KPACHOLAPCKMNI KPAI
NEHWHIPAOCKUA PANOH
AOMUHNCTPALINA KOPXXOBCKOIO CEJIbCKOIO NOCEJNEHNA
NEHWHIPAOCKOIO PAMIOHA

NOCTAHOBIEHNE

20 mapTta 2019 roga Ne 11 X. Kopxn

O6 yTBepXaeHun agMMHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBneHUA MyHUUUMNanbHOU ycnyru
«Bblgava pa3peweHusn (opaepa) Ha npoBeaeHNe 3eMINAHbIX
paboT Ha TeppuUTOpPUU OOLLEro NOoNbL30OBaHUAY»

B cootBeTcTBUM ¢ DPepepanbHbiM 3akoHOM OT 6 okTabpsa 2003 roga Ne 131-03
«O6 o6wux npuHUMNax opraHu3aumm MEeCTHOro camoynpasfieHmss B Poccuinckon
depepaunny, PepepanbHbiMm 3akoHoM oT 27 wuona 2010 roga Ne 210-03 «O6
opraHmsaumm npefocTaBfeHnsl  FOCYAApCTBEHHbIX WU MyHMUMMAmNbHbIX  YCRyry,
MoctaHoBneHnem lNpaButenbctea Poccuinckon depepauum ot 16 maa 2011 roga Ne 373
«O paspabotke wn yTBEPXOAEHUN aAMUHUCTPATUBHBLIX pPErfiaMeHTOB WCMNONHEHNUS
rocyAapCTBEHHbIX (YHKUUA W  aaAMUHUCTPATUBHBIX pPEernameHToB nNpeaocTaBneHns
rocy4apCTBEHHbIX YCIyr», PyKOBOACTBYACh YCTaBOM KOp>KOBCKOro CeNbCKOro noceneHns
JleHnHrpagckoro pamoHa, NOCTaHOBIA:

1.YTBepanTb aIMUHHCTPATUBHBINA periaMeHT NpefocTaBneHns MyHUUUNansHOW yCryru
«Bblgava paspelueHus (opaepa) Ha npoBedeHue 3eMnsiHbiXx paboT Ha Tepputopum
obLLero nonb3oBaHUA» (MPUNOXEHNE).

2.MNpusHatb yTpaTUBLLUMM CWUNy MNOCTAHOBMNEHWE aaMUHUCTpaLMM KopXXOBCKOro
cenbckoro nocenenus JleHnHrpagckoro panoHa ot 29 despansa 2016 roga Ne 36 «O6
YyTBEPXAEHUM aQMUHUCTPATMBHOIO perfnaMmeHTa npegoCcTaBneHnst MyHULMNanbHOW YCnyru
«Bblgaya paspelieHus (opgepa) Ha npoBedeHWe 3eMndaHbiX paboT Ha TeppuTopum
o6Lero nonb3oBaHns» Kop)KOBCKOro cenbckoro noceneHus JIeHNHrpagckoro pamoHa.

3.KoHTposnb 3a BbINOMIHEHMEM HACTOSLLLErO NOCTaHOBIEHNSA OCTaBNA 3a COboN.
4.[NocTaHoBnNeHWe BCTynaeT B CUIYy CO AHSA ero obHapoaoBaHus.

MmaBa

Kop>KOBCKOro cernbCcKoro nocerieHus
JleHnHrpagckoro panoHa

B.B. bapaHHuk

NPUNOXEHNE

YTBEPXOEH

nocraHosneHmem Kop>XoBCKOro ceribCKoro
nocerneHua JIeHMHrpaackoro panoHa
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AOMMHNCTPATUBHLIN pernameHT
npegocTaBfeHnss MyHULUNANbHOW yCIyru
«Bblaaya paspelwieHus (opaepa) Ha npoBeaAeHUe 3eMIAHbIX PpaboT Ha TeppuUToOpUMn
obLlero nonbL3oBaHUA»

Paspen 1.06wue nonoxeHusa

Mogpasgen 1.1.MNMpegmeT perynnpoBaHns
aAMUHUCTPATUBHOIO perfiameHTa

AOMUHUCTPATMBHBIA perfnaMmeHT nNpeaocTaBreHns MyHuumnanbHonm yenyrn «Bblgaya
paspelleHns (opaepa) Ha npoBedeHWe 3eMnsHbIX paboT Ha Tepputopum obuero
nonb3oBaHunsa» (ganee - PernameHT) paspabotaH B Lensx MNOBbIWEHUA KavecTBa M
AOCTYMHOCTM  NpeaocTaBneHuss MYHUUMNAnNbHOWM YCNyrM W onpedensieT  CocTas,
nocrneaoBaTenbHOCTb, npoueaypsl, CpOKM n ocobeHHoCTH BbINONHEHNS
agMWHUCTPATMBHbBIX Npoueayp (AeVCTBMIA) NO NpefoCTaBNeHnio MyHULMNANbHON YCyru
«Bblgaya paspelweHus (opgepa) Ha npoBefeHve 3eMnsHbiX paboT Ha Tepputopun
obuiero nonb3oBaHus» (ganee — MyHuMuMnanbHasa ycnyra), TpeboBaHUA K MOPSAKY MX
BbINONMHEHNA, (POPMbl KOHTPONsi 3@ WCMNOMIHEHWEM aAMWHUCTPATMBHOIO pernameHTa,
aocyaebHbin (BHecyaebHbIN) nopsaaok obxanoBaHMs pelleHnin n genctenn (6esgencrems)
MYHULMNANbHbIX CAYXXaLmMX, OMKHOCTHbIX NUL, agMUHUCTPaumnn KopXXOBCKOro CenbCckoro
noceneHuns JleHnHrpagckoro pamoxa.

Hactoswun PernameHT pacnpocTpaHseTca Ha nNpaBOOTHOLWEHWS MO Bblgade
paspelleHns (opaepa) Ha npoBedeHWe 3eMnsHbIX paboT Ha Tepputopum obuero
NOMb30BaHNS CEMNbCKOro NOCEreHns.

Mogpasgen 1.2.Kpyr 3aasutenen

3agaBuTenamMm Ha MofnyyvyeHue MyHuUMnanbHOW ycnyrn (ganee — 3asBUTENU) B
COOTBETCTBUMN C PernameHTOM SBNATCA hU3NYeckme unm topungudeckme nuua, nmbo mx
YNOSTHOMOYEHHbIE NpeacTaBuUTENN.

B cnyyae, ecnu ana npegoctaBneHMs MyHUUMNANbHOW ycrnyrn Heobxoauma
obpaboTka nepcoHanbHbIX AaHHbIX NUua, He SBASLWLErocs 3asBuTenieM, M ecnv B
COOTBETCTBUM C (heaepanbHbIM 3akOHOM 06paboTka TakMx NepcoHasnbHbIX JAHHbIX MOXET
OCYLLECTBMNATLCA C COrfacua ykasaHHoro nvua, npu obpalleHun 3a noryvyeHnem
MYHUUMNANbHON YCNyrM 3asiBUTENb AOMOSHUTENbHO MNpefocTaBnseTr  OOKYMEHTbI,
noagTeepxagarLlime noslyYeHne Ccornacus  yKasaHHOro nvua unM  ero  3akKOHHOro
npeacrasutend Ha obpaboTKy nepcoHasibHbIX OAaHHbIX YKa3aHHOro nuua. [JOKyMeHTHl,
nogTeepXxaatolne nosiydeHne cornacusi, MoryT ObiTb NpeactaBfeHbl, B TOM 4ucrne, B
doopme 3NEKTPOHHOro AOKyMeHTa. [leMcTBMe HacTosLEenN YacTu He pacnpocTpaHaeTcs Ha
nny, nNpuU3HaHHbIX 6e3BeCTHO OTCYTCTBYKOLMMUM, M Ha pasbiCKMBAEeMbIX Jivl, MEeCTO
HaXOXAEHUS KOTOPbIX HE YCTAHOBMIEHO YMOSIHOMOYEHHbIM eaepanbHbiM  OpraHoM
ucrnonHutensHon Bnactu. OT WMMEHW HEeCOBEPLUEHHOMNETHUX W nuy, MNPU3HAHHbIX
HegeecnocobHbIMU, cornacue Ha 06paboTKy AaHHbIX JAOT UX 3aKOHHbIE NpeaCcTaBUTENN.

Moppaspen 1.3.TpeboBaHWna K NOpAaKY UHPOPMUPOBaHMUS
O NpeaocTaBreHnn MyHULMNAIbHOW YCIyrn



1.3.1. NpepocTaBneHne MyHULMNaNbLHON YCYrn OCyLLEeCTBNAETCS agMUHUCTpaumnen
Kop>koBCKOro cenbckoro noceneHus JIeHMHrpagckoro panoHa (ganee — agMUHUCTpaums,
YNOSTHOMOYEHHbIN OpraH).

1.3.2. NHdopMmupoBaHne O  nNpefocTaBfieHUM  MyHUUMMAanbHOW  YCIyru
OCYLLIeCTBNAETCA:

B YCTHOW chopme npu NUYHOM OBpaLLeHnu;

C UCNOJSib30BaHNEM TenneddOHHOM CBA3W;

Nno NMCbMEHHbIM OBpaLleHUsMm;

B (bopmMe ONeKTPOHHOro [OKYMEeHTa MnoCpeAcTBOM HanpaBfeHuss Ha agpec
3IIEKTPOHHOM MOYThHI.

1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM YyupexaeHun KpacHogapckoro kpas
«MHOrogyHKUNOHasbHbIA LIEHTP NPeaoCTaBreHnss roCygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr KpacHogapckoro kpas» un ero cpunuanax (ganee - MoLl), B Tom yncne B dunuane
rocyaapCTBEHHOIo aBTOHOMHOIO yupexaeHus KpacHogapckoro Kpasi
«MHorogyHKUMOHAsNbHbIA LEHTP NpefoCcTaBfeHns rocyaapCTBEHHbIX U MyHULMMANbHbIX
ycnyr KpacHogapckoro kpas» rno JleHuHrpagckomy panoHy KpacHogapckoro kpasi:

npu IM4HOM obpaLleHuu;

nocpenctsoM EAuHOro noptana MHOroyHKUMOHAmNbHbIX LIEHTPOB MNpeaocTaBneHus
rocyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas B MH(OPMaUMOHHO-
TEeNeKoOMMYHMKaLUMOHHOM ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactsoM  pasMelleHns UHopMauunm Ha oduumanbHOM — canTe
agMumHucTpaumm  KopXXKOBCKOrO  Cenbckoro  noceneHust  JIeHWHrpagckoro  pamoHa
http://korgovskoe.ru (ganee - oduuManbHbIi CalT), a TakKkKe C MWCMNONIb30BaHNEM
denepanbHON  rocya4apCTBEHHOM  MH(OPMaUMOHHOM  cuctembl  «EAuHbING nopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin)» (www.gosuslugi.ru) (ganee —
EovHein noptan), [lNMoptana rocygapCTBEHHbIX WM MyHMUMNAmNbHBIX YCnyr (dyHKUMIA)
KpacHogapckoro kpas (www.pgu.krasnodar.ru) (ganee — PervoHanbHbIi nopTan) B
MHGOPMAaLNOHHO-TENEKOMMYHUKALNOHHON ceTn «MHTepHeT».

Ha EguHom nopTtane, PernoHanbHoOM nopTane u ouumansHOM cante pasmMellaeTcs
cneayowasa nHoopmMauus:

1) vcyepnbiBalOWmM NepeveHb OOKYMEHTOB, HeobXxoauMblX ANs npenocTaBlieHus
MYHUMLUMNANbHON yCnyru, TpeboBaHns K OQOPMIIEHNIO YKa3aHHbIX OOKYMEHTOB, a Takxke
nepevyeHb [OOKYMEHTOB, KOTOpble 3asdBUTENb BMApaBe npeacTaBUTb Mo COBCTBEHHOM
MHUUNaTUBE;

2) Kpyr 3asiButenen;

3) CpoK NpefocTaBneHms MyHULMNAnNsHOM YCIyru;

4) pe3ynbTaTbl NPeaoCTaBneHns MyHULMNanbHOM YCryrn, Nopsiaok npeacraBneHus
AOKYMEHTa, ABNSOLWerocs pesynbTaToM NnpegocTaBeHns MyHUUMNanbHON yCnyru;

5) ucuyepnbiBalOWMii NepedeHb OCHOBaHWA AN NPUOCTAHOBMEHUS UMK OTKasa B
npeaocTaBneHNN MyHULMNANbHON yCNyru;

6) o npase 3asBUTENA Ha fgocynebHoe (BHecynebHoe) obxanoBaHwe OeWCTBUN
(6e3pencTBnsa) M peLleHnun, MNPUHATBIX (OCYLLECTBNSIEMbIX) B Xo4e MpeaocTaBreHns
rocygapCTBEHHOM (MyHMUMNANbLHON) YCyru;

7) opmbl  3aABneHUn  (yBeOOMIEHMK, COOOLIEHUI), WUCNONb3yeMble MNpwu
npegocTaBneHNn MyHUUMNANbLHOW YCIyrn.

NHdpopmauma Ha EguHom nopTane, PermoHansHOM noptane un oguumnanbHOM cante
O Nnopsiake N cpokax nNpeaocTaBfieHUs MyHULMNANbHON YCyrM Ha OCHOBaHUM CBEOEHUMN,
cogepxawmxca B dedepanbHOW  rocygapCTBEHHOW  MH(OPMAUMOHHOW  cucTeme
«PegepanbHbli - peecTp rOCYyAapCTBEHHbIX WM MyHUMUMNANbHbIX  YCnyr (QQYHKUNA)»,
perMoHarnbHOM rocyaapCTBEHHOM MHAOPMAaLMOHHOM cucteme «PeecTp rocygapCTBEHHbIX
ycnyr (pyHkumin) KpacHogapckoro kpas», npegocraBnaeTcs 3assutento 6ecnnatHo.

[locTyn K MHGopMaumm O Cpokax M nopsiake npegoctaBfieHUs MyHUUMNanbHOW



http://www.e-mfc.ru/

ycnyru ocyuiectBngeTcs 6e3 BbINOSHEHUS 3asBUTENeM Kakux-nmbo TpeboBaHui, B TOM
yucre 6e3 UCnonb3oBaHWUS MNPOrpaMMHOro obecnedyeHusi, ycTaHOBKa KOTOPOro Ha
TEXHUYecKkne cpeacTtsa 3asaBuTend TpebyeT 3akniyeHUs NULEH3MOHHOMO WKW WUHOTO
cornaweHusa ¢ npasoobnagarenem nporpaMMHoro obecrnedeHus, npegycmaTpuBatoLero
B3MaHue nnaTbl, PerMcTpauuio nnmM aBTopusaumio 3asasuTens unm npegocraBneHne um
nepcoHanbHbIX AaHHbIX.

1.3.2.3.NocpeactsoMm  pasmMelleHna UMHEPOPMALMOHHBIX CTeHgoB B MOL, wu
agMUHUCTpaLnN.

1.3.2.4.NocpeactBom TenedOHHON CBA3MN:

«ropsidas nuHmsay MoLl — 8-800-2500-549;

agMuHucTpauus - 8 (86145) 4-92-16.

1.3.3. KoHcynbTupoBaHue no Bonpocam npeaocTtaBrneHns MyHUUMNansHOW YyCryru
ocyulectengeTcsa 6ecnnaTHo.

Cneumanuct, OCyLLeCTBNAIOLWMIA KOHCYNbTUPOBaHUe (NocpeactBoM TenedoHa unu
NINYHO) MO BOMpocaMm MpeaocTaBfeHns MYHUUUNANbHOW YCRyru, OOSDKEH KOPPEKTHO W
BHMMAaTENbHO OTHOCUTBLCS K 3asiBUTENSAM.

Mpn KOHCYNbTMPOBaHMM MO TenedoHy cheunanucT [JOSMKEeH HasBaTb CBOH
daMmnnuio, UM 1 OTYECTBO, AOSMPKHOCTb, @ 3aTEM B BEXNNBON hopme YeTKo 1 nogpobHo
NPoOUHGOpMMpPoBaTb 0BpPaTUBLLErOCHA MO NHTEPECYIOLUM €ro BONpocaMm.

Ecnu cneunanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOSATENbHO, NGO
nogrotoBka otBeTa TpebyeT NpOOOIMKUTENIbHOMO BPEMEHU, OH MOXET MpPeasioXuUTb
obpartmBwemMycss obpaTUTbCA MNUCbMEHHO, NGO HasHaunTb apyroe yaoobHoe [Onsd
3avHTEepPeCOBaHHOrO Nvua Bpems Ans nonyyvyeHmst nHgpopmawmu.

PekomeHayemoe Bpemsi ana TtenedoHHOro pasroBopa — He ©6onee 10 MUHYT,
MINYHOrO YCTHOrO MHpopMMpoBaHus — He 6onee 20 MUHYT.

MncbMeHHOE MHOPMUPOBaHME 3asiBUTENS MO ANIEKTPOHHOM NOYTE OCYLLECTBIISETCSA
nyTeM HarnpasfeHna Ha agpec 3MEeKTPOHHOM MNOYTbl 3asiBUTENS 3NEKTPOHHOro MMCbMa,
cogepaLlero nosiHbln 1 MOTUBMPOBAHHbLIN OTBET Ha NOCTaBIIEHHbIN BOMpPOC.

MucbmMeHHOe WHopMUMpOBaHME 3asaBUTENA MO MOYTE OCYLUECTBASETCA nyTemM
HanpaBfeHMs Ha MOYTOBbLIN agdpec 3asBuUTENs MMUCbMa, coaepXallero MonHbIN U
MOTMBMPOBaHHbIN OTBET Ha NOCTaBMEHHbIN BOMNPOC.

1.3.4. Ha vH(popMaunOHHbIX CTeHAax, pasMeLUeHHbIX B agMuHuctpaumm n MoL,
yKasbIBalOTCA creayoLwmne cBegeHus:

pexum paboTkl, agpec agMmuHucTpauum n MoLL;

agpec oduumanbHOro canta agMUHUCTPaUUKW, agpec 3ANEeKTPOHHOM  MOoYThI
agMUHUCTpaLUnu;

noyToBble agpeca, TenedoHbl, ®.MN.0. 4OMKHOCTHbLIX Ny, agMUHUCTpaumm n MOLL;

NOpsiAOK MHAPOPMUPOBAHUS 3asBUTENEN O NPeaoCTaBNeHNM MyHULMNANbHOW YCAYTu;

nopsaoK U CPOKM NpeaocTaBneHns MyHUUMNanbHoOW yCnyru;

dopma 3asBneHns O npeaocTaBneHUM MyHUUMNanbHOW ycnyru u obpasel ero
3anonHeHns;

ncyepnbiBaOLWNA NepeyYyeHb [OOKYMEHTOB, Heobxoaumblx Ons NpeaocTaBreHus
MYHULUMNANbHOW YCRyru;

ncyepnbiBaoLWNMA NepevyeHb OCHOBaHWMM NS OTKasa B MpuemMe [OOKYMEHTOB,
HeobXxoauMbIX 49 NpeaocTaBneHna MyHUUUNanbHOW yCryru;

ncyepnbiBaOLWMA  MNepedeHb OCHOBaHUMW [Ons  OTKasa B NpefocTaBrieHuu
MYHUUMNANbHOW YCRyru;

pocynebHbii  (BHecyaebHbI) nopsagok obXanoBaHus peleHud W OeNCTBUN
(6e3pencTBms) agMUHUCTPALUK, a TakKe AOSHKHOCTHLIX UL, MyHUUMNAMNbHbBIX CyXallmX.

YKaszaHHass WHGopmaumsa  pasMellaeTca  Takke Ha oduvunanbHOM  cante
agMuMHUCTpaumm n Ha cante MoL.

1.3.5.VIH(popmauma o0 MecToHaxoxXgeHun wu rpaduke paboTbl, CNpaBOYHbIX



TenegoHax agmuHucTpaumm, MOLL:

1.3.5.1.AOMUHUCTPpaAUNA pacronoXxeHa no agpecy:

353765, KpacHogapckmin kpaun, JleHuHrpagckum panoH, xytop Kopxu, ynuua
Mo6eabl, 1, anekTpPoHHbIN agpec: korgy@mail.ru.

CnpaBo4Hble TernedoHbl agMmuHucTpaumm: 8 (86145) 4-92-16.

pachmk paboTbl agMuMHUCTpauMK: nNoHedenbHUK — naTHuua ¢ 08.00 go 16.12,
nepepbiB ¢ 12.00 go 13.00, cy66oTa n BockpeceHbe — BbIXOAHbIE.

Appec cavita - http:// korgovskoe.ru/

1.3.5.2.lHbopMaumss 0 MecTOHaxoXaeHun u rpaduke paboTbl, CAPaBOYHbLIX
TenedoHax, odumumaneHblx cantax MOL, pasmewatorca Ha EguHoM  nopTtane
MHOIOYHKLMOHAmNbHbLIX LEHTPOB NpeaoCTaBNEeHNA rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  KpacHogapckoro Kpass B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON  CEeTH
«UHTepHeT» - hitp://www.e-mfc.ru.

1.3.5.3. OpraHusauuu, yyacTtsyrowme B NpeaocTaBneHnm MyHUUmnanbHOW yCryri:

YnpasneHne ®efepansHon Hanoroson cnyxbsl no KpacHogapckomy Kpato.

1.3.5.4.0praHm3aunn, npegoctasnsaoWme ycnyru, sSBnsaowmeca HeobxoommbiMm U
o6s3aTenbHbIMK, OTCYTCTBYHOT.

Pasgen 2.CtangapT npeaocTaBrieHns MyHULMNanbHOW yCryru
Moppaspen 2.1.HaMmeHoBaHWe MyHULMNANBHOW YCNYrK

HanmeHoBaHve MyHuumnanbHon ycnyrn - «Bblgaya paspewwenus (opaepa) Ha
NpoBeaeHNE 3eEMIISAHbIX PaboT Ha TeppuUTOPMM OBLLIErO NONb30BAHNSAY.

Mogpasnen 2.2.HanmeHoBaHWe opraHa, NpeaoCTaBnsALWEero
MYHULUMNAMNbHYO yCnyry

2.2.1.lNpegocraBneHne MyHMUMNAaNbHON YCIyrn OCYLLEeCTBNSAETCS agMUHUCTpaLmen
Kop»xoBckoro cenbckoro noceneHnsi JlieHMHrpagckoro panoHa npu y4actuu:

Ynpasnenuna ®enepanbHon Hanoroeon cnyx6sl no KpacHogapckomy Kpato.

2.2.2.B npepoctaBneHuM mMyHuuunanbHOW ycnyrn yyacteytoT MOL| Ha ocHoBaHuu
3aKMIOYEHHBIX MeXAy rocyfapCTBEHHbIM aBTOHOMHbBIM yuypexaeHnem KpacHogapckoro
Kpass  «MHOrogyHKUMOHanbHbIA ~ LUEHTP  NpefoCTaBfieHMs1  FOCY4apCTBEHHbIX U
MyHMUMNanbHbIX ycnyr KpacHogapckoro Kpasi» W agMUMHUCTpauMen cornawleHus u
AONONHUTENBbHBIX COrMnaLlleHnn K HeMmy.

3asButens (NpeacTaBuUTENb 3asiBUTENS) HE3ABMCUMO OT €0 MecTa XUTenbCcTBa Unu
mMecta  npebbiBaHus (NS u3anydeckux  nud,  BKYas  MHAMBMAYalbHbIX
npegnpuHMmaTtenen) nnbo MecTa HaxoXaeHus (Ans PUANYECKUX NUL) UMEET NpaBo Ha
obpalueHne B nobon no ero Belbopy ML B npegenax tepputopum KpacHogapckoro kpas
ANA NpeaocTaBneHns eMy MyHULMNAnsHOM YCIyr No SKCTeppUTOpUaribHOMY MPUHLMNY.

MpepocTtaBneHne MyHuuunanbHon ycnyrm B MOLL no akcteppuTopuanbHomy
MPUHLUMNY  OCYLEeCTBNAETCA Ha OCHOBaHUM  COMMaleHMn O  B3aMMOOencTsuu,
3aKNOYEHHbIX YNONMHOMOYeHHbIM MO®LL ¢ depepanbHbiMM opraHaMmn MCNOMHUTENBHON
BNacTn, opraHamm BHeOIMXKeTHbIX (POHOOB, OpraHamMm MECTHOrO CaMOynpaBrieHusi B
KpacHogapckom kpae.

2.2.3. B cootBeTcTBUM C NyHKTOM 3 Yactn 1 ctatbn 7 denepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-d3 «O6 opraHusaumm npenocTaBfeHns rocygapCTBEHHbLIX U
MYHUUMNANbHbIX YCAYyr», OpraHam, npeaocTaBnsalWMM  MyHUUUNAnNbHbIE  YCRyru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asABUTENSA OCYLLECTBMNEHUS MHbIX OENCTBUN, B TOM
yucre CornacoBaHUW, HeobxoauMbIX AN  MNOMYYEHUA MyHUUMNANbHOW YCNyru W



CBSi3aHHbIX C 0bOpallleHNEM B MHbIE OpraHbl MECTHOrO camoynpaBfeHnsi, rocy4apCTBEHHbIE
opraHbl, OpraHu3auuun, 3a WUCKMYEHNEM MOMYyYEeHUsT YCNyr, BKIOYEHHbIX B MepeYeHb
yCnyr, KOTOpble SBMSKTCA HeobxoaAMMbIMU U 06s3aTenbHbIMKU Ans NPeAoCTaBreHus
MyHULMNAnbHbIX YCRYr, YTBEPXXAEHHbIN pelleHemM NpeacTaBUTeNbHOrO opraHa MecTHOro
camoyrpaBreHus.

Moppaspen 2.3.Pe3ynbTatnpegoctaBneHuss MyHUUUNansHOM ycrnyrm

PesynbTatom npeaoctaBneHnsa MyH1LMNanbHOW yCcryrn SBNsSeTCs:

BblAada paspelleHust (opaepa) Ha npoBedeHue 3eMIsiHbiX paboT Ha TeppuTopumn
obLero nonb3oBaHUS;

yBegomMneHne ob oTkase B NpeaoCTaBEHNN MYHULMNANbHOW YCRYTri.

PesynbTatbl ohopmnsaoTca Ha GyMakHOM HOCUTENe UNu B 3NEKTPOHHOW dhopme B
cooTBeTCTBMM C TpeboBaHMaAMM OENCTBYKOLWEro 3akoHodaTenbctBa Poccunckon
depepauyum.

Pesynbtatbl npegocTaBneHns MyHUUMNANbHOM YCMYrn MO 3KCTepPUTOpUanbHOMY
NPUHUMNY B BUAE 3NEKTPOHHbLIX JOKYMEHTOB WU (MNN) 3NEKTPOHHbLIX 06pa3oB LOKYMEHTOB
3aBEPSATCA rMaBOW CENbCKOro NoceneHuns.

[nsa nonyyeHuns pesynbtata NpefoCTaBneHns MyHULUNAanNbHOM ycnyrn Ha GymakHoMm
HOCcUTENe 3asBUTENb UMEET NpaBO 06paTUTLCA HENOCPEACTBEHHO B aAMUHUCTPALMIO.

Mogpasgen 2.4.Cpok npegocTaBneHns MyHMUMNAnNbHOM yCnyrn, B TOM Y1Cre ¢
y4yeTOM HeobxoaMMocTu obpalleHnsa B opraHu3aumm, ydacTeyowme B
npegocTaBNeHNUMN MyHUUMNANBbHOW YCNYrn, CPOK NPUOCTAaHOBIIEHNS
npefocTaBneHns MyHUUMNaneHOM yCryru B criyyae, ecnn BO3MOXHOCTb
NPUOCTaHOBMEHNSA NPeayCMOTPEHA 3aKOHO4ATENBCTBOM
Poccunckon ®egepaumn, Cpok Bblgayuun (HanpaBneHus) JOKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHULMNanbHOM yCnyru

Cpok npegoctaBneHms MyHUUunanbHou ycnyrn coctaenseT He 6onee 30 (TpuguaTn)
OHEN CO OHA perMctpauuu 3asiBfeHus, a B criyvyae nukBugauum aBapum - He 6onee 2
(oByx) nocnenywoWmnxX AHEN Nocne Havana Npou3BoAcTBa paboT No yCTpaHEHWIO aBapun.

B cnyyae nogauun 3asBuTENnEM 3asiBNEHUs Ha MNOfydYeHWe MyHMLMNanIbHOW YCnyru
yepes3 EanHbin noptan n PernoHanbHbIM nopTan CpoK npeaocTaBneHnss MyHUUmMnansHOm
ycnyrn He npesbiwaet 30 (Tpuguatu) QHen.

Moapasnen 2.5. HopmaTtuBHbIE NpaBOBbIE aKTbl, perynupytoLimne
npenocTaBneHme MyHMUMnansHoOm ycnyrm

HopmaTtuBHble NpaBoBble akTbl, PerynupyloLlmne npeaocTaBreHne MyHUUMNnanbHOM
ycnyru, pasMelleHbl Ha oduuManbHOM canTe agMUHUCTPauMM U Ha PernoHanbHom
noptane.

