[TPMJIOXXEHUE

YTBEPXKXJIEH
IIOCTAHOBJIEHUEM aJMUHHUCTPALIUU
KopKOBCKOI0O CEIbCKOro MOCEIEHUs

JlennHrpanckoro panoHa
or 29.02.2016 Ne 17

AJIMUHUCTPATUBHBIN PEITITAMEHT
IMPEJOCTABJIEHUA MYHUILIUITAJIBHOU YCIIYTU
«IIpucBoeHue, U3MEHEHNE U AaHHYJIUPOBAHUE AJIPECOB »

Paznen 1.OBIIUE ITOJIOKEHUA

1.1. AIMUHUCTPAaTUBHBIA PEINIAMEHT IO NPENOCTABICHUIO MYHULHANIAIBHOU
yciayru  «IIpucBoeHue, u3MEHEHHWE W aHHYJIMPOBAHHWE aApecoB» (Jaiee -
aJIMUHUCTPATUBHBIA PENIAaMEHT) ONpeleisieT CPOKHM M  MOCIEA0BaTEIbHOCTh
AeUCcTBUM (aJMUHUCTPATUBHBIC MPOLEAYPBI) IPU MPEAOCTABICHUM MYHULUIIAIBHON
yCIIyTu (J1ajee - MyHHULIMIIaIbHAas yCIyra).

AJIMUHHUCTPATUBHBIN perIaMeHT pa3padoTaH B LIEISX NOBBIIIEHUS KauecTBa
MPEJOCTABICHUS U JOCTYITHOCTH MYHHUIMIIAJIBHBIX YCIYT U CO3/1aHUs KOM(pOPTHBIX
YCJIOBUH U1 TIOJTyYaresIed MyHUIUIIAJIbHBIX YCIIYT.

1.2. Kpyr 3asBuTeINEH.

[TonyyarensiMyu MyHULMIIATIBHON YCIYyTH (AaJiee - 3assBUTEIIN) SBISIOTCS:

- (usznueckue WIM IOPUIWYECKHE JIMLA, JUO00 HUX YIOJIHOMOYEHHBIE
IIPEACTABUTEIIH.

1.3. Ilopsimox nHGOPMHUPOBAHUS O MYHHULIMITAIIBHON yCITyTE.

NudopmupoBanue o npeaocTaBieHud MyHUIIUNAIBHOW YCIIyTH, B TOM YHCIIE
0 MECTOHAXOKJICHUH U rpaduke paboThl MyHULIUNIATILHOTO OIOIKETHOTO YUPEKICHUS

«MHOTOQYHKIIMOHATBHBIN  LIEHTP NPEOCTaBICHUSI  TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX  ycayr» (manee - MOPI) u Aamubuctpauuu Kop:KOBCKOTO
cenpckoro mnoceneHuss JIeHWHrpajackoro pailoHa (mainee — AJAMUHHCTpALNS),
OCYLIECTBIISAETCS:

1.3.1. B MOILI:

- IPY JTMYHOM OOpaIICHNH;

- nocpeactBoM MHTepHeT-caiiTa - www.lenmfc.ru;

- renedona — 8(86145) 37898

1.3.2. B AxMuHUCTpauuu:

B YCTHOU popme IpH TUYHOM OOpaIieHuH;

C UCIOJIb30BaHUEM TeNe()OHHON CBSI3Y;

0 MUCbMEHHBIM OOPAILICHUSM.

1.3.3. IlocpencTBoM pa3menieHust UHpopmanuu Ha opunnansHoM HMHTEpHET-
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noprane aaMUHUCTpanuu KOp>KOBCKOTO CeNbCKOro mnoceneHus: JIeHMHrpaackoro
paiiona, agpec odurmanpHOro caiita - www.korgovskoe.ru.

1.3.4. TlocpenctBoM  pasMemieHuss uHpopmamuu B (eaepajbHOU
roCy/lapCTBEHHON MH(pOpMAIIMOHHON cucteme « EquHbIil mopTain rocy1apCcTBEHHbBIX U
MyHULUNAIBHBIX yCIyT (QyHKUIMN)»: www.gosuslugi.ru (nanee — [lopran).

1.3.5. IlocpencTtBom pa3MelieHuss MH(POpPMAIMOHHBIX CTeHI0B B M®L[ u
AJIMUHHCTpALUH.

1.4. KoHcynsTHpOoBaHME MO BOMPOCAM MPEAOCTABICHUS MYHUIUNAIBHOM
YCIIyTH OCYIIECTBIISIETCS OECIIaTHO.

CrienManucTt, OCyIIeCTBISIFONINI KOHCYJIBTUPOBaHKE (TIOCPEACTBOM TesnepoHa
WIM JMYHO) [0 BOINPOCAM MPEAOCTaBICHUS MYHULUINAIbHONW YCIyTH, JOJDKEH
KOPPEKTHO M BHUMATEJIbHO OTHOCUTBHCS K 3aIBUTEIISM.

[Ipy KOHCYABTUPOBAHHUU TO TeNe(OHY CHEIHAIUCT JIOJKEH Ha3BaTh CBOIO
bamunnio, UMs U OTYECTBO, JIOJDKHOCTb, a 3aTeéM B BEXJIMBOH (opMe UYeTKO H
nopoOHO IPOUHGOPMUPOBATH OOPATUBIIETOCS 110 HHTEPECYIOIIUM €0 BOIIPOCAM.

Pexomennyemoe Bpemsi miig TeneoHHOro pasroBopa He Oonee 10 MHHYT,
JUYHOTO YCTHOTO HH(GOPMUPOBaHUs - HE Oojiee 20 MUHYT.

NuauBuyabHOE NMHCbMEHHOE MH(MOPMHUpPOBaHUE (IO AIEKTPOHHOM MOUTE)
OCYULIECTBJISIETCS MyTEM HaIlpaBJICHUs JEKTPOHHOIO MUChMa HA aJpec IEKTPOHHON
MOYTHI 3asIBUTENS U IOJDKHO COJEPKaTh YETKUM OTBET HA MOCTABJIEHHBIE BOIPOCHI.

