHoro  nmoptana,
PernonHaneHoro noptana.

Kputepnem npuHATUA peleHna no AaHHOW aAMUMHUCTPATUBHOM  npoueaype
SBMSETCA KOPPEKTHOE 3anoSiHeHVE 3asiBUTeNneM Mnofnen 3neKTpoHHOW (bopMbl 3anpoca o
npeaocTaBneHNN MyHULMNANbHOW YCyrn B 3NIEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3adBuTENeM OCYLLECTBASETCA NOCpeaCcTBOM 3arnofiHEeHUs
31eKTPOHHOM (popMbl 3anpoca Ha EanHom noptane, PernoHanbHOM nopTarne.



Pesynbtatom agMUHUCTPaTUBHOMN npouenypsl aBngeTcs nonyyeHve
ALOMUHUCTpaUneENn, B 9NEKTPOHHON hopMe 3aaBIIEHNA U NpuaraemMblx K HEMY JOKYMEHTOB
nocpeacteom EanHoro noptana, PermoHanbHoro noprtana.

Cnocobom dwmkcauum pesynbTaTa agMUMHUCTPATUMBHOW npoueaypbl  sIBAsiETCSA
permctpauusa 3anpoca (3asiBrieHuns) nocpeactsoM EawmHoro noprtana, PermoHanbHoro
noprtana wun nmMonyyYyeHMe 3asaBMTENEM COOTBETCTBYIOLLErO YBEAOMIEHUA B JIMYHOM
KabuHeTe.

3asaBneHune, HanpaBnsemoe B (hopme SNEKTPOHHOro OOKyMeHTa, odopmnsaeTcs m
npeactaBnseTcd 3asiBUTENIEM B COOTBETCTBUM C  TpeboBaHMAMW MOCTaHOBMEHUS
MpaButenbctBa Poccuiickon ®epepaumm ot 7 uiona 2011 roga Ne 553 «O nopsgke
0POpMSIEHMS U NpeaCcTaBNeHns 3asBNeHUN U UHbIX OOKYMEHTOB, HeobXxoguMmblx OnS
npefoCTaBNeHns rocydapCTBEHHbIX M (UMW)  MyHMUMNanbHbIX  ycnyr, B dopme
3NIEKTPOHHbIX AOKYMEHTOBY, noctaHoBneHus lNMpasutensctea Poccurckon degepaunn ot
25 aBrycta 2012 roga Ne 852 «O6 ytBepxaeHun [NpaBun ucnonb3oBaHWUs YCUITEHHOM
KBannMUUMpOBaHHOMW  3MEKTPOHHOW nognucu npu  obpalleHun 3a  nonyyYeHuem
rocygapCTBEHHbIX WU MyHMUMNAnbHbIX YCNYr U O BHECEHMM WU3MeHeHus B [lpaBuna
pa3paboTkm W yTBEPXAEHUA aAMUMHUCTPATUBHLIX pPerfiaMeHToB NpeaocTaBrieHns
rocygapCTBEHHbIX YCITyr».

3.2.4.2. lNopaya 3asBneHUss U OOKYMEHTOB, HeobXoauMbIX ANs npeaocTaBrieHus
MYHULMNANbHOW yCnyrn, npueM 3asBfieHNa W OOKYMEHTOB OCYLUECTBNSETCA B
cnegyouiemM nopsigke:

nogadya 3asiBfeHusi 0 NpeaocTaBeHNN MyHULMNANbHOW YCNyrn B 3N1EKTPOHHOM BUae
OCYLLEeCTBNAEeTCS Yepes NIMYHbIN KabuHeT Ha EguHom nopTtane u PernonansHoM nopTane;

Ansa  oopMnieHnMs OOKYMEHTOB nocpeacTtBoMm cetn  «/HTepHeT»  3aaBuTEnNto
HeobxogMMO NPoOWTM npouenypy aesTopusauun Ha EguHom noptane u PernoHanbHOM
nopTtane;

Ans  aBTopu3auum  3asaBUTEN0O HEoOXoaMMO  BBECTM  CTPaxoBOM  HOMeEp
WHOMBMAYANbHOrO NMUEBOr0 cyeTa 3acTpaxOBaHHOIO nuvua, BblAaHHbIA [1E€HCUMOHHBLIM
doHaom Poccuickon ®epepauun (CHNJIC), n naponb, NonyvYeHHbIM Nocrne perncrpaumm
Ha EguHom nopTtane n PernoHansHOM nopTane;

3asBUTENb, BbIOpaB MyHUUMNANBHYO YCNYry, roTOBUT NakeT OOKYMEHTOB (KONuu B
3MIEKTPOHHOM BMAE), HEOOXOAMMbIX AN ee NpeaoCTaBeHns, U HanpaBnseT NX BMECTe C
3asdBNeHMEM 4Yepes3 NnMYHbIN KabuHeT 3asBuTens Ha EgvHom noptane u PermoHanbHOM
nopTtane;

3asiBfieHMe BMeCTe C  OfIeKTPOHHbIMM  KOMUAMW  OOKYMEHTOB nonagjaet B
MHAOPMALMOHHYKD CUCTEMY, KOTOpast obecneyMBaeT NpuMeM 3anpocoB, obpalleHun,
3asBMEeHUA U MHbIX [OKYMEHTOB (CBedeHwun), noctynmeBwmMx ¢ EguHOro noptana w
PervoHanbHoro noprtana v (unu) 4epes CUCTEMY MEXBELOMCTBEHHOIMO 3NEKTPOHHOro
B3aUMOOENCTBUA.

3.2.4.3.dopmaTHO-norn4yeckasi npoBepka cthopmMmnpoBaHHOro 3anpoca
OCYLLECTBMAETCA aBTOMAaTMYECKM MOcCne 3anofIHEHUsS 3asiBUTESNIEM KaXgoro u3 noseu
3MeKTpoOHHOM opMbl 3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3anoSfIHEHHOro nons
3MEeKTPOHHOM OpMbl 3anpoca 3asiBUTeNlb YBEOOMMSIETCS O XapakTepe BbISiBIIEHHOM
ownbKM ” nopsigke ee YCTpaHeHMst MNOCPEeACTBOM  UMHAOPMALMOHHOIMO CcoobuieHus
HenocpeacTBEHHO B ANEKTPOHHON doopme 3anpoca.

3.2.4.4. MNpun bopmupoBaHumM 3anpoca 3aaButento obecneunBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHUS W COXPaHEHWA 3anpoca M MHbIX [JOKYMEHTOB,
yKasaHHbIX B nogpasgene 2.6 pasgena 2 Hacrtoswero PernameHta, Heob6xogumbix Ons
npegocTaBneHns MyHULMNAanNsHOM yCnyru;

0©) BO3MOXHOCTb 3anoSIHEHWUSI HECKONbKUMWU 3asiBUTENSIMU OOHOW 3NEKTPOHHOM
dopMbl 3anpoca npu obpaweHun 3a ycnyramu, npegnonaravwmmMm  HarnpasneHue
COBMECTHOrO 3anpoca HECKONbKUMW 3asBUTENSAMU;

B) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOcUTesnie KOMUW 3NIEKTPOHHOM OpPMbl



3anpoca;

r) COXpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYK OpMy 3anpoca 3HayYeHun B
nobor MOMEHT MO XeNaHWK Nosib3oBaTerns, B TOM Yuce Npu BO3HUKHOBEHUWN OLIMBOK
BBOZa M BO3BpaTe And NOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYIO (hOpMY 3anpoca;

[) 3arnosfiHeHne nosier 3NeKTPOHHOM POpPMbl 3anpoca [0 Hayana BBoda CBeOeHUM
3agBuTENeM C  UCMOSMb30BaHMEM  CBedEeHUW, pasMelleHHbIX B (peaeparnbHOm
rocygapCTBeHHON WHGOPMauUnoHHOM cucteme «EguHas cuctema uvaeHTuukauumn u
ayTeHTUukaumm B MHGPaCTPYKTYpe, obecneunBatoLLEeN NHAOPMAaLIMOHHO-
TEXHOSIOrMyeckoe B3auMOOencTBMe MWHEMOPMALMOHHBIX CUCTEM, WCMOMb3yeMblX Afis
npeaocTaBneHNa rocyAapCTBEHHbIX M MyHUUUNANbHbIX YCAYr B 3NEKTPOHHOW ¢hopme»
(panee — epguHas cucTeMa UMAEHTUMUKAUUMKM W ayTeHTUdUKauum), M CBEOEHUMN,
onybnukoBaHHbIX Ha EgmMHOM 1 PernoHanbHoM nopTane, oduumManbHOM CanTe B 4acTu,
Kacawowencs cBefeHun, OTCYTCTBYKOLMX B €OUHOM CcuUcTeMe uaeHTudukaumm u
ayTeHTuukaumm;

€) BO3MOXHOCTb BEpPHYTbCA Ha fobon U3 aTanoB 3anosIHEHUS ANEKTPOHHOM POPMbI
3anpoca 6e3 noTepu paHee BBEAEHHON MHdOpMaLNK;

) BO3MOXHOCTb JOCTyna 3asButens Ha EguHom mn PernoHanbHOM nopTtane wnu
odmumanbHOM CanTe K paHee NogaHHbIM UM 3anpocamMm B TedeHue He meHee 1 (0gHoro)
roga, a Takke 4acTUYHO C(POPMMPOBaHHLIX 3anpocoB - B TedeHne He meHee 3 (Tpex)
MecsLEeB.

3.2.4.5. CdropMmnpoBaHHbIA 1 NOAMNUCAHHBINA 3arnpoC N UHblE JOKYMEHTbI, yKa3aHHble
B nogpasgene 2.6 pasgena 2 PernameHTta, Heobxoaumble Ans npenocTaBneHus
MYHULMMAnNeHOMW YyCnyru, HanpaeBnawTCcs B agMUHUCTpauuilo nocpeactsoM EpguHoro
noptana, PermoHanbHoro noprana.

3.2.4.6. lNpu npegoctaBneHnn 3asaBfEHUA U LOKYMEHTOB B (hOpMEe 3NEeKTPOHHbIX
AOKYMEHTOB B nopsagke, npeayCcMOTPeHHOM nognyHkTom 3.2.4.2 nogpasgena 3.2 pasgena
3 PernameHTta, obecne4mBaeTcs BO3MOXHOCTb HarpasfeHusa 3asiBUTEN0 cooOLieHus B
9NEKTPOHHOM BuAe, MOATBEPXAalLWero Ux npuemMm n pernctpauuio B yCTaHOBIEHHOM
nopsgke.

3.2.5. lNMpuem un pernctpauus agMuvHUCTpaLMEN 3anpoca U MHbIX [OOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHna MyHULMNanbHOW YCyru.

OcHoBaHveM AN Havana agMUMHUCTPATMBHOW Mpoueaypbl SBNAETCA MonyvYeHue
AOMUHUCTpaUMEN 3asiBieHUsS W MnpunaraemMblX K HeMy [OKYMEHTOB, HarnpasfeHHbIX
3aaBuTenem nocpencTsoM EguHoro noprtana, PermoHanbHoOro noprana.

AoMunHucTpauma  obecneuynBaeT  nNpueM  OOKYMEHTOB, Heobxoaumblx — Anis
npegocTaBneHna MyHULMNANbHON yCryrn, u permctpaumio 3anpoca 6e3 HeobxoanmocTu
NOBTOPHOIO NpeACTaBNeHns 3asaBuTerieM Taknmx 4OKYMEHTOB Ha ByMaXHOM HocuTene.

Cpok peructpauun 3anpoca — 1 (oauH) pabounin oeHb.

MpepocTtasneHne MYyHUUMNAaNbHOM ycnyru Ha4ynHaeTcs
C MOMeHTa npuvema U perucTpaumm ALMUHUCTPAUNEN 3SNEKTPOHHbLIX [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeocTaBNeHns MyHULMNAanbHOMW YCyru.

Mpwn otnpaBke 3anpoca nocpencrBoM EamHoro noptana, PermoHanbHOro noprana
aBTOMaTUYECKN OCYLLECTBSETCA (hopMaTHO-Nornyeckas npoBepka CHOPMUPOBAHHOMO
3anpoca B nopsake, onpegensemoMm ALMWHUCTpaUMEn, Nocne 3anofiHeHNa 3asBuUTenem
KaXXgoro u3 nonen 3anekTpoHHon dopMbl 3anpoca. [1py BbISABNEHUM HEKOPPEKTHO
3aMnoOSIHEHHOTO MONA  3MEeKTPOHHOW (OpMbl  3anpoca 3adBuTENb YBeLOMMAeTCcda O
Xapaktepe BbISIBfIEHHOM OWWOKM W MNopsgke ee  yCTpaHeHuss  NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hopMe 3anpoca.

Mpwn ycnewHom oTnpasBke 3anpocy NpMcBamBaeTCs YHUKaNbHbI HOMEP, NO KOTOPOMY
B NIM4YHOM KabuHeTe 3asBuTensa nocpeacrsoMm EgmHoro noptana, PermoHansHoro noprtana
3asBuTento byaeT npegcrasneHa MHopMauus o Xode BbINOSIHEHUS YKa3aHHOro 3anpoca.

Mocne nNpuHATMS  3anpoca  AOSMKHOCTHBIM - NMLOM,  YMOSTHOMOYEHHbIM  Ha
npefocTaBneHne MyHUUMNanbHOW  YCryrn, 3anpocy B JIMMHOM KabwuHeTe 3asBuTens



nocpeactsoM EamHoro noptana , PernoHanbHOro noptana npucBamBaeTcs cTaTyc,
noaTBEPXAAloLWMNI €ro perncTpaumio.

Mpyn nonyvyeHun 3anpoca B 9NEKTPOHHOW opMe  OOMMKHOCTHLIM  FINLOM,
YNOSTHOMOYEHHbBIM Ha MPeAoCTaBfeHNE MyHUUMNANbHOW YCIyrn, NpoBepsieTCsl Hanuuune
OCHOBaHW AN OTKasa B NpuemMe 3arnpoca, ykasaHHblIX B nogpasgene 2.9 pasgena 2
PernameHTa.