Moapasgen 2.6.McyepnbiBatoWnn nepeyeHb JOKYMEHTOB,
HeobXoAUMBbIX B COOTBETCTBUM C 3aKOHO4AaTENbHBIMU MU UHBIMK
HOpMaTUBHLIMM NMPaABOBLIMW akTamMu ANSA NpeLoCTaBNeHUs MyHULMNANbHOW YCIyrw,
C pa3geneHnem Ha JOKYMEeHTbl 1 MHhopMaumnto, KOTopble 3asiBUTENb AOIIKEH

NpeAcTaBUTb CaMOCTOATENBHO, U AOKYMEHTbI, KOTOpbIE 3asiBUTESb BNpaBe NpeacTtaBuUTb

no cobCTBEHHOM MHMLUMATMBE, TaK Kak OHW noanexaT NpeAcTaBNeHnto B paMkax

MeXXBeAOMCTBEHHOI0 MHOPMAaLIMOHHOIO
B3aMMOOeNCTBUSA



2.6.1.[JOKyMeHTbl M WHpOpMaLMa, KOTopble 3asaBUTENb OOSDKEH npeacTtaBuTb
CaMOCTOATENbHO:

1) ons nonyveHunsa paspelweHus (opaepa) Ha npoBedeHMe 3eMIsiHbIX paboT Ha
TeppuTopmnn 0bLLEro Nofb30BaHUS:

3asiBNeHne O npeaoCTaBNeHNN MyHUMUMNanbHOW Yycnyrm no dopme CcorfnacHo
npunoxeHunto Ne 1 kK PernameHTy (nogaetcs unm HanpaBnseTcs B YNOSIHOMOYEHHbIN OpraH
3asBuUTENEM Mo ero BblOOpy NMYHO UMM NOCPEACTBOM MOYTOBOW CBA3M Ha BGymMaKHOM
HocuTene nMbo B (hopme ANEKTPOHHBLIX JOKYMEHTOB C MCMOMb30BaHNEM MH(OPMALMOHHO-
TENeKOMMYHUKaUNOHHOW ceTun «VHTepHeT» ¢ cobntogeHnemM yCTaHOBIIEHHbIX MOPsSiAKa U
cnocoboB Nofayun Takux 3asBreHnn).

O6pasel 3anonHeHns 3asasreHns npueeaeH B npunoxeHun Ne 2 k PernameHTy;

Konna OOKyMeHTa, MNOATBepXAalLWero JIMYHOCTb 3adaBuUTENs WM JIMYHOCTb
npeacraButTensa 3asBUTENs, ecnv 3adBfeHve npeacTaBnseTcs npeacraBuTenemM
3asBuTens (C npeabsaBrieHMEM opurMHana unn B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEeHTa, ecnu 3asdBfeHuMe MoAdaeTCs WNU HanpaeBngetca B (popme 3MneKTPOHHOro
AoKyMeHTa. [lpeacTtaBneHust ykasaHHOro B HacCTosWeM MNOoAMYHKTe [OOKYMeHTa He
TpebyeTca B cnyyae npencraBneHns 3asiBfieHUs NOCpeacTBOM OTNPaBKM Yepe3 NUYHbIN
kKabuHeT EguHOro noprtana vnm PernoHanbHOro noprtana, a Takke, ecnv 3asiBneHue
noanucaHo yCUIeHHOM KBanmunmpoBaHHON SNEKTPOHHOW NOAMMUCHIO);

AOKYMEHT, MOATBEPXKAAKLWMA MOMHOMOYUA NpeacTaBUTensa 3asaBuTens, B crnydyae,
ecnn C 3asBfieHneM O nNpeaocTaBneHnM MyHUUUNanbHOW ycnyrn obpaulaeTtcs
npeacraBuTentb 3aaBuUTeNsa (OOBEPEHHOCTb B BMAE 9NEeKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asdBfeHuMe MoAaeTCcs WNU HanpaeBnaetca B (popme 3MneKTPOHHOro
AOKYMEHTA).

Konuto pabodero npoekta (pabouve 4epTexu) UM NNaHOBbIX MaTepuarnoB WUNu
CBOAHOMO MflaHa ceTeun, COrnacoBaHHbIM C 3aMHTEPECOBAHHLIMU, KOHTPOSIMPYIOLUMN
opraHmsaumammn (cnyxbamu) mn C opraHusaumamu, SKCNAyaTUPYOLWNUMU  FIMHENHbIE
00beKkTbl (9NeKTponpoBoabl, NMMHUKN CBA3W, TpybonpoBoAbl, aBTOMOOUIbHbLIE A0POrK U
WHble NOJOBHbIE COOPYXEHUS), HaxoasaWwmMeca B npefenax rpaHul, 3eMenbHOro yyacTka,
Ha KOTOPOM MflaHMPyeTCs MPOU3BOACTBO 3eMSISHbIX paboT Ha TeppuTOpUN CESbCKOro
noceneHus;

KOMMIO CXEMbl OBWXEHUSA TpaHcnopTa M MNeLexofoB, CXema YCTaHOBKM OOPOXHbIX
3HaKoB W orpaxgeHun (B criydae, ecnu npu npou3BOACTBE 3eMisaHbIX paboT OyayT
CO34aHbl  MOMEXU  OBWXEHU0  aBTOMOOWMNBLHOrO  TpaHcrnopta W Newwexonos),
CcornacoBaHHOM C rocygapCTBEHHON MHCMNEKUMEN No 6e30NacHOCTM AOPOXKHOIO ABMXKEHUS;

yCrnoBusi Npou3BoAcTBa paboT, corfnacoBaHHble C agMUHUCTpPaUMEN CeNbCKOro
noceneHus;

KaneHgapHbI rpaduk npomsBoacTBa paboT, a Takke cornalleHme ¢ cO6CTBEHHUKOM
UNN  YNONHOMOYEHHBIM WM JULOM O BOCCTAHOBMEHWW OGnaroycTponctea 3eMerbHOro
ydyacTka, Ha TeppuTopum KoToporo OyayT npoBoauTbCs paboTbl MO CTPOUTENLCTBY,
PEKOHCTPYKLNN, PEMOHTY KOMMYHUKaLMNA.

ceBegeHns 06 um3BeweHun CoBCTBEHHMKOB  (BragenbueB, MNofnb3oBaTenen)
3eMerbHbIX Y4acTKOB, WCNOMb3yeMblX NS MNPOBEeAEHUS aBapuUMHbIX W PEMOHTHO-
BOCCTAHOBUTENbHbIX paboT;

cornacoBaHve npoBedeHuss 3eMndHbiX paboT € YyNONHOMOYEHHbIM  OpraHoM
ucrnonHutTensHon Bnactu KpacHogapckoro Kpass B obractu  oxpaHbl NaMSATHUKOB
KynbTypHOro Hacneaus (B cryvyae npoBeaeHust 3eMIisiHbIX paboT Ha TeppuTopun obbekTa
KyNbTYPHOro Hacneaus u B 30Hax oxpaHbl 00bekTa KynbTypHOro Hacneaus);

2) oNga NpoAanieHns cpoka OENCTBUSA paspeLLEHNS:

3asiBfieHNe C yKasaHuMeM MpUYMH M3MEHEHUST CpoKa NpoBedeHus paboT no dopme
cornacHo npunoxeHnto Ne 3 k PernameHTy (nogaetca wnu HanpaenseTcs B



YNOSTHOMOYEHHbIN OpraH 3asiBUTeniemM Nno ero BbI6opy NMUYHO UM NOCPEACTBOM MOYTOBOM
cBA3M Ha OymMaxHOM HocuTene nmnbo B OPME SNEKTPOHHbIX OOKYMEHTOB C
NCMonb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHMKALMOHHON  ceTn  «/HTepHeT» C
cobnogeHnemM yCcTaHOBIEHHbIX NOpsiAKa U CNocobOoB Nogayvm Takmx 3asBnNeHUn).

O6paaseL, 3anonHeHNa 3aaBneHnsa npueeneH B npunoxeHun Ne 4 k PernameHTy.

opurMHan paspelleHus (opaepa) Ha NpoM3BOACTBO 3EMIISAHbLIX paboT Ha TeppuUTOpUM
obLero nonb3oBaHUS.

2.6.2. NepeyeHb AOKYMEHTOB, HEOOXOAMMBIX ANSA NPeAoCTaBneHNa MyHULMNANbHON
ycnyru, siBAsieTCs ncyepnbiBaoLLnM.

2.6.3. [1o0KyMeHTbl, COCTaBfIEHHbIE HA MHOCTPAHHOM A3blKe, noasiexaT nepesoay Ha
pycckunm a3blk. BepHocTb nepeBoga M NOASMHHOCTL  NOANUCKM  MepeBoAYMKa
CBMAOETENLCTBYIOTCA B NopsaKke, yCTAaHOBIEHHOM 3aKOHO4ATENbCTBOM O HOTapuare.

2.6.4. 3assutensm obecrneymBaeTcsi BO3MOXHOCTb Bblbopa cnocoba nogaym
3asBfieHNs O NPEeAOCTaBfEHUN MYHMUMNANbHOM yCcnyru: nNpu nudyHoMm obpalweHun B
agMuHucTpauuio unm B MOL, nodtoBOM CBA3bID, C MCMNOMb30BaHWMEM CPeacTB
dhakCUMNITbHOM CBA3U, B 3NIEKTPOHHOM (hopMme.

2.6.5. B bymaxxHom Buae dopma 3asiBNeHUs MOXeT ObiTb noriydeHa 3asiButeriem
HenocpeacTBEHHO B agMuHUcTpauum nnm MoLl.

2.6.6. 3asiBneHne o npegocTaBfieHUM MYHUUMNANbHOM YCMYyrM U CKaHUPOBAaHHbIE
KONMMM [OKYMEHTOB, YKasaHHble B HacTosieM noapasgene MoryT ObiTb nogaHbl B
aneKkTpoHHou chopme Yepes EanHbii noptan, PernoHanbHbI nopTarn.

2.6.7. Konun OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHta npeactaBnslOTCs BMECTe C NOANWMHHMKAMMK, KOTOpble Mnocre
CBEpPKM BO3BpaLLAOTCA 3aaBUTENIO.

B cnyyae HeBO3MOXHOCTM MpedoCTaBneHuss MOASIMHHMKOB, NpPeaoCTaBnsATCA
HOTapuanbHO 3aBEPEHHbIE KOMUMW.

2.6.8. 3asasutento obecneunmBaeTcs nNpueM OOKYMEHTOB, HeobXxoaumblx Afis
npegocTaBneHns ycrnyru, yepes EauHbin noptan, PermoHanbHbIM nopTan n perncrpauus
3anpoca ©6e3 HeobGXoOMMOCTM NOBTOPHOrO MpPeACTaBfEHUs1 3asiBUTENEeM  TaKux
AOKYMEHTOB Ha OymaxXHOM HoOcuTene, eCnuM WMHOe He YCTaHOBIMEHO deaepanbHbIMU
3aKOHaMu 1 NPUHMMaeMbIMU B COOTBETCTBUKN C HUMUM akTamu [NpaBuTtenscTBa Poccuinckom
depepaumm, 3akoHamn KpacHogapckoro kpas 1 NpUHUMMaeMbIMU B COOTBETCTBMM C HUMU
akTaMu BbICLLErO MCMOMMHUTENBbHOrO OopraHa rocygapcTtBeHHon Briactu KpacHogapckoro
Kpas.

MpenoctaBneHne ycryrm HaynMHaeTCd C MOMEHTa npuemMa W perucrpauum
aAMUHUCTPALMEN SNEKTPOHHbIX AOKYMEHTOB, HEOOXOANUMbBIX AN NPeaoCTaBleHNS YCNyru,
a Takke MONnyyYyeHMss B YCTaHOBMEHHOM nopsaake WHgopmaumm o6 onnaTte ycnyru
3asiBUTENEM, 3a UCKMIOYEHNEM CRnyyasi, ecnu Ana Hadvana npouenypbl NpeaoctaBrieHns
yCnyru B COOTBETCTBUM C 3aKOHOAATENLCTBOM TpebyeTcsa nMyHas sBka.

2.6.9. 3asButenb BhpaBe o0To3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
pacCMOTPEHUs,  CcOrnacoBaHuMsi WM NOAFOTOBKM  AOKYMEHTa  agMUHUCTpauuren,
obpaTMBLLIMCL C COOTBETCTBYIOLUMM 3asiBIEHNEM B agMWHUCTPaALWUIO, B TOM 4uUCre B
3NEeKTPOHHOM hopme, nn6o B MOLL.

2.7. VicyepnbiBatoLwuii nepeveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpMaTMBHbLIMUW NPaABOBLIMU aKTaMu A1 IPEeA0CTaBNEeHNS MyHULMNANbHOW YCyru,
KOTOpblE HAXOAATCS B pacnopsiKEHUN rocyAapCTBEHHbIX OPraHOB, OpraHOB MECTHOIO
camMoyrnpaBneHnsi N MHbIX OPraHoB, Y4acTBYOLMX B NPeAoCTaBNeHNN MyHULMNANbHbIX
yCIyr, U KOTOpPble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke Cnocobbl MX NoMyyYeHus!
3asBUTENSIMU, B TOM YKCIE B 3NIEKTPOHHOM chopMe, MOPSIAOK UX NpeacTaBneHms



2.7.1. TpepocTtaBrneHne [OOKYMEHTOB, HeObXoAWMbIX B  COOTBETCTBUM C
HOPMaTMBHbIMW MPaBOBbLIMM akTaMu AN NPeAoCTaBfEHNS MyHMUMMNANbHON yCnyru,
KOTOpble HaxXOASATCA B pPacnopsiKeHUUM rOoCyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
CamMoynpaBfieHNs U UHbIX OpPraHoB, Y4acTBYHLMX B MNPeaoCTaBNEHUN MyHULMNAnbHOM
yCnyru, K KOTOpbIM OTHOCATCS:

BbiMMCKa U3 EAMHOro rocygapCTBEHHOrO peectpa topuanyeckmx nuy (B criyvae
obpalyeHns opuagmyeckoro nuua);

BbINucka n3 EaunHoro rocyaapCTBEHHOIO peecTtpa NHOMBMAYaNbHbIX
npegnpuHumaTtenen o6 wuHOoMBMAyanbHOM npegnpuHumMartene (B cnyvae obpaleHus
WHOMBMAYaNbHOro NpeanpuHuMaTens).

Mogpasgen 2.8. YkaszaHue Ha 3anpetT TpeboBaTh OT 3asBUTENs_NpeacTaBneHuns
OOKYMEHTOB, MH(POpMaLIMN NI OCYLLLECTBNEHUA OENCTBUN

2.8.1. 3anpeLlieHo TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB M MHOpMaUMM WNU OCYLLECTBIEHUS OEWCTBUMN,
NpeacTaBneHMe WM OCYLLECTBMEHME KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  akTaMu, PErynMpyroWwmMMn  OTHOLUEHUS, BO3HUKaKOLWME B CBA3N C
npeaocTaBneHneM MyHUUMnNanbHbIX YCRyr;

2) npencraBneHna OOKYMEHTOB U MHGOpMauuu, B TOM 4YuUChe MNOATBEPXKOAKLLMX
BHECEHME 3asBUTENEeM nnaTtbl 3a NpegocTaBrieHMe MyHUUMnanbHbIX YCIyr, KoTopble
HaxoOsATCA B pPaCMOPSPKEHWM OpraHoB, MNPEAOCTaBNSAKLWMX FOCYOAapPCTBEHHbIE YCNYrIX,
OpraHoB, NPeAOCTaBASWMNX MyHULMNANbHbBIE YCNYTrX, UHbIX FOCY4apCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camMoynpasneHuss nubo noABEAOMCTBEHHbLIX [OCYAapPCTBEHHbLIM
opraHam WunM opraHam MEeCTHOrO CaMOYyNpaBlieHUs oOpraHu3auui, y4acTBYKOLINX B
npenocTaBneHMn nNpPeayCMOTPEHHbIX HOPMAaTUBHbIMM MNpPaBOBLIMU akTamMu Poccumnckon
denepaunn, HoOpMaTMBHbLIMM  NpaBoBbiMM  akTamu  KpacHogapckoro  kpas u
MYHUUMMANbHBIMW  aKTaMu HaXOOATCA B PaCrnoOpsKeHMM T[OCyOAapCTBEHHbLIX OpPraHoB,
NPeAoCTaBNAWNX MYHULMUNANBbHYK YCIYry, MHbIX FOCY4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrneHuss 1 (Mnm) noaBe4OMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam u
opraHam MEeCTHOro CcaMOynpaBfeHUs1 OpraHuM3auui, y4acTBYHOLWMX B MNpenoCcTaBneHnn
MYHUUMNAnNbHbIX YCIyr, 3@ WCKMOYEHMEM OOKYMEHTOB, YKa3aHHbIX B 4actu 6 crtatbu 7
degepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne 210-&3 «O6 opraHusaumm
npenocTaBreHnst FoCyaapCTBEHHbIX U MyHULMNANbHbLIX YCYI»;

3) npenctaBneHWs  OOKYMEHTOB W WHopmauun, otcytctBue u - (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanvCb NpW NepBOHA4yarbHOM OTKase B Npueme
AOKYMEHTOB, HeobxoauMmbIx Ans npeaocTaBneHuMst MyHUMUMnanbHOW ycnyru, nubo B
npegocTaBneHnn MyHULMNANbLHOM YCNyru, 3a UCKNIOYEHNEM CIeayoLmnX Criy4aes:

a) u3MeHeHMe TpeboBaHMA HOPMAaTUBHbLIX MPAaBOBLIX aKTOB, KacaloLMxcs
npenocTaBneHnss MyHULMNanbHOM YCIyrn, nocne nepBoHavanbHOW nogayun 3asiBieHns o
NpeaoCcTaBneHnn MyHULUNANbHOW YCIyru;

0) Hannume owmnboK B 3asABMNEHUN O NPEeaOCTaBAEHUN MYHULMMANbHOW YCNyru u
AOKYMEHTax, MOAaHHbIX 3asiBUTENeM Mocre nepBOHayanbHOro oTkasa B npueme
AOKYMEHTOB, HeoOXoauMmbIX ANA NpeaoCcTaBneHus MyHuuunanbHon ycnyru, nmbéo B
NpPeaoCTaBNeHNN MyHUUMNANbHOW YCAYTM U HE BKIOYEHHbIX B MPEACTaBEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMEe cpoKa LEeNCTBUS OOKYMEHTOB UMW U3MEHEHWE MHGOpMauMu nocrne
nepBoOHa4yanbHOro OTKasa B NpUemMe OOKYMEHTOB, HeobxoauMMblX ANs NpenocTaBrieHust
MYHULMNANbHOM ycnyru, nubo B NpeaocTaBneHum Unm MyHMUmMnanbHOWM yCnyru;

) BbISIBIEHWE OOKYMEHTarnbHO MOATBEPXAEHHOro dakta (NpM3HakoB) OLUIMGOYHOrO
UM NpoTUBOMpPaBHOrO  Aencteus  (6e3genctBusl)  OOMKHOCTHOMO  Nuua  opraua,
NPeaocTaBnsaoWero MyHUUMNAanNbHY YCnyry, MyHULMNANbHOro cnyxawero, paboTHuKa
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M®L, npu nepBoHavanbHOM OTKa3e B MNpuUeMe [LOKYMEHTOB, HeoOXOAMMbIX Afis
NpeaoCcTaBneHns MyHuuMnanbHOW ycnyrn, nubo B npegocTaBneHnn MyHUUMnanbHOM
ycriyrm, O 4em B MUCbMEHHOM BMAE 3a NOAMNUCBID PyKOBOAUTENS YMONHOMOYEHHOrO
opraHa, pykoBoautens M®L| npu nepBoHayanbHOM OTKase B Npueme [OOKYMEHTOB,
HeobXxo4MMBbIX AN NpegocTaBeHns MyHUUUNanbHOW YCryrn, yBegoMIseTcs 3asBUTernb, a
Takke NPUHOCATCH U3BUHEHNS 3a AOCTaBIEHHbIE HeyA0bCTRa.

4) ocylleCcTBNeHna OencTtBuMrM, B TOM 4YUCMEe COrfacoBaHuin, HeobxoaumbIxX Ans
nony4YeHnUs MyHUUMNanbHbIX YCryr U CBA3aHHbIX ¢ obpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro caMoynpaBfneHusi, opraHmM3aunn, 3a UCKMYEHMEM MOSTyYEeHUSs
yCnyr n nonyvyeHus LOOKYMEHTOB M MHGOpMauuu, NpeocTaBnseMbiX B pesynbrarte
npeaocTaBneHns TakMX YCNYr, BKIIOYEHHbIX B MNEepeyvHu YCnyr, KoTopble SBMSOTCA
HeobxoanmbIMM U  obBA3aTenbHbIMW  ANA NPefocTaBneHnss MyHUUMNanbHbIX  YCNyr W
NpeaocTaBnslTCa OpraHM3aunamu, y4acTBYOWUMK B NpeoCTaBNeHnn MyHUUMNanbHbIX
YCIyr.

2.8.2.3anpeLeHo OTKasblBaTb B NpuemMe 3anpoca v MHbIX JOKYMEHTOB, HEOBX04MMbIX
ANA NpefoCTaBfeHns MYHUUMNAnNbHOW YCNyru, B criyyae, ecrnv 3anpoc U AOKYMEHTHI,
HeobxoguMble ANS NpefocTaBneHns MyHUUUNanbHOW yCnyr, nogaHsl B COOTBETCTBUN C
WHopMaUmnen O cpokax W nopagke npeaocTaBneHust MYHUUMNAnbHOWM  YCIyriu,
onybnunkosaHHoM Ha EgmMHom nopTtane, PermoHaneHOM noprane.

2.8.3. 3anpelyeHo oTkasblBaTb B NPefoCTaBNeHnn MyHULMNANsHOW yCryru B cny4vae,
€Cnu 3anpoc 1 JOKYMEHTbI, HeobxoauMble ONA NpefoCTaBNeHNs MyHULMNAIbHOW YCyru,
nogaHbl B COOTBETCTBMM C WHOpMaUMen O Ccpokax W nopsake npenoctaBneHns
MYHULMNaneHOW ycnyru, onybnukosaHHon Ha EanHom noptane, PermoHansHoOM noprasne

2.8.4. 3anpelieHo TpeboBaTb OT 3asBUTENS COBEPLLUEHUS MHbLIX OEUCTBUN, Kpome
NPOXOXAEHNA MAEHTUUKaALMM U ayTeHTMdMKaUMM B COOTBETCTBUM C HOPMAaTUBHLIMU
npaBoBbIMM akTamu Poccunckon degepauuun, ykasaHus Uenu npuema, a Takke
npegoctaBneHns CBEAEHUN, HeoOXoauMbIX AN pacyeTa LNUTENbHOCTU BPEMEHHOro
WMHTepBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaTbL AN NpMema.

2.8.5.NMpn npenoctaBneHnn MyHULMNANBHOW YCNYrn MO 3KCTeppuUTopuasibHoMy
NPUHLMNY YNONHOMOYEHHBIM OpraH He BnpaBe TpeboBaTb OT 3aaBuTens (NpeacTaBuTens
3assutens) unn MoL| npegoctaBneHnsa JOKYMEHTOB Ha BYMaXXHbIX HOCUTENSX, €CIU NHOE
He yCTaHOBNEeHO (heaepanbHbIMM 3aKOHAMU U MPUHMMAEMbIMU B COOTBETCTBMM C HUMU
aktamu [lpasutenbctBa Poccunckon depepaumm, 3akoHamu KpacHogapcKoro kpas u
NPUHMMAEMbIMKU B COOTBETCTBMM C HUMM aKTaMW BbICLLUErO WMCMOSIHUTENBHOrO opraHa
rocygapcrteeHHon Bnactn KpacHogapckoro kpasi.

Moapasnen 2.9.McuyepnbiBatoLLmiA NepedeHb OCHOBaHWUIA AN 0Tkasa B npueme
AOKYMEHTOB, HE0OX0AUMbIX AN NPeAoCTaBNeHNss MyHULMNANbHON ycnyru

2.9.1.0cHoBaHMeM [fOna oOTkasa B nNpueMe [OOKYMEHTOB, HeobXxoaumbiX AOnis
npegocTaBneHns MyHULMNanbHOM yCnyru, SBRsieTcsa:

NCTEeYEeHMEe cpoka OENCTBUA NPeaoCTaBnaeMbIX JOKYMEHTOB;

C 3asiBfieHMEM O NpPeAoCTaBfIEHUN MyHUUMNANbHOW ycriyrn obpaTunocb nuuo, He
npeacraBMBLLEE OOKYMEHT, YOOCTOBEPSIOLWNIA €ro NIMYHOCTL (MpY NMMYHOM obpalleHnn) u
(MnKn) noagTBEPXKAAKOLLNIN ero NOSTHOMOYNSA Kak NpeacTaBuTens 3asBuTens;

npeacraBneHne 3asABUTENEM [LOOKYMEHTOB, MMEKLMX MNOBPEXOEHUS, U Hanudme
ncnpasfeHnn, He MNO3BONAWMX OAHO3HAYHO WCTONKOBATb WX COAEp)XaHue, He
cogepxawmx obpaTtHoro agpeca, nognucu, neyaTtu (Npu Hanuyum);

HEenoJIHbIN COCTaB CBEAEHUN B 3a8BNEHUN U NPeACTaBEHHbIX JOKYMEHTAX;

HecobniaeHne yCTaHOBIEHHbIX HOPMAaTMBHLIMW MPaBOBbLIMM akTaMu TpeboBaHun,
npeabsaBNseMbIX K 9IEKTPOHHOM NOAMUCH.

2.9.2.0 HanuuMm OCHOBaHMs AOnsi OTKasa B MNpueME [OOKYMEHTOB 3asiBUTENS



MHoOpMUpYET creumanuctTa agmuHucTpaumm nméo pabotHuk MOLL (npu obpaweHun 3a
ycnyron yepe3 MOLl), OTBETCTBEHHbIV 3a NPUEM OOKYMEHTOB, OOBACHAET 3asiBUTENO
cogepxaHve BbIsIBfIEHHbIX HEAOCTaTKOB B MpeAcTaBfeHHbIX AOKYMEHTax M npegnaraet
NPUHSATb MePbl MO UX YCTPAHEHWMIO.

YBegomrneHne 06 oOTkase B nNpueMe  OOKYMEHTOB, Heobxoaumblx — Afs
npeaocTaBneHns MyHMUMNANbHOWM ycnyrn nognucbiBaetca paboTHukom MOL, (npu
obpawieHnn 3a ycnyron yepes MOL|) nubo AOMKHOCTHBIM NULOM agMUHUCTpaUMN U
BblAaeTCs 3asBUTENIO C yKa3aHMeM MPUYUH OTKa3a He no3gHee ofHoro paboyvero gHA co
OHSA obpalleHns 3asaBuTens 3a nNonydyeHneM MyHULUNanbHOW YyCryri.

He moxeT ObiTb OTKa3aHO 3asiBUTESNO B NpUeMe AOMNONHUTENbHbIX AOKYMEHTOB Npwu
HanMyYum HamepeHus nx caatb.

2.9.3.He ponyckaeTca oOTka3 B MpuemMe 3adBNeHUs U WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX NSl NpefoCTaBfeHnUs MyHULMNansHOM yCryrn, B criydae, ecnu 3asiBneHue
N OOKYMEHTbl, HeobXxoanmble Ons NpefoCTaBfeHnMs MyHUUUNanbHOM ycnyru, nogaHbl B
COOTBETCTBUM C MHGOPMaUMen O Cpokax M nopsgke npeaoctaBrieHUs MyHUUMNanbHOM
ycnyrn, onybnukoBaHHon Ha EgamHom [lopTtane, PervoHanbHOM nopTane ycnyr wu
oouumanbHOM canTe agMUHUCTPaLUW.

294.01ka3 B nNpuemMe [JOKYMEHTOB, HeobXxoguMMbix AnNa npenocTaBneHus
MYHUUMNANbHOW YCRyru, He npensTcTByeT NOBTOPHOMY obpalleHuo nocrne ycTpaHeHus
NMPUYKUHBI, NOCNYXMBLUEN OCHOBAHMEM 15 OTKasa.

Mogpasgen 2.10.AcyepnbiBatowmnn nepevyeHb OCHOBaAHUW 4SS
NPUOCTaHOBIEHNA NpeoCTaBNeHNa MyHULMNANbHOM YCnyri unmn otkasa B
NpenocTaBNeHNN MyHULMNANbHOW yCnyrm

2.10.1.0cHoBaHMsIMM ONsi NPUOCTAHOBMNEHUS MNPEeaOoCTaBNEHUs MyHULMNANbHON
yCcnyru siBRsitOTCA:

pelueHne cyda o NPMOCTaHOBIIEHUN NPOU3BOACTBA 3eMMSAHbIX paboT Ha TeppuTOpUM
obLLero nonb3oBaHMs Ha CPOK, YCTAHOBMIEHHbLIN CyLOM.

2.10.2. 3aaBuTento OTkasbiBaeTCs B NPeaoCTaBleHUN MyHULMNAnbHOW yCryru npu
HanmMyum xot4a 66l 0QHOro U3 CreayrLmMxX OCHOBaHUM:

npegocTtaBneHne 3asiBUTENEM HeOOCTOBEPHOM WIM HeaKkTyarbHOW WHGOpMaLunu,
NOAMOXHbIX JOKYMEHTOB U cOOBLLEHNE 3aBEOOMO NOXHbIX CBEAEHUN;

nMcbMeHHoe obpalleHue 3asasuTens o6 oTkase B NpefoCTaBeHun MyHULMNAnbHON
yCrnyru;

HEBO3MOXXHOCTb OKa3aHWA MyHULMNANbHOW yCyrn B Cuiy 06CTOATENbCTB, paHee He
N3BECTHbIX MPY NpUemMe AOKYMEHTOB, HO CTaBLUMX M3BECTHbIMW B Npouecce
npeaocTaBneHns ycrnyru.

2.10.3.He ponyckaeTcsa oTka3 B NpegocTaBfeHnn MyHUUUNanbHOW YCryrn B crny4yae,
ecnn 3asaBrieHMe U OOKYMEHTbl, Heobxoaumble Ons NpefoCTaBfeHus MyHULMnanbHOW
ycnyru, nogaHbl B COOTBETCTBUMN C MHpOPMaLMEN O Cpokax M nopsigke npeaoctaBreHns
MYHUUMNANbHOW ycnyrun, onybnukoBaHHon Ha EanHom lMopTane, PernoHansHomM noptane
n opuLmansHOM canTe.

2.10.4.01ka3 B nNpeaocTaBfeHUN MYHUUMNAnNbHOW YCNYrM He MpensaTcTByeT
NOBTOPHOMY ObpalleHuto nocne ycTpaHeHUst NPUYMHbBI, NOCIY>XUBLUEN OCHOBaHMEM AONs
oTKasa.

Moapasgen 2.11. lNepedeHb ycnyr, KOTOpbIE ABMATCA HEO6XO0AUMbIMU U
o6a3aTenbHbIMK AN NPeaoCTaBNeHNs MyHULMNANbHOW yCyrn, B TOM Y1cne

CBEAEHUNNA O OKYMEHTE (QOKYMEHTax), BblgaBaeMoM (BblaaBaeMbiX)
opraHusaunsaMu, y4acTBYHOLINMMM B NPeaoCTaBNEHNN MyHULMNANbHOW YCIyrn



Ycnyru, KoTopble SBASOTCS HEOOXOAUMBIMU U 06sA3aTeNbHLIMU ANS NPEeACcTaBNeHus!
MyHULMNAnbHOM YCryrM OTCYTCTBYHOT.

Mogpasnen 2.12. MNMopsagok, pasmep 1 OCHOBAHUSA B3MMaHUs
rocygapCTBEHHOW MOLUSIMHBI UM MHOW NNaTbl, B3aMMaeMon 3a npefocTaBneHne
MYHULMNANbHOW yCRyru

[ocymapcTBeHHas MoLNnHA MM MHas nnaTta 3a npefocTaBfieHMe MyHMUMMNanbHON
ycnyrm He B3uMaetcd. [lpegocTaBneHne MyHMUMNANbHOW YCNyrn OCyLecTBnsieTcs
SecnnaTHoO.

Mogpasgen 2.13. MNopagok, pasmep U OCHOBAHUSA B3MMaHUs nnaThbl
3a npegocTaBrieHne ycnyr, KoTopble ABSTCA HE0BX0aUMbIMU U
o06s13aTenbHbIMKU 4N NPeAoCTaBNeHNa MyHULMNANbHOW YCnyrn, BKN4Yas
MHGOPMaLNIO O METOAMKE pacyeTa pa3Mepa Takon nnatbl

Mopsigok, pasMep W OCHOBaHWUA B3UMaHMsA MnaTbl 3a nNpegocTaBrieHWe YChyr,
KOTopble SIBNSOTCA HeobxoaMMbIMM U obsi3aTenbHbIMM  ANS  NpefocTaBeHus
MyHUUMNAnNbHOW YCryrn, BKM4Yas MHopmauuio O MeTOAMKE pacyeTa pasmMepa Takow
nnaTbl, N0 AaHHOMY BUAY MyHULMNANbHOM YCNyrM He NPeAyCMOTPEHbI.

Mogpasgen 2.14. MakcumanbHbIM CPOK OXMOaHNA B odepean npu nogaye
3anpoca o npegocTaBneHNn MyHULMNANbHOW YCNYrn, YCNyru,
npeaocTaBnsaeMon opraHm3aumnen, y4acTByOLLEN B NpeaocTaBieHNN
MYHULMNAnNbHOW YCNyru, 1 Npu NonyyYyeHun pesynbTaTa
npenocTaBneHns Takux ycnyr

Cpok oOXuoaHuss B o4depeauM nNpu rnogadvye 3asiBNeHMst O NpeaoCTaBliEHUU
MYHUUMNANbHOMW YCryrM W OOKYMEHTOB, a Takke [Mpu MonydeHun pesynbTaTta
npeaocTaBnNeHNs MyHULMNANbHOW YCyrn Ha JIMYHOM NPUEME HE OOSMKEH npeBblwaTtb 15
(naTHagUaTN) MUHYT.

Mogpasnen 2.15. Cpok 1 NopsaoK pernctpaumm 3anpoca 3asiBUTEnNs O
npenocTaBNeHNN MyHULMNANBHOW YCNYr 1 yCNyr, NpeaocTaBnsieMomn
opraHusaumen, y4acTByoLLEN B NPegOCTaBNEHNN MyHULMNANbHOM
yCnyru, B TOM YnUCre B 9N1IEKTPOHHOW cbopme

Pernctpauusa 3asBneHns O nNpeaoCcTaBfiEHMM MyHUUMNANbHOW ycnyru u (Mnn)
AOKYMEHTOB (cofepXallmxca B HUX CBefeHun), Heobxoammbix OnsS npefocTaBreHus
MYHUUMNANbHOW YCNyrn, B TOM 4YUCne Npu NpeaocTtaBNeHnn MyHUUUNAnbHOW ycnyru B
3ANEeKTpoOHHOM opme nocpeacTtBoMm EauHoro noptana, PervoHanbHoOro nopTtana
OCYLLECTBMAETCA B A€Hb UX MOCTYMMEHNA B agMUHNCTPALMIO.

Pernctpauua 3asiBneHna O NpegocTaBleHUn  MyHUUMNanbHOM  yCnyrm C
AOKYMeHTaMu, yKka3aHHbIMUK B noapasgerne 2.6 pasgena 2 PernameHTta, NoCTynMBLUMMUY B
BbIXO4HOM (Hepabounin unuv npasgHUYHbIA) OeHb, OCYLWEeCTBASEeTCA B MNEpBbIA 3@ HUM
pabounn aeHb.

Cpok peructpaumm 3asiBieHns O npeaocTaBfieHMM MyHUMUMNANbHOW YCnyrm wu
AOKYMEHTOB (COAepKaLlMXCs B HAX CBEAEHWI), NPEACTaBIEHHbIX 3asiBUTENEM, HE MOXET
npesbiwatb 20 (ABaguaTv) MUHYT.

Mogpasnen 2.16.TpeboBaHMs K NOMELLEHMSIM, B KOTOPbIX NpeaoCcTaBnsalTCca
MYHUUMNANbHbIE YCIYrK, K 3any OXuaaHusa, Mectam Ans 3anofiHeHMs 3anpocoB O



npeaocTaBneHnn MyHULMNanbHOM yCryrn, HPOPMaLMOHHBLIM CTEHAAM C
obpasuamun nx 3anonHeHus U nepevyHemM OOKYMEHTOB, HEOOXOAUMbIX Ans
NpeaocTaBneHUst Kaxaon MyHUMLMNanbHoOM yCnyru, B TOM Y1che K
obecneyeHnto A0CTYNHOCTY AN UHBaNWAO0B YKa3aHHbIX 0OBbEKTOB B
COOTBETCTBUM C 3aKoHoaaTenbcTBOM Poccuiickort deaepaumm o coumansHom

3aluTe MHBanuaoBs

2.16.1.MHbopmaums o rpacduke (pexume) pabotel agmuHucTpaumn, MOL]
pasmellaeTcsa nNpu BXxode B 34aHWe, B KOTOPOM OHO OCYLLECTBNSIET CBOK OEATENbHOCTb,
Ha BUWOHOM MecTe.

3paHne, B KOTOPOM MpedocTaBnsAeTca MyHuuMnanbHas Yycnyra, AOMKHO ObiTb
0b60opyn0oBaHO OTAENbHBIM BXOAOM A4Sl cCBOOOAHOro A0CTyna 3asiBUTENEN B MOMELLEHME.

Bxoa B 3gaHue pomkeH ObiTb obopyaoBaH MHOpPMaLMOHHOW  Tabnuykom
(BbIBECKOM), cogepxalwlen WuHdopmauuio 06 agMMHUCTpauuKM, a Takke obopyaoBaH
yOoobHOW NecTHULEN C NOpPYYHAMM, NaHgycamun anst 6ecnpenaTCTBEHHOrO nepenBuKeHns
rpakgaH.

lMomelleHuns, rge ocyLlecTBAsSieTCs NpuemM 1 Bblgada LOKYMEHTOB, obopyaytTcs C
yyeTom TpeboBaHMi AOOCTYMHOCTM ANS WHBANMAOB B COOTBETCTBUM C OENCTBYHOLLUM
3akoHogaTenbcTBOM Poccunckon degepaumm 0 coumanbHOW 3almuTe MHBaNMAoB, B TOM
yncne obecneymBaroTCcA:

ycrnoBus ana 6ecnpenaTCTBEHHOro 4OCTyna K 00bekTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHne ycnyr, K Mectam oTAbixa U NpeaoCTaBnseMbIM YCIyram;

BO3MOXHOCTb CaMOCTOSITENbHOrO MNepeaBMkeHnss no TeppuTopunm obbekTa, Ha
KOTOPOM OpraHn3oBaHO NpefoCTaBfeHne ycnyr, BXoga B Takon OObEKT 1 BbIXo4a U3 HEro,
nocagku B TPaHCNOPTHOE CPeAcCTBO U BbICAL4KN U3 HEro, B TOM YMCIEe C UCNOSNb30BaHUEM
Kpecna-Konsicku;

COMpOBOXAEHNEe MHBANMAOB, UMEKLWMNX CTOMKME PacCTPOMCTBA (PYHKUUWU 3peHus u
CaMOCTOATENbHOIO MNEPEABMKEHMUS, U OKa3aHMe UM MOMOLLUM Ha OObekTe, Ha KOTOPOM
OpraHn3oBaHO NpeaoCTaBNeHNe yCcnyr;

Hagnexawee pasmeweHne obopygoBaHMss U HocuTenem  MHdopmaumu,
HeobxoauMbix ons obecneveHms 6ecnpensaTCTBEHHOro AOCTyna MHBaNMAOB K OObEKTy u
npeaocTaBnseMbIM yCnyram ¢ y4eTOM OrpaHUYEHNI NX XKN3HEOEATENbHOCTY;

aybnupoBaHne  HeobGxoguMow AN WHBANMAOB  3BYKOBOM U 3pUTESTbHON
MHdOpMaLUnK, a TaKkKe Haanucen, 3HakoB N MHOW TEKCTOBOM U rpadomnveckomn MHgopmaLumnm
3HakamK,  BbIMNOMHEHHbIMU  penbedHO-TOYeYHbIM  WwpudTom  Bpanns,  gonyck
cypaonepeBoaymka n TucnocypaonepeBoaymKa;

AONyCK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO nNpefocTaBrieHne ycnyr, cobaku-
NPOBOAHMKA MPU HanMuuMM OOKYMEHTa, NOATBEPXKAAOLLEro ee cneumanbHoe obyvyeHne u
BbldaBaeMoro B Nopsiake, yCTaHOBNEHHOM 3aKkoHogaTenbcTBom Poccuickon ®egepaunu;

okazaHue paboTHMKaMn opraHa (yypexaeHus), npeaoCTaBMAKOWEro YCnyru
HaceneHuo, NOMOLLN MHBaNn4am B NpeogosieHnn 6apbepoB, MELLALLNX NOSTYYEHUIO UMK
yCnyr HapaBHe C APYrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocyiectsnseTcs B cneumnanbHo 060pyaoBaHHbIX
NOMELLEHMNSX; B YNOTHOMOYEHHOM OpraHe — B OTBEAEHHbIX ANs 3TOro kabuHeTax.

MomelLeHns, B KOTOPbIX MNPEeAoCTaBnsSeTCA MyHuUMNanbHas Yycnyra, OOJDKHbI
COOTBETCTBOBATb CaHUTAPHO-TUTMEHMYECKMM TMpaBuiiaMm W HopmaTuBam, npaBunam
noxxapHon 6esonacHocTtn, 6e3onacHocTn Tpyaa. lNomeweHus obopyayroTca cucteMamu
KOHOWLUMOHNPOBAHNA (OXNaXXOEHUA W HarpeBaHusl) WM BEHTUNMPOBaAHWSA BO34yXa,
CpeAcTBaMm OMoOBELLEHMSI O BOSHUKHOBEHUWN Ype3Bbl4anHOM cuTyauun. Ha BuaHom mecte
pacrnonaratTcsi CXeMbl Pa3MELLEHUA CPeACTB MOXApOoTyLeHus M NyTen 3Bakyauuu
nogen. [lpegycmatpmBaetcs obopygoBaHWe [OCTYMHOrO Mecta 06 eCTBEHHOro
nonb3oBaHuA (Tyaner).



MomeweHna MOL, gna paboTbl C 3aaButensaMm 06OPYAYHTCA 3fEKTPOHHOM
CUCTEMOW ynpaBreHus oyepenbio, KoTopas npeacrasnseT cobon KOMMMeKCc NPorpamMmmMHo-
annapaTHbIX CPeAcTB, MNO3BOSMIAKOWMX ONTUMU3NPOBATL  yNpaBrieHWe o4vepensmu
3asBuUTenen.

2.16.3. TlomelleHunsa, npedHasHadeHHble ANs npuema 3assutenen B MOL,
obopyayTca MHPOPMAUMOHHLIMU CTEHOAMW, COAEpXallMMW CBeOeHUSs, YKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

NHdopMaLMOHHbIE CTEHObI pa3MeLLalnTCa Ha BUAHOM, OCTYMHOM MecCTe.

OdbopmneHne NHPOPMALMOHHLIX FIMCTOB OCyLLeCcTBseTcss yAOOHbIM ANs YTeHus
wpndptom — TimesNewRoman, opmaTt nucta A4; TEKCT — NPOnNUCHble ByKBbI, pa3amepom
wpngTta Ne 16 — 06bIYHbIN, HaMMeHOBaHWe — 3arfnaBHble OyKBbI, pasamepom wpudTa Ne 16
— XXMPHbIA, NONst — 1 CM BKPYroByto. TeKCTbl MatepuanoB AOSKHbI ObITb HanevyaTaHbl 6e3
nucrnpasneHnin, Hambonee BaxHad WHGOPMAUUSA BbIENAETCA XUPHbIM LWpndTom. [pun
0POpMNEHMN MHOPMALMOHHBIX MaTepuanoB B Buae o6pasuoB 3asBNeHUMM Ha
nosiyyeHne MyHuuMnansHOM Yycnyri, obpasuoB 3adBNeHUn, nepevyHen [LOKYMEHTOB
TpeboBaHus K pa3mepy Wpudta n bopmaty nucta MoryT 6biTb CHUKEHDI.

2.16.4. [llomelweHus gna npuvema 3asiBUTENEerW [OOSKHbl COOTBETCTBOBATb
KOMOPTHLIM ANS rpaxkaaH yCnoBusiM U ONTUMaribHbIM YCNoBUAM paboTbl CneumanncToB
agMuMHUcTpaumm, padotHukos MOL n gomkHbl obecneymBaTthb:

KOM(OpPTHOE pacnonoXeHne 3asaBuTens n cneuynanucta agMMHUCTpauumn, paboTHmnka
MoLL;

BO3MOXHOCTb 1 yAOO6CTBO OhOPMIIEHUS 3adABUTENEM MUCbMEHHOrO obpalleHus;

TenegoHHy0 CBA3b;

BO3MOXHOCTb KONUPOBaHUSA LOKYMEHTOB;

AOCTYNn K HOPMaTMBHbLIM MpPaBOBbLIM akTaMm, perynupylowmm npegocraBreHme
MYHULMNANbHON YCNyru;

HanMyne NUCbMEHHbIX NpUHaanexHocTen n dymaru oopmata A4.

2.16.5. [na oxugaHus 3asBUTENAMW Npuema, 3anofiHEHWA HeobxoauMmbixX Arnis
Nnosly4eHUss MyHMUMNanNbHOW YCNyrm [OOKYMEHTOB OTBOAATCSA MecTa, obopyaoBaHHble
CTYNbsIMW, cToNamm (ctorkamm). [1ns BO3MOXKHOCTM OPOPMIEHNS JOKYMEHTOB, 3asBUTENN
obecneumBalTCca pyykamu, ©OnaHkamuM OOKYyMeHTOB. KonuyecTtBO MeCT oOXugaHus
onpefenseTca mcxogsa M3 (PakTUYECKOW Harpy3kM M BO3MOXHOCTM WX pasMeLleHus B
nomelleHnn. Mecta oxngaHnsa obopyayoTca CTyNbAMU UM ckamerkamuy (baHKeTkamu).

2.16.6. [lpuem 3asBuTenenm npu nNpeaocTtaBneHUn MyHUUUNANbHOW  yCnyru
OCYLEeCTBNAEeTCA corflacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
ykaszaHHomy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Pabo4yne mecta crneumanuctoB, NPeaoCTaBASAOWMX MyHULMNANbHYO YCIyry,
obopyayrTCA KOMNbIOTEPAMN N OPITEXHUKOW, MO3BONSAIOLLMMN CBOEBPEMEHHO 1 B MOSHOM
obbemMe nonydaTb CMpPaBOYHYKD WHGOPMaUUK N0  BOMpocaMm  npeaocTaBreHns
MYHULUMNANbHON YCNYrM WU OpraHn3oBaTb MNpeaoCTaBfieHMe MyHULMNanbHOW yCrnyrn B
nosiHoM ob6beme.

Moppaspen 2.17.Moka3aTtenn JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbLHOW yCryrn

2.17.1.0OCHOBHbIMM NOKa3aTensamMu OCTYMNHOCTU U KayecTBa MyHUUMNANbHOW yCryrn
ABNSAOTCS:

KONMMYeCTBO B3aUMOAEWCTBMM  3asBUTENA C  OOJDKHOCTHbIMM - nuuamu  npu
npefocTaBneHnn MyHULMNAaNsLHON YCAyrn U X NPOAOIMKUTENBbHOCTb;

BO3MOXHOCTb Mofayn 3asiBfieHUsi O MpefoCcTaBrneHuM MyHUUUNanbHOW YCnyru u
BblJa4M 3asBUTENsSAM [AOKYMEHTOB MO pesynbTataM npeaoCTaBfieHns MyHuUMnanbHON
ycnyrm 8 ML,

BO3MOXHOCTb MOMy4YeHUs WHpopMauun o xoge npefocTaBrieHUs MyHuUMnanbHON



ycnyru, B TOM YMCIe C UCNOofb30BaHMEM NopTasos;

ycTaHoBneHne 1 cobniogeHne TpeboBaHM K MNOMELLEHUSIM, B  KOTOPbIX
npegocraBnseTcs ycnyra,

yCTaHOBMEeHNe U cobrniogeHne cpoka npefoCcTaBfeHns MyHULMNanbHOW YCrnyru, B
TOM 4uUCre cpoka OXMOaHus B ovepeau npu nogadve 3asBfeHUS U Npu NosyvyeHun
pesynbTata npefocTaBneHns MyHUUUNansHOM YCryru;

KONMMYECTBO  3asiBNEHUN, MNPUHATBIX C  UCMNONb30BaHMEM  UHGOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTu obwero nofb30BaHWsa, B TOM 4uCle NOCpeacTBOM
nopTasnos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBngeMon nHpopmauum;

OTCyTCTBME OOOCHOBAHHbIX Xasoo;

AOCTYMHOCTb MH(POPMALMOHHbBIX MaTepuasnos.

2.17.2.3aaButens (NpegcraButenb 3adBUTENS) He3aBMCMMO OT €ro MecTa
XUTenbCcTBa UNn Mecta npebbiBaHusa (ONs pusmyeckux nuy, BKKYas UHOUBUAOYANbHbIX
npegnpuHMmaTtenen) nnbo Mecta HaxoXaeHus (Ansa PUANYECKNX nul) UMeeT npaBo Ha
obpauueHne B ntobon no ero Boibopy MLl B npegenax tepputopmm KpacHogapckoro kpas
ANa NpegocTaBfieHns eMy MyHUUMNANbHOW YCYrn N0 3KCTEPPUTOPUATIbHOMY NPUHLMIY.

MpenoctaBneHne MyHuumnaneHon ycnyrm B MOL, no akcTepputopuanbHOMy
NPUHUMNY  OCYLLEeCTBNSAETCA Ha OCHOBaHUM  COrfaweHuin O  B3auMOAENCTBUM,
3aKMNYEHHbIX YNosIHOMoYeHHbIM MOLU ¢ denepanbHbIMM OpraHamu MCNOSHUTENBHON
BNacTu, opraHamu BHEOKIKETHbIX (POHOOB, OpraHaMy MECTHOro camMoynpaBfieHuUs B
KpacHogapckom kpae.

2.17.3. 3agsutento (npeacrtaBuTento 3aaBuUTENs) obecnevymBaeTCcs BO3MOXHOCTb
npegocTaBneHnss HECKONbKNX MyHUUunanbHblX ycnyr B MOLL B cooTBeTCTBMM CO CTaTbeun
15.1 depepanbHoOro 3aKoHa oT 27 nons 2010 ropa Ne 210-03
«O6 opraHuMsaumn NpeaocTaBneHnss rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr» (aanee
— KOMMJIEKCHbIM 3anpoc).

3asaBneHus, coctaBneHHble MOLl Ha OCHOBaHUM KOMMNIIEKCHOrO 3anpoca 3asaBuTenNs,

OOJTKHbI ObITb nognucaHbl YNOSTHOMOYEHHbIM paboTHMKOM
M®L| n ckpenneHbl nevatsto MOLL.
3agaBneHus, COCTaBJIEHHbIE Ha OCHOBaHWUN KOMMIEKCHOrO 3anpoca,

W OOKYMEHTbl, HeobGxogumble [Ona NpeaocTaBfeHMst  MYHULMNANbHOWM  YCNyru,
HanpaBnAwTCa B AOMWHUCTPaAUUIO C MPUMIOXKEHMEM KOMUWM KOMIMFEKCHOIO 3anpoca,
3aBepeHHon ML,

HanpaBnenne MO®Ll 3asBneHuin, a Takke ykasaHHbIX B YyacTn 4 ctatbn 15.1 ctaTtbu
depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-03
«O6 opraHuMsaummn npegocTaBfeHNa rOCyAapCTBEHHbIX W MYHUUMNASbHBIX  YCIyr»
AOKYMEHTOB B AOMWHUCTpALMIO, OCYLLECTBSAETCA He no3gHee ogHoro pabouvero gHs,
cnefyoLlero 3a gHeM noslydeHnss KOMMIeKCHOro 3anpoca.

MonyyeHne MOLl oTkasa B npegocTaBneHnn MyHUUMNANbHbIX YCIYr, BKIOYEHHbIX B
KOMMMEKCHbIA 3anpoc, He SBMSIETCA OCHOBaHMEM NS MpeKkpawleHUsl MOSyYeHUs UHbIX
MYHUUMNANbHbLIX YCIYr, YKa3daHHbIX B KOMMIEKCHOM 3anpoce, 3a UCKMOYEHNEM CIy4aes,
ecnu ycnyra, B npeaocTaBfeHnn KOTOpOW OoTKa3aHo, Heobxoauma ans npeaoctaBreHns
WHBIX MyHMUMNANbHbIX YCIYT, BKMOYEHHbIX B KOMMIIEKCHbIMA 3anpoc.

Mogpasgen 2.18.MHble TpeboBaHMs, B TOM YMCIE YYMTbIBaKOLWME OCOBEHHOCTH
npegocTaBneHns MyHULMNANbHOM YCNyru nNo aKkCTepputTopmnanbHoOMy
npuHUMnNy (B cnyyae, ecnu MyHuumnanbHas ycnyra npeaocTaBnseTca no

3KCTEppUTOPMANbHOMY NPUHLKUNY) U 0COBEHHOCTU NpeaocTaBeHns
MYHULMNANBHOW YCIyrn B 35IEKTPOHHOM (hopme

2.18.1.4na nony4yeHnss MyHUUMNANbHOM YCRyrM 3asBuUTenamM npeaocraBnsierca



BO3MOXHOCTb HarnpasuTb 3asiBfieHWe O npefoCTaBfeHun MyHUUMNanbHOW YCIyrn, B TOM
yucre B popme 3MeKTPOHHOro AOKYMeEHTA:

B aMUHNCTPaLMIO;

yepe3 ML, B agMUHUCTpaLNIO;

nocpeacTtsom NCMonb30BaHuUS NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHBIX
TEXHOSOrMM, BKIoYasa ucnosnb3oBaHne EguvHoro noptana v PernoHanbHOro noptana, €
NPUMEHEHNEM  3MIEKTPOHHOM MOANWUCK, BUA KOTOPOW [OSMKEH COOTBETCTBOBATb
TpeboBaHunsaMm noctaHoBneHus NpasutensctBa Poccuiickon denepaumm ot 25 nioHa 2012
roga Ne 634 «O Bugax anekTpoHHOW NOANNCU, NCNOSb30BaHNE KOTOPbIX AOMyCcKaeTca npwu
obpalleHnn 3a NoNyYeHMeM rOCyAapCTBEHHbIX W MyHUMUMNAnNbHbIX ycnyr» (danee -
3NEeKTPOHHAasa NoAMNuUCh).

2.18.2.1Mpwn obpawieHnn B MOL| myHnumnaneHas ycnyra npeaocTaBnsieTca ¢ y4eTOM
NPUHUMNA SKCTEPPUTOPUAnbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTESb Bripase
BblGpaTb Ans obpalleHns 3a nonyvyeHmem MyHuumnansHom yenyrm MOLl, pacnonoxeHHbin
Ha TeppuTopun KpacHogapckoro Kpad, He3aBUCMMO OT MecTa permctpauun 3aasutens Ha
Tepputopun  KpacHogapckoro  kpas, MecTa  pachnofioKeHWs Ha  TeppuTopun
KpacHogapckoro kpasi 06 bekToB HeABMXUMOCTW.

2.18.3.M®L npn obpaweHun 3aaBuTens (NpeacTtaBuTens 3aaBuTeEnsl) 3a
npegocTaBneHneM MyHUUMNANbHOW YCNyrM OCYWEeCTBAAT COo3[aHue  3NEeKTPOHHbIX
obpa3oB 3asBNeHUs U OOKYMEHTOB, NpeacTaBnseMbiX 3asButenem (nNpeacraBuTenem
3asBUTENs]) M HeobXoguMbIX AN NpedocTaBneHns  MyHUUMNanbHOW  yCryrm B
COOTBETCTBUN C ALMUHUCTPATUBHBLIM pPEerfaMeHTOM MpeaoCTaBNeHNs MyHULMNanbHOM
yCcnyru, u ux 3aBepeHne C Lerblo HanpaereHnsa B opraH, YNosIHOMOYEHHbIA Ha MPUHATHE
peLLeHns o NpeaocTaBNeHNN MyHULMNANbHOW YCIyri.

2.18.4. lNepeyeHb KrnaccoB CpeAcTB AMEKTPOHHOM NOAMUCKU, KOTOpble AOMYCKaKTCA K
NCNoNb30BaHUIO Npu obpalleHnn 3a NoslyYeHneM MyHUUUNanbHOW YCryrn, oka3biBaeMom
C NPUMEHEHMEM YCUITEHHOW KBannMuUUUpPOBaHHOW 3fIEKTPOHHOW NOANUCK, onpeaenseTca
Ha OCHOBaHuUM YyTBepxgaemon denepanbHbIM OpPraHoOM WCMOMHUTENBbHOM Bractu Mo
cornacoBaHuio ¢ PeagepanbHon cnyxbom 6esonacHocTn Poccuiickon degepaumm mogenm
yrpo3 6e3onacHocT nHpopmaumm B MHPOPMaLMOHHON CUCTEME, UCMONb3YEMOW B LIENSAX
npuema obpalieHuin 3a nonyyYeHnemM MyHuuunanbHOW ycnyru n (unu) npegocTaBrieHust
Tako MyHULMNANbHOW YCIyr.

Paspgen 3.CoctaB, nocneaoBaTenbHOCTb U CPOKU BbIMNOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp, TPeboBaHUs K NOPSAKY UX BbINOMHEHMWS, B TOM YuCre
0COBEHHOCTM BbINOMHEHMST aAMUHUCTPATUBHbIX NpoLeayp B
3MeKTPOHHON chopme, a Takke 0COGEHHOCTU BbINONHEHUS aaMUHUCTPATUBHBIX
npoueayp B MHOrodyHKUMOHarbHbIX LeHTpax

Mopgpasgen 3.1.CocTtas, nocneaoBaTenbHOCTb W CPOKU BbINOSTHEHMS
aAMUWHUCTPATUBHBIX Npoueayp, TpeboBaHns K NOPSAKY UX BbINOSTHEHUS

3.1.1. lpepoctasneHne MyHULMMANbHOW YCyrn BKNoYaeT B cebsa cnefyowme
aAMWUHUCTPATUBHbIE Npouenypbl (AeNCTBUSA):

1) npuem 3asaBneHnsa n npunaraemblx K HeMy OOKYMEHTOB, permctpauns 3agaBneHuns
1 Bbl4aya 3asBUTESO PacnuvCKy B NONyYEHUN 3asiBIIEHUSA U JOKYMEHTOB;

2) hopmumpoBaHMe 1 HanpasfieHMe YNOSIHOMOYEHHbLIM OPraHOM MEXBEeAOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHusauuu), yyacTBylowMe B NpeaocTaBneHnn MyHULMNAnNbHOM
ycnyru (B criydae HenpeactaBneHns JOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.7 pasgena
2 PernameHTa, 3asBMTENEM CaMOCTOATENbHO);

3) paccMOTpeHMe 3asBrieHnst N npunaraembiX K HeMy JOKYMEHTOB YNOSTHOMOYEHHbIM
opraHom un ¢OpMMpPOBaHWE pesynbTata NPeaoCTaBfEeHNA MyHUUUNANbHOW YCryrn B



COOTBETCTBUM C 3asdBNEeHMEM NNOO MpPUHATUE pelleHns o0 OTKase B MNpeaoCcTaBfieHuun
MYHULMNANbHOW yCnyru;

4) Bblaadva 3adBUTENIO pe3ynbTaTa NpefoCTaBNeHNs MyHULUMNANbHOW YCYTIu;

5) pocynebHoe o6xanoBaHue pelweHnn u pencteun (6e3genctensi) opraHa,
NpeaoCTaBNAWEro MyHMUMNANbHYKD YCNyry, a Takke WX [OOSMKHOCTHbIX —nuu,
MYHULMNANbHbIX CIy>KaLyunX.

3.1.2.MNMpuem 3asBneHns n npunaraemblx K HEMy [OOKYMEHTOB, perucrpaums
3asiBrIEHMS 1 Bblda4ya 3asiBUTENO0 PacnuCKM B MNOMNyYEHUN 3asBEHNST U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAsieTcs
obpalleHne rpaxxgaHnHa B aAMUHUCTPALUMIO, B TOM YMCe NOCPeEACTBOM UCMNONb30BaHUSA
NHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHBLIX ~ TEXHOSOMMI,  BKMNKOYasi  MCMNONb30BaHUE
EauHoro noptana, PermoHanbHOro noprana, ¢ 3asBneHMeEM U JOKYMEHTaMU, YKa3daHHbIMN
B noapasgene 2.6 pasgena 2 PernameHTa.

AOMWHUCTpauna He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUS UHbIX OEUNCTBUN,
KpOMe MpoOXOXAeHWsa uaeHTMdUKauuMMm ©n  ayTeHTMduKauum B  COOTBETCTBUM C
HOpMaTMBHbIMUM MPaBOBbIMK akTaMmn Poccumnckon degepauunu, ykasaHma Lenu npmema, a
Takke npegocTaBneHuMss CBedeHun, HeobxoauMbiX ANs  pacdeTa  ANUTENbHOCTU
BPEMEHHOrO MHTEpPBana, KoTopbIn Heo6xoaMMo 3abpoHMpOoBaThL AN Npuema.

3.1.2.2. INpwn obpawieHnn 3aasutensd B agMUHUCTPaLINIO OTBETCTBEHHbIN crieunannct
npu NpuemMe 3asaBreHNs:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS, B TOM u4UCMEe MpPOBEPSAET [AOKYMEHT,
yOOCTOBEPSOLWNA  JIMYHOCTb, MNPOBEPSIET MNOSIHOMOYUSA 3asaABUTENS, B TOM u4ucne
NosTHOMOYMS NpeacTaBuUTeNsa JeNCTBOBaTbL OT €ro MMEHMY;

yCTaHaBnMBaeT npeaMeT obpalleHus;

npoBepsieT  COOTBETCTBME  MNPEACTaBMNEHHbIX  AOKYMEHTOB  YCTAHOBIEHHbIM
TpeboBaHMsAM, YyOOCTOBEPSACDH, YTO:

AOKYMEHTbl B YCTAHOBSMEHHbIX 3aKOHOA4ATENbCTBOM  ClyyasiX HoTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl nedatamu (Npu HanmuMyuuM neyaTtu), UMEKT Hagnexaiiue
NoanMCKM CTOPOH UM onNpeAeneHHbIX 3aKoHOA4AaTeNbCTBOM AOSMKHOCTHbIX NN,

TEKCTbl AOKYMEHTOB HanMcaHbl pa3dopymBo;

damunuu, nmeHa n oTyecTBa U3INYECKMX ML, agpeca UX MECT KUTenbCTBa
HanucaHbl MOJTHOCTbIO;

B AOKYMEHTax HeT NoAYMUCTOK, NPUMNNCOK, 3a4€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX
B HUX UcnpasBrieHnN;

AOKYMEHTbI HE MCMOMNHEHbI KapaH4aLLOoM;

AOKYMEHTbI HE UMEIT CEPbE3HbIX MOBPEXOAEHUN, HANMYME KOTOPbIX HE MO3BONSET
OAHO3HA4YHO UCTONKOBATb UX COAEpPXKaHME;

CPOK AENCTBUSA AOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cogepaT WHpopmaumo, Heobxoammyro Ona  npefocTaBfeHus
MYHULMNANbHOW YCNyru, yKa3aHHOW B 3as8BIIEHUN;

AOKYMEHTbI NpeAcTaBrieHbl B MOMIHOM 06beme;

€CNnn npeacTaBrieHHbIE KOMUW OOKYMEHTOB HOTapuanbHO HE 3aBEPEHbl, Crnnvaet
KOMMM AOKYMEHTOB C WX MNOAJSIMHHBbIMW 3K3EeMMNsipaMu, MOCMe Yero HWXe pekBu3nTa
AokyMmeHTa «[llognucb» npoctaBnseT 3aBepUTENbHYK Haanucb: «BepHO»; OOMKHOCTb
nvua, 3aBEepMBLLEro KOMUK [OKYMEHTA; JIMYHYK NOoAMNUCh; paclumdpoBKy MnoanmMcu
(MHMumnanel, damunus); gaty 3aBepeHus; nedyatb. [Npu 3aBepeHUn KOMu LOKYMEHTOB,
06beM KOTOpbIX NpeBbILWAaeT 1 (OAMH)NUCT 3aBepsieT OTAENbHO KaXabl NMUCT KOMUU TakuM
Xe cnocobom, nNnbo npocTaBnsAeT 3aBEPUTENbHYK HaanUCb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nIncTa Konuu nNpoLnToro, NPOHyMepoBaH AOKYMEHTa, NpudeM 3aBepuTtenbHas
HagnMCb AOMNOJSTHAETCA yKa3aHMEM KONMM4YecTBa NIMCTOB KOMUU (BLIMUCKM M3 OOKYMEHTA):
«Bcero B konun ___ n.» 1 ckpennaeTca OTTUCKOM nevaTtu (3a UCKtoYeHneM HoTapuanbHO
3aBEpPEHHbIX JOKYMEHTOB);



npu yCTaHOBIEHMN (PAKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeAOMSISIET 3asBUTENA O HaNU4MM NPenaTtcTBUMMA B NpuemMe LOKYMEHTOB, HEO6XOO4MMbIX
ANs NpefocTaBfeHns MyHuMUMnanbHOW Yycnyry, OBbACHSeT 3asaBUTENto copepkaHue
BbISIBNIEHHbIX HEAOCTATKOB B NPEeACTaBIEHHbIX JOKYMEHTax v npegnaraeT NpuHSaTb Mepbl
Nno UX YCTPaHEHMWIO;

npy OTCYTCTBUM OCHOBaHUN [nsi OTKasa B MpuMeMe [AOKYMEHTOB perncrpupyet
3asiBfieHe U BblAaeT 3asBUTESTHO KOMUIO 3asiBfIEHUSI C OTMETKON O NPUHATUKN 3asiBeHUs
(BaTa npuHATUA 1 NOANUCH cneumanucTa agMMHUCTPaumm).

3.1.2.3. Cpok aaMUHUCTpATUBHOW npoueaypbl MO MNpuemMy 3adBfeHns W
npunaraemblx K HeMy [OOKYMEHTOB, peructpaumm 3asiBNeHna W Bblgadve 3asiBUTEIO
pacrnuckn B NOy4eHUn 3asiBrieHnst N JOKYMeHToB—1 (0aunH) pabounin oeHb.

3.1.2.4. PesynbTtaToM aAMWUHUCTPATUBHOW npoueaypbl No npuemy 3asiBeHnd wu
npunaraemblx K HemMy [OKYMEHTOB, peructpauumn 3asiBNeHust U Bblgade 3asBUTENHO
pacnucku B MNOSTyYEHUN 3asiBNEHUS W [OKYMEHTOB SBNSETCA NPUEM U perncrpauus
3aABNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dumkcaumm pesynbtata agMUHUCTPATUBHOM Npoueaypbl ABNSeTCs
permctpaumnsa 3asBfeHns W npunaraemMblXx OOKYMEHTOB B Mopsgke, YCTaHOBIEHHOM
npasunammn 4enonpon3BoACTBa aAMUHUCTPaLU.

3.1.3. dopmupoBaHMEe M HanpaBfieHNEe MEeXBEeAOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHusauuu), ydacTByloLMe B NPeaoCTaBNEeHUN MyHUUMNANbHOW ycnyrn (B cnydae
HenpeaCcTaBnNeHns 3asiBUTENEM CaMOCTOATENbHO LOKYMEHTOB, YKasdaHHbIX B nogpasgene
2.7 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHMeM pana Hayana npoueaypbl SABNSETCS MofiydeHMe nakeTa
AOKymMeHToB 13 MOL| nubo pernctpauns OTBETCTBEHHbIM CMELManMCTOM 3asiBfieHUs C
npegoCTaBNeHHbIM 3asiBUTENEM NakeToM JOKYMEHTOB.

3.1.3.2. B TevyeHune 1 (ogHoro) paboyero AHS MNpU MNOSTYYEHUU [OOKYMEHTOB U
3asiBrieHNs1 OTBETCTBEHHbIV CneumannucT OCcyLLecTBNsSeT creayowmne 4eNCTBUA:

1) BbIABNSIET OTCYTCTBME AOKYMEHTOB, KOTOPbIE B COOTBETCTBMM C noapasaenom 2.7
pasgena 2 PernameHTa HaxogsaTCa B pacnopsiKeHUn rocyaapCTBEHHbLIX U UHBIX OPraHoB,
y4yacTBYIOLMX B NpeaoCTaBNeHnn MyHUUMNANbHOW YCRyrn, He npeacTaBfieHHbIX
3asiIBUTENEM CaMOCTOSATENbHO;

2) nogrotaBnMBaeT W HanpaBnseT B [AeHb perncrpauun 3asiBNeHns B pamkax
MeXBEeJOMCTBEHHOIO MH(OPMAaLMOHHOIO B3auMOOEWCTBUS B OpraHbl, y4YacTBylLne B
npeaocTaBneHNMN  MyHUUMNANbHOW  YCNyrM,  MEeXBeOOMCTBEHHble  3anpocbl O
npeacraBneHnn OOKYMEHTOB W  MHOpMaLMKM, HeobXoauMbliX ANns npegocTaBreHust
ycrnyrm,a Takke o npeactaBfeHuMn 3anpawmBaeMblX cBefeHUMn B (bopMe 3MEeKTPOHHOro
AOKYMEHTa, COrnacHo YyTBEPXAEHHbIM dopMaM 3anpoca, KOTOpbIM MOAMUCHLIBAETCS
3IEKTPOHHOM LMPPOBOM NOANUCKID, UM MEXBELOMCTBEHHbLIA 3anpoc O npeAcTaBneHun
3anpawuBaemMblx cBefeHUA Ha OymMaxHOM HocuTene, CcorfacHo TpeboBaHuAM,
npeaycMOTPEeHHbIM NMyHKTaMun 1-8 yactn 1 ctatbun 7.2 ®eaepanbHOro 3akoHa_ot 27 uiois

2010 roma Ne 210-®3 «O06 opraHW3alMKU NPEIOCTABICHNUS TOCYIAPCTBEHHBIX UM MYHHUIIUMAIBHBIX

yCIIyI».
MoaroToBNEHHbIE MEXBEOOMCTBEHHbIE 3anpocbl HanpasAKTCA OTBETCTBEHHbIM

cneumnanucToM C UCMNOoNb30BaHMEM €ANHOW CUCTEMbl MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO
B3aMMOOENCTBUA U MOAKMYAEMbIX K HEN permoHasibHbIX CUCTEM MEXBEOAOMCTBEHHOMO
3MIEKTPOHHOIrO  B3auMogencTeust  (MpU HanNUYUMU  TEXHUYECKOW  BO3MOXHOCTU)C
NCNoNb30BaHMEM COBMECTUMbIX CPEACTB Kpuntorpadumyeckon 3awmTbl MHOpMaunm u
NPUMEHEHNEM 3fIEKTPOHHOM NOAMUWCU COTPYOHMKOB, B TOM 4ucne nocpeacTtsoM
9NEKTPOHHbIX CEPBUCOB, BHECEHHbIX B €OWHbIA PEeecTp CUCTEM MEXBEeLOMCTBEHHOIO
3MeKTpoHHOro B3aumogencteus (ganee - CMOB), nnbo Ha 6GymaxHOM HocuTene,
noANMCaHHOM YNOSTHOMOYEHHBIM [AOSMKHOCTHBIM JIMLOM YNOIHOMOYEHHOIO OpraHa, no
noyTte, KYypbepoMm Unm nocpencTtBOM PakCUMMUITbHOW CBS3U, MPU OTCYTCTBUN TEXHUYECKOM
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BO3MOXXHOCTM HanpaBfieHNs MEXXBEAOMCTBEHHOIO 3anpoca.

HanpaBneHne 3anpocoB [OOMyckaeTcss TONMbKO C  LENbi  NpeaocTaBneHus
MYHULUMNANBHOW YCAyru.

B cnyyae ecnn B TeueHue 5 (natn) pabouymx gHen OTBET Ha 3anpoc, NepeaaHHbIn C
ncrnonb3oBaHvemM cpeacts CM3B, He NocTynun B YNONIHOMOYEHHLIWN OpraH, HanpasneHue
NOBTOPHOro 3anpoca no kaHanam CM3B He ponyckaeTcs. [MOBTOPHLIM 3anpoCc OOSMKEH
ObITb HanpaBneH Ha ByMaXHOM HocuTene.

3.1.3.3. OTBeTbl Ha 3anpocbl, HarnpaBfieHHble B MUCbMEHHON dOopMe, OpraHbl
(opraHunsauum), yd4acTByroLwmMe B NpegoCTaBNeHn MyHULUNAanbHOW YCyr, HanpasnsawT B
npegenax cBOen KOMNETEHLMM B YNONTHOMOYEHHbIN OpraH.

3.1.3.4. PesynbtatoM WCMOMHEHNA a4MUHUCTPATUBHOW npoueaypbl SBAAeTCs
ChOPMMPOBAHHbLIN NAKET AOKYMEHTOB ANS PacCMOTPEHMUS 3asBEHUST YNONHOMOYEHHbLIM
OpraHom.

3.1.3.5. Cnocob6 (umkcaumm pesynbtata aaMUHUCTPATUBHOW  Mpoueaypbl:
npuobLeHne noctynuellien uHGOPMaUMM K MakeTy [AOKYMEHTOB, npenCTaBeHHbIX
3aaBUTENEM.

3.1.4. PaccmoTpeHMe  3asiBeHUda W Npunaraemblx K  HemMy  [JOKYMEHTOB
agMuyHUCTpaumen u opmMmpoBaHMe pesyrnbTata npeaocTtaBneHnss MyHUUMNanbHOM
ycrniyru B COOTBETCTBUM C 3asiBNeHMeM nunbo npuHATHE peleHna o6 oTkase B
npegocTaBNeHNN MyHUUMNANbHOW YCIYyTN.

3.1.4.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAsieTcs
noslyyeHne OTBETCTBEHHbLIM CNeuManucToM 3asiBlIEHNS N NpuUiaraemoro K Hemy rnoJsiHoro
naketa [OOKYMEHTOB, MNpedyCMOTPEHHOro noapasgenom 2.6pasgena 2 PernamedTa.
3apernctpmpoBaHHOE 3asiBNieHME nepefaeTca [faBe CenbCKoro rmnoceneHus ans
PacCMOTPEHNSA U PE30STHOLNMN.

3.1.4.2.03HaKOMMBLLUCH C 3asiBIiIEHMEM O NPeaoCTaBNEHNUN MyHULMNANBHOW YCIyru,
rmaBa CenbCKOro noceneHns AaeT MUCbMEHHOE MopyyYeHue AOOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MNpeAoCTaBfeHNe MyHUUMNanbHOW YyCnyru, Ans AanbHeunwero
pPacCMOTPEHUS, UCXOOS U3 COAEPXKaHUS 3asiBIIEHUS.

3.1.4.3.Npn paccMOTpeHUN 3asBMEHMSS W OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHOW YCAyrk, [LOSMKHOCTHOE §uuOo, OTBETCTBEHHOE 3a
npenocTaBneHne MyHUUUNAanbHOW YCNyru, paccMaTtpuMBaeT MOSHOTY U NPaBUITbHOCTb
0POpPMNEHNS MNPeOoCTaBfEHHbIX 3adBuUTENeM [OOKYMEHTOB, B COOTBETCTBUN C
noapasgenom 2.6 pasgena 2 Hactosduwero PernameHra.

3.1.4.4. Ha ocHOBaHWN pacCMOTPEHUS OOKYMEHTOB, MpeAcTaBfeHHbIX 3asiBUTENEM
OTBETCTBEHHbIV CMELNAnnCT:

NpU HanMyMM OCHOBaHWK AN OTKa3a B NMpeaocTaBfeHUn MYHULMNanbHOW YCNyru,
yka3aHHbIX B NyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TedeHne 3 (Tpex)
OHEN CO [OHs pernctpauum 3asiBNeHust MnoaroTaBnMBaeT MNPOEKT  MUCbMEHHOro
yBEAOMINEHUS agMUHUCTpauum o6 oTkase B NpeaocTaBfeHUM MYHULMMAnbHOW YCNyru
3asiIBUTENIO0 C YKasaHWeM BCeX OCHOBaHWW AN OTKasa M nocre noanuvcaHust ero rnasou
CENbCKOro NOCeneHns B TedeHne 2 (OByX) OHEW CO OHS NoAanucaHus yBeaoMieHus ob
OoTKa3e HanpaBndeT 3asBUTEN0 nodTon nMbo BbldAaeT Ha pyku, wnuM nepepaeTt c
conpoBoanTenbHbIM NMcbMoM B ML aAns Bblgadn 3asBUTENIO;

npu OTCYTCTBUM OCHOBAHWW OS5 OTKa3a B NpeAoCcTaBfeHnn MyHULMNANbHON yCnyriu,
yKasaHHbIX B nyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, nogrotaBnmBaet:

paspelleHne (opaep) Ha npoBedeHVe 3eMMsHbIX paboT Ha TeppuTopuu obuiero
Nnonb30BaHUS.

3.1.4.5. CpoK MCMONHEeHUs agMUHUCTPaTMBHOM MNpouenypbl - 27 (gBaguatb CeMb)
AHEeRn, a B criyvyae nukeMgauuun aBapum - He Bonee 2 (OByx) nocnenywowmnx OHEW nocne
Ha4yana npou3BoACTBa paboT MO YCTPaAHEHU aBapuu, 3a WCKIIOYEHWEM Criyyas,
ykasaHHoro B ab3aue BTopom nognyHkrta 3.1.4.4 nogpasgena 3.1 pasgena 3 PernameHTa.



3.1.4.6. Pe3ynbTaToM agMUHUCTPATUBHOM Npouenypbl ABNAeTcs:

paspelleHne (opaep) Ha npoBedeHME 3eMMsHbIX paboT Ha TeppuTopuu obuiero
Nonb30BaHUS;

NMCbMEHHOE yBeaoMIieHne 06 oTkase B NpegoCcTaBfieHUn MyHULMNANbHOW YCyru.

3.1.5. Boigava 3aaButento pesynbtata npegoCcTaBneHns MyHULMNansHOM YCIyru.

3.1.5.1. B «kayectBe pesynbrtata npegocTaBneHns MyHUUUNANIbHOW  YCryru
3asBUTENb NO ero BbiGopy BNpaBe Nnony4ynTb:

a) B dopmMe OfeKTPOHHOro [JOKyMEHTa, NOAMNWCAHHOTO  YNOSIHOMOYEHHbIM
AOIMKHOCTHBIM JIMLIOM C UCNOSNb30BaHNEM YCUITEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOM
noanmcy;

0) Ha BymaxkHOM HocuTene.

3asBuTenb BNpase Nony4uTb pesyrnbTaT NpefoCTaBneHns MyHULMNanbHOM yCnyru B
dopme SNEKTPOHHOrO AOKYMEHTA MNM OOKYMEHTa Ha OyMaXHOM HocuTere B TeYeHue
Cpoka OencTBuA pesynbTata NpefoCTaBneHns MyHULUNansHOM yCryru.

3.1.5.2. OTBETCTBEHHLIN CreymanuncT:

Bpy4YaeT (HanpaBnsieT) 3adBUTENO0 COOTBETCTBYIOLLMIA pe3ynbTaT npeaocTaBneHus
MYHMLMNANbHON yCnyru;

npy Bbldaye AOKYMEHTOB HApOYHO OTBETCTBEHHbLIN Cheunanuct ycTaHaBnuBaeT
NMYHOCTb 3asiBUTENS, 3HAKOMUT 3asiBUTENS C coAepXaHMeM JOKYMEHTOB W Bbl4AET UX;

3aaBuUTENb noaTBepXAaeT  MonyvyeHMe  OOKYMEHTOB  JIMYHOWM  NOAMNUCHI0 €
pacmnpoBKOM B COOTBETCTBYIOLLEN rpadhe XXypHana pernctpauuu.

Mpn nonyyeHumn pesynbTaTa NPeaoCTaBfEHUA MyHUMUMNANbHOW ycnyru no Bblbopy
3aaBuUTENs B hOpMe 3NEKTPOHHOIO AOKYMEHTa OTBETCTBEHHbIN Cneunanuct ysegomnseT
3aaBuTens B CpPoK 1(oavH) AeHb CO OHA NOAroTOBKM pes3ynbTata npeaocTaBneHus
MYHMLMNANbHON yCNyriu.

3.1.5.3. ObpalueHne 3asBuTENSA C JOKYMEHTaMN, NPeayCMOTPEHHLIMU NOAPA34eNIoM
2.6 pasgena 2 PernameHTa, He MoOXeT ObITb OcCTaBrneHO 6e3 pacCMOTPeHus unu
pPacCMOTPEHO C HapyLLUEHMEM CPOKOB MO NPUYMHE NPOAOIPKUTENBHOMO OTCYTCTBUSA (OTNYCK,
KOMaHOnpoBKa, 60ne3Hb 1 T.4.) UK YBOSIbHEHUS OTBETCTBEHHOIO CneunanucTa.

3.1.5.4. CpoK UCNOSMHEHUA aAMUHUCTPATMBHOW MpoLueaypbl MO Bblaaye 3asBUTENIO
pes3ynbTata npefocTaBneHus MyHUUUNansHoW yenyru - 2 (aBa) gHs.

3.1.5.5. Pe3dynbTaTtoM agMMHUCTPATUBHOM Npoueaypbl ABNSETCA Bblaadva:

paspelleHns (opgepa) Ha npoBegeHue 3eMnsiHbiX paboT Ha TeppuTopun obLero
Nonb30BaHUS.

3.1.6. 3asaBuTten, umeeT npaBo Ha AocynebHoe (BHecyaebHoe) obxanoBaHue
peweHnn n genctemn (6e3nencTens), NPUHATBLIX (OCYLLECTBSAEMbIX) agMUHUCTPaLMEN,
AOIMKHOCTHLIM  NIULOM NGO  MyHMUMNANbHbIM - CRyXalWuM agMuyHUCTpaumMmM B Xoae
npeaocTaBneHNs MyHUUMNanNbHOW YCrnyrn, B MOpsiAKe, YCTaHOBMIEHHOM pasgenom 5
PernameHTa.

3.1.7. 3agaBuTenb BnpaBe O0TO3BaTb CBOE 3asBfeHMe Ha nwbon cragum
pPacCMOTPEHMUS], COrfacoBaHUA UM MOArOTOBKM OOKYMEHTa YMNOSIHOMOYEHHLIM OpraHom,
ob6paTUBLLUMCE C COOTBETCTBYHLIUM 3asiBIeHMEM B agMWHUCTPaUWUIO, B TOM 4ucre B
3MEeKTPOHHOMN dhopMme.

3.2. OcobeHHOCTN OCyLLEeCTBNEHNS agMUHUCTPATUBHBIX Npoueayp (4encTeuin)B
3NEKTPOHHOU (bopmMe, B TOM YuCre C Ucnonb3oBaHnem EanHoro noprana
roCy4apCTBEHHbIX U MyHULMNANbHbLIX YCryr (PYHKLUNA), B COOTBETCTBUMU C
nosnoxeHusimm ctaten 10 ®epepansHoro 3akoHa ot 27 nions 2010 roaga
Ne 210-93 «O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNASbHbIX
ycnyr»



3.2.1. Tlpn npenoctaBneHUn MyHUUMNANBHOW YCIyrm B 3NEKTPOHHOW dhopme
nocpenctesom EamHoro noptana, PermoHanbHOro noptana sassuTento obecneynmBaroTca
crnegylowme agMMHUCTPATMBHbIE NPOLIeaypbI:

1) nony4eHne nHoOpMauum O NOPSAKE N CPOKax NpenoCTaBNeHUs MyHMUMNANbHON
ycnyru;

2) 3anucb Ha npuem B agmuHucTpauuto, MOLL ana nogaum 3anpoca o
npegocTaBneHnn MyHMUMNanNbLHOW yCnyru (aanee - 3anpoc);

3) bopmmpoBaHue 3anpoca;

4) npuem wn peructpauus agMuMHUCTpauMen 3anpoca M MHbIX [AOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbLHOW YCAYru;

5) nonyyeHune pesynbTaTa NpeaocTaBeHnss MyHUUMNanbsHOW yCryru;

6) nony4yeHne cBeaeHU 0 Xo4e BbINOSTHEHUS 3anpoca;

7) oCyLlecTBEHNE OLEHKM KadecTBa NpeaoCcTaBneHnss MyHULUNanbHOM yCryru;

8) pocynebHoe o6xanoBaHue pelweHnn u pencteun (6e3genctensi) opraHa,
npeaocTaBnAlLWEro MyHuumnanbHyto ycnyry, MOLl, a Takke WX AOMKHOCTHbIX 5w,
MYHULMNANbHbIX CAy>XaLunX, paboTHUKOB.

He ponyckaeTcs oTkas B nMpuMeMe 3anpoca M UHbIX LJOKYMEHTOB, HEOOXOANMbIX AN
npeaocTaBneHnsa ycnyru, a Takke OTKa3 B NpedocTaBrieHWu YCNyru B cryvae, ecnu
3anpoc W [OOKYMEeHTbl, Heobxoaumble Ans NpeaocTaBfeHust ycnyru, nodaHbl B
COOTBETCTBUM C MHGOPMaUMEN O CpoKax W nopsgke npenocTaBrieHus  ycnyru,
onybnukoBaHHoW Ha EanHom nopTtane, PernoHansHoM nopTtane.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asBrieHWe Ha Nbon cTtagunm paccMOTpeHMs,
cornacoBaHuMs WnM  NOArOTOBKM  AOKYMEHTa agMuMHUCTpauuen, obpaTuBlUMCh C
COOTBETCTBYHOLUUM 3adBfEHMEM B aAMUHUCTPALMIO, B TOM YnUCIe B SNEKTPOHHON hopme,
nméo B ML,

3.2.2. TllonyyeHne wvH(opmMaumm o TnMopsgke W Cpokax npeaocTaBrieHns
MYHMLMNANbHON yCNnyriu.

3asButenam obecneymBaeTCs  BO3MOXHOCTb  MOMyYeHUs  MHdopmaumMm O
npeaocTaBnNsAemMon MyHuuMnanbHon ycnyre Ha EgumHom nopTtane wu  PervoHanbHom
noprarne.

Ha EguHom noptane, PernoHanbHOM nopTane pasmewaeTca cregyrowas
MHdopMaums:

1) ncyepnbIBatoLLmiA nepeyeHb AOKYMEHTOB, HeobxoaMMbIX
ans npeaocTaBneHns MYHMLMNANbHON ycnyru, TpeboBaHus
K OQOPMIEHNIO YKa3aHHbIX [OOKYMEHTOB, a TakKke nepevyeHb [OOKYMEHTOB, KOTOpble
3aaBuTENb BNpaBe NpeacTtaBuTb N0 COBCTBEHHOM MHULMATUBE;

2) Kpyr 3asiButenen;

3) CpoK NpefocTaBneHms MyHULMNAnNsHOM YCIyru;

4) pesynbTaTbl NPeAOCTaBNEHNA MYHULMNANbHOW yCnyrin, NOpSAoK NpeacTaBneHns
AOKYMEHTa, ABNSLWEerocs pesynbTaToM NpegocTaBeHns MyHUUMNanbHON yCnyru;

5) wncuyepnbiBaloWwmii nepedeHb OCHOBaHWM ONsi NMPUOCTAHOBMEHUA WNK OTKasa
B NpefoCTaBneHnm MyHUUUNAanNbHOM YyCryru;

6) o npaBe 3asBUTens Ha gocyaebHoe (BHecyaebHoe) obkanoBaHue pelueHun
n pencrtBun (6e3gencteus), NPUHATBIX (OCYLECTBNSEMbIX) B XOA4E€ NpeaoCTaBeHUs
MYHMLUMNANbHON yCnyru;

7) opmbl  3aABnNeHUn  (yBEOOMINEHMW,  COOOLUEHUIN),  MUCNOSb3yEMblE
npv NpegocTaBneHnM MyHULUNanbLHOW yCnyri.

Ana nonyyeHns gocTtyna K BO3MOXHOCTSIM nopTana Heobxoammo BbibpaTb CyObekT
Poccuiickon degepauum n nocne OTKPbITUA CNUcka TeppuTopuanbHbiX deaepanbHbiX
OpraHoB WCMOMHUTENBHOW BnacTu B 3TOM cybbekte Poccuiickon depepaumm, opraHoB
ncrnonHuTenbHon Bnactu cybwvekta Poccunckon Pepepaunm M OpraHOB MECTHOrO
camoynpaBsfeHuss BblOpaTb aAMWHUCTPAUMIO CENbCKOrO MoCerieHns €  nepedHem



npegocTaBnseMblX el MyHULMNanbHbIX YCyr u nHopmaumen No Kaxaon ycnyre.

B kapTouke kaxgon ycrnyru CoOa4epXuTcst onucaHme ycnyri, nogpobHas nHgpopmaums
0 nopsigke u cnocobax obpalleHus 3a ycrnyrow, nepeyeHb LOKYMEHTOB, HEOOXOAUMbIX
ANA nonyvyeHus ycnyru, MHGOpMaumsa O cpokax ee WCMOMHEHWs, a Takke OnaHku
3as1BrieHUN N popM, KOTopble HEOBXOAMMO 3anonHUTL AN obpalleHns 3a yCnyrom.

MHpopmauma o nopsigke M cpokax npeaocTaBfeHns MyHUUMNanbHOW YCnyru,
OCHOBaHHass Ha cBefeHusix 06 ycnyrax, cogepxawmxca Ha EguHom nopTtane,
PernoHaneHoM noptane, npegoctaBnseTcs 3asasuTtento 6ecnnaTHo.

Hdoctyn K wuvHoOpMaumMm O cpokax W nopsake npedocTaBreHus  yenyru
ocyulecTBngeTca 6e3 BbIMOMHEHUSA 3asBUTENEM Kakux-nubo TpeboBaHWi, B TOM 4ucne
6e3 1Mcnonb3oBaHNA NporpaMmMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue
cpeacTtBa 3asBUTENa TpebyeT 3akniyYeHUs NUUEH3NOHHOrO WM WHOMO CorfnalleHuss ¢
npasoobriagatenieMm nporpaMMHOro obecnevyeHuns, npegycMaTpumBaloLLEro B3MMaHue
nnatbl, perucTpaumio Wnn aeBTOpPU3auMIO 3asdBUTENs WM NpeaoCcTaBreHue UM
nepcoHanbHbIX JAaHHbIX.

He ponyckaeTcs oTkas B npuvemMe 3anpoca M UHbIX LJOKYMEHTOB, HEOOXOANMbIX AN
npegocTaBneHuns MYHUUMNANbHON ycnyru, a Takke OoTKa3
B NPegoCTaBfieHUN MYHULMNANbHOW YCRyrn B CryyYyae, eCcnu 3anpoc M OOKYMEHTbI,
HeobxoauMble Onst NpeaocTaBneHna MyHUUUNanbHOW yCryri, nogaHbl B COOTBETCTBUM C
nHdopmauunen 0 cpokax
N nopsgke npeaocTtaBneHna MyHUUMNanbHOM ycnyru, onybnmkoBaHHOM Ha EanHom
noptane, PernoHaneHom nopTtarne.

3.2.3. 3anucb Ha npuem B MOL| gna nogadm 3anpoca O npenocTaBfieHUU
MYHULMNANbHON YCNyri.

B uensix npegoctaBneHns MyHUUuMNanbHOW YCryri, B TOM YUCHe OCyLLecTBnsieTcs
npuem 3asiButenen no npeaBapuTenbHON 3anncu.

3anncb Ha npuemMm nposoauTcsa nocpenctsom EguHoro noprtana, PervoHanbHoro
noprtana.

3aaBuTento NpefocTtaBnaeTcs BO3MOXHOCTb 3anucy B ntobble cBoOOAHble Ans
npyema paty M BpemMss B npegenax ycrtaHosreHHoro B MOL] rpaduka npuema
3asaBuUTeENen.

M®L| He BnpaBe TpeboBaTb OT 3asABMTENS COBEPLUEHUS MHbIX OEWCTBUN, KpOMe
NPOXOXOEHUS naeHTUdUKaLmMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMATUMBHbLIMMU
npaBoBbiIMW akTamu Poccuinckon depepaumn, ykasaHus Uenu npuema, a Takke
npegocTaBneHns ceBefeHun, HeobxoauMbIX AONis pacyeTa OfUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuemMa.

Kputepvem nNpuHATUA pelleHns no [aHHOM  aAMUMHUCTPaTUBHOW npoueaype
ABNseTca Hanuume cBobOAHbLIX AN npuema pfatbl W BpeMeHu B npegenax
ycTaHoBrneHHoro B MOLl rpaduka npuema 3asasutenen.

PesynbTatom agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NofyYyeHne 3agaBuTenem:

C wucnonb3oBaHMeM cpenctB PervoHanbHOro noprtana B JIMMHOM KabuHeTe
3aaBuTens yBe4OMNEHNS o} 3anucu
Ha npuem B MOL;

C wucnosnb3oBaHnem cpeactB EamHoro noptana MO®LL KpacHogapckoro kpas
yBeOMIeHUs o 3anucu Ha npuem B MOL| Ha gaHHOM nopTane.

Cnocobom dmkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAeTCH
chopmupoBaHHOEe yBeaOMIEeHNe 0 3anucu Ha npuem B MOLL.

3.2.4. dopmupoBaHue 3anpoca.

3.2.4.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAsieTcs
aBTOopu3auus 3asBuUTens C WCMONb30BaHMEM Yy4yeTHOW 3anucn B EAuHOM cucteme
naeHTudrkaumm n ayteHTudukaumm Ha EgmHom noptane, PervoHanbHOM nopTane ¢



uenblo nogadn B AMMHUCTpaLMIo, 3anpoca O npefoCcTaBNeHnn MyHUUUNanbHOW yCrnyru B
3NEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asdBuUTENeM OCYLLECTBASETCA MNOCPeaCTBOM 3arnofiHEHUS
3MEeKTPOHHOM dopMbl 3anpoca Ha EagmHom noptane, PervoHanbHom noptane 6e3
HeobxoANUMOCTN OONONHUTENBHOM No4aYm 3anpoca B kKakon-nmbo nHom dopme.

Ha EguHom noptane, PermoHansHOM nopTtane pasmewiatorcs obpasubl 3anofiHeHUs
3NEeKTPOHHOM hOpMBbI 3anpoca.

dopmaTHo-nornyeckas npoBepka CHOPMUPOBAHHOIO 3anpoca OCyLLEeCTBASEeTCH
aBTOMaTMYECKM MOcCsie 3anosfTHEHNS 3asiBUTENEM KaXoro M3 nosien anekTpoHHOMW hopMbl
3anpoca. [lpn BbIABNEHMN HEKOPPEKTHO 3aroSIHEHHOINO MONsA JNEeKTPOHHOW OopPMbI
3anpoca 3asBUTENb  YBEOOMSISIETCA O  XapakTepe  BbISIBIEHHOW  OLMOKK
M nopsigke ee  YCTpaHeHuss  MOCPeACTBOM  UMH(OPMALMOHHOIO  CoobLeHus
HenocpeacTBEHHO B 3f1IEKTPOHHON dhopMe 3anpoca.

Mpn hopmmpoBaHmm 3anpoca 3assuTento obecneunBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHWUS M COXPaHEHWSA 3anpoca M MHbIX [OKYMEHTOB,
yKkasaHHblXx B nNyHkTe 2.6.1. nogpasgena 2 PernameHta, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM YCNyru;

6) BO3MOXHOCTb 3aMOSIHEHUS HECKOSTbKMMWU 3asBUTENSMW OLHOW 3NEKTPOHHOM
dopMbl 3anpoca npu obpaweHun 3a ycrnyramu, npegnonaralwmmm  HanpasneHue
COBMECTHOrO 3anpoca HEeCKOSTbKUMW 3aaBUTENSAMMU;

B) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocUTesnie KOMUW 3JNEKTPOHHOM (OOpPMbI
3anpoca;

r) COXpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK opMy 3anpoca 3HayYeHun
B No6ON MOMEHT MO XXeNnaHuto Nonb3oBaTens, B TOM YnCre Npu BO3HUKHOBEHMM OLUMBOK
BBOJA W BO3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOpMY 3anpoca;

A) 3anofiHeHne nosien aNeKTPOHHOM YOPMbl 3anpoca OO0 Havana BBOo4a CBEAEHUN
3asiBUTENEM C WCMNOMb30BaHMEM CBeOeHuW, pasMelleHHblx B EguvHOn cucteme
noeHTudmkaumm n ayTeHTudukaumm 1 cBegeHunn, onybnmukoBaHHblx Ha EgnHom nopTtane,
PernoHaneHOM nopTtarne, B 4acTu, Kacalllencss cBeAeHUn, OTCYTCTBYHOLWMX B EAnHON
cucteme ngeHTndukaumm n ayTeHTnukaumm;

€) BO3MOXHOCTb BEPHYTbCA Ha ftobon U3 aTanoB 3anosIHEHUST ANEKTPOHHON POPMbI
3anpoca 6e3 noTepu paHee BBeAEHHOW MHOPMaLNW;

) BO3MOXHOCTb A0CTyna 3assutens Ha EgnHom nopTtane unu opuumansHOM cante
K paHee nodaHHbIM UM 3anpocam B Te4YeHWe He MeHee OAHOro roga, a Takke 4acTU4HO
ChOpMMPOBaHHbLIX 3aMpPOCOB - B TeYeHME He MeHee 3 MeCsLEB.

ChopmupoBaHHbIN 1 NOAMUCAHHBIN 3anpoC, N UHble OOKYMEHTbI, yKa3aHHble MyHKTe
2.6.1. nogpasgena 2 PernameHTta, Heobxoaumble onsi NpeaocTaBrieHns MyHULMNansHOM
ycrnyrn, HanpaensioTcs B AOMUMHUCTpauuio  nocpeactsom  EguHoro  noptana,
PernonaneHoro noptana.

Kputepuem npuvHATUA pelieHns no AaHHOW aAMUMHUCTPATUBHOM  npouenype
SBMSETCA KOPPEKTHOE 3anofiHeHWE 3asiBUTenemM Mnonen 3neKkTpoHHOW (hopMbl 3anpoca o
npeaocTaBneHNN MyHULMNANbHOW YCyrn B 35IEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asdBuUTENeM OCYLLECTBASETCA MOCPeaCTBOM 3arnofiHEHUS
3eKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PernoHanbHOM nopTarne.

Pesynbtatom aAMUHUCTPaTUBHOMN npoueaypsl ABnsieTca nosiyyeHue
ALOMUHUCTpaUNEN B ANEKTPOHHOM bopMe 3asiBfieHUst U NpuriaraemMblX K HEMY JOKYMEHTOB
nocpeactsomMm EguHoro noptana, PermoHansHoro noprana.

Cnocobom dumkcaumm pesynbTaTta agMUHUCTPATMBHOW npouenypbl  SBNAETCH
permctpaumsa 3anpoca (3asiBrieHust) nocpeactsoM EamHoro noprtana, PermoHanbHoro
noptana wu nonyvyeHve 3asiBUTENIeM COOTBETCTBYIOLWErO YBEAOMIIEHMS B JIMYHOM
KabuHeTe.

3asBneHue, Hanpasnsemoe B popMe INEKTPOHHOro OOKyMeHTa, odopmnserca u



npeactaBnsieTcd 3asiBUTENIEM B COOTBETCTBUM C TpeboBaHWSMW MOCTAHOBMEHUS
MpaButenbctBa Poccuiickon depepaumm ot 7 uonsa 2011 roga Ne 553 «O nopsgke
OPOpPMNEHNS U NpPeacTaBneHust 3asBNeHUN U WUHbIX LOKYMEHTOB, HeoOXoaumblx Ons
nNpenoCcTaBneHNst rocygapCTBEHHbIX M (MAW)  MyHMUMNAnbHbIX  ycnyr, B dopme
3MEKTPOHHbIX AOKYMEHTOBY, noctaHoBneHus lNpasutensctea Poccunckon degepaumm ot
25 aBrycta 2012 roga Ne 852 «O6 ytBepxaeHun [NpaBun ncnonb3oBaHWUs YCUINEHHOW
KBannMUUMpOBaHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnn 3a  nonydeHuem
rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNYr U O BHECEHMUM u3MeHeHus B [lpasuna
pa3paboTku W YTBEPXAEHUA aAMUHUCTPATUBHLIX pPErfiaMeHToOB NpeaoCcTaBrieHUs
rocygapCTBEHHbIX YCIyr».

3.2.4.2. lNopaya 3asBreHNss U OOKYMEHTOB, HeobXoauMbIX ANS npeaocTaBrieHus
MYHUUMNANbHOW  yCryrn, npuemM 3asiBIeHNA U OOKYMEHTOB OCYLUECTBNSETCs B
cnefyoLwem nopsiake:

nogadya 3asiBfeH1si 0 NpeagocTaBneHNn MyHULUMNANBHOW YCINYrn B 31IEKTPOHHOM BuAae
OCYLLEeCTBNAETCS Yepes NIMYHbIN KabuHeT Ha EguHom nopTtane u PernoHansHoM noprane;

ansa  odopMneHMss OOKYMEHTOB nocpeactBom cetn  «MHTepHeT»  3aaBuTEnto
HeobXxoaMMO NPOWTM npouenypy asTopusauum Ha EguHom noptane u PernoHanbHOM
noprane;

Ans  aBTopu3auun  3asaBUTEN0 HEeoOXoaAMMO  BBECTM  CTPaxoBOM  HOMeEpP
WHOMBMAYANbHOrO NULEBOrO cyeTa 3acTpaxOBaHHOMO nvua, BblAaHHbIM [ME€HCUMOHHBLIM
doHagom Poccurckon ®epepauunn (CHNJIC), n naponb, nonyvyeHHbIM Nocrne perncTpaumm
Ha EguHom nopTtane n PernoHaneHOM nopTane;

3asBUTENb, BbIOpaAB MyHULMMANbHYO YCIyry, roTOBUT NakeT OOKYMEHTOB (Konuu B
3MEKTPOHHOM BMAE), HEOOXOOMMBIX ONs ee NPefoCTaBNeHusl, U HanpaBnsaeT NX BMECTE C
3asaBNeHMeM 4Yepes3 NnYHbIN KabuHeT 3asBuTens Ha EgvHom nopTtane u PermoHanbHOM
noprane;

3asiBfieHMe BMECTEe C ONIeKTPOHHbIMKM  KOMUAMW  OOKYMEHTOB nonagjaetr B
MHAOPMALIMOHHYD CUCTEMY, KOTOpast obecneyMBaeT NpuMeEM 3anpocoB, ObpalleHun,
3asBfIEHMA U MHbIX [OKYMEHTOB (cBedeHwun), noctynmBlMx ¢ EguHOro noptana wm
PernoHanbHoro noprtana u (unu) 4epe3 CUCTEMY MEXBELOMCTBEHHOINO 3MNEKTPOHHOro
B3aMMOOENCTBUA.

3.2.4.3.®opmaTHo-nornyeckas nposepka chopMmnpoBaHHOIO 3anpoca
OCYLLEeCTBMAETCA aBTOMATMYECKM MOocfe 3anofIHEHUsT 3asiBUTENIEM KaXOoro u3 nosen
3MEeKTPOHHOM opMbl 3anpoca. [lpy BbIABNEHUN HEKOPPEKTHO 3arnoSfIHEHHOro nons
3MEeKTPOHHOM (OopMbl 3anpoca 3asBuUTENb YBEOOMNSETCS O XapakTepe BblSiBIIEHHOM
OWwWNBKM ” nopsigke ee YCTpaHeHUst NOCPEeACTBOM  MHAOPMALMOHHOIO coobLieHns
HenocpeacTBEHHO B 3NeKTPOHHON doopme 3anpoca.

3.2.4.4. lNMpwn dopmMmpoBaHUK 3anpoca 3asiBUTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHWUS M COXPaHEHWSA 3anpoca WM MHbIX [OKYMEHTOB,
yKasaHHbIX B nogpasgene 2.6 pasgena 2 Hactosiwero PernameHta, Heobxogumbix Ons
npegocTaBneHns MyHULMNansHOM yCnyru;

0©) BO3MOXHOCTb 3anoSIHEHUS HECKOSIbKMMWU 3asiBUTENSMU OOHOW SFIEKTPOHHOM
dopMbl 3anpoca npu obpaweHun 3a ycrnyramu, npegnonaralwmmm  HanpasneHue
COBMECTHOrO 3anpoca HECKONbKUMW 3asBUTENAMU;

B) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocUTesnie KOMUW 3JNEKTPOHHOM (OOpPMbI
3anpoca;

r) COXpaHeHue paHee BBEOEHHbIX B 3MEKTPOHHYH OopMy 3anpoca 3HavyeHun B
nobor MOMEHT MO XENaHUK MNoNb3oBaTenNs, B TOM 4Yucne npu BO3HUKHOBEHUWN OLLUMOGOK
BBOJA W BO3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOpMY 3anpoca;

A) 3anofniHeHne nosien aNeKTPOHHOM )OpPMbl 3anpoca OO0 Havana BBOo4a CBEAEHUN
3agBUTENIEM C  UCMONb30BaHMEM  CBEAEHUW, pasMeleHHblX B deageparnbHOn
rocyfapCcTBeEHHOM WHQOPMaUMOHHOM cucteme «EauHas cuctema wmageHTudukaumm u



ayTeHTUmkaumm B NHPaCTPYKType, obecneynBatoLLemn MHOPMAaLMOHHO-
TEXHOMormyeckoe B3aUMOAENCTBME WH(OPMAUNOHHBIX CUCTEM, WCMNONb3yeMbIX AriS
npegoCcTaBNeHnst rocydapCTBEHHbIX M MYHUUUNANbHbLIX YCYyr B 3MEKTPOHHOW hopme»
(nanee — epguHas cucTtemMa wuaeHTUUKAUMKM W ayTeHTUudukauum), U CBEOEHUN,
onybnukoBaHHbIX Ha EguHOM 1 PervoHanbHOM nopTtane, opuumansHOM canuTe B 4acTu,
Kacalowencs cBeaeHUn, OTCYTCTBYIOWMX B €OWHOW CcUcTeMe WaeHTUduKaumm u
ayTeHTUmKauuu;

€) BO3MOXHOCTb BEPHYTbCA Ha ftobon M3 3TanoB 3anosIHEHUST SNEKTPOHHON OPMbI
3anpoca 6e3 notepu paHee BBeAEHHOW MHOpMaLNK;

X) BO3MOXHOCTb AocTyna 3assutena Ha EgvHom u PernoHanbHoM nopTtane wnm
oouumanbHOM canTe K paHee NogaHHbLIM UM 3anpocaM B TedeHne He MeHee 1 (OAHOoro)
roga, a Takke 4acTUYHO COPMMPOBAHHBLIX 3aMpOCOB - B TeYeHne He MeHee 3 (Tpex)
MecsLeB.

3.2.4.5. ChopMMpOBaHHbIA M NOANUCAHHBIA 3anNpPOC U UHbIE AOKYMEHTbI, YKa3aHHble
B nogpasgene 2.6 pasgena 2 PernameHta, Heobxoaumble AnNst npenocTaBreHus
MYHUUMNANbHON YCNyrM, HanpaeBndalwTCA B aAMUHUCTpauuio nocpeactsoMm EguHoro
nopTtana, PernoHanbHoro noprana.

3.2.4.6. lpu npepocTaBneHnn 3adBNeHUs U OOKYMEHTOB B (POpMEe 3IIEeKTPOHHbIX
AOKYMEHTOB B nopsigke, npegycMoTpeHHoM noanyHkTom 3.2.4.2 nogpasgena 3.2 pasgena
3 PernameHTta, obecneymBaeTCcs BO3MOXHOCTb HanpaBfeHusi 3asBUTENO coobLieHns B
3MIEeKTPOHHOM BuAe, NOATBEPXAAlLWero ux npueMm u pernctpaumio B YCTaHOBIEHHOM
nopsiake.

3.2.5. lpuem wn pernctpaumss agmuHuUCTpaumen 3anpoca W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNEeHNA MyHULMNANbHOW YCAYyTrn.

OcHoBaHMeM Ans Havana agMUHUCTPaTUBHOW npoueaypbl ABNSeTcs nonyveHue
AOMUHUCTpaUMEN 3asiBfeHUs W npunaraemMmblX K HeMy [AOKYMEHTOB, HarpaBfieHHbIX
3asiBuTENem nocpenctesom EgmHoro noprana, PernoHansHoro noprana.

AomMuHuctpaumss  obecnevvBaeT NpUMEM  [OOKYMEHTOB, Heobxoaumbix — Ans
npegocTaBNeHns MyHULMNAaNbHOW yCnyru, n pernctpaumio 3anpoca 6e3 HeobxogMmocTu
NMOBTOPHOIO NpeAcTaBneHNs 3asaBUTENEM Taknx JOKYMEHTOB Ha ByMaxkHOM HocuTene.

Cpok peructpauumn 3anpoca — 1 (0auH) pabounin geHb.

MpepocTtaBneHne MYHMLMNANbHON ycnyru HayMHaeTcs
C MOMeHTa npuemMa U peructpaunn AOMUHUCTPAUMEN INEKTPOHHbLIX [AOKYMEHTOB,
Heobxoa4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbBHOW YCAYT.

Mpn oTnpaBke 3anpoca nocpenctsom EauHoro noptana, PervoHanbHOro noptana
aBTOMaTUYECKM OCyLlecTBNAeTca popmaTHO-rormdeckas npoBepka CopMmMpoBaHHOMO
3anpoca B nopsgke, onpegensemoMm AgMuUHUCTpaLUMen, nocne 3anofiHeHus 3asBuTenem
KaXXOoro wu3 norien 3rfeKTPOHHOM opMbl 3anpoca. [lpu BbISABIEHWM HEKOPPEKTHO
3arnofiHEHHOrO MOMs  9NEeKTPOHHOW OopMbl  3anpoca 3asiBUTeSNlb  yBeOOMASieTCss O
Xapaktepe BbISBMEHHOM OWMOKM U MNOpsiAke ee  YCTpaHeHust MNOoCpeacTBOM
MHOPMALIMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B ANIEKTPOHHOW hopMe 3anpoca.

Mpn ycnewHon oTnNpaBke 3anpocy npucBamBaeTCA YHUKamnbHbIA  HOMEp,
no KOTOpOMYy B §MYHOM KabuHeTe 3asBuTens nocpeAcTBoM EauHoro noprtana,
PervoHaneHoro noptana 3assutenio  6ygeTr  npeAacTtaBneHa  MHgopmauus
0 X0[e BbINOSIHEHUS YKa3aHHOrro 3anpoca.

Mocne nNpuHATMS  3anpoca  AOSMKHOCTHbIM - fIMLOM,  YMNOSHOMOYEHHbIM
Ha npefoCTaBneHne MyHUUMNanbHOW YCnyru, 3anpocy B NIMYHOM KabuHeTe 3asBuTens
nocpeactsoMm EawmHoro noprtana, PervoHanbHOro noprtana npucBamMBaeTCcs CTaTyc,
noaTBepXaatoLunmM ero permcTpaumio.

Mpn nonyyYeHun 3anpoca B 3INEKTPOHHOM dOpMe  AOOSHKHOCTHBIM  FINLOM,
YNOSTHOMOYEHHBIM Ha MpeAocTaBfeHne MyHULMNanbHOW YCIyrn, npoBepsieTcsl Hanuyune



OCHOBaHWM AN OTKasa B NpuemMe 3anpoca, ykasaHHbliX B nogpasgene 2.9 pasgena 2
PernameHTa.

Mpn Hannymm xoTa 6bl OQHOrO M3 YKasaHHbIX OCHOBAHWA AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpefoCTaBfieHME MYHULUMNANbHOW YCNyri, B CPOK, HE MPEBbILLAKOLLLMNA
CPOK NpeaoCcTaBfieHUss MyHULMNanbHOMW Yycnyru, nogrotaBnvBaeT NMcbMo o6 oTkase B
npuemMe AOKyMEHTOB 4S5 NPeA0CTaBNEHNST MyHULMNANbHON YCIyTN.

Kputepvem npuHATUA pelleHns no [aHHOM  aAMUMHUCTPaTUBHOW npoueaype
SBNSIETCA OTCYTCTBME OCHOBAHWN ONSA OTKasa B NpuemMe OOKYMEHTOB, HEOOGXoaMMbIX Ans
npegocTaBneHnst MyHULMNansHOM yCnyru.

PesynbTtatom agMUHUCTPATUBHOM NpoLenypbl SABASETCA pernctpaumnsa nocTynmBLINX
B AOMUMHUCTPaAUMIO, B 3NEKTPOHHOM popme 3asdBNeHus W npunaraemblX K Hemy
AOKYMEHTOB.

Cnocobom cukcauum pesynbTaTta agMUHUCTPATUBHOW npouenypbl sBRAsSeTcs
NPUCBOEHME PErMCTPaLMOHHOIO HOMepa MOCTYNUBLLEMY 3anpocy unm chopmMmpoBaHHOMY
AOMUHUCTpaunen, ysegomneHnto ob otkase B npuemMe JOKYMEHTOB.

3.2.6. Nony4eHune pesynbtata NpegocTaBneHna MyHULUMNANbHOW YCryru.

OcHoBaHMeM ans Havana agMWHUCTPATUBHOM Mpouenypbl SIBASETCA rOTOBbIN
K Bblga4ye pe3ynbTaT NpeaocTaBfeHnst MyHUUMNAnbHOW YCIyru.

B kayecTBe pesynbTata NpegocTtaBieHns MyHMUMNanbHOW yCryrn 3asiButenb No ero
BbIGOpY BNpaee Nony4nThb:

a) B (opmMe O3neKTPOHHOr0 [OOKYMEHTa, MOAMUCAHHOIo  YMNOSIHOMOYEHHbIM
AOSMKHOCTHBLIM JIULIOM C UCMNOSfIb30BaHNEM YCUNEHHOW KBaNMMUUNPOBAHHOW 3NEKTPOHHON
noanucu;

06) Ha OymaxHOM HocuTene, nNOATBEPXOAIOLWEro COAEPXKAHME SNEKTPOHHOrO
AOKyMeHTa, HanpasneHHoro AgMuHucTpaumen, 8 MOL;

B) Ha ByMaKHOM HocuTene.

3agaBuTenb BNpaBe Nonyvntb pesynbTaT NpefoCTaBNeHns MyHULUNanbHON ycnyru B
dopMe 3MEKTPOHHOrO AOKYMEHTaA WM AOKYyMEHTa Ha OymMaXHOM HOCUTENe B TeYeHue
CpoOKa AencTeus pesynbTaTta NnpegoCcTaBNeHns MyHULMNansHOM yCnyru.

Kputepuem npuvHATUA pelieHns no AaHHOW  aAMUMHUCTPATUBHOM  npouenype
ABMSETCA HanuuMe pesynbTtata npeaocTaBneHns MyHUUMNAnbHOW YCryrn, KOTOpbIv
npenocTaBnseTcs 3asBUTENIO.

PesynstatoM agMUHUCTPATMBHOM Mpoueaypbl SBMSeTcs Bblgada (HanpasreHue)
3asBUTENIO [OOKYMEHTOB, SABMSNOLWMXCA pe3ynstaTtoM NpenocTaBneHns MyHULMNanbHON
ycrnyru.

Cnocobom dukcaumm pesynsrata BbIMOMHEHUA aAMUHUCTPATUBHOW Npoueaypsbl
(nony4eHue pesynsraTa NpegoCTaBAeHNa MyHULMNANbHOM yCcnyru B popmMe 3reKTPpOoHHOro
AOKYMEHTa, NOLMUCAHHOIO YCUNEHHOMW KBanuuUUMpPOBaHHOW 3IIEKTPOHHOM NOAMUCHIO
YNONMHOMOYEHHOIO0  AOSMKHOCTHOIMO  Nuua) 4BnsgeTcs  yBe4OMSIEHME O T[OTOBHOCTU
pesynbTarta NpeaocTaBfeHNs MyHULMNANbHOW YCyrM B IMYHOM KabMHETEe 3asBUTeNns Ha
EaovHom noptane, PermoHanbHOM nopTtane.

3.2.7. lNony4eHune cBegeHnn 0 xoae BhbINOSIHEHMS 3anpoca.

OcHoBaHMeM Onsa Havana agMuMHUCTPaTUMBHOW npouenypbl aBndetcs obpalleHue
3agButenss Ha EaguHbin  nopTtan, PervoHanbHbIM  nopTan ¢ UeNbi  nonyyvyeHus
MYHULUMNANbHOW YCAyri.

3aaBuTENb UMEET BO3MOXHOCTb MOSTyYEHMST MHpopMaLMN O Xoae npeaocTaBneHns
MYHULUMNANBHOW YCAyru.

MHpopmauma o xode npeaoctaBfieHUA MyHAUMNAnbHOW YCNyrm HanpaeBnseTcs
3asBUTEN0 aAMUHUCTPaAUVen B Buae yBeOOMSIEHUS B CPOK, He npeBbiwatwmi 1 (ogHoro)
pabo4yero OHs Nocrne 3aBepLUEHMsT BbINOMHEHNSA COOTBETCTBYIOLIErO AENCTBUS, HA agpec
3MIEKTPOHHOM MOYTbl UNN C UCNONb30BaHMEM cpeacTB EamHoro noprtana, PermoHanbHoOro
nopTana no BbIbopy 3aaBUTENS.



Mpn npegocTaBneHUM MyHULUNANbHOW YCRyrM B 3MEKTPOHHOM hOpMe 3asiBUTESTHO
HanpasnseTcs:

a) yBejOMIIEHME O 3anncu Ha NpMem B agMUHUCTPALIMIO UM MHOTOQYHKLIMOHASbHbIN
LEeHTp;

0) yBegomnieHve O npuemMe W perncTpauum 3anpoca WU WHbIX JOKYMEHTOB,
Heobxo4MMbIX A58 NPeaoCTaBNEeHNA MyHULMNANbLHOW YCRyru;

B) yBe4OMIIEHNE O Havarne npouenypbl NpeaocTaBneHnsa MyHUUunanbHOW yenyru;

r) yBegomrieHme o006 OKOHYaHWM MpPefoCTaBneHuUst MyHUUMNanbHOW ycnyrn nmbo
MOTMBMPOBaHHOM OTKase B Mpueme 3anpoca M MHbIX AOKYMEHTOB, HeobXxoaumbiX Ans
npeaocTaBneHNs MyHULMNANbHOW YCAYTu;

A) yBegomrieHMe O dakTe nosiydeHus MHopmaumn, nogTeepxjarowen onnaty
MYHULMNANbHON YCNyru;

e) yBedoMIieHne O pesyrbTaTtax PacCMOTPEHUs AOKYMEHTOB, HeobXxoauMbix Ans
npeaocTaBneHNs MyHULMNAIbHOW YCRyru;

X) yBedOMIfeHMe O BO3MOXHOCTW MOMyYnTb pe3ynbtar npeaocTaBlieHus
MyHMUMNAnbHONW  ycnyrm  nMbo  MOTUMBMPOBAHHBIA  OTKa3 B NpedocTaBreHun
MYHULUMNANbHOW YCRyru;

3) yBeAoOMIieHMe O MOTUBMPOBAHHOM OTKase B MpedoCTaBfEHUN MyHULMNANbHOW
YCIyru.

Kputepuem npuvHATUA pelleHns no AaHHOW aAMUMHUCTPATUBHOM  npouenype
aBnseTca obpalleHue 3assuTenss Ha EanHbIn nopTarn, PernoHanbHbI noptan ¢ Lenbio
NonyyYeHNs MyHULMNanbLHOM yCryri.

Pesynbtatom agMUHUCTpATUBHOW Mpouenypbl ABNAETCA nosfiydeHue 3asaBuTenem
cBeJeHMN O XoAe BbIMOSIHEHMA 3arnpoca B BUAE YBELOMIIEHUM Ha agpec 31EKTPOHHOM
noYTbl UM B NMNYHOM KabuHeTe Ha EgmHom nopTtane, PernoHansHoM noptane no Bblbopy
3aaBuUTENS.

Cnocobom cukcauum pesynbTaTta aaMUHUCTPATUBHOW npouenypbl sBRAsSeTcs
oTobpakeHne Tekylwero cratyca npeaoCTaBNeHUs MyHUUUNANbHOM YCNyrn B JIMYHOM
kabuHeTe 3aaBuTens Ha EguHom noprtane, PernoHansHOM nopTarne.

3.2.8. OcyLecTBNeHNE OLIEHKM KavyeCcTBa NpeoCcTaBeHns MyHUUMNanbHON yCnyriu.

OcHoBaHMeM [nsi Hayana agMWHUCTPaATMBHOM Mpouenypbl SBASETCA OKOHYaHue
npeaocTaBneHNs MyHULMNanbHOW YCyrn 3asiBUTENIHO.

3agsutenam obecneynBaeTcss BO3MOXHOCTb OLEHUTb AOCTYMHOCTb W KavyecTBO
MyHuUMnaneHoW ycnyrm Ha EgumHom noptane, PernoHanbHOM nopTtane, B Ccryyae
opMUpPOBaHNA 3asiBUTENEM 3anpoca O MNpeaoCTaBfeHUn MyHUUMNanbHOW YyCryru B
31EKTPOHHOM (hopMme.

Kputepvem nNpuHATUA pelleHns no [aHHOM  aAMUMHUCTPaTUBHOW npoueaype
ABNSETCA cornacue 3asBuTENs OCYLEeCTBUTb OLEHKY [OOCTYMHOCTM W KayecTsa
MYHUUMNANbHOW YCIyrn, ¢ ncnonb3oBaHueM cpeacts EgmHoro noptana, PernoHanbHoro
noprtana.

Pesynbtatom agMuMHUCTpaTMBHOM Mpoueaypbl SABNSETCS OueHka AOCTYMHOCTU U
KadecTBa MyHuUMNanbHoOM ycnyru Ha EgnHom noptane, PermoHansHOM nopTtane.

Cnocobom ukcauum pesynbTaTta agMUMHUCTPATUBHOW npouenypbl sBRAseTcs
yBeoMSieHne 06 ocyLleCTBNEeHUM OLEHKM LOCTYNHOCTU W KayecTBa MyHULMNAnbHON
ycnyrn Ha EanHom nopTtane, PermoHansHOM nopTtarne.

3.2.9. AgMunHucCTpaTMBHble npouenypbl «dPopmupoBaHne U HanpasfieHue
YNOSTHOMOYEHHbIM OpPraHOM MeXBeAOMCTBEHHbIX 3anpoCoOB B OpraHbl (OpraHusauun),
yyacTBylOLLME B NpedoCTaBneHuM MyHUUUnanbHOW ycrnyru (B crnyyae HenpencraBreHus
AOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTta, 3assutenem
CaMoCTOATENbHO)» M «PaccmoTpeHve 3aaBneHus U npunaraembiX K HEMY OOKYMEHTOB
YNOSIHOMOYEHHbIM  OpraHoM M (OpMUpPOBaHWE  pesynbTata  NpegocTaBfeHus
MYHMLUMNANbHON YCNyrM B COOTBETCTBUM C 3asBneHnem nmbo npuHsTUe pelueHuss ob



OTKase B NpegoCTaBleHNN MyHULMNANbHOM YCIyr» OCYLLECTBNAOTCA B MOPSLKE U CPOKM,
ycTaHoBreHHble nognyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.2.10. JocynebHoe obxanoBaHuwe pelleHun n gencteun (besgenctsus) opraHa,
npeaocTaBnAlLWEro MyHuumnanbHyto ycnyry, MOLl, a Takke ux AOMMKHOCTHbIX WL,
MYHMLMNANbHbIX CAy>XaLnX, paboTHUKOB.

OcHoBaHMeM Onsa Havana agMuMHUCTPaTMBHOW npouenypbl ABndetca obpalleHune
3aasuTensa B AaMuHucTpauuio, MOLL ¢ uenbo nonyYyeHns MyHUUMNanbHON yCcnyru.

3aasutento obecneymBaeTcss BO3MOXHOCTb HarnpaBfieHUs Xanobbl Ha peLleHust m
aencteus  (6esgencreme) AOMUHUCTpauuu, M®Ll, ux AOMKHOCTHBLIX nnu,
MYHMLUMNANbHbIX cnyxawmx, paboTHMKOB B COOTBETCTBUMM CcO cTatben 11.2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «0O6 opraHusaumm
NpenoCcTaBnNeHNst rocy4apCTBEHHbIX WM MyHMUMNANbHbLIX YCAyr» C MCMNONb30BaHNEM
noprtana cgeaepanbHOM rocygapcTBEHHON MHCPOPMALMOHHOM cucTeMbl, obecneymnBatoLLemn
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHWA  peleHuA U OeNcTBuK
(6e3pencTBumst), COBEPLLEHHDBIX NPWU NPEAOCTaBNEHNN FOCYAAPCTBEHHbIX U MyHULMNANbHbIX
ycnyr opraHamu, npefocTaBnAlWMMN rOCYQapCTBEHHbIE N MYHUUMNANbHbLIE YCIYrK, KX
AOIDKHOCTHLIMM ~ NIMLL@MW, TOCYOAPCTBEHHBIMW M MYyHUUMNANbHBIMKA - CRYXalWuMKM  C
NCNonb30BaHMEM WMHAOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «VHTepHeT» (poanee -
cuctema gocynebHoro obxanosaHus).

Mpn HanpaBneHun xanobbl B SNEKTPOHHOM BMAE NOCPEACTBOM CUCTEMbI
aocynebHoro obxxanoBaHus c NCMNONIb30BaHMEM NHOPMaLIMOHHO-
TENEeKOMMYHUKaLMOHHOM  ceTn  «/HTepHeT», OTBET 3asABUTEND  HamnpasnsieTcs
nocpeacTBoM cucteMbl gocyaebHoro obkanoBaHusl, a Takke Cnocobom, ykasaHHbIM
3asBUTENEM NPU nogaye xanobbl.

Kputepnem npuvHATUA pelleHnss no [aHHOM agMUHUCTPaTMBHOW npoueaype
SBNSETCA HEYOOBNETBOPEHHOCTb 3asBUTENS PELUEHUAMU U aencTBusMn (6e3gencTemsMmmn
AomunHncTpaunmn, MOL, nx 4OMKHOCTHBIX SiML, MYHULUNANbHBIX ClyXawmnX, paboTHUKOB.

Pesynbtatom agMuMHUCTpPaATMBHOM Mpoueaypbl SABNSAETCS HanpaBreHue anoobl
3aaBuTens B AomunHuctpaumo, MOL] nogaHHOM C  UCNONb30OBaHMEM CUCTEMBDI
pocynebHoro obxanoBaHWs B 3NIEKTPOHHOM BUAE.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW nNpoueaypbl  SBNAETCA
pernctpaums xanobbl 3asABUTENS, a TakkKe peadynbTaTta pacCMOTPEHMUS Xarnobbl B cucteme
aocynebHoro obxxanoBaHus.

Moapasgen 3.3.0cob6eHHOCTU BbINOIHEHUS afMUHUCTPATUBHBIX Npoueayp B
MHOrOgYHKLMOHAIbHbIX LIEeHTpax

3.3.1. lNpepoctaBneHne MyHMUMNanbHOW ycnyru B cnyyae nogadu 3asBrieHus Yepes
ML BkntoyaeT B cebs crnieagyrowime agMMHUCTpaTUBHbIE Npoueaypsbl (4eNCTBuUS):

1) Nnpvem 3asBneHns 1 npunaraemblx K HEMy OOKYMEHTOB, perucTpauns 3asBneHns
1 Bblgaya 3asBUTESO Pacnmcky B NonyyYeHnn 3asiBrieHns n gokymeHtos B MOLY;

2) nepegaya KypbepoM naketa oKyMeHToB 13 MPL| B agMuHUCTpauuio;

3) paccMmoTpeHue 3asBneHns U npunaraeMblx K HEMy JOKYMEHTOB agMUHUCTpaUneEn
n hopMmupoBaHme pesynbTaTa NpPeaocTaBfeHns MyHUUMNANbHON YCNyru B COOTBETCTBUM
C 3asBneHnemM nnbo npuHaTME pelleHns 06 oTkase B nNpefoCTaBNeHun MyHUUUNanbHOM
yCnyru;

4) nepefjaya agMUHUCTpauuen pesynbTata MNpegocTaBfeHns MyHUUUNanbHOM
ycnyrm B MOL;

5) Bblgava 3asBuTeNto pesynbTtaTta NpegocTaBieHns MyHUUMnanbHom ycnyru;

6) pocynebHoe ob6xanoBaHue peleHnn u pgencteun (6e3genctensi) opraHa,
npegocTaBnsawoWero MyHuumnansHyto yenyry, MOLl, a Takke WnX AOSMKHOCTHbIX UL,
MYHULUMNANbHbIX CAy>aLunX, paboTHUKOB.
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3.3.2.NNpuem 3aaBneHns n npunaraemblX K HeMy [OOKYMEHTOB, perucrpaums
3asiBNEHNs] U Bblava 3asiBUTEN0 PacnmuckyM B MOSyYEHUN 3asBNEHUS U OOKYMEHTOB B
ML,

3.3.2.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW npouenypbl sBNAsiETCA
obpalleHne rpaxgaHnHa B agMuHucTpaumio yepe3s MOLL ¢ 3asBneHnemM n AoKyMeHTamu,
yKasaHHbIMK B noapa3sgerne 2.6 pasgena 2 PernameHra.

B uensix npegoctaBneHns MyHUUuMnNanbHOW YCryri, B TOM YUCHe OCyLLecTBnsieTcs
npuem 3asiButenen no npeaBapuTenbHON 3anncu.

3anucb Ha npuvem npoBoAUTCA nocpeacTtBoM EauHoro noprtana, PermvoHanbHOro
nopTtana.

3asBuTeENto nNpegocTaBnsieTcsa BO3MOXHOCTb 3anmcu B Nobble cBobogHble Ans
npuema paty M BpemMss B npegenax ycrtaHosreHHoro B MOL| rpaduka npuema
3asBUTENEN.

M®L] He BnpaBe TpeboBaTb OT 3asABMTENS COBEPLUEHUS MHbIX OEWCTBUN, KpoMe
NPOXOXOEHUA naeHTUdUKaLmMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbiIMW akTamu Poccuinckon depepaumn, ykasaHus Uenu npuema, a Takke
npegocTaBneHnss CBeAeHNn, HeobXoauMbIX AN pacyeTa ANUTENTbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuemMa.

3.3.2.2.MNopsgok npuema gokymeHtos B MOL.

Mpn Npneme 3asBneHNs N NpunaraeMblx K HeMy JOKYMEHTOB paboTHMK MOLY:

yCTaHaBnMBaeT JIMYHOCTb 3asiBUTENs, B TOM 4uUCre NpoBepsaAeT [OOKYMEHT,
yOOCTOBEPSOLWNA  JIMYHOCTb, MNPOBEPSIET MNOSIHOMOYUSA 3asaABUTENS, B TOM u4ucne
NofIHOMOYMA NpeacTaBUTENS AENCTBOBATb OT €ro UMEHWN;

yCTaHaBnMBaeT npeaMeT obpalleHus;

npoBepseT  COOTBETCTBME  MpPeACTaBfeHHbIX  [JOKYMEHTOB  YCTaHOBMIEHHbIM
TpeboBaHMsAM, YyOOCTOBEPSACDH, YTO:

AOKYMEHTbl B YCTAHOBSMEHHbIX 3aKOHOA4ATENbCTBOM  ClyyasiX HoTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl nedatamu (Npu HanmuMyuuM neyaTtu), UMEKT Hagnexaiiue
NoanMCKM CTOPOH UM onNpeAeneHHbIX 3aKoHOA4AaTeNbCTBOM AOSMKHOCTHbIX NN,

TEKCTbl AOKYMEHTOB HanMcaHbl pa3dopymBo;

damunun, MMeHa un otyecTBa U3MYECKMX NuL, adpeca UX MeCT XUTenbCTBa
HanucaHbl MOJTHOCTbIO;

B JOKYMEHTaX HEeT NOAYMUCTOK, NPUMUCOK, 3a4EePKHYThIX CIOB U NHbIX HE OrOBOPEHHbIX
B HUX UcnpasBrieHnN;

AOKYMEHTbI HE MCNOMHEHbI KapaHaallomMm;

AOKYMEHTbI HE UMEIT CEPbE3HbIX MOBPEXOAEHUN, HANMYME KOTOPbIX HE MO3BONSET
OAHO3HA4YHO UCTONKOBATb UX COAEpPXKaHME;

CPOK AENCTBUSA AOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cogepaT WHpopmaumo, Heobxoammyro Ona  npefocTaBfeHus
MYHULMNANbHOW YCNyru, yKa3aHHOW B 3as8BIIEHUN;

AOKYMEHTbI NpeacTaBreHbl B MOIHOM 06beme;

OCYLLECTBMSAET KOMMpoBaHME (CKaHWPOBAHWE) AOOKYMEHTOB, MPeayCMOTPEHHbIX
nyHktamn 1-7, 9, 10, 14 n 18 yactn 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 uona 2010
roga Ne 210-d3 «O6 opraHM3aumm npegoCcTaBNeHUs roCyaapCTBEHHbIX 1 MYHULMNATbHbIX
ycnyr» (ganee - AOKYMEHTbl FIMYHOrO XpaHeHus) M npencTaBfieHHbIX 3asiBUTenem, B
cnyyae, ecrnv 3asiBUTEflb CaMOCTOATENbHO HE MpeacTaBuil KOMUU LOKYMEHTOB FIMYHOIO
XpaHeHNs,, a B COOTBETCTBMM C HacTodAWMM PernameHToM, ANsi ee npeaocTaBreHus
HeobXxoauMMo NpeacTaBrieHne KOnnm JOKYMEHTa NIMYHOIO XpaHeHus;

eCnun npeacTaBrieHHble KOMUW LOOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnnvaet
KOMUN [OKYMEHTOB C WX MOASIMHHLIMWA 3K3EeMMNsipamMu, MOCre Yero HWXe pPeKkBu3uTa
AokyMeHTa «[llognucb» npoctaBnsaeT 3aBepuUTENbHYK Haanucb: «BepHO»; OOMMKHOCTb
nuua, 3aBEPUBLLErO KOMUKO OOKYMEHTa; JIMYHYK NoAnNuch; paclumdpoBKy noanucu
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(MHMUManbl, amunun); gaty 3aBepeHus; nedvatb. [1pn 3aBepeHun KOnNui OOKYMEHTOB,
06BbeM KOTOpbIX NpeBbIlWaeT 1 (0AMH)NUCT 3aBepseT OTAENbHO KaXabl NINCT KOMUWU TakuM
Xe cnocobom, nNnbo npoctaBnaeT 3aBepUTENbHYH HaanUcb, Ha OBOPOTHOM CTOPOHE
nocrnegHero nuMcra KomuuM MpowMTOro U  MNPOHYMEPOBAHHOrO [AOKYMEHTa, npuyemM
3aBepuTenbHas HagNUCb JOMNONHAETCH yKa3aHMEM KONMYecTBa NIMCTOB KOMuu (BbIMUCKU U3
AOKyMeHTa): «Bcero B Konun __ 1n.» MU CKPennsieTcsa OTTUCKOM neyvaTtu (3a UCKMYeHneMm
HOTapuarnbHO 3aBEPEHHbIX AOKYMEHTOB);

npu ycTaHoOBNEHUM (pakToB, yKasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBEAOMISIET 3aABUTENSA O HaNUYMM NPEenaATCTBMIA B NpMemMe LOKYMEHTOB, HEOOXOO4MMbIX
ANa  nNpefocTaBfieHns MyHUUUNANbHOW yCryrk, OOBbACHAET 3asfABUTEN0 COAepXaHue
BbISIBNEHHbIX HEAOCTATKOB B NPEeACTaBEHHbIX JOKYMEHTaxX M npegnaraeT NpuHSATb Mepbl
Mo NX YCTPAHEHMUIO;

npu OTCYTCTBUM OCHOBaHUM [Onsi OTKasa B MNpuMeEMe [AOKYMEHTOB perncrpupyet
3asiBNeHne B 3NeKTpPOHHOW 6ase AaHHbIX U oopmMIisSieT C UCMNOMb30BaHNMEM CUCTEMbI
3MEeKTPOHHOM o4Yepean pacnmncky o0 npuemMe OOKYMEHTOB, a NPy HaNMYUKN Takux OCHOBaHUM
— pacnucky o6 oTkase B Nnpyeme JOKYMEHTOB.

3asBuTenb, NpeacTaBMBLUMA AOKYMEHTLI AN NOMy4YeHMs MyHUUMNanbHOW yCcnyru, B
o6s13aTenpHOM nopsigke MHdopmupyetcs paboTHkom ML

O CpOKe npefocTaBneHnsa MyHUUUnanbHOW yenyru;

O BO3MOXHOCTM OTKa3a B NpeoCcTaBfieHNNn MyHULMNANbHOW YCIyru.

B cnyyae obpalueHunsa 3aasutensa 3a npegoctaBneHnemM MyHULMNAanbHOW yCcryrn no
aKcTepputopmanbHomy npuHumny MoL:

1) NpuHMMaeT oT 3asaBuTens (NpeacTaBuUTENs 3asBUTENS) 3asiBfEeHMEe U JOKYMEHTbI,
npeacTaBneHHble 3asBuTenem (NpeacraBuTenem 3aaBuTens);

2) OCyLllecTBnsieT KONUpOBaHWe (CKaHMpOBaHWE) OOKYMEHTOB, MPedyCMOTPEHHbIX
nyHktamu 1-7, 9, 10, 14 n 18 yactn 6 ctatbmn 7 PeaepanbHoOro 3akoHa ot 27 uonsa 2010
roga Ne 210-®3 «O6 opraHusaumm npegoCcTaBneHns rocyaapCTBEHHbIX U MYHULMNASbHbIX
ycnyr» (ganee - OOKYMEHTbl JIMYHOTO XpaHeHMs) U NpeAcTaBfeHHbIX 3asBUTENeMm
(NpeactaBsuTenem 3asiBuTens), B crniyyae, ecnu 3aaBuTenb (NpeactaBuTenb 3asiBUTENS)
CaMOCTOATENbHO He NpeacTaBunl  KOMUU  OOKYMEHTOB JIMYHOMO XPaHeHus, a B
COOTBETCTBMM C PernameHToM npeaocTaBfieHUss MyHUMUMNAnNbHOW ycnyrm pgns ee
npenocTaBneHns HeobxoaMma KONUSA OOKYMEHTA JIMYHOIO XpaHeHus (3a UCKNoYeHMeM
crny4asi, Koraa B COOTBETCTBUM C HOPMATUBHLIM NPaBOBbIM aKTOM ANsi NpeaoCcTaBneHns
MYHUUMNANbHON YCnyrn HeobxoaumMo npeabsBneHne HoTapuanbHO YOOCTOBEPEHHOM
KOMWM OOKYMEHTA NIMYHOIO XpaHeHUs);

3) bopMmpyeT aNeKTPOHHbIE AOKYMEHTbI U (UNK) SNEKTPOHHbIE 0bpasbl 3asBNeHNS,
AOKYMEHTOB, MPUHATBLIX OT 3asBUTENs (MpeacTtaBuTens 3asiBUTENS), KONUA OOKYMEHTOB
NIMYHOTO XpaHEHUS, MPUHATBIX OT 3asBuTena (NpeacTtaBuTens 3asBuTens), obecne4vnBas
NX 3aBepeHne ANEKTPOHHOM NOAMNUCHI0 B YCTAHOBIEHHOM NOpsAKe;

4) C w1CNoONb3oBaHMEM UHAOPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMNOIM
HanpaBnsieT 3MeKTPOHHbIE [OOKYMEHTbl M (MnM) 3NeKTPOHHble obpasbl [OOKYMEHTOB,
3aBePEHHbIE YNOMHOMOYEHHbIM LOMKHOCTHBIM NuuomM MOLL, B agMuHUCTpaumio.

3.3.3. lNepepava Kypbepom nakeTa 4oKymeHToB 13 MOLL B agMuHUCTpaumio.

3.3.3.1. OcHoBaHMeM Ania Havyana agMWUHUCTPaTUBHOM NpoLenypbl ABMASETCS Npuem
OT 3asABMTENs 3asBfeHUss U npunaraemMbix K Hemy gokymeHtoB B MO®Ll, peruncrtpaums
3asBNeHNs 1 Bblgava 3asiBUTENIO PACnUCKU B MNOMyYeHUM 3asBNEHNA N JOKYMEHTOB.

3.3.3.2. lepepaya pokymeHTOoB M3 MOL| B agmuHUCTpauuio oOcCyLlecTBAsSeTCs
cneunanuctom MOLL He no3gHee 1 (ogHoro) paboyero AHA, cnegyowero 3a gHeM npuema
AOKYMEHTOB M Bbl4aun 3asBMTENO PacnmcKM B MOSyYeHUM AOKYMEHTOB, Ha OCHOBaHWUK
peecTpa, KOTOpbIA COCTaBnsieTcs B 2 (OBYX) 3K3emnnsipax M COAEpXUT AdaTty u Bpems
nepegayn. B cnyyae npvema QOKYMEHTOB M Bblgaun 3asiBUTENHO PacnmMcKky B NOMyYeHun
OOKYMEHTOB B cyb6060Ty, nepefada 3asiBNEeHUS U npunaraemblX K HEMY [LOKYMEHTOB
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KypbepoM 13 MOL| B ynonHOMOYEHHbIN OpraH OCyLLECTBIISIETCA B NEPBbINA, Cneayowmnn 3a
cyb6oTon pabounin geHb.

Mpn nepepaye naketa OOKYMEHTOB OTBETCTBEHHbIA Cneuuanuct npoeepsieT B
NMPUCYTCTBUUN Kypbepa COOTBETCTBME U KONMMYECTBO AOKYMEHTOB C AaHHbIMM, YKa3aHHbIMU
B peecTpe, NpocTaBnseT AaTy, Bpemsi MnosiydeHuss OOKYMEHTOB W noanuck. [lepBbin
9K3eMnngap peectpa OCTaeTca y OTBETCTBEHHOrO cneuwanucta, BTOPOW — MNOANEXUT
BO3BpaTy Kypbepy. VIHpopMaumnsa o nonyydeHun OOKYMEHTOB 3aHOCUTCH B ONEKTPOHHYH
baay.

3.3.3.3. Cnocobom ukcaumm pesynbTata agMUHUCTPATUBHON NpoLeaypbl SiBAsieTcA
perncTpaunsa 3asiBNeHns Wu npunaraeMblXx AOKYMEHTOB B MNopsake, YCTaHOBMEHHOM
npasunaMmmn genonponsBoacTea agMUHUCTPaLUN.

3.3.3.4. Cpok pernctpauuun 3aasneHust — 1 (oanH) pabounin oeHb.

3.3.3.5. Pesynbtatom MWCNOMHEHUS agMUHUCTPATMBHOM Mpoueaypbl Mo npuemy
AOKYMEHTOB SBNSETCA MOMyYeHMEe U perncTpaumsa 3asiBNeHns M npunaraembiX K Hemy
AOKYMEHTOB agMUHUCTPaLMEN.

3.3.4. AgMunHucTpaTMBHble npouenypbl  «dPopmupoBaHne U HanpasfieHue
YNOSTHOMOYEHHbBIM OpPraHOM MeXBeAOMCTBEHHbIX 3anpoCoOB B OpraHbl (OpraHusauun),
yyacTByloLMe B NpedoCTaBneHuM MyHUUunanbHOW ycrnyru (B crnyyae HenpencraBreHus
AOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTta, 3assutenem
CaMoCTOATENbHO)» M «PaccmoTpeHve 3aaBneHus U npunaraembiX K HEMY OOKYMEHTOB
YNOSIHOMOYEHHbIM  OpraHoM M (bOpMUpPOBaHWE  pesynbTata  nNpegocTaBfeHus
MYHULUMNANbHON YCNyrM B COOTBETCTBUM C 3asiBNeHnem nmbo npuHsTUe pelueHuss ob
oTKase B NpefoCTaBNeHNUN MyHUUMNANbLHOWM YCIyrny OCYLLECTBIISIOTCA B MOPSAAKE U CPOKMU,
ycTaHoBreHHble nognyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.3.5. lNepepavya agMmuHUCTpaumen pesynbTata NpPeaocTaBfieHUss MyHUMUMNANbHON
ycnyrm B ML,

3.3.5.1. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRsieTcs
NMoArOoTOBMEHHbIN  ANA  BblAayM  agMUMHUCTpauMen  pesynbTaT  npeaocTaBneHus
MYHULMNANbHOW yCnyru, ecnu 3asisrieHne 6uino nogaHo vyepes ML,

3.3.5.2. opsgok nepegaydn Kypbepom rnaketa AOKYMEHTOB U3 agMUHUCTpaLnN:

Mepenada OOKYMEHTOB U3 agMuHUCTpauun B MOL| ocywiectBnseTcs B TeyeHue 2
(oByx) pabounx gHen nocne odopmneHna nopyboyHoro Guneta wunu yBegomneHuss o6
OoTKa3e B MNpefoCTaBfeHUn MyHUUMNANbHOW YCryrM Ha OCHOBaHWW peecTpa, KOTOpbIn
COCTaBnsieTCs B 2 (ABYX) 3K3eMnnspax U COAepXUT AaTy 1 BpeMs nepenaydu.

Npachmk  npuema-nepegaym  OOKYMEHTOB M3 agMuHucTpaumm B MOL
cornacoBbiBaeTcs ¢ pykosogutenem MoLL.

Mpn nepefaye naketa AOKYMEHTOB paboTHMK MOLL, npuHumatowmm nx, nposepsieT B
NMPUCYTCTBUUN Kypbepa COOTBETCTBME U KONMYECTBO AOKYMEHTOB C AaHHbIMMU, YKa3aHHbIMU
B peecTpe, NpocTaBnseT AaTy, Bpemsi MnosiydeHuss OOKYMEHTOB W noanuck. [lepBbin
3K3emnnsip peectpa octaetcsa y paboTtHnka MOLL, BTopon — nognexuT Bo3BpaTy Kypbepy.
NHbopmaumst 0 nonyyYyeHnn JOKYMEHTOB 3aHOCUTCS B SNIEKTPOHHYO 6aa3y.

3.3.5.3. Pesynbtatom wucnonHeHns agMUHUCTPATUBHOW npoueaypbl SABAAeTCH
nonyyeHne MOL| pesynbTata NpegocTaBneHnss MyHULUNANbHOW YCAyrn Ans ero Bblgayu
3aABUTENIO.

3.3.5.4. WcnonHeHne [JaHHOM aAMUHUCTPATUBHOW Mpouenypbl BO3MOXEHO Ha
OTBETCTBEHHOrO cneyunanucra.

3.3.6. Bbigaya 3aaButento pesynbtara npefocTaBneHus MyHULUNansHOM YCIyru.

3.3.6.1. B «kayectBe pesynbrtata npegocTaBneHns MyHUUUNANbHOM  YCryru
3asiBUTENb MO ero BbI6OPY BNpaBe nonyynTb:

a) B dopMe OfeKTPOHHOro [JOKyMEHTa, NOoAMNWCAHHOMO  YNOSIHOMOYEHHbIM
AOJHKHOCTHBLIM NIMLOM C UCMOSfb30BaHMEM YCUITEHHOM KBaNUUUNMPOBAHHOW 3N1EKTPOHHON
noanmcy;



0) Ha BymaxkHOM HocuTene.

3asBuTenb BNpase NonyyuTb pesynbTaT NpefoCTaBneHns MyHULMNanbHOM yCnyr B
dopMe 3MEKTPOHHOrO AOKYMEHTa WM AOKYyMeHTa Ha OyMaXHOM HocuTene B TeyeHue
CpoKa OencTBuA pesyrnbTata NpefoCTaBneHns MyHULUNansHOM yCryru.

3.3.6.2. OcHoBaHMeM [Ans Havana aaMUHUCTPATUBHOW Mpouenypbl sBRAsieTcs
nonydyenne ML pesynbTtaTta npegoCTaBneHNs MyHULUNANbHOW YCyru.

Ana nonyvyeHns OOKyMeEHTOB 3asiBuTernb obpaiwiaetcsa B MOLL fiM4HO ¢ AOKYMEHTOM,
yOOCTOBEPSOLLMM FINYHOCTb.

Mpwn Bblga4ye AOKYMEHTOB A0SMKHOCTHOE nnuo MOL:

yCTaHaBNMBaET JIMYHOCTb 3asBUTENS, MPOBEPSAET Hanuyue pacnucku (B cryvae
yTepu 3aaBUTENEM pPacnuUCcKM pacnevatbiBaeT C  UCNOSb30BaHMEM MPOrpamMMHOro
3MEKTPOHHOro koMmnnekca 1 (ogMH) aK3eMnnap pacnmcku, Ha obpaTHOM CTOPOHE KOTOPOW
Aenaet HaanNUCb «OpuUrMHamn pacruckn yTepsiH», CTaBuT aaTy 1 No4nNuck);

3HaAKOMUT C coaepXaHNeMm LOKYMEHTOB U BblAaeT UX.

Mpn nonyyeHun pesynbTata NpegocTaBieHns MyHULMNanbHOW ycnyru no BblGopy
3aaBuTens B oOpMe 3NIEKTPOHHOrO AOKYMeHTa OOSMKHOCTHoe nuuo MOL| yBepomnsaeT
3asBuTens B cpok 1 (ogvH) OeHb CO OHA MNOAroTOBKW pesyrnbTata npeaocTaBrieHns
MYHULMNANbHON YCNyri.

3.3.6.3. CpoOK MCMONHEeHUs aAMUHUCTPATUBHOW Mpouenypbl N0 Bblgavye 3asiBUTENHO
pesynbTaTta npefocTaBneHuss MyHUUUNnansHom ycnyrm - 1 (0auH) AeHb.

3.3.6.4. PesynbTaToM agMMHUCTpPATMBHOM npoueaypbl  SBNsSieTCs  Bblgada
(HanpaBneHwe) 3aaBuUTENO pesynbTata NpegoCTaBneHns MyHULMNANsHOW YCIyru.

3.3.7. lMpwn peanunsauun ceomx yHkumm MOLL He BnpaBe TpeboBaTb OT 3asBUTENS
npegoctaBneHnss OOKYMEHTOB W MHOpMauuuM UMM OCYLLECTBNEHUS  OEeUCTBUMN,
nepeymncrieHHbIx B Yactu 3 ctatbh 16 PegepanbHbln 3akoH oT 27 uonsa 2010 roga Ne 210-
®3 «O6 opraHunsaunn npeaocTaBrneHnst rocyaapCTBEHHbBIX U MYHULMNANbHbBIX YCYry.

3.3.8. 3asaButens umeeT npaBo Ha AocynebHoe (BHecyaebHoe) obxanoBaHue
peweHnin n gencteun (6es3gencteuns), NpUHATLIX (ocywecTBnaemMbix) MOLL, paboTHuKoMm
M®Ll B xoge npegoctaBneHUs MyHUUMMAnNbHOW Yycryru, B nopsigke, YCTaHOBIIEHHOM
pasgenom 5 PernameHTa.

3.3.9. 3agsuTenb BnpaBe 0TO3BaTb CBOe 3asiBfieHMe Ha Jnwbon cragum
pPacCMOTPEHUSA, COrfnacoBaHUs WM NOAroToBkM pAokymeHta MOLl, obpatmBwmch c
COOTBETCTBYIOLWMM 3asBneHnem B MOLL, B TOM ymcne B anNeKTpoOHHON dhopMe.

3.4. Nopsagok ncnpaeneHns OonyLweHHbIX orneyaTok U (Mnu) owmnbok B BblAaHHbLIX B
pesynbTaTte NpeaocTaBreHNs MyHULMNANbHOW YCNyrn AOKYMEHTax

3.41.B cnyyae BbiBNeHUs 3asBuUTeneM B  BbldaHHbIX B pesynbTaTe
npegoCcTaBNeHns MyHUUMNANbHOW YCryrn AOOKYMeHTax ornedyaTok u (unm) OLwwmnbokK,
AONyLEHHbIX agMUHUCTPaUMEN, JOMKHOCTHBIM NULOM agMUHUCTPaUMU, MyHULMNANbHbIM
cnyxawmm, MoLl, pabotHukom ML, 3agsuTens npeacrasnaeT B agMmuHucTpaumo, MoL|
3asBrieHne 06 ucnpaeneHnn Taknx oneyaTok n (Mnu) owmnbok.

3agaBneHne JOMKHO coaepxaThb:

1) dbamunumio, MM, oT4ECTBO (NOcnegHee — Npu HanNMYnKn), KOHTakTHas MHGOopMaLuus
3asBUTENS;

2) HaMMeHOBaHWe YMNOSIHOMOYEHHOro OpraHa, BblAaBLUEro LOKYMEHTbl, B KOTOpPbIX
3as1BUTENb BbISABUI OnedaTkn n (Mnun) owmnbku;

3) pekBU3NTbI AOKYMEHTOB, B KOTOPbIX 3asBUTENb BbIABMI onevaTku 1 (Mnu) ownoku;

4) onnucaHne one4vyaTok u (Unn) oMOOK, BbISIBNIEHHbIX 3asiBUTENEM;

5) ykasaHue crnocoba MHOPMUPOBaHNA 3asaBUTENSA O XO4e pacCMOTPEHMS Bonpoca
006 wvcnpaBneHuMuM oneyaTok U (Mnu) owmnbok, BbISIBEHHBIX 3asBUTENEM, W 3aMeHe



OOKYMEHTOB, a TaKke npeactaBneHus (HanpaBneHus) pesynbTaTa pacCMOTPEHMS
3asBreHnst Nnnbo yBeaomMneHuns ob otTkase B UCMpaBrieHUN onevaTok 1 (Mnn) owmnobok.

3asBuTenb NpunaraeT K 3asBNEeHNI0 KON JOKYMEHTOB, TPeOYOLNX nCnpaBneHns u
3aMeHbl.

3.4.2. OcHoBaHMeM Ans Havana agMUHUCTPATUMBHOW npoueaypbl  SABMAsieTCs
obpalleHne 3agBuTens B agMuMHUCTpaumio 06  ucnpaBneHun  OONYLEHHbIX
agMUHUCTPaAUMEN, AOMKHOCTHBIM NULOM aAMWHUCTPaLUK, MYHMUMMANbHBIM CryXXalimm
oneyaTtok v oWwmnboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBneHnus MyHULUMNanbHOW yCnyru
AOKYMEeHTaXx.

3.4.3. OTBETCTBEHHLIN CneuManuct agMMHUCTPaUUN B CPOK, HE MpeBbiarowmn 3
(Tpex) paboumx gHen co OHSA MOCTYNNEeHMs COOTBETCTBYHOLLErO 3asiBfieHusi, NpoBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBNEHNN CBEOEHUN.

3.4.4. B cnyyae noatBepXOeHuUst gpakTa HanuMuus onevatok u (unv) owmnbok B
BblAaHHbIX B pe3ynbTate npedocTaBNeHna MyHUUMNAnbHOW YCryrn LOKYMeHTax
OTBETCTBEHHbIN CNEUMannucT agMUHUCTPALMM OCYLLECTBMSIET UX 3aMeHy B CPOK, He
npesblwatowmn 10 (gecsatn) paboumx OHEW CO AHSA NOCTYNNIEHUS COOTBETCTBYHOLLErO
3asBMNeHus.

B cnyyae He noatBepxaeHust hakta Hanmuus oneyatok u (Mnu) owmnbok B
BbldaHHbIX B pe3ynbTarte npefocTaBfeHns MyHUUMMNAanNbHOM YCnyrm OOKyMEHTaXx,
OTBETCTBEHHbIN Cneunanuct aaMUHUCTpauun roTOBUT yBedoMneHne o6 oTkase
3a8BUTENO0 B NCMNPaBMeHun oneyvyaTok u (Mnun) owmboK B CPOK, He NpeBblwaowmin 5(nNsatm)
pabounx OHEeNn cO AHSA NOCTYNMeHNs COOTBETCTBYIOLLErO 3asiBNEeHUs, U nocrne ero
nognucaHnsa rrnaBoM  CefbCKOro MoOCeneHns  HanpasnseT 3asBUTEN0 B CPOK, He
npesblWaoLwmm 2(asyx) paboumx gHen co gHS NognucaHusa u permctpauumn ysegoMreHus.

3.4.5. PesynbtatoMm agMMHUCTPaATMBHOW MpoLeaypbl SBRseTcsa UcnpasBneHue
agMUHUCTPaUMEN [OONYLEHHbIX UM OnevaTtok M OownbOoK B BblOAHHbIX B pesyrnbTate
npeaocTaBnNeHNs MyHULMNANbHOW YCAyrn JOKYMEHTaX U UX 3aMeHa.

3.4.6.3asButens BnpaBe obxanoBatb B gocyaebHOM  nopsgke  oTkas
agMMHUCTPaAUMK, AOOSMKHOCTHOrO nuvua agmuHucTpauuu, MOLU, pabotHunka MOL, B
nucnpaBneHnn [OMyLEHHbIX WMMKW OnevyaTtok M oOwuboK B BblOaHHbIX B pesynbrarte
npeaocTaBneHns MyHULMNANbHOM yCrnyrn AOKyMeHTax NnMbo HapylleHne yCTaHOBNEHHOro
CpoKa TakuMx ucnpasfeHnn B nopaake, ycTaHOBIEHHOM pa3gesioMm 5 PernameHTa.

Pasgen 4.®opmbl KOHTPOSS 3a UCNOSTHEHWEM afMUHUCTPATUBHOIO perfiameHTa

Moapasnen 4.1.Mopagok oCyLEeCTBNEHNSA TEKYLLENO KOHTPOIS 3a cobnogeHnemM m
NCMOJSIHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHBIMU NULLAMU NOMNOXEHUN
aAMUWUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,

yCTaHaBnmBawLWmx TpeboBaHus K NpeaoCTaBeHN0 MyHULUNAIbHOW YCyru,
a Takke MPUHATUEM UMW PELLEHNN

4.1.1. [HOMKHOCTHble nuua, MyHUUMNAlNbHbIE CryXaline, Yy4vacTBywLWME B
npegocTaBNeHNN MyHULMNANBLHOW YCNYIrn, pyKOBOACTBYIOTCS MNOMNOXeHaMn PernameHTa.

Mpn NnpegocTaBNeEHNN MyHULMNANBHOW YCNYI rpaXaaHuHy rapaHTMpyeTcsi NpaBo Ha
nosiyyeHne uHdgopmauMm O CBOMX nMpaBax, OOA3aHHOCTAX WM YCOBUSAX OKa3aHus
MYHUUMNANbHOW YCMNyrn; 3awuTy CBEOEHUM O MEePCOHalbHbIX OaHHbIX; YBaXUTeNbHOe
OTHOLLIEHNE CO CTOPOHbI AOSMKHOCTHbIX KL,

4.1.2. TeKkywmnM KOHTPOSb W KOOpAMHAUMS NocnenoBaTesibHOCTU  OEVNCTBUMN,
onpeaeneHHbIX aAMUHUCTPATMUBHbLIMU npouenypamu, no npeaocTaBneHunto
MYHUUMNANbHOW YCNyrn OOMMKHOCTHBIMW NULAMW  agMUHUCTPaUMN  OCyLLECTBNSIETCS
NOCTOSIHHO HEMOCPEACTBEHHO NX HaYarbHUKOM MyTeM NpoBeAEeHNSA NPOBEPOK.



4.1.3. TpoBepkM MNOMNHOTBHI U KavyecTBa MNpPedoCTaBNEHUA MYyHULMNANbHOW YCryru
BKMOYalOT B cebsi NpoBedeHne MpPOBEpOK, BbiIBEHNE U YCTpaHEHME HapyLUeHU npas
3asBUTENEN, PACCMOTPEHNE, NPUHATUE PEeLUEeHUA U NOAroTOBKY OTBETOB Ha obpalleHus
3asBUTENEN, coaepxawmux kanobbl Ha agencteus  (6esgenctene) W peLLeHus
AOIMKHOCTHbIX NNL, agMUHUCTPaLMN, OTBETCTBEHHbIX 3a NpeaoCcTaBfeHne MyHUuunanbHom
YCIyru.

Mogpasgen 4.2. MNopagok 1 NEPUOANYHOCTb OCYLLECTBIIEHNA NSTAHOBbLIX U
BHEMNIaHOBbIX MPOBEPOK MOSIHOTLI U Ka4YeCcTBa NpeaocTaBfieHNs
MYHULUMNANbHOW YCyrn, B TOM YMCne Nopsaok n oopMbl KOHTPOIS
3a MOMHOTOM N Ka4eCTBOM NpeAoCTaBeHNss MyHULMNANbHON YCIyrn

4.2.1. KoHTponb 3a NOMAHOTON U Ka4eCTBOM NpeaocTaBreHns MyHUUUNansHOM yCryru
BKMOYaeT B cebsa nposefeHne NiaHoBbIX M BHEMNTAHOBbLIX MPOBEPOK.

4.2.2. NnaHoBble 1 BHeENNaHOBbLIE NPOBEPKN MOMYT MPOBOAUTLCS MMaBOW CENbCKOro
noceneHus.

4.2.3. lNpoBegeHne nnaHOBbLIX MPOBEPOK, MOMHOTHI U KayecTBa npenocTaBneHus
MYHULMNANbHON YCNYrn OCYLLECTBNAETCA B COOTBETCTBUM C YTBEPXKAEHHbIM rpadoukom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble MPOBEPKM MNPOBOAATCA MO OOpaLEHUAM HPUANYECKUX U
PU3NYECKNX NUL, C Xanobamm Ha HapyLleHWe KX npaB M 3aKOHHbIX MHTEPEeCcOB B XoAe
npeaocTaBreHns MyHULMNAanbHOM yCryru, a Takke Ha OCHOBaHMM AOKYMEHTOB U CBEAEHUN,
YKa3blBaloLLMX Ha HapyLleHne ncnonHeHnsa PernameHTa.

4.2.5. B xoge nnaHoBbIX Y BHEMNTAHOBbLIX MPOBEPOK:

1) npoBepsieTCA  3HaAHWME  OTBETCTBEHHbIMW  cheunanucTtamm  TpeboBaHUN
PernameHTa, HOpPMaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBNMBawwmx TpeboBaHus K
npegoCcTaBNeHU0 MyHULUMNANbLHOWN YCNYIn;

2) npoBepsieTcs cobrniogeHMe CPOKOB U MNoOCnefoBaTeNbHOCTU  UCMOSNTHEHUS
agMUHUCTPATMBHbIX NpoLeayp;

3) BbISBMAIOTCA HapylleHUs npasB 3asBuTenen, HeJOCTaTKW, OONyLEeHHble B XoAe
npegocTaBneHns MyHULMNansHOM yCnyru.

Moapasnen 4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, YNOMHOMOYEHHOMO
opraHa, NpPeAoCTaBMAOWEro MyHUUMNANbHYI0 YCRyry, 3a pelueHnst U AencTBums
(GesneicTBme), NpYHUMaeEMble (OCYLLECTBNSIEMbIE) UMW B XOA€ NPEeAOCTaBeHNSs
MyHULMNAnbHOM yCnyru

4.3.1. Mo pesynbTaTtamMm nNpoBedeHHbIX NMPOBEPOK B Clyyae BbIABNEHUA HapyLLeHUS
nopsgka npegocTtaBneHns MyHUUMNanbHOW YCryri, npas 3asBuTenen BUHOBHbIE nuua
NPUBMEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUMW C 3aKoHoAaTerbCTBOM Poccuimnckon
depgepaumm, 1 NPUHNUMAKOTCA MEpPbI MO YCTPaHEHUIO HAPYLLEHWUH.

4.3.2. [OMKHOCTHble nuua, MyHUUMNAmNbHbIE CryXaliue, YydacTBywwMe B
npegoCcTaBNeHUN MyHULMNANbHOW YCNYyrn, HeCcyT MepCoHarnbHY OTBETCTBEHHOCTb 3a
NPUHATUE peLLeHna n gencteus (6e3gencrteve) nNpu NpenocTaBreHUN MyHULMNANbHON
ycnyru.

4.3.3. [lepcoHanbHass OTBETCTBEHHOCTb YyCTaHaBNMBaeTCA B  [OOJDKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHMAMW 3akoHogaTenbctBa Poccunckon
depepauyum.

Mogpasgen 4.4. lNonoxeHus, xapaktepuaywme TpedoBaHna K Nopsiaky n dopmam
KOHTPOSIS 3a NpeAoCcTaBfieHMEM MyHULMNANbHOW yCryru, B TOM 4nucne
CO CTOPOHbI rpaxgaH, ux obbegnHEHN N OpraHn3aLmmn



4.4.1. KoHTponb 3a NpefocTaBfieHMeM MyHUUMNanbHOW YCRyrn OCyLLECTBNSETCA B
dopMe npoBepku COBNAEeHNa nocnegoBaTenbHOCTM  OEWCTBUA,  onpeferieHHbIX
aAMUHUCTPATMBHBLIMUM MpoLeaypamMmn no UCNONTHEHNIO MYHULMNANbHOW YCAYrn, NPUHATUEM
peLeHnin OOSMKHOCTHBIMU fnbamMu, COBIOAEHNA U UCMONHEHUS OOSHKHOCTHLIMU fnLamMu
agMUHUCTpaLmmn HOPMaTMBHbIX NnpaBoOBbIX aKToB Poccuinckom depepaumm,
KpacHogapckoro kpasi, a Takke nonoxeHun PernamenTa.

4.4.2. Tlopssgok n popMbl KOHTPONSA 3a NpeaocTaBfieHNEM MYHULMMNANIbHOM YCIyrn
CO CTOPOHbI YMNOSTHOMOYEHHbIX [OSMKHOCTHBIX NUL aAMUHUCTpaUUM LOSMKeH ObliTb
NOCTOAHHbLIM, BCECTOPOHHUM, OO BbEKTUBHBLIM U 3PPEKTUBHBIM.

4.4.3. [OmKHOCTHble nuua, OCYLLUECTBMSAKOLWME KOHTPONb 3a npeaocTaBfieHMeM
MYHUUMNANbHON YCIyrn, OOIKHbl MPUHUMAaTb Mepbl MO NPeAoTBPALLEHUO KOHMNnKTa
WHTepPeCcoB Npu NpeaocTaBneHnn MyHULMNAaNbHOW YCyru.

4.4.4. KoHTponb 3a WuCNofHeHMeM PernameHta cO CTOPOHbI rpaxnaH, WX
o0beANHEHNN U oOpraHmMsauumn sBRSIETCA CaMOCTOATENbHON (OPMOW  KOHTPONS U
OCYLLIEeCTBNSAETCA NyTeM HanpasneHus obpalleHui B aAMWHUCTPaUMIO U NOSyYeHus
NMMCbMEHHOWN N YCTHOW MHbopMaLmn O pesyribTaTax NpoBeAeHHbIX NMPOBEPOK U MPUHATBIX
no pesynbTaTamMm NPOBEPOK Mepax, B TOM vncre obxanoBaHua gencteum (6e3gencraems) u
peLlleHnn, ocyLecTBnaemMblX (MPUHATBIX) B xoge mucnonHeHns PernameHTa B cyaebHom
nopsiike, B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccuinckon ®egepaunn.

Pasgen 5.[JocynebHbin (BHeCyaebHbIN) NOpsiAoK 06xxanoBaHNA peLLueHnin

n nencteunn (6e3gencTBms) opraHa, NPeaoCTaBnALWEro MyHUUMNANbHY

ycnyry, MHOroyHKLUMOHaNbHOrO LIEHTPa, a TakkKe UX JOIDKHOCTHBIX ML,
MYHMUMNANbHbIX CAyXaLnx, paboTHNKOB

Moagpasgen 5.1.MHpopmauna ons 3assuTtens o ero npaese nogaTtb Xanoby
Ha pelleHnsa n (Mnun) gencrems (6es3gencTeme) opraHa, NPeaoCTaBnALWEro
MYHUUMNANbHYO YCNyry, MHOrO(OyHKUMOHANbHOro LEHTpa, a Takke ux
AOJPKHOCTHbIX MWL, MyHULMNAMNbHbIX CriyXalmx, paboTHUKOB
npv NpeaocTaBieHn MyHULMNANbHOW yCyrn

3agaBsuTenb nmMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelleHun u
aencteun (6e3genctems), NPUHATBIX (OCYLLLECTBNSEMbIX) aAMUHUCTPALMNEN, OOMKHOCTHBIM
nmuomM nMbo MyHuUMNanbHbIM criyxawum agMmuHuctpauun, MoLl, pabotHukom ML, B
Xo4e npedocTaBfeHns MyHuUMnanbHOW ycnyrn (ganee — gocyaebHoe (BHecyaebHoe)
oGxxanosaHue).

Mopgpasgen 5.2. MNpeameT xanobbl

Mpeametom pocynebHoro (BHecyaoebHoro) obxanoBaHus 3asiBUTENEM PELUEHUA U
aencteuni (6e3gencTens) agMUHUCTPALMK, OOSMKHOCTHOMO nuua nnbo MyHUUmMnanbHOro
cnyxawero agMmuHuctpaummn, MOL|, pabotHuka MOL], saBnseTca KOHKPETHOE peLLeHue
unn pencteme (6e3gencreme), nNPUHATOE WM OCYLLECTBMIEHHOE WMKM B  XO4e
npeaocTaBneHNsa MyHULMNANIbHOW YCyri, B TOM YMCHE B CNeayoLwmx criyyasx:

1) HapylweHne cpoka perncrpauumn 3anpoca O NpefoCTaBfeHUM MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®denepanbHoro 3akoHa ot 27 nonga 2010 roga
Ne 210-®3 «O6 opraHuMsaumm NpefocTaBfeHUs rocyaapCTBEHHbIX U MyHUMUMNANbHbBIX
yCryr»;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHoW ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHWe 3asiBUTENEM pEeLeHUn U OeNCTBUMA
(6e3penctenga) ML, pabotHMka M®L] BO3MOXHO B criyvae, ecnu Ha MOL, pelieHns u
pgencrteus  (6e3nencTBne)  KOTOporo  obxanyrTcs,  BO3fOXeHa  (PyHKuMst  no



NnpeaoCcTaBnNeHNto COOTBETCTBYHOLWEN MYHUMUMMANbHOW YyCcnyrm B MOMHOM obObeme B
nopsiake, onpeaesnieHHoM yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 niona 2010
roga Ne 210-®3 «O6 opraHmsaumm npegoCcTaBneHns rocyaapCTBEHHbIX U MYHULMUNASbHbIX
yCnyr»;

3) TpeboBaHue y 3asaBUTENSA AOKYMEHTOB MM MHOpMaLMM NMbo OCyLLeCTBNEeHUS
OENCTBUA, MNpeacTaBNeHne unvM  OCYLeCTBIEHME KOTOPbIX He MpeayCcMOTPEHO
HOpMaTUBHbIMA  NpaBoBbIMM  akTamu  Poccuinckon  dPepgepaumm, HoOpMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapckoro kpad, MyHUUMNanbHbIMKM MPaBOBbIMW akTamu Ang
npeaocTaBneHNs MyHULMNanbHOW YCyru;

4) oTka3 B npuemMe Yy 3asBUTENS [OOKYMEHTOB, MpeAcTaBneHne KoTopbiX
npeaycMoTpeHO  HOpMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  deagepaumn,
HOpMaTUBHBIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuLMNanbHbIMK
NpaBOBbIMW aKTaMu AN NPeAoCTaBNEHNA MyHULMNANbHOW YCAYTu;

5) oTka3 B npedocTaBneHuM MyHUMUMMANbHOW YCIyru, eCcnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaeparnbHbIMK 3aKOHAMU U MPUHATLIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamun Poccunckon Pegepauun, 3akoHaMM U MHbIMU
HOpMaTUBHbLIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM crnyvae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem peweHun n gencrteumn (6esgencrtems) MOLL, pabotHuka MOLL BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHna n pencteua (6e3gencteme) KOTOporo obxanyrTcs,
BO3M0XeHa PYHKLMSA NO NpeaoCTaBfeHNI0 COOTBETCTBYIOLLE MYHULUUNANbHOM YCNyru B
nosiHoM ob6bemMe B nopsigke, onpeaeneHHom yactoto 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBneHnsa rocyaapCTBEHHbIX
N MYHULUMNANbHbIX YCNYr»;

6) 3aTpeboBaHue c 3asBUTENA NPU NPeSOCTaBNEHNN MyHULMNANBHOW yCnyrn nnatbl,
He npeagyCMOTPEHHOW HOPMaTMBHbIMKM MNpaBoBbIMU akTaMm Poccunckon degepauuu,
HOpMaTUBHbIMA  MNPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuLMnanbHbIMK
NpaBOBbIMU aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, 4O/MKHOCTHOrO fmua ynosIHOMOYEHHOIo opraHa,
MoLl, pabotHuka MOL|, B ncnpaBneHMM OONYLWEHHbIX UMW OMeyaTok M Oowunbok B
BbldaHHbIX B pe3ynbTaTe MNpefoCTaBfeHUs MyHUUMNanbHOW YCnyrn AOKYMeHTax nmbo
HapylleHne YCTaHOBMIEHHOIO CpoKa Takmx ucnpaeneHun. B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pPeWeHUn W OeNCTBUN
(6e3penctBnsa) ML, pabotHmka M®L] Bo3amoxHO B criyvae, ecnu Ha MOL, pelieHns u
aencteus  (6e3gencTBMe)  KOTOpoOro  obxanylTcd,  BO3fOXeHa  (PyHKuMs  no
npeaocTaBneHNo COOTBETCTBYIOLWEN MYHUMUMMANbHOW YyCryrm B MOMHOM obbeme B
nopsgke, onpegeneHHom vactbto 1.3 ctatb 16 PefepanbHoro 3akoHa ot 27 uons 2010
roga Ne 210-d3 «O6 opraHM3aumm npegoCcTaBNeHUs roCyaapCTBEHHbIX 1 MYHULMNATbHbIX
ycrnyr»;

8) HapyweHne cpoka unuM nopsaka Bblgadn [OKYMEHTOB MO  pesynbTartam
npeaocTaBneHNs MyHULMNanbHOW YCyru;

9) npuocTaHoBEHME NpPefoCTaBfeHns MyHULMNAnbHOW YCIyru, €Cnu OCHOBaHWUSA
NPUOCTAHOBMEHNUST HEe nNpefycMOTpeHbl deaepanbHbIMKM 3aKOHaMW U MPUHATLIMU B
COOTBETCTBUM C HUMU WUHBIMXW HOPMATUBHbIMKM MPaBOBbIMM akTamu Poccuinckon
depepaumm, 3aKOHaMM M MHbIMKM HOPMATUBHLIMW NpPaBOBbIMKM akTamn KpacHogapckoro
Kpasi, MyHUUMnanbHbiIMM NpaBoBbiIMW akTamu. B ykasaHHOM cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenemMm peweHun n gencteun (6esgencteng) ML,
paboTHMka MO®L] Bo3moxHO B cnydae, ecnu Ha MOL|, peweHus u [pencrTeus
(6e3pencTBne) KOTOPOro obGXanylTcs, BO3MOXeHa QYHKUMS N0 NpeaocTaBneHunto
COOTBETCTBYHLLEN MyHUUUNANBHOW YCyrn B NOSTHOM o6beme B Nopsiake, onpeaeneHHoM
yactbto 1.3 ctatbn 16 PepgepanbHoro 3akoHa ot 27 monga 2010 roga Ne 210-03 «O6
opraHnsauunm NnpeaocTaBneHnsi rocyaapCTBEHHbIX M MYHULMNAMbHbBIX YCyry;



10) TpeboBaHve y 3aaBUTENs MpuU NPefoCTaBfiEHUM MYHULMNANbLHOM  yCnyru
AOKYMEHTOB unn uHdopMaumu, OTcyTcTBMe U (UnnM) HEeAOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npuv nepBoHavanbHOM OTKase B Mpueme AOKYMEHTOB, HeoOXoauMbIX Anis
npeaocTaBneHns MyHUUMNaneHoOW ycnyrn, nubo B NpefocTaBfieHUU MyHUUMnanbHOM
yCrnyrn, 3a WCKMYEeHNEeM cnydaeB, NpeayCMOTPEHHbIX MNyHKTOM 4 4yactu 1 cTaTbu
7®epnepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-&3 «O6 opraHusaumm
NnpeaoCcTaBnNeHNss rocyqapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr». B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM pPELUEHUA U OENCTBUN
(6e3pencteng) ML, pabotHMka M®L] Bo3MOXHO B criydae, ecnu Ha MOL, peleHns u
pgencrteus  (6e3nencTBne)  KOTOporo  obxanyrTcs,  BO3fOXeHa  (PyHKuMst  no
NpegoCTaBNEeHUI COOTBETCTBYIOLMX MyHUUMMASNbHbIX YCiyr B MNofiHOM obbeme B
nopsiake, onpeaenieHHoM Yactbto 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27 utonsa 2010
roga Ne 210-®3 «O6 opraHmsaumm npegoCcTaBneHns rocya4apCTBEHHbIX U MYHULMNASbHbIX
yCcryr».

Moapasgen 5.3. OpraH, NpefoCcTaBnsWMIN MyHULUNANBHYIO YCAyry,
MHOrOOYHKLNOHAMNbHbIN LLEHTP, a Takke UX AOSDKHOCTHbIE nvua,
MyHUUMNanbHble criyxalume, paboTHUKN 1 YNONTHOMOYEHHbIE HA PacCMOTPEHME

Xanobbl AOMKHOCTHbIE LA, KOTOPbIM MOXET ObITb HanpasneHa xanoba

5.3.1. Xanoba Ha peweHna un pgencteus (6e3nencTBME) OOMKHOCTHBLIX N
agMUHUCTPaUUN, MyHULMNANbHbIX CryXalnx nogaeTcs 3asBuTenemM B agMUHUCTPaLNIO,
M®Ll nubo B pgenaptameHT WHgopmaTmMsauum u  cBsasn  KpacHogapckoro kpas,
ansowmncsa yupeautenem MoL (ganee - yupeautens MOL).

5.3.2. XXanobbl Ha pencteus (6e3gencteme) OOSMKHOCTHBIX NUL, MyHUMUMNANbHbIX
crny>alux agMUHUCTpauuK, NogatTCcs rnaBe CerbCKoro NoceneHums.

XKanobbl Ha pelleHus, NpUHATbIE agMUHUCTPaUMEn, NOAalTCs rNaBe CefibCKoro
noceneHus.

5.3.3. XKanobebl Ha peweHusa n gencteus (besgenctane) pabotHnka MOLL nogatoTes
pykoBogutento atoro MOL|. XKanobbl Ha pelweHns n pencteusa (6esgencteme) MOL]
nogatotca  ydpeautento  MOLL  wvnn  gOmKHOCTHOMY — nudy,  YMOSTHOMOYEHHOMY
HOpMaTUBHbLIM NMPaBoBbIM akToM KpacHogapckoro Kpasi.

5.3.4. OcobeHHOCTU nogaynm N paccMOTPEHUst xanob Ha peleHns u OencTBus
(6espencTBne) agMUHUCTPAUUN MU €€ AOSMKHOCTHBIX MWL, MYHUUMNANbHbIX CRYyXallmXx,
MoLl, paboTtHnkoB MOLL yctaHasnuBatoTca NMpaBunamu nogadm n pacCcCMOTpPeEHUS xanob
Ha pelweHns n gencteus (6esgenctene) deaepanbHbIX OPraHoOB UCNONMHUTENBHOW BNacTu
N X OOMKHOCTHBIX NnL, deaepanbHbIX rocygapCTBEHHbIX CryXXallMX, OOSMKHOCTHbIX N
rocygapcTBeHHbIX BHEOHOMKETHbIX poHOoB Poccuiickon depepaumn, rocyaapcTBEHHbIX
Koprnopauumn, HageneHHbIX B COOTBETCTBUN C dbefepasribHbIMKM 3aKOHaMU NMOSTHOMOYNAMMU
Nno NpeaoCTaBMEHUIO rOCY4apCTBEHHbIX YCNYr B YCTAaHOBIIEHHOW cdhepe OeATENbHOCTU, U
UX [OOSMKHOCTHbIX ML, OpraHusauun, npeaycMoTpeHHblXx 4acTbto 1.1 cratbnm 16
depepanbHoro 3akoHa «O6 opraHusauuMM nNpenoCcTaBNEeHUs TroCYyAapCTBEHHbLIX U
MYHUUMNANbHbLIX YCNyr», U X paboTHUKOB, a TakkKe MHOroMYHKLUMOHANbHbLIX LLEeHTPOB
npeaocTaBneHNsa rocyaapCTBEHHbIX W MyHMUMNAmNbHbIX YyCriyr M uX paboTHMKOB,
yTBepxaeHHbIMn NMoctaHoBneHnem lNpasutensctea PO ot 16 aBrycta 2012 roga Ne 840
(nanee — lNMpaBuna), NopsagkoMm nogaym n paccMOTPEHMUs xanob Ha pelleHns n AencTBus
(6e3pencTBme) MCNOMHUTENbBbHBIX OpPraHoB rocygapcTBeHHOM Bnactu KpacHogapckoro
Kpasi U UX OOSDKHOCTHbIX NNL, FOCYAapPCTBEHHbIX MPaXXaaHCKMX crnyxawmx KpacHogapckoro
Kpad, YyTBepPXOEHHbIM MNOCTaHOBMEHNEeM rrfaBbl  agMuUHUCTpaumn  (rybepHaTtopa)
KpacHogapckoro kpasa ot 11 deBpansa 2013 roga Ne 100 «O6 yrtBepxaeHun lMopsiaka
nogayM wn paccMoTpeHus xanob Ha peweHusa u  geuncteua  (6besgencreue)
MCNOSTHUTESNbHBIX OpraHoOB rocyaapcTBeHHOM Briactm KpacHogapckoro Kpas M uX
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AOIMKHOCTHbIX UL, rocyaapCTBEHHbIX rpaXkgaHCKMX cnyxawmx KpacHogapckoro kpasi n o
BHECEHUM U3MEHEeHWA B OTAefbHble MNOCTAHOBMNEHWS NaBbl  agMUHUCTPaUMK
(rybepHaTtopa) KpacHogapckoro kpasay (aanee — Mopsigok).

5.4. MNMopsanok noaayun n paccMoTpeHus anobbi

5.4.1. OcHoBaHMeM [nd Havana npoueaypbl gocygebHoro (BHecyaebHoro)
obxanoBaHus ABNAETCA MNOCTYNNeHne >xanobbl, NOAaHHOMW B MUCbMEHHON dopme Ha
OymaKHOM HocuTene, B 3NeKTPOHHOM opMe, B aAMUHUCTPALMIO, YNOMHOMOYEHHYO Ha
paccMOTpeHuMe xarnobbi.

54.2. JXanoba Ha peweHna wn pgencteus (6esgencTteve) agMUHUCTpaUUN,
AOIDKHOCTHOro nuua nmMbo  MyHMUMNAanbHOro  CnyXawero aaMUHUCTpauuu, rnasbl
CEenbCKOro noceneHnsi, MoxeT OblTb HanpaBneHa no noyte, 4eped MOLU, c¢
NCMosfb30BaHMEM NHPOPMaLIMOHHO-TENEKOMMYHMKALIMOHHOWN cetn «UHTEpHETY,
oduumnanbHoro canta, EguHoro noptana, PermoHanbHOro noprana, a Takke MoxeT ObiTb
NPUHATA NPU JIMYHOM NPUEME 3asiBUTENS.

5.4.3. 3assutenio obecneunmBaeTcsa BO3MOXHOCTb HanpaBneHus xanobbl Ha
peweHna un pgencteus (6e3gencTeBne) agMUHUCTpPaUMKM, OOSMKHOCTHOrO nuua nnbo
MYHULUMNANbHOIO ChnyXawero agMWHUCTpauunm B COOTBETCTBMM CO cTatben 11.2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
NpeaocTaBneHNs rocyaapCTBEHHbIX W  MyHMUMNANbHBIX YCMyr» C WCMNONb30BaHWEM
noptana cegepanbHOM rocyaapCcTBEHHON MHPOPMAaLMOHHON CUCTEMBI, 0becneymBatoLLen
npouecc pgocygebHoro (BHecyaebHoro) obxanoBaHWa  peleHun U OencTBumn
(6e3pencTBms), COBEPLLEHHBIX NPWU NPeLOCTaBNEHUM rOCYAAPCTBEHHbIX 1 MYHULMNATbHbIX
ycrnyr opraHamu, npegocTaBnsitoWMMM rOCYy4apCTBEHHbIE U MyHMUMNAMNbHbIE YCIYrn, UX
AOJDKHOCTHBIMM  NMULAMW, TOCYAAPCTBEHHBIMW U MYHUUMNANbHBIMA  CRIy>KalWMMn C
ncnonb3oBaHMeM MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTepHeT» (panee -
cuctema gocynebHoro obxxanosaHus).

5.4.4. YKanoba Ha peweHuna u gencteusa (besgencteme) MOL|, pabotHuka MOL|
MOXeT OblTb HanpaeneHa Mo no4Yte, C WUCMNONb30BaHMEM  MHEPOPMALMOHHO-
TenekoMMyHUKaumoHHon cetn «WHTepHeT», oduuymaneHoro canmta MOL, EawmHoro
noptana, PermoHanbHOro noprtana, a Takke MOXeT ObITb NPUHATA NPU NNYHOM MpUEME
3aaBUTENS.

5.4.5. Xanoba, noctynuBwasa B agMUHUCTPaUMIO, MOANEXUT perucrpauum He
nosgHee cneaywowero paboyero AHA Co AHS ee NOCTYNNEHNS.

B cnyyae nogaumn 3asiButenem xanobbl vepe3 MOL|, nocnegHui obecneumBaet
nepegayvy xanobbl B agMUHUCTpPaLMIO B NOpsigKe M CPOKKW, KOTOPble YCTAHOBIEHDI
cornaweHneMm o Bs3aumogenctesmm mexagy MOL n agmuHucTpauumen, HO He nosgHee
cnepytoulero paboyero AHs €O OHS NOCTYNEHUs Xanoobl.

5.4.6. )Kanoba gomkHa cogepxarb:

1) HauMMeHOBaHME YMONMHOMOYEHHOro oOpraHa, [OOMKHOCTHOro nuua nmbo
MYHULMNANbHOrO Cry>Kalero ynosIHoOMoYeHHOro oprana, ML, ero pykosoantens u (unwm)
paboTHuKKa, pelleHns n gencteus (besnencTene) KoTopbix 0bXxanyrTcs;

2) hamunuio, nms, OT4YECTBO (MOCnegHee — MNpu HanmuMyuu), CBeAEHMst O MeCTe
XutenbcrtBa 3asButens — dwuanmdeckoro nuua nmbo HaummMeHoBaHWe, CBedeHusi O
MECTOHaXOXOEeHUN 3asiBUTENS — OPUOMYECKOro nuvua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) af1eKTPOHHON NOYTbI (MPY HANMYUKU) U NOYTOBbIN
aZpec, No KOTOpbIM A0SMKEH ObITb HanpasfeH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx peweHuax wn  gencteusx  (besgencteun)
YNOSTHOMOYEHHOIO OpraHa, AOIMKHOCTHOrO nuua nmMbo MyHMUMMAnbHOro CrnyXallero
YNOSTHOMOY€EHHOro opraHa, MoL|, pabotHuka MPLI;
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4) poBoAdbl, Ha OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem Wu
pgencrtemem (6e3g4encTtBMEM) YMNONMHOMOYEHHOrO OpraHa, [OOSMKHOCTHOro nuua nubo
MYHUUMNANbHOrO CryXawero YrnoriHOMOYeHHoro opraHa, MOLU, pabotHuka MOL.
3aaButenemMm MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (Mpy Hanu4un), NOATBeEpXaatoLwme
A0BOAbI 3asBUTENS, NMMBO NX KONuW.

Moapasnen 5.5. Cpokn paccMoTpeHus xanobbl

XKanoba, noctynuBwasa B agmuHucTpauuo, MoL, yypegutento MOLL, nognexut
paccMOTpeHuto B TeyeHne 15 (natHaguatv) pabounx AHEN Co OHA ee perncrpauuu, a B
cnyyae obxxanoBaHus oTkasa agMuHucTpaumm, MOL, B npueme JOKYMEHTOB Yy 3asiBUTENS
nmbo B ucnpaBneHUn OONYLLEHHbIX OMnevYaTtok M owunbok mnn B criydae obkanoBaHus
HapyLLeHUs1 YCTaHOBIIEHHOIO CpoKa TakuUX WUCNpaBfieHUn - B TedeHue 5 (natmn) paboumx
OHEen Co OHA ee perncrTpaumm.

5.6. NepeyeHb OCHOBaHUI AN NPUOCTAHOBMEHUS PAaCCMOTPEHUS XKarnoobbl
B Criydae, ecrnv BO3MOXHOCTb MPUOCTaHOBIIEHUS NpeayCcMoTpeHa
3akoHogartenbcTBoM Poccuinckon deaepaumm

OcHoBaHusA 4nsi NPUOCTAHOBNEHNSA PaCCMOTPEHUS Karnobbl OTCYTCTBYIOT.
5.7. Pe3ynbTaT paccMOTPEHNS xanobbil

5.7.1. o pesynbTatam paccMOTpPeHUs Xanobbl NPUHUMAETCA O4HO U3 CneayrLmx
peLLueHnn:

1) >xanoba ygoBneTBoOpsieTCs, B TOM 4Ynucrne B oopMe OTMEHbI NPUHATOrO peLleHus,
nucrnpaeneHna OOMyLIEHHbIX orneyaTok M oOwuMbBoK B BblAaHHbIX B pes3ynbTaTte
npeaocTaBneHNs MyHUUUNANbHOW YCIyrn LOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX
CpeacTB, B3WMaHME KOTOPbIX HEe MpeaycCMOTPEHO HOPMAaTUBHLIMW MPaBOBbLIMU akTamMu
Poccuinckon depgepaunn, HopMaTUBHLIMU MPaBOBbIMM akTaMm KpacHogapckoro Kpas,
MYHMUMNANbHbIMW NPABOBbLIMUN aKTaMu;

2) B yAoBNeTBOPEHUM xanobbl oTKka3biBaeTCs.

5.7.2. ADMMHUCTpaLmMs OTKa3bliBaeT B YOOBIETBOPEHMM Xanobbl B COOTBETCTBUMU C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [Npasunamm n MNopsaakom.

5.7.3.M®Ll oTkasbiBaeT B yOoOBNEeTBOPeHMM Xanobbl B  COOTBETCTBUMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [Npasunamm n MNopsaakom.

5.7.4. AOMuHuCTpauus ocTaBnseT xanoby 6e3 oTBeTa B COOTBETCTBUMM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [Npasunamu u Nopsagkom.

5.7.5. MOL| ocraBnseTr xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBAHUSMWU,
npegycMoTpeHHbIMu MNpasunamu u MNMopsagkom.

5.7.6. B cnyyae npusHaHusa xanobbl noanexailen yaoBfeTBOPEHUIO B OTBeETe
3aaBUTENIO, YKa3aHHOM B nyHKkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gaetcs
MHopMaUnNa O AENCTBUSAX, OCYLLECTBNAEeMbIX agMuHucTpaumen n (unu) MOL, B uensax
He3amMegnMTEeNbHOrO  YCTPaAHEHWS  BbISIBMIEHHbIX  HapylweHWA  Npu  OKa3aHuu
MYHUUMNANbHOM YCyrn, a Takke NPUHOCATCS U3BMHEHWS 3@ A0CTaBreHHble HeyaobcTea U
yKasblBaeTca MHopMaumsa 0 AanbHenwnx JeNCTBUAX, KOTOPblE HEOOXOANMO COBEPLLUTL
3as1BUTENIO B LIESNISAX NONYyYEeHUS MyHULMNANbHOW YCNYrn.

5.7.7. B cnyyae npusHaHus xanobbl He nognexawen yooBreTBOPEHUIO B OTBETE
3asBUTENIO, yKasaHHOM B NyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatotca
apryMeHTMpPOBaHHbIE pPa3bsCHEHUS O MNpPUYMHAX TMPUHATOrO pelleHusl, a TakKke
MHopMaLMa 0 nopsagke obXxanoBaHUS NPUHATOrO peLleHus.



5.7.8. B cnyyae ycTaHOBMNEHMS B X04e UNW No pesynbTaTaM pacCMOTPEHUs xarnobbi
NMPU3HAKOB CcoCTaBa aAMUHUCTPATUBHOIO MNPaBOHAPYLUEHWUSI UMW  NPECTYNeHus,
AOMKHOCTHOE N0, PabOTHUK, HafeneHHble NONMHOMOYMSIMU MO PACCMOTPEHUIO Xanob,
He3aMeaITeNbHO HanpPaBnsT UMEILLMECH MaTepuarbl B OpraHbl MPOKypaTypbi.

5.8. MNMopsagok nHpopMupoBaHUSA 3asiBUTENS O pesynbTaTax
paccMOTpEHUS xanoobl

5.8.1. He nosgHee OHs, criegylowiero 3a gHEM MNPUHATUS peLleHus, YKasaHHOro B
noanyHkTe 5.7.1 nogpasgena 5.7. pasgena 5 PernameHrta, 3aaBuTento B MUCbMEHHOW
dopmMe M N0 KenaHuw 3aaBUTENd B  9NEKTPOHHOM  hopme  HanpaensieTcs
MOTMBMPOBAHHLIN OTBET O pe3yfibTaTax pacCMOTPEHUS anobbl.

5.8.2. B cnyyae npwusHaHuA anobbl noanexailen yaoBreTBOPEHUIO B OTBeTe
3aaBUTENIO, yKa3daHHOM B NMyHKTe 5.8.1. HacToswero nogpasgena, gaetcsa MHgopmauma o
AeNncTBusX, ocyllectensemblx AgMuHuctpaumen, MOLL B uenax HesamegnuTesnbHOro
YCTPaHEHMUS BbISBIIEHHbIX HAPYLUEHUM MPU OKasaHUM MyHUUMNANbHOW YCRyru, a Takke
NPUHOCATCA U3BUHEHUS 3a LOCTaBfleHHble HeynobCcTBa M ykasblBaeTcsl MHpopmMauna o
AanbHenWwmnx AOencTBusiX, KOTOpble HeobXoAMMO COBEPLUNTb 3asBUTENIO B LEnsx
Nosly4eHnst MyHULMNanbLHOM YCIyri.

5.8.3. B cnyyae npusHaHusa xanobbl He nognexaiien yooBneTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B NyHKTe 5.8.1. HacToswero nogpasgena, AdakTcs
apryMEeHTMPOBaHHbLIE Pa3bACHEHMST O MNPUYMHAX MNPUHATONO pPeLleHns, a Takke
MHdopMaums o nopsake obkanoBaHUs MPUHATOrO peLleHUs.

5.8.4. B cnyyae ecnu xanoba 6bina HanpaefeHa B 3NEKTPOHHOM BMAe NOCPEACTBOM
cucteMmbl  gocygebHoro  obxanoBaHMA € UCNOSMb30BaHMEM  UHAPOPMAaLMUOHHO-
TeNeKkoOMMyHUKaUnMoHHON ceTn  «WHTepHeT», OTBeT 3aaBUTEN0  HanpaensieTcs
nocpeacTBOM CUCTEMbI JocyaebHOro obxanoBaHus.

5.9. Nopsagok obxanosaHus peLleHus no xanobe

3agsutenn wuMeroT npaBo obxanosaTb peweHns wn gencteus (6esgencrteue),
NPUHATbIE (OCYLLIECTBNSIEMbIE) aAMUHUCTPALMNEN, OOIHKHOCTHLIM JIULIOM, MyHULMNANbHbLIM
cnyxawmm agmuHucTpaumm  MoL, pabotHukom MOLL B xoge npepocTaBneHus
MYHULMNANbHOW yCNyru B Cya, B NOpsake U CPOKWU, YCTAHOBMNEHHbIE 3aKOHOAATENLCTBOM
Poccuinckon ®egepaunn.

5.10. lNpaBo 3aaBuTENS Ha NonyyYeHne nHopmMauumn U OKYMEHTOB,
HeobxoauMbIxX Anst 060CHOBaHMS U pacCMOTPEHUS anobbl

3aaButenn MMelT npaBo obpaTuTbca B agmuHucTpauuto, MOLl 3a nonyyeHuem
MHOPMaLNKN U JOKYMEHTOB, HEOOXOAMMbIX ANs1 060CHOBAHNA N pacCMOTPEHUS Xanobbl B
NMUCbMEHHOM dopme no noyre, C NCNoJSib30BaHNEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOM ceTu «MHTepHeT», odomumansHOro camrta, ouumnanbHoro canta
M®L|, EguHoro noptana, PervoHanbHOro noprtana, a Takke Mpu JNUYHOM npueme
3asBuUTENS.

5.11. Cnocobbl MHPOPMMPOBAHUS 3asiBUTENEN O NopsaaKe nogayu
N paccMOTPEHUS xanobbl

NHdopmaumio 0 nopsigke nogavnm M pacCMOTPEHUs Kanobbl 3asBUTENW MOryT
NonyyYnTb Ha WMHAOPMALMOHHBIX CTeHOAX PacrnofioXeHHbIX B MecTax npeaocTaBeHus



MYHUUMNANbHOM YCNYrn HENOCPEeACTBEHHO B aAMUHUCTPaLMK, Ha oduunanbHOM canTte, B
M®L| Ha EanHom nopTtane, PermoHansHOM noprarne.

maBa

Kop>KOBCKOro cenbCcKoro noceneHus
JleHuHrpagckoro panoHa

B.B. bapaHHuk

MPUNOXKEHWUE Ne 1

K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHMLMNANbHOW yCryrn
«Bblgaya paspelueHus (opaepa) Ha npoBeaeHmne
3eMnsHbIX paboT Ha TeppuTopumn

obLero nonb3oBaHUA»

maBe CenbCcKoro noceneHns
JleHnHrpagckoro pamoHa

oT

(.1.0. 3aasutens,

HanmMmeHoBaHune ropnan4eckoro nmua)

(ykasblBaeTCsa MECTO XUTeNbCTBA
domsnyeckoro nuua,
MECTO HaxOXOeHus opraHmM3aunm —
AN 'OPUANYECKOro nvua)

(KOHTaKTHbIN TenedoH)
3asBneHue

I'Ipomy BblaTb pa3peweHne Ha nnpon3BoacTtBO  3eMIIAHbIX pa60T ans

pacnonoxXeHHoro no agpecy: .

O6a3yioCb MOMHOCTLIO BOCCTAHOBWUTL HapylUeHHoe 651aroycTponcTBO Mocne

BbINOJTHEHNA pa60T.

«

» 20 r.

noanucb

maBa



Kop>oBCKOro cenbckoro noceneHus
JleHuHrpagckoro panoHa
B.B. bapaHHuk

MPUNOXXEHUE Ne 2

K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOW yCryrn
«Bblgaya paspeleHus (opaepa) Ha npoBeaeHne
3eMnsHbIX paboT Ha TeppuTopumn

obLero nonb3oBaHUA»

Obpasey, 3as861eHust

'ase Kop»XoBCKOro cenbCckoro
noceneHus

JleHuHrpagckoro pamoHa
BapaHHuk Buktopy Buktoposudy

oT VBaHoBa ViBaHa /IBaHOBKYa
(®.1.0. 3asButens,

KpacHogapckuin kpan, JleHuHrpagckmn
panoH, X. Kopxn,

yn. Xnebopobos, 1A

(yKasblBaeTcs MECTO XUTenbCTBa
dunaunyeckoro nuua)

8(918)2222222
(KOHTaKTHbIN TenedoH)

3aaBneHue

Mpowy BblAaTh paspellueHne Ha NPon3BOACTBO 3EMIISIHbIX paboT Ansi CTpoOMTENbCTBA
pacnpenenuTenbHOro rasonpoBoda HU3KOro AaBrieHMs, PacrorfioKEeHHOro Mo agpecy:
KpacHogapckuii kpan, JleHnHrpagckmin panoH, xytop Kopxu, ynuua Xnebopobos, 1.

O643ytocb  MOMHOCTBKD BOCCTAHOBUTbL HapylleHHOe 6raroycTpoMcTBO  Mnocne
BbINOSTHEHUSA paboT.

«12» mapta 2019 . MBaHoB U.UN.
MNMoanuck

maBa

Kop>oBCKOro cenbckoro noceneHus
JleHuHrpagckoro panoHa

B.B. bapaHHuk



MPUNOXKEHUME Ne 3

K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHMLMNANbHOW yCryrn
«Bblgaya paspelueHus (opaepa) Ha npoBeaeHne
3eMnsHbIX paboT Ha TeppuTopumn

obLero nonb3oBaHUA»

MaBse CenbCKOro nocerieHns
JleHuHrpagckoro panoHa

oT

(®.1.0. 3aasutens,

HavMeHOBaHWe PUANYECKOro Nnnua)

(yKa3blBaeTCsA MECTO XUTENbCTBA
domamyeckoro nuua,
MECTO HaxOXOeHusi opraHmM3aunm —
AN IOPUANYECKOro nmua)

(KOHTaKTHbIN TenedoH)

3asiBneHue
Mpowy npoanutb paspelleHne Ne oT Ha NpPoun3BOLCTBO
3eMnsAHbIX paboT ans
, PacnosioXeHHoro no
agpecy: , Ha aHen ¢
no B CBS3U C

O6GnA3ytoCb MOMHOCTBbID BOCCTAHOBUTb HapylleHHoe 6naroycTponWcTBo nocre
BbIMNOMNHEHUs paboT.

« » 20 r.

noanncb

maBa

Kop>kOBCKOro cenbCckoro noceneHns
JleHnHrpagckoro pamoHa

B.B. bapaHHuk

NPUNOXEHWE Ne 4



K aAMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBnNeHnsa MyHMLMNanbHOM yCcrnyru
«Bblgava paspelwleHus (opgepa) Ha npoBeaeHne
3eMnsHbIX paboT Ha TeppuTopun

obLero nonb3oBaHUA»

Obpasey 3aseneHus

"nmaBe Kop>XOBCKOro cenbCKoro
noceneHna J1IeHnHrpaackoro panoHa
BapaHHuk Buktopy Buktoposudy

oT VBaHoBa ViBaHa /IBaHOBKYa
(®.1.0. 3assutens)

KpacHogapckui kpan, JleHuHrpagckmn
panoH, X.Kopxn,

yn. Xnebopobos, 1A

(yKasblBaeTCcs MECTO XUTenbCTBa
dunaunyeckoro nuua)

8(918)2222222
(KOHTaKTHbIN TenedoH)
3asBneHue
Mpowy npoanutb paspeweHne Ne oT Ha NpOU3BOACTBO

3eMngHbIX paboT ana  CcTpouTenbCTBa pacnpefenuTesnibHoro rasonpoBoga HWU3KOro
AaBreHns, pacnosiokeHHoro no agpecy: KpacHogapckuin Kpaw, JIeHWHrpagckum pamnioH,
xyTop Kopxu, ynuua Xnebopobos, 1, cpokom Ha 10 gHen ¢ 1 anpensa 2019 r. no 10
anpens 2019 r., B CBsI3M C HEBO3MOXXHOCTbLIO BbIMNONIHEHUSA paboT B CPOKWN OnpeaenieHHbIe
rpadonKom.

O64a3ytocb  MOMHOCTBKD  BOCCTAHOBUTbL HapylleHHOe 6raroycTpoMcTBO  Mnocne
BbINOSTHEHUSA paboT.

«18» mapta 2019 .

MNMoanuck

maBa

Kop>oBCKOro cenbckoro noceneHus
JleHuHrpagckoro panoHa

B.B. bapaHHuk

MPUNOXEHUE Ne 5

K aAMWHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHMLMNANbHOW yCryrn
«Bblgaya paspeleHus (opaepa)



Ha npoBeaeHne 3eMnsAHbIX paboT
Ha TeppPUTOPUN OBLLLErO MOMb30BaHMSA»

PaspeweHue (opaep)
Ha nNpoBeAeHue 3eMnsAHbIX/aBapUNHO-BOCCTAaHOBUTENbHbIX paboTt
oT Ne

HacTosiwee paspeweHne (opaep) Ha NpoBedeHuEe 3eMIsHbiX paboT BbloaHO

(HanmeHoBaHue opraHmsauun (nuéo ®.1.0. dursmyeckoro nuua), 4omkHOCTb, OMPH,
ropnandecknn agpec

opraHmsaummn, ®.1N.0. 3aasutens, Ne TenedoHa)
Bua paboTt

(ykasaTb xapaktep Npon3BeAeHHbIX 3eMNsHbIX paboT)
no agpecy (mecTononoxeHue):

(yxa3aTb agpec unu agpecHble OpUeHTUPBI,

Ne kagacTpoBoro keaprana)

B rpaHMUax, YKasaHHblX B CXeme MNPOU3BOACTBA 3eMIIsiHbIX paboT, sBNsOLLEncs
NPUITOXEHNEM K HAaCTOSALLIEMY paspeLLeHnto (opaepy).

Hauvano pa6bot:c" " 20 r.

OkoH4aHue pabot: go" " 20 r.

Cpok BOCCTaHOBIEHWS  HapylleHHoro ©OnaroyctponctBa B MecTe Npov3BOACTBa
3eMnsHbIX paboT:

po" " 20 r.
Mopsagok n ycrosus npoBeaeHus 3eMNAHbIX paboT:
Cnocob npounsBoacTBa 3EeMNSAHbIX paboT:

C ycnoBusIMM UCMONHEHUS BCeX paboT MO BOCCTAHOBMEHWUIO HapyLLUEHHOro
GnaroycTpoiicTBa 03HaAKOMIIEH.

OTBeTCTBEHHOE 1o 3a npoBeaeHue paGoT

(noanuce) (®.1.0.
3asBuTens)



naBa
CernbCKOoro noceneHus

M.IT. " 20
(moanuceb) ol7[e)
Opaep npoanex Ao " 20 CBA3N c
(MpuynHa npoaneHns)
MmaBa
CenbCKOro nocerneHns
M.IT. " 20
(noanuceb) ol7le;
MaBa

Kop>kOBCKOro cenbCckoro noceneHns
JleHnHrpagckoro panoHa
B.B. bapaHHuk
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	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
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	обеспечению доступности для инвалидов указанных объектов в
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	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