1.5. Uudopmanionssie cTeHaAbl, paMenieHHbie B MOI 1 A MuUHUCTpaIuu
YYACTBYIOIIUX B MIPENOCTABICHUN MYHULIMIIATBHON YCIIYTH, TOKHBI COAEPIKATH:

pexuM pabotel, aapeca MO®I[ um AaMUHHCTpaId MPEIOCTaBIISIONTAX
MYHULMIAIBHYIO YCIYTY;

aapec  opuumampHoro  MuTepHer-moprasa  AJAMHUHUCTpalMM,  aJApec
AIIEKTPOHHOM MOYTHI A IMUHUCTpALUH;

MOYTOBbIE anpeca, Tenedonsl, ¢Gamuinu pykoBoautenaert MOL[ u
AJIMUHHCTpaLUU, TPEIOCTABISAIOINX MYyHUIIUIAIBHYIO YCIYTY;

MOPSIIOK TOJIYYEHUS! KOHCYJbTAaUUMH O TMPEAOCTABICHUH MYHULIHUIIAIBHON
YCIIyTH;

NOPSAJIOK U CPOKH MPEJOCTABICHUS MyHHUIIUTIAIBHON YCIIyTH;

oOpaslLibl 3a8BJICHUNA O MPEJOCTABICHUN MYHUIIMIAIBHONW YCIYTH U 00pa3Ibl
3aMO0JHEHUS TAKUX 3asIBJICHUI;

nepeyeHb JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHUIIUTIATIBLHOM
YCIYTH;

OCHOBaHUS JJIi OTKa3a B TIpUEME JIOKYMEHTOB, HEOOXOTUMBIX JJIs
IIPEIOCTABIECHUSI MYHULIUIIAJIBHON YCIYTH;

ToCcyneOHbI (BHECYICOHBIN) MOPSIOK 00XKATOBaHUS PEIICHUNW W JCHUCTBUI
(Oe3nelicTBHsI) OpraHa, NPEJOCTABISIONIEI0 MYyHUUUINAIBHYIO YCIyry, W Oprasa,
YYACTBYIOILIETO B MPEAOCTABICHHMH MYHULUNAIBHOM YCIyTH, a TaKke MX
JOJKHOCTHBIX JIMLL U MyHULMIIAIBHBIX CITYXKaIIUX;

MHYI0 HH(OPMALINIO, HEOOXOAUMYIO JUISl MOTYYEHUsI MyHUIUIIATbHON YCIyTH.

Takas >xe uHpopmanus pazmeniaercs Ha opuuuaibHoM WHTEepHeT-mopTanie
agMUHHACTpalM  KOp’KOBCKOTO CEIbCKOro TMocesieHuss JIEeHMHrpaackoro panoHa
(www.korgovskoe ru) u caiite M®I] (www.lenmfc.ru).
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1.6.Mudopmanusi 0 MECTOHAXOXKACHUH U Tpaduke paboThl yIOTHOMOYEHHBIX
OpraHoOB M aJIpeca UX MECTOHAXOKACHMUS:

MyHuiunanbHoe OKeTHOE yupexaeHne «MHOro(QyHKIIMOHAIbHBIA EHTP
MIPEIOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHHUUUIAIBHBIX YCIyT» MYHHIHMIAIBHOIO
oOpazoBanusi JleHunrpajackuii paiion - 353740, cranuna JleHuHrpajickas, ynauia
Kpacnas, 136, A.

DJIEKTPOHHBIN aJIpec

Len mfc@mail.ru

OdunmanpHbIN CalT

www.lenmfc.ru

Tenepon

8(86145) 3-78-98

dakc

8(86145) 3-78-98

I'paduk mpuema rpakiaH Mo BOMpPOCaM MPEAOCTABICHUS MYHHUIIUIAIBHON
ycayru B MOLI:

JleHb Henenu Bpewms npueMaBpems BbTauMBpeMs o0paboTku U
3asiBJICHUU MBarpammBacMbIX yuera oOpartieHuit
TTOKYMEHTOB OTTOKyMEHTOB BasiBUTENCH
BasiBUTEICH (MOTHBHPOBAHHBIX

OTKa30B) 3asIBUTEISIM

[TonenenbHUK, c 8-00 mo 18-00 c 8-00 no 18-00 c 8-00 mo 18-00
BTOPHUK, YETBEPT

Cpena c 8-00 o 20-00 c 8-00 1o 20-00 c 8-00 no 20-00
[IaTauna c 8-00 1o 16-00 c 8-00 no 16-00 c 8-00 no 16-00
Cy66oTta c 8-00 mo 13.00 c 8-00 no 13.00 c 8-00 mo 13.00

Anpec MCCTOHAXOXKACHUA UCITOJTHUTCIIA MYHHHHHaHBHOﬁ yCIIyru:

Anmunuctpanuss  Kop:koBckoro cenbckoro mocesieHus JIeHMHrpaackoro
pariona — 353765, Kpacnogmapckuii kpai, Jlenunrpaackuii paioH ,xyrtop Kopxw,
ynuna [ToGeast, 1om 1.