Mpn Hanuymm xoTa 6bl OQHOrO0 M3 YyKasaHHbIX OCHOBAHWA AOSMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a NpeaoCTaBfieHNEe MYHUUMNANbLHOW YCNyri, B CPOK, HE MPEBbILLAKOLLMIA
CPOK NMpeaoCcTaBrieHUss MyHUUMNanbHOW YyCcryru, nogrotasnmBaeT nMcbMo o6 oTkase B
npueme OOKyMEHTOB 41151 NPEeAO0CTaBEHNST MYHULMNANBbHON YCIyTN.

Kputepvem npuHATUA pelleHna no [JaHHOM aaMUMHUCTPATUBHOW npoueaype
SIBMSAETCA OTCYTCTBME OCHOBAHWM ONSA OTKasa B NpuemMe OOKYMEHTOB, HEOOXoaMMBbIX AN
npegocTaBneHns MyHULMNAansHOM yCyru.

PesynbTtatom agMUHUCTPATUBHOW MpoLeaypbl SBASETCA pernctpaumsa nocTynmBLINX
B AOMMHUCTpaUMIO, B 3fIEKTPOHHOM opMe 3asiBNeHus U npunaraemblX K Hemy
AOKYMEHTOB.

Cnocobom ukcauum pesynbTaTta agMUMHUCTPATUBHOW npoueaypbl  sBRASeTCS
NPUCBOEHME PErMCTPaLMOHHOrO HOMepa MOCTYNMBLUEMY 3anpocy MM chopMMpPOBaHHOMY
AOMUHUCTpaumen, ysegomneHno ob oTkase B npuemMe JOKYMEHTOB.

3.2.6. Nony4eHune pesynbTaTa NpegoCTaBneHNs MyHULUNANbHOW YCyri.

OcHoBaHveM Ans Hayana agMWHUCTPaTMBHOM Mpouenypbl ABAAETCS rOTOBbIA K
BblAa4de pe3ynbTaT NPeaoCTaBlEeHNss MyHULUNANbHON YCIyTn.

B kayecTBe pesynbTaTa NpegocTtaBneHns MyHUUMNansHOM yCryrn 3asiButenb No ero
BbIGOpPY BNpaBe Nony4nTb:

a) B (opmMe 3neKTPOHHOro [OOKYMeHTa, MOAMUCAHHOro  YMNOSIHOMOYEHHbIM
AOIMKHOCTHBLIM JIULIOM C UCMNOSIb30BAHNEM YCUMEHHOW KBanNnnUUMPOBAHHOW 3NEKTPOHHON
NoAnNucwy;

6) Ha OymaxHOM HocuTene, nOATBEPXAAILWEro COAEPXaHME SNEKTPOHHOrO
AOKyMeHTa, HanpasfnieHHoro AgMuHucTpaumen, 8 MOLL;

B) Ha ByMaxHOM HocuTene.

3agaBuTenb BNpase NonyvnTb pesynbTaTt NnpegoCcTaBNeHns MyHULUNanbHON ycnyru B
dopMe 3MEKTPOHHOrO AOKYMEHTA WM AOKyMEHTa Ha OyMaXHOM HOCUTene B TeYeHue
CpoOKa AencTBus pesynbTaTa NnpegoCTaBNeHns MyHULMNAansHOM YCyru.

Kputepuem npuHATUA peleHna no AaHHOW aAMUMHUCTPATUBHOM  npoueaype
ABMSETCA Hanuume pesynbTata MNpefocTaBfeHns MyHUUMNAnNbHOW YCryru, KOTOpbIn
npenocTaBnNseTcs 3asiBUTENIO.

PesynstatoM agMuWHUCTPATMBHOM Mpoueaypbl SBMSeTcs Bblgada (HanpasneHue)
3asBUTENIO [LOKYMEHTOB, SABMSANOLNXCSA Pe3ynsTaToM NpenoCTaBrleHns MyHULMNanbHOM
ycnyru.

Cnocobom dukcaumm pesynbrata BbIMOMHEHUSA AAMWHUCTPATMBHOW npoLuenypbl
(nony4yeHune pesynbTata NpefoCTaBleHNs MyHUUMNANbHOM YCnyrn B popmMe 3neKTPOHHOro
AOKYMEHTa, MNOAMMCAHHOIO YCUMEHHOM KBanuUUMPOBAHHOW 3IEKTPOHHOM MNOLMUCHIO
YNONMHOMOYEHHOIO  JOSMKHOCTHOMO  Nuua) 4BnAsSeTcs  yBedOMSieHMe O TOTOBHOCTU
peaynbTaTta NpeaocTaBeHns MyHULMNANbHOW YCyrn B NIMYHOM KabuHETe 3asBUTeNs Ha
EaovHom noptane, PermoHanbsHOM nopTtane.

3.2.7. lNony4yeHune cBegeHUn 0 xoae BbINOSHEHUs 3anpoca.

OcHoBaHveM Ons Havana agMUHUCTPaTUBHOW npouenypbl aBngetcs obpalleHue
3agButens Ha EaguHbin noptan, PervoHanbHbIM nopTan €  UENbi  MonyyvyeHus
MYHULMNANbHON YyCNyri.

3asaBuTENb UMEET BO3MOXHOCTb MONyYeHUs1 MHpopmaumm 0 xoae nNpeaocTaBreHns
MYHULMNANbHON YyCNyri.

MHpopmauma o xode npeaoctaBfieHUd MyHUMUMNAnbHOW YCyrn HanpaeBnseTcs
3asBUTEN0 aAMUHUCTPaUnen B BUae yBeAOMIEHNSA B CPOK, He npesbiwatowmnmn 1 (ogHoro)



paboyero AHSA Nocre 3aBepLUeHUst BbINOMHEHNSA COOTBETCTBYOLWEro AeNCTBUS, Ha agpec
3NEKTPOHHOM NOYThl UK C UCNONb30BaHUeM cpeacts EgnHoro noptana, PernoHaneHoro
nopTarna rno BbIbopy 3aaBUTENS.

Mpwn npegocTaBneHn MyHUUMNANBHOW YCIYrn B 3fIEKTPOHHOM hopMme 3aaBUTENO
HanpasnseTcs:

a) yBeoMIieHMe O 3anncu Ha NpMemM B aAMUHUCTPALMIO UM MHOrOQYHKLMOHAbHbIV
LEHTP;

0) yBegoMneHne O MpuveMe U perucTpaumm 3anpoca W WUHbIX [AOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHna MyHUUMNanbHOW yCnyru;

B) yBe4OMIEHME O Hayarne npouenypbl NPegoCTaBNeHNA MyHULMNANbHOW YCNyru;

r) yBegomsieHMe o6 OKOHYaHUM NpedocTaBfeHna MyHUUMnanbHOW ycnyrm nmbo
MOTMBMPOBaHHOM OTKa3e B MpuMeMe 3anpoca M WUHbIX OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNAanNsHOM yCyru;

A) yBegomnieHMe O dakTe nonyyvyeHuss MHgpopmauumn, nogTBepxaarowen onnarty
MYHULMNANbHOW yCnyru;

e) yBeJoMreHue O pesyrnbTaTax PacCMOTPEHWA OOKYMEHTOB, HeobXxoauMblX And
npegocTaBneHns MyHULMNAanNsHOM yCyru;

X) yBedoOMSsieHMe O BO3MOXHOCTM MOMyYUTb pesynbTaT nNpefocTaBrieHus
MyHUUMNaneHOW  ycnyrm  nmMbo  MOTMBMPOBAHHbBIA  OTKa3 B NpeaocTaBrieHuu
MYHULMNANbHON yCnyru;

3) yBedoOMIIeHME O MOTUBUPOBAHHOM OTKase B MNpefoCTaBfieHMM MyHMUMNAnbHOW
yCnyru.

Kputeprvem npuHATUA pelleHna no [JaHHOM aaMUMHUCTPaTUBHOW npoueaype
aBnsieTca obpawieHne 3assuTtenst Ha EguHbin nopTan, PernoHanbHbI nopTan € Lenbto
Nosly4eHns MyHULMNAabHOW YCIyru.

PesynbtatoMm agMMHUCTPaTMBHOW Mpoueaypbl SBRSETCA MNonyyYeHne 3asButenem
CBeEHUN O XOAe BbIMOSIHEHUS 3anpoca B BUAE yBeLOMJSIEHWA Ha afpec 3NeKTPOHHOM
noYTbl UK B NIMYHOM KabuHeTe Ha EgmHom noptane, PermoHansHOM nopTarne no Bblbopy
3asBuTend.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  ABNAeTCH
oToOpaXeHne TeKywero cratyca npefocTaBfeHus MyHUUUNanbHOM YCAyrn B JINYHOM
kabunHeTe 3aaBuTena Ha EanHom noptane, PernoHansHoOM nopTane.

3.2.8. OcyuiecTBrieHne OLUEHKN KavyecTBa NpegocTaBneHns MyHULMnansHOW yCnyru.

OcHoBaHveM AnNA Hayana agMWHUCTPATMBHOM npouenypbl SABNAETCA OKOHYaHue
npegocTaBNeHns MyHULMNANbHOM yCnyru 3asiBuTento.

3asButenam obecneynBaeTCqd BO3MOXHOCTb OLEHUTb AOCTYNHOCTb U KayeCTBO
MyHUUMNaneHoW ycnyrm Ha EpguvHom nopTtane, PernoHanbHOM nopTane, B crnyyae
dopmMupoBaHMNs 3asBuTENEM 3anpoca O NpeaocTaBneHuM MYyHUUMNAnbHOW YCnyrn B
3MEeKTPOHHOMU hopme.

Kputepuem npuHATUA peleHna no AaHHOW aAMUMHUCTPATUBHOM  npoueaype
SABMSETCA cornacve 3asiBUTens OCyLeCTBUTb OLEeHKY [OCTYMHOCTM WU  KadvecTsa
MYH/LMNANeHON YyCnyrn, ¢ UCNonb3oBaHWeM cpencts EgmHoro noptana, PermoHanbHoOro
nopTana.

PesynbtatoMm agMWHUCTPATMBHOM MNpoueaypbl SBMASETCS OueHKa AOCTYNHOCTU U
KayecTBa MyHWUunanbHoW ycnyru Ha EanHom noptane, PervoHansHOM nopTrane.

Cnocobom dumkcaumm pesynbTaTa agMUHUCTPATMBHOW npouenypbl  ABNAeTCH
yBegomMneHne 06 OCyLeCTBIEHUN OUEHKU AOCTYMHOCTU M KayecTBa MyHUUMNAnbHOW
ycnyrn Ha EguHom nopTtane, PermonaneHom noprarne.

3.2.9. AgmMuHuCTpaTMBHble npoueaypbl  «dopmupoBaHMe U HanpasreHue
YNONMHOMOY€EHHbIM OpraHoOM MEeXBeLOMCTBEHHbIX 3arpoOCOB B OpraHbl (opraHusauuu),
yyacTByluMe B NpefocTaBieHnn MyHUUUNanbHOW YCnyrn(B criydae HenpeactaBreHus
AOKYMEHTOB, YyKa3aHHbIX B noapasgene 2.7 pasgena 2 PernameHTta, 3asiBuTenem
CaMOCTOATENBLHO)» U «PaccMoTpeHne 3asiBrneHns u npunaraeMblX K HEMY OOKYMEHTOB



YNOSIHOMOYEHHBIM  OpraHoM 1 (OpMUpPOBaHWE  pesynbTata  nNpegocTaBfeHus
MYHULMNANbHOW YyCNyrm B COOTBETCTBMM C 3asiBIEHNEM NMNOO MpuHATME pelueHna ob
OTKase B NpegoCTaBleHNN MyHULMNANbHON YCyrM» OCYLLECTBNAOTCA B NOPSOKE N CPOKW,
ycTaHoBreHHble nognyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.2.10. JocynebHoe obxanoBaHuve pelleHun n genctsun (besgencTsmsa) opraHa,
npefoCTaBNAKLWEro MyHuumnanbHyto ycnyry, MOLl, a Takke wnx OOMKHOCTHbIX 1L,
MYHULMNANbHbIX CRy>aLmnX, paboTHUKOB.

OcHoBaHueM Onsi Havana agMUHUCTPATUBHOW npouenypbl ABngeTcs obpalleHune
3aasutensa B AaMuHucTpauuio, MLl ¢ uenbto nonyvyeHna MyHUUMNanbHOW yCnyru.

3aasutento obecrneunmBaeTcss BO3MOXHOCTb HarnpaBfieHUs Xanobbl Ha peLlleHust u
aencteus  (6esgencreme) AOMUHUCTpaumn, M®Ll, wux [OOMKHOCTHBIX nuu,
MYyHMLMNANbHbIX cnyxawmx, paboTHMKOB B COOTBETCTBUM CcO cTratben 11.2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «O6 opraHusaumm
NpefoCTaBNEHNs TrOCYA4aPCTBEHHbIX W MyHMUMNANbHbLIX YCNyr» C  MCMNONb30BaAHNEM
nopTana tpegepanbHOM rocyaapcTBEHHOM MHPOPMaLIMOHHON cnucTeMbl, obecneymsatoLLemn
npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHWa  peleHuA N OEeNCTBUK
(6e3nencTBms), CoBEPLUEHHBIX NPU NPesOCTaBNeHUM roCyAapCTBEHHbIX Y MYHULUNASbHbIX
ycnyr opraHamu, npegocTaBnAlWMMN rOCYy4apCTBEHHbIE N MyHUUMNANbHbLIE YCRYrn, UX
AOIDKHOCTHLIMM ~ NMLAMWN, TOCYOAPCTBEHHBIMW M MyHUUMNANbHBIMKA - CRYXalWuMmM  C
NCnonb30BaHMEM MHGOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT» (nanee -
cucteMma gocynebHoro obxanoBaHus).

Mpn HanpaBneHnn xanobbl B SNEKTPOHHOM BWAE NOCPEACTBOM CUCTEMbI
aocynebHoro obxanoBaHus c NCNosib30BaHNEM MHGOPMaLNOHHO-
TENEeKOMMYHMKALMOHHOM  ceTu  «MHTepHeT», OTBET 3asBUTEN0  HarnpasnseTcs
nocpeacTtBoM cucTembl gocynebHoro obxanoBaHus, a Takke CnocoboMm, yKasaHHbIM
3asBUTENEM Npu nogaye xanoobbl.

Kputepvem npuHATUA pelleHna no [JaHHOM aaMUMHUCTPATUBHOW npoueaype
SBNSETCHA HEYQOBMETBOPEHHOCTb 3asBUTENS pPeLUEeHNAMU U AencTBusaMn (6e3nencTemsimm
AoMunHucTpaummn, MOLL, nx JOMKHOCTHbLIX NML, MYHUUUNAMbHbIX CryXawux, paboTHUKOB.

Pesynbtatom agMuMHUCTpPaATUMBHOW Mpouenypbl SABNSETCS HanpaBneHue Xanoobl
3agButens B AamuHuctpauuio, MOL, nogaHHOM C  MCNOMb30BaHMEM  CUCTEMbI
pocynebHoro obxxanoBaHns B 3NIEKTPOHHOM BUAE.

Cnocobom ukcauum pesynbTaTta agMUMHUCTPATUBHOW npoueaypbl  sBRASETCS
pernctpauus xanobbl 3asaBUTENS, a TakKe peadynbTarta PacCMOTPEHUS Xanobbl B cucteme
pocynebHoro obxxanosaHus.

Mopgpasgen 3.3.0cob6eHHOCTH BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp B
MHOrOYHKLMOHAIbHBIX LIEeHTpax

3.3.1. lNpepocTaBneHne MyHMUMNANbLHOM YCNyrn B Criydae nogayv 3asiBfieHust Yepes
MoL| BkntoyaeT B cebs crneaytowme agMMHUCTPaTMBHbIE Npoueaypbl (4encTBus):

1) Nnpyem 3asBneHus n npunaraemblx K HeMy JOKYMEHTOB, perucrpaums 3asBneHuns
1 Bblgava 3asBUTENIO PacnmnCcKu B NOSTy4YeHUN 3aaBneHnsa n okymeHTos B ML,

2) nepefaya KypbepoMm naketa gokymeHToB n3 MOL| B agmMuHMCTpauuio;

3) paccMmoTpeHue 3aaBneHus 1 npunaraeMblx K HeMy OOKYMEHTOB agMUHUCTpaLumen
n hopMupoBaHme pesyrnbTaTa NPegocTaBNeHNns MyHUUMNANbHOW YCNyrn B COOTBETCTBUMU
C 3asBneHMemMm nnbo NpuHATME pelleHns o6 oTkase B npefocTaBfieHMM MyHUUMNAanbHOM
yCnyru;

4) nepefaya agMUHUCTpaUMen pesynbTata MNpefocTaBieHns MyHULUNanbHOW
ycnyrm B MOL;

5) Bblgava 3asBuTENto pesynbTtaTta NpegocTaBieHna MyHUUMNanbHOW yenyru;

6) pocynebHoe ob6xanoBaHue pelweHnn un gencteum (6e3gencrBusi) opraHa,
npegocTaBnsAwoLWero MyHuumnansHyto ycnyry, MOLl, a Takke wnx [OMMKHOCTHbIX JnL,
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MYHULMNAnNbHbIX CryXalwmx, paboTHMKOB.

3.3.2.Npuem 3asBneHns M nNpunaraeMmblXx K HeMy [LOKYMEHTOB, perncrpauusi
3asiBMeHNs 1 Bblada 3asiBUTEN0 Pacrnucku B MOSyYeHUU 3adBfeHus U OOKYMEHTOB B
ML,

3.3.2.1. OcHoBaHueM Ans Havana aaMUHUCTPATUMBHOW Mpouenypbl sBRsieTcs
obpalleHne rpaxgaHmHa B agMmumHucTpaumio yepe3s MOL ¢ 3asBneHnemM 1 gokymeHTamu,
yKasaHHbIMW B nogpasgene 2.6 pasgena 2 PernameHTa.

B uensx npegoctaBneHns MyHUUUNAanbHOW YCNyri, B TOM YUCRE OCyLLEeCTBNSieTCs
npuem 3asiButenien No npeaBapuTenbHON 3anucu.

3anncb Ha npuemMm npoBoauTca nocpencteom EgmHoro noprtana, PervoHanbHOro
noprtana.

3aaBuTEN0 NpeaocTaBnaAeTcss BO3MOXHOCTb 3anucu B ntobble cBobGOAHble AN
npuemMa paty v Bpems B npegenax yctaHoBrneHHoro B MOL rpacduka npuema
3asBUTENEN.

Mo®Ll He BnpaBe TpeboBaTb OT 3asdBUTENSA COBEPLUEHUS MHbIX OEWUCTBUN, Kpome
NPOXOXOEeHNs naeHTMdMKaUMmM 1 aytTeHTMdukaumm B COOTBETCTBUM C HOPMATMBHbIMU
npaBoBbiMK akTamu Poccuinckon dPegepauumun, ykasaHua Uenuv npuvema, a Takke
npenoCcTaBneHns CBeAEeHMA, HeobXoouMMbIX Ons pacyeTa OAUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbln HeobxoaMmo 3abpoHMpoBaTb AN NpUema.

3.3.2.2.TNopsigok npuema JokymeHToB B MPL.

Mpn Npneme 3asBneHns N NpunaraeMblx K HeMy JOKYMeHTOB paboTHMK MOL:

yCTaHaBnMBaeT JINYHOCTb 3asBUTENS, B TOM 4uUCrEe MPOBEPHAET [OOKYMEHT,
yOOCTOBEPSOWNA  JIMYHOCTb, MpOBepsieT MNOSIHOMOYUA 3asdABUTENS, B TOM 4ucne
NOSIHOMOYNA NPeacTaBUTENSA OENCTBOBATL OT €ro MMEHMU;

yCTaHaBnvBaeT npeameT obpalleHus;

NpoBEPSAET  COOTBETCTBME  MPEACTaBMEHHbIX  OOKYMEHTOB  YCTAHOBMNEHHbIM
TpeboBaHNAM, yOOCTOBEPSSCh, YTO:

AOKYMEHTbl B  YCTAHOBIMEHHbIX 3aKOHOO4ATENbCTBOM  ClyyasiX HOTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl nedatamu (Npy HanmuMyuu neyaTtun), UMEKT Hagnexaiime
noanucyn CTOPOH UK onpeaeneHHbIX 3aKkOHOA4ATENbCTBOM AOSHKHOCTHbBIX AL,

TEeKCTbl AOKYMEHTOB HanncaHbl pa3bopymnBo;

damunuu, nmeHa n oTyecTBa (PU3NYECKMX NUL, agpeca MX MECT XUTenbCcTBa
HanucaHbl NOMTHOCTbLIO;

B JOKYMEHTaX HET NOAYMNCTOK, NMPUNNCOK, 3a4EPKHYThIX CIOB M MHbIX HE OrOBOPEHHbIX
B HUX UCNpaBfeHnn;

AOKYMEHTbI HE MCNOSTHEHbI KapaHAaaLLOoM;

AOKYMEHTbI HE UMEIOT Cepbe3HbIX MOBPEXOEHUN, HanNUyne KOTOpbIX HE No3BoSiseT
OAHO3HAYHO UCTOSKOBaTb X COAEPXKaHUE;

CPOK AENCTBUS JOKYMEHTOB HE UCTEK;

AOKYMEHTbI  cogep)aT WHpopmaumo, HeobxoaMmyo Ond  npenocTaBneHus
MYHULMNAnNbHOM YCNyru, ykasaHHOW B 3a8BreHnH;

AOKYMEHTbI NpeacTaBreHbl B MOIHOM 00beMe;

OCyLlecTBMASeT KonMpoBaHue (CKaHMpOBaHWE) [OOKYMEHTOB, MpeayCMOTPEHHbIX
nyHktamu 1-7, 9, 10, 14mn 18 yactn 6 ctatbmn 7 PegepanbHoro 3akoHa_oT 27 niona 2010
roga Ne 210-®3 «O6 opranmsaumn NnpeaocTaBneHnsa rocyaapcTBEHHbIX U MYHULIMNANbHbIX
ycnyr» (ganee - OOKYMEHTbl NIMYHOIO XpaHEeHus1) U NPeacTaBriEHHbIX 3asiBUTENEM, B
cnyyae, ecrnv 3asiBUTENb CaMOCTOATENbHO He MNpeacTtaBui KOMUU AOKYMEHTOB FIMYHOMO
XpaHeHusi, a B COOTBETCTBMM C HacTosilum PernameHToMm, Ansi ee NpenocTaBrieHus
HeobXxoaMMOo NpeacTaBreHne Konnum JOKYMeHTa IMYHOIro XpaHeHus:;

€Cnn npeacTaBrieHHbIE KOMUW [LOKYMEHTOB HOTapuanbHO HE 3aBEPEHbl, Cnnvaet
KOMMM [OKYMEHTOB C WX MOASIMHHLIMWU 3K3eMMNsipaMn, Mocre 4Yero Hwxe pekBu3uTa
AokyMeHTa «[llognucb» npocTtaBnseT 3aBepUTENbHYK HaanNucb: «BepHO»; AOMKHOCTb
nuua, 3aBepuBLLErO KOMUIO OOKYMEHTa; JIMYHYK MNoAnuch; paclumpoBKy noanucu
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(MHMUKnanel, damunus); aaty 3aBepeHus; nedvatb. Npu 3aBepeHUn KoM OOKYMEHTOB,
06BbeM KOTopbIX NpeBbilaeT 1 (0AMH)NUCT 3aBepseT OTAENbHO KaXabl INCT KOMUU TakuM
Xe cnocobom, nNnbo npocTtaBnAeT 3aBepUTENbHYK HaanUCb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nmMcta KomuuM MpoWMTOr0 WM MPOHYMEPOBAHHOrO AOKYMEHTa, npuyemM
3aBepuTenbHas HagNUCb JOMNOMHAETCHA yKa3aHMEM KONMYeCcTBa JIMCTOB KONuK (BbIMUCKX U3
AOKyMeHTa): «Bcero B Konum __ n.» 1 CKpennseTcs OTTUCKOM nevaTtu (3a MCKMYeHnem
HOTapuanbHO 3aBEPEHHbIX 4OKYMEHTOB);

npu ycTaHoBreHUM (pakToB, yKasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBEAOMISIET 3aABUTENSA O HaANUYUWU NPEnaATCTBUMA B NpuemMe LOKYMEHTOB, HEOOXOL4MMbIX
ANA nNpefocTaBfieHns MyHUUMNAnNbHOW yCryrK, OOBbACHAET 3asfABUTEN0 COoAepXaHue
BbISIBNIEHHbIX HEAOCTATKOB B NPeACTaBnEeHHbIX JOKYMEHTaxX MU npegnaraeT NpuHSATb Mepbl
Mo NX YCTPAHEHMUIO;

npu OTCYTCTBUM OCHOBaHMM [ONsi OTKasa B NpuMeMe [AOKYMEHTOB pernctpupyet
3asiBNeHne B 3reKTPOHHOM 6a3e OaHHbIX U OPOpMIISET C UCMNONb3OBaHMEM CUCTEMbI
3NEKTPOHHOW 0Yepean pacnumcky o npueme SJOKYMEHTOB, a MPU HanNM4Ynumn Takmx OCHOBaHWUN
— pacnucky 06 oTkase B npyeme JOKYMEHTOB.

3asBuTenb, NpeacTaBMBLUMIA AOKYMEHTHI ANA MOMyYeHUs MyHUUMNANbHOW ycnyru, B
obsizaTtenbHoOM nopsigke nHdpopmupyetcs pabotHkom ML

O CpoKe NpeAoCTaBNEHNss MyHULMNANbHOW YCNyru;

O BO3MOXHOCTM OTKasa B NpeoCTaBNeHNN MyHULIMNANbHON YCyru.

B cnyyae obpalleHunsa 3aasutens 3a npegoctaBieHneM MyHULUNAnIbHOW yCryru rno
aKcTepputopmansHomy npuHumny MoL:

1) NpyHMMaeT oT 3asaABuTeNs (NpeacTaBuUTENs 3asBUTENS) 3asiBfiEHME U JOKYMEHTbI,
npeacTaBneHHble 3asBuTenem (NpeactaBUTenem 3aaBuTens);

2) ocylecTBnsieT KonNuMpoBaHWe (CKaHMPOBaHWE) LOKYMEHTOB, MPEeAyCMOTPEHHbIX
nyHktamu 1-7, 9, 10, 14n 18 yactn 6 ctatem 7PepepanbHOro 3akoHa_ot 27 mnwonga 2010
roga Ne 210-93 «O6 opraHu3aumm npeaoCTaBNeHUs roCyaapCTBEHHbIX Y MYHULUMNAIIbHbIX
ycnyr»(ganee - [OOKYMEHTbl JfIMYHOMO XpaHeHusd) W NpeAcTaBfeHHbIX 3asBUTENEM
(npeacraBuTEnemM 3asBuTENs), B Cnyyae, ecnu 3asiBuTenb (npeacraBuTeNb 3asBUTENS)
CaMOCTOATENbHO He nNpeacTaBuil  KONUW  OOKYMEHTOB JIMYHOMO XpaHeHus, a B
cooTBeTCcTBUM C PernameHToM npenocTtaBneHns MyHUMUMMNANbHOW ycrnyrm ana  ee
npegocTaBneHna Heobxoamma KONUA AOKYMEHTA FIMYHOTO XpaHeHus (3a WUCKNIYEeHUEM
crnydvasi, Koraa B COOTBETCTBUM C HOPMAaTMBHLIM NPaBOBbLIM akTOM Afs NpeaoCcTaBneHns
MYHMLMNANbHON YCnyru HeobxooumMo npeabsBneHne HoTapuanbHO YOOCTOBEPEHHOM
KOMWM AOKYMEHTA NIMYHOIO XpaHeHUs);

3) hopMuMpyeT INEKTPOHHbIE OOKYMEHTbI U (MNN) ANEKTPOHHbLIE 0Opa3sbl 3asaBMeHUs,
AOKYMEHTOB, MPUHATBLIX OT 3asBUTENS (MpeacTaBuTens 3asBUTENs), KONUA LOKYMEHTOB
NIMYHOMO XpaHEHUs, MPUHATBIX OT 3asBUTensa (NpeacTaBuTens 3assuTens), obecnednsas
NX 3aBepeHne 3NEKTPOHHOM NOAMNUCHI0 B YCTAHOBIIEHHOM NoOpsiaKe;

4) Cc wucnonb3oBaHMEM WUHAPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX  TEXHOMNOMMN
HanpaBnsieT 3MeKTPOHHbIE [AOKYMEHTbl M (MnM) 3NeKTPOHHble obpasbl OOKYMEHTOB,
3aBepeEHHbIE YNOMHOMOYEHHbIM JOMKHOCTHBIM NuuomM ML, B agMuHMCTpaumio.

3.3.3. lNepepaya Kypbepom nakeTa JOKymMeHTOB 13 MOLL B agMuHUCTpaumio.

3.3.3.1. OcHoBaHueM Ons Havana agMUHUCTPaTUBHOW Npouenypbl ABAAETCA Nnpuem
OT 3asABMTENs 3asiBNEHUs WU npunaraemMbiXx K Hemy nokymeHToB B MO®Ll, peruncrtpauns
3a8BNeHNa 1 Bbigava 3asiBUTENIO PACNUCKN B MOMYyYEHUM 3asBNEHNSA U JOKYMEHTOB.

3.3.3.2. lepepaya pokymeHTOoB M3 MOL|, B agmMuHUCTpauuio ocyllecTBnsieTcs
cneunanmctom MOLL He no3gHee 1 (ogHoro) paboyero AHA, cnegyoLwero 3a gHeM npuema
AOKYMEHTOB W Bbl4aun 3asiBUTENO Pacnucky B MOMyYeHUM AOKYMEHTOB, Ha OCHOBaHUU
peecTpa, KOTOpbI/ COCTaBnsieTcs B 2 (OBYX) 9K3eMmnnspax v CoAepXuT gaty u Bpems
nepegayn. B cnyvyae npvema JOKYMEHTOB M Bblgaun 3asBUMTENO Pacnucky B NofyyYeHun
AOKyMeHTOB B cyb660Ty, nepefada 3asiBieHUS U npunaraemblX K HEMY [OOKYMEHTOB
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KypbepoM 13 MOL| B ynONHOMOYEHHbIN OpraH OCYyLLECTBSIETCA B NepBbIA, cneayowumn 3a
cybboTon pabounin geHb.

Mpn nepepaye nakeTa [LOKYMEHTOB OTBETCTBEHHbIM Cneuuanuct nposepsieT B
NMPUCYTCTBUU Kypbepa COOTBETCTBME U KONMYECTBO AOKYMEHTOB C JaHHbIMU, yKa3aHHbIMU
B peecTpe, MNpocTaBnseT AaTy, Bpems MnofyvYeHns OOKYMEHTOB W noanuck. [lepBbiv
9K3eMnngap peecTtpa OCTaeTcd y OTBETCTBEHHOrO cneuuanucta, BTOPOW — MNOANEXUT
BO3BpaTy Kypbepy. VIHpopMaumnsa o nonyyYeHUn AOKYMEHTOB 3aHOCUTCH B ONIEKTPOHHYHO
baay.

3.3.3.3. Cnocobom ukcaumm pesynbtata agMUHUCTPATUBHOW NpoLeaypbl SABnsieTcs
perncTpauusa 3asiBNeHns W npunaraeMblXx AOKYMEHTOB B MNoOpsake, YCTaHOBMEHHOM
npasunaMmmn genonponssoacTea agMUHUCTPaLUN.

3.3.3.4. Cpok pernctpaumm 3asisneHnsa — 1 (oauH) pabounin oeHb.

3.3.3.5. PesynbtatomMm MWCNOMHEHMUS agMUHUCTPATMBHOMW npoueaypbl MO npuemy
AOKYMEHTOB SIBNSAETCA MOMyYeHMe W perncrpaumsa 3asiBNeHns 1 npunaraembix K Hemy
AOKYMEHTOB agMUHUCTPaLNEN.

3.3.4. AgMuHuUCTpaTMBHble npouenypbl «PopmupoBaHMe W HanpasfeHue
YNOSTHOMOYEHHbBIM OpPraHOM MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauumn),
yyacTBylOLLME B NPefoCTaBfiEHUN MyHULMNANbHOW YCnyrn(B cnyyae HenpencraBrieHus
AOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTta, 3asBuTenem
CaMOCTOATENbHO)» M «PaccmoTpeHne 3aaBneHus U npunaraembiX K HEMY OOKYMEHTOB
YNOSIHOMOYEHHBIM  OpraHoM U (OpMUpPOBaHWE  pesynbTata  nNpegocTaBfeHus
MYHULMNANbHON YCNyrn B COOTBETCTBUM C 3asBfeHnem nmbo npuHsTue pelleHuss o6
oTKase B NpefoCTaBNeHUM MyHULMNANbLHON YCIyrny OCYLLECTBASIOTCSA B NOPSOKe U CPOKN,
ycTaHoBreHHble nognyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.3.5. lNepegavya agmuHUCTpaumen pesynbTaTa NpegocTaBfieHUss MyHUMUMNANbHON
ycnyrm B ML,

3.3.5.1. OcHoBaHueM ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRseTcs
NnoaroTOBMEHHbIN  ANA  BblAayM  agMuMHUCTpaumMen  pesynbTaT  npefocTaBfeHus
MYHULMNaneHOM ycnyru, ecnu 3asisrieHme 6oino nogaHo yepes MoLL.

3.3.5.2. lNopsaok nepenayun KypbepoM naketa AOKYMEHTOB N3 aAMUHUCTPaLMN:

Mepenada goKymMeHTOB U3 agMuHUCTpauun B MOL| ocywiectBnseTcs B TeyeHue 2
(aByx) pabounx gHen nocne odopmneHna nopyboyHoro Guneta wnu yBegomneHus ob
oTKa3e B MNpefoCTaBfeHUn MyHULMNANbHOW YCNyrM Ha OCHOBAHWW peecTpa, KOTOpPbIn
COCTaBnsieTcs B 2 (ABYX) 9K3eMnNnspax u COAepXUT AaTy n BpeMsa nepegaydu.

Npachmk  npuema-nepegaym  OOKYMEHTOB M3 agMuHucTpaumm B MOL
corrnacoBbiBaeTcs ¢ pykosogutenem MOLL.

Mpn nepepaye naketa AOKYMeEHTOB paboTHMK MOLL, npuHumatowmnn nx, nposepsieT B
NMPUCYTCTBUM Kypbepa COOTBETCTBME U KONMYECTBO AOKYMEHTOB C JaHHbIMU, yKa3aHHbIMU
B peecTpe, MNpocTaBnsieT AaTy, Bpems MnofyvyeHns OOKYMEHTOB W noanuck. [lepBbiv
3K3emnnsip peectpa octaetcsa y pabotHnka MOLL, BTopon — nognexuT BO3BpaTy Kypbepy.
NHopmaumst 0 nonyyYyeHnn JOKYMEHTOB 3aHOCUTCS B SNIEKTPOHHYIO 6aay.

3.3.5.3. PesynbtatoM WCNOMHEHUS aOMUHUCTPATUBHOW Mpoueaypbl sBndeTcd
nonydyeHne M®L| pesynbTata npegocTaBneHnss MyHUUUNAanbHOW YCyru Ans ero Bblgayu
3aABUTENIO.

3.3.5.4. WcnonHeHne p[JaHHOM aAMUHUCTPATUBHOW Mpouenypbl BO3MOXEHO Ha
OTBETCTBEHHOrO crneyunanucra.

3.3.6. Bblgaya 3agsuTento pesynbtarta NpegocTaBneHns MyHUUMnansHom ycnyru.

3.3.6.1. B «KadectBe pesynbTata npegoCTaBfeHNs MyHUUUNANbHOW YCnyrm
3asiBUTENb MO ero BbIOOPY BNpaBe NonyyYnTb:

a) B dopmMe OfeKTPOHHOro OOKyMeHTa, NoAMNMCAHHOrO  YNOSIHOMOYEHHbIM
AOJDKHOCTHBLIM SIMLOM C UCMOSfb30BaHMEM YCUNEHHOW KBanMUUUpPOBaHHOW 3NEKTPOHHON
noanmcy;

0) Ha BymaxxHOM HocuTene.



3agasuTenb BNpase Nonyvntb pesynbTaTt NpegoCcTaBNeHns MyHULMNanbHON ycnyru B
dopMe IMEKTPOHHOro AOKYMEHTa UNuM OOKYMeHTa Ha ByMaxHOM HocuTerne B TeyeHue
CpoOKa AencTBus pesynbTaTa NnpegoCTaBNeHns MyHULMNAansHOM YCyru.

3.3.6.2. OcHoBaHueM Ans Hadana aaMWUHUCTPATUMBHOW Npouenypbl sIBNsieTCA
nonyvyeHne MOLl pesynbtata npegocTaBneHns MyHULMNAanbHOW YCyri.

[na nony4yeHns AOKyMEHTOB 3asiBuTenb obpawaetca B MOLl nMyHO ¢ AOKYMEHTOM,
yOOCTOBEPSIOLLNM FINYHOCTb.

[Mpw Bblg@4Ye OKYMEHTOB JOMKHOCTHOE Nnuo MOLL:

yCTaHaBnMBaeT NUYHOCTb 3asBUTENS, NPOBepsieT Hanuyve pacnucku (B cry4yae
yTepu 3asiBUTENEM pacrnuckm pacneyaTbiBaeT C UCNOMb30BaHMEM MNPOrpamMHOro
3MEeKTPOHHOro komMmnnekca 1 (oguH) aK3eMnnsap pacnucku, Ha odpaTHOM CTOPOHE KOTOPOW
AenaeT HagNUCb «OpUrMHan pacnucky yTepsii», CTaBuT gaTy M NOANUCH);

3HaKOMUT C coaepXaHnem AOKYMEHTOB U Bbl4aeT UX.

Mpn nonyyeHun pesynbTaTa NPegoCTaBNEeHUA MyHUMUMMANbHOW yCnyrm no Bblb6opy
3asBuTENsa B (hopMe 3NEKTPOHHOro LOKYMEeHTa LOSMKHOCTHoe nuuo ML, yBegomnsieT
3aaButena B cpok 1 (0OWH) AeHb CO OHA MOArOTOBKW pesynbTata npeaocTaBneHus
MYHULMNANbHOW YCAyru.

3.3.6.3. CpoK MCNONHEHU agMUHUCTPATUBHOWM Mpoueaypbl MO Bblgavye 3asiBUTEO
pesynbTata npefocTaBrneHuss MyHUUunansHom ycnyrm - 1 (0AnH) AeHb.

3.3.6.4. PesynbtatoM aaMUHUCTPATUBHOM  Mpoueaypbl  SABNSeTcA  Bblgaya
(HanpaBneHwe) 3aaBUTENIO pedynbTaTta NpegoCcTaBNeHns MyHULMNAanbHOM YCyru.

3.3.7. Mpwn peanunzauun ceomnx yHkumm MLl He BnpaBe TpeboBaTb OT 3asBUTENS
npefocTaBneHns [OOKYMEHTOB W WHpopMaumm Wnu  OCyWecTBAeHNa OeNCTBUM,
nepeymncrieHHbIx B Yactu 3 ctatb 16 PenepanbHbin 3akoH oT 27 uona 2010 roga Ne 210-
@3 «O6 opraHusaumm npegocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr».

3.3.8. 3asButens umeeT npaBo Ha AocynebHoe (BHecyoebHoe) obxanoBaHue
peweHnn n genctenin (6esnencTems), NpUHATLIX (ocywecTensemblx) M®L, paboTHMKOM
M®L| B xoae npenocTaBrieHUs MyHUAUMNANbHOW YCnyrn, B MNopsigke, YCTaHOBEHHOM
pasgenom 5 PernameHTa.

3.3.9. 3asBuTenb BnpaBe O0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
pacCMOTPEHUdA, COrfnacoBaHUs WM nNoArotoBkn AokymeHta MOLl, obpatmBwuce c
COOTBETCTBYOLWNM 3asaBrieHnem B MOLL, B Tom yncne B aneKTpOHHOU hopMe.

3.4. Mopsigok ncnpaeBneHnst 4ONyLWEHHbIX onevyaTok U (Mnn) ownbokK B BblgaHHbIX B
pesynbTaTe NPeAoCTaBNeHNss MyHULMMNANbHOW YCNyr AOKYMEHTax

3.41.B cnyyae BbiSBNeHUs 3asiBUTENeM B  BblaHHbIX B pesynbTaTe
npeaocTaBNeHNa MyHUMUMNANbHOW YCNyrM AOKYMEHTax onedyatok u (Mnu) owwmnbok,
AONYLWEHHbIX agMUHUCTPaUMEN, AOMKHOCTHBIM NNLOM agMUHUCTPaUMM, MyHULMNANbHbIM
cnyxawmm, MoLl, pabotHukom ML, 3aasmuTens npeacrasnseT B agMmmHucTpaumo, MOL|
3asBrieHne 06 ucnpasneHnn Takmx oneyaTok n (Mnu) owmnbok.

3asBrneHne JOMKHO coaepxaTb:

1) dbamunuio, M4, oT4eCTBO (NocnegHee — NPU HanNUYUKn), KOHTaKTHaAa MHGOpPMaLUs
3aaBuUTeENS;

2) HaMMeHOBaHWe YMOSIHOMOYEHHOro OpraHa, BblAaBLUEro LOKYMEHTbl, B KOTOPbIX
3as1BUTENb BbIABUI OnevaTkn n (Mnun) owmnbKku;

3) pekBU3NTbI AOKYMEHTOB, B KOTOPLIX 3asBUTENb BbIABMIT OnevaTky u (Mnu) ownoku;

4) onnucaHne one4vaTtok u (Unm) oWKnOOK, BbISBNEHHbIX 3asiBUTENEM;

5) ykasaHue crnocoba MHPOPMUPOBaHUSA 3asBUTENS O XO4Ee PacCMOTPEHUS Bonpoca
006 wvcnpaBneHuMnM oneyatok U (Mnu) owmnbok, BbISIBMEHHbLIX 3asiBUTENEM, U 3aMeHe
AOKYMEHTOB, a TaKke nMpeacTaBneHnsa (HanpasfeHud) pesynbTata pacCMOTPeHUs
3asBneHnsa nnbo yBeaomMneHuns ob oTkase B UCNpaBrEHNN onevaTok 1 (Mnn) owmnbok.



3agaBuTenb nNpunaraeT K 3asgBAeHN0 KONUN AOKYMEHTOB, TPeBYOLWNX ncnpaBneHus u
3aMeHbl.

3.4.2. OcHoBaHveM AN Hayana agMUHUCTPATUBHOW npoueaypbl  sBRsieTcd
obpalleHne 3agBuTens B agMuUHUCTpaumio 06  ucnpaBneHun  OONYLEHHbIX
agMUHUCTPaAUMEN, AOMKHOCTHLIM JIMLOM aAMWHUCTPaLUKN, MYHULUMMANbHBIM CryXXalimm
oneyaTtok 1 oWwmnboK B BblAaHHbLIX B pe3ynbTaTe NpefoCTaBleHns MyHULMNanbHOW yCryrm
AOKyMEHTaXx.

3.4.3. OTBETCTBEHHLIN CneuuManuct agMMHUCTpaUMn B CPOK, He npeBbiarwmn 3
(Tpex) pabouux OHen co OHS MNOCTYMMEHUS COOTBETCTBYHOLLErO 3asaBfeHUd, NpoBOaUT
NPOBEPKY YKa3aHHbIX B 3asiBNIEHNUN CBEOEHUN.

3.4.4. B cnyyae noatBepXaeHuUs akta Hanumuus onevatok u (unu) owmbok B
BblAaHHbIX B pes3ynbTate npedoCTaBNeHna MYyHULMNAnbHOW YCryrn LOKYMeHTax
OTBETCTBEHHbIN Crneunanuct agMuMHUCTPaLMM OCYLWEeCTBAAEeT MX 3aMeHy B CpOK, He
npesblwarowmn 10 (gecsatn) pabounx OHEW CO AHA MNOCTYNIEHUSI COOTBETCTBYHOLLEIO
3asiBieHus.

B cnyyae He noatBepxoeHus pakta Hanumuua oneyatok M (Mnu) owmnbok B
BblAA@HHbIX B pe3ynbTaTe MpefoCTaBfeHns MyHUUMNANbHOW  yCnyrMu [OKYMeHTax
OTBETCTBEHHbIN Cneunanuct aaMUHUCTpauuM rOTOBUT yBedoMneHne o6 oTkase
3a8BUTENIO B UCMPAaBMeHUn onevyaTok u (Mnun) owmnboK B CPOK, He NpeBbiwaowmin 5(nNsatm)
pabounx OHEen cO [OHA NOCTYNSIeHUs COOTBETCTBYIOLLErO 3asiBfieHUs, U nocne ero
nognucaHnsa rrnaBoM  CEefbCKOro MOCeneHns  HanpasnseT 3adBUTEN0 B CPOK, He
npeBblWaoLwmn 2(asyx) paboumx gHen co AHS NogNUcaHusa u pernctpauumn ysegoMneHus.

3.4.5. PesynbtaToOM agMWHUCTPATMBHOW Mpouenypbl SBASETCA UcrpasreHune
agMUHUCTPaUMEn OONYLEHHbIX UM OrnevaTtok M OowunboK B BblOaHHbIX B pesynbTaTe
npegocTaBnNeHns MyHULMNANbHOM yCnyrn AOKyMeHTax U ux 3aameHa.

3.4.6.3aaButens BnpaBe obxanoBatb B gocyaebHOM  nopsigke  OTKas
agMUHUCTPAUMK, AOOJHKHOCTHOrO nuua agmuHucTpauuu, MOU, pabotHuka MOL, B
nucnpaBneHnn [OMNyLLEHHbIX WMMW OnevyaTtok M OwnBOK B BblOAHHbIX B pesynbrarte
npegocTaBnNeHns MyHULUNanbHOW YyCnyrn 4OKyMeHTax nnbo HapyLlleHne yCTaHOBIEHHOIo
CpoKa TakuMx ucnpasfieHnn B nopsagke, ycTaHOBIIEHHOM pa3gesiom 5 PernameHTa.

Pasgen 4.¢OprI KOHTpPOINA 3a UCnoJsiHeHnemM agMMHNCTPaTUBHOIO perfiaMmeHTa

Moapasgen 4.1.MNopagok ocyLwecTBAEHNA TEKYLLEro KOHTPOsis 3a cobnogeHnemM u
NCMNOMNHEHNEM OTBETCTBEHHBIMW AOJHKHOCTHBIMWU NLLAMW NMOMNOXEHUN
aAMUHUCTPATUBHOIO perfnamMeHTa 1 MHbIX HOPMaTUBHbBIX MPABOBbLIX aKTOB,

yCTaHaBnmBawLwmx TpeboBaHMs K NPpeaoCTaBEHNIO MYHULMNANBLHOW YCRyru,
a Takke NpUHATUEM UMK peLLEHNI

4.1.1. [JOMKHOCTHble JNuua, MyHuMUMNanbHble CcryXxawue, Yy4yacTeywuwme B
npegoCcTaBNeHUM MyHMUMNANBbHOW YCINYrn, PyKOBOACTBYHOTCA NONOXeHUsMN PernameHTa.

Mpn NnpegocTaBneHNn MyHULMNANBHOW YCNYIrU rpaXaaHvHy rapaHTMpyeTcs npaBo Ha
nonyyeHne wuHgopmaumMm O CBOMX nMpaBax, OOA3aHHOCTAX M YCMOBUSAX OKa3aHuWs
MYHULMNANbHOM YCIyrn; 3awuTy CBeOeHUW O MepCOHalbHbIX [aHHbIX; YBaXuTerbHoe
OTHOLUEHME CO CTOPOHbI AOIMKHOCTHbIX NN,

4.1.2. TeKkywMin KOHTPOSIb W KOOpAMHAUMSA nocrnefoBaTenibHOCTU  OEeWCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamu, no npenocTaBneHnto
MYHULUMMANbHOMW YCRAyrM OOSMKHOCTHBIMW  NULAMU  aMUHUCTPALMK  OCYLLIECTBIISIETCA
NOCTOSIHHO HEMOCPELCTBEHHO MX HaYarbHUKOM MyTEeM NPOBEAEHNSA NPOBEPOK.

4.1.3. lpoBepkn MOMNHOTbI M KavecTBa MNpPeAoCTaBfeHNd MyHUUMNANbHOW YCryru
BKMNto4aloT B ceba npoBeneHME MPOBEPOK, BbISIBIEHME U YCTPaAHEHME HapyLleHUn npas
3asiBUTENEN, pacCMoOTpeHne, NPUHATUE peLleHnn U NoAroToBKY OTBETOB Ha obpalleHus



3asBuTEnen, copgepxawux kanobel Ha gencteus  (besgenctene) U pelUeHud
AOJDKHOCTHbIX NUL, agMUHUCTPaUNN, OTBETCTBEHHLIX 3a NPeAOoCTaBEHNE MYHULMNANBHON
ycnyru.

Moapasnen 4.2. Mopsiaok 1 NEPUOANYHOCTb OCYLLECTBMEHNS NNAHOBbIX U
BHEMMAHOBbLIX MPOBEPOK MOSTHOTbI M KaYeCcTBa NpeaoCTaBeHns
MyHULMNAnbHOM YCryri, B TOM YMChe NOPSAoK M hOpMbl KOHTPOSS
3a MOSIHOTOW M Ka4eCTBOM MpeaoCTaBeHUst MyHULMNanbHON yCryru

4.2.1. KOHTpOnb 3a NOSHOTOM N Ka4eCTBOM NpefoCTaBNeHNs MyHULMNANbLHOW yCnyrm
BKNtoYaeT B cebs npoBeaeHmne NNaHoBbIX U BHEMMAHOBbLIX NPOBEPOK.

4.2.2. [naHoBbIEe WU BHEMNSIAHOBbLIE MPOBEPKN MOTYT MPOBOAUTBLCS rNaBoOW CeNbCKOro
noceneHuns.

4.2.3. lNpoBeaeHne nnaHOBbIX MPOBEPOK, MOMHOTbI WU KavyecTBa npeaocTaBlieHnd
MYHULMNAnNbHOMW YCNyrM OCyLeCTBNAeTCs B COOTBETCTBUM C YTBEPXKAEHHBIM rpadouKoMm,
HO He pexe 1 (ogHoro) pasa B roa.

4.2.4. BHennaHoBble MNPOBEPKM MPOBOAATCA MO ObpaleHnam pUandeckux Wu
dusmnyecknx nuy c xkanobamm Ha HapylleHWe uUX NpaB M 3aKOHHbIX UHTEPECOB B XoAe
npegocTaBfeHns MyHULUNANbLHOM yCryrn, a Takke Ha OCHOBaHUWN JOKYMEHTOB U CBEAEHUN,
YKa3bIBalOLLMX Ha HapyLleHne UCNOoNHeHns PernameHTa.

4.2.5. B xoge nnaHoBbIX U BHEMNIAHOBbLIX MPOBEPOK:

1) npoBepsieTCA  3HaHWE  OTBETCTBEHHbIMW  creuynanuctamm  TpeboBaHWi
PernameHTa, HOpMaTMBHbLIX MPaBOBbLIX akKTOB, YCTaHaBnuBawLWmMx TpeboBaHUA K
npeaocTaBnNeHNo MyHULUMNANbHON yCnyru;

2) npoBepsieTca cobnogeHne CpoKoB M NOCNegoBaTefibHOCTU  UCMOSTHEHUS
agMWHUCTPATMBHbLIX Npouenyp;

3) BbIABNAIOTCA HapyLleHUsi npaB 3asiBUTenen, HeJocTaTKu, AOMNyLWEeHHble B Xoae
npeaocTaBneHnsa MyHULMNANbHOW YCYTri.

Moapasnen 4.3. OTBETCTBEHHOCTb AOMMKHOCTHbIX L, YNOSTHOMOYEHHOTO
opraHa, NpeAoCTaBNALLEro MyHULUNANbHYO YCIyry, 3a peLleHnst U 4eNCTBUSA
(6e3pencTBme), NnpMHMMaeMble (OCyLLECTBNAEMbIE) UMY B XO4€ NPeaoCTaBnNeHNs
MYHULMMNANbLHON yCcnyru

4.3.1. Mo pesynbTatam nNpoBeAeHHbIX NPOBEPOK B Crlyyae BbIABEHUA HapyLleHUs
nopsigka nNpefocTaBfieHNa MyHUUMNanbHOW YCryrn, npae 3asiBUTENEe BMHOBHbIE Nvua
NpuUBNEKarTCa K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHogaTenbCTBOM Poccumnckon
depepaumum, 1 NPUHUMAIOTCHA Mepbl NO YCTPAHEHMUIO HAPYLUEHWUNA.

4.3.2. [OMKHOCTHble JNuMua, MyHuMUMNanbHble CcryXxawue, Yy4yacTeywuwme B
npegocTaBneHNN MyHULMNANbHOW YCMAyrin, HECyT nepcoHasibHyld OTBETCTBEHHOCTb 3a
NPUHATUE pelleHna n gencteusa (6esgencrTeme) nNpu NpegocTaBneHnn MyHUUMNanbHOM
yCnyru.

4.3.3. [lepcoHanbHasi OTBETCTBEHHOCTb YCTaHaBnMBaeTCA B  AOSMKHOCTHbLIX
WHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuAMWM 3akoHogaTenbctBa Poccunckon
depepauyum.

Mogpasgen 4.4. MNonoxeHus, xapaktepuayowmne TpeboBaHus K Nopsaaky n popmam
KOHTPOns 3a NnpefocTaBfieHneM MyHUUUNAnNbHOW yCryru, B TOM Ynucne
CO CTOPOHbI rpaxkgaH, ux o6 beanHEHNN U OpraHn3aunn

4.4.1. KoHTponb 3a npegocTtaBieHneM MyHULMNANbHOW YCIyrn OcyLlecTBnsieTcs B
dopmMe npoBepkuM COONIOAEHNA MOCneaoBaTeNbHOCTM  OEWCTBUN,  ONpeaeneHHbIX
aAMUHUCTPATUBHBIMU MpoLieaypamMm N0 UCAONTHEHUIO MYHUUMNANbHOW YCNYru, NPUHATUEM



peweHnn OOSMKHOCTHBIMU fnbamMun, cobniogeHnsa U UCNONHEHUS AOSMKHOCTHLIMU fnLamMu
agMUHUCTpaLmmn HOpPMaTMBHbIX npaBoBbIX aKToB Poccuinckom depnepauum,
KpacHogapckoro kpasi, a Takke nonoxeHun PernamenTa.

4.4.2. MNopsagok n popMbl KOHTPONSA 3a NpeaocTaBfieHNEM MYHULMMNANIbHOW YCNyrn
CO CTOPOHbI YMNOSTHOMOYEHHbIX [OOSMKHOCTHBIX UL agAMUHUCTpauuM OOMmKeH OblTb
NOCTOAHHbLIM, BCECTOPOHHUM, OO BEKTUBHBIM U 3PPEKTUBHBIM.

4.4.3. [OmKHOCTHble nuua, OCYLLEeCTBMSAKOLWME KOHTPOMb 3a npeaocTaBfieHMeM
MYHMLMNANbHON YCRyrn, OOMXKHbI MPUHMMAaTtb Mepbl MO NPeaoTBPaLLEHU0 KOHMNUKTa
WHTepeCcoB Npv NpeaocTaBneHnn MyHULMNAaNnbHOW YCyru.

4.4.4. KoHTponb 3a wucCnosriHeHMeM PernameHta CcO CTOPOHbI rpaxgaH, Wux
o0beANHEHNN U oOpraHmM3auumn sBRASETCA CaMOCTOSATENbHOW (OPMOW  KOHTPOSS U
OCYLLeCTBNAETCA NyTeM HanpaeneHuss obpalleHuii B aAMUHUCTPaUMIO M NOoryyYyeHus
NMMCbMEHHOWN N YCTHOW MHbopMaLmn O pesyribTaTax NpoBeAEeHHbIX NPOBEPOK U MPUHATBIX
no pesynbTaTamMm NPOBEPOK Mepax, B TOM 4ncne obxanoBaHusa gencteun (6e3gencraems) m
peLeHnin, ocyLecTBnaemMblX (MPUHATLIX) B xode mucnonHeHna PernameHTta B cyaebHom
nopsiake, B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

Pasgen 5.[JocynebHbin (BHeCyaebHbIn) Nopsiaok o6xxanoBaHNsa peLLeHni

n penctenin (6e3nencTBus) opraHa, NpeaoCcTaBnsoWero MyHUUUNanbHyo

ycnyry, MHOrogYHKLUMOHANbHOMO LEHTPA, a TakKe UX AOSMKHOCTHbIX N,
MYHMLMNANbHbIX CAYXaLmnx, paboTHNKOB

Mopgpasgen 5.1.UHpopmauna ons 3assuTtens o ero npaese nogaTb Xanoby
HapyweHus n (unun) genctena (6esgencreme) opraHa, NpeaocTaBnsoLEero
MYHUUMNANbHYO YCNyry, MHOro(yHKUMOHANbBHOrO LIEHTPA, a Takke 1X
AOJDKHOCTHbIX NAL,, MyHMUMNANbHbIX CyXalmx, paboTHNKOB
npv NpeaocTaBneHNM MyHULMNANbHOW yCyrn

3aaBuTenb nMeeT npaBo Ha gocynebHoe (BHecyaebHoe) obxanoBaHne peLleHun m
AencTBun (6e3nencTeums), NPUHATLIX (OCYLLLECTBNAEMbIX) agMUHUCTPaUMEN, JOIPKHOCTHBIM
nMuoM nMBo MyHMUMNanbHbIM Cryxawmm agmuHuctpaumm, MoL, pabotHukom MOL, B
xode npefocTaBneHns MyHUUMnanbHOW ycnyrn (ganee — pgocyaebHoe (BHecyaebHoe)
obxxanosaHue).

Mogpasnen 5.2. MNMpeamet xanobsbl

Mpeametom pocynebHoro (BHecygeOHOro) obxanoBaHusa 3asiBUTENEM peLUeHUn U
agencteun (6esgencTens) agMUHUCTPALUK, OOMKHOCTHOrO nvua nnbo MyHUUMNanbHOro
cnyxauwero agMmuHuctpaummn, MOL|, pabotHuka MOL|, saBnseTcAa KOHKPETHOe pelueHue
unn penctemne (6e3gencTtBue), MPUHATOE WM OCYLLECTBNIEHHOE UMM B Xo4e
npeaocTaBneHNa MyHMLMNANbHOW yCyri, B TOM YMCNE B CNeayoLwmx cryyasx:

1) HapylweHune cpoka perucrpauumn 3anpoca O NpefoCTaBfeHUn MyHUUUnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHoro 3akoHa ot 27 uonga 2010 roga
Ne 210-®3 «O6 opraHu3aumm npeaocTaBNeHUs rocyaapCTBEHHbIX M MYyHULMNANbHbIX
yCryr»;

2) HapylleHne cpoka npenoCTaBNeHUs MyHuMumMnanbHOW ycnyrn. B ykaszaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peLleHun U OeNCTBUK
(6e3penctBnsa) ML, pabotHmka M®L| Bo3amoxHO B criyvae, ecnum Ha MOLU, pelieHns u
aencteus  (6e3gencTBne)  KOTOporo  oBXanykTcs,  BO3foOXeHa - yHKUuMs  no
npeaocTaBNeHNo COOTBETCTBYIOLLEN MyHUMUMMNANbHOW ycrnyrm B MOAHOM obbeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatb 16 ®egepanbHoro 3akoHa ot 27 uons 2010



roga Ne 210-93 «O6 opraHu3aumm npegoCcTaBnNeHns rocyaapCTBEHHbIX U MyHULUNANbHbIX
ycnyr»;

3) TpeboBaHue y 3aaBUTENS LOKYMEHTOB unu mHdopmaumm nmbo ocyLlecTBreHus
AENCTBUA, nNpeacTaBfeHne WM OCYLLEeCTBIIEHME KOTOPbIX He NpeayCcMOTPEHO
HOpMaTUBHbIMA  MNpaBoBbiMM  akTamu  Poccuickon  dPepepaumm, HOpMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapckoro kpas, MyHUUMNanbHbIMUM NPaBOBbIMW akTamu Ang
npeaocTaBneHNa MyHULMNANbHOW YCNYru;

4) oTKka3 B npuemMe Yy 3asBUTENA [OOKYMEHTOB, MpeAcTaBfeHne KoTopbiX
npeaycMoTpeHO  HopMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  degepaunn,
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuLMNanbHbIMK
NpaBOBbIMU aKTaMu 4518 NPeAoCTaBNEHNA MyHULMNANbHOW YCNYTu;

5) oTka3 B npenocTaBneHMM MyHULMNANbHOW YCyrM, €Cnn OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl beaepanbHbIMU 3aKOHAMK Y MPUHATLIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamn Poccunckon degepaunn, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMA  MNpPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuULMNanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecyoebHoe) obkanoBaHue
3asBuTenem peweHun n gencteumn (6esgencrtens) MOLL, pabotHuka MOLL Bo3MOXHO B
cnyyae, ecnm Ha MOL|, pewenuna n pencreua (6e3pencTteme) KOTOporo obxanyrTcs,
BO3r0OXeHa PYHKLMA NO NpegoCTaBfiEHNIO COOTBETCTBYIOLLE MYHULUUMNANbHOM YCNyru B
nosiHoM o6beme B nopsigke, onpegeneHHom yactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-®3 «O6 opraHM3aunm NpeaocTaBreHnsa rocyaapcTBEHHbIX
N MyHUUMNANbHbIX YCNYI»;

6) 3aTpeboBaHue c 3asBUTENA NPWU NPeaOCTaBNEHNN MYyHULMNANbHOW YCryrn nnathbl,
He npegyCMOTPEHHON HOPMAaTMBHbIMM MNpaBoBbIMW akTaMu Poccunckon depepauum,
HOpMaTUBHbBIMA  MNpPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuUUMNanbHbIMK
npaBOBbIMU aKTaMu;

7) oTKa3 yNnosIHOMOYEHHOro opraHa, LOMMKHOCTHOrO fMua ynosIHOMOYEHHOro opraHa,
MoLl, pabotHuka MOL|, B wncnpaBneHMn AONYLWEHHbIX UMW OMeyaToKk M OwunboK B
BbldaHHbIX B pe3ynbTarte MNpeaoCTaBfeHUs MyHULMNAnbHOW yCnyrn AOKYMeHTax nmbo
HapylleHne YCTaHOBMIEHHOrO Cpoka Takmx ucnpasneHun. B ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pelleHun Uu  OeACTBUN
(6e3penctBnsa) ML, pabotHmka ML, Bo3amoxHO B cniyvae, ecnu Ha MOLU, pelieHns u
aencteus  (6e3gencTBne)  KOTOpPoro — oBXanykTcs,  BO3fOXeHa - PyHKUuMs  no
npeaocTaBNeHNo COOTBETCTBYIOLLEN MyHUMUMMNANbHOW ycrnyrm B MOAHOM obbeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa ot 27 uons 2010
roga Ne 210-®3 «O6 opraHusauun NnpegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCInyr»;

8) HapylweHne cpoka wunuM nopsgka Bblgadn [[OKYMEHTOB MO  pesynbTaTtam
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

9) npuocTaHoOBrEHME NPeaoCTaBfeHNs MYHULMNAnbHOW YCIyru, €Cnu OCHOBaHWUSA
NPUOCTAHOBMEHNUST HE MpefycMOTpeHbl deaeparnbHbIMKM  3aKOHaMU U MPUHATbLIMU B
COOTBETCTBUM C HUMU WHBIMW HOPMATUBHbIMWA MPaBOBbIMKM akTamu Poccumnckon
depepauymm, 3aKOHaMM U UHbIMKM HOPMATUBHLIMM NPaBOBbIMM akTamn KpacHogapckoro
Kpasi, MyHUUuMnanbHbIMW NpaBoOBbIMM akTamn. B ykasaHHOM cny4ae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuUTENeM peweHnn u genctsuin (besgenctensa) MOLL,
paboTtHnka MO®L] Bo3moxHO B cnydae, ecnu Ha MOL|, peweHus un [pencTema
(6e3pencTBmne) KOTOPOro obBXanykTcs, BO3MOXeHa QYHKUMS N0 nNpefoCcTaBneHuto
COOTBETCTBYHOLLEN MyHUUUNANBHOW YCNyrn B NOTHOM ob6beme B nopsake, onpeaeneHHoM
yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-d3 «O06
opraHusaumnm npeaocTaBneHnst roCyaapCTBEHHbBIX M MYHULUMNANbHbBIX YCyry;

10) TpeboBaHve y 3asABMTENs MpU NPenoCTaBMEHUMM MyHULMNANbHOW yChyrn
AOKYMEHTOB MM uHGopMaumm, OTcyTcTBue U (UnnM) HeaOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npuv nepBoHavanbHOM OTKase B Npueme AOKYMEHTOB, HeoOXxoaumbix Ons



npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn, nubo B NpegocTaBfeHUN MyHUUMNanbHOW
yCryrn, 3a MCKMYEeHUEeM Cny4yaeB, NpeayCMOTPEHHbIX NYHKTOM 4 4Yactm 1 craTbu
7®epepanbHoro 3akoHa oT 27 wuona 2010 roga Ne 210-03 «O06 opraHusaumm
npeaocTaBneHna roCydapCTBEHHbIX M MyHUUMNanbHbiX ycnyr».B ykasaHHOM cny4dae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pelleHUn Uu  OeACTBUN
(6e3penctBnsa) ML, pabotHmka ML, Bo3amoxHO B cniyvae, ecnm Ha MOLU, pelieHns u
aencteus  (6e3gencTBne)  KOTOPOro  oBXanykTcs,  BO3fOXeHa - PyHKUMs  no
nNpeaocTaBNeHNo COOTBETCTBYHOLUMX MYHMUMMAmNbHbIX YCryr B MOMHOM ob6beme B
nopsgke, onpegeneHHoM Yactbio 1.3 cratem 16PepepanbHoro 3akoHa ot 27 mnona 2010
roga Ne 210-®3 «O6 opraHusauun NnpegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr».

Moppaspgen 5.3. OpraH, NnpefocTaBnsAoWMN MyHALUNANbBHYO YCyry,
MHOTOYHKLMOHANbHbIN LEHTP, a TakKe UX OOIDKHOCTHbIE N1ua,
MyHMUMNAnbHble criyXxalume, paboTHMKN U YNOSTHOMOYEHHbIE HA PAaCCMOTPEHNe

XanoObbl AOMKHOCTHbIE NMLUA, KOTOPbIM MOXET ObITb HanpaBneHa xxanoba

5.3.1. JXanoba Ha peweHna u pgencrteus (6e30encTBME) OOMKHOCTHBLIX N
agMUHUCTPALUN, MyHULMNANbHBLIX CRyXalnx NoAaeTcs 3asBuTeneM B agMUHUCTPaLNIo,
MoLl nmbo B AaenaptameHT wuHGoOpmaTu3aumm wu cBA3n  KpacHogapckoro  kpas,
asnsaowmncsa ydpeagutenem MoL (ganee - yupeantens ML),

5.3.2. XXanobbl Ha penctBus (6e3mencTBue) OOMKHOCTHBLIX UL, MyHMUMNANbHbIX
crny>awux agMUHUCTPaLUK, NogatoTCs rnaBe CeNbCKOro NoceneHus.

XKanobbl Ha pelleHus, NPUHATbIE aaMUHUCTpaLMen, NOAAKTCA rNaBe CerbCKoro
noceneHus.

5.3.3. XKanobbl Ha peweHusa n gencteus (besgencteune) pabotHuka MOLl nogatotca
pykoBogutento atoro MOLL. XKanobbl Ha peweHns u gencteua (besgencteme) MoL
nogatotca  ydypegutento MOLL  wvnm  OOMKHOCTHOMY — nuuy,  YNOSHOMOYEHHOMY
HOpMaTUBHbLIM MPaBoOBbIM akToM KpacHogapcKkoro Kpasi.

5.3.4. OcobeHHOCTN nogaynm u paccMOTPeHUsa Xanobd Ha peleHuss U OencTBus
(6e3pencTBne) agMUHUCTPaALUN MU €€ AOSMKHOCTHbIX MWL, MYHUUMNAnbHbIX CIyXalmx,
MoLl, paboTtHnkoB M®Ll yctaHasnueatoTca NMpaBunamm nogadm n pacCMOTpPEHUS xanob
Ha pelleHus n gencteus (besgenctemne) oegepasribHbIX OPraHoOB MCMOMHUTENBHOW BNacTu
N X OOMKHOCTHBIX Nuy, heaepanbHbIX roCygapCTBEHHbIX CryXallunX, JOIMKHOCTHBIX ML
rocygapcTBeHHbIX BHeOmKeTHbIX hoHOoB Poccurckon depepaumn, rocyaapcTBEHHbIX
Kopropauumn, HageneHHbIX B COOTBETCTBUM C dpefeparnbHbIMU 3aKOHaMM MOIHOMOYUSMU
Nno NpeaoCTaBfIEHNIO TOCY4apCTBEHHbIX YCNYr B YCTAHOBIIEHHOW cdepe OeATENbHOCTU, U
UX [OOSMKHOCTHbIX nNuu, oOpraHu3aumn, npegycMoTpeHHbiX Yacteo 1.1 cratbm 16
depepanbHoro 3akoHa «O6 opraHu3aumMmM npefocTaBfeHus rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIyr», U UX paboTHWKOB, a Takke MHOrO(YHKUMOHAmNbHbIX LIEHTPOB
NpeaocTaBNeHNa rocyapCTBEHHbIX W MyHMUMMANbHbIX yCcnyr M ux paboTHMKOB,
yTBepxaeHHbIMu [locTtaHoBneHuem lNpasutensctea PO ot 16 aBrycta 2012 roga Ne 840
(oanee — lNMpasuna), NopsagkoMm nogavv U paccMOTPEHUS Xxanob Ha pelleHnst U 4encTBus
(6e3pencTBmne) MCNOMHUTENbBbHBIX OPraHoB rocygapcTBeHHOW Bnactu KpacHogapckoro
Kpasi U X OOJMPKHOCTHbIX NNL, rOCYAApPCTBEHHbIX rPpaXXaaHCKMxX crnyxawmx KpacHogapckoro
Kpasd, YTBEPXOEHHbIM MNOCTAHOBMNEHMEM rnaBbl  agMuHUcTpaumm  (rybepHaTopa)
KpacHogapckoro kpasa oT 11 deBpansa 2013 roga Ne 100 «O6 ytBepxaeHun lNopsagka
nogayn wn paccmoTpeHust xanob Ha peweHna wn  pgencteua  (6espencreue)
NCNOSTHUTENbHBIX OpraHoOB rocydapCTBeHHOMW Bractm KpacHogapckoro Kpas M MX
AOIMKHOCTHbIX 1L, rocy4apCTBEHHbIX MPaXKaaHCKUX cnyxawmx KpacHogapckoro kpas u o
BHECEHUN WU3MEHEHUWW B OTAEflbHble MNOCTAHOBMNEHWA NaBbl  agMUHUCTPaUMK
(ry6epHaTopa) KpacHogapckoro kpasa» (ganee — Nopagok).
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5.4. MNMopsaok nogaym n paccMoTpeHNs xanoobl

5.4.1. OcHoBaHneM [ns Havana npoueaypbl pocygebHoro (BHecyaebHoro)
obxanoBaHus €ABNAETCA MNOCTyNNeHue >anobbl, NOAaHHONW B MUCbMEHHOM dopMe Ha
OymMaxHOM HocuTesne, B 9NeKTPOHHOW (hopme, B afMUHUCTPALMIO, YMONTHOMOYEHHYIO Ha
paccMOTpeHne xarnobbl.

54.2. J)Xanoba Ha peweHns wun pgencteus (6esgenctevme) agMUHUCTpaUUN,
AOIDKHOCTHOrO nuua nmbo  MyHMUMNAnbHOrO  CryXawero aaMuHuUCTpauuu, rnasbl
CENnbCKOro MnoceneHusi, MoxeT OblTb HanpaBneHa no noyte, 4epes MOLU, c¢
NCMNONb30BaHNEM NHPOPMALIMOHHO-TENEKOMMYHMKALIMOHHOWN cetn «UHTEpHETY,
odumuymanbHoro canta, EanHoro noptana, PermoHanbHOro noprana, a Takke MoXeT ObITb
NPUHATA NPU JIMYHOM NPUEME 3asiBUTENS.

5.4.3. 3assutento obecneymBaeTcssi BO3MOXHOCTb HanpasfeHus >Kanobdbl Ha
peweHna un pgencteus (6e3gencTeBne) agMUHUCTpaUMKM, AOIMKHOCTHOrO nuua nunbo
MYHULMMAnNbHOro Ccryxawero aaMUHUCTpauum B COOTBETCTBUM CO cTratben 11.2
depepanbHoro 3akoHa oT 27 wuwonsa 2010 roga Ne 210-d3 «O6 opraHmsauum
npeaocTaBnNeHNa rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCAyr» C WCMNOfb30BaHWEM
noptana cgpegepanbHOM rocyaapcTBEHHOM MHPOPMAaLMOHHON CUCTEMBI, 0becneymBatoLLen
npouecc pgocygebHoro (BHecygebHoro) obxanoBaHWa  pelweHudn N Oencteumn
(6e3nencTBms), COBEPLLEHHBIX NPU NPeLOCTaBNEHUM FOCYAAPCTBEHHbIX Y MYHULMNANbHBIX
ycnyr opraHamu, npefocTaBnsOWMMN roCygapCTBEHHbIE M MyHUUMNANbHbIE YCRYyrn, uX
AOJDKHOCTHLIMM  NMULAMW, TOCYAAPCTBEHHBIMW U MYHUUMNANbHLIMA  CAIY>KaWMMN  C
NCrnonb3oBaHMEM MHGOPMALNOHHO-TENTIEKOMMYHUKALUNOHHON ceTn «MHTepHeT» (Oanee -
cucteMma gocyaebHoro obxanoBaHus).

5.4.4. XKanoba Ha peweHusa un gencteus (besgencteme) MOL|, pabotHuka MOL
MOXeT OblTb HanpaBneHa no nodYte, C WUCMNONb3OBaHMEM  MHEMOPMALMOHHO-
TenekoOMMyHUKaumMoHHoW ceTn «WIHTepHeT», oduuymaneHoro camta MOL, EamHoro
noptana, PermoHanbHOro noprtana, a Takke MOXeT ObITb NPUHATA NPU NNYHOM NpUeme
3aaBUTENS.

5.4.5. Xanoba, noctynuBwas B agMMHUCTPALMIO NOANEXUT pPeErncTpaumm He
nosgHee crneayrouwero paboyvero AHA CO AHA ee NOCTYNNeHus.

B cnyyae nogaun 3asButenem xanobbl yepe3 MOPL|, nocnegHum obecneymBaeT
nepegady xanobbl B agMUHUCTpaUMIO B MOPSAKE M CPOKU, KOTOPble YCTaHOBJIEHDI
cornaweHnem o Bs3aumogencteum mexagy MOU n agmumHucTpauumen, HO He nosgHee
cnepytoulero paboyero gHS Co AHS MNOCTYNMeHNs Xanoobl.

5.4.6. XXanoba gomkHa cogepxarb:

1) HammeHOBaHME YMOSIHOMOYEHHOro OpraHa, [AOfPKHOCTHOro nuvua nmnbo
MYHULMNAnNbHOro Criy>awero yrnosIHoMOYeHHOro opraHa, MOLl, ero pykosoantens un (unwm)
paboTHWKa, peleHns u gencTeus (besgenctene) KOTopbix obxanyTcs;

2) hamunmio, nmsa, oT4ecTBO (MocnegHee — MNpU HanuMuuun), CBEOEHUSI O MecCTe
XUTenbCTBa 3asBuTENs — Quanyeckoro nvua nmbo HaumMeHoBaHWe, CBeAdEeHusi O
MECTOHaXOXOEeHUN 3asBUTENS — OPUOMYECKOro Invua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTpoOHHOW NOoYThl (MPY Hann4ynmn) U NOYTOBbIN
aZpec, No KOTOPbIM A0SMKEH ObITb HanpaeneH OTBET 3asABUTENIO;

3) cBegeHns 06 obxanyemblx peweHnax U gencteuax  (besgencreun)
YNONTHOMOYEHHOIO OpraHa, AOSMKHOCTHOrO nuua nmMbo MyHMUMNAnbHOro  CriyXawlero
YyNoSIHOMOYeHHOro opraHa, MoL|, pabotHuka MOL;

4) poBoAbl, HAa OCHOBaHUM KOTOPbLIX 3asiBUTEflb HE COrMaceH C pPeLUEHMEM W
aencrtevem (6e3gencTtBMeM) YMNOMHOMOYEHHOrO oOpraHa, [AOSMKHOCTHOro nvua nunbo
MYHULMNANbHOrO CryXawero YnosiIHOMOYeHHoro opraHa, MOLU, pabotHuka MOL.
3agasutenemMm MoryT ObiTb nNpefcTaBneHbl JOKYMEHTbI (Mpy Hanudun), noareepxpatowime
[0BObl 3asBUTENS, MNOO NX KOMun.
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Moapasgen 5.5. Cpokn paccMoTpeHns xanoobl

XKanoba, noctynmewasa B agmuHucTpauuo, MOL, yypeauntenio MOU, nognexut
paccMOTpeHM0 B TeyeHne 15 (natHaguatv) pabounx AHEn co OHS ee perucrpauuu, a B
cnyyae obxanoBaHus oTkasza agMmuHucTpauun, MOLl, B npueme OKYMEHTOB Yy 3asBUTENS
nmbo B ucnpaeneHun [ONYLLEHHbIX OMNevYaTtok M Oowubok mnu B criydae obkanoBaHus
HapyLlEeHNs1 YCTAHOBMIEHHOIO CpPOKa TaKMX UCNpaBneHwun - B TedyeHue 5 (nsatu) paboumx
OHEen Co OHA ee perncrTpaunm.

5.6. NepeyeHb OCHOBaHUIM AN NPUOCTAHOBIEHUSA PAaCCMOTPEHUSA XKanobbl
B Criydae, ecrniv BO3MOXHOCTb MPUOCTaHOBIIEHMS NpeaycMoTpeHa
3akoHogartenbcTtBoM Poccuinckon depepaumm

OcHoBaHus Ans NPUOCTAHOBNEHNSA PaCCMOTPEHUS Karnobbl OTCYTCTBYHOT.
5.7. Pe3ynbTaT pacCcMOTPEHNS xanobbil

5.7.1. o pesynbTtatam paccMOTPEeHUs Xanobbl NPUHUMAETCA O4HO U3 CnegyrLmnx
peLleHni:

1) >xanoba yooBneTBoOpsieTCs, B TOM 4Yncre B (oOpMe OTMEHbI NPUHATOrO peLleHus,
ucrnpaeneHna [OOMyLIEeHHbIX orneyaTok M OowuMboK B BblAaHHbIX B pes3ynbTaTte
npeaocTaBneHNa MyHUUUNANbHOW YCIyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX
CpeacTB, B3WMaHME KOTOPbIX He MpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMW akTamu
Poccuinckon depepauunn, HoOpMaTUBHLIMW MPaBOBbIMM akTaMm KpacHogapckoro kpas,
MYHULUMNanbHbIMW NPaBOBbLIMWN aKTamu;

2) B yAOBNETBOPEHUN anobbl OTKa3biBaeTCs.

5.7.2. ADMMHUCTpaumMsa OTKasbiBaeT B YAOBETBOPEHUM Xanobbl B COOTBETCTBUM C
OCHOBaHNAMMU, NpeaycMoTpeHHbIMU [Npasunamm n MNopagkom.

5.7.3.MO®Ll oTKasbiBaeT B YyOOBMETBOpPEHMM Kanobbl B COOTBETCTBUM C
OCHOBaHNAMMU, NpeaycMmoTpeHHbIMU [Npasunamm n MNopagkom.

5.7.4. AOMuHUCTpauusa ocTaBnseT xanoby 6e3 oTBeTa B COOTBETCTBUMM C
OCHOBaHNAMMU, NpeaycMoTpeHHbIMU [pasunamu u Nopsagkom.

5.7.5. M®L| octaBnseTr xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBAHUSMWU,
npegycMoTpeHHbiMu Npasunamu u MNMopsagkom.

5.7.6. B cnyyae npusHaHusa xanobbl noafiexallen yaoBnNeTBOPEHUID B OTBeTe
3aaBuUTento, ykasaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gaetcsa
MHoOpMaUUa 0 AENCTBUSAX, OCYLLEeCTBNAeMbIX agmMuHucTpaumen n (unu) ML, B uensax
He3amMennMTeNbHOrO  YCTPaAHEHWA  BbISIBIIEHHbIX  HApyWeHWA  Npu  OKa3aHuu
MYHULMNAnNbHOM YCyru, a Takke NPUHOCATCS U3BMHEHUS 3a AOCTaBreHHble HeyaobcTBa U
yKa3sblBaeTca MHopMaLmsa O AanbHenwnx JeNCTBUAX, KOTOPble HEOOXOAMMO COBEPLLUTL
3asBUTENIO B LIESISAX NONYyYEHUS MyHULUMNANbHOW YCYI.

5.7.7. B cnyyae npu3HaHus xanobbl He nognexailen yaooBreTBOPEHUIO B OTBETE
3asBUTENO, yKasdaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatortca
apryMeHTUpPOBaHHbIE pPa3bsCHEHUS O MNPUYMHAX TMPUHATOrO pelleHusl, a Takxke
MHopMaUusa o nopsgke obXanoBaHUS NPUHATOrO peLleHuns.

5.7.8. B cny4ae ycTtaHOBRNEHMS B X04€ Uy No pe3ynbTaTtaM paccMOTPeHus xanobbl
NPU3HaAKoB CcoCTaBa a4MUHUCTPATUBHOIO MNpPaBOHAPYLUEHUS WU NPECTYnreHns
AOIMKHOCTHOE NULO, PabOoTHUK, HadeneHHble NOSTHOMOYUAMWU MO PacCMOTPEHUIO Karoo,
He3amMeasIMTenbHO HaNpaBnAlT UMEIOLLMECS MaTepuaribl B OpraHbl NPOKypaTypsbl.

5.8. MNMopsigok MHOpMUPOBaHWS 3asBUTENS O pesyrbTaTax
paccMOTpeHUs Xanoobl



5.8.1. He nosgHee gHs, criegytowero 3a gHEM MNPUHATUSA peLleHus, YKasaHHOro B
noanyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3asBUTeNnto B MUCbMEHHOM
dopmMe M NO KenaHuw 3aaBUTend B 9NEKTPOHHOM opmMe  HanpaBnsieTcd
MOTMBMPOBAaHHLIN OTBET O pe3yfibTaTax PaCCMOTPEHUS Xanobbl.

5.8.2. B cnyyae npusHaHuA xanobbl noafiexailen yaoBnNeTBOPEHUKD B OTBeTe
3aaBUTEnNto, yKasaHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, gaetcs nHgopmaums o
AeNcTBusX, ocyulectTensgemblx AgMmuHuctpauven, MOLL B uenax HesameanuTerbHOro
YCTPaHEHUSI BbIABMEHHbIX HAPYLUEHWA NPU OKasaHUM MyHUUMMNANbHOW YCNyru, a Takxke
NPUHOCATCA M3BUHEHUS 3a LOCTaBfieHHble HeydobCTBa M ykasblBaeTcs MHGopMaunsa o
AanbHenWwnx OencTBusiX, KOTOpble HeobXxoauMMO COBEPLUNTb 3adABUTENIO B LEnsx
Nosly4eHUss MyHULMNAabHOW YCIyri.

5.8.3. B cnyyae npusHaHus xanobbl He nognexallen yaooBreTBOPEHUIO B OTBETE
3asBuTEN0, YyKasaHHOM B nyHkTe 5.8.1. HacToswero nogpasgena, AgaroTcd
apryMEeHTMPOBaHHbLIE Pa3bACHEHUST O MNPUYUHAX MPUHATOrO peLleHusi, a Takxke
nHdopMauusa o nopsaake o6xanoBaHUst MPUHATOrO pPeLLEeHUs.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaeneHa B 3fIEKTPOHHOM BUAE NOCPEACTBOM
cucteMmbl  gocygebHoro  obxanoBaHMs € UCMNOSMb30OBaHMEM  UHAOPMALMOHHO-
TENEeKOMMYHUKAUNOHHON  ceTn  «MHTepHeT», OTBET 3asaABUTEN0  HarnpaeBnseTcs
nocpeacTBOM CUCTEMbI JOCyAebHOro obxanoBaHus.

5.9. Nopsgok obxanosaHus peLueHus no xanobe

3agsutenn wumeroT npaBo obxanosaTb peweHnsa n gencteus (besgencrteue),
NpuHATbIE (OCyLLeCcTBNsSeMble) agMUHUCTPaUNEn, JOMKHOCTHBIM NULOM, MyHUUUNANbHbIM
cnyxawmm agmuHuctpaumm  MoL, pabotHukom MOLl B xoge npepocTaBneHus
MYHMLMNANbHON YCNyru B cya, B NOPSiAKE U CPOKMK, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM
Poccuinckon ®eagepaunn.

5.10. MNpaBo 3aaBuTENs Ha NonyyYyeHne nHopMauum U JOKYMEHTOB,
HeobxoanMbIx onst 060CHOBaHUSA U pacCMOTPEHUS xanobbl

3aaButenn uMMelT npaBo obpatutbCca B agMuHuctpauuio, MOL 3a nonyydeHuem
MHOPMaLUUKN U JOKYMEHTOB, HEOOXOANMBLIX AS151 0O0CHOBAHUA U pacCMOTPEHUS Xarnobbl B
NMUCbMEHHOMN dopme no noyre, C NCcNosib30BaHNEM NHGOPMAaLIMOHHO-
TeNneKkoOMMYHUKaLMOHHOM ceTn «HTepHeT», odumumanbHOro camta, ouynanbHoro canta
M®L|, EauHoro noptana, PervoHanbHOro noprtana, a Takke Mpu JNUYHOM npueme
3asBuTend.

5.11. Cnocobbl MHOPMUPOBAHUS 3asiBUTENEN O NopsaKe Nogayn
N paccMOTPEHNS anobbl

NHdopmaumio o nopsgke nojaydn M pacCMOTPEHUs xanobbl 3asiBUTENU MOryT
nosly4YMTb Ha WMHMOPMALMOHHBIX CTEHOAX PacrofioXeHHbIX B MecTax npeaocTaBreHns
MYHMLMNANbHON YCRyrn HeNocpeaCcTBEHHO B aAMUHUCTpaLuK, Ha oduumnansHOM canTe, B
MoL| Ha EauHom nopTtane, PernoHansHOM nopTarne.

maBa

Kop>koBCKOro cenbCKoro noceneHns
JleHnHrpagckoro panoHa
B.B.bapaHHuk



MPUNOXEHWE Ne 1

K aOMWHUCTPATUBHOMY perfameHTy

No NpeaoCTaBNeHNo MyHULMNAaNbLHON yCnyru
«[MpepocTaBneHne MyHMUMNansHOro
nMylLLlecTBa B apeHay unv 6e3so3mesaHoe
nonb3oBaHue 6e3 NpoBeaeHUs TOProB»

[maBe CEeIbCKOro
noceneHnsa J1IeHMHrpaackoro panoHa

®.N.0.

(®.N.0. zaaButens)

TenedoH

3asBneHue
0 NpefocTaBneHnn o6bekTa MyHULMNANsHOM COBCTBEHHOCTHU
(3asBMTEND - M3MYECKOE NNLO)

(P.1N.0. 3aasutens)
npoxuBsatoLmm (ast) no
agpecy:

rpaaaHCcTBO
AaTa poXxaeHus

MacnopT HoMep cepus BblaaH

(kakvm opraHom BblAaH)

(MHH, Homep 1 gaTa Bbligaum CBUOETENLCTBA O PErMcTpaumn s rpaxaat,

3aperncTpMpoBaHHbIX B Ka4eCcTBe NpeanpuHMMaTens)
npowy
npenocTaBuTb

(ykasaTb BMA McnpalimBaemoro npasa)
Ha cpok

(ykasaTb npeanonaraembin CPOK apeHabl/6e3803Me34HOro NonbL30BaHUA
ncnpawmsaemoro obbekTa MyHMUMnanbsHON co6CTBEHHOCTH)

O6bekT MyHUUUNanNbLHOM COBCTBEHHOCTU, PacnofOXEHHLIN NO agpecy:
ans
(Ha Kakue uenu nNnaHMpyeTcst MCnonb3oBaTh 06bEKTA MyHMLUMNANbHOM COOCTBEHHOCTH)

KoHTakTHbIM HOMep TenedoHa
MpunoxeHune: onucb JOKYMEHTOB

(9.1.0)) (nognucek 3asBUTENS)



M.M.(ecnn nveetcs)

NPUNOXEHUE Ne 2

K aAMWHUCTPATUBHOMY pernameHTy

No NpegoCcTaBnEHNIO MyHULMNANBbHOW YCIyTu
«MpepocTaBneHne MyHMLUUNANbLHOrO MMyLLEeCTBa
B apeHay unu 6e3so3mesgHoe Nonb3oBaHue

6e3 npoBeaeHWst TOProe»

Obpaseuy 3asierneHus

maBe CENbCKOro
noceneHna JlIeHnHrpazackoro panoHa

(¢.1.0.))
UNeaHosa NeaHa NeaHosuYa
(®.N.0.3as:.8umens )
Ten. +7(899)10-11-111

3asBneHue
O npeanocTaBreHnn 06 beKTa MyHMLMUNanbHOU COGCTBEHHOCTHU
(3asBuTENDL - hM3nyeckoe nNuuo)

UeaHos NeaH NeaHosuY
®.1N.0. 3aasutend

npoxusatowmn (ast) no agpecy: JleHuHepadckul patoH, xymop Kopxu, yn.JleHuHa, 1
nata poxgenus «01»anBaps 1947 r. rpaxgaHcTBo Poccua
nacnopt 0101 Homep 010101 OY®MC Poccuu no KpacHodapckoMy Kpaw 8
JleHUHepadckom p-He
(kaknm opraHom BblaH)
ebidaH 01.01.2001
2341000000 om 01.01.2001 200a Ne 001500111

(MHH, HOMep 1 AaTa Bbla4dyn CBUOETENIbCTBA O permcTtpaunn and rpaxanaH,

3aperncTpupoBaHHbIX B Ka4ecTBe npeanpuHumaTens)
npoLly NpeaocTaBnTb
8 apeHoy
(ykasaTb BMA McnpawmeBaemMoro npasa)

Ha CpoK
11 mecsiueB
(ykasaTb npegnonaraemblin CPOK apeHabl/6e3B03Me34HOMo Nosib30BaHUSA
ncnpawmBaemMoro o6bekTa MyHuLmMnNanbHOM CO6CTBEHHOCTN)

O6beKkT MyHMUMNanbHON COBGCTBEHHOCTU, PAcNONIOXEHHbIN MO agpecy
Xymop Kopxu, yn. Cadoeasi, 15
Lns npouszeo0cmeeHHbIX ueneu
(Ha Kakme uenu nnaHMpyeTcs UCnosb3oBaTb 06bEKTa MyHULMNANbHON COBCTBEHHOCTH)

KoHTakTHbI HOMep TenedoHa +7(899)10-11-111



an/IJ'IO)KeHI/IeI OnncCb OOKYMEHTOB

Korius OOKymeHma, ydocmoeepmou;eeo JIU4HOCMb

0ogepeHHOCMb

NeaHos U.U.

(©.1.0.) (moanuck 3asBuTens)
« 01» pesparnsa 2006 e.

MPUNOXKEHUE Ne 3

K aAMWHUCTPATUBHOMY perfnameHTy

no NpefoCTaBNeHNI0 MyHULMNANbHOW YCyru
«lMpepocTaBneHme MyHMUMNAansHOro MMyLLEecTBa
B apeHay unu 6e3so3mes3gHoe nonb3oBaHue

6e3 npoBeaeHNsa TOproB»

M.M.(ecnu nveetcs)

[maBe CEeIbCKOro
noceneHnsa J1IeHnMHrpaackoro panoHa

HanmeHoBaHWMe ropngn4yeckoro amua

3asBneHve
0 NpegocTaBneHnm obbekTa MyHUUMNanbHOM CO6CTBEHHOCTH
(3asiBUTENDb - OPUOMYECKOE NULO)

(nonHoe HaumeHoBaHue opuanyeckoro nuua, HH, Homep 1 aata Bbigayun
CBMAETENbCTBA rOCYAapPCTBEHHOW perncrpaunm)

Haxogduieecd no agpecy.:

B nuue

(dbamunus, nMsi, OTYECTBO M AOIMKHOCTb NPEACTaBUTENS HOPUANYECKOrO NnLa)

OENCTBYIOLWEro Ha OCHOBaHUM

(Homep ¥ pata [OKYMeHTa, YAOCTOBEPSIOLWEro MOMHOMOYUS MNpeacTaBuTens

topuanyYeckoro nuua)

NPOCUT NPeaoCTaBUTb

(ykasaTb BUA UCMpaLUMBaAEMOro npasa)

Ha CpOK




(ykasaTb npegnonaraembli Cpok apeHabl / 6e3B03Me3aHOro nNonb3oBaHns obbekTa
MYHMUMNanbHOM COBCTBEHHOCTH)
O6bekT MyHMUMNanbHOM COBCTBEHHOCTU, PaCcNONOXEHHbIN NO agpecy:

ans

(ykasaTb uernb nonyvyeHns obbekTa)
KoHTaKTHbIN HOMep TenedoHa

MpunoxeHwne: onunchb
OOKYMEHTOB.
1 H n.
a
2 H n.
a
/ /
/
(®.1.0. ynonHoMmo4yeHHOro nuua) (mnoanuck 3aaBuTens)
" " 2 r. M.IT.
0

MPUNOXEHWUE Ne 4

K adMUHUCTPATMBHOMY pernameHTy

No NpeaoCTaBNEHNI0 MyHULIMNANbHOW
ycnyru «[MpenoctaBneHme MyHULMNanbHOro
MMyLLIeCTBa B apeHay unv 6e3so3mesgHoe
nonb3oBaHue Ge3 NpoBeaeHUst TOProB»

Ob6pasey 3as6neHust

maBse CernbCcKoro
noceneHns J1IeHnMHrpaackoro panoHa

o} Lupekmopa OO0 «MaHOapuH»
T NeaHosa NeaHa NeaHosUYa

HanmMmeHoBaHMe ropngn4ecKkoro nmua

3asiBneHue
0 NpegocTaBfieHnn o6bEKTa MyHULMNANbHOM COBCTBEHHOCTH
(3asBuTEND - OPMANYECKOE NNLIO)

OO0 «MaHoapuH», MHH 2341011111 om 01.01.2015e. ,

(nonHoe HanmeHoBaHWe opuanyeckoro nuua, MHH, Homep 1 gata Bbigayn
cBuaeTeNbCTBa rocyapCTBEHHON permcrTpauum)
HaxoasLlieecs no agpecy:



JleHuHepadckuu patioH, xymop Kopxu, yn.Coeemos, 4

B nuue

Lupekmopa NeaHosa NeaHa NeaHosu4a

(dbamunus, nMsi, OTYECTBO M OOSMKHOCTb NPEACTaBUTENS KOPUANYECKOrO NnLa)

OEenCTBYoLEero Ha OCHOBaHUN

Ycmasa OO0 «MaHOapuH» om 01.01.2015e.

(Homep 1 gaTa QOKyMeHTa, YAOCTOBEPSIOLWEro NOSTHOMOYMS NPpeacTaBUTENS
topManYeckoro nuua)

NPOCUT NPeaoCTaBUTb

Hexxunoe nomeweHue, obwel rnowadbro 63 Ke.m.

(ykasaTb BUA MCMpalUMBaeMOro npasa)
Ha CpoK

3 200a e apeHdy

(ykasaTb npegnonaraemblvi Cpok apeHabl / 6e3B03mMe3gHOro Nofb30BaHNS
o0bekTa MyHULMNansHOM COBCTBEHHOCTM)
OBBbeKT MyHMLMNaNbHOM COBCTBEHHOCTI, PACNONIOXEHHbIN N0 aapecy:

JleHuHepadckuu paloH, rnocesnok YmaHckud, yrn.Coeemos, 4

ans
pasmeuweHusi oghuca u 3auwuweHHoU KopriopamugHol cemu
(ykasaTb uenb nony4vyeHnst obbekTa)
KoHTakTHbIN HOMep TenedoHa (928)446-46-16
MpunoxeHwe: ONNCb
OOKYMEHTOB.
1 Konusi nacriopma H 14 n.
a
2 lNakem ropuduyeckoeo nuuya H 69 n.
a
/ /
UNeaHoes NeaH WNeaHosuY /
(9.1.0. ynonHomo4eHHoro nuua) (noanuck 3aaBuTens)

"2 " cheepansi 0 06 r. M.







	Раздел 1.Общие положения
	Подраздел 1.1.Предмет регулирования
	административного регламента
	Подраздел 1.2.Круг заявителей
	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.

	1.3.2.Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 4-92-16, 8(86145)4-92-37
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5. Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме согласно приложениям № 1,3 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложениях № 2,4 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	2.7.1. Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, к которым относятся:

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
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