KPACHOLAPCKNW KPAI
NEHWHIPAOCKUA PANOH
AOMUHUCTPALINA KOPXXOBCKOIO CEJIbCKOIO NOCENEHNA
NEHWHIPAOCKOIrO PAMIOHA

NOCTAHOBIEHNE

26 okTsa6psi 2018 roga Ne 59 X. Kopxu

O6 yTBepxaeHnM agMUHUCTPATUBHOIO
pernameHTa npegocTaBfeHUs MyHMUMNarbHOM yCrnyru
«Bblgayva paspelueHn Ha BCTynJsieHUe B 6pak nuuam,
AOCTUMUMM BO3pacTa wecTHaauaTu neT»

B cootBetctBUM C [paxgaHckum kogekcom P®, CemenHbiMm kogekcom PO,
depepanbHbiM  3akoHOM oT 27 wuonsa 2010 roga Ne 210-@3 «O6 opraHusaumm
npeacTraBneHns rocygapCTBEHHbIX U MyHULMMANbHbLIX YCNYr», MOCTaHOBIIEHME:

1.YTBepanTs aaMUHUCTPATUBHLIN perfiameHT npeaoctaBneHns MyHUUMNanbHOM
ycnyrn «Bblgada paspelweHuin Ha BCTynneHve B Opak nuuam, AOCTUrWMM Bo3pacTa
LecTHaguaTn neT» (npunaraetcs).

2. KOHTpOrb 32 WUCMOSIHEHMEM  HACTOSAWEro MOCTAHOBMEHUS  BO3MNOXWUTb  Ha
cneunanucta 1 karteropuu agMuHucTpauun  KOpXXOBCKOrO  CenibCKoro noceneHus
Nenunnrpapackoro pavioHa (A.B. Cepaiok).

3.MocTtaHoBNEeHe BCTyrnaeT B Cunly CO OHA ero obHapogoBaHWUS M MOANEXUT
pasMeELLEeHnI0 Ha oduumanbHOM canTe agMuHucTpauum KopXXOBCKOrO  CENbCKOro
noceneHns JleHuWHrpagckoro panoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALWOHHOMW CeTn
«HTEepHeT».

maBa

Kop>kOBCKOro cenbCckoro nocerneHns
JleHnHrpagckoro pamoHa
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MPUNOXXEHWE

YTBEP>XXJEH

nocTtaHoBneHnem Kop>KOBCKOro cenbckoro
noceneHna JleHnHrpagckoro panoHa

oT 26.10.2018 r.Ne 59

ALQMUHUCTPATUBHbIN pernameHT
npegocTaBneHns MyHUUUNanbHon ycnyru « Boigaya paspelueHuit Ha BCTynneHue B
6pak nuuam, 4OCTUrLUUM Bo3pacTa LWecTHaALUaTh fneT»

Paspen 1.06wue nonoxeHus



Mogpasgen 1.1.MNMpegmeT perynupoBaHns
aAMUHUCTPATUBHOIO perfiaMmeHTa

AOMUHUCTPATUBHBIA perfaMmeHT NpeaocTaBneHns MyHuumnanbHon ycnyrn « Bolgada
paspelleHnn Ha BCTynneHve B Opak nvuam, OOCTUrLMM BO3pacTa LuecTHaguatyu net»
(nanee - PernameHT) paspabotaH B Lensx MNOBbIWEHUS KadyecTBa M OOCTYMNHOCTU
npegocTaBneHnss MyHUUMNANbHOW YCryrn 1 OnpeaenseT cocTaB, NMOcnenoBaTenbHOCTb,
npoueaypbl, CPOKA W OCOBEHHOCTU BbIMOMHEHUS AOMUHUCTPATMBHBIX NpoLEeayp
(oenctBui) NO NPEeAOCTaBNEHMIO MyHMUMNanbHOW ycnyrn «Bblgada paspelleHnn Ha
BCTynneHne B Opak nuuam, AOOCTUMWLMM BO3pacTa LWecTHaguaty net» (ganee —
MyHUUMnaneHas ycnyra), TpeboBaHus K Nopsaky UX BbINOSHEHUS, POPMbl KOHTPONS 3a
NCNONHEHNEM aAMWHUCTPATUBHOIO pernamMmeHTa, gocyaebHbin (BHecyaebHbI) nopsgok
obxanoBaHus peweHnn wn pgencteun (6e3m4encTBusl) MyYHUUMNANbHBLIX — CRYXKaLWKX,
AOIMKHOCTHbIX NUL, agMUHUCTpaumMm Kop»OBCKOro cenbCkoro nocenexHust JIeHnHrpaackoro
pavnoHa.

HacTtoswmn PernameHT pacnpocTpaHseTcd Ha NpaBOOTHOLLUEHUS MO Bbloaye
paspelleHns Ha BCTynreHne B 6pak nvuam, OCTUrLMM Bo3pacTa LecTHaguaTu neT Ha
TeppuTopun KopKOBCKOro cenbCKoro noceneHns JIeHMHrpagckoro panoxa.

Mogpasgen 1.2.Kpyr 3asasutenen

3agBuTenaMM Ha MOflydYeHMe MyHUUunanbHOM YCNyrm B COOTBETCTBUMM C
PernameHTom aBnsatTCa usmnyeckme nuua, 4oCTUrMe LwecTHaguaTuneTHero Bospacra u
NX 3aKOHHblE NpeacTaBuUTenu (ganee — 3asaBUTENN).

B cnyyae, ecnu ana npegoctaBneHMs MyHUUMNANbHOW ycrnyrn Heobxoanma
o0paboTka nepcoHanbHbIX AaHHbIX Nuua, He SBASLWErocs 3asBuTeneM, U ecnv B
COOTBETCTBUM C (heaepanbHbiM 3aKOHOM 06paboTKka TakMx NepCoHarbHbIX AaHHbIX MOXET
OCYLLECTBMNATLCA C COrfacus ykasaHHoro nvua, npu obpalleHun 3a noryvYeHuem
MYHALMNANbHON  YCNyru 3asiBUTEeNb  AOMOMHUTENbHO NPefoCTaBnseT  OOKYMEHTbI,
noagTeepxaarLime nosiydeHue Ccorfacus  yKkasaHHOro nvua unvM  ero  3akOHHOro
npeacrasutend Ha obpaboTKy nepcoHarbHbIX LAaHHbIX YKa3aHHOro nuua. [JOKyMeHTbl,
noaTeepXxaatolmne nosiydeHne cornacusi, MoryT OblTb MpeacTaBrfieHbl, B TOM 4Yucne, B
doopme 3MEKTPOHHOro AoKyMeHTa. [leMCcTBMe HacTosILEeN YacTu He pacnpoCcTpaHaeTcs Ha
nny, nNpu3HaHHbIX 6e3BeCTHO OTCYTCTBYHLUMMUM, M Ha pasbiCKMBaAeMbIX Jivl, MeCTO
HaXOXOEHUS KOTOPbIX HEe YCTaHOBMIEHO YMOSIHOMOYEHHbIM deaepanbHbiM  OpraHoM
ucnonHutenoHon Bnactu. OT UMEHW HEeCOBEPLUEHHOMNETHUX W nul, MNPU3HAHHbIX
HegeecnocobHbIMU, cornacue Ha 06paboTKy AaHHbIX JAKOT UX 3aKOHHbIE NpeacTaBUTeNN.

Moppaspen 1.3.TpeboBaHna K NOpAaKY UHPOPMUPOBAHMUS
O NpeaocTaBreHnn MyHULUNAaIbHOW YCryrn

1.3.1. MNpepocTaBneHne MyHMLMNanNbLHON YCNyrn OCyLeCTBNAeTCS agMUHUCTpaunen
Kop>kOBCKOro cenbCckoro noceneHus JIeHMHrpaackoro pamoHa (ganee — agMUHUCTpaLms,
YNOSTHOMOYEHHbI OpraH).

1.3.2. WHdopmmpoBaHne 0  nNpegocTtaBfieHun  MyHUUUNAnbHOW  ycnyru
ocyLlecTBnsgeTcs:

B YCTHOW chopme npu NMYHOM obpalleHunu;

C MCNOJSib30BaHNEM TeNnedOHHON CBA3N;

no NMCbMEHHbIM ObpaLleHUsMm;

B (opMe ONeKTPOHHOro [JOKYMeHTa nocpeAcTBOM HanpaBfeHus Ha ajgpec
31IEKTPOHHOM MOYThHI.



1.3.2.1. B rocygapCTBEHHOM aBTOHOMHOM Yy4pexaeHun KpacHogapckoro kpas
«MHOrogyHKUMOHanNbHbIA LEHTP NpeaoCTaBreHnss rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» u ero comnunanax (ganee - MoLl), B Tom umcne B dunuane
rocyaapCTBEHHOIo aBTOHOMHOIO yypexaeHus KpacHogapckoro Kpasi
«MHOroyHKLUMOHaNbHbIA LEHTP NPeaoCTaBNeHNss roCy4apCTBEHHbIX M MyHULMNAmNbHbIX
ycnyr KpacHogapckoro kpasi» rno JleHnHrpagckomy panoHy KpacHogapckoro kpasi:

npv Nn4yHom obpaLleHuu;

nocpeactsoM EAuHOro noptana MHOroyHKUMOHAMNbHBLIX LIEHTPOB MpeaoCcTaBeHus
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr KpacHogapckoro kKpasi B MHGOPMaLMOHHO-
TenekoMMyHMKaUnoHHOW ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactsoM  pasmMelleHna UHopMauum Ha  oduumanbHOM — canTe
agMunHUcTpaumm  KOpXKOBCKOMO — CENnbCKoro  nocenenust  JlIeHnHrpagckoro  panoHa
korgovskoe.ru (ganee - odmumanbHbIA CanT), a Takke C UCMONb30BaHMEM heaepanbHOm
rocygapcTBeHHOM WHGOPMAUMOHHON cucTeMbl «EOMHBbIM NopTan rocygapCTBEHHbIX WU
MyHUUMNAnNbHbLIX ycnyr (dyHKummn)» (wWww.gosuslugi.ru) (ganee — EauHbin nopTtan),
MopTana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHKkumnin) KpacHogapckoro kpasi
(www.pgu.krasnodar.ru) (nanee — PernwoHanbHbld nopTtan) B MHPOPMaLUMOHHO-
TENeKOMMYHUKALNOHHOM ceTh « AHTEpHET».

Ha EanHom nopTtane, PermoHansHOM noptane un ouumanbHOM canTe pasmellaeTcsa
cneayowas nHpopmMauus:

1) ucyepnbiBaOWNA NepeYeHb OOKYMEHTOB, HeobXxoouMMbIX AONfs nNpegocTaBreHus
MYHULMNANbHON yCnyru, TpeboBaHWs K OOPMITEHMIO YKa3aHHbIX LOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb BNpaBe MNpeacTaBuTb MO COOGCTBEHHOM
UHUUNATUBE;

2) Kpyr 3asiButenen;

3) Cpok npegocTaBneHus MyHUUUNanbHOM YCryru;

4) pesynbTaTbl NPeaoOCTaBNEHNA MyHULMNANbHOW YyCnyrn, NOpSAoK nNpeacTtaBneHns
AOKYMEHTa, ABNSOLWErocs pesynbTaToM NpegocTaBeHns MyHUUMNanbHON YCNyru;

5) pasmep rocygapCTBEHHOW MOLWIIMHLI, B3MMaeMon 3a npegocTaBneHune
MYHULMNANbHON yCnyru;

6) ucyepnbiBalOLWNA NEpeYeHb OCHOBAHWW ONsi MPUOCTAHOBIEHMS MMM OTKasa B
npeaocTaBneHN MyHUUMNAaNbHON yCnyru;

7) 0 npaBe 3aaBUTENS Ha AocynebHoe (BHecyaebHoe) obxanoBaHwe [enCTBUK
(6e3pencTBns) M peleHun, MNPUHATBIX (OCYWECTBNSEMbIX) B Xo4e MNpeaoCTaBleHUs
rocyaapCTBEHHOM (MyHMLMNANbHON) yCnyru;

8) opmbl 3aaBneHun (yBeOOMMNEHUW, COOOLLUEHUIN), UCMONb3yeEMbIE MNpWU
npeaocTaBneHNN MyHULMNANbHON yCnyru.

NHdpopmauma Ha EguHom nopTane, PermoHansHOM noptane un ogpuumanbHOM canTte
O nopsigke M cpokax npefocTaBneHns MyHULMNAnNbHOM YCyrm Ha OCHOBAHUWN CBEOEHUN,
cogepxawmxca B degepanbHOM  rocygapCTBEHHOW  MH(POPMALMOHHOWM  cUCTeMe
«®PepnepanbHbli  peecTp rocyaapCTBEHHbIX W MyHUMUMNANbHbIX yCcnyr (QYHKUMIA)Y,
pernMoHasnbHOMN rocyaapCTBEHHOM MHAOPMAaLMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX
ycnyr (pyHkumi) KpacHogapckoro kpasa», npegocraBndercsa 3assuternto 6ecnnatHo.

[locTyn K MHGoOpMaumm O cpokax W nopsiake npegoctaBneHns MyHUUMNAanbHOWN
ycnyru ocywiectBndetcs 6e3 BbINOSHEHUS 3asiBUTENeM Kakux-nmbo TpeboBaHui, B TOM
yncrne 6e3 MCNoONb3oBaHWS MNPOrpaMMHOrO obecneyeHnsd, YCTaHOBKa KOTOPOro Ha
TEXHUYeCcKne cpeacTtsa 3asaBuTensa TpebyeT 3akfiyeHUs NULEH3MOHHOMO WKW UHOIo
cornaweHus ¢ npasoobnagarenem nporpaMMHoOro obecnedeHus, npegycmaTpuBatoLero
B3MaHue nnatbl, perucTpauuio UM aBTopusaumio 3asasuTens unv npegocraBneHne um
nepcoHasnbHbIX AaHHbIX.

1.3.2.3.NocpeactBoMm  pasmMelleHna MHGPOPMALMOHHBLIX CTeHgoB B MOL, wu
agMUHUCTpaLNN.


http://www.e-mfc.ru/

1.3.2.4.Tocpeactsom TenedOHHON CBA3N:

«ropsiyast nuHus» MoLl — 8-800-2500-549;

agMuHUcTpauus - 8 (86145) 4-92-16, 8(86145) 4-92-37.

1.3.3. KoHcynbTnpoBaHne rno Bonpocam npeaocTaBrneHns MyHUUMNansHOW YyCryru
ocyulecTnsgeTcsa 6becnnaTHo.

Cneumanuct, oCyLLeCTBNAIOLWMIA KOHCYNbTUPOBaHUe (NocpeacTtBoM TenedoHa unu
NINYHO) MO BOMpocam MpeaocTaBfeHns MyHUUUNAanbHOM YCAyrK, AOSDKEH KOPPEKTHO W
BHMMAaTENbHO OTHOCUTBLCS K 3asiBUTENSAM.

Mpn KOHCYNbTUPOBaHMM MO TenegoHy cheunanucT OOSPKEeH HasBaTb CBOH
daMmnnuio, UM N OTYECTBO, AOSKHOCTb, @ 3aTEM B BEXNNBON hopMe YEeTKO 1 nogpobHO
NPouHdopMMpoBaTb 0BpaTUBLLErOCH MO NHTEPECYIOLMM €ro BOMPOCaM.

Ecnn cneuvanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nNbo
nogrotoBka otBeta TpebyeT NpOOOSMKUTENbHOrO BPEMEHU, OH MOXET NpeasioXUTb
obpartmBwemMycsa obpaTUTbCA MNUCbMEHHO, NMBO HasHaunTb apyroe yaobHoe nOnsa
3aMHTEpPEeCOBaHHOrO NMua Bpems Ansa nosyyvyeHmst nHopmaumu.

PekomeHaoyemoe Bpems ans TenedoHHOro pasroBopa — He ©6onee 10 MUHYT,
NINYHOIO YCTHOrO MHpopMMpoBaHus — He 6onee 20 MUHYT.

MncbeMeHHoe MHOpMMPOBaHME 3asiBUTENS MO ANIEKTPOHHOM NOYTE OCYLLECTBISAETCSA
nyTem HarnpasfeHna Ha agpec 3MEeKTPOHHOM MNOYTbl 3asiBUTENS 3MNEKTPOHHOro MUCbMa,
cofepkaLlero nosiHbln 1 MOTUBMPOBAHHbLINM OTBET Ha MNOCTaBIIEHHbIN BOMPOC.

MucbmMeHHOe WHopMUMpOBaHME 3asBUTENA MO MOo4YTe OCYLUEeCTBRseTca nyTem
HanpaBfeHMs Ha MOYTOBbLIN ajdpec 3asBUTENs NWUCbMa, coaepXallero MofHbIN U
MOTMBMPOBaHHbIN OTBET Ha NOCTaBMIEHHbIN BOMNPOC.

1.3.4. Ha vH(opMauMOHHbIX CTeHAaX, pasMeLLUEeHHbIX B agMuHuctTpaumm n MOL,
yKasblBalOTCA crieqyoLwmne cBeaeHus:

pexum paboTbl, agpec agMuHucTpauum n MoLL;

agpec oduuManbHOro canWta agMUHUCTpauun, agpec SNEeKTPOHHOW  NoYTbl
agMUHUCTpaLnK;

noyToBble agpeca, TenedoHbl, ®.MN.0. 4OMKHOCTHbLIX N1y, agMUHUCTpaumm n MOoLL;

NOpsiAOK MHAPOPMUPOBAHUS 3asBUTENEN O NPeaoCTaBleHUM MyHULMNANbLHOW YCRyru;

nopsaoK U CPOKM NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru;

dopma 3asBNeHns O NpeaoCcTaBneHUN MyHuUMNanbHOW ycnyru u obpaseu ero
3anosHeHns;

ncyepnbiBaoLWMA  NepeyYeHb [OOKYMEHTOB, HeobxoauMbix Onsi NpeaoCcTaBreHus
MYHULMNANbHOW YCRyru;

ncyepnbiBaoLWMA nNepevyeHb OCHOBaHMM NS OTKasa B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHna MyHULMNanbHOW yCnyru;

ncyepnbiBaoLWMA  NepedeHb OCHOBaHWM Ons  OTkasa B NpefocTaBrieHuu
MYHULMNANbHOW YCRyru;

pocynebHbin  (BHecyaebHbI) nopsagok  obXanoBaHMS  pPELUEHMA W OENCTBUN
(6e3pencTBms) agMUHUCTPaLUK, a TakKe OOSHKHOCTHLIX ML, MyHUUMNANbHbBIX CRyXaLlmX.

YKaszaHHass WHGopmaumsa pasMellaeTca  Takke Ha oduumanbHOM  caunTte
agMUHUCTpaUmMm n Ha cante MOL.

1.3.5.VIH(popmaumna O MecToHaxoxXgeHun wun rpaduke paboTbl, CNpaBOYHbIX
TenegoHax agMmuHucTpaumm, MoLL:

1.3.5.1.AOMUHUCTPpaUNA pacronoXeHa no agpecy:

353765, Poccus, KpacHogapckun kpaw, JleHuHrpagckum pamoH, X. Kopxu, yn.
Mobenbl , Ne 1, anekTpoHHbIN agpec: korgy@mail.ru

CnpaBo4Hble TenedoHsbl: 8(86145) 4-92-16, 8(86145) 4-92-37.

Mpachmk paboTbl agMuUHUCTpaUMK: NoHeaenbHUK -nsaTtHMua ¢ 8.00 yacoB go 16.12
Yyacos, nepepbiB ¢ 12.00 yacoB go 13.00 yacos.

Apnpec canta — korgovskoe.ru.



1.3.5.2. Hbopmaumss 0 MecTOHaxoXaeHunm u rpaduke paboTbl, CNpPaBOYHbLIX
TenedgoHax, oduumanbHblx cantax MOL| pasmewarwTcs Ha EguHom noptane
MHOIrOOYHKUNOHAaMNbHbIX LLEHTPOB NpefoCTaBNeHUs rocy4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr  KpacHogapckoro kKpass B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOM  CEeTU
«UHTepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHusauuu, yyacTtsywlne B NpeaocCTaBfeHUM MyHULMNAanbHOW yCnyrn
OTCYTCTBYIOT.

1.3.5.4.0praHmsaumn, npegoctasnsaoWme ycnyru, sansawowmecs HeobxoammbiMy U
obsi3aTenbHbIMKU, OTCYTCTBYIOT.

Pasgen 2.CtaHgapT npegocTtaBneHus MyHUUunansHom ycrnyru
Mogpaspen 2.1.HaMmeHoBaHWe MyHULMNANBHOW YCyru

HanmeHoBaHne MyHuMUMNanbHOW ycnyrn - «Bblgaya paspelueHuii Ha BCTynreHne B
Opak nuuam, 4OCTUILMM BO3pacTa LecTHaauaTn net».

Mogpasgen 2.2.HanmeHoBaHWe opraHa, NpefoCTaBnAAoLWEero
MYHUUMNANBHYO YCIyry

2.2.1.MNpegocTaBneHne MyHuLmMnNanbHOM YCIyrn OoCyLLEeCTBASETCA agMUHUCTpaLUnen
Kop>XOBCKOro cenbckoro noceneHns JIeHMHrpagckoro pamoHa.

2.2.2.B npepocTtaBneHnn MyHuumnansHon ycnyrn yyacteytoT MOL, Ha ocHoBaHuM
3aKSIIOYEHHBIX MeXAy rocyfapCTBEHHbIM aBTOHOMHbBIM yupexaeHnem KpacHogapckoro
Kpass  «MHOroyHKUMOHamNbHbIA ~ LUEHTP  NpefoCTaBfeHuMsl  FOCY4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas» M aAMWHUCTPaUMERn cornawleHus u
AONONHUTENBHbIX COrMNaLleHNn K HEMY.

3asButens (NpeacTaBuTeNb 3asiBUTENSA) HE3ABMCUMO OT €0 MeCTa XUTenbCTBa Unu
mMecta  npebbiBaHus (NS u3MYeckux  nuu,  BKYas  MHAMBMAYallbHbIX
npegnpuHmaTenen) Nnnbo MecTa HaxoXaeHus (ans PUANYECKNX L) UMEET NpaBo Ha
obpalueHne B ntodomn no ero Beibopy MOLL B npegenax Tepputopum KpacHogapckoro kpasi
ANA NpeaocTaBneHns emMy MyHUUUNansHOM YCIyr no SKCTeppUTOpPUanbHOMY MPUHLMNY.

MpepoctaBneHne MyHuuunanoHon ycnyrm B MOL| no akcTteppuTopuanbHomy
MPUHUMMNY  OCYLLECTBNSAETCA Ha OCHOBaHUW  COrMaleHWn O  B3aMMOAEWNCTBUW,
3aKSHOYEHHBIX YNOMHOMOYeHHbIM M®LL ¢ deapepanbHbiMM OpraHamMn MCMONHUTENBHOM
BNacTn, opraHamm BHeOMXKeTHbIX (POHOAOB, OpraHamMm MECTHOro CaMOynpaBrieHusi B
KpacHogapckom kpae.

2.2.3. B cootBeTcTBUM C nyHKTOM 3 yactn 1 ctatbn 7 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-d3 «O6 opraHusaumm npenocTtaBreHns rocygapCTBEHHbIX U
MYHAUMNAnNbHbIX  YCAyr», OpraHam, npeaocTaBnfAlWMM  MyHUUUNAnNbHbIE  YCRyru,
yCTaHOBIEH 3anpeT TpeboBaTb OT 3asABUTENSA OCYLLECTBNEHUS WHbIX OENCTBUN, B TOM
yucre CorracoBaHUn, HeobxoAuMMbIX ANA  MNOSYYEHUS MyHUUMNAnbHOW  YCryru WU
CBsI3aHHbIX C 0bpaLLeHNEM B MHbIE OpraHbl MECTHOIO CaMOYNpaBlieHUsl, roOCyAapCTBEHHbIE
opraHbl, OpraHmMsaumn, 3a WCKNIOYEHUEM MOSTyYEeHUS YCMyr, BKMIOYEHHbIX B MNepeyveHb
YCInyr, KOTOpble SBMAKOTCA HeobXoaumbIMM WM obs3aTenbHbiIMM ONs NpeaoCTaBneHuUs
MYHULMNANbHbIX YCNYr, yTBEPXXAEHHbIA pelleHneM npeactaBUTeNbHOro opraHa MeCcTHOro
camoynpaBreHus.

Moppaspen 2.3.Pe3ynbTatnpegocTaBneHnss MyHUUunansHom ycnyrm

PGSyJ'IbTaTOM npegocrtaBlieHnA MyHMLlMHaHbHOIZ YCIyrn ABNAETCA.
NnocTtaHoOBJ1IEHME O Bblga4e pa3pelleHnd Ha BCTyrnJjieHne B 6pa|< vuam, AOCTUrinm



BO3pacTa WecTHaauaTtu ner;
NMCbMEHHOE yBegoMIieHMe 06 oTKase B NpeaoCcTaBneHNN MyHULMNANbHOW YCyrn.
Pesynbtatbl ohopmMnaoTcs Ha ByMaXHOM HOcUTENe UNU B 3NEKTPOHHOW bopme B

cooTBeTCTBMM C TpeboBaHnaAMM OEWCTBYKOLWEro 3akoHodaTenbctBa Poccunckon

depepauyum.

PesynbTatbl npegocTaBneHUs MyHUUMNANbHOM YCMYrn Mo 3SKCTEppUTOpUanbHOMY
NPUHUMNY B BUOE INEKTPOHHBLIX JOKYMEHTOB U (USIM) ANEKTPOHHbLIX 06pa3oB AOKYMEHTOB
3aBEPSAKTCA rMaBoOW CENbCKOro NoceneHuns.

Ana nonydeHunsa pesynbtata NnpegocTaBneHns MyHULMNANbHOM YCNyrn Ha ByMaxXHOM
HocuTEne 3asBUTENb UMEET NpaBo 06paTUTLCA HENOCPEACTBEHHO B aAMUHNCTPALMIO.

Mogpasgen 2.4.Cpok npegoCTaBneHns MyHMUMNANbHOWM YyCNyrn, B TOM YUChe ¢
y4yeToM HeobxoaMmocTu obpalleHnsa B opraHu3almm, ydacTeyowme B
npegocTaBNeHNN MyHMUMNANBHOW YCIYrn, CPOK NPUOCTAHOBNEHUS
npegocTaBneHns MyHULMNaneHOM yCryru B cnyyae, ecnu BO3MOXHOCTb
NPUOCTaHOBMEHNA NPeayCMOTPEHA 3aKOHO4ATENbCTBOM
Poccunckon degepaummn, Cpok Bbligadun (HanpaBneHus) JOKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHULUNAanbHOW yCnyru

Cpok npegocTtaBneHns MyHuumnanbHOW ycnyrn coctaBnseT He 6onee 30 gHen co
OHSA pernctpaunmn 3asBneHus.

B cnyyae nogauun 3asBuTenem 3asiBNEeHWs Ha NOfydYeHue MYHMUMManbHOW YCnyru
yepe3 EanHbIn nopTtan n PervoHanbHbIM NopTan CpoK NpefocTaBreHns MyHUUMNansHOM
ycnyru He npesbiwaeTt 30 gHewn.

Moppasnen 2.5.MNpaBoBble OCHOBaHUA AN NpeaocTaBneHust
MYHULMNANbHOW YCIyru

MpenoctaBneHne MyHMUMNANbLHOW YCNyrM OCYLIECTBASIETCA B COOTBETCTBMM  CO
crnegylwmmMm HOPMaTUBHBIMU NPaBOBbLIMU aKTaMM:

KoHcTuTyumen Poccuiickon dPegepaumm (nepBOHayanbHbI  TEKCT AOKYMEHTa
onybnukoBaH B «Poccunckon raszete» ot 25 aekabpsa 1993 roga Ne 237);

MpaxxgaHcknm kogekcom Poccunckon degepaumm Yactb nepsasi (nepBoHavanbHbIn
TEKCT JOoKyMeHTa onybnukoBaH B «Poccuinckon razete» ot 8 gekabpsa 1994 r. N 238-239,
CobpaHumn 3akoHogatenbctBa Poccuinckon ®egepaunmn ot 5 gekabpsa 1994 r. N 32 cr.
3301);

CemeriHbiM Kogekcom Poccuiickon degepaumm (nepBoHavarnbHbIN TEKCT AOKYMEHTA
onybnukoBaH B «Poccuiickon rasete» ot 27 saHBaps 1996 r. N 17, CobpaHum
3akoHopartenbcTBa Poccuiickon ®epepauum ot 1 aHBapsa 1996 r. N 1 cT. 16);

depepanbHbiM 3aKOHOM OT 24 Hosiopa 1995 roga Ne 181-d3 «O couumanbHoMn
3awmte mHBanngoB B Poccurckon Pepepauumn» (nepBoHayvanbHbIA TEKCT OOKYMEHTa
onybnukoBaH B «Poccuiickon rasete» 24 Hosbpa 1995 roga Ne 234; B CobpaHum
3akoHopartenbcTBa Poccuiickon ®epepauunm ot 27 Hos16ps 1995 rogaNe 48 cT. 4563);
depepanbHbiM 3akoHOM OT 6 okTaA6psa 2003 roga Ne 131-03 «O6 obLmx npuHUMnax
opraHu3aumm MecTHOro camoynpasneHus B Poccunckon ®egepaunny (nepBoHavanbHbIN
TEeKCT AOKYMeHTa onybnmkoBaH B «Poccumnckon rasete» oT 8 oktsibps 2003 roga Ne 202; B
«MapnameHnTckon rasete» ot 8 oktabps 2003 roga Ne 186; B CobpaHuu
3akoHogaTenbcTBa Poccunckon ®epepaumm ot 6 oktsidbpss 2003 roga Ne 40 cT. 3822);
depepanbHbiM - 3akOHOM OT 15 Hos0pss 1997 roga N 143-03 «0O6 akTax
rPaXKadaHCKOro COCTOSIHUSI» (nepBoHayanbHbIN TEKCT [OKyMeHTa onybnukoBaH B
«Poccunckon razete» ot 20 Hoa6psa 1997 r., CobpaHum 3akoHogaTenscTBa Poccumnckon
depnepaumm ot 24 HoA6pa 1997 r., N 47, c1. 5340);
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depepanbHbiM 3akoHOM oOT 24 wmona 1998 roga N 124-03 «O6 OCHOBHbIX
rapaHtuax npaB pebeHka B Poccuickon Pepepaumm» (NepBoHaYasnbHbIA  TEKCT
AoKyMmeHTa onybnukoBaH B «Poccuickon rasete» oT 5 asrycta 1998 r., CobpaHun
3akoHogartenbcTBa Poccuiickon ®egepauum ot 3 aBsrycta 1998 r., N 31, c1. 3802);
depepanbHbiM 3akoHOM OT 27 uonsa 2006 roga Ne 152-03 «O nepcoHanbHbIX
AaHHbIX» (NepBOHavarbHbIA TEKCT AOKYMeHTa onybnukoBaH B «Poccuinckon rasete» ot 29
nions 2006 roga Ne 165; B «[lapnameHTckon raseTte» ot 3 asrycta 2006 roga Ne 126-127;
B Cobpanun 3akoHogaTenbctBa Poccuinckon degepaumm ot 31 urona 2006 roga Ne 31
(yacTtb ) cT. 3451);
depepanbHbiM 3akoHOM oT 27 wona 2010 roga Ne 210-3 «O6 opraHusaumm
NnpeaocTaBnNeHNsa rocyaapCTBEHHbIX U MYHUUMNAMNbHbIX YCryr» (MepBOHaYarnbHbIA TEKCT

AoKyMeHTa onybnukoBaH B «Poccurckon rasete» ot 30 mona 2010 roga Ne 168; B
CobpaHun 3akoHogaTenbcTBa Poccuiickon ®efepaunmn oT 2 aBrycta 2010 roga Ne 31
cT. 4179);

depepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-®3 «O6 3neKkTpoHHOM
nognucuy (NnepBoHavanbHbIN TEKCT AOKYMeHTa onybnukoBaH B «Poccuiickon rasete» ot 8
anpens 2011 roga Ne 75; B CobpaHum 3akoHogatensctBa Poccuiickon degepauunm ot 11
anpens 2011 roga, Ne 15, ct. 2036);

Ykasom [llpe3ngeHta Poccuinckon ®depepaummn ot 7 mas 2012 roga Ne 601 «O6
OCHOBHbIX HanpaBeHMsX COBEPLUEHCTBOBAHUSA CUCTEMbI FOCY4apPCTBEHHOIO YNpaBleHNsI»
(nepBoHayanbHbIN TEKCT [OKymMeHTa onybnukoBaH B CobpaHuM 3akoHodaTenbcTBa
Poccunckon ®epepauumn ot 7 mas 2012 roga, Ne 19, cr. 2338; Ha «OdmumnansHom
WHTepHeT-nopTane npaBoBOM WHdoOpMauun» (www.pravo.gov.ru) 7 mas 2012 roga; B
CobpaHun 3akoHogatensctBa Poccuiickon degepaumm ot 7 masa 2012 roga Ne 19 cr.
2338);

nocrtaHosneHnem [pasutenbctea Poccunckon depepaummn ot 16 maa 2011 roga
Ne 373 «O paspaboTke u yTBEPXAEHUN aAMUHUCTPATUBHbLIX PErfIaMEHTOB MCMOSTHEHUS
rocygapCTBEHHbIX (YHKUMA W agMUHUCTPATUBHBIX pPErnamMeHToB MpeaocTaBneHns
rocygapCTBEHHbIX YCIyr» (nepBoHavarbHbIN TEKCT AOKyMeHTa onybnukosaH B CobpaHuu
3akoHogartenbcTBa Poccuiickon ®egepauum ot 30 mas 2011 roga Ne 22, cT. 3169);

noctaHosneHunem lNpasutensctea Poccuinckon ®engepaumm ot 7 nona 2011 roga Ne
553 «O nopsgke ogopMMNeHUs M NpeacTaBfeHUst 3asiBNEHUM U UHbIX OOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBneHns rocyaapcTBEHHbLIX U (UN) MyHUUMNANbHbBIX YCNYr, B
dopMe 3MEKTPOHHLIX AOKYMEHTOB» (NEepBOHaYanbHbI TEKCT AOKYMEHTa onybrnvkoBaH B
CobpaHumn 3akoHogaTenbcTBa Poccurickon ®eaepaumm ot 18 uonsa 2011 roga Ne 29 cr.
4479);

noctaHosneHunem lNpasutensctea Poccunckon degepauum ot 25 nioHs 2012 roga
Ne 634 «O Buaax 3NEKTPOHHOW MOAMUCKU, WUCMOMb30BaHME KOTOPbIX OOMnyckaeTcs npwu
obpawleHnn  3a  MNOflydeHMEM  TFOCYOAPCTBEHHbIX W MYHUUMNANbHbLIX  YCNyr»
(nepBoHayanbHbIN TEKCT AOKyMeHTa onybnukoBaH B «Poccuinckon raserte» OT 2 uong
2012 roga Ne 148; B CobpaHun 3akoHogaTenbcTBa Poccuinckon ®epepaumm ot 2 mnons
2012 ropa Ne 27, cT. 3744);

noctaHosneHnem lNpasutensctea Poccuiickon denepaumm ot 16 asrycta 2012 roga
Ne 840 «O nopsgke nogaym M pacCMOTPEHUA >xanob Ha pelleHns u  OencTeus
(6espencTBme) dheaepanbHbIX OPraHOB UCMOSTHUTENBHOW BAACTU U X SOIMKHOCTHBIX NNL,
denepanbHbIX FOCYAAPCTBEHHbIX ChyXalMxX, AOOIMKHOCTHbIX JUL, FOCyaapCTBEHHbIX
BHeOHOKETHbIX oHaoB Poccunckon degepaumm, rocyaapCTBEHHbIX —Koprnopauuu,
HageneHHbIX B COOTBETCTBMM C doedeparnbHbIMM  3aKOHAMW  MOSIHOMOYMSIMU MO
npefoCTaBNEeHUIO rOCYAapCTBEHHbIX YCNYr B YCTAHOBMEHHOW cdepe AeATENIbHOCTU, N UX
OOSMKHOCTHbLIX 1L, OpraHu3aumn, nNpeaycMOTPeHHbIX Yacteto 1.1 ctatem 16
depepanbHoro 3akoHa «O6 opraHusaumMmM npefocTaBfieHUs TrOCyapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr», U UX paboOTHMKOB, a TaKKe MHOMOMYHKUMOHASbHbLIX LIEHTPOB
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NpeaocTaBNeHNa rOCyAapCTBEHHbIX M MyHMUMNAnNbHbIX yCiyr U ux paboTHMKOB»
(nepBOHavanbHbLIN TEKCT OOKYMEHTa onybnukoBaH B «Poccuickon raseTe» oT 22 aBrycra
2012 roga Ne 192, B CobpaHuu 3akoHogaTenbcTBa Poccunckon degepaumm ot 27
asrycta 2012 roga Ne 35 cT. 4829);

noctaHosneHnem [lpasutensctBa Poccunckon ®epepauumn ot 25 asrycta 2012
roga Ne 852 «O6 ytBepxxaeHun NpaBun NCNonb3oBaHUSA YCUNEHHOW KBannuumMpoBaHHOM
9NEKTPOHHOM nognucu npu  obpaweHnn 3a MNONyYEeHUEM TOCYAApPCTBEHHbLIX WU
MYHMLMNAnNbHbIX YCYr U O BHECEHUM M3MeHeHNs B [paBuna pa3paboTkn 1 yTBepXaeHns
agMUHUCTPATUBHbLIX  perfaMeHToB  MNpPedoCTaBNEHWs  roCyQapCTBEHHbIX  yCnyr»
(nepBOHavanbHbLIN TEKCT OOKYMEHTa onybnukoBaH B «Poccuickon rasete» ot 31 aBrycrta
2012 roga Ne 200; B CobpaHun 3akoHopaTtenbctBa Poccunckon ®depepaumm ot 3
ceHTa6psa 2012 roga, Ne 36, cT. 4903);

noctaHosneHnem [pasutensctea Poccunckon degepaumm ot 20 Hosi6pa 2012
roga Ne 1198 «O denepanbHOM rocygapCTBEHHOM WMH(POPMAUMOHHON  cUCTEME,
obecneumBatollen npouecc gocynebHoro, (BHecyaebHoro) obkanoBaHus pelleHnin u
agencteui (6e3gencTeusl), COBEPLLEHHBIX MPU NPEeAOCTaBMEHMM TOCYAAPCTBEHHbIX W
MYHAUMNAnNbHbIX  ycnyr»  (NepBoHayasnbHbI  TEKCT AOKYMeHTa onybnukoBaH B
«Poccunckon razete» ot 23 Hos6pa 2012 roga Ne 271; B CobpaHum 3akoHodaTenbLCcTBa
Poccunckon ®egepaunm ot 26 Hos6psa 2012 roga Ne 48 cT. 6706);

nocrtaHosreHnem [paButensctea Poccuinckon degepaumm ot 25 aHuaps 2013 roga
Ne 33 «O6 wucCnonb3oBaHUM MNPOCTOM  3MIEKTPOHHOM  MOAMNUCU  NPU  OKasaHuK
rocyAapCTBEHHbIX W MYHMUMMANbHbIX YCnyr» (NepBOHaYarnbHbIA TEKCT [OOKyMeHTa
onybnukosaH B CobpaHun 3akoHopaTenbctBa Poccuiickon depepaumm ot 4 deBpans
2013 ropa Ne 5c¢t. 377);

noctaHosneHnem [lpasutensctBa Poccunckon defepaumm ot 26 mapTta 2016
roga Ne236 «O TpeboBaHMsaX K NpeaoCTaBNEeHUD B 3NEKTPOHHOM  copme
rocyAapCTBEHHbIX W  MYHMUMMANbHbLIX YCnyr» (NepBOHaYanbHbIA TEKCT [OOKyMeHTa
onybnukoBaH Ha «OduumanbHOM  UWHTEpHET-nopTane npaBoBOM  MHOpMaLMN»
http://www.pravo.gov.ru 5 anpensa 2016 roga, B «Poccuinckon rasete» ot 8 anpensa 2016
roga Ne 75; B CobpaHum 3akoHogatenbctBa Poccunckon degepaumm ot 11 anpensa 2016
roga Ne 15 ct1. 2084);

3akoHom KpacHogapckoro kpasi oT 2 mapta 2012 roga Ne 2446-K3 «O6 otaenbHbIX
BOMpOCax opraHusauum npegocTaBfieHnst rocygapCTBEHHbBIX U MyHULMNANbHbBIX YCIyr Ha
TeppuTopun KpacHogapckoro kpasi» (nepBoHayvanbHbI TEKCT JOKYyMeHTa onybnukoBaH B
razete «KybaHckme HoBocTM» oT 12 mapta 2012 roga Ne 43; B WHdopmaunoHHOM
6ronneteHe 3akoHogaTenbHoro CobpaHnsa KpacHogapckoro kpasa ot 11 mapta 2012 roga
Ne 52, cTp. 78);

NoCTaHOBNEHNEM rMaBbl agMuHUcTpaumm (rybepHaTtopa) KpacHogapckoro kpasi ot 11
despans 2013 roga Ne 100 «O6 ytBepxaeHum lNopsagka nogadm n paccMoTpeHus xanobd
Ha peleHns u gencteusa (6e3nencTBne) UCNONMHUTENbHBLIX OPraHoOB rocydapCTBEHHOM
Bnactu KpacHogapcKoro kpasi U Ux AOSMKHOCTHbIX NWU, FOCY4apCTBEHHbIX MpaXKgaHCKMX
cnyxawux KpacHogapckoro Kpas n 0 BHECEHUN U3MEHEHUIN B OTAESNbHbIE NOCTAHOBNEHNS
rnaebl agMUHUCTPauun (rydbepHatopa) KpacHogapckoro kpasiy;

YctaBom KOp>KOBCKOro cenbCKoro noceneHuns JIEHMHrpaackoro pamoHa;

HacTosAWwmm PernameHTom.

HopmaTtuBHble NpaBOBble aKTbl NEPEYNCIIEHHbIE B HACTOALWEM MYHKTE, pasMeLLeHbI
Ha ocmumanbHOM cante agMUHUCTpPaLMK U Ha PermoHanbHOM nopTane.

Moapasgen 2.6.McyepnbiBatownin nepedeHb JOKYMEHTOB,
HeoOXoAUMBbIX B COOTBETCTBUM C 3aKoHO4ATENbHBIMU UITU UHBIMA
HOpMaTUBHLIMW NMPaABOBLIMM akTaMu ANSA NPeAoCTaBAeHUss MyHULMNANbHOW YCIyrw,

C pa3aeneHnem Ha JOKYMEeHTbl 1 MHopMaLumio, KOTopble 3asiBUTENb AOJKEH
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npeacTaBUTb CaMOCTOATESNbHO, U JOKYMEHTbI, KOTOpbIE 3asBUTENb BNpaBe npeacTaBuTb
Nno co6CTBEHHON MHMUMATUBE, TaK KaKk OHM NoANexart NpeacTaBfeHno B pamMmKax
MeXXBeAOMCTBEHHOI0 MHGHOPMAaLMOHHOIO
B3aMMO4encTBUsA

2.6.1.[JOKyMeHTbl M WHpOpMaLMs, KOTOpble 3asBUTENb [OOSDKEH nNpeacTtaBuUTb
CaMOCTOATENbHO:

1) 3asBneHMe O npeaocTaBfiEHMM MyHMUMMNANbHOW ycnyrm no d¢opme corfnacHo
npunoxeHunto Ne 1 kK PernameHTy (nogaetcs unm HanpaBnseTcsl B YNOSIHOMOYEHHbIA OpraH
3aaBuUTENEM Mo ero BblOOpy NMYHO UMM NOCPEACTBOM MOYTOBOW CBA3N Ha GymMaKHOM
HocuTene nMbo B (hopme ANEKTPOHHBLIX OKYMEHTOB C MCMOSMb30BaHNEM MHEOPMALMOHHO-
TENEeKOMMYHUKaLMOHHON ceTn «MHTepHeT» ¢ cobniogeHnemM yCTaHOBMEHHbIX nopsaka m
CcnocoboB Nofayun Takmx 3adBneHnn).

O6pasel 3anonHeHns 3asaBreHns npueeaeH B npunoxeHun Ne 2 k PernameHTy;

2) NUCbMEHHOE 3asBfeHne rpaxgaHuHa, >Kenawwero BCTynNUTb B Opak C
HecoBepLIeHHONETHUM, gocTuriwumm 16 net, no dopme cornacHo npunoxeHuio Ne 3 K
PernameHTy;

O6pasel 3anonHeHns 3asaBreHns npueeaeH B npunoxeHun Ne 4 k PernameHTy;

3) NMMCbMEHHOE 3asBrieHme (cornacwue) 3aKOHHbIX npegcraBuTenen
HEeCOBEpLUEHHONETHEro (poauTenen, nonevynTens, nNpUeMHOro poautens)) no dopme
cornacHo npunoxeHuto Ne 5 k PernameHTy;

O6pasel 3anonHeHns 3asasreHns npueeaeH B npunoxeHun Ne 6 k PernameHTy;

4) konusl OKYMeHTa, YAOCTOBEPSIOLEro NMYHOCTb 3aaBuTens (nacnopta 6yayLimx
CynpyroB, poauTenen, e€OUHCTBEHHOro poauTend, noneyntens, NpUeMHOro poauTens
HeCcOBEpPLUEHHOMNETHErO);

5) konns cBnaeTenbCTBa O POXKAEHUN HECOBEPLLUEHHONETHEro0, AgocTurwiero 16 ner;

6) Konna cBugeTenbcTBa O cMepTu (B Crlydae CMepTU 3aKOHHbIX MpeactaBuUTenewn
(ogHoOro nu3 pogmntenen, noneynTens);

7) KOnNus OOKYMeHTa (MOCTaHOBMEHUS, pacrnopshKeHWd, rnpukasa, gorosopa) o
Ha3Ha4YeHUN OMeKyHOM, noneynTenem, nNpUemMHbIM POAUTENEM HECOBEPLLUEHHOSETHErO
3asBuTens (B criydae oTCyTCTBUSA poanTenen);

8) 3aBepeHHasa Konusa pelleHus cyda (B cryvae nULEeHUS pOAMTENbCKUX Mpas
OQHOro M3 poauTenen, NpuUsHaHUM ero HegeecnocoOHbIM, 6€e3BECTHO OTCYTCTBYHOLLUM,
yMEpPLUUM);

9) Konus cnpaBKM O POXKAEHUN HecOoBepLUeHHONeTHero, aocturwero 16 ner;

10) [OKYMEHT, NoaATBEPXKAAOLWNA Hannume yBaXKUTESbHbIX NPUYUH A58 BCTYNNEHUs
B Bpak (cnpasBka 0 HanM4YnMM BepemMeHHOCTH, KONna CBUAETENbCTBA O POXKAEHUN pebeHka).

2.6.2. NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ONSA NPeAoCTaBneHNa MyHUUMNANbHON
ycnyru, SBfsieTCa ncyHepnbiBaoLLnM.

2.6.3. [1o0KyMeHTbl, COCTaBfIEHHbIE HA MHOCTPAHHOM A3blKe, noasiexaT nepesony Ha
pycckun a3blk. BepHocTb nepeBoga WM NOASIMHHOCTL  NOANUCKM  MepeBOAYMKa
CBUAETENbCTBYOTCH B NOpsSAKe, YCTAaHOBNEHHOM 3aKOHOA4AaTENbCTBOM O HOTapuare.

2.6.4. 3asiButensam obecneuymBaeTCcsl BO3MOXHOCTb Bblbopa cnocoba nogaym
3a8BNeHNa O NpefoCTaBfieHMM MYHULMNANbHOW YCNyru: npyv NMYHOM obpalieHun B
agMuHucTpauuio unm B  MOLl, nodyTtoBOM CBA3BID, C MCMNOMb30BaHWMEM CPeaCTB
drakCUMUITbHOM CBSA3U, B ANIEKTPOHHOM hopMme.

2.6.5. B bymaxxHoMm Buge dopma 3asiBNeHUs MOXeT ObiTb nosiydeHa 3asiButerniem
HenocpeacTBEHHO B agMuHUcTpauum nnm MoLl.

2.6.7. 3asBneHne o npefocTaBfieHUM MYHUUMNANbHOW YCYyrM U CKaHUPOBAaHHbLIE
KOMMM [OOKYMEHTOB, YKa3aHHble B HacToswem nogpasgene MoryT ObiTb nogaHbl B
3NeKTpoHHOM chopme Yepes EanHbin noptan, PernoHanbHbI nopTtarn.
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2.6.8. Konun OOKyMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npeacraBnsalTCAa BMECTe C NOASIMHHMKaMK, KOTOpble nocne
CBEpPKM BO3BpaLLATCA 3a8BUTENIO.

B cnyyae HEBO3MOXHOCTM NpPEeAoOCTaBMEHUS MOASNIMHHMKOB, MNPeaoCTaBNAlTCS
HOTapuarnbHO 3aBEPEHHbIE KOMUMW.

2.6.9. 3assutento obecneumBaeTtcsa nNpuemM AOOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBnennsa ycnyru, yepes EanHbii noptan, PermoHanbHbI nopTan u perucrpaums
3anpoca ©6e3 HeobGXoOMMOCTM MNOBTOPHOrO MNPeACTaBMNEeHUs 3asiBUTENEM  TaKuX
AOKYMEHTOB Ha OymaXHOM HocuTene, ecnu MHOe He YCTaHOBMeHo deaepanbHbiMu
3aKOHaMn 1 NMPUHUMaeMbIMU B COOTBETCTBUKN C HAMUM akTamu [NpasutenscTBa Poccumnckom
depepaumm, 3akoHamn KpacHogapckoro kpas v NpUHMMaemMbiMyU B COOTBETCTBUM C HUMM
aKkTaMu BbICLLErO MCMOSTHUTENBHOrO OpraHa rocygapcTtBeHHon Bractn KpacHogapckoro
Kpasi.

MpenoctaBneHne ycnyrm HauYMHAEeTCA C MOMEHTa npuemMa W perucrpaumm
agMUHUCTPaLMEN SNEKTPOHHbBIX JOKYMEHTOB, HEOOX0AMMbIX A4S NPeaoCTaBNeHNS yCnyru,
a Takke TMOoNyyYyeHMss B YCTAHOBMEHHOM nopsgke WHgopmauunm o6 onnaTte ycnyru
3aABUTENEM, 3a UCKINIOYEHMEM Clyyasl, ecnv Ans Havana npoueaypbl NpegocTaBneHus
yCnyru B COOTBETCTBUN C 3aKOHOAATENLCTBOM TpebyeTcsa nMyHas sBka.

2.6.10. 3asBuTenb BnpaBe O0TO3BaTb CBOE 3asiBfieHMe Ha nwbon crtagum
pPacCMOTPEHNA, COrnacoBaHMsi UM NOATOTOBKM  AOKYMEHTA  agMUHUCTPaUMeEN,
obGpaTuBLLUMCL C COOTBETCTBYHOLUMM 3asiBIEHNEM B agMWHUCTPALUIO, B TOM 4YuUcne B
anekTpoHHoun dopme, nméo B MOLI.

Moapasgen 2.7. VicuepnbiBaoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUM C HOPMATMBHbLIMU MPABOBbIMK akTamMu AN NpegocTaBneHns
MYHULMNAnbHOW YCryru, KOTOPble HAXOASATCA B Pacnopsi)KeHMM rocyaapCTBEHHbIX OPraHoB,
OpraHoB MECTHOIO camMoyrnpaBfieHUsi U MHbIX OPraHoB, y4acTBYOLLMX B NpeaocTaBieHnm
MYHULMNAnbHbIX YCNYT, U KOTOPbIE 3as8BUTENb BNpaBe NpeacTaBuUTb, a Takke crnocobbl nx
nonyyeHns 3asaBUTENAMU, B TOM YMCIE B ANEKTPOHHON dhopMe, MOPSiA0K NX
npeacTaBneHus

2.7.1. TlpepoctaBneHne [OOKYMEHTOB, HeobXOAMMbIX B  COOTBETCTBUM C
HOPMaTMBHLIMW MPABOBLIMA akTaMn ANS NpefoCTaBfeHns MyHUUMNANbHOW  yCnyru,
KOTOpblE HaXOAATCA B PaCMOPSIKEHWMU TFOCYAAPCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camMoynpaBfeHns U UHbIX OpraHoB, Y4acTBYKOLMX B MNpegocTaBleHUn MyHULMMIansHOM
ycnyru, no gaHHOMY BMAY MyHMUMNANbHOWM YCIyrn He NpeayCMOTPEHO.

Mogpasnen 2.8. YkasaHue Ha 3anpeT TpeboBaTh OT 3asaBUTENs NpeacTaBneHuns
AOKYMEHTOB, MH(popMaLnmM U ocyLLeCTBNEHUS 4eNCTBUN

2.8.1. 3anpeLieHo TpeboBaThb OT 3adBUTENS:

1) npencraBneHnss AOKYMEHTOB M MHGOPMaLMM WU OCYLLECTBIEHUS OENCTBUN,
npeactaBnieHe WM  OCYLLECTBREHNE KOTOPbIX He MpeayCMOTPEeHO HOPMaTUBHbIMU
NpPaBoOBbIMW  aKkTaMu, PErynMpyroWwmMMn  OTHOLUEHUS, BO3HUKAKOLWME B CBA3N C
npegocTaBrneHneM MyHUUMNanbHbIX YCIyr;

2) npencraBneHNs OOKYMEHTOB M MHGOpMauuu, B TOM 4uiCne MNOATBEPXKAAMLLMX
BHeceHue 3asiBuTenieM nnatbl 3a MpedocTaBfeHne MyHUUMNanbHbIX YCyr, KoTopble
HaxoOsATCA B pPaCMoOpsKEHWM OpraHoB, MPEAOCTaBNSAKLWMX FOCY4APCTBEHHbIE YCNYrIX,
OpraHoB, NPefoCTaBnsAWMX MyHULMNANbHbIE YCAYrK, UHbIX FOCY4apCTBEHHbBIX OPraHoB,
OpraHoB MECTHOro camMoynpasneHuss nuMbo noABEAOMCTBEHHbLIX [OCYAapPCTBEHHbLIM
opraHaMm wuWnM opraHaMm MeCTHOro CcamMOynpaBfeHna opraHu3auuim, Y4yacTBYHOLWNX B
npegocTaBneHnn nNpenycMOTPEHHbIX HOPMAaTUBHbIMM MNpaBOBLIMU akTamMu Poccumnckon
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degepauny, HOpMaTMBHbLIMKM  NpaBoBbiMM  akTamum  KpacHogapckoro  kpad U
MYHULMNANbHbIMKM  aKTaMU HaxoAATCA B paCropsiKeHUMUM roCy4apCTBEHHbIX OpraHos,
NpeaocTaBnsloWmMX MYHULMNANBHYIO YCNYry, WHbIX FOCY4apCTBEHHbLIX OpPraHoB, OpraHoB
MECTHOro camoynpasneHus n (Mnv) NoaBeOOMCTBEHHbIX FOCYLapCTBEHHbIM OpraHam u
opraHaMm MEeCTHOro camoyrnpaBfieHuUs OpraHu3auun, y4acTBYHOLWMX B nNpeaocTaBrieHumn
MYHULMNAnNbHbLIX YCAYr, 3a WCKIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B 4Yactu 6 ctatbn 7
degepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne 210-d3 «O6 opraHmsaumm
NpeaoCTaBreHns rocygapCTBEHHbIX M MYHULMMANbHbIX YCYry;

3) ocyuwecTBrneHna OenCTBUW, B TOM YuUCre CcorfacoBaHUW, HeobXoaumbiX AN
nony4YeHUs MyHUUmMnanbHbIX YCAyr U CBA3aHHbIX C obpalleHneM B UHble roCygapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro caMoynpaBfeHusi, opraHmM3aunn, 3a UCKMYEHMEM MOSyYeHUs
ycrnyr M nonyvyeHuss AOKYMEHTOB M MHGOpMauumn, NpefocTaBnsieMblX B pesynbrare
npeaocTaBreHnss TakuUX YCNYr, BKIIOYEHHbIX B MNEepeyvHn YCnyr, KoTopble HABMASTCA
HeobxoanmbIMM N obBA3aTenbHbIMW  ANA NPeaoCcTaBNeHns MyHUUMNAanbHbIX  YCNyr W
NpeaocTaBnsoTCa OpraHM3aunamm, y4acTBYOLWUMN B NPegoCTaBNeHnn MyHULMNanbHbIX
ycnyr;

4) npegctaBneHNs  OOKYMEHTOB W WHopMauun, oTcyTtctBne u  (unu)
HEeOOCTOBEPHOCTb KOTOPbIX HE YKasblBanvCb MNpuW nepBoHadanbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoauMmbIX ANA NpefocTaBneHus MyHuuunanbHon ycnyru, nuvbo B
npeaocTaBneHnn MyHULUNANbHOM YCIyru, 3a UCKMOYEHNEM CneayoLWnX Cryvaes:

a) wu3aMeHeHne TpeboBaHWN HOPMATMBHbLIX MPABOBbLIX aKTOB, KacaloLuxcs
NpeaoCcTaBeHns MyHULMNANbHOW YCNyru, Nocne nepsBoHavanbHOW nogayn 3asiBneHust o
npegocTaBneHnn MyHUUMNanbHOM yCnyru;

6) Hanuuve ownbBOK B 3asBNEHWM O MPenoCTaBNEeHUN MYHULMNANbHOW YCRyru u
AOKYMeHTax, MOAaHHbIX 3asdBuUTENeM Mocre nepBoHayanbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobxoauMMbIX ANd npeaocTaBneHus MyHuMUMnanbHOW ycnyru, nubo B
npegocTaBneHnn MyHULMNAnbHOM YCYrM N He BKITIOYEHHbIX B MPEeACTaBfeHHbIn paHee
KOMMNNEKT AOKYMEHTOB;

B) MUCTEYeHMe cpoka OeNCTBUA OOKYMEHTOB WKW U3MEHeHWe WHdopMauun nocne
rnepBoHa4YanbHOrO OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMmbIX AN npenocTaBneHuns
MYHULMNaneHOW ycnyru, nnbo B NpeaocTasneHm Nnn MyHUUMNansHOM yCnyru;

) BbISIBIEHME OOKYMEHTarnbHO MOATBEPXAEHHOro dakra (NpuU3HakoB) OLUIMGOYHOro
UM NpoTMBOMNPaBHOrO Aencteus  (6e3gencteusl)  OOMKHOCTHOMO  NiMua  oprada,
NPeaoCTaBnALWEro MyHULMNANbHYKO YCIyry, MYHALMNANbHOrO CcriyXaulero, paboTHuUKa
Mo®Ll, paboTHMKa opraHM3aummn, npegycMoTpeHHon Yacteto 1.1 ctatbn 16 PegepanbHoro
3akoHa ot 27 wona 2010roga Ne 210-03 «O6 opraHusaumm npegocTaBneHus
roCygapCTBEHHbIX M MYHUUMNASbHbLIX YCIyr», Mpu nNepBoHadanbHOM OTKa3e B Mnpueme
AOKYMEHTOB, HeobxoauMMbIX ANd npeaocTaBneHus MyHuMUMnanbHOW ycnyru, nubo B
npegocTaBneHnn MyHULMNanbHOW YCNyrn, O YeM B MUCbMEHHOM BUAE 3a NOAMUCHIO
PYKOBOAUTESNS YMNOSIHOMOYEHHOro opraHa, pykosBogutena MOL| npu nepsoHayanbHOM
OoTKase B nNpuemMe [OOKYMEHTOB, HeobxoouMMmbIX ANs npefocTaBieHns MyHUUMNnanbHOM
ycnyrn, nmbo pykoBoAUTENS oOpraHusauuu, NpeaycMOTPEeHHOW 4acTbto 1.1 ctatbn 16
®egepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-&3 «O6 opraHmsaumm
NpeaoCcTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCAYyry, YBeAOMMASETCSA 3asBUTESb,
a TaKKe NPUHOCATCSA U3BUHEHUS 3a AOCTaBfeHHble HeynobceTea.

2.8.2. 3anpelleHo oOTkasbiBaTb B MNpUMEME 3anpoca W WHbIX [OOKYMEHTOB,
HeobXo4MMbIX ANA NpedocTaBfieHUss MyHUUMNAnNbHOW ycnyru, B criydae, ecnm 3anpoc U
AOKYMEHTbI, HeobxoauMmble ANA NpedoCTaBfieHUs MyHUUMNAanbHOW YCNyrv, nodaHbl B
COOTBETCTBUM C MH(pOpMaUMENn O CpoKax WU nopsigke npeaoctaBrieHus MyHUUMNanbHOM
ycnyru, onybnnkoBaHHon Ha EguHom noptane, PermoHansHOM noprane.

2.8.3. 3anpelleHo oTkasblBaTb B MpeaoCcTaBNeHnn MyHULMNanNsLHOW YCyrn B criyvae,
ecnn 3anpoc 1 AOKYMeEHTbl, Heobxoanmble ANa NnpeaocTaBneHnss MyHULMNAansHOW yCnyru,
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nogaHbl B COOTBETCTBMM C WH(OpPMaUMEN O cpokax W Mopsiake npeaocTaBeHus
MYyHUUMNaneHOW ycnyru, onybnukosaHHom Ha EanHom noptane, PermoHansHOM noprane

2.8.4. 3anpelieHo TpeboBaTb OT 3asiBUTENHA COBEPLUEHUS UHbIX OEWCTBUN, KpOMe
NpoOXoXaeHnsa unaeHTuduKaumm m ayteHtudukaumm B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbiMn akTamu Poccuiickon degepauuun, ykasaHua Uenu npuvema, a Takke
NpeaocTaBneHns CBeAeHU, HeobxoouMMbiX AOns pacdeTa OfUMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbln HeobxoaMmo 3abpoHMpoBaThL NS Npuema.

2.8.5.Npn npenoctaBneHMM MyHUUMNANBHON YCAYyrM no 3KCTeppuTopmnaribHOMY
NPUHLUMNY YNOSTHOMOYEHHbIN OpraH He BrnpaBe TpeboBaTb OT 3asiBUTENA (NpeacTaBuTens
3aasutend) unu MOL| npegocrtaBneHms JOKYMEHTOB Ha ByMaXHbIX HOCUTENSAX, eCrn NHOe
He ycTaHoBfeHO deaepasibHbIMM 3aKOHaMW U NPUHUMAEMbIMU B COOTBETCTBUM C HUMM
aktamun [lpaButenoctBa Poccunckon Pegepauunun, 3akoHamm KpacHogapcKkoro kpas wu
NPUHUMAEMbIMN B COOTBETCTBMM C HMMW aKTaMu BbICLLUErO MCMNOSIHUTENBbHOrO opraHa
rocygapcTBeHHoun Bnactn KpacHogapckoro kpas.

Mogpasgen 2.9./cyepnbiBatoLLnin nepevyeHb OCHOBAHUW 4151 OTKasa B npueme
AOKYMEHTOB, HEOBX0ANMbBIX N5l NpeAocTaBneHnsa MyHULUnanbHOW yCryru

2.9.1.0cHoBaHveM [fgna oOTkasa B nNpueMe [OOKYMEHTOB, Heobxoaumbix Asfis
npeaocTaBneHNsa MyHULMNANbLHOM YCryrn, SBRseTCs:

C 3asiBfieHMEM O NpefoCTaBfiEHUN MyHUUMNANbHOW ycrnyrn obpaTunocb nuuo, He
npeacrasmBLLee OOKYMEHT, YAOCTOBEPSAIOLNA €ro NMYHOCTb (NpU NUYHOM obpalleHumn) n
(vnKn) noagTBEpPXKAAOLWNI ero NOSTHOMOYNSA Kak npeactaBuTens omsanyeckoro nuua;

nogaHHoe 3asiBNeHWe He COOTBETCTBYET Mo hopMe M copepxaHuo TpeboBaHUAM,
npegbaBseMbIM K 3adBNeHunto, cornacHo npunoxeHnam Ne 1, 3, 5 k PernameHTy;

npeacTaBneHne 3asBuTeneM [AOKYMEHTOB, WMEKLWMX MOBPEXAEHUS, U Hanuive
nucrnpaeneHnin, He MNO3BONSAKOWMX OOHO3HAYHO WCTOSMKOBATb WX codepXaHue, He
cogepxawmx obpaTtHoro agpeca, nognucu, neyatn (Npu Hanuyum);

npegcraBneHne He NosTHOro naketa AOKYMEHTOB, MPeayCMOTPEHHOro nyHKToM 2.6.1.
noapasgena 2.6. pasgena 2 PernameHTa;

HecobntaeHne yCTaHOBMEHHbIX HOPMaTMBHLIMWU MPaBOBLIMK akTamu TpeboBaHun,
npeabsBrseMblX K 9NEKTPOHHON NOANUCHK.

2.9.2.0 HannuMm OCHOBaHuUs AN OTKasa B MNpuemMe [JOKYMEHTOB 3asiBUTENS
MHOPMUPYET cneumanuct agMnHucTpaumm nnbo paboTHuk MOL| (npu obpaweHun 3a
ycnyron yepe3 MOLL), OTBETCTBEHHbIN 3a NpUeM OOKYMEHTOB, OOBLSACHSET 3asiBUTEMO
copepXaHvne BbISIBNEHHbIX HEQOCTATKOB B MpeACTaBfeHHbIX OOKYMEeHTax U npeanaraet
NPUHATL MePbl N0 UX YCTPAHEHWUIO.

YBegomneHne o6 oOTkaze B NpuemMe  OOKYMEHTOB, HeobOXoaumbIX — Ans
npegocTaBneHns MyHAUMNAnbHOW Yycrnyrn nognuceiBaetca paboTHukom MOL (npwm
obpaweHnn 3a ycnyron 4yepes MOPL|) nmubo AOMKHOCTHBIM NMLOM agMUHUCTPaUUN U
BblJaeTcs 3asBUTENIO C YKa3aHMeM MNPUYMH OTKasa He nosgHee ogHoro paboyero AHA co
AHS obpalleHuns 3aaBuTens 3a nonyyeHnem MyHULMNansHOM yCryru.

He moxeT ObITb OTKa3aHO 3asBUTESNO B Npueme OOMOMHUTESNbHbBIX JOKYMEHTOB Npu
HaNU4yMM HamepeHust Ux coatb.

2.9.3.He ponyckaeTcs oOTka3 B nNpueMe 3asBfieHUss WU UHbIX [JOKYMEHTOB,
HeobXxoaMMbIX AN NpefoCTaBneHns MyHUUMNAnbHOW yCryrn, B Criydyae, ecrniv 3asaBneHve
N OOKYMEHTbl, Heobxoaumble ANfs NpedocTaBreHna MyHUUMNanbHOW YyCnyru, nogaHbl B
COOTBETCTBUM C MHAPOPMALIMEN O CPOKax M Nopsiake npenocTaBreHns MyHUUMNanbHOM
ycnyrn, onybnukoBaHHon Ha EpuHom [loptane, PervoHanbHOM nopTtane ycnyr u
odomumanbHOM canTe agMUHUCTPaLUUN.

29.4.0Tka3 B nNpueMe [JOKYMEHTOB, HeoOXoguMMbIX Ans  npefocTaBfeHus
MYHULMNANbHON YCNyru, He MPensTCTBYeT NOBTOPHOMY ObpalleHuo nocne ycTpaHeHus



MPUYKNHbI, I'IOCJ'Iy>KI/IBUJeIZ OCHOBaHMEM OJ14 OTKa3a.

Moapasgen 2.10.AcyepnbiBatoLnin nepevyeHb OCHOBAHUIN ASs
NPUOCTaHOBIEHNSA NPegoCTaBNEHNA MyHULMNANBHOW YCIyri Unn oTkasa B
npegocTaBneHnn MyHULMNansHOM yCnyru

2.10.1.0cHoBaHus Ans NpUocTaHOBMEHUA NpeoCTaBNeHNs MyHULMNANbHOW YCryru
3akoHogartenbcTBoM Poccuinckon ®eaepaumm He nNpegyCcMoTPEHb.

2.10.2. 3aaBuTento oTkasbiBaeTCs B NpeaocTaBieHnn MyHUUMNAanbHOM YCryrn npwm
HanMymm xoTsa 66l 0QHOrO U3 CrieayLWmMX OCHOBaHUN:

obpaLleHne 3a npegocTaBneHneM MyHUUUNanbHOW YCryrn nuua, He OTHOCALLLErocs K
KaTeropuu 3asiButenemn, B COOTBETCTBMU C nogpasgenom 1.2 pasgena 1 PernameHra;

npegocTtaBneHne 3asiBUTernieM HeLOCTOBEPHOW WMAW HeakTyanbHOW WHopmaumn,
NoAM0XHbIX AOKYMEHTOB MU COOBLLIEHNE 3aBEAOMO NOXHbIX CBEAEHUN.

2.10.3.He ponyckaeTca oTka3 B NpegocTaBieHnn MyHUUUNanbHOW YCyrn B crny4yae,
€eCnun 3asiBfieHne 1 OOKYMEHTbl, Heobxoaumble ANS NpeaocTaBneHUs MyHULMNanbHOW
ycnyru, nogaHbl B COOTBETCTBUN C MHpOPMaLMEN O CpoKax M nopsigke npeaoctaBneHns
MyHULMNanbHOM ycnyrun, onybnukosaHHon Ha EgmnHom lMopTtane, PernoHansHoM noprane
n odmuymanbHOM camnTe.

2.10.4.0Tka3 B nNpeaoCTaBneHUN MYHUUMNANbHOW YCNYyrM He MNpensTcTByeT
NOBTOPHOMY OBpalleHuto nocne yCTpaHeHUs NPUYMHbBI, NOCIY>XMBLUEN OCHOBaHMEM ONsi
oTKasa.

Moapasgen 2.11. lNepedeHb ycnyr, KOTOpbIE ABMATCA HEO6XO0AUMbBIMU U
o06sa3aTenbHbIMK ANA NpeaoCcTaBNeHNss MyHUUMNanbLHOM ycnyrn, B TOM Ynucne

CBEeAEHNSA 0 OKYMEHTe (OOKYMEHTaxX), BblgaBaeMoMm (BblaaBaeMbIX)
opraHusauusamMu, y4acTByHLUMM B NPeAOCTaBNEHNN MYHULMNANBHON yCnyru

Ycnyru, KoTopble SBRSOTCA HEOOXOAMMBIMU U 06sA3aTeNbHbIMU ANS NPEeACTaBNeHUs!
MYHULMNANbHOW YCIyrn OTCYTCTBYHOT.

Mogpasgen 2.12. MNopsagok, pasmep U OCHOBAHUSA B3UMaHUS
rocygapCTBEHHOW MOLUSIMHBI UM MHOW NNaTbl, B3aMMaeMon 3a npefocTaBfieHme
MYHULMNANbHOW YCnyru

ocygapcTBEeHHas MOLUNMHA MM MHas nnaTta 3a npefocTaBrieHMe MyHMUMNanbHON
ycnyrm He B3umaetcs. [lpegoctaBneHne MyHUUMNANbHOW YCIyrn OCYLEeCTBseTcs
SecnnaTHoO.

Mogpasgen 2.13. MNopsagok, pasmep U OCHOBAHUSA B3UMaHUS nnaThbl
3a NpegocTaBrieHne ycnyr, KoTopble SBSTCA He0BX0aUMbIMU U
obs13aTenbHbIMKU 4N NPeaoCTaBNeHNa MyHULMNANbHOW YCyrn, BKN4Yas
MHGOPMaLNIO O METOAMKE pacyeTa pa3Mmepa Takon nnatbl

Mopsigok, pasMep W OCHOBaHMA B3UMaHUSA nnatbl 3a npeaocTaBieHue YCnyr,
KOTopble SIBNSOTCA  HeobxoAMMbIMM U obsi3aTenbHbIMM  ANS  NpeaocTaBeHus
MyHUUMNANbHOW YCyri, BKMYask MHopMauuio O MeToauKe pacyeTa pasMepa TakoWn
nnaTbl, N0 AaHHOMY BUAY MyHULMNANbHOW YCIyrM He NPeayCMOTPEHbI.

Mogpasnen 2.14. MakcnmanbHbIN CPOK OXMOaaHNa B odepean npu nogaye
3anpoca o NpegocTaBNeHNN MyHULMNANBHOW YCNYrn, YCNyru,
npegocTaBnNsaeMon opraHusauuen, y4acTByloLwen B npeaocTaBneHmnm



MYHUUMMANbHOM YCNyru, U Npy NonyyYeHnn pesynbTaTta
npefocTaBneHUs Taknx ycnyr

Cpok oOXumpaHuss B o4depeauM nNpu nogadvye 3asiBNeHUMst O NpeaocTaBlieHUU
MYHUUMMANbHOW YCryrm W OOKYMEHTOB, a Takke nMpu MofydeHun pesynbTaTta
npenocTaBNeHNs MyHULMNANbHOM YCyrn Ha JIMYHOM NPUEME HE OOSMKEH npeBblwaTtb 15
(naTHaguaTn) MUHYT.

Mogpasnen 2.15. Cpok 1 nopsaoK pernctpaumm 3anpoca 3asiBUTens o
npenocTaBNeHNN MyHULMNANBHOW YCNYrh N yCNyru, NpeaocTaBnsieMon
opraHmsaumen, y4acTBYOLLEN B NPe4OCTaBNEHNN MyHULMNANBHOM
yCcnyru, B TOM Yncne B 9N1EKTPOHHOW cbopme

Pernctpauusa 3asiBneHns O nNpeaocTaBfieHMM MyHUUMNAnbHOW ycnyrmu u  (Mnn)
AOKYMEHTOB (cofepXallmxca B HUX CBedeHun), Heobxoaumbix Ond npefocTaBneHus
MYHULMNANbHOM YCNyrn, B TOM 4YncCne npu npegoctaBneHnun MyHUUMNanbHOW ycnyru B
3NeKTpoHHOM dopme nocpeacTtBoMm EauHoro noptana, PervoHanbHOro nopTtana
OCYLLECTBMAETCSA B A€Hb UX MOCTYMNMAEHNA B aAMUHUCTPaLMIO.

Pernctpauua 3asBneHns O NpegocTaBieHUun  MyHUUMNanbHOWM  yCnyrm c
AOKYMEeHTaMM, yKa3aHHbIMK B rnoapasgerne 2.6 pasgena 2 PernameHTa, NOCTynyMBLUMMUY B
BbIXO4HOM (Hepabounin unuv npasgHUYHbIA) OeHb, OCYLEeCTBAAEeTCS B MNEpBbIA 3@ HUM
pabounn OeHb.

Cpok peructpaumm 3asiBneHus o npefoCTaBNeHUM MyHUUMNANbHOW yCnyrn u
AOKYMEHTOB (CoAepKallMXcsi B HUX CBEAEHWNI), NPEACTABIEHHbIX 3asaBUTENEM, HE MOXET
npesbiwath 20 (ABaguaTv) MUHYT.

Mogpasgen 2.16.TpeboBaHns K NOMELLEHMSM, B KOTOPbIX NpeaoCcTaBnsalTCa
MYHUUMNAaNbHbIE YCIYrK, K 3any oXuaaHusi, Mectam And 3anofIHeHMs 3anpocoB O
npefocTaBneHnn MyHULMNANbHOM ycnyru, MHPOPMaLMOHHBIM CTeHAaM C
obpasuamu nx 3anonHEHNs N NePeYHEM LOKYMEHTOB, HEOOXO4MMbIX ANs
nNpegocTaBneHns KaXxKgon MyHULUnanbHOW yCryrn, B TOM Yucne K
obecnevyeHnto 4OCTYNHOCTU ANsi MHBaNMaoB YKka3aHHbIX OObEKTOB B
COOTBETCTBUM C 3aKoHOoAaTeNnbCTBOM Poccunckon degepauunm o coumnanbHoOm

3alunTe NHBanMaoB

2.16.1.MHbopmaums o rpadcduke (pexume) pabotel agmuHucTpaumn, MOL]
pasmellaeTcsa nNpyu BXxode B 34aHWEe, B KOTOPOM OHO OCYLLECTBNSIET CBOK AEATENbHOCTb,
Ha BMOHOM MecCTe.

3paHne, B KOTOPOM MpPeAoCTaBnseTCA MyHuMuMnanbHas Yycnyra, AOMKHO ObiTb
0bopynoBaHO OTAENbHBIM BXOAOM ANt cBOOGOAHOro A0CTyNa 3asiBUTENEN B MOMELLEHME.

Bxoa B 3gaHue pomkeH ObiTb obopygoBaH MHGOPMaLMOHHOM  Tabnuykom
(BbIBECKOM), cogepxalwlen WHdopmauuio 06 agMuHUCTpauun, a Takke obopyaoBaH
yOOBHON NecTHULEn ¢ NOpyYHAMM, NaHgycamu gns 6ecnpensaTCTBEHHOro nepeaBuKeHns
rpakgaH.

lMomelLeHuns, rae OcyLecTBnsieTCs NpuemM u Bbldayva OOKYMEHTOB, 06opyayrTcs C
yyeTom TpeboBaHMi AOO0CTYMNHOCTM ANS WHBANMAOB B COOTBETCTBUM C OENCTBYHOLLUM
3akoHoaaTtenbcTBoM Poccuiickon ®egepaunmn 0 coumanbHOW 3alumTe MHBanNuaoB, B TOM
yucne obecnevnBaroTCs:

ycrnosusa ansa 6ecnpensaTCTBEHHOrO 4OCTyna K 00bekTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHne ycnyr, K Mectam OTAbixa U NpeaoCTaBMsSAEMbIM YCIyram;

BO3MOXHOCTb CaMOCTOSAITENIbHOIO NEepeaBMKEHNa Mo Tepputopum obbekTa, Ha
KOTOPOM OpraHn3oBaHO NpefoCTaBneHne ycryr, Bxoga B Takon OObEKT 1 BbIXo4a U3 HEro,



nocagku B TPaHCNOPTHOE CPEeACTBO M BbiCAgKU U3 HEro, B TOM YUCHE C UCMONb30BaHMEM
Kpecna-KOnsiCKu;

COMPOBOXOEHME MHBaNMOO0B, UMEKLMX CTOMKME pacCTpoMCTBa (DYHKLUKN 3pEHUs m
CaMOCTOATENbHOIO NepeaBMXXEHUS, N OKa3aHWe MM MoMoLWM Ha ObObekTe, Ha KOTOpPOM
OpraHM30BaHO NpeaoCcTaBrieHne YCnyr;

Hagnexawee pasmMeweHne obopyaoBaHuss UM HocuTenem  MHGopMauumu,
HeobxoguMbIX Ans obecnedeHus GecnpenAaTCTBEHHOrO JOCTyna MHBanNMOoB K OObEKTY U
npeaocTaBnAeMbIM yYCnyram ¢ y4eTOM OrpaHNUYEHUN UX XU3HEAEeATENbHOCTH;

aybnupoBaHne HeobxoauMow AN WHBANMAOB  3BYKOBOM U 3pUTESTbHON
MHdOpMaLUNK, a TakKe Haanncen, 3HakoB U MHOW TEKCTOBOM U rpadmnyeckon nHgopmaumm
3HakaMn,  BbINOSIHEHHbIMW  penbeHO-ToYeYHbIM  WwpudTom  bpanns,  gonyck
cypaonepeBoayunka 1 TudnocypaonepeBoayvmKa;

AONYyCK Ha OOBLEKT, Ha KOTOPOM OpraHn3oBaHO MpedocTaBrieHne ycnyr, cobaku-
NPOBOAHMKA MPU HanMyun AOKYMeHTa, NnoaTBepXaaloLlero ee crneuvanbHoe obyvyeHne u
BblJaBaeMoro B nopsiake, ycTaHOBMEHHOM 3akoHodaTenscTBoM Poccuinckon denepaumm;

okazaHue paboTHMKaMn opraHa (yypexaeHus), npeaoCTaBMAOWEro  YCnyrm
HaceneHuto, NOMOLLM UHBanMaam B npeogosieHMm 6apbepoB, MeLlaroLwmx Nosy4eHo nMm
yCrnyr HapaBHe C ApYrMMn opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocyliectenseTcs B cneumanbsHO 060pyaoBaHHbIX
NoMeLLEHNSIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX ANS 3TOro kabnHeTax.

MomelwleHns, B KOTOPbIX MpPedocTaBnseTcss MyHUuunanbHas ycnyra, AOSIKHb
COOTBETCTBOBAaTb CaHUTAPHO-TUTMEHUYECKUM NpaBunamMm U HopmaTtuBaMm, npasuniam
noxxapHon 6esonacHocTn, 6e3onacHocTn Tpyaa. MNMomeweHns obopyayloTca cucteMmamm
KOHOUUMOHMPOBaHUSA  (OXNaxXOeHWs W HarpeBaHus) W BEHTUNMPOBAHUSA BO3A4yXxa,
cpencTBaMm OMnoBeLLEHNSS O BO3HUKHOBEHUN Ype3BbldaiHOM cutyaumn. Ha BugHom mecte
pacnonaraloTCa CXeMbl pasMeLLleHUss CPeacTB MOoXapoTylweHuss M NyTern 3Bakyaumu
nogen. lpegycmatpmBaetca obopyaoBaHue OOCTYMHOMO MecTa 0OLeCTBEHHOro
nosfib3oBaHuA (Tyaner).

MomeweHna MOL, gna paboTbl C 3aaButensaMm 0BOPYyAYHTCA 3fEKTPOHHOM
CUCTEMOW ynpaBneHus ovyepenbto, KoTopasa npeacrasnseT cobon KOMMNeKe NpPorpamMmmMHo-
annapaTHbIX CpPeAcTB, MNO3BOMSAKLWMX ONTUMMU3NPOBATb  yNpaBreHne oudepensmm
3asBuTenen.

2.16.3. TlomelleHnsa, npedHasHadeHHble AnNs npuema 3assutenen B MOL,
obopyayTcs MHEMPOPMALMOHHBIMK CTeHO4aMW, COAepXallMMn CBeOEeHUs, yKasaHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacTosiwero PernameHTa.

NHdopMaLmMOHHbIE CTEHAbI pa3MeLLatnTCa Ha BUAHOM, OCTYMHOM MecCTe.

OdbopmneHne UHPOPMALMOHHBIX FIMCTOB OcCyLLecTBNseTcss yoOOHbIM ANns YTeHus
wpndptom — TimesNewRoman, dopmaT nucta A4; TEKCT — NPONUCHbIE ByKBbI, pa3amepom
wpugta Ne 16 — 06bIYHbIN, HAaMMeHOBaHWE — 3arfnaBHble BYKBbI, pazMmepom wpudTa Ne 16
— XMPHbIN, NoNst — 1 CM BKPYroByto. TEKCTbl MatepuranoB OOSMKHbI O6bITb HaneyaTaHbl 6e3
nucnpaeneHnin, Hambonee BaxHad MHGOPMAUUSA BblENAETCS XUPHbIM WpudTom. [pun
0OopMINeHMM MHOPMALMOHHBIX MaTepuanoB B Buae o6pasuoB 3asBfeHUMM Ha
nosiyyeHne MyHuuMnanbHOW ycnyri, obpasuoB 3adBNeHUn, nepevyHen [OOKYMEHTOB
TpeboBaHua K pa3mepy wpudTa 1 popmaty nimcta MoryT 6bITb CHUXEHDI.

2.16.4. TllomeleHuss ana npuvema 3asiBUTENerW [OOSMKHbl COOTBETCTBOBATb
KOM(OPTHLIM ANA rpaxkaaH YCNoBUSM Y ONTUMarbHbIM YCOBMAM paboTbl CneunannucTos
agMuUHUcTpaumm, padotHukoB MOLL n gormkHbl obecnevnBaTh:

KOM(pOpTHOE pacnonoXeHue 3asaBUTeNs 1 cneunanucta agMMHUCTpaLmm, paboTHUKa
MoLL;

BO3MOXHOCTb 1 yAO6CTBO OhOopMIIEHUS 3aaBUTENEM MUCbMEHHOIO 06paLLEHNS;

TenegoHHyo CBA3b;

BO3MOXHOCTb KONUPOBaHUS LOKYMEHTOB;



AOCTYNn K HOPMaTMBHbLIM MpPaBOBbLIM aKTaMm, perynupylowmm npegocraBreHme
MYHULMNANbHON yCnyru;

HanmMyne NUCbMEHHbIX NpUHaaneXxHocTen n dymarun oopmata A4.

2.16.5. [na oxugaHus 3asBUTENAMU NpUeMa, 3anofiHEHUA HeobXxoauMbIX AOris
Nosly4eHUss MyHMUMNANbHOW YCNyrm [OOKYMEHTOB OTBOAATCSA MecTa, o0bopyaoBaHHble
CTYNbsIMU, cTonamu (ctormkamm). [1ns BO3MOXKHOCTM OGPOPMMAEHUS JOKYMEHTOB, 3asBUTENN
obecneumBaloTca pyykamu, ©OnaHkamuM OOKyMeHTOB. KonuyectBo MeCT oOXugaHus
onpegenseTca mcxoaa M3 (PakTU4EeCKOW HarpyskM M BO3MOXHOCTM WX pa3MeLleHus B
nomelleHnn. Mecta oxungaHnsa obopyayoTca CTyNbAMU UM ckaMmerikamuy (baHKeTkamu).

2.16.6. [lpuem 3assuTeEnen npu nNpeaocTtaBneHUn MyHUUUNANbHOW  yCnyrm
OCYLLEeCTBNAEeTCA corfacHo rpaduky (pexumy) pabotel agmuHuctpaumn, MOL,
ykaszaHHomy B nogpasgene 1.3 pasgena 1 PernameHra.

2.16.7. Pabo4yne mecTta crneumanuctoB, NpegoCTaBSAOWMX MyHULMNANbHYO YCNyry,
06opyayTCA KOMNbIOTEPAMWN N OPITEXHUKOW, MO3BOSISIOLLMMN CBOEBPEMEHHO U B MOSTHOM
obbeme nonyyaTb CNpaBOYHYK WHOpMaumio MNo  BOMpocaMm nNpefocTaBrieHus
MYHULMNANbHON YCNYrM WU OpraHn3oBaTb MNpPeAoCTaBfeHWe MyHULMNanbHOW yCrnyrn B
NofIHOM obbeme.

Mogpasgen 2.17.MNokasaTenu AOCTYNHOCTM U KayecTBa MyHULMNANbLHON YCIyrn

2.17.1.0CHOBHbIMW MOKasaTenamMm OCTYMHOCTN N KayecTBa MyHULMNANbHON YCryru
ABNAIOTCA:

KONMYEeCTBO B3aMMOLEWCTBUN  3asiBUTENA C  AOSPKHOCTHbIMM - nnuuamu  npu
npeaocTaBneHNN MyHULMNANbLHON YCYrn U UX NPOLOITKUTENBHOCTD;

BO3MOXHOCTb MOoJaudn 3asBfneHus O npefoCTaBNeHUU MyHUUMNAnbHOW yCnyru u
Bbldayn 3aaBUTENSM AOKYMEHTOB MO pesynbTatam MnpeaoCTaBneHns MyHUUunanbHOn
ycnyrm 8 ML,

BO3MOXHOCTb MOJSTyYEeHUS MHGOPMaLMM O xode NpedocTaBrneHuss MyHULMNanbHON
ycnyru, B TOM Y1Crie C UCNOMb30BaHMEM NopTasios;

ycTaHoBneHne U1 cobnogeHne TpeboBaHMM K MNOMELLEHUSIM, B  KOTOpPbIX
npegocTaBnaeTca ycnyra;

yCTaHOBMeHWe n cobriogeHne cpoka NpefocTaBfieHUs MyHULMNANbHOW YCryru, B
TOM 4uUCre cpoka OXuAaHus B ovepeau npu nogadvye 3asaBfeHUS W NpU NosyvYeHun
pesynbTata npeaocTaBneHnss MyHUUUNansHOM YCIyru;

KONMWMYECTBO  3asBMEHUN, MNPUHATBIX C  UCMNONb30BaHMEM  UHOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM CceTu obuwero nofnb30BaHWA, B TOM 4uCne MOCpeacTBOM
nopTarnos;

OonepaTMBHOCTb W JOCTOBEPHOCTb NpeaoCcTaBnsieMon nHdopMaumm;

OTCyTCTBME OOOCHOBAHHbIX Xanoo;

AOCTYMHOCTb MH(POPMALMOHHBIX MaTepuanos.

2.17.2.3aaButens (NpegcraBuTenb 3asdBUTENs) He3aBMCMMO OT €ro MecTa
XUTenbCTBa NN Mecta npebbiBaHusa (4N pUsMyYeckux nNuu, BKKYas UHOUBUAOYaNbHbIX
npegnpuHumaTtenen) nnbo mecta HaxoXaeHus (ansa pUANYEeCcKNX nuy) MMeeT npaso Ha
obpauueHne B ntobon no ero Boibopy MLl B npegenax Tepputopmm KpacHogapckoro kpas
ANa NpefocTaBieHns eMy MyHUUMNANbHOW YCYrn N0 3KCTEPPUTOPUANIbHOMY NPUHLMNY.

MpenoctaBsneHne wMyHuumnanbHon ycnyrm B MOL, no akcTepputopuanbHOMY
NPUHUMMY  OCYLLEeCTBNSAETCS Ha OCHOBaHUM  CcOrfaweHnn O  B3auMOOeuCTBuW,
3aKNKYEHHbIX YynonHoMoYeHHbIM MOLL ¢ denepanbHbiMM OpraHamu MCNOSHUTENBHOWN
BNacTn, opraHamu BHEOKIKETHbIX (POHOOB, OpraHaMy MECTHOro CaMoynpaBrieHuUsl B
KpacHogapckom kpae.

Mogpasgen 2.18.MHble TpeboBaHMsA, B TOM YMCIE YUMTbIBaKOLWME OCOBEHHOCTH



nNpeAaoCcTaBNeHNs MyHULMNANbHOW YCNYrn B MHOrOGYHKLMOHAMNbHbIX LEeHTpax u
0CcoBeHHOCTM NpeaocTaBneHns MyHUUMNanbHOM yCcnyru
B 3NEKTPOHHOWN dhopme

2.18.1.0na nony4yeHuss MyHAUMNANbHOW YCNyru 3asBuTensam npegocraBnsercs
BO3MOXHOCTb HarpasuTb 3asiBrieHne O npefocTaBfieHUM MyHUUMNAanbHOW YCIyrn, B TOM
yucre B popme 3reKTPOHHOro AOKYMeHTa:

B aMVHUCTpaLMIO;

yepe3 MOL| B agMMHUCTpaLMIO;

nocpeacTtsomM NCronb30BaHUA NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOMOrM1, BKIloYaa ucnonb3oBaHne EanHoro noprtana n PernmoHansbHoro noprana, €
NnPUMEHEHNEM 3NeKTPOHHOM MOoANWCUM, BUA  KOTOPOW  [OMMKEH COOTBETCTBOBATb
TpeboBaHnAM noctaHosreHus MNpasutensctBa Poccurickon ®egepaunmmn ot 25 utoHa 2012
roga Ne 634 «O Bugax anekTPoHHOW NOANNCHK, NCMOMb30BaHME KOTOPbIX AOMYCKAeTCH npu
oOpalleHnn 3a MOonyyYeHMeM roCydapCTBEHHbLIX W MyHUAUMNAMNbHLIX Yycnyr» (ganee -
3MEKTPOHHAas NOANUCH).

2.18.2.INMpwn obpaweHnn B MOL| myHMumnansHasa ycrnyra npegoctaBrnseTcs ¢ y4eToM
NPUHUMNa SKCTEPPUTOPUANbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asBUTENb Brpase
BblOpaTh Ana obpalleHns 3a nonyvyeHnemM MyHuumnansHon yenyrn MOLL, pacnonoxxeHHbIn
Ha Tepputopun KpacHogapckoro kpasd, He3aBMCUMO OT MecTa permcrpauuun 3assutens Ha
Tepputopun  KpacHogapckoro  kpasd, MecTa  pacrofiokeHuss Ha  TeppuTopun
KpacHogapckoro kpast 06 bekToB HEABMXKMUMOCTH.

2.18.3.M®L npu obpaweHun 3aasutens (NpegcraBUTeNns 3asBuTensl) 3a
npegocTaBNeHneM MYHUUUMNANbHOW YCnyrM OCYLWEeCTBAAT Co3[aHue  3NEeKTPOHHbIX
obpa3oB 3asBneHns N [OOKYMEHTOB, NpeacTaBnseMblX 3assutenem (npeacraBuTenem
3aaBuUTENd) M HeobXxoauMbIX ANA NpeaoCTaBNEeHUs  MyHUMLMNANbHOW  ycnyrm B
COOTBETCTBUN C aAMWHUCTPATUBHLIM PErfameHToOM npeaoCTaBNeHns MyHUUMNanbHON
yCcryru, u ux 3aBepeHne C Lenbio HanpaBreHna B opraH, YynosIHOMOYEHHbIN Ha NPUHATUE
peLleHns 0 NpeaocTaBneHNN MyHULMNATbHOW YCIYTr.

2.18.4. lNepeyeHb KnaccoB CpeacTB INEKTPOHHOW NOLMUCU, KOTOPbIE AONYCKAaTCS K
NCNosib30BaHMIO Npu obpalleHnn 3a nosly4eHneM MyHUUUnanbHOW YCryru, okasbiBaeMom
C NPUMEHEHNEM YCUITEHHOW KBannUUMPOBaAHHOW 3NEKTPOHHOW noanucK, onpenenserca
Ha OCHOBaHUW YyTBepxaaemon deaepanbHbIM OpraHoM WUCMOMHUTENBbHOW Briactn no
cornacoBaHuto ¢ PegepansHon cnyxbom 6esonacHocTn Poccuiickon ®egepaunm mogenm
yrpo3 6esonacHocTn nHopmaumm B MHPOPMaLIMOHHON CUCTEME, UCMONb3YEMON B LieNsax
npuema obpalleHnn 3a NoslydYeHneM MyHUUMnanbHOW ycrnyrn u (unu) npegoctaBneHns
Takon MyHMUMNanNbLHOW yCryru.

Pasgen 3.CoctaB, nocrnegoBaTefibHOCTb M CPOKM BbIMNOSTHEHNSA
aAMUHUCTPATUBHbLIX Npoueayp, TpeboBaHus K NopsaKy MX BbINONHEHUS, B TOM Y1Cne
0COBEHHOCTM BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp B
3NEeKTPOHHOM hopme, a Takke 0COBEHHOCTU BbINOMHEHUSI aOMUHUCTPATUBHbIX
npoueayp B MHOroyHKLMOHANbHbIX LLEHTpax

Mogpasgen 3.1.CoctaB, nocnenoBaTesibHOCTb U CPOKU BbIMOSHEHUS
agMUHUCTPATMBHbLIX Npoueayp, TpeboBaHNS K NOpsSaKy UX BbIMOMHEHMS

3.1.1. lpepoctaBneHne MyHUUMNanNbLHOM YCNyrn BkrovaeT B cebsa cnegywowme
aAMUHUCTpATUBHbIE Npouenypbl (AeNCTBUsN):

1) Npyem 3asiBreHus n npunaraembix K HeMy JOKYMEHTOB, peructpauns 3asBneHuns
1 BblJaya 3asiBUTEN0 Pacnuckun B Nony4YeHnn 3asBneHns n JOKYMEHTOB;

2) paccMoOTpeHVe 3asBrieHns 1 npunaraeMbiX K HEeMY JOKYMEHTOB YNOSTHOMOYEHHbIM



opraHoMm n opMupoBaHMe pesynbTata MNpegocTaBneHns MyHUUUNanbHOM YCryrn B
COOTBETCTBUN C 3asiBNEHMEM NUOO NpuUHATUE peleHus o6 oTkase B NpeaocTaBfieHUU
MYHULMNANbHOW yCRyru;

3) Bblaaya 3asBUTENO pedynbTaTta NpegocTaBieHns MyHULMNANbHOW yCnyru;

4) pocynebHoe obxanoBaHue peweHnn n pgencteum (6es3gencTeusi) opraHa,
npenocTaBNALWEro MyHuumnanbHyto ycnyry, MOLl, a Takke wnx OOMKHOCTHbIX 1L,
MYHULMNAnNbHbIX Cry>Xalwmx, paboTHMKOB.

3.1.2.Npuem 3adBneHns wn npunaraemblXx K HeMy [JOKYMEHTOB, perucrpaums
3asiBrieHNs 1 Bbldaya 3asiBUTEN0 PacrycKn B NOyYEeHUM 3asBlIEHNSI U JOKYMEHTOB.

3.1.2.1. OcHoBaHuMeM Ans Hadana aaMUHUCTPATUBHOW npouenypbl sIBNsieTCA
obpalwieHne rpaxgaHnHa B agMUHUCTPaLUUIO, B TOM YUCne NoCpeacTBOM UCMONb30BaHUSA
MHAOPMALMOHHO-TENEKOMMYHUKALUMOHHBIX ~ TEXHOMOMMIW,  BKMAOYasi  UCMNONb30BaHue
EauHoro noptana, PermoHansHoOro noprtana, ¢ 3asiBleHneM U AOKyMEHTaMU, yKa3aHHbIMU
B nogpasgene 2.6 pasgena 2 PernameHTa.

B uensx npegoctaBneHns MyHUUUNanbHOW YCryri, B TOM YUCHe OCyLLecTBnsieTcs
npuem 3asiButesnien no npeaBapuTenibHON 3anucu.

3anucb Ha npuvem npoBoAUTCA nocpeacTtBoM EauHoro noprtana, PermoHanbHOro
nopTtana.

3asBuTeNto npeaocTaBnsieTcd BO3MOXHOCTb 3anmcu B nobble cBoboaHble Ans
npuvema gaTty n BpeMsa B npegeriax yCTaHOBIIEHHOro B agmuHuctpauum, MOL rpaduka
npuema sasaButenen.

AomunHnctpauma, MOLl He BnpaBe TpeboBaTb OT 3aABUTENS COBEPLUEHUS WHbBIX
AENCTBUI, KpOME MNPOXOXAEHUS nAaeHTUduKaumMm n ayteHtudumkaumm B COOTBETCTBUU C
HOpMaTMBHbIMUM MPaBOBbIMU akTaMn Poccunckon degepauunm, ykasaHna Lenu npmema, a
Takke npegocTaBneHMs CcBedeHun, HeobxoauMbiX ANs  pacdeTa ANUTENbHOCTU
BPEMEHHOrO MHTEpPBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaThL AN Npuema.

3.1.2.2. lpwn obpawieHnn 3aaBnTens B agMUHUCTPaLMIO OTBETCTBEHHbIN cneumnanmct
npu NnpuemMe 3asaBreHns:

yCTaHaBnMBaeT JIMYHOCTb 3asBUTENS, B TOM 4uUCre NpoBepsaeT [OOKYMEHT,
yOOCTOBEPSAOLWNA  JIMYHOCTb, MPOBEPSET MOSIHOMOYUA 3asdABUTENS, B TOM 4ucCne
NofIHOMOYMA NPeacTaBUTENS AENCTBOBATb OT €ro UMEHMN;

yCTaHaBnMBaeT npeamMeT obpalleHus;

npoBepseT  COOTBETCTBME  MpPeACTaBfEHHbIX  JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHNAM, yOOCTOBEPSACH, YTO:

AOKYMEHTbl B YCTAHOBSMEHHbIX 3aKOHOL4ATENbCTBOM  ClyyasiX HoTapuanbHO
yOOCTOBEPEHBI, CKpenneHbl nedatamu (Npu HanmuMuuu nedaTtun), UMEKT Hagnexaiume
NoanMCcKM CTOPOH UM onpedeneHHbIX 3aKoHOA4aTeNbCTBOM QOSMKHOCTHbIX NN,

TEKCTbl AOKYMEHTOB HanMcaHbl pa3bopymnBo;

damunun, MMeHa N OT4yecTBa (PU3MYECKUX Nuy, agpeca UX MeCT XuUTenbCTBa
HanucaHbl NOSTHOCTbIO;

B JOKYMEHTaX HeT NOAYUCTOK, NMPUMUCOK, 3a4EePKHYThIX CIOB U UHbIX HE OrOBOPEHHbIX
B HUX UCNpaBfeHni;

AOKYMEHTbI HE UCNOSTHEHbI KapaHaalloMm;

AOKYMEHTbI HE UMEIT CEePbE3HbIX MOBPEXOAEHUN, HANUYME KOTOPbIX HE MO3BONSET
OAHO3HA4YHO UCTOSIKOBATb UX COAEPXKaHME;

CPOK AENCTBUS AOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cofepXaT WHpopmaumo, Heobxoaumyro Ona  npefocTaBneHus
MYHULMNAnNbHOM YCNyru, yka3aHHOW B 3a8BNEHUN;

AOKYMEHTbI NpeacTaBeHbl B MOIHOM 06beMme;

OCYLLECTBMSAET KOMMpOBaHME (CKaHMPOBAHWE) AOKYMEHTOB, MPeAyCMOTPEHHbIX
nyHktamn 1-7, 9, 10, 14 n 18 yactn 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 monsa 2010
roga Ne 210-d3 «O6 opraHM3aumm npegoCcTaBnNeHUs rocyaapCTBEHHbIX U MyHULMNANbHBIX


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
javascript:;
javascript:;
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K

ycnyr» (ganee - AOKYMEHTbl FIMYHOrO XpaHeHus) M npencTaBfeHHbIX 3asiBUTernemM, B
crniyyae, ecrnuv 3asiBUTENlb CaMOCTOATENbHO He MpeacTaBuil KOMuMM AOKYMEHTOB FIMYHOMO
XpaHeHusi, a B COOTBETCTBMM C HacTosilwmum PernameHToM, AONs ee npefocTaBrieHus
Heob6xo4MMO NpeacTaBrneHne KON JOKYMEHTa JIMYHOTO XPaHEHWS;

dopMUpyeT INEKTPOHHbIE AOKYMEHTbl U (MNN) 3NEeKTPOHHble 0bpasbl 3asdBreHus,
AOKYMEHTOB, MPUHATBLIX OT 3asBUTENd (MpeacTaBuTens 3asBUTend), KONuin LOKYMEHTOB
NINYHOIO XpaHEHUd, NPUHATBLIX OT 3asBuUTena (NpeacrtaBuTens 3assuTens), obecneynsas
NX 3aBepeHME ANEKTPOHHOM NOLMUCHIO B YCTAHOBNEHHOM NOPSAAKE;

eCnn npeacTaBrieHHble KOMUWU [OKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnndaet
KOMUM LOOKYMEHTOB C WX MNOASIMHHBbIMW 3K3EMMAsipaMu, MOCMe Yero Huxe pekBusuTa
AokyMeHTa «[llognuce» npoctaBnsdeT 3aBepuUTeNibHYK Haanucb: «BepHO»; AOMMKHOCTb
nvua, 3aBepuBLLEro KOMUIKO [OKYMEHTA; JMYHYK MNOAMNUCH; paclumMdpoBKY MnoAnMcH
(MHMUKnanel, damunus); aaTty 3aBepeHus; nedvatb. [pu 3aBepeHUn KoM AOKYMEHTOB,
06beM KOTOpbIX NpeBbIlWaeT 1 (OAMH)NUCT 3aBepsieT OTAENbHO KaXabl NINCT KOMUU TakUM
Xe cnocobom, nNnBo npocTtaBndeT 3aBepUTENbHYK HaanUCb, Ha OBOPOTHOM CTOPOHE
nocregHero nucTa Konuu npoLuMToro, NPOHyMepoBaH JOKYMEHTa, NpU4eM 3aBepuTeribHas
HagnMUCb OOMNOJSTHAETCHA yKa3aHMeM KOMMYecTBa JIMCTOB KOMUWU (BBLINMUCKM U3 OOKYMEHTA):
«Bcero B kKonun ___ 1n.» 1 CKpennseTcs OTTUCKOM neyvaTu (3a UCKMYEeHNneM HoTapuanbHO
3aBepeHHbIX JOKYMEHTOB);

npu ycTaHoBNeHUM (pakToB, yKasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeJOMNSAET 3aaBUTENA O Hanuuum NpensiTCTBUA B NpUeMe OOKYMEHTOB, HEOOXOAUMbIX
ANa nNpefocTaBfieHns MyHUUUNAnNbHOW yCryrk, OObACHAET 3asfABUTEN0 COoAepXaHue
BbIsIBMIEHHbIX HE4OCTATKOB B NpeACTaBMNeHHbIX AOKYMEHTax 1 npeasnaraet nNpuHATb Mepbl
Mo NX YCTPAHEHMUIO;

npu OTCYTCTBUM OCHOBaHWW AN OTKa3a B MNpuemMe [OOKYMEHTOB pernctpupyet
3asiBNeHNe 1 BbigaeT 3adABUTENO KOMUIO 3asiBfIEHNA C OTMETKOM O MPUHATMM 3asiBNeHUs
(oaTa NpuUHATUA 1 NOANUCL cneuMannucTa agMuMHUCTpaumm).

3.1.2.3. Cpok agmMuHUCTpaTUBHOM npouenypbl NO npuemMy 3asiBfieHUs U
npunaraembiX K HemMy [OKYMEHTOB, peructpauumn 3asiBfieHuMst U Bblgade 3asBUTENHO
pacnuckmn B NONyYeHUM 3asiBNeHNs N JOKyMeHToB—1 (0aunH) pabounin oeHb.

3.1.2.4. PesynbTaToOM aAMWHUCTPATUBHOW npoueaypbl NoO npuemy 3asiBieHUs Wu
npunaraemblx K HeMy [OOKYMEHTOB, perucrpaumm 3asiBNeHna v Bblgadve 3asiBUTENIO
pacrnvckn B MOSyYeHUU 3asBfEHUA U OOKYMEHTOB SBMSIETCA NpUeM WU perncrpaums
3asBNeHNa 1 npunaraeMblx K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom ukcaumm pesynbtata agMUHUCTPATUBHOWN NpoLeaypbl SBRsieTcs
pernctpauusa 3asiBNeHNs W npunaraeMblXx AOKYMEHTOB B MNoOpsake, YCTaHOBMEHHOM
npasunaMmmn genonponssoacTea agMUHUCTPaLUN.

3.1.3. dopmupoBaHMe U HanpaBneHMe MeXBEeOOMCTBEHHbIX 3anpocOB B OpraHbl
(opraHmnsauum), yvacTteylolme B NpeaocTaBfieHnn MyHUUMNANbHOW yCriyrM no AaHHOMY
BMAOY MYHULUMUNANbHOW YCIYru HE NpeayCMOTPEHO.

3.1.4. PaccmoTpeHne  3asiBieHNs W NpunaraeMblXx K  HemMy  [JOKYMEHTOB
agMuUHUCTpaumen u opmMmpoBaHMe pesyrnbTata npeaocTaBneHns  MyHUUMNanbHOM
ycrniyru B COOTBETCTBUM C 3asiBNeHMeM nnbo npuHaTHE peleHna o6 oTkase B
npeaocTaBneHN MyHUUMNANbHON yCnyru.

3.1.4.1. OcHoBaHMeM Ans Havana aaMUHUCTPATUMBHOW Mpouenypbl sBRAsieTcs
nonyyeHne OTBETCTBEHHbIM CMEeLUManncToM 3asiBNeHna 1 npunaraemMoro K Hemy mnosiHOro
naketa JOKYMEHTOB, NpeayCMOTPEHHOro nogpasaesniom 2.6 pasgena 2 PernameHTa.

3.1.4.2. Tllpu paccMOTpeEHUN 3asiBEHUA W [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNANbHOM YCnyru, OOIMKHOCTHOE NnUO, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNAnNbHOM YCRyri, paccmaTpuBaeT MOMHOTY M MpPaBUSIbHOCTb
0OpMIIEHMsT  MPEeOOCTaBrfIEHHbIX 3adBUTENeM  [JOKYMEHTOB, B COOTBETCTBUU C
noapasgenom 2.6 pasgena 2 Hactosdwero PernameHra.


javascript:;

3.1.4.3. Ha ocHoBaHWM pacCMOTPEHUS OOKYMEHTOB, MpeAcTaBfeHHbIX 3asBUTeNnemM
OTBETCTBEHHbIN CNeLnanucr:

NpU HanMyMM OCHOBaHWK AN OTKas3a B NpeAoCTaBfeHUN MYHUUMNANbHOW YCRyru,
ykasaHHbIXx B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta, B TedeHue 10
(OecsaTn) OHen co OHS perucTpauumn 3asBfneHust NoarotaBfvMBaeT MPOEKT MUCbMEHHOro
yBEOOMINEHUS agMUHUCTpauumM o6 oTkase B NpeaocTaBfeHUM MyHULMNanbHOW YCIyru
3as1BUTEN0 C YKasaHMeM BCeX OCHOBaHWW AN OTKasa W nocre nognucaHust ero rnasou
CENbCKOro noceneHnss B TedyeHme 1 (0QHOro) AHA CO AHA NoAnMcaHus yBeoomIieHust oo
OoTKa3e HanpaBndeT 3asBUTEN0 MNo4YTon nNMBO BbIZAeT Ha pyku, unv nepegaet c
conpoBoanTenbHbiM NMcbMom B MOLL ans Bbligavn 3assBuTento;

npu OTCYTCTBUM OCHOBAHWIN OS5 OTKasa B NpeAocTaBneHnn MyHUUMNansHOM yCnyri,
yKasaHHbIX B NnyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, nogrotaBnmBaeT:

NPOEKT MOCTAHOBMIEHUS O paspelleHnn Ha BCTynneHue B bpak nuuam, OOCTUMLMM
BO3pacTa LecTHaguaTtu ner.

3.1.4.4. Cpok MCnosiHeHVs aAMUHUCTPATUBHOW npouenypbl - 26 (4BaguaTh LWeCTb)
AHEN, 3a WCKIYEHMEM Cnyyasi, yKasaHHoro B abs3aue BTopoM nognyHkta 3.1.4.3
nogpasnena 3.1 pasgena 3 PernameHTa.

3.1.4.5. Pe3ynbTaToM agMUHUCTPATUBHOM NpoLuenypbl ABNAETCS:

NOCTaHOBMEHNE O pa3peLleHnn Ha BCTynneHne B Bpak nvuam, JOCTUrLMM Bo3pacTa
LectHaguaTu nerT;

NMMCbMEHHOE YyBeAOMSEeHNe agMuHucTpaumm o6 oOTkase B NpedocTaBreHun
MYHULMNANbHOW YCRyri.

3.1.5. Bbolgaya 3agsuTtento pesynbtarta NpegocTaBneHns MyHUUMnansHom ycnyriu.

3.1.5.1. B «kayectBe pesynbrata npegocTaBfeHns MyHUUUNAanbHOW YCryru
3asiBUTENb MO ero BbIOOPY BNpaBe NonyyYnTb:

a) B (opmMe 3NEeKTPOHHOrO0 [OOKYMEHTa, MOAMUCAHHOIO  YMNOSTHOMOYEHHbLIM
AOJTHKHOCTHBLIM JIMLOM C UCMOSfb30BaHMEM YCUNEHHON KBanMUUNMPOBaAHHOW 3NEKTPOHHON
NOAMNUCH;

0) Ha BymaxxHOM HocuTene.

3aaBuTenNb BNpaBe Nonyvntb pesynbTaT NpeaoCTaBNeHNs MyHULUNANbLHON yCcnyru B
dopMe 3MEKTPOHHOrO AOKYMEHTa WM AOKyMeHTa Ha OyMaXXHOM HocuTene B TeyeHue
CpoOKa AencTeus pesynbTaTa NpegoCTaBNeHUs MyHULMNANbHOW YCNyTn.

3.1.5.2. OTBETCTBEHHLIN CreymanucT:

BpyYaeT (HanpaBnsieT) 3asiBUTENO COOTBETCTBYIOLWINN pe3ynbTaT NpeaocTaBneHust
MYHULMNANbHOW YCRyru;

npu Bblgaye [OOKYMEHTOB HapPO4YHO OTBETCTBEHHbIA CREUnanucT ycTaHaBnuBaeT
NNYHOCTb 3a8BUTENS, 3HAKOMUT 3asiBUTENS C COAEP)KaHMEM JOKYMEHTOB U BblOAET UX;

3asBUTENb NOATBEPXAAET MNOSNyYeHWE [OOKYMEHTOB JIMMHOM NOAMUCbID  C
pacLumMdpoBKON B COOTBETCTBYOLEN rpade XypHana pernctpaumn.

Mpn nonyyeHun pesynbTata NpeaocTaBfeHNs MyHULMNAnNbHOW ycnyru no BbiGopy
3asBuTens B oopMe 9NEKTPOHHOIO JOKYMEHTa OTBETCTBEHHbIW CneunanncT ysegomnseT
3asBuTENsa B Ccpok 1 (oavH) OeHb CO OHS NOArOTOBKM pe3ynbraTta npenocTaBrieHus
MYHULMNANbHOW YCAyru.

3.1.5.3. ObpalleHne 3asaBuTeNs ¢ JOKYMEHTaMN, NPeayCMOTPEHHLIMU NOoAPa3AeioMm
2.6 pasgena 2 PernameHta, He MOXeT OblTb OCTaBfeHo 6e3 paccMOTpeHuss unm
pPacCMOTPEHO C HapyLLUEHNEM CPOKOB MO NMPUYMHE NPOAOIKUTENBHOIO OTCYTCTBUSA (OTMYCK,
KomMaHampoBka, 6051e3Hb U T.4.) U YBOJTbHEHUS OTBETCTBEHHOIO cneuuanuncTa.

3.1.5.4. CpoK UCNOSMHEHNA aAMUHUCTPATUBHOW MpoLeaypbl MO Bblaaye 3asBUTENIO
pesynbTata npefocTaBneHuss MyHUUUNansHOM yernyru - 2 (aBa) gHs.

3.1.5.5. PesynbtaToM agMMHUCTPATUMBHOW npoueaypbl  ABNAeTcs  Bblgada
(HanpaBneHune) 3aaBUTESIO MOCTAHOBIIEHNS O pa3peLleHnn Ha BCTynreHne B bpak nuuam,
AOCTUILMM BO3pacTa WwecTHaguaTtuy nert.



3.1.6. 3asBuTenL uMMeeT npaBo Ha AocyaebHoe (BHecyaebHoe) obxanoBaHwe
peweHnn n genctemn (6e3gencTens), NPUHATBLIX (OCYLLECTBSAEMbIX) agMUHUCTPaLMEN,
AOIMDKHOCTHLIM ~ NIULUOM  NIMBO  MyHMUMMANbHbIM  CRyXawmMm agMmuHucTpauun, MOL,
paboTHukom MOL| B xome npenocTaBneHUs MyHMUMNANbHOW YCNyrn, B nopsigke,
yCTaHOBMEHHOM pasaenom 5 PernameHTa.

3.1.7. 3asBuTenb BnpaBe O0TO3BaTb CBOE 3asiBNeHMe Ha nwbon cragum
PacCMOTPEHMUS], COrflacoBaHUA UM MOArOTOBKM OOKYMEHTa YMNONIHOMOYEHHbIM OpraHoMm,
o6paTUBLLIMCE C COOTBETCTBYHOLUUM 3asiBlIEHMEM B agMWHUCTPAUUIO, B TOM 4ucre B
3NEKTPOHHOM hopme, nnbo B MOL.

Mogpasgen 3.2. OcobeHHOCTHN OCYLWECTBIIEHUS aAMUHUCTPATUBHBIX Npoueayp
(oencteunin) B aNeKTpOHHOM hopmMe, B TOM YMCIe C ucnonb3oBaHnem EgmHoro noprana
rocygapCTBEHHbIX M MyHMUMMANbHbIX YCNyr (OYHKLMIA), B COOTBETCTBUM C
nosnoxeHusimu ctatoen 10 GegepansHoro 3akoHa ot 27 nons 2010 roaga
Ne 210-93 «O6 opraHusaumm NnpeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr»

3.2.1. Tlpu npepocTtaBneHnUn MyHUUMNANbLHOW YCIyrm B ONEeKTPOHHOW dhopme
nocpeactesoM EguHoro noprtana, PervoHanbHOro noprana 3assutento obecrneymBaroTca
crnegylowme agMMHUCTPATMBHbIE NpoLeaypb!:

1) nony4eHne nHopMauum O NOpsSAKe U Cpokax nNpefocTaBfeHns MyHMUMNANbHON
yCnyru;

2) 3anucb Ha npuvem B agmuHucTtpauuto, MOLL ana nogadm 3anpoca o
npegocTaBneHnn MyHMUMNanbHON ycnyru (ganee - 3anpoc);

3) hopmmpoBaHue 3anpoca;

4) npyem wn perncTpauus agMmuvHUCTpauMen 3anpoca M MHbIX [AOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHna MyHULMNanbHOW yCnyru;

5) nony4yeHune pesynbTaTa NpeaocTaBneHNs MyHULMNANbLHOW YCRyru;

6) nonyyeHne cBegeHu O Xo4e BbINOSTHEHUS 3anpoca;

7) ocyLlecTBIiEHNE OLEHKM KadecTBa NpeaoCTaBneHns MyHUUUNansHOW yCryru;

8) pocynebHoe obOxanoBaHwe peweHnn wn pgencteun (6es3gencteusi) opraHa,
npegocTaBnsAwowWero MyHuuunanbHyto ycnyry, MOL, a Takke uX OOSMKHOCTHbIX N,
MYHULMNAnNbHbIX Cry>XaLmx, paboTHMKOB.

He ponyckaetcs oTkas B NpuMeMe 3anpoca W UHbIX AOKYMEHTOB, HEOOXOAUMbIX AN
npefoCTaBNeHns ycnyru, a Takke OTKas B MNpefoCTaBfeHUW ycnyru B criydae, ecnu
3anpoc W [OOKYMEHTbl, Heobxoaumble Ans NpeaocTaBfeHus YCcnyru, nodaHbl B
COOTBETCTBMM C MHGOpPMauMen O Cpokax W nopsagke npenocTaBneHus  ycnyru,
onybnukoBaHHON Ha EanHom nopTtane, PermoHanbHoOM nopTtarne.

3agBuTenb BnpaBe OTO3BaTb CBOE 3asiBfieHMe Ha nbon cTagun pacCMOTPEHUS,
cornacoBaHuMs WUnM  MOArOTOBKM  AOKYMEHTa agMuHUCTpauuen, obpaTuBlMCh C
COOTBETCTBYHOLLMM 3asdBfEHNEM B aMUHUCTPALMIO, B TOM YUCIE B ANEKTPOHHON hopme,
nm6o B ML,

3.2.2. TllonyyeHne wvHpopmMaumm o nMopsiAke W CpoKax npeaocTaBreHust
MYHULMNANbHON YCyri.

3agsutenam obecneymMBaeTCd  BO3MOXHOCTb  MOSlyYeHUst  UHopMauunm o
npegocTtaBnNsgeMon MyHuuuMnanbHoW ycnyre Ha EguHom noptane wu PernoHanbHOM
nopTane.

Ana nonyyeHnsa OocTtyna K BO3MOXHOCTSIM nopTana HeobxoauMMmo BbliOpaTb CyObekT
Poccunckon depepaunmn M nocrne OTKPbITUA CrMCKa TeppuTopuanbHbiX deaepanbHbIX
OpraHoB WCMOMHUTENbHOW BracTu B 3TOM cybbekte Poccuickon depepaunn, opraHoB
nucrnonHutTenoHon Bnactu cybvekta Poccunckon Pepepauum M OpraHoB MECTHOrO
camoynpasneHuss BblbpaTb aAMWHUCTPAUMIO CEeNbCKOro MoCeneHnMs € nepedHem



npegocTaBnseMblX el MyHULMNanbHbIX YCNyr u MHopmaumen no Kaxagon ycnyre.

B kapTouke kaxxgown ycrnyru cCoaepXuTcst onnucaHme ycnyru, nogpobHas nHdopmaums
0 nopsigke u cnocobax obpalleHus 3a ycnyrow, nepeyeHb LOKYMEHTOB, HEOOXOANMbIX
AnNs NonyvYeHusa ycnyru, uMHopmauusi O CpPOKax €e WCMOMHEHWUs, a Takke 6naHku
3asiBreHnn n opmM, KOTopble HeOBX0AMMO 3anonHUTb AN obpalleHns 3a yCnyrom.

MHpopmauma o nopsigke M cpokax npeaocTaBleHns MyHUUMNAnbHOW YCnyru,
OCHOBaHHasa Ha cBefeHusix 06 ycnyrax, cogepxawwmxca Ha EguvHom nopTtane,
PernoHansHOM nopTtane, NnpeaocTaBnsieTcsa 3aaBUTento 6ecnnaTHo.

Hdoctyn K wuvHoOpMaumMm O cpokax MW nopsgake npedocTaBrieHust  YyCnyru
ocywecTBnsaeTca 6e3 BbINONMHEHUS 3adBUTENEM Kakux-nmbo TpeboBaHuK, B TOM 4vucne
0e3 1Mcnonb3oBaHNA NPorpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue
cpenctBa 3asaBuTENSA TpebyeT 3akmyeHust NMULEH3MOHHOIO WUITM MHOMO COrnawleHus c
npasoobriagatenem nporpaMmMmHoOro obecnedeHnd, npegycMaTpmBarolero B3UMaHue
nnaTtbl, perucTpauuilo  wWnM aBTOpM3aUMUIO  3asiBUTENSS WM NpPeaocTaBneHne UM
nepcoHarnbHbIX JaHHbIX.

3.2.3. 3anucb Ha npuem B agmuHucTpaumo, MOLl gna nogaum 3anpoca o
npegoCcTaBNeHN MyHUUMNANbLHOW YCIyrn.

B uensx npegoctaBneHns MyHUUUNanbHOW YCIyri, B TOM YUCRE OCyLLeCTBNsieTcs
npuem 3asiButenen no npegBapuTenbHOM 3anncu.

3anncb Ha npuemMm npoBoauTcsa nocpencteom EgmHoro noprtana, PervoHanbHOro
nopTana.

3aaBuTENIO NpPeaocTaBnsaAeTcss BO3MOXHOCTb 3anucu B ntobble cBoboaHble Ans
npuema gaTy M Bpemsa B npeferiax yCTaHOBMEHHOro B agMuHuctpauun, MOL| rpacduka
npuema saaButenen.

AoMmunHuctpauma, MOL| He BnpaBe TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI WHbIX
OENCTBUN, KPOME MNPOXOXKAEHUS NOeHTUMUKauUMm n ayteHTudukaumm B COOTBETCTBUM C
HOpMaTMBHbIMW NpPaBoBbIMK akTaMun Poccunckon defepaunmn, ykasaHus Lenu npvema, a
Takke npeaocTaBfieHMs CBedeHWn, HeobxoaumbiXx AnNA  pacdyeta  ANUTENbHOCTH
BPEMEHHOr0 MHTEpBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaTh AN Npuema.

3.2.4. dopmupoBaHue 3arnpoca.

3.24.1. Ona nonyyeHns MyHuLMNAanbHOW YCNyrn 3asBuUTeNb BrpaBe HanpasBUTb
3asiBNieHNe O MNpeaoCTaBNEeHUM MyHUUMNANbHOMW YyCnyrm B (opme 3neKTPOHHOro
AOKyMeHTa 4epe3 EAuHbIN nopTan wnu PervoHanbHbIM nopTan nyTeM 3anofiHeHUs
cneunanbHON WMHTEPaKTUBHOM OPMblI C UCMONb3oBaHMEM «JInyHOoro kabuHeTa» 6e3
HeobxoaMMOCTN AOMNOSNTHUTENBHOM NoAaYmM 3anpoca B Kakon-nmbo nHom dopme.

Ha EguHom noptane, PermoHansHOM nopTtane pasmewatotcs obpasubl 3anosiHeHUs
3MEeKTPOHHOM (POpMBbI 3anpoca.

3asaBneHune, HanpaBnsemMoe B (hopmMe 3MNEKTPOHHOro OOKyMeHTa, odopmnsaeTcsa u
npeacraBnseTcss 3asBuMTeNeM B COOTBETCTBMM C  TpeboBaHUAMM MNOCTAHOBIEHUS
MpaButenbctBa Poccuiickon depepaumm ot 7 uiona 2011 roga Ne 553 «O nopsgke
0POpMIIEHMS U NpPeaCTaBNeHUs 3asBNEeHUN U UHbIX OOKYMEHTOB, HeoOXoguMblX LN
npenoCTaBNeHNs rocydapCTBEHHbIX M (MAW)  MyHMUMNanbHbIX ycnyr, B dopme
3MEKTPOHHbIX AOKYMEHTOBY, nocTtaHoBneHus lMNMpasutensctea Poccurckon degepaunm ot
25 aBrycta 2012 roga Ne 852 «O6 ytBepxaeHun [NpaBun ucnonb3oBaHUs YCUITEHHOM
KBanMUUMpPOBaHHOMW  3MEKTPOHHOW nognucu npu  obpalleHnun 3a  nonyyYeHuem
rocygapCTBEHHbIX WU MyHMUMNAmNbHbIX YCNYr U O BHECEHMM WU3MeHeHus B [lpaBuna
pa3paboTkMu W yTBEPXAEHUA aAMUHUCTPATUBHLIX pPerfiaMeHToB NpeaocTaBrieHns
rocyaapCTBEHHbIX YCITyr.

3.2.4.2. lNopava 3asBreHUss U OOKYMEHTOB, HeobXoauMbIX ANs npeaocTaBrieHust
MYHULMNANbHOW  yCnyrn, npueM 3asaBfieHNA W OOKYMEHTOB OCYLUECTBNSETCA B
cnegyouiemM nopsiake:

nogadya 3asiBfeHusi 0 NpeaocTaBeHNN MyHULMNANbHOW YCNyrn B 3NEKTPOHHOM Buae



OCYLLECTBNAETCS Yepes NIMYHbIN KabuHeT Ha EguHom nopTtane u PernonansHoM nopTane;

ansa  oopMIieHMss OOKYMEHTOB nocpeactBoMm cetn  «/HTepHeT»  3aaBuTENto
HeobXxoQMMO NPOWTM npouenypy aesTopusauun Ha EguHom noptane u PernoHanbHOM
nopTane;

Ansa  aBTopu3auuM  3asBuTento HeobxoaMmo  BBECTM  CTPaxoBOW  HOMeEp
WHOMBMAYANbHOrO NMUEBOr0 cyeTa 3acTpaxOBaHHOIO nuvua, BblAaHHbIA [1€HCUMOHHBLIM
doHaom Poccuiickon ®epepauun (CHUJIC), n naponb, Nony4YeHHbIM nocrne perncrpaumm
Ha EgmMHom nopTtane n PernoHansHOM nopTane;

3asBUTENb, BbIOpaB MyHUUMNANBHYO YCNYry, roTOBUT NakeT OOKYMEHTOB (KONuu B
3MEKTPOHHOM BMAE), HEOOXOAMMbIX AN €€ NpeaoCTaBneHns, U HanpaBnseT Nx BMECTe C
3asiBlieHNEM 4Yepes JIMYHbLIN KabuHeT 3asBuTtens Ha EguvHom noptane v PernoHanbHOM
nopTtane;

3asiBfieHMe BMeCTe C  9fIeKTPOHHbIMM  KOMUAMW  OOKYMEHTOB nonagjaet B
MHAOPMALMOHHYKD CUCTEMY, KOTOpast obecneymMBaeT NpuMeM 3anpocoB, obpalleHun,
3asBMEHNA U MWHbIX [OOKYMEHTOB (CBedeHwun), noctynmeBwiMx ¢ EguHOro noptana wm
PervoHanbHoro noprtana v (unu) 4epes CUCTEMY MEXBELOMCTBEHHOIMO 3NEKTPOHHOro
B3aMMOOENCTBUA.

3.2.4.3.®dopmaTHo-nornyeckas nposepka cthopMmnpoBaHHOIoO 3anpoca
OCYLLECTBMAETCA aBTOMATMYECKM MOCfe 3anofIHEHUST 3asiBUTESNIEM KaXOoro u3 noseu
3MeKTpoOHHOM opMbl 3anpoca. [lpn BbIABNEHUN HEKOPPEKTHO 3arnoSfIHEHHOro nons
3MEeKTPOHHOM OpMbl 3anpoca 3asiBUTeSNlb YBEOOMNSIETCS O XapakTepe BbISiBIIEHHOM
OWwNBKM ” nopsigke ee YCTpaHeHMst MOCPeACTBOM  MHAOPMALMOHHOIMO CcoobuieHus
HenocpeAcTBEHHO B 9N1EKTPOHHOW dhopMe 3anpoca.

3.2.4.4. lpun dbopmMmpoBaHUK 3anpoca 3asiBUTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHWUS M COXPaHEHWA 3anpoca M MHbIX [JOKYMEHTOB,
yKasaHHbIX B nogpasgene 2.6 pasgena 2 Hactoswero PernameHta, Heob6xogumbix Ons
npegocTaBneHns MyHULMNAnNsHOM YCNyru;

0) BO3MOXHOCTb 3anoSIHEHWUSI HECKONbKUMWU 3asiBUTENSIMU OOHOW 3NEKTPOHHOM
dopMbl 3anpoca npu obpalweHun 3a ycnyramu, npegnonaravowmmMm  HarnpasnieHne
COBMECTHOrO 3anpoca HECKONbKUMU 3asBUTENSAMU;

B) BO3MOXHOCTb MevyaTu Ha OyMaXHOM HocUTesie KOMUW 3NEKTPOHHOM OpPMbl
3anpoca;

r) COXpaHeHuWe paHee BBEOEHHbIX B 3MEKTPOHHYI (hopMy 3anpoca 3HavyeHun B
nobor MOMEHT MO XENaHUK NoNb3oBaTenNsl, B TOM YMCNe Npu BO3HUKHOBEHUN OLLUMOOK
BBOJA W BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYO hOpMY 3anpoca;

A) 3anosfiHeHWe nonen 3NeKTPOHHOM POpPMbl 3anpoca 4O Hayana BBOo4a CBEOEHWUM
3asiBUTENEM C  WUCMOMb30BaHMEM  CBeAEHW, pa3MelleHHblXx B  dredepanbHomn
rocygapcTBeHHOM WHAGOPMaUMOHHOM cucteme «EauHasa cuctema wuaeHTudukaumm u
ayTeHTUunKaumnm B MHPaCTPYKType, obecneynBatoLLemn MHOPMaLIMOHHO-
TEXHOMOrMYeckoe B3auMOOENCTBME MHEOPMALMOHHBIX CUCTEM, WCMOMb3yeMbIX ANis
npefoCTaBNeHnsl roCyAapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr B 3MEKTPOHHOM dopme»
(nanee — eguHas cucTemMa UMAEHTUUKAUUMKM W ayTeHTUdUKauumM), M CBEOEHUMN,
onybnukoBaHHbIX Ha EgMHOM 1 PernoHanbHOM nopTane, ouumansHOM canlTe B YacTu,
Kacalowenca cBeaeHUn, OTCYTCTBYIOWMX B €OWHOW CUcTeMe WAeHTUdUKaumm u
ayTeHTUunKauuu;

€) BO3MOXHOCTb BEPHYTbCA Ha NobON M3 3TanoB 3anoSIHEHUS ANIEKTPOHHOW POPMbI
3anpoca 6e3 notepu paHee BBEAEHHON MHOpMaLuK;

) BO3MOXHOCTb OOCTyna 3asButens Ha EguvHom mn PernoHanbHOM noptane wnu
odomumanbHOM canTe K paHee NogaHHbLIM UM 3anpocaMm B TedeHue He meHee 1 (ogHoro)
roga, a Takke 4acTUYHO CPOpPMMPOBAaHHLIX 3aNpPoOCOB - B TedeHne He meHee 3 (Tpex)
MecsiLeB.

3.2.4.5. ChopMMpOBaHHbIA M NOANUCAHHbBIA 3anNpPoC U UHblEe AOKYMEHTbI, YKa3aHHble



B nogpasgene 2.6 pasgena 2 PernameHTta, Heobxoaumble AnNst NpeaocTaBreHus
MYHALMNANbHON YCNyrM, HanpaBndalwTCA B aaAMUHUCTpauuio nocpeactsom  EguHoro
nopTtana, PernoHanbHoro noprana.

3.2.4.6. lpu npepocTaBneHnn 3asdBfNeHUA U OOKYMEHTOB B (pOpMe 3IIeKTPOHHbIX
AOKYMEHTOB B nopsigke, npegycMoTpeHHoM noanyHkTom 3.2.4.2 nogpasgena 3.2 pasgena
3 PernameHTta, obecneumBaeTcs BO3MOXHOCTb HanpasfeHust 3asiBUTEN0 coobLueHns B
3MIEKTPOHHOM BUMAe, MOATBEPXOalowero ux npueM 1 peructpauuio B YCTaHOBIIEHHOM
nopsiake.

3.2.5. lpuem wn pernctpaumsi agmMmuHUCTpauuen 3anpoca W MHbIX OOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNEeHNA MyHULMNANbHOW YCyTriA.

AoMunHucTpauma  obecrneynmBaeT  nNpueM  OOKYMEHTOB, HeobxoaumbixX — Anis
npegocTaBneHna MyHULMNAnbHON yCryrn, n permctpaumio 3anpoca 6e3 HeobxoanumocTu
NOBTOPHOIO NpeACTaBNeHns 3asBUTeNEM Taknx 4OKYMEHTOB Ha ByMaKHOM HocuTene.

Cpok peructpauun 3anpoca — 1 (oguH) pabounin oeHb.

Mpn nonyyeHun 3anpoca B 3NEKTPOHHOM OpMe B aBTOMATUYECKOM pexnme
ocyllecTBngeTca (popmMaTHO-NOrMYECKUA  KOHTPOSb 3anpoca, MNpoBepsieTcs Hanuyune
OCHOBaHW AN OTKasa B NpueMe 3arnpoca, ykasaHHblIX B nogpasgene 2.9 pasgena 2
PernameHTa, a Takke OCyLLECTBNAIOTCA cneayroLmne JencTBus:

1) npu Hanuyum xoTs Obl OAHOrO0 M3 yKa3aHHbIX OCHOBAHWA OOIMKHOCTHOE NuUO,
OTBETCTBEHHOE 3a NpefoCTaBfieHne MyHUUMNanbHOW yCryri, B CPOK, He NpeBbILIAoLLINiA
CPOK  npefoCTaBfeHuUs  MyHWUMNanbHOWM  YCnyrn, noarotaBnMBaeT  MUCbMO O
HEBO3MOXXHOCTW NpeaoCTaBNEHNA MyHULMNANbLHOW YCNyru;

2) Npy OTCYTCTBMM YKa3aHHbIX OCHOBAHWW 3adABUTENIO cooBLLaeTCcs MPUCBOEHHbLIN
3anpocy B 3IEKTPOHHOM POpMeE YHUKamNbHbIA HOMEpP, MO KOTOPOMY B COOTBETCTBYIOLLEM
pasgene EanHoro noptana, PervoHanbHOro noptana 3aasutento byaet npencrasneHa
NMHpopmauusa o xoae BbIMNOMHEHMS YKa3aHHOro 3anpoca.

Mprem u perncTpaums 3anpoca OCyLLECTBSATCA OTBETCTBEHHbLIM CNeUManmncToM.

Mocne NpuHATUA 3anpoca 3asBUTENsa AOSMKHOCTHBIM NIMLOM, YNOHOMOYEHHbLIM Ha
npefocTaBneHne MyHuUUMNanbHOW YCnyru, cTtaTyc 3anpoca 3asaBuTend B JIMYHOM
kabnHete Ha EguHom noptane, PernmoHanbHOM nopTane, obHoBnseTcs OO cTaTyca
KMPUHSATOY.

B cnyyae noctynneHus 3asiBNeHUst U OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6
pasgena 2 PernameHTa, B anekTpoHHOM ¢opMme ¢ ucnosb3oBaHueM EguHoro noprtana,
PernoHanbHOro noptana, nNognucaHHbIX YCUITEHHOW KBanuuUuMpOBaHHOW 3NEKTPOHHOW
noanucblo, AOSMKHOCTHOE JNMUO, OTBevawlee 3a npegocTtaBfieHne MyHUuuMnanbHOu
yCnyru:

npoBepsaeT [OeWUCTBUTENbHOCTb YCUITEHHOW KBanuMUUMPOBAHHOW  3IIEKTPOHHOM
nognucu C  UCMNONb3OBaHWEM  CPeACTB  MH(OPMAUMOHHOM  CUCTEMbI  FONIOBHOMO
yOOCTOBEPSIOWEro  LEeHTpa, KoTopas  BXOAUMT B COCTaB  MH(paACTPyKTypbl,
obecneunBaroLLen MHHOOPMALMOHHO-TEXHOOMMYECKOE B3aUMOAENCTBME OEVNCTBYHOLLMX U
co3faBaeMblX MHPOPMALMOHHBIX CUCTEM, UCMONb3yeMbIX A5l TpeAoCTaBneHns yCnyr.

dopMUpYyET 3NEKTPOHHbIE OOKYMEHTbl U (MNWN) 3NEKTPOHHble obpasbl 3asiBNEHUs,
AOKYMEHTOB, MNPUHATBLIX OT 3asdABUTENS, KOMUW [OOKYMEHTOB JIMYHOIO MPOMCXOXOEHUS,
MPUHATBIX OT 3asBuTens (npeactaBuTtensa 3assuTens), obecneyvMBas WX 3aBepeHue
3MIEKTPOHHOM NOAMNUCHIO B YCTAHOBSIEHHOM MNOpSAKe.

PesynbtatoMm agMMHUCTPATMBHOW npoueaypbl N0 NpUeMy  3asiBNieHUs U
npunaraembiX K HemMy [OKYMEHTOB, peructpauumn 3asiBfieHuMst U Bblgade 3asBUTENHO
pacnuckn B NonyyYeHnn 3asiBfieHns U JOKYMEHTOB C MCNoNnb3oBaHMeM EanHoro noprana,
PernoHaneHoro noptana sIBASieTCA NpPUEM U perucTpauus 3adBfeHus 1 npunaraemMbix K
HEeMY JOKYMEHTOB.

3.2.6. lNony4eHue pesynbTaTa NpegocTaBNeHNs MyHULMNATbHOW YCIyTr.



B kayecTBe pesynbTaTa NpegocTtaBieHns MyHUUMNanbHOM yCryrn 3asiButenb No ero
BbIOOpY Brpase Nony4nTb:

a) B (opmMe 3neKTPOHHOr0 [OOKYMEeHTa, MOAMUCAHHOro  YMNOSTHOMOYEHHbIM
AOSMKHOCTHBLIM JIULIOM C UCMNOSIb30BAHNEM YCUNEHHOW KBanNnUUNPOBAHHOW 3NEKTPOHHON
nognucm;

0) Ha BymaxHoM HocuTene.

3agaBuTenb BNpase NonyvnTb pesynbTaT NpegoCTaBNeHns MyHULMNanbHON ycnyru B
dopmMe SMEKTPOHHOrO AOKYMEHTa MUNuM OOKYMeHTa Ha ByMaxHOM HocuTerne B TeyeHue
CpoOKa AencTBus pesynbTaTa NpefoCTaBNeHns MyHULMNAansHOM YCyru.

Mpn nopaye 3asBNeHWss B 3NEKTPOHHOM Buae ANs MOfyYeHus MOANMHHMKA
pesynbTtata npefocTaBfneHns MyHUUMNanbHOW ycnyru 3asisutenb npubbiBaeT B
agMUHUCTPALNIO NINYHO C JOKYMEHTOM, YOOCTOBEPSAOLLMM JINYHOCTb.

3.2.7. Nony4eHne ceeieHNn 0 Xo4e BbINOSIHEHUS 3anpoca.

Ana 3agsuTtenen obecneynmBaeTCd BO3MOXHOCTb OCYLLECTBNATE MNOSyYeHue
CBEeEHUN O X04e BbINOSIHEHMS 3asiBEHNA O NpefoCTaBNeHUn MyHUUMNAnNbLHOW YCnyrn ¢
ncnonb3oBaHnemM EaunHoro noptana n PermoHansHoro noprana.

MHopmaumss 0 xoge npenocTtaBneHus MyHUUMNanbHOW YCnyrn HanpasnseTcs
3aABUTEN0 aMUHUCTPaALMEN B BUAE YBEOOMSIEHNS B CPOK, HE npeBbiwatoLwmi 1 (oaHoro)
paboyero AHS Nocrne 3aBepLUeHUst BbINOMHEHNSA COOTBETCTBYIOLWEro AeNCTBUS, Ha agpec
9NEKTPOHHOM NOYThl UK C UCNOoNb3oBaHUeM cpeacts EguHoro noptana, PernoHaneHoro
nopTarna rno BbIboOpy 3aABUTENS.

Mpwn npenocTaBneHnM MyHUUMNANBHOW YCIYyrn B 3fIEKTPOHHOM dhopMe 3asaBUTENO
HanpasnseTcs:

a) yBeoMIIeHME O 3anncu Ha NpMemM B aAMUHUCTPALMIO UM MHOFOQYHKLMOHANbHbIV
LEHTP;

0) yBeooMneHwe O MpuvemMe U perucTpaumm 3anpoca W WUHbIX [AOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHna MyHULMNanbHOW yCnyru;

B) yBE4OMIEHME O Hayane npouenypbl NPegoCTaBNeHNA MyHULMMNANbHOW YCIyru;

r) yBegomsieHMe o6 OKOHYaHUM NpedocTaBfeHna MyHUUMNanbHOW ycnyrm nmbo
MOTMBMPOBaHHOM OTKa3e B MpuveMe 3anpoca M WUHbIX OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNANbHOM YCNyru;

A) yBegomnieHMe O akTe nonyyvyeHuss MHpopmauumn, nogTBepXxaarowen onnarty
MYHULMNANbHOW YCRyru;

e) yBeJoMIeHue O pesyrnbTatax PacCMOTPEHUA OOKYMEHTOB, HeobXoauMbIX And
npegocTaBneHns MyHULMNAnNsHOM YCNyru;

X) yBedoOMSieHMe O BO3MOXHOCTM MOMyYUTb pesynbTaT nNpefocTaBreHus
MyHUUMManeHOM  ycnyrm  nMbo  MOTMBMPOBAHHbBIA  OTKa3 B NpeaocTaBfieHuu
MYHULMNANbHON yCnyru;

3) yBe4OMIIEHME O MOTUBMPOBAHHOM OTKase B MNpefoCTaBfieHMM MyHMUMNANbHON
yCrnyru.

3.2.9. OcyLiecTBNeHNe OLEeHKN KavyecTBa NpeJocTaBNeHns MyHUUMNanbHON yCnyru.

3asButenam obecneynBaeTcqd BO3MOXHOCTb OLEHUTb AOCTYNHOCTb WU KayeCTBO
rocygapCTBeHHOM (MyHMUMnanbLHoRn) ycnyrn Ha EguHom nopTtane.

3.2.10. AoMunHucTpaTMBHaa npouenypa «PaccMoTpeHue 3aaBneHna u npunaraemMblix
K HEMY AOKYMEHTOB agMUHUCTpaumen u opMmpoBaHue pesynbTata npeaoctaBreHns
MYHULMNANbHON YCNyrn B COOTBETCTBUM C 3asBfeHnem nmbo npuHsTUe pelleHuss o6
oTKase B NpefoCTaBNeHUMN MyHULMNANbLHON YCIyrny OCYLLECTBASIOTCS B NOPSAKe U CPOKN,
ycTaHoBreHHble nognyHktamu 3.1.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.2.11.3aaButenb uMMmeeT npaBo Ha pJocyaebHoe (BHecynebHoe) obxanoBaHue
peweHnn n genctemn (6e3gencTens), NPUHATBLIX (OCYLLECTBIISAEMbIX) agMUHUCTPaLMEN,
AOIDKHOCTHBIM  IMUOM B0 MyHUUMNANbHBLIM -~ CAyXawnuM  agMuHucTpauun, MoL,
paboTHukom MOL| B xome npenocTaBneHUs MyHMUMNANbHOW YCNyrn, B nopsigke,



YCTaHOBJ1IEHHOM pa3aesyioMm 5 PernameHTa.

Moapasgen 3.3.0cob6eHHOCTH BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp B
MHOFOgYHKLMOHAIbHBIX LIeHTpax

3.3.1. lNpepoctaBneHne MyHMUMNanbLHON ycnyru B cnyyae noga4vv 3asBrieHus yepes
ML BkntoyaeT B cebs crneaytowme agMMHUCTPaTUMBHbIE NpoLueaypbl (4encTBus):

1) Npvem 3asBneHus 1 npunaraemblx K HeMy OOKYMEHTOB, perucrpauns 3asBneHuns
N Bblaava 3asBUTENIO Pacrnmncku B NOSTy4eHUn 3aaBneHns n okymeHTos B ML,

2) nepefaya KypbepoMm naketa gokymeHToB n3 MOL| B agmuHuCTpauuio;

3) paccMmoTpeHue 3asBneHus 1 npunaraeMblx K HeMy JOKYMEHTOB agMUHUCTpaLumen
n hopMupoBaHme pesyrnbTaTa NPeaocTaBNeHns MyHUUMNANbHOW YCNyrn B COOTBETCTBUMU
C 3asBnieHMemMm nnbo NpuHATUE pelleHus o6 oTkase B nNpefocTaBfieHMM MyHUUMNAanbHOM
yCnyru;

4) nepefaya agMUHUCTpaUMen pesynbTata MNpeaocTaBrieHns  MyHUUUNanbHON
ycnyrn B MOL;

5) Bblgava 3asBuTENtO pesynbTaTta NpegocTaBieHns MyHUUUNanbHoOW yCnyru;

6) pocynebHoe ob6xanoBaHue pelweHnn wn pgencteum (6e3gencrBusi) opraHa,
npefocTaBnsawoWero MyHiumnansHyto yenyry, MOLl, a Takke wnx [OMMKHOCTHbLIX JnL,
MYHULMNANbHbIX CRy>aLwuX, paboTHUKOB.

3.3.2.NNpuem 3adBneHns wn npunaraemblXx K HeMy [JOKYMEHTOB, peruncrpaums
3a8BNEHNA U Bblgada 3asiBUTEN0 PAchMCKM B MOSTYYEHUWN 3aSIBNEHUA U OOKYMEHTOB B
MoLI.

3.3.2.1. OcHoBaHueM Ans Hadana aaMUHUCTPATUBHOW npouenypbl sIBNsieTCA
obpalleHne rpaxgaHvHa B agMmuHucTpaumio yepe3s MOL ¢ 3asiBneHnemM 1 JOKyMeHTamu,
yKasaHHbIMUM B nogpasgene 2.6 pasgena 2 PernameHra.

B uensix npegoctaBneHns MyHUUUNanbHOW YCryri, B TOM YUCHe OCyLlecTBnsieTcs
npuem 3asiButesnien no npeaBapuTenibHON 3anucu.

3anncb Ha npuemMm npoBoauTcsa nocpenctsom EguHoro noprtana, PervoHanbHOro
noprana.

3aaBuTento NpeaoctaBnaeTcsl BO3MOXHOCTb 3anucy B ntobble cBoOOAHblE AN
npuema pgaty M BpemMs B npegenax ycrtaHosrieHHoro B MO®L|, rpaduka npuema
3asaBuTenen.

M®L| He BnpaBe TpeboBaTb OT 3asABMTENS COBEPLUEHUS MHbIX OEWCTBUNA, KpoMme
NPOXOXOEeHUs naeHTMduKaumMm n ayteHTudukaumm B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbIMWU akTamu Poccuinckon ®Pepepaumn, ykasaHus ULenn npuema, a Takke
npefoCcTaBneHns ceBefeHun, HeobXxoauMbIX Ons pacyeTa OfAUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3.3.2.2.MNopsgok npuema gokymeHTos B ML,

Mpn Nnpneme 3asBNeHNs N NpunaraeMblx K HeMy JOKYMEHTOB paboTHMK MOLL:

yCTaHaBnMBaeT JIMYHOCTb 3asBUTENS, B TOM 4uUCre NpoBepsaeT [OOKYMEHT,
yOOCTOBEPSAIOLWMIA  JIMYHOCTb, MPOBEPSET MNOSIHOMOYNA 3asBUTENd, B TOM 4ucCne
NOSIHOMOYNA NpeacTaBuUTeNa 4eNCTBOBaTb OT €ro MMEHMH;

yCTaHaBnMBaeT npeaMeT obpalleHns;

npoBepseT  COOTBETCTBME  MpPeACTaBfEHHbIX  JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHNAM, YAOCTOBEPSSACH, YTO:

AOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOL4ATENbCTBOM  ClyyasiX HoTapuanbHO
yOOCTOBEPEHbI, CKpensieHbl nevyataMmu (Npu HanuummM nedatv), UMEKT Hagnexaiwime
noanNucyn CTOPOH UK onpeaeneHHbIX 3aKkoHOA4ATENbCTBOM AOSHKHOCTHLIX N,

TEKCTbl JOKYMEHTOB HanucaHbl pa3bop4nBo;

damnnuu, nmeHa M oTyecTBa (PU3NYECKMX NuL, agpeca MX MECT XUTenbCcTBa
HanMcaHbl NOSTHOCTbIO;



B JOKYMEHTaX HeT NOAYUCTOK, NMPUMUCOK, 3a4EePKHYThIX CIOB U MHbIX HE OFrOBOPEHHbIX
B HUX UCNpaBfeHni;

AOKYMEHTbI HE UCNOSTHEHbI KapaHaalloMm;

AOKYMEHTbI HE UMEIT CEePbE3HbIX MOBPEXOAEHUN, HANMUYME KOTOPbIX HE MO3BONSET
OAHO3HA4YHO UCTOSIKOBATb UX COAEPXKaHME;

CPOK AENCTBUSA AOKYMEHTOB HE UCTEK;

AOKYMEHTbl  cofepXaT WHpopmaumo, Heobxoaumyro Ond  npefocTaBneHus
MYHULMNAnNbHOW YCNyru, yka3aHHOW B 3a8BNEHUN;

AOKYMEHTbI NpeacTaBeHbl B MOIHOM 06beMme;

OCYLLECTBMSAET KOMMpoBaHME (CKaHMPOBAHWE) AOKYMEHTOB, MPeAyCMOTPEHHbIX
nyHktamn 1-7, 9, 10, 14 n 18 yactn 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 uonsa 2010
roga Ne 210-d3 «O6 opraHM3aumm npegoCcTaBneHUs rocyaapCTBEHHbIX U MyHULMNANbHBIX
ycnyr» (ganee - AOKYMEHTbl FIMYHOrO XpaHeHus) M npencTaBfeHHbIX 3asiBUTernemM, B
cnyyae, ecrnv 3asiBUTENb CaMOCTOATENbHO HE MpeacTtaBuil KOMUU OOKYMEHTOB JIMYHOIO
XpaHeHNs,, a B COOTBETCTBMM C HacToAWMM PernameHToM, ANs ee npeaocTtaBfieHns
Heob6xoaMMo NpeacTaBrieHne KOnnm OKYMEHTa NMMYHOIO XpaHeHus;

eCcnun npeacTaBrieHHble KOMUU [OKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnndaet
KOMMN [OKYMEHTOB C WX MOAJSIMHHBIMWU 3K3EMMNsSipaMn, MOCMEe YEero HWXe pPeKBM3UTa
AokyMeHTa «[llognuce» npocTtaBnsdeT 3aBepuUTENibHYK Haanucb: «BepHO»; AOMMKHOCTb
nuua, 3aBEpPUBLLErO KOMUKO OOKYMEHTA; JMYHYK MNoanuch; paclumdpoBKy noanucu
(MHMUKnanel, damunus); aaty 3aBepeHus; nedvatb. [pu 3aBepeHUn KoM AOKYMEHTOB,
00beM KOTopbIX npeBbiwaeT 1 (04MH)NUCT 3aBepsieT OTAENbHO KaXKabl NIUCT KOMUN TaKnM
Xe cnocobom, nNnbo npocTtaBnAeT 3aBepUTENbHYK HaanUCb, Ha OBOPOTHOM CTOPOHE
nocriegHero nucrta Kommu MNpOLKMTOro WM MNPOHYMEPOBAHHOINO AOKYMEHTa, MNpuyem
3aBepuTenbHas HagnNUCcb OOMOMHAETCS YKa3aHUeM KONMYecTBa NIMCTOB KONUK (BbIMUCKN U3
AOKyMeHTa): «Bcero B kKonun __ 1n.» 1 CKpennsaeTcs OTTUCKOM neyaTu (3a UCKITHYEHMEM
HOTapuanbHO 3aBepPEHHbIX JOKYMEHTOB);

npu ycTaHoBNeHUM (pakToB, yKasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeJOMNSAEeT 3aaBUTENA O Hanuuum NpensiTCTBUA B NpuUemMe OOKYMEHTOB, HEOOXOAUMbIX
AnNs NpegocTaBfieHns MyHMUMNanbHOW Yycnyrn, OObBbACHAET 3asBUTENI0 codepkaHue
BbIsIBMIEHHbIX HE4OCTATKOB B NPeACTaBMNeHHbIX AOKYMEHTax 1 npeasnaraeTt nNpuHATb Mepbl
Nno UX YCTPaHEHMWIO;

npu OTCYTCTBUM OCHOBaHWW AN OTKa3a B MNpuemMe [OOKYMEHTOB perncrpupyet
3asiBfiEHNE B 9NEKTPOHHON ©ase JaHHbIX M 0POPMINSIET C UCMONb30BaHMEM CUCTEMbI
3MIEKTPOHHOM oYepean pacnmucky o0 npuemMe JOKYMEHTOB, a MpU HaNMMYUM Takux OCHOBaHUM
— pacnucky o6 oTkase B npuemMe JOKYMEHTOB.

3agaBsuTenb, NpeacTaBMBLUNN LOKYMEHTbI AN MNOAyYeHUs MyHULUMNanbHOM yCryru, B
obsizatenbHoOM nopsigke nHdopmupyetcs paboTHukom ML

O CpOKe NpeaocTaBneHnsa MyHUUunanbHOW yCnyru;

0 BO3MOXXHOCTM OTKa3a B NpeaoCTaBfIEHMM MYHULUNATNIBHON YCIyTi.

B cnyyae obpalleHunsa 3aasutens 3a npegoctaBieHneM MyHULUNANIbHOW yCryru no
aKkcTepputopmansHomy npuHumny MoL:

1) NnpuHUMaeT oT 3asaBuTend (NpeacTaBUTENs 3asBUTENs) 3adBNEeHNe U LOKYMEHThI,
npeacTaBrneHHble 3asBUTENEM (MpeacTaBUTENEM 3asBUTENS);

2) OCyLLeCTBMSIET KOMUpoOBaHWE (CKaHMpOBaHWE) OOKYMEHTOB, MpPedyCMOTPEHHbIX
nyHktamu 1-7, 9, 10, 14 n 18 yactn 6 ctatbmn 7 PeaepanbHOro 3akoHa ot 27 mons 2010
roga Ne 210-93 «O6 opraHusaumm npefoCTaBnNeHns rocya4apCTBEHHbIX 1 MyHULMNANbHbIX
ycnyr»(ganee - [OOKYMEHTbl JIMYHOrO XpaHeHus1) WU NpeacTaBrfieHHbIX 3asiBUTENEM
(NnpeactaBsuTenem 3asiBuTensd), B criydae, ecnv 3aaBuTenb (NpeactaBuTenb 3asBUTENS)
CaMOCTOATENbHO HE nNpeacTaBuSl  KOMMW  OOKYMEHTOB JIMMHOMO XpaHeHusl, a B
COOTBETCTBMM C PernameHToM npeaocTaBfieHUss MyHUUMNANbLHOW ycnyrm gns  ee
npenocTaBneHns Heobxoauma Konus OOKYMEHTa NUYHOrO XpaHeHus1 (3a WUCKMOYEHNEM
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cnyyasi, korga B COOTBETCTBMM C HOPMATUBHbLIM MPaBOBbLIM akTOM AN NpeaocTaBreHus
MYHMLMNANbHON YCnyru HeobxogumMo npeabsBfeHne HoTapuanbHO YOOCTOBEPEHHOM
KON JOKYMEHTa NIMYHOrO XpaHeHus);

3) bopMmpyeT 3NeKTPOHHbIE AOKYMEHTbI U (UNK) SNEKTPOHHbIE 0bpasbl 3asBNEHNS,
AOKYMEHTOB, MPUHATBLIX OT 3asBuTens (NpeacTaBuTens 3asiBUTEnNd), KOMUA LOKYMEHTOB
NIMYHOMO XpaHEHUs, MPUHATBIX OT 3asBUTensa (NpeacTaBuTens 3assuTens), obecnednBas
NX 3aBepeHne 3NEKTPOHHOM NOAMNUCHI0 B YCTAHOBIEHHOM NopsiaKe;

4) Cc wuCcnonb3oBaHMEM WUHAPOPMALNOHHO-TENEKOMMYHUKAUMOHHBIX  TEXHOMOMN
HanpasBnsieT ONeKTPOHHble AOKYMEHTbl W (Mnn) OSNeKTPOHHble obpasbl AOKYMEHTOB,
3aBepPEHHbIE YMOMHOMOYEHHbIM LOMMKHOCTHBIM NuuomM MOL], B agMuHMUCTpaumio.

3.3.3. lNepepaya Kypbepom nakeTa JOKymeHTOB M3 MLl B agMuHUCTpaumio.

3.3.3.1. OcHoBaHMeM A5ia Hayana agMWHUCTPaTUBHOM Npouenypbl ABMASETCS Npuem
OT 3asiBUTENs 3adBfeHUS U npunaraemblX K Hemy JokymeHToB B MOL|, pernctpaums
3as8BNeHNa 1 Bbigava 3asiBUTENIO PACNUCKU B MNOMYyYEHUM 3asBNEHNS U JOKYMEHTOB.

3.3.3.2. lepepaya OokymeHTOoB M3 MOL| B agmMuHUCTpauuio ocyllecTBrsieTcs
cneunanmuctom MOLL He no3gHee 1 (ogHOro) paboyero AHA, cnegyoLwero 3a gHeM npuema
AOKYMEHTOB WM Bblgayn 3asiBUTENO pacnucKky B MONyYEHUU OOKYMEHTOB, Ha OCHOBaHWUU
peecTpa, KOTOpbI/ COCTaBnsieTcs B 2 (OBYX) 9K3eMmnnspax M COAepXuT Aaty v Bpems
nepefayun. B cnyyae npvema OOKYMEHTOB W Bbldayu 3asBUTENHO PacnUCKA B NOSTyYeHUU
AOKYyMEHTOB B cyb660Ty, nepefadva 3asiBieHUS U npunaraemblX K HEMY [OOKYMEHTOB
KypbepoM 13 MOL| B ynONMHOMOYEHHbIN OpraH OCYyLLECTBSIETCA B NEPBbIA, crneayowmumn 3a
cyb66oTon pabounin geHb.

Mpn nepepaye nakeTa [LOKYMEHTOB OTBETCTBEHHbIM Cneuuanuct nposepsieT B
NMPUCYTCTBUM Kypbepa COOTBETCTBME U KONMMYECTBO AOKYMEHTOB C JaHHbIMU, yKa3aHHbIMU
B peecTpe, MNpocTaBnsieT AaTy, Bpemsi MnosfiydeHns OOKYMEHTOB W noanuck. [lepBbiv
9K3eMnngap peectpa OCTaeTca y OTBETCTBEHHOrO crneuuanucta, BTOPOW — MNOANEXUT
BO3BpaTy Kypbepy. VIHpopmMaumnsa o nonyydeHun AOKYMEHTOB 3aHOCUTCH B ONIEKTPOHHYHO
baay.

3.3.3.3. Cnocobom ukcaumm pesynbrtata agMUHUCTPATUBHOW NpoLeaypbl SBnsieTcs
pernctpauusa 3asiBNeHNs W npunaraeMblXx AOKYMEHTOB B MNopsake, YCTaHOBMEHHOM
npasunaMmmn genonponssoacTea agMUHUCTPaLUN.

3.3.3.4. Cpok pernctpauuun 3aasneHusi — 1 (oanH) pabounin AeHb.

3.3.3.5. PesynbtatomMm MWCNOMHEHUS agMUHUCTPATMBHOM npoueaypbl MO npuemy
AOKYMEHTOB SBNSETCA MOMyYeHUe U perncrpaumsa 3asiBNeHns 1M npunaraembiX K Hemy
AOKYMEHTOB agMUHUCTPaLUNEN.

3.3.4. ADMUHUCTpaTMBHAaA npoueaypa «PaccMoTpeHue 3asBrieHnsa 1 npunaraemMblx K
HEMY [OOKYMEHTOB YMOMHOMOYEHHbIM OpraHomM W dQopmMuMpoBaHue pesynbTaTta
npeaocTaBneHna MyHUUUNANbHOM YCNyrn B COOTBETCTBUM C 3adBreHMeM nnbo npuHaTue
peweHna o6 oTkasze B NpeaoCcTaBfiEHUN MYHULMNANbHOM YCIyrM» OCYLLECTBNAOTCA B
nopsiaike u CpPOKW, YycTaHoBneHHble noanyHktom 3.1.4 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.5. lepegavya agmMuHuUCTpaumen pesyrnbTaTa NpeaocTaBieHUs MyHUUMMNANbLHOW
ycnyrm 8 ML

3.3.5.1. OcHoBaHueM Ansa Hadana aaMUHUCTPATUBHOW Npouenypbl sIBNsieTCA
noaroToBMeHHbIM  ANA  BbldayuM  aAMUHUCTpauuen  pesynbtaT  NpeaocTaBrieHust
MYHULMNAnNbHOW yCnyru, ecnu 3asiernexHme boino nogaHo yepes MoOLI.

3.3.5.2. Nopsgok nepegayn Kypbepom naketa A4OKYMEHTOB U3 agMUHUCTPaLUN:

Mepenava OOKYMEHTOB M3 agMuHUCTpauum B MOL] ocywiecTBnseTca B TeyeHue 2
(aByx) paboumnx gHen nocne pernctpaumm nOCTaHOBEHUS O paspeLLeHnn Ha BCTYNNeHne
B Opak, nvuam [OCTUrUMM LecTHaguatu net unuv yBegomrneHuss o6 oTkase B
npegoCcTaBNeHNUn MyHUUMNANbLHOW YCIyrn Ha OCHOBaHUKN peecTpa, KOTOPbIN cocTaBnsieTcs
B 2 (4BYX) 9K3eMnngapax u cCoaepXxuT gaTty 1 Bpems nepegadn.



Npachmk  npuema-nepegaym  OOKYMEHTOB M3 agMuHucTpaumm B MOL
corrnacoBbiBaeTcs ¢ pykosogutenem MOLL.

Mpn nepefaye naketa AOKYMEHTOB paboTHMK MOLL, npuHumatowmnn nx, nposepsieT B
NMPUCYTCTBUU Kypbepa COOTBETCTBME U KONMMYECTBO AOKYMEHTOB C JaHHbIMU, yKa3aHHbIMU
B peecTpe, MNpocTaBnsieT AaTy, Bpemsi MnosfiydeHns [OKYMEHTOB W noanuck. [lepBbiv
3K3emnnsip peectpa octaetcsa y pabotHnka MOLL, BTopon — nognexuT BO3BpaTy Kypbepy.
NHopmaumst 0 nonyyYyeHnn JOKYMEHTOB 3aHOCUTCS B SNIEKTPOHHYIO 6aay.

3.3.5.3. Pesynbtatom wucnonHeHns aaMUHUCTPATUBHOW npoueaypbl sBMAsSeTCs
nonyvyeHne M®L| pesynbTata npegocTtaBneHnss MyHUUUNANbHOW yCriyru Ans ero Bblgayu
3aABUTENIO.

3.3.5.4. WcnonHeHne [JaHHOM aAMWHUCTPATUBHOW Mpoueaypbl BO3MOXEHO Ha
OTBETCTBEHHOrO cneyunanucra.

3.3.6. Boigava 3aaButento pesynstata npegocTaBreHns MyHULUNansHoON yCnyru.

3.3.6.1. B «kayectBe pesynbrata npegocTaBfeHns MyHUUUNAanbHOMW YCryru
3asiBUTENb MO ero BbIBOPY BNpaBe NonyyYnTb:

a) B doOpmMe OfeKTPOHHOro OOKyMeHTa, NoAMNMCAHHOrO  YNOSIHOMOYEHHbIM
AOJTHKHOCTHBLIM JIMLOM C UCMOSfb30BaHMEM YCUNEHHOW KBanMUUNMPOBAHHOW 3NEKTPOHHON
noanmcy;

0) Ha BymaxxHOM HocuTene.

3asBuTenb BNpase nony41Tb pesynbTaT NpefoCTaBeHns MyHULMNanbHOM yCnyru B
opMe 3MEKTPOHHOrO AOKYMEHTa WUW AOKyMeHTa Ha OyMaXXHOM HocuTene B TeyeHue
CpoKa OencTBus pesynbTata NpeaocTaBneHnss MyHUUUNansHOM YCryru.

3.3.6.2. OcHoBaHMeM Ans Havana aaMUHUCTPATMBHOW Mpouenypbl sBRAsieTcs
nonyyenne M®L| pesynbTata NnpegoCTaBneHns MyHULMNansHOM yCnyru.

Ana nonyvyeHns AOKyMeEHTOB 3asiBuTenb obpaiwaetca B MOLL nMYHO ¢ AOKYMEHTOM,
yOOCTOBEPSOLLMM NINYHOCTb.

Mpn Bblga4ye AOKYMEHTOB A0SMKHOCTHOE nnuo MOL:

yCTaHaBNMBaET JIMYHOCTb 3asBUTENd, MpPOBepseT Hanuyme pacnucku (B cnydae
yTepu 3asBUTENEM pacnuUckM pacnevatbiBaeT C  WUCNOMb30BaHMEM MPOrpamMMHOro
3MEKTPOHHOro koMnnekca 1 (o4MH) 9K3emMnnsap pacnucku, Ha obpaTHOM CTOPOHE KOTOPOW
aenaeTt HagNUCb «OPUrMHan pacrnuckn yTepsiH», CTaBuT aaTy 1 NoANUCk);

3HaAKOMUT C coaepXaHnem JOKYMEHTOB W Bbl4aeT UX.

Mpn nonyyeHun pesynbTata NpefocTaBfeHns MyHUUMNanbHOM ycnyru no BblGopy
3agButens B oOpMe 3NIEKTPOHHOro AOKYMeHTa AOSMKHOCTHoe nuuo MOL| yBegomngaet
3asBuTens B cpok 1 (ogvH) OeHb CO OHA MNOArOTOBKW pesyrnbTata npeaocTaBreHns
MYHULMNANbHON YCyri.

3.3.6.3. CpOK UCMNOMNHEHUs agMUHUCTPATUBHOW MNpoueaypbl N0 Bbldadvye 3asiBUTENIO
pesynbTata npeaocTaBrneHuss MyHUUUnansHom ycnyrm - 1 (0aunH) AeHb.

3.3.6.4. PesynbTaToM agMMHUCTPATMBHOW nNpoueaypbl  9BNdeTcs  Bblgada
(HanpaBneHwe) 3aaBUTENtO pesynbTata NPegoCTaBneHns MyHULUNANsHOM YCIyru.

3.3.7. lMpwn peanunsauun ceomx yHkunmm MOLL He BnpaBe TpeboBaTb OT 3asBUTENS
npegocTtaBneHNs  OOKYMEHTOB W uHOpMauuuM UMM OCYLLECTBNEHUS  OEeWCTBUMN,
nepeymncrieHHbIX B Yactu 3 ctatbk 16 PegepanbHbin 3akoH oT 27 uionsa 2010 roga Ne 210-
®3 «O6 opraHunsaumn NnpeaocTaBneHnst rocyaapCTBEHHbBIX M MYHULMNATbHbBIX YCyr».

3.3.8. 3aaBuTteno uMmeeT npaBo Ha pgocynebHoe (BHecyaebHoe) obxanoBaHwe
peweHnn n gencteun (6es3genctemns), NPpUHATbIX (ocywecTtBnsemMbix) MOLL, paboTHUKoM
M®Ll B xoae npefocTaBneHUs MyHUUMNAnbHOW ycnyru, B Mopsiake, YCTaHOBMAEHHOM
pasgenom 5 PernameHTa.

Moapasaen 3.4. MNMopagok ncnpasneHns AonyLEeHHbIX onevaTok u (Mnun) ownbok B
BblAaHHbIX B pe3ynbTaTte NpeaoCcTaBneHnss MyHULUNAnNsHOM yCryrm AoKyMeHTax



3.41.B cnyyae BbiSIBNeHUs 3asiBUTeNeM B  BbldaHHbIX B pesynbTaTe
npeaocTaBNeHNa MyHUMUMNANbHOW YCNyrM AOKYMEHTax onevyatok u (Mnu) owwunbok,
AONYLWEHHbIX agMUHUCTPaLUMEN, AOMKHOCTHBIM NULOM agMUHUCTPaUMU, MyHULMNANbHbIM
cnyxawmm, MoLl, pabotHukom ML, 3aasmuTenb npeacrasnseT B agMmmHucTpaumo, MOL|
3aaBneHne o6 ncnpasneHun Takux onevyaTok n (Mnn) owmnbok.

3asiBrneHue JOMKHO coaepxaTb:

1) dbamunuio, M4, oT4eCTBO (NocnegHee — NPU HanNUYnKn), KOHTaKTHaa MHGoOpPMaLus
3aaBuUTeEnNs;

2) HaMMeHOBaHWe YMNOSIHOMOYEHHOro OpraHa, BblAaBLUEro LOKYMEHTbl, B KOTOPbIX
3as1BUTESNb BbISBUIT OnevaTkn n (Mnun) owmnbKku;

3) pekBU3NTbI AOKYMEHTOB, B KOTOPLIX 3asABUTENb BbISABMIT OnevaTky u (Mnun) ownoku;

4) onucaHne one4vaTok u (Unn) ownbOK, BbISIBNIEHHbIX 3as8BUTENEM;

5) ykasaHue crnocoba MHPOPMUPOBaHUSA 3asBUTENS O XO4E PacCMOTPEHUsS Bonpoca
006 wvcnpaBneHunM oneyatok U (Mnu) owmnbok, BbISIBMEHHbLIX 3asiBUTENEM, U 3aMeHe
AOKYMEHTOB, a TaKke nMpeacTaBneHnsa (HanpasfeHud) pesynbTata pacCMOTPEeHUs
3asBneHns Nnbo yBeaomMneHns ob otkase B UCNpaBrieHUn onevaTok u (Mnn) owmnobok.

3agaBuTenb nNpunaraeT K 3asBAEHN0 KONUNU AOKYMEHTOB, TPEBYIOLWNX ncnpaBneHns u
3aMeHbl.

3.4.2. OcHoOBaHMeM Ans Havana aaMUHUCTPATUMBHOWM Npoueaypbl  SABMAsieTCs
obpawleHne 3asgBuTens B agMUHUCTpaumMio 06  ucnpaBneHun  OONYLEHHbIX
agMUHUCTPaAUMEN, AOMKHOCTHbIM NMLOM aAMWHUCTPaLUKN, MYHULUMMANbHBIM CryXallimm
oneyaTtok M oWwmnboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBleHns MyHULMNanbHOW YCryrn
AOKYMEHTaXx.

3.4.3. OTBETCTBEHHLIN cneuManuct agMMHUCTpaUUM B CPOK, HE npeBbiarwmn 3
(Tpex) paboumx OHen co AHS MNOCTYMNEHUS COOTBETCTBYHOLLErO 3asBfEeHUd, NpoBOaUT
NPOBEPKY YKa3aHHbIX B 3asiBNIEHNN CBEOEHUN.

3.4.4. B cnyyae noatBepXaeHUst dpakTa Hanumuus onevatok M (unv) owmbok B
BblAaHHbIX B pes3ynbTate npefoCTaBNeHna MyHUUMNAnbHOM yCAyrm LOOKYMEHTax
OTBETCTBEHHbLIN Crneunanuct agMuMHUCTPaLMM OCYLLEeCTBMAAEeT MX 3aMeHy B CpOK, He
npesblwarowmn 10 (gecsatn) pabounx OHEW CO AHA MNOCTYNIEHUSI COOTBETCTBYHOLLEIO
3asiBIIEHNs.

B cny4ae HenoateBepxaeHMa dpakta Hanuums oneyaTok u (Mnm) ownboK B BblAaHHbIX
B pesynbTaTte nNpeaocTaBNeHns MYyHUUMNArbHOM YCNyrn [OKYMEHTax OTBETCTBEHHbIN
cneuvManucT  agMWHUCTpauUuM roTOBUT  yBegoMIeHne o6 oOTkase 3asBuUTEN0 B
ncrnpasneHnn onevaTok 1 (Mnu) owmnbok B CPOK, He NpeBbILatoWmMi 5(natn) paboyunx gHen
CO AHS MOCTYNNEHNA COOTBETCTBYIOLLErO 3asiBNIEHUHA, W MNocne ero nognucaHus rnasou
CenbCKOro nocerneHus  HanpasBnseT 3asBUTEN0 B CPOK, He npeBblwarwmi 2(4Byx)
paboymx gHen co AHA NOANUCAHUA N perncTpaunm yBeaoMneHus.

3.4.5. PesynbtatoMm agMMHUCTPATMBHOW MpoLeaypbl SBNsSieTcs ucnpasrieHune
agMUHUCTPaUMEn OONYLLEHHbIX UM OrnedaTtok M OownbOoK B BblOaHHbIX B pesyrnbTaTe
npeaocTaBnNeHNa MyHULMNANbHOW YCNyrn JOKYMEHTaxX U UX 3aMeHa.

3.4.6.3aaButens BnpaBe obxanoBatb B gocyaebHOM  nopsigke  OTKas
agMUHUCTPALMK, AOOSHKHOCTHOroO nuua agmuHucTpauuu, MOoU, pabotHuka MOL, B
nucnpaBneHnn [OMNyLEHHbIX WMMW OnevyaTtok M OwnBOK B BblOAHHbIX B pesynbrarte
npegoCcTaBNeHns MyHULMNanbHOW yCnyrn 4OKyMeHTax nnmbo HapyLlleHne yCTaHOBIEHHOIo
CpoKa TakuMx ucnpasfeHun B nopsagke, ycTaHOBIIEHHOM pa3gesiom 5 PernameHTa.

Mogpasgen 3.5. OcobeHHOCTN NpeaocTaBneHns AByX 1 6onee MyHMUMnanbHbIX
yCrnyr B MHOrogyHKLMOHaIbHbIX LEHTpax npyu 0gHOKpaTHOM obpalleHun 3asaBuTens

3.51. M®L npu ogHokpaTHOM oObpalleHun 3asiBuTens C  3anpocoM O
NpeaoCTaBNEHNN HECKONbKMX MYHULMNAmNbHbIX YCNYyr OpraHudyeT npegoctaBfieHne



3asBuTeNto AByx M 6onee rocygapCTBEHHbIX U (MNK) MyHUUMNAnNbHLIX ycnyr (ganee -
KOMMMEKCHbIN 3anpoc).

3.5.2. MNpepoctaBneHne MOLl myHMUMNanNbHBLIX YCNYr HA OCHOBAHUM KOMMJTEKCHOMO
3anpoca OCYLEeCTBSAETCA B MNOPSAKE W Ha YCrOBUAX, YCTAHOBIIEHHbIX cTaTben 15.1
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBneHnsa rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITyr».

Pasgen 4.®opmbl KOHTPOSIS 3a UCNOSTHEHNEM a4MUHUCTPATUBHOIO perfnameHTa

Moapasnen 4.1.Mopagok ocyLWwecTBNEHNSA TEKYLLEro KOHTPOIS 3a cobnogeHnemM m
NCMOJSIHEHNEM OTBETCTBEHHbIMWU AOMKHOCTHBLIMM NULLAMU NOMNOXEHUIN
aAMWUHUCTPATUBHOIO perfiameHTa u MHbIX HOPMaTMBHbIX MPaBOBbLIX aKTOB,

yCTaHaBnmBawLwmx TpeboBaHus K NpeaoCTaBeHNo MyHULUNANbHOW YCyru,
a TaKkke MPUHATUEM UMW PELLEHNI

4.1.1. [HOMKHOCTHble nuua, MyHUUMNAnNbHbIE CryXalwue, YydacTeBywwume B
npegocTaBNeHnn MyHUUMNANbLHOW YCNyrn, pyKOBOACTBYHOTCS NONOXeHUs MU PernameHTa.

Mpn NnpegocTaBNeHNN MyHULMNANBHOW YCNYTX rpaXaaHuHy rapaHTMpyeTcs NpaBo Ha
nosiyyeHve wuHdgopmaumMm O CBOMX nMpaBax, OOHA3aHHOCTAX M YCIOBUSAX OKa3aHus
MYHULMNANbHOW YCINyrn; 3awuTy CBEOEHMA O MNEPCOHaNbHbIX AaHHbIX; YBaXUTenbHOe
OTHOLLIEHNE CO CTOPOHbI AOSMKHOCTHbIX KL,

4.1.2. TeKkywmn KOHTPOfb W KOOpAMHAUMS NocnefoBaTesfibHOCTU  OEWCTBUMN,
onpeaeneHHbIX aAMUHUCTPaTUBHbLIMU npoueaypamu, no npeaocTaBneHunto
MYHULMNANbHOMW YCRNyrM OOSMKHOCTHBIMW NULAMU  agMUHUCTPALMK  OCYLLIECTBISIETCA
NOCTOSIHHO HEMOCPELCTBEHHO MX HaYyarbHUKOM MyTeM NPOBeAEHNSA NPOBEPOK.

4.1.3. lpoBepkn MOMNHOTBLI U KavecTBa MpPeAoCTaBfeHnd MyHUUMMNAnNsHOW YCryru
BKMNto4aloT B cebsa npoBefeHMe MPOBEPOK, BbISBIIEHWE U YCTpPaHEHME HapyLleHun npas
3asiBUTENEN, PacCMOTPEHME, NPUHATUE PELUEHU U NOAroTOBKY OTBETOB Ha obpalleHus
3asBuTenen, cogepxawux kanobel Ha gencteus (besgenctene) W pelUeHud
AOJDKHOCTHbIX NUL, agMUHUCTPaUNnN, OTBETCTBEHHLIX 3a NPeAoCTaBlEHNE MYHULMNANbHON
ycnyru.

Moapasnen 4.2. Mopsiaok 1 NEPUOANYHOCTb OCYLLEECTBMNEHNS NNAHOBbIX U
BHEMNNaHOBbLIX MPOBEPOK MOMHOTLI M KaYecTBa NpeaocTaBneHns
MyHULMNAnbHONM YCryri, B TOM YMChe NOPSAOK M hOpMbl KOHTPOSS
3a NOMHOTOW U KAa4YeCTBOM NpeaoCcTaBneHnst MyHUUUNanbHOM yCryru

4.2.1. KOHTpOnb 3a NOSIHOTOM N Ka4eCTBOM NPefoCTaBNeHNs MyHULMNANbLHOW YCnyrn
BKNtoYaeT B cebsi npoBeaeHne NaHoBbIX U BHEMMAHOBbLIX NPOBEPOK.

4.2.2. [naHoBbIEe U BHEMNSIAHOBbLIE MPOBEPKN MOTYT NMPOBOAUTLCS MaBoOW CeNbCKOro
noceneHus.

4.2.3. lNpoBegeHne nraHOBbLIX MPOBEPOK, MOMHOTHI WU KayecTBa npenoCcTaBeHus
MYHULMNANbHOM YCNyrM OCyLeCTBNAETCS B COOTBETCTBUN C YTBEPXKAEHHBIM rpadouKoMm,
HO He pexe 1 (ogHoro) pasa B roa.

4.2.4. BHennaHoBble MNPOBEPKM MPOBOAATCA MO ObpaleHnaM pUaNYECKUX WU
dusmnyecknx nuy c xanobamm Ha HapylleHWe UX NpaB M 3aKOHHbIX WHTEPECOB B XoAe
npenocTaBfeHns MyHUUMNAnNbLHOM yCyrn, a Takke Ha OCHOBaHUWN JOKYMEHTOB U CBEAEHUN,
YKa3bIBalOLLMX Ha HapyLleHne UCNOoNHeHns PernameHTa.

4.2.5. B xoge nnaHoBbIX U BHENIAHOBLIX MPOBEPOK:

1) npoBepsieTCA  3HaAHWE  OTBETCTBEHHbIMW  creunanuctamm  TpeboBaHWi
PernameHTa, HOpMaTMBHbLIX MPaBOBbLIX akTOB, YCTaHaBnMBawLWmMx TpeboBaHUA K
npeaocTaBneHNo MyHULUMNAaNbHOW yCnyru;



2) npoBepsieTcs COGMNOAEHME CPOKOB W MOCNenoBaTerlbHOCTM  UCTOMHEHUS
aAMUHMCTPATMBHbIX NPOLEAYP;

3) BbIABMAKTCS HapyLUeHWs NpaB 3asiBUTENeW, HeOooCcTaTku, AONYLUEeHHble B XoAe
npegocTaBneHnst MyHULMNANbHON YCryri.

Mogpasnen 4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX L YNOSTHOMOYEHHOO
opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO YCyry, 3a peLleHnst U 4eNCTBUSA
(6e3pencTBme), NnpMHMMaeMble (OCyLLECTBNAEMbIE) UMM B XO4€ NPeaoCTaBnNeHNs
MYHULMMNANbLHON yCcnyru

4.3.1. MNo pesynbTatamMm nNpoBeAeHHbIX NMPOBEPOK B Crlyyae BbIABEHUS HapyLleHUs
nopsgka nNpenocTaBneHUs MyHUUMNanbHOW YCryru, npae 3asBUTENEN BUHOBHbIE nuua
NPUBMEKaKTCA K OTBETCTBEHHOCTM B COOTBETCTBUW C 3akoHOoAaTenbCTBOM Poccuimckon
depepaumm, 1 NPUHUMAKOTCA MEPBI MO YCTPAHEHMIO HAPYLUEHUNA.

4.3.2. [OMKHOCTHblIE NnuMua, MyHuMUMNanbHble CcryXxawue, Yy4yacTeywuwme B
npenoCTaBNeHUM MyHUUMNANbHOW YCNYyrn, HECYT MEepPCOHamNbHYl OTBETCTBEHHOCTb 3a
NPUHATUE pelleHna n gencteusa (6esgencrTeme) npu NpegocTaBneHnn MyHUUMNAanbHOM
ycnyru.

4.3.3. [lepcoHanbHasi OTBETCTBEHHOCTb YyCTaHaBnMBaeTCA B  [AOSMKHOCTHbLIX
WHCTPYKUMAX B COOTBETCTBUMM C TpeboBaHuAMWM 3akoHogaTenbctBa Poccunckon
depepauyum.

Mogpasgen 4.4. MNonoxeHus, xapaktepuayowmne TpedoBaHus K Nopsaaky n popmam
KOHTpONs 3a NpegocTaBleHneM MyHULMNanbHOM yCcnyru, B TOM Ynucne
CO CTOPOHbI rpaxdaH, ux obbegnHeEHNI N opraHn3aummn

4.4.1. KoHTponb 3a npegocraBneHnemM MyHULMNAnbHOW YCyru OCYLLECTBSETCH B
dopmMe npoBepkuM COONOAEHNA MOCneaoBaTeNbHOCTU  OEWCTBUWA,  ONpeaenieHHbIX
aAMWUHUCTPATUBHBIMU MpoLieaypamMu Mo UCAOSTHEHUIO MYHUUMNANbHOW YCNYru, NPUHATUEM
peLleHnn AOSMKHOCTHBIMU NUuamMu, cobniogeHnsa U UCNOMNHEHUS OOSMKHOCTHBIMU NiMLamMum
aAMUHUCTpAUUM  HOpMaTUBHbLIX  nNpaBoBblXx  aktoB  Poccunckon — depepaumn,
KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. Nopsagok n opMbl KOHTPONA 3a NpeaocTaBieHneM MyHULMMAnbHOW YCryru
CO CTOPOHbI YMOMHOMOYEHHbIX [OOJDKHOCTHBIX §UL  agMWHUCTpaUUM AOMmKeH ObiTb
NOCTOSIHHbIM, BCECTOPOHHNM, OO BbEKTUBHBLIM N 3EEKTUBHBIM.

4.4.3. [JOrmMKHOCTHblE nnuuUa, OCYLLUECTBASOLWME KOHTPOSb 3a npeaocTtaBfieHNEM
MYHULMMANbHOMW YCNyrn, AOSMKHbl MPUHUMATb Mepbl N0 NpeaoTBpaLLeHU0 KOHAQINMKTa
WMHTEPECOB Mpu NPeaoCcTaBIeHNN MyHULMNANbHOW YCIYTW.

4.4.4. KoHTponb 3a wuCNonHeHnem PernameHta CcO CTOPOHbI rpaxgaH, Wux
00beaANHEHN W oOpraHM3auun sBRSIETCA CaMOCTOATENbHOW OPMOWM  KOHTPONsS U
OCYyLLEeCTBAAeTCA MNyTeM HanpasneHua obpalleHun B agMUHUCTPauMIO U NoSyvyeHus
NMMCbMEHHOW U YCTHOW MHGOPMaLMK O pesyrnbTaTtax NpoBeAeHHbIX NPOBEPOK U NPUHATBIX
no pesynbTaTamMm NPOBEPOK Mepax, B TOM vucre obxanosaHusa gencteumn (6es3gencrems) m
pelleHnn, ocyuecTBnaemblx (MPUHATBLIX) B Xo4e ucnonHeHus PernameHTta B cygeGHoOM
nopsgke, B COOTBETCTBUU C 3aKoHogaTenbcTBoM Poccuinckon degepaumn.

Pasgen 5. [locyaebHbin (BHeCcyaebHbIN) NOpaaok obxanoBaHns peLueHnin

n pencTeuin (6e30encTBms) opraHa, NpeaoCTaBnsLWEro MyHULUNanbHYy

yCrnyry, MHOroyHKUMOHaNbHOro LeHTpa, a Takke UX AOSPKHOCTHbIX N,
MYHMUMMNANbHbIX CAYXXaLnX, paboTHMKOB

Moapasgen 5.1.MHdpopmaunsa ons 3asBUTENA O ero npase noaaTb kanoby



Ha pelwweHuns n (unn) aencreuns (besgenctane) opraHa, npegoCcTaBnsaoLWero
MYHULMMNANbHYO YCIyry, MHOrOYyHKLUNMOHANbHOrO LIEHTPa, a Takke nx
AOJDKHOCTHbIX L, MyHUUMNANbHbBIX CAyXalmx, paboTHNKOB
npv NpeaocTaBneHn MyHULMNAanbLHOM yCryrn

3aaBuTenb nmeeT npaBo Ha gocynebHoe (BHecyaebHoe) obGxxanoBaHne peLleHun m
aencteuin (6e3gencTBms), NPUHATLIX (OCYLLECTBNSAEMbIX) agMUHUCTPAUMNEN, AOMKHOCTHbIM
nmuomMm nMbo MyHuUMnanbHbIM chnyXawmm agMmuHuctpaumn, MOL, pabotHukom MOL B
xode npefocTaBneHns MyHUUMnanbHOW ycnyrn (ganee — pgocyaebHoe (BHecynebHoe)
obxxanosaHue).

Mogpasgen 5.2. MNpeameT xanobbl

Mpeometom pocynebHoro (BHecygebHoro) obxanoBaHWsA 3asiBUTENEM PELLEHUA U
aencteun (6e3genctensa) agMUHUCTpPALMK, OOSPKHOCTHOrO nuua nnbo MyHUuunanbHOro
cnyxawero agMuHuctpaumn, MOL|, pabotHuka MOL|, aBnseTcAa KOHKPETHOE peLLeHME
unn pencrteme (6es3gencteme), NPUHATOE WU OCYLLECTBMIEHHOE UWMUM B Xo4e
npeaocTaBneHNa MyHULMNANbHOW YCyri, B TOM YMCHe B CReayoLwmx criyvyasx:

1) HapylweHne cpoka pernctpauum 3anpoca O NpefoCTaBfeHMM MyHUUUNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa ot 27 uiona 2010 roga
Ne 210-®3 «OO6 opraHuMsaumm nNpefocTaBfeHns rocygapCTBEHHbIX U MyHULMNANbHbBIX
ycnyr»;

2) HapylleHne cpoka npeaocTaBneHnss MyHuuuMnanbHom ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHWe 3asiBUTENEM pELIeHUn U OEeNCTBUMA
(6espencteng) ML, pabotHMka M®L| Bo3amMOXHO B criydae, ecnum Ha MOL, pelieHns u
pencteus  (6e3nencTBne)  KOTOporo  obxanykTcs,  BO3fOXeHa  PyHKUuMs  no
NpeaocTaBNeHN0 COOTBETCTBYHOLLEN MyHMUMMANbHOM ycnyrm B MNOfAHOM oO0beme B
nopsiake, onpeaenieHHoM Yactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa ot 27 uiona 2010
roga Ne 210-d3 «O6 opraHmsaumm npefoCTaBneHns rocya4apCTBEHHbIX 1 MyHULMNANbHbIX
ycnyr»;

3) TpeboBaHue y 3asaBUTENSA AOKYMEHTOB MM MHOpMauun NMbo OCyLLeCTBNEHUS
OENCTBUA, nNpeacTaBfeHne WM OCYLLEeCTBIIEHME KOTOPbIX He NpeayCcMOTPEHO
HOpMaTUBHbIMM  MNpaBoBbIMM  akTamu  Poccuinckon  dPepepaumm, HOpMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapckoro kpas, MyHUUMNanbHbIMKM NPaBOBbIMW akTamu Ang
npeaocTaBneHNsa MyHULMNAaNbHOWM YCNyru;

4) oTKkaz B npuemMe Yy 3asBUTENA [OOKYMEHTOB, MpeAcTaBfeHne KoTopbiX
npeaycMoTpeHo  HopmaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  degepaumn,
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamu  KpacHogapckoro  Kpasi,  MyHuUUMNanbHbIMK
NpaBOBbIMW aKTaMu 451 NPeaoCTaBNEHNA MyHULMNANbHOW YCNYTu;

5) oTka3 B npenocTaBneHuM MyHULMNANbHOW YCNYrM, eCnn OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl dbeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon dPegepaunn, 3akoOHaMM U MHbIMU
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuUUMNanbHbIMK
npaBoBbIMW akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecyaebHoe) obkanoBaHue
3asBuTenem peweHun n gencrtemn (6esgencrtens) MOLL, pabotHuka MOLL BO3MOXHO B
cnyyae, ecnm Ha MOL|, pewenna n pencreua (6e3pgencteme) KOToporo obxanyrTcs,
BO3r0OXeHa OYHKLMA NO NpegoCTaBfieHNI0 COOTBETCTBYIOLLE MYHULUUMNANbHOM YCNyru B
nosiHoM o6bemMe B nopsiake, onpegeneHHom Yactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa
oT 27 nions 2010 roga Ne 210-®3 «O6 opraHM3aumm NpeaocTaBreHns rocyaapcTBEHHbIX
N MyHUUMNANbHbIX YCNYr»;

6) 3aTpeboBaHue ¢ 3asBUTENSA NP NPeaoCTaBNEHNN MYyHULMNANbHOW YyCnyrn nnathbl,
He npeagyCMOTPEHHON HOPMAaTMBHbIMM MNpaBoBbIMU akTaMu Poccunckon depepauum,



HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  KpacHogapckoro  Kpasi, MyHuUUMNanbHbIMK
npaBOBbIMU aKTaMu;

7) oTKa3 ynosIHOMOYEHHOro opraHa, LOMMKHOCTHOrO fvua ynosIHOMOYEHHOro opraHa,
MoLl, pabotHunka MOL B wucnpaBneHun [ONyLWIEHHbIX UMW OMeYaToKk M OWwKMboK B
BbldaHHbIX B pe3ynbTarte MNpeaoCTaBfeHUs MyHULMNanbHOW yCrnyrn AOKYMeHTax nmbo
HapylleHne YCTaHOBSIEHHOIO CpoKka Takux uchnpasneHun. B ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  peLlleHUn W OeACTBUN
(6e3penctBnsa) ML, pabotHmka M®L| Bo3amoxHO B crniyvae, ecnu Ha MOLU, pelueHns u
aencteus  (6e3gencTBne)  KOTOpPoro  oBxanylTcs,  BO3fOXeHa - yHKUuMs  no
npeaocTaBNeHN0 COOTBETCTBYIOLLEN MyHUMUMMANbHON ycrnyrm B MOAHOM obbeme B
nopsgke, onpegeneHHom vactbio 1.3 ctatb 16 ®efepanbHoro 3akoHa ot 27 uons 2010
roga Ne 210-®3 «O6 opraHusauun NnpegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
yCryr»;

8) HapylwleHne cpoka wunuM nopsigka Bblgadn [OKYMEHTOB MO pesynbTatam
npeaocTaBnNeHNsa MyHULMNANbHOWM YCNyru;

9) npuocTaHOBrEHME NPeaoCTaBfeHNs MYHULMNANbHOW YCIyru, €Cnn OCHOBaHWUSA
NPUOCTAHOBMEHNUST HE MpefycMOTpeHbl deaeparnbHbIMKM  3aKOHaMU U MPUHATbLIMU B
COOTBETCTBMM C HUMM WHBIMW HOPMATUBHbIMW MPaBOBbIMM akTamu Poccumnckon
depepaumm, 3aKOHaMM U UHbIMKM HOPMaATUBHLIMKM NPaBOBbIMK akTamn KpacHogapckoro
Kpasi, MyHUUuMnanbHbIMW NpaBoOBbIMM akTamn. B ykasaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanoBaHuwe 3asBuUTENneMm peweHnin u genctsuin (besgenctensa) MOLL,
paboTHMka MO®L] Bo3moxHO B cnydae, ecnu Ha MOL, peweHus un pencTeua
(6e3pencTBne) KOTOPOro obGXanykTcs, BO3MOXeHa QYHKUMS N0 nNpeaoCcTaBneHuto
COOTBETCTBYHOLLEN MyHULUNANBHOW YCyrn B NOHOM ob6beme B nopsake, onpeaeneHHoM
yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-d3 «O6
opraHusaunm npeaocTaBneHnst roCygapCTBEHHbBIX M MYHULUMNAMNbHbBIX YCyry;

10) TpeboBaHve y 3aaBUTENs Mpu NpPefoCTaBfeHUn MyHUUUNANbLHOW  yCnyru
AOKYMEHTOB MM uHGopMaumm, OTcyTcTBMe U (UnnM) HeaOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npu nepBoHavanbHOM OTKase B NMpueme AOKYMEHTOB, HeobXxoauMbix Ons
npegocTaBneHna MyHUUMNanbHOM ycnyrn, nubo B NpeaocTaBfieHUU MyHUUMNanbHOM
yCrnyrn, 3a WCKMYEHMEM Crny4daeB, NpeayCMOTPEHHbIX MNyHKTOM 4 4vactn 1 cTtaTbu
7®epnepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm
npeaocTaBneHNsa roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr».B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM  pPELUEHUA U OEUCTBUN
(6espencteng) ML, pabotHMka M®L| Bo3amMoXHO B criydae, ecnm Ha MOL, pelueHns u
pgencteus  (6e3nencTBne)  KOTOporo  obxanykTcs,  BO3foXeHa  yHKuMs  no
NpeaoCTaBNeHN0 COOTBETCTBYHOLUMX MyHMUMNAMNbHBLIX YCnyr B MOMHOM oO0beme B
nopsigke, onpegerieHHoM YacTtbio 1.3 ctatbn 16 defepanbHoro 3akoHa ot 27 uonsa 2010
roga Ne 210-93 «O6 opraHmsaumm npefoCcTaBneHns rocya4apCTBEHHbIX 1 MyHULMNANbHbIX
ycnyr».

Moapasgen 5.3. OpraH, Npe4oCcTaBASAOWMIN MyHULUNANBHYIO YCAyry,
MHOTrOYHKLMNOHAMNbHbIN LIEHTP, a Takke UX AOSPKHOCTHbIE nvua,
MyHVLUMNanbHble criyxatume, paboTHMKU U YNOSTHOMOYEHHbIE HA PAacCMOTpPEHne

Xanobbl AOMKHOCTHbIE NMLA, KOTOPbIM MOXeT BbITb HanpaBneHa xanoba

5.3.1. JKanoba Ha peweHna un pgencteus (6e3nencTBMe) OOMKHOCTHBLIX v
agMUHUCTPaLUN, MyHUUUNANbHbLIX CryXalnx NogaeTcs 3aaBuTenemM B agMUHUCTPaLno,
Mol nmbo B AaenaptameHT uHopmaTu3aumm wu cBasnm  KpacHogapckoro  kpas,
ansowmncs yupeantenem MoLl (nanee - yupegutens MOL).

5.3.2. XKanobbl Ha genctBus (6esgencteue) OOSMKHOCTHBLIX fNL, MyHULMMIANbHbIX
crny>awux agMUHUCTpaUUKn, NogatTCs rnaBe CebCKOro NoceneHus.



YKanobbl Ha pelueHus, NPUHATbIE agMUHUCTpaLMEn, NOAAaKTCA rNaBe CenbCKoro
noceneHus.

5.3.3. XKanobsbl Ha peweHusa n gencteus (besgenctaune) pabotHuka MLl nogatotca
pykoBoautento atoro MOLL. XKanobbl Ha pelweHns un pgencteua (6esgencteme) MoL
nogatotca  ydpegutento  MOLL  wnn  gomkHOCTHOMY — nuuy,  YNOMHOMOYEHHOMY
HOpMaTUBHbLIM MPaBoBbIM akToM KpacHogapcKkoro Kpasi.

5.3.4. OcobeHHOCTU nofayn U paccMOTPeHUsa Xanob Ha peleHuss U OencTBus
(be3pencTBrne) agMUHUCTPALUN MU €e AOSMKHOCTHbIX MU, MYHUUMNANbHbIX CIyXallmXx,
MoLl, paboTtHnkoB M®L| yctaHasnueatoTca NMpaBunamm nogadm n pacCMoOTpeHns xanob
Ha pelwieHns n gencteus (6espencteme) deaeparnbHbIX OPraHoB MCMONMHUTENBHOM BNacTu
N X OOMKHOCTHbIX NnL, deaepanbHbIX rocyaapCTBEHHbIX CyXXalluMX, OIMKHOCTHBIX ML
rocygapCTBEHHbIX BHEOHOMKETHbIX poHOoB Poccurickon depepaumn, rocyaapcTBEHHbIX
Kopropauumn, HageneHHblXx B COOTBETCTBUM C dheaepanbHbIMU 3aKOHaMK MOSIHOMOYMUSIMU
Nno NpeaoCTaBfeHN0 roCy4apCTBEHHbIX YCNYr B YCTAaHOBIIEHHOW cdyepe OeATENbHOCTU, U
UX [OOSMKHOCTHbIX ML, OpraHus3auun, npeaycMoTpeHHbix 4acTtbto 1.1 cratenm 16
depepanbHoro 3akoHa «O6 opraHvMsauMmM npeaocTaBfeHUss TFOCYAapCTBEHHbLIX U
MYHULUMMANbHbIX YCNyr», U uUx paboTHUKOB, a TaKKe MHOMogYHKLUMOHANbHbIX LIEHTPOB
npeaocTaBneHNa rocygapCTBEHHbIX W MyHUMUMMANbHbIX yCcnyr M uX paboTHUKOB,
yTBepxaeHHbIMK NMoctaHoBneHnem lNpasutensctea PO ot 16 asrycta 2012 roga Ne 840
(nanee — lNMpaBwuna), NopsagkoMm nogavn U pacCMOTPEHUS Xanob Ha pelleHnss u 4encTBus
(6e3pencTBme) MCNoOMHUTENbBbHBIX OpPraHoB rocygapcTBeHHoOM Bnactu KpacHogapckoro
Kpasi U UX OOSDKHOCTHbIX NAL, rOCYAApPCTBEHHbIX MPaXXAaHCKMX cryxawmx KpacHogapckoro
Kpasi, YTBEPXAEHHbIM MOCTAHOBMEHMEM [MfaBbl agMuHUCTpaumm  (rybepHaTtopa)
KpacHogapckoro kpasa ot 11 deBpanga 2013 roga Ne 100 «O6 yTtBepxaeHun lMopsiaka
nogayM wn paccMoTpeHuss xanob Ha peweHusas u  gencteua  (6esgencteue)
MCNOSTHUTESNbHBIX OpraHoOB rocyaapcTBeHHOW Briactm KpacHogapckoro Kpas M uUX
AOIMKHOCTHbIX 1L, rocy4apCTBEHHbIX rPaXkaaHCKMX cnyxawmx KpacHogapckoro kpasi u o
BHECEHUN U3MEHEeHUWNW B OTAefbHble MNOCTAHOBNEHWA NaBbl  agMUHUCTPaUMK
(rybepHaTtopa) KpacHogapckoro kpas» (ganee — MNopsigok).

Mogpasnen 5.4. MNopsgok nogaym n paccMoTpPEHNS xanoobl

5.4.1. OcHoBaHMeM [ns Havana npoueaypbl pocygebHoro (BHecyaebHoro)
obxanoBaHus €ABNAETCA MNOCTYNNeHue >anobbl, NOAAaHHONW B MUCbMEHHOM dopMe Ha
OymMaKHOM HocuTene, B 3NEeKTPOHHOW hopMe, B aAMUHUCTPALMIO, YNOMHOMOYEHHYO Ha
paccMOTpeHMe xarnoobl.

54.2. J)Xanoba Ha peweHns wn gencteus (6esgencrtevme) agMUHUCTpaUUN,
AOIDKHOCTHOroO nuuya nmbo  MyHMUMNAnNbHOrO  CryXawero aaMuHUCTpauuu, rnasbl
CENnbCKOro rnocerneHnsi, MoxeT OblTb HanpaBneHa no noyte, 4epes MOL, c¢
NCnonb30BaHMEM NHPOPMALIMOHHO-TENEKOMMYHMKALIMOHHOWN cetn «UHTEpHETY,
odumumanbHoro canta, EanHoro noptana, PermoHansHOro noprana, a Takke MoxeT ObiTb
NPUHATA NPU JIMYHOM NPUEME 3asiBUTENS.

5.4.3. 3asButento obecneyMBaeTcs BO3MOXHOCTb HanpaBneHus xanobbl Ha
peweHna u pgencteus (6e3gencTeBme) agMMHUCTpaUMKM, OOSMKHOCTHOrO nuua nnbo
MYHALMNANbHOIO ChnyXawero aaMUHUCTpauunm B COOTBETCTBUMM CO cTatben 11.2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-d3 «O6 opraHmsauum
NpeaocTaBnNeHNa rocyadapCTBEHHbIX W MyHMUMNANbHbIX YCAyr» C WCMNOfb30BaHWEM
noptana cpenepanbHOM rocyaapcTBEHHOM MHPOPMAaLMOHHON CUCTEMBI, 0becneymBatoLLem
npouecc pgocygebHoro (BHecyaebHoro) obxanoBaHWa  pelweHun U OencTeBumn
(6e3nencTBms), COBEPLLEHHBIX NPU NPeLOCTaBNEHUM rOCYAAPCTBEHHbIX 1 MYHULMNATbHBIX
ycnyr opraHamu, NpegoCcTaBnsitoWMMN FOCY4apCTBEHHbIE U MyHMLUMNANbHbIE YCAYTN, UX
AOJDKHOCTHBIMM  NMULAMW, TFOCYOAAPCTBEHHBIMW U MYHUUMNANbHLIMUA  CAY>XaWMMN  C
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ncnonb3oBaHMeM MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTepHeT» (panee -
cucteMma gocynebHoro obxxanoBaHus).

5.4.4. XKanoba Ha peweHus n gencreus (6esgencteme) MOL|, pabotHuka MOL|
MOXeT ©OblTb HanmpaBreHa nNo no4yTe, C WCMNONb30OBaHMEM  MHAOPMALMOHHO-
TeNnekoOMMyHUKaumMoHHoM ceTn «WHTepHeT», oduuymaneHoro camta MOL, EamHoro
noptana, PermoHanbHOro noprana, a Takke MOXeT ObiTb MPUHATA NPU JIMYHOM Mpueme
3asiBuTeng.

5.4.5. Xanoba, noctynuBlwas B agMMHUCTPALUMIO NOANEXUT pPerncTpaumm He
nosgHee crneayrouwero paboyvero AHA CO AHA ee NOCTYNeHus.

B cnyyae nogaun 3asButenem xanobbl yepe3 MOPL|, nocnegHum obecneymBaeT
nepegady xanobbl B agMUHUCTpaUMIO B MOPSAKE M CPOKW, KOTOPble YCTaHOBJIEHDI
cornaweHneMm o B3aumogenctemm mexagy MOU n agmumHucTpaumen, HO He nosgHee
cnepytoulero paboyero AHs Co AHS MNOCTYNMEeHNs Xanoobl.

5.4.6. XXanoba gomkHa cogepxarb:

1) HammeHOBaHME YMOSIHOMOYEHHOrO OpraHa, [AOfHKHOCTHOro nuvua nmnbo
MYHMLIMNANbHOMO Cry’allero ynosIHoOMOYeHHoro opraHa, M®Ll, ero pykoBogutens un (1nw)
paboTHuKKa, pelleHns n gencteus (besgencTane) KOTopbixX 0bxanyTcs;

2) hamunmio, nmsa, oT4yecTBo (MocnegHee — MNpU HanuMuuun), CBEOEHUS O MecTe
XuTenbctBa 3aaBuUTENs — duanmdeckoro nuua nmbo HauMMeHoBaHWe, CBedeHust O
MECTOHaxOXOeHUN 3asBUTENd — PUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKTpOHHON NoYThl (MPY Hann4ynmn) U NOYTOBbIN
agpec, No KOTopbIM JOSMKEH OblTb HanpasfeH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyembix peweHuax W gencteusx  (besgencteun)
YNOMHOMOYEHHOIO OpraHa, [AOJPKHOCTHOro nuvua nmMbo MyHMUMNAnbHOro  CRyXaliero
YyNOSIHOMOYeHHOro opraHa, MoL|, pabotHuka MPL;

4) poBOAbl, Ha OCHOBAHWW KOTOPbIX 3adABUTENb HEe CorfaceH C peleHneMm wu
aencrtemem (6e3gencTtesMeM) YMNOMHOMOYEHHOrO oOpraHa, [AOSMKHOCTHOro nuua nunbo
MYHULMNANbHOrO CryXawero YnosiHOMOYeHHoro opraHa, MOLU, pabotHuka MOL.
3asButenem MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY Hanuuun), NnogTeepXxaaroLmne
A0BOAbI 3aaBUTENs, NMMBO NX KOMUW.

Mogpasgen 5.5. Cpokun paccMoTpeHUs xanobbl

Kano6a, noctynuBwasa B agmuHucTpaumo, MOLl, yupeamntenio MOU, noanexut
paccMoTpeHnto B TedeHne 15 (natHaguatn) paboymx OHEn co OHA ee peructpauuu, a B
cny4vae obxanoBaHuA oTkasa agMmuHucTpaumm, MOLL, B npueme AOKYMEHTOB y 3asBUTENS
nmbo B ucnpaBneHUn OOMNyLEHHbIX OneYaTok M ownbok mnm B cryvyae obGxanoBaHus
HapyLLEeHNs1 YCTAaHOBMEHHOIO CpPOKa TakUX WCMpPaBfieHUNA - B TedyeHue 5 (natu) pabounx
AHEN CO OHA ee perncTpaunmn.

Mogpasnen 5.6. lNepeyeHb OCHOBaHU AN NPUOCTAHOBIEHUSI PACCMOTPEHUS
anooObl
B CNny4ae, ecriv BO3MOXHOCTb NPUOCTaHOBIEHMSI NpeayCMOTpeHa
3akoHogartenscTtBoM Poccuinckon denepaumm
OcHoBaHus 4N NPUOCTaHOBEHNS PACCMOTPEHMS XKanobbl OTCYTCTBYIOT.

Mogpasgen 5.7. Pe3ynbTaT pacCMOTPEeHUs xanobbl

5.7.1. o pesynbTtatam paccMOTPeHUs Xanobbl NPUHUMAETCA O4HO U3 CneayrLmnx
peLLeHun:



1) »xanoba ygoBneTBopsieTcHd, B TOM Yucne B opMe OTMEHbI MPUHATOrO peLueHns,
nucrnpaeneHna [OOMyLUEHHbIX oOneyaTok M OowuMboK B BblAaHHbIX B pes3ynbTaTte
npefoCcTaBNeHns MyHUUMNanbHOM YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX
CpeacTB, B3WMaHME KOTOPbIX HE MpPeayCMOTPEHO HOPMATUBHBLIMU MPABOBLIMW aKTamMu
Poccuinckon degepaunmn, HopMaTUBHLIMW MpaBOBbIMM akTaMu KpacHogapckoro Kpas,
MYHULMNANbHLIMY NPaBOBLIMWN aKTaMU;

2) B yAOBNETBOPEHUN Xanobbl 0TKa3biBaeTCs.

5.7.2. ADMMHMCTpaumMsa OTKasblBaeT B YAOBNETBOPEHUM Xanobbl B COOTBETCTBUM C
OCHOBaHMNSAMMU, NpeaycMoTpeHHbIMU NMpaBunamu u MNMopsiakom.

5.7.3.M®Ll oTkasbiBaeT B yOoBNeTBOPeHMM xanobbl B COOTBETCTBUM C
OCHOBaHNSAMMU, NpeaycMoTpeHHbIMU NMpaBunamu u MNMopsiakom.

5.7.4. AomuHucTpauus ocTaenseT xanoby 6e3 oTBeTa B COOTBETCTBMM C
OCHOBaHNAMMU, NpeaycMoTpeHHbIMU NMpaBunamu n MNMopsgkom.

5.7.5. M®L| ocraBnsier xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBAHUSMMW,
npegycMoTpeHHbIMU [Npasunamu n Nopsgkom.

5.7.6. B cnyyae npusHaHusa xanobbl noanexallen yOoBMNETBOPEHUIO B OTBETE
3asBUTEN0, YkazaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, faetcsd
MHoOpMaUUa O AENCTBUSAX, OCYyLLECTBNAEMbIX agMuHucTpaumen n (unm) ML, B uensax
He3amMeanuTenbHOro yCTpaHeHusi BbISIBIIEHHbIX HapyLleHnN npu oKasaHun
MYHULMNANbHOM YCNyru, a Takke NPUHOCATCS N3BMHEHUS 3a AOCTaBrEHHbIE HeyaobCcTBa U
yKasblBaeTcsa MHopMaums 0 JanbHENLWNX OENCTBUSX, KOTOpble HEOBXOAMMO COBEPLUNTL
3asBUTENIO B LIENAX NONYYEHUS MyHMUMNANbHOW YCNYIn.

5.7.7. B cnyyae npusHaHus Xanobbl He nognexailen yaooBreTBOPEHUIO B OTBETE
3aaBuUTento, ykasaHHOM B nyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTta, gatotca
aprymMeHTMpOBaHHblE pPa3bsACHEHUSS O MNPUYUHAX MPUHATOrO peleHusi, a Takke
MHdopMauusa o nopsake ob6xanoBaHUS NPUHATOrO peLUeHus.

5.7.8. B cny4ae ycTtaHOBREeHWs B Xo4e Unv nNo pesynbTaTtaM paccMOTpeHUs xanobbl
NPU3HaKoB CcOCTaBa a4MWHUCTPATUBHOIO MNPaBOHAPYLUEHUST UMW  NPECTYNNeHns
AOSMKHOCTHOE NUUO, PaboTHUK, HadeneHHbIe MONMHOMOYUSAMWN MO PACCMOTPEHUID Kanoo,
He3amMeanMTeNbHO HaNpPaBnAlT UMEIOLLIMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

Mogpasgen 5.8. MNMopagok MHPOPMUPOBAHNA 3asiBUTENS O pesynbTaTax
paccMoTpeHus xanobbl

5.8.1. He nosgHee aHs, cnefyowero 3a gHEM MPUHATUSA PeELLEHUs], YKa3aHHOro B
noanyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3asBUTENO B MUCbMEHHOM
dopMe ©“ N0 XKenaHU 3aaBUTENS B 3MEKTPOHHOM copme  HanpaBnsieTcs
MOTMBUPOBAHHLIN OTBET O pe3yfibTaTax PpaCCMOTPEHUS Xanobbl.

5.8.2. B cnyyae ecnu xanoba 6bina HanpaeneHa B 3f1EKTPOHHOM BUAE NOCPeACcTBOM
cucteMbl  gocygebHoro  oGxanoBaHMs € UCMNOMb30BaHMEM  UHAOPMAaLMOHHO-
TENeKOMMYHUKaUMOHHOW  ceTu  «/HTepHeT», OTBET 3asdABMTEN0  HanpaensieTcs
NnocpeacTBOM CUCTEMbI ocyaebHOro obxanoBaHus.

Mogpasgen 5.9. MNopsagok obxanoBaHus peleHus no xanobe

3agButenn wuMeroT npaBo obxanoBaTb peleHns n gencteus (6esgencrteue),
NpuHsATbIE (OCYyLLEeCTBNsiEMblE) agMUHUCTPALMEN, JOMKHOCTHBIM MLOM, MyHULMNANbHLIM
crny>alwWumMm agMUHUCTpaLMM B Xode NpefocTaBfieHns MyHUUMNanbHOW yCcryrn B CyAd, B
nopsiake 1 CPOKKM, YCTAHOBIEHHbIE 3aKkoHOA4aTeNnbLCTBOM Poccunckon ®enepaumu.
5.10. NpaBo 3asBuTENS Ha NoNydYeHne NHopMaLnn U JOKYMEHTOB,
HeobxoauMbix ans 060CHOBaHMS U pacCMOTPEHUS XKanobbl



3agasutenn uMMelT npaBo obpatutbCca B agMuHucTpauuo, MOLL 3a nonyyvyeHuem
MHOPMaLUUKN U OOKYMEHTOB, HEOOXOANMbIX AS1s1 000CHOBAHUSA N PAaCCMOTPEHUS Xarnobbl B
NUCbMEHHOWN dopme no noyTe, C NCNONb30BaHNEM NHGOPMAaLIMOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «MHTepHeT», ouumanbHOro canta, ouumanbHoOro camrta
MoL|, EguHoro noptana, PervoHanbHOro noprtana, a Takke Mpu NUYHOM npueme
3aABUTENS.

Mogpasgen 5.11. Cnocobbl MHpOpMMpPOBaHMS 3asiBUTENEN O Nopsaake nogadn
N paccMOTpPeHUsI Xanobbl

MHbopmaumio 0 nopsigke nogadn M paccMoTpeHust xanobbl 3asiBuTenn MoryT
nonyynMTb Ha WMHMOPMALMOHHBIX CTEHOAX PacroOSfiOXKEHHbIX B MeCTax NpeaocTaBreHns
MYHULMNAnNbHOM YCIyrn HENoCpeaCTBEHHO B aAMUHUCTpaLMK, Ha ouumansHOM cante, B
M®L|, Ha EguHom nopTtane, PernoHaneHOM noprarne.

maBa

Kop>oBCKOro cenbCckoro noceneHus
JleHuHrpagckoro panoHa
B.B.bapaHHuk

NPUNOXEHWE Ne 1

K aQMUHUCTPATMBHOMY pernameHTy
npenocTaBneHnst MyHULMNanbLHoM
ycnyru «Bblgaya paspelueHus

Ha BCTynneHue B Gpak nuuam,
AOCTULLMM LLECTHaaUaTh net»

MaBse CenbCKoro nocerieHns
JleHnHrpagckoro pamoHa

(cp.n.o.)

(®.1.0. HecoBepLLEHHONETHETO)

npoXxwueakwLwlero no agpecy:

(nonHbIN agpec 3aaBuUTENs
N HoMep TenedoHa Ang CBA3N)

nacnopT

3aaBneHue

Mpowy Bac paspewmntbe MHe

(PN0, paTta, MecsL, rog

pOXOEHUs) BCTYNUTb B Bpak ¢




(®PHNO) B CBA3K C TEM, YTO Mbl COCTOMM B OpayHbIX OTHOLUEHUSX U UMEEM COBMECTHbIX

aeten (oxugaem poxaeHus pebéHka).

A pgaro cornacve Ha ob6paboTKy M UCMOMb30BaHME MOMX MEPCOHanbHbIX OAHHbIX.

para

NPUNOXXEHWE Ne 2

K aAMWUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBneHns MyHULMNansHon
ycnyrn «Bblgaya paspelueHus

Ha BCTynneHwe B 6pak nuuam,
AOCTUTLIMM LLIEeCTHaauaTn neT»

noanucb

OBPASEL|, 3AABJTIEHNA

['nase Kop»XX0OBCKOro cenbckoro noceneHus
JleHuHrpagckoro panoHa
MeTposy lNeTpy lNeTpoBnyy

MBaHoBa VMBaHa iBaHOBU4a,
NpoXuBaKLLEero no agpecy:
KpacHogapckuin kpau,
JleHnHrpagckuin pamoH,
x.Kopxwu

ynuua CrtenHas, 1,

Ten. 8918-300-20-60
nacnopt 0300 105650 BblgaH
OB[] JleHnHrpagckoro panoHa
KpacHogapckoro kpas

15 Hos16psa 2014 roga

3asaBneHue

Mpowy Bac paspewnTts MHe VBaHoBY VBaHy VMBaHoBu4y, 10 Hosibps 2000 ropa
poxaeHus BCTynuTb B 6pak co CtenaHoBown VHHOM [1eTpoBHOW, B CBS3N C TEM, YTO Mbl

COCTOMM B BpaYHbIX OTHOLLEHUSIX U OXMUAAEM POXKAEHUA pebEHKa.
A pato cornacme Ha 06paboTKy U MCNONb30BaHME MOMX MEPCOHArNbHbLIX OaHHbIX.

01.12.2018 .
aarta

noannmcb



Mpowy Bac paspewmntb MHe

MPUNOXEHWME Ne 3

K agMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHns MyHUUmnanbLHoOm
ycnyrn «Bblgada paspelueHuns

Ha BCTynneHune B 6pak nuuam,
AOCTUILKMM LIeCTHaguaTn neT»

3agaBneHuve

maBe CeJIbCKOro nocerieHnd

JleHuHrpagckoro panoHa

(cp.n.o.)

(®.1.0. HecoBepLLEHHONETHETO)

npoXuBarLlero no agpecy.

(nonHbIN agpec 3asBuTend
N HoMep TenedoHa ANns CBA3N)

(®N0, jaTta, MecsL, rog

poXOeHUs) BCTYNUTb B Bpak ¢
(®PHNO) B CBA3K C TEM, YTO Mbl COCTOMM B OpayHblX OTHOLUEHUAX U UMEEM COBMECTHbIX

aeten (oxxmgaem poxgeHus pebéHka).

A pato cornacve Ha 06paboTKy M UCMONMb30BaHME MOMX MEPCOHarbHbIX AAHHbIX.

narta

NPUNOXEHWE Ne 4

K aQMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnst MyHULMNanbLHOM
ycnyru «Bblgava paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTUMLLMM LLEeCTHaaUaTh net»

noanucb

OBPA3EL, 3AABINEHNA

maBe KOp)KOBCKOFO CeJIbCKOro rnocerieHn4

JleHuHrpagckoro pamoHa



3aaBneHue

MeTposy lNeTpy MNeTpoBunyy

CtenaHoBon UHHbI [1eTpoBHbI,
npoxusatowero(en) no agpecy:
KpacHogapcknin kpan

cTaHuua JleHnHrpaackas,
ynuua Becenas, 2

nacnopt: 0300 860540

BblaaH OB[] JleHnHrpaackoro
panoHa KpacHogapckoro kpasi
30 mapTta 2016 roaa,

Ten. 8918-340-50-70

O pa3pellueHnn Ha BCTynneHue B 6pak HecoBepLUEHHOSeTHEMY,
paocturwemy 16 ner

Mpowy Bac paspewnts MHe CtenaHoBon MHHe MeTpoBHe, 2 okTabps 2002 roga
poxaeHus BCTynuTb B 6pak ¢ MBaHoBbIM MBaHOM VIBaHOBWYEM, B CBSI3M C TEM, YTO Mbl
COCTOMM B BpayHbIX OTHOLLEHUSIX N OXMAAEM POXAEHUS] pebEHKa.

A pgaro cornacve Ha ob6paboTKy M UCMOMb30BaHME MOMX MEPCOHanbHbIX OAHHbIX.

" 28" aBrycta 2017 r.

OTBETCTBEHHBIV cneumanuct

(W.IN. CtenaHoBa)

(®.1.0., nognuck cneumanucta)

MPUNOXEHWE Ne 5

K agMUHNCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHULUmMnansHOm
ycnyrn «Bblgada paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTUrLUUM LIecTHaguaT neT»

maBe CenbCKOro noceneHus
JleHunHrpagckoro panoHa

(®.1.0)

(®.1.0. HecoBepLLEHHONETHETO)
NpoXuMBaroLero no agpecy:

(nonHbIM agpec 3asBUTENst U HOMepP
TenedoHa Ans CBA3N)
nacnopT




3asiBrneHue

Mpowy Bac paspewmntb moen (Moemy) goyepu (CbiHy)

(©.1.0,, paTta, mMecsiL, rog pPOXOEHNS) BCTYNUTb B Opak C
(®PN0),

B CBA3UN C TEM, YTO OHWU COCTOAT B 6paqulx OTHOLLUEHUSIX U UMEKT COBMECTHbIX AeTen

(oxunpatoT poxaeHust pebéxka)
A pgaro cornacve Ha ob6paboTKy M UCMOMb30BaHME MOMX MEPCOHanbHbIX OAHHbIX.

aarta noanuch

MpunoxeHwne:

1.
2.
3

MPUNOXEHWUE Ne 6

K agMUHNCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULUmMnansHOm
ycnyrn «Bblgada paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTUrLUUM LIecTHaguaT neT»

OBPA3EL, 3AABINEHNA

(aBe Kop>XOBCKOro cenbCKoro noceneHust
JleHnHrpagckoro panoHa
MeTposy eTpy lNeTpoBMYyy

MBaHoBon NpunHbl CepreesHbl,
npoXxmsaroLLen no agpecy:
KpacHogapckui kpau,
cTaHuua JleHnHrpaackas,
ynuua CrtenHas, 1,

Ten. 8918-500-80-30

nacnopt 0320 110740 BblgaH
OB[] JleHnHrpaackoro panoHa
KpacHogapckoro kpasi

4 anpens 2009 roga

3asdBrieHune

Mpowy Bac paspewnts Mmoen (Moemy) godepwu (cbiHy) MiBaHoBy VBaHy ViBaHoBUYY,
10 Hos6ps 2000 roga poxaeHust BCTynuTb B 6Gpak co CtenaHoBon MHHoM MeTpoBHOW B
CBSI3U C TEM, YTO OHM COCTONAT B OpayHbIX OTHOLLEHUNAX U OXMAAKT POXAEeHUst pebEHka.

A pato cornacme Ha 06paboTKy U MCNONb30BaHME MOMX MEPCOHArNbHbIX OaHHbIX.



05.06.2017 .
fAata noAnuchb

MpunoxeHwne:
1.MMcbMEHHOoE cornacue obonx poautenen,
2.KONUs1 CBMAETENLCTBA O POXOEHWUM;
3. Konnga nacnopTa,;
4. cnpaBKka O HanNM4YnMM OCHOBaHWUN;
5. cBMOEeTenLCTBO O POXAEHMM COBMECTHOIO pebeHkKa.

NPUNOXEHWE Ne 7

K aQMUHUCTPATMBHOMY pernameHTy
npenocTaBneHnst MyHULMNanbLHON
ycnyru «Bblgava paspelueHus Ha
BCTynneHve B Gpak nuuam, 4OCTUMLLNM
LecTHaguaTv neT»

KPACHOJOAPCKN KPAW
NEHWHIPAOCKMIA PAVOH
AOMVUHUCTPALMA KOPXXOBCKOIO CEJIbCKOIO NMOCENEHUA
NEHWHIPALCKOIO PAMOHA

NOCTAHOBIEHNE

Ne X. Kopxu

O paspelueHUn Ha BCTynfieHMe B Opak HecoBepLUeHHONETHeN
, roga poXxaeHus

PaccmoTpeB 3asiBneHne HecoBepLUEeHHONETHEN ,
(®.1.0., pata, mecsu, rog poxaeHus), ¢ Nnpocbbon 0 paspeLleHnn Ha BCTynneHne B bpak
C (.1.0.), B cBs3M c TeM, 4To oba 3asBUTENS HaxoOATCA B

OpayHbIX OTHOLWUEHUAX W MMEKT COBMECTHbIX AeTel, Ha ocHoBaHum ctaTtbun 13
CemenHoro kogekca Poccunckon degepaumm, nNoCTaHOBIISHO:

1.Paspewntb BCTYNUTb B Gpak HEeCOBEpPLUEHHOMNETHEN (emy)
, (®©.1.0., pata, mecsau, rog poxgeHus),
C (©.1.0.).
2.PekomengoBatb otgeny 3AIC JleHunHrpagckoro parnoHa ynpasneHusi 3AIC
KpacHogapckoro  kpas ( ) 3apernctpupoBaTtb Opak  mexay
n

3.KOHTpOJ'Ib 3a BbINOJIHEHNEM HACTOALLero noCTtaHoBITIEHUA BO3JTOXKNTb Ha

4.[NocTaHoBNEHNE BCTyMnaeT B CUJ1y CO AHA ero noanncaHua.

maBa



Kop»oBCKOro cenbCcKkoro noceneHus
JleHnHrpagckoro pamoHa
/[ ®.N.0./

NMPUNOXEHWE Ne 8

K aQMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnst MyHULMNanbLHOM
ycnyru «Bblgava paspelueHus

Ha BCTynneHue B 6pak nuuam,
AOCTULLMM LLEeCTHaaUaTh net»

(®.1.0. rpaxxgaHuHa)

npoxuBatowiero(en) no agpecy:

YBegomneHue
06 oTKa3e B pa3pelleHUU Ha BCTyMnsieHne B Opak

YBaxaembin (as)

YBegomnsiem 06 oTKase B paspeLLeHnn Ha BCTYyNneHune B

HecoBEepLUEHHONETHEN(HErO)
(@.1.0., pata poxageHus)

B CBA3U C TE€M, 4YTO

Opak

(npnymHa oTkasa)

HavyanbHuk obwero otaena
agMuHucTpauum Kop>XoBCKOro CENbCKOro noceneHuns
JleHnHrpagckoro panoHa

[ d.N.0O./
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K agMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHns MyHUUmMnanbLHoOM
ycnyrn «Bblgada paspelueHuns

Ha BCTynneHune B 6pak nuuam,
AOCTUILKMM LIeCTHaguaTn neT»

Cornacue



Ha o6paboTKy nepcoHanbHbIX AAaHHbIX

CT. «__ » 20 .

Bo wucnonHeHue TpeboBaHun PegepanbHoro 3akoHa ot 27 nonga 2006 roga Ne
152-03 «O nepcoHanbHbIX AaHHbIX», S,

AOKYMEHT, YAOCTOBEPSOLLNIA NNYHOCTb:

, NPOXMBaKLLM NO agpecy:

Aato cornacve agMuUHUCTpaLmm CenbCKOro NoceneHus
panoHa Ha obpaboTKy (BKMo4Yas nonyvYeHme oT MeHA U (Mnu) oT NbbIX TPETbUX NUL)
MOMX MNEePCOHanbHbIX AaHHbIX (B 4aCTHOCTW, MoM aMunuda, UMms, OTYECTBO, adpec,
KOHTaKTHbI TenedoH, cBefeHns 06 OCHOBHOM [AOKYMEHTE, Y4OCTOBEPSIOLLEM JINYHOCT,
N WHble CBEOEHUS, U3BECTHbIE B KOHKPETHbLI MOMEHT BPEMEHW) M MOATBEPXAAto, 4To,
AaBasi Takoe cornacue, s1 4enUCTBY0 CBOEN BOSIEN U B CBOEM NHTEpPECE.

HacTtosiwee cornacue gaertcsi Ha OCyLeCTBNEHNE NOObIX AEUCTBUA B OTHOLLUEHUMU
MOMX MEepPCOHanbHbIX AaHHbIX, BKMoYas 6e3 orpaHuyeHus: cbop, cucTemaTmsauumio,
HaKonneHue, XpaHeHue, YTOYHeHne (OOHOBMEeHME, W3MEHEHME), WCMNONb30BaHMe,
pacrnpocTpaHeHne (B TOM 4ucne nepegada), obesnuumBaHue, 6GrOKMpOBaHME,
YHUUYTOXEHNE, a Takke OCyLLeCTBNeHMe MobbIX UHbIX 4ENCTBUI C MOMMM NEPCOHaNbHbIMU
AaHHBIMW  C  y4eTOM [OEeNCTBYKOLWEro 3akoHodaTenbCTBa C  MCMNOMb30BaHMEM  Kak
aBTOMaTU3NPOBAHHON MHPOPMALIMOHHOWM CUCTEMbI, TaK 1 (MNKN) ByMaXKHbIX HOCUTENEN.

O6paboTka nepcoHarnbHbIX JaHHbIX ocyLlecTBnseTcs agMUHUCTpaUmnen
CenbcKkoro noceneHus panoHa C nNpUMEHEeHMeM
cnefyoLWmnx OCHOBHLIX CMOCOOOB (HO HE OrpaHUYMBAACL MMW): XpaHEHME, 3anucb Ha
3NEKTPOHHbIE U (M) ByMaXKHblE HOCUTENN N UX XPaHEHME, COCTaBMEHNE NEepPEeYHEN.

Hactosuwee cornacve paetcd Ha BeCb CPOK XPaHEHWs COOTBETCTBYHOLLEN
WHpopMauunm N OOKYMEHTOB B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon
depepaumm, TONbKO MOCIEe UCTEYEHUS yKas3aHHbIX CPOKOB HACTOsILLEee corflacme MoXeT
OblTb 0OTO3BAaHO MNyTeM HanpaBfeHWsi MHOK COOTBETCTBYIOLLErO MUCbMEHHOMO
yBEAOMIIEHUA aAMWUHUCTpaunen CenbCKOro noceneHns
panoHa He MeHee yeM 3a 3 (Tpu) Mecsua 40 MOMEHTa OT3blBa corfnacus.

MpusHato n noaTBepxdatw, 4YTO B Ccry4ae HeobxoaMMocTu npeaocTaBneHns
nepcoHanbHbIX AaHHbIX TPeTbeMy NUUy ANS OOCTMXKEHMS YKa3aHHbIX Bblle uenewn, a
TaKke Ang uenemn ycTtpaHeHns HapyLleHUn MHOK 3aKOHOAATeNbCTBa, B YaCcTW HapyLUEeHWs
pa3mMepoB rpaHuL 3aXOPOHEHWs, aAMUHUCTpaLus CenbCKOro noceneHus
paoHa BnpaBe B Heobxogumom oObeme packpbiBatb MOU
nepcoHanbHble AaHHble TPeTbMM IMuaM, MX areHTam W npeactaBuTensam, a Takke
npeacTaBnATb MM COOTBETCTBYHOLME AOKYMEHTHI. Takke NoATBEpXKAalo, YTO HacTosLuee
cornacue cuyMtaeTcs AaHHbIM MHOK fobbIM yKa3aHHbIM Bbile TPETbUM NMLAM C y4eTOM
COOTBETCTBYHOLLMX U3MEHEHUN, N NIOOLIE TPETLU NULA MMEIOT NpPaBo Ha 06paboTKy MOUX
nepcoHanbHbIX AaHHbIX HA OCHOBaHMM HACTOSILLLErO Cornacus.

£ cornaceH c Tem, 4TO yBeaoMIieHne 06 YHUUTOXEHUN NepCoHanbHbIX AaHHbIX ByaeT
BpyYyatbCs MHe (MOemy npeacTaBuTeNnto) MO MECTy HaxOXAEeHUs agMUHUCTpaumm
CenbCKOro nocerieHns panoHa.

Moanuck
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MPUNOXEHWME Ne 10

K agMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHns MyHUUMnansLHoOm
ycnyrn «Bblgada paspelueHuns

Ha BCTynneHune B 6pak nuuam,
AOCTUILMM LIeCTHaguaTn neT»

Cornacwue
Ha 06paboTKy NnepcoHanbHbIX AaHHbIX

X. Kopxu « 20 » 09 20 18 .

Bo ucnonHeHue TpeboBaHun PepepanbHoro 3akoHa oT 27 uiona 2006 roga  Ne

152-03 «O nepcoHanbHbIX AaHHbIX», $, VBaHoB VBaH VBaHOBWMY, [OOKYMEHT,
yoocToBepsowmin nimdHocTe: nacnopt 0303 3666666 npoxuBatowmn no agpecy:
x. Kopxwu., yn. CtenHas 1 JleHuHrpaackoro panoHa, KpacHogapcKkoro kpasi, gato cornacue
agMuHUcTpauun  Kop>KOBCKOro cenbCKoro nocenenHns JIeHMHrpagckoro pavioHa, Ha
00paboTKy (BKMYas nofyyeHne OT MeHA M (unu) oT NObbIX TPETbMX NUL) MOMX
nepcoHanbHbIX AaHHbIX (B YAaCTHOCTU, MOM hamMunus, UMs, OTHECTBO, aapec, KOHTaKTHbIN
TenegoH, ceseneHnst 06 OCHOBHOM [OOKYMEHTE, YOOCTOBEPSIOLWEM JIMYHOCTb, U WHblE
CBELEHMNs1, U3BECTHblE B KOHKPETHbLIN MOMEHT BpeMeHM ) U noaTBepXxaalr, 4To, AaBas
Takoe cornacue, s 4enUCTBYO CBOEN BOSIEN U B CBOEM NHTEpeECeE.

HacTtosiwee cornacue gaertcsi Ha OCyleCcTBNEHNe NbbIX AEUCTBUA B OTHOLLUEHUU
MOMX MNEepCOHanbHbIX AaHHbIX, BKM4Yasi 6e3 orpaHumyeHus: cbop, cucrtemaTusauumio,
HaKonneHue, XpaHeHune, YTOYHeHne (OOHOBNEHME, W3MEHEHME), WCMNONb30BaHMe,
pacrnpocTpaHeHne (B TOM 4ucne nepepgada), obeanuumBaHue, 6GrOKMpOBaHME,
YHUYTOXEHNE, a Takke OCyLLEeCTBNeHME MobbIX UHBIX 4ENCTBUI C MOMMMU NEPCOHANbHbIMU
AaHHbIMM C Yy4YeTOM [OEWCTBYHOLLEro 3akoHoOaTenbCTBa C  WUCMNONb30BaHMEM  Kak
aBTOMaTU3NPOBAHHON MHPOPMALMOHHOWM CUCTEMBI, TaK 1 (MNKN) ByMaXKHbIX HOCUTENEN.

O6paboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNSETCA agMUHUCTpaunen KopxoBckoro
cenbckoro noceneHus JIeHMHrpaackoro panoHa € NPUMEHEHMEM CriefyLMX OCHOBHbIX
CcnocoboB (HO HE OrpaHUYMBaAsACbL MMW): XPaHEHWEe, 3annCb Ha 3JNEKTPOHHbLIE U (MNN)
GyMa’kHble HOCUTENWN N UX XpaHEeHUEe, COCTaBMEHNE NEepPEYHEN.

Hactoawee cornacme pgaeTcs Ha BeCb CPOK XpPaHEHUs COOTBETCTBYHOLLEN
WHpopMauunm M OOKYMEHTOB B COOTBETCTBMM C 3akoHogaTenbcTBOM Poccuiickon
depgepaumm, TONbKO MOCNE UCTEYEHUSI YKasaHHbIX CPOKOB HACTOsILLEE cornacme MOXeT
OblTb 0OTO3BAaHO MNyTeEM HanpaBfeHWsi MHOK  COOTBETCTBYIOLLErO MUCbMEHHOMO
yBeOMIeHns agmuHucTpaumnen Kop>KOBCKOro cCenbCKoro nocesieHna JIeHUMHrpaackoro
panoHa He MeHee yeM 3a 3 (Tpu) Mecsua 40 MOMEHTa OT3blBa corfnacus.

MpusHato n noaTBepxgak, YTO B Cchnyyae HeobxoaMmocTu NpenocTaBfeHus
nepcoHanbHbIX AaHHbIX TPeTbeMy NUUy ANS OOCTMXKEHMS YKa3aHHbIX Bbllle uenewn, a
Takke Ond uenen ycTpaHeHUs1 HapyLLEeHMA MHOK 3aKOHOAATENbCTBA, B YaCTU HapyLleHUs
pasmMepoB rpaHWUL, 3axOpOHeHMUs, agMuHUCTpaumst Kop>KOBCKOro CenbCKOro noceneHuns
JleHnHrpagckoro panoHa BnpaBe B Heobxoaumom ob6beme packpbiBaTb MO
nepcoHanbHble AaHHble TPeTbMM IMuaM, KX areHTam W npeactaBuTensam, a Takke
npeacTaBnATb UM COOTBETCTBYHOLUME OOKYMEHTbI. Takke NOATBEPXKOAlD, YTO HacTosiee
cornacue cuyMtaeTcs AaHHbIM MHO fobbIM yKa3aHHbIM Bbile TPETbUM NUMLAM C y4eTOM
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COOTBETCTBYHOLLMX U3MEHEHMI, 1 NOObIE TPETLU NULIA UMEKT NPaBo Ha 06paGoTKy MOUX
nepcoHarnbHbIX AaHHbIX HA OCHOBAaHUWN HACTOSILLLErO COrnacusi.

A cornaceH ¢ Tem, 4YTo yBeaomneHme 06 YHUUTOXEHUN NepCcoHarnbHbIX AaHHbIX OyaeT
Bpy4YaTbCsd MHe (MOeMy npeAcTaBUTENo) MO MECTYy HaxOoXAEHUs aaMWHUCTpaLuu
Kop»xoBckoro cenbckoro nocenenust JIeHMHrpaackoro panoHa.

MNoanuck NBaHoB



	Раздел 1.Общие положения
	Подраздел 1.1.Предмет регулирования
	административного регламента
	Подраздел 1.2.Круг заявителей
	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.

	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 4-92-16, 8(86145) 4-92-37.
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5.Правовые основания для предоставления
	муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	1) заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	2) письменное заявление гражданина, желающего вступить в брак с несовершеннолетним, достигшим 16 лет, по форме согласно приложению № 3 к Регламенту;
	Образец заполнения заявления приведен в приложении № 4 к Регламенту;
	3) письменное заявление (согласие) законных представителей несовершеннолетнего (родителей, попечителя, приемного родителя) по форме согласно приложению № 5 к Регламенту;
	Образец заполнения заявления приведен в приложении № 6 к Регламенту;
	2.7.1. Предоставление документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующих в предоставлении муниципальной услуги, по данному виду муниципальной услуги не предусмотрено.

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах и особенности предоставления муниципальной услуги
	в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	Подраздел 3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений
	административного регламента и иных нормативных правовых актов,
	устанавливающих требования к предоставлению муниципальной услуги,
	а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5. Досудебный (внесудебный) порядок обжалования решений