DJIEKTPOHHBIN aJipec korgy(@mail.ru
Tenedon 8 (86145) 4-92-37
daxkc 8 (86145) 4-92-16

I'paduk mpuema rpakiaH Mo BONpocam MPEAOCTABICHHUS MYHULUNAIbHON
yCIYTY B AIMUHUCTpPALIAN:

Jlenb Henenu Bpewms npuema rpaxia

IToHenenbHUK 8.00-16.12 (mepepwiB 12.00-13.00)
BTopHuk 8.00-16.12 (mepepriB 12.00-13.00)
Cpena 8.00-16.12 (mepepsi 12.00-13.00)

UeTBepr 8.00-16.12 (mepepsri 12.00-13.00)




4

[sTHuna | 8.00-16.12 (epepsis 12.00-13.00) |

Paznen 2.CTAHIAPT IIPELOCTABJIEHU A
MYHULUITAJIBHOU YCIIYI'U

2.1. HaumenoBanue MyHununansHou ycnyru: «lIpucBoeHue, n3MeHeHUE U
AHHYJIMPOBAHUE aJIPECOBY.

2.2 IlpepocraBnenne  MyHHIMNAIBHOM  YCIYTM  OCYIIECTBISETCS
AnmuHucTpaiuei (OTBEeTCTBEHHBIN UCTIOIHUTENh) IPU YYACTHH:

-punuana locynapcTBeHHOro yHuTapHOro npennpusatus KpacHomapckoro
kpas «Kpaitexunsenrapusauus - Kpaesoe bTW» no Jlennnrpaackomy paiony;

-JIeHnHIrpaIcKoro oraena VYrpasnenus denepanbHOU CITyKObI
roCyJapCTBEHHOW perucrpauuu, kaaacrpa u kaprorpadpun no KpacHomapckomy
Kparo;

- Mexparionnoit UGHC Poccun Ne 12 o Kpacnomapckomy kpato.

2.3. 3anperieHo TpeOOBaTh OT 3asIBUTENS OCYIICCTBICHUS NEUCTBUN, B TOM
YHCJI€ CONIACOBAaHUN, HEOOXOAUMBIX ISl MOJYYEHUS MYHHUIMMNAIBHOW YCIyTU M
CBSI3aHHBIX C OOpallleHHMEeM B HHbIE TOCYIAPCTBEHHBIE OpPraHbl U OpPraHMU3aluH, 3a
UCKIIFOUCHHEM TOJIyYEHUS YCITYT, BKIIOUEHHBIX B IEPEUEHBb YCIIYT, KOTOPBIE SBIISFOTCS
HEOOXOIMMBIMU U 00513aTeIBHBIMHU JIJISI IPEIOCTABICHUSI MyHUIIUTIATLHOM YCITYTH.

2.4.0nucaHue pe3ynbrara NpeaoCTaBICHUs] MyHULIUIIAIIBHOW YCITYTH.

Pe3ynbrarom mpeaocTraBieHus MyHULIUMITAIIBHON YCIIYTH SIBJSICTCS BblIaya:

- IIOCTaHOBJICHUS AIMUHHUCTpALUMU KOpKOBCKOIO CEIBCKOTO IOCEJIIEHUS O
MPUCBOCHUHU OOBEKTY aJipecaliiy aJipeca Wi aHHYJIMPOBAaHUU €T0 aJpeca;

- yBeZOMJICHHE 00 OTKa3e B NMPUCBOCHHM OOBEKTY ajJpecaluu ajpeca HId
AHHYJIMPOBAaHUH €TO aJpeca.

2.5. Cpok npenocTaBieHus MyHULIMIIATbHON YCIIyTH.

Cpok mpenocTaBieHUsT MYHUIMIIAJIBHOW YCIyrM COCTaBisieT He Oosee 18
pabounx JHEH, mpUYeM B YKa3aHHbI CpPOK HE BXOIAT CPOKM MPENOoCTaBICHUS
UH(GOPMALIMK U MIPOBEICHUSI PETUCTPALIMOHHBIX JEHCTBUI CTOPOHHUX OpPraHHU3aIUH,
yYKa3aHHBIX B IIyHKTE 2.2. HACTOSAWIETO AJIMUHUCTPATUBHOIO PEITIaMEHTA.

2.6. [IpaBoBbIE OCHOBAaHUS JUIsl IPENOCTABICHUS MYHUIIUIATBHON YCIIyTH.

2.6.1. IIpaBoBBIMH OCHOBAaHMSIMH JUISl TMPEIOCTABICHUS MYHHUIMIAIbHOM
CIIYTH SIBJIAOTCA:

- Konctutyuust Poccuiickont denepanuu;

- ®enepanbHblii 3ak0H 0T 6 OkTAOpsA 2003 roma Ne 131-®3 «O6 ob6mux
IIPUHLANIAX OPTAaHU3ALMKU MECTHOTO camoynpasieHus B Pocculickon denepanum»;

- Ilocranosnenue IlpaBurensctBa Poccuiickoit @enepauuu or 19 HOAOps
2014 roma Ne 1221 «OO yTBEpKIE€HUU TMpaBUJI MPUCBOCHUS, HU3MEHEHUS U
AHHYJIMPOBAHUS A/IPECOBY.

2.7. VicuepribIBaromuil epedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMarMBHBIMH MPABOBBIMU aKTaMU JUI1 TNPEIOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH.

2.7.1. lokyMeHTbI 1 uH(MOpMAIIKs, KOTOPbIE 3aBUTENb JOJKEH MPEACTaBUTh
CaMOCTOSITEJIBHO:
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-3asBJICHUE O TPEJOCTABICHUU MYHHUIIUIAIHHOM YCIYTH YCTaHOBIEHHOTO
obpasma (mpunoxkenne Ne 1);

-JIOKyMEHT, yI0CTOBEPSIOLINI TNYHOCTD 3asIBUTEIIS;

-IIpaBOyCTaHABIMBAIOIIKNE U (WIM) MPaBOYAOCTOBEPSIONIME JOKYMEHTHI Ha
00BEKT (0OOBEKTHI) aJpecaluu;

-B ciaydae  oOpallieHuss  MOpPEICTaBUTENs  3asBUTENS,  JOKYMEHT,
MTOATBEPIKIAFOITUHN TTOJITHOMOUHMSI TIPEICTaBUTENS TPABOOOIIaIaTes;
-B clydyae  oOpalieHusi  NOpEJICTaBUTENIs  3asgBUTENS,  JIOKYMEHT

YAOCTOBEPSIOIINI JINYHOCTh NPEICTABUTEIS.

2.8. 3adBIICHUE U CKAaHUPOBAHHBIE KOIMWU JTIOKYMEHTOB, YKa3aHHbBIE B IyHKTE
2.7.1., MOTYT OBITbH TO/IAHBI 3aSIBUTEIIEM B DIIEKTPOHHOM (popMe MOCie perucTpaiuu B
dbenepanbHON rocygapcTBEHHONM WHGOpPMAIMOHHON cucTteMe «EnuHBIA 1opTan
rOCY/IapCTBEHHBIX U MYHUILIMIATbHBIX YCIYT».

2.9. MUcuepnpiBarommii  TepeueHb  JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMM TMPABOBBIMM aKTaMU JId IPEIOCTaBICHUS
MYHULIMNAIBHON YCIYyTH, KOTOPBhIE HAXOMATCS B PACHOPSHKEHUM TOCYAApCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYyIpaBJICHUS M HWHBIX OPraHOB M OpraHu3alluil,
YYaCTBYIOIIUX B MPEIOCTABICHUU MYHUIIMIAIBHOU YCIYTU W KOTOPBIC 3asiBUTEIIb
BIIPABE MPE/ICTABUTD.

2.9.1.JlokymeHTaMu, HEOOXOAMMBIMH B COOTBETCTBUM C HOPMATUBHBIMHU
OpPaBOBBIMUA aKTaMU ISl TPENOCTABICHHUS MYHUIMIIAJIBHOW YCIYTd, KOTOpbIE
HaxXOAsATCAd B PACHOPSIKEHHH TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABIICHUS U MHBIX OPTraHOB U OPraHU3alMi, yYaCTBYIOIINX B IPENOCTABICHUU
MYHULIMNAIBHON YCIIYTH SIBISIOTCS:

-BbIIMCKa K3 EJMHOrO rocylapCTBEHHOIO peecTpa MpaB Ha HEABUIKHUMOE
MMYIIECTBO U CACJIOK C HUM O TpaBax Ha MPUOOpPETaeMblid 3eMEIbHBIN Y4aCTOK WUITU
yBegomienue o6 orcyrcrBun B EI'PIT 3ampammBaeMbIx cBeeHU;

-BbIIUCKa U3 EJAMHOr0 rocygapCTBEHHOTO peecTpa IOpUIWYECKUX Jull (B
ciyyae oOpalleHusi I0pUIMYeCKOro Jula);

-BbIIUCKa W3 EQWHOrO rocymapCcTBEHHOIO peecTpa HWHAMBUIYaTbHBIX
npeAnpuHUMaTesaell 00 MHIUBUAYATILHOM MpearpuHuMaresne (B ciydae oOpalieHus
WHIMBUIYaJIbHOTO MIPEANpPUHUMATES );

-KaJacTpoBble  macnoprta  OOBEKTOB  HEABM)KHUMOCTH,  CIEACTBUEM
npeoOpa3oBaHusi KOTOPBIX SABIAETCS OO0pa3oBaHUME OAHOTO W Oojee OObEeKTa
aapecanuu (B ciyuyae mpeoOpa3oBaHUsi OObEKTOB HENBIKUMOCTU C OOpa3oBaHUEM
OJTHOTO U 00JIee HOBBIX OOBEKTOB apecallim);

-pa3pellieHne Ha CTPOUTENBCTBO OO0OBEKTa aapecanuu (MpU MPUCBOCHUU
azpeca CTPOSIIUMCST OObEKTaM ajapecanuu) U (Win) pa3penieHrne Ha BBOJ OOBEKTa
aZpecalldy B KCIUTyaTallHIo;

-CX€Ma PAcHoOJIOKEHHUs O0bEKTa ajpecallid Ha KaJaCTPOBOM IUJIAHE WIIH
KaJaCTPOBOM KapTe€ COOTBETCTBYIOLIEH TEppUTOpud (B cCiaydae MPUCBOCHUS
3eMEIBLHOMY YUYacTKy aJpeca);

-KaJIaCTPOBBIN MacmopT oObeKTa aapecanuu (B ciiydae MPUCBOCHUS ajpeca
00BEKTy agpecaliviv, NOCTAaBIEHHOMY Ha KaJaCTPOBBIN y4eT);
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-pelieHne opraHa MECTHOIO CaMOYNpAaBIEHUS O TEPEBOAE KHUIIOTO
IIOMEIIECHUSI B HEXKWJIOE TOMELIEHUE WJIM HEXWUIOr0 IIOMEHIEHUS B KHIOE
noMelleHne (B cily4yae NPUCBOCHUS IOMEUICHUIO aJpeca, U3MEHEHHS U
AHHYJIMPOBAaHUS TAKOIO aJpeca BCIEACTBUE €ro MepeBO/ia U3 KWIOrO MOMEIICHHS B
HEXMUJIOE MTOMEIIEHHE UITM HEXKUIIOTO TTIOMEILEHHUS B )KUJIO€ MIOMEIEHUE);

-aKT MPUEMOYHON KOMHCCHM IPH MEPEYyCTPOUCTBE M (WJIM) MeperiaHupOBKe
MOMEILICHHSI, MPUBOASIIUX K OOpa3oBaHUIO OAHOTO U 0oJiee HOBBIX OOBEKTOB
aapecanuu (B ciaydae npeoOpa3oBaHUsi OOBEKTOB HEABMIKUMOCTH (IIOMEIECHHI) ¢
oOpa3oBaHUEM OJIHOTO M 00Jiee HOBBIX OOBEKTOB aJpecalum);

-KaJacTpoBas BBINMKCKA 00 00bEKTEe HEABMYKMMOCTH, KOTOPBIN CHST ¢ yueTa (B
cily4yae aHHYJIMPOBAHUS ajpeca 00bEeKTa ajpecaliim);

-yBeZIOMJIEHHE 00 OTCYTCTBUHU B IOCYAAPCTBEHHOM KaJIacTpe HEABMXKUMOCTHU
3alpallliBaeMbIX CBEIEHUN MO OOBEKTy ajJpecallid B OpraHax rocydapCTBEHHOU
BJACTH,  OpraHax MECTHOIO  CaMOYNpaBJIE€HHWA U IOJBEJIOMCTBEHHBIX
roCyJapCTBEHHBIM OPraHAM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUS OpraHU3alMsX,
B PacHopsKEHUU KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTHI (MX KOIHUH, CBEICHUS,
coJiepKaluecs B HUX).

2.10. Yka3anHsie B myHKTe 2.9.1. TOKyMEHTBI MOTYT OBITH MPENCTABIEHBI IO
COOCTBEHHOM MHUIIMATUBE 3aIBUTEIIEM CAMOCTOSITENBHO.

2.11.B nensax moiaydeHus: MyHULIMNAIBHON yCIIyTH 3asBUTENIM OOpaIaroTcs
C 3asBJICHUEM U MPUJIOKEHHBIMU K HEMY JOKYMEHTAMM:

1)B M®DII;

2)B AIMUHHUCTPAIIHIO;

3)uepes Iloprai.

3asiBieHue UM HEOOXOJMMbIE JOKYMEHThI MOTYT MOAAaBaThCs 3asBUTENIEM B
BUJIE OyMa)KHBIX WJIH AIEKTPOHHBIX JOKYMEHTOB.

[IpenocraBneHne KONNUM TOKYMEHTOB HE JTOITyCKAETCsl.

Konuu [10KyMEHTOB, HampaBisIEMbIX IO IOYTe, TPEOYIOT 00S3aTEIbHOIO
HOTApUaJIbHOTO 3aBEPEHUSI.

DNEKTPOHHbIE JOKYMEHThI O(OPMIIAIOTCS C TNPUMEHEHHEM 3JIEKTPOHHON
undpoBoii moAnucH U HarpasistoTes yepes3 [loprai.

2.12. 3anpemiaercs TpeOOBATh OT 3asIBUTEIIA:

NpeJICTaBIeHUs] TOKYMEHTOB U MH(OPMALIMKM UM OCYLIECTBICHUS JIEHCTBUH,
NPEJICTABJICHUE WUIIM OCYIIECTBICEHUE KOTOPBIX HE MPEILyCMOTPEHO HOPMATHUBHBIMU
[PABOBBIMHM AKTAMM, PETYJHPYIOIIMMH OTHOILIEHHUs, BO3HUKAIOUIME B CBSI3U C
IIPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYyTH;

NPEICTaBICHUs JOKyMEHTOB W HH(OpMaluu, KOTOPhIE B COOTBETCTBUHU C
HOPMAaTMBHBIMHA TIpaBOBbIMU akTamu Poccuiickon ®denepanun, HOPMATUBHBIMU
paBOBBIMM akTaMu KpacHOmAapCcKoro Kpas 1 MyHHULMIIAJbHBIMU MPAaBOBBIMU aKTaMHU
HaxomATCsl B PACIOPSDKEHHHM TOCYJapCTBEHHBIX OpPraHoB, OPraHoB MECTHOIO
caMOyIpaBJICHHs U (UJIM) NOABEAOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYIIpaBJI€HHUS OpraHU3alliii, YYacTBYIOIIUX B MPEIOCTABICHUU
MYHUIUTNIATBHBIX YCIYT, 32 UCKJIIOUEHUEM JOKYMEHTOB, YKAa3aHHbBIX B YaCTH 6 CTaTbu
7 ®enepanpHoro 3akoHa ot 27 wutons 2010 N 210-d3 «O6 opranuzauuu
NPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIUTAIBHBIX YCITYT.
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7

2.13. HcuepnbiBarollluii IEpEYEHb OCHOBAHWI g OTKa3a B IMpUEME
JOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEIOCTABICHUSI MyHUITUTIATHLHOM YCITYTH.

K TakuM 0CHOBaHUSIM OTHOCATCS:

- ICTEYEHUE CPOKA JEHUCTBUA NMPEAOCTABISIEMbIX JOKYMEHTOB;

- IPEACTABJICHHUE 3asBUTENIEM JOKYMEHTOB, O()OPMJIEHHBIX HE B COOTBETCTBUU
C YCTAHOBJIEHHBIM MOPSAKOM (HaJIM4Yu€e MCIPAaBICHUH, CEPbEe3HBIX MOBPEXKICHUN, HE
MO3BOJISIIOUIMX OJHO3HAYHO HCTOJKOBATh MX COAEpXKAHUE, OTCYTCTBHE OOpaTrHOro
azpeca, OTCYTCTBHE MOAMKUCH, IedaTu (Ipy HAJIUYUK));

O HalmMuMM OCHOBaHWW MJIA OTKaza B IMpPUEME JOKYMEHTOB 3asBUTEIIA
uHpopmupyet padbotHuk MOIL], nubo crennanuct AAMUHUCTPALIMN OTBETCTBEHHBIN
32 TIpUEM JIOKYMEHTOB, OOBSCHSET 3asBUTEII0 COJCP’KAaHHUE BBISBICHHBIX
HEJOCTAaTKOB B MPEAOCTABIECHHBIX JOKYMEHTAaX M MpeMiaraeT NPUHITh MEPHI MO UX
YCTPaHEHHUIO.

3asBUTENb BIOpPABE OTO3BATh 3asBICHUE, OOPATUBIIUCH C COOTBETCTBYIOLIUM
3asBieHneM B MOL[, nubo B AamuHucTpanuioo. B 3TOM ciyyae IOKyMEHTHI,
MIPE/ICTABJICHHBIE 3aSBUTEJIEM BMECTE C 3asBICHHEM, B MOJHOM OOBEME B TEUECHHE 5
pabouMX JHEH MOJUIeKaT BO3BPATY 3asIBUTEINIO.

2.14. HcuepnpiBaromMii IE€peYeHb OCHOBAHMM Uil NIPUOCTAHOBIICHHS
MPEeI0CTaBIECHUS MyHULIMIIAILHON YCIyTH.

OcHoBaHus JIs1 IPUOCTAHOBIICHUS TIPEIOCTABICHUS! MYHULIUIIAILHON YCIIyTH
3akoHOAaTeNIbCTBOM Poccuiickon denepanuu He PeryCMOTPEHBI.

2.15. WcuepnbiBaromuii epeueHb OCHOBAHUMN ISl OTKa3a B MPENOCTABICHUH
MYHULUANAIBHON YCIYTH:

-C 3asBJICHUEM O MPHUCBOCHUU OOBEKTY aJpecaluu ajpeca 00paTHiIOCh JIUIO,
HE MMEIOLIEE Ha ITO MPABO;

- OTBET Ha MEXBEJIOMCTBEHHBIH 3alpoc CBUAETEILCTBYET 00 OTCYTCTBUHU
AOKyMeHTa W (uiau) uHGOpMAIMH, HEOOXOAUMBIX [UIsI MPHUCBOCHUS OOBEKTY
aZpecalny aapeca WM aHHYJIHPOBAHUS €70 aipeca, U COOTBETCTBYIOIIMM JTOKYMEHT
HE OBbUI MpEACTaBIIEH 3asBUTENEM (IIPEICTABUTENIEM 3asBHUTENsI) MO COOCTBEHHOMU
WHUIIMATUBE;

- TOKYMEHTbI, 00513aHHOCTh IO MPEAOCTABICHUIO KOTOPBIX JJII MPUCBOCHUS
OoOBEKTY aJpecaluy ajpeca WIM aHHYJUPOBAHMS €ro ajpeca BO3JIOKEHA Ha
3asBUTENs  (MpPEACTaBUTENS 3asBUTENsA), BbIIAHBI C HapyUICHUEM TOpSJKa,
YCTaHOBJIEHHOI'O 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

- OTCYTCTBYIOT CIIy4aWl W YCIOBHUS JJI TPHUCBOCHUS OOBEKTY ajpecalrvu
aJpeca Wiu aHHYJIUPOBAHUS €T0 aJpeca.

2.16. IlepeueHpb ycCIIyT, KOTOPBIC SBJISIOTCS HEOOXOIUMBIMHM M 00S3aTeIbHBIMH
JUTSI IPEIOCTABJICHUSI MYHULIMIATBHON YCIIyTH.

VYenyru, KOTOpbIE  SIBISIIOTCA  HEOOXOAMMBIMHU M O0SI3aTENIbHBIMHU IS
MPEIOCTABIECHUS MyHULUIIAIbHON YCIYTH, OTCYTCTBYIOT.

2.17. Tlopsinok, pasmep U OCHOBAaHUSI B3MMAaHUS I'OCYIapPCTBEHHOW MOIUIMHBI
WJIM MHOM TIJ1aThl, B3UMAEMOM 3a MPEAOCTABICHHE MYHULIUIIAIbHON YCITYTH.

[IpenocraBneHne MyHULUNIAIBHOW YCIYTH 3asBUTEISAM OCYILECTBISETCS Ha
0€3B03ME3/IHOM OCHOBE.
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2.18. MakcuManbHBIi CPOK OXKHMJIAHUS B OYEPENM IPHU MOJlavye 3asBJICHUS U
IIPYU MOJYYEHNUH PE3YyJIbTaTa NPeI0CTABICHUS MYHULIUNIAIbHON YCIIYyTH:

-BpEMSI OXHJAHUS B OUEPEIM I IOJIYYEHUS KOHCYJIBTAMA HE JOJIKHO
MPEBBIIATh MATHAAUATA MUHYT B M®LI, HE AOKHO NpEeBbIIATh NATHAALATA MHUHYT
B AJIMUHUCTpAaLINH;

-BpeMsl OXUAAHUS Ui MOJa4d JTOKyMEHTOB, HEOOXOAUMBIX HJIsi MOTy4YECHHS
MyHHAIMIIAIBHON YCIYyTH HE JOJDKHO IPEBBbIATh IATHAaAuatu MUHYT B MOILI, He
JOJKHO MPEBBIIATH MATHAATH MUHYT B AJIMUHUCTPAIUY;

-BpeMsL  OKMAAHUSA I TOJYYEHHs]  pe3yiapTara  IpEeAoCTaBICHUS
MyHUUIMNIATBHOM YCIYTH HE JOJDKHO MPEBbINIATh MATHaAuaru MUHYT B MOILI, He
JOJIKHO TIPEBBIIATH MATHAAUATA MUHYT B AJIMUHUCTPALIUH.

2.19.Cpok u NopsAIOK PErMcTpalyy 3anpoca 3asBUTENS O MPEJOCTaBICHUU
MyHHIMITAIBHON YCITYTH, B TOM YKCJIE B JIEKTPOHHOU popme.

Cpok peructpanvil 3asiBI€HUSI O MPEAOCTABICHUM MYHUIMIAIBHOU YCIyTH
HE MOKET IpeBbIIIaTh 1 pabovero JHS.

2.19.1. Ilopsanok peructpanuu 3asiBICHUS:

- peructpauus 3adBlIeHUS nOpousBoauTca pabotHukoM MODIl, nubo
CHENHAINCTOM AJIMUHUCTPALUN;

- 3afBJICHHE  PErUCTPUPYETCS C  HCHOJB30BAHUEM  IPOTPAMMHOIO
oOecriedyeHus: Jii PErucTpaluy BXOASIIEH KOPPECHOHACHIIMM C MPUCBOCHUEM
BXOZSIIIET0 HOMEPA U JATHI.

2.19.2. Tlopanok peructpanvu 3asBJICHUS TOJYYEHHOTO B AJIEKTPOHHOM
dbopme:

- 3asBJICHHUE O MPENOCTABICHUN MYHULHUIIAIBHON YCIyTH, IPEACTABICHHOE B
¢dbopMe FNMEKTPOHHOTO JOKYMEHTA, JOKHO OBITh 3apEerMCTPUPOBAHO B KHUTE yyeTa
3asBJICHUI WM 3JIEKTPOHHOM JKypHaJieé He Mo3qHee padouyero JHs, CIETYIOIIEro 3a
JTHEM TIOJTyYEHHS.

[lonyyenne  3asABI€HUA WU HEOOXOAMMBIX Uil  MPEJOCTABICHHS
MYHULMIAIBHON YCIYyTH JIOKYMEHTOB, MPEICTaBISEMbIX B (POpPME 3IIEKTPOHHBIX
JOKYMEHTOB, TOATBEPXKJAaeTCs IyTEeM HampaBJICHHUs paclucku B ¢dopMme
AIIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO 3JEKTPOHHOM MOMIMUCHIO (Jajee —
AIIEKTPOHHAsI paCIMCKa). DIIEKTPOHHAs paclMCKa BbIJIAETCS MO BBIOOPY 3asBUTENS
MOCPEJICTBOM OTIPABJICHUSI COOOIEHUS JJIEKTPOHHON TMOYTOM MO YKa3aHHOMY
3asIBUTEJIEM aJ[pecy HIIEKTPOHHOM IMOUTHI WM C HUCIOJIb30BAHHEM BEO-CEPBUCOB.
DNEKTpOHHAs paclKCKa HANpaBiIseTCs 3aABUTENI0 B J€Hb PETHCTPAIUU 3asIBICHUS B
KHUT€ yyeTa 3asBJICHUM WM B 3JIEKTPOHHOM >XKypHajie. B DiexkTpoHHOUW pacnucke
YKa3bIBAIOTCS BXOIALIMN PETMCTPALMOHHBIA HOMEp 3asBICHUS O NPEAOCTABICHUU
MYHUITUTIATFHOW YCIIYTH W HEOOXOJUMBIX IS TPEIOCTABICHUS MYHHIIMTATBHON
YCIIyTH JOKYMEHTOB, TIPECTABIEHHBIX B (hOpME PIEKTPOHHBIX JTOKYMEHTOB.

[Ipn momade 3asABICHUS B DIIEKTPOHHOM BHJAE I IOJYYEHHs pe3ynbTara
MYHULMIIAIBHON YCIYTH 3asiBUTENb NPUOBIBAET B YIOJHOMOYEHHBIA OpPraH JIMYHO C
JOKYMEHTOM, YI0CTOBEPSIOIIUM JTUYHOCTb.

Nudopmaiivisi 0 TpoXoKJACHUU JTOKYMEHTOB, a TaKXKe O MPUHATHIX PEIICHUIX
OTPaXaeTcsi B CHUCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpOTa B JIEHb NPUHITHUS
COOTBETCTBYIOIIUX PEMICHUMN.
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OOparenue 3asBUTENS C JOKYMEHTAMH, TIPEyCMOTPEHHBIMU MMyHKTOM 2.7.1.
aIMUHUCTPATUBHOTO PErIaMeHTa, HE MOXKET OBITh OCTABJICHO 0€3 pacCMOTPEHUS WU
PacCMOTPEHO € HAPYLIEHWEM CPOKOB II0 NPHUYMHE NPOAOJIKUTEIBHOIO OTCYTCTBHS
(OTIyCK, KOMaHJIUPOBKA, OOJI€3Hb W T.J.) WIM YBOJBHEHHUS JIOJDKHOCTHOTO JIUIIA
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IPENOCTABICHUE MYHULHNAIBHOU
YCIYTH.

2.20. TpeOoBaHusi K TIOMELIEHUSM, B KOTOPBIX MPEIOCTABISACTCA
MYHULUNAIBbHAS YyCIIyra, K 3ally OXWJAHWs, MECTaM [JIsl 3allOJIHEHUS 3asiBJICHUM,
MH(GOPMAIIMOHHBIM CTEHIaM ¢ 00pa3llaMu MX 3alOJHEHHS U MEePEeYHEM JIOKyMEHTOB,
HEOOXOIMMBIX ISl IPEIOCTABICHUSI MyHUIIUTIATBHOM YCITyTH.

3nanusi, B KOTOpBIX pacnonoxkernsl MOl u AaMuHuUCTpamus T0JKHBI OBITH
000pyI0BaHbI OTIECTHHBIM BXOJIOM JIJIsi CBOOOHOTO TOCTYIIAa 3aMHTEPECOBAHHBIX JIHII.

Bxoapt B 3manus MO®OI[ u AagmuHucCTparuioo 00OpYAyIOTCS IaHIyCaMH,
CHEIUATBHBIMA ~ OTPAKACHUSIMU W TIEpWIaMH  TO3BOJSIONMIMMH  00ECTICUUTh
OecTpensITCTBEHHBIN TOCTYT WHBAJIU/IOB, BKITFOYAsT MHBAJINI0B-KOJISICOYHUKOB.

Hentpanbueiii Bxox B 3aaHue MOI[ m AaMuHuUCTpauuu JOJKEH OBIThH
000opy/noBaH MH(POPMAIIMOHHOW TaOIMYKOW (BBIBECKOM), copepkalieil nHPpopMaInio
0 HaUMEHOBAaHHUH, MECTOHAXOXKJIEHUH, pekuMe padotel MDI[ u A nMuHKHCTpanuu.

[Tomenenust Ay padotHukoB M®I] u AmMUHUCTpaIMK, MPETOCTABIISIONTUX
MYHUIIMTAIBHYIO YCIYTY, TOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBaAHUSIM:

1) Hanu4Ke COOTBETCTBYIOIIMX BHIBECOK U yKa3aTele;

2)  HalMyuMe  CUCTEMbl  KOHJMIIMOHUPOBAHUS  BO3AyXa,  CPEICTB
NOKAPOTYILICHHUS;

3) Hanuure ynooHou oducHo Mebenu;

4) nanuuue tenedona;

5) ocHameHue paboynMx MeCT pPabOTHHKOB JOCTAaTOYHBIM KOJUYECTBOM
KOMITBIOTEPHOW TEXHUKU W OPTraHU3ALMOHHOM TEXHUKHU, a TAKXKE KaHLEISIPCKUMU
MPUHAJIC)KHOCTAMU;

6) BO3MOXHOCTb [JOCTyNa K CIpPaBOYHBIM M MPaBOBBIM CUCTEMAM H
MH(OPMAIIMOHHO-TEIEKOMMYHUKAaMOHHOM ceTn "MHTepHeT".

BusyanbHasg, TekcroBas uHGOpManMs O MOpPSAKE MPEJOCTaBICHHS
MYHUIIUMTAIBHOW yCIyru pasMemniaercss Ha uHdbopmaimoHHOM cteHae B MOI[ u
AMUHUCTpaluu, WK Ha WH(OpMAIIMOHHOM TepMmuHasie B nomernieHun M®OI] nis
OXUJaHUS U TMpUeMa rpaxkaaH (yCTaHaBIMBAIOTCS B YIOOHOM JJisi TpaK/laH MECTE), a
taioke Ha [loprane u opuimanbHOM caiite.

Odopmiienre  BU3yaldbHOM, TEKCTOBOW  WHGOpPMAIIMM O  TMOPSAKE
MpeaoCTaBIEHUs] MyHUIMITAIBHON YCIIYTH JOJKHO COOTBETCTBOBATh ONTUMAIbHOMY
3pUTEIHLHOMY U CIIyXOBOMY BOCTIPUSATHIO 3TON MHGOPMAIINH TPAKIaHAMHU.

JIns  oXujaHusi 3asBUTESIMA  MpHEMa, 3aloJHEHUS HEOOXOJUMBIX IS
MOJIy4YEeHHS] MyHULIMIIAJBbHON YCIYTH TOKYMEHTOB OTBOISTCS MeCTa, 000pyJOBaHHbIE
CTYJIbSIMH, CTOJIaMH (CTOMKAaMH) JUIsl BO3MOXHOCTH O(OPMIIEHHUS JOKYMEHTOB,
o0OecreynBaroTCcsd  aBTOpy4YKaMu, OJaHKaMHu JOKyMEHTOB. KomumyecTtBo mecT
OXUJAHUSL ONpEeNesieTcss UCXoAs U3 (PaKTUYeCKOW Harpy3kd M BO3MOKHOCTH HX
pa3MeNIeHus B IOMEILICHHH.



10

B wmecrax mnpenocraBieHUs MYHHLIMIAIBHONW YCIYTHM IpenryCcMaTpHBaeTCs
000pyI0BaHUE TOCTYTHBIX MECT OOIIECTBEHHOTO MOJIb30BAHUS (TyaIeTOB).

[Ipuem 3asBHUTENEH OCYLIECTBISETCS OTBETCTBEHHBIMH CIIELHUAIUCTAMU,
BEYILIMMHU [IPUEM B COOTBETCTBUH C YCTAHOBJICHHBIM IPAPUKOM.

B nensax obecriedeHusi KOHPUACHIMAIBHOCTA CBEJICHUN O 3asBUTENE, OJHUM
CHEIUATNCTOM OJHOBPEMEHHO BEAETCS MPUEM TOJIBKO OAHOTO 3asBUTEIS.
OnHOBpEMEHHBIN IPUEM JIByX U OoJiee 3asiBUTENEH HE IOy CKaeTcsl.

2.21. Tloka3zarenu JOCTYIHOCTH Y KaueCTBa MYHUIIMIAIbHON YCIIyTH.

2.21.1.ITokazarensiMu 1OCTYITHOCTH MYHULIMNIAJTBHOU YCIIYTH ABJISIOTCS:

- TPaHCHOPTHAs JIOCTYIMHOCTb K MECTy IPEAOCTABICHHUS MYHULUIIAIbHOU
YCIIyTH;

- obecrieyeHue OECIPENSATCTBEHHOTO JIOCTyMa JHI[ C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMHM NEPEIBHKEHUA K IOMENIEHUSM, B KOTOPBIX IPEIOCTABIAETCSA
MyHULMIIATIbHAS yCIIyTa;

- obecrieueHre MPeIOCTaBICHUS MyHUIIMNIATBHOW YCIYTH C UCIOJIb30BAHHEM
BO3MOXkHOCTeM [loprana;

- pa3MeleHre MHGOpPMALMK O TOPSAJIKE MPENOCTaBICHUS MYHULUINAIbHOU
yCIIyTd Ha O(DUIIMAIBHOM CaMTe;

- YCJIOBHS OXKUAAHUS IPUEMA;

- 000CHOBAaHHOCTb OTKA30B B MPEJOCTABICHUN MYHHUIIUIAIbHONU YCIyTH.

- pa3MmelleHre MHPOpMalMM O MOPSJIKE NPEJOCTABICHUS MYHULMNAIbHON
yciyru Ha [lopraie.

2.21.2.1Toka3zarenssMu KaueCcTBa MyHHIIMIIAJIbHON YCIYTH SIBJISIOTCS:

- cOOMIONIEHUE CPOKa MPEAOCTABICHHSI MyHULIMIIAIBHOMN YCIIyTH;

- coOmoeHre CpOKOB OXUJAHHMS B OYEpeAM IMpPU MPEJOCTABICHUU
MYHULMIIATBHOU YCIIyTH;

- OTCYTCTBHUE IOJIaHHBIX B YCTAHOBJIEHHOM MOPSAIKE *Kalo0 Ha PEIICHHS U
neicTBus (0e3neiCTBIE) TOMKHOCTHBIX JTUL, MyHUIIMNAIbHBIX CIYXAIIUX NPUHATHIE
Y OCYLIECTBJIEHHBIE B XOJI€ MPEJOCTABICHUS MYyHUIIMIAIbHONU YCIyTH.

2.22.Vlupile TpeOOBaHUSA, B TOM YHCIE YUYUTHIBAIOIIME OCOOEHHOCTH
MPEeIOCTaBIECHUs MYHUIUNAIBHON YCIyrd B MHOTO(YHKIIMOHAJIBHOM LIEHTPE
IPEOCTABICHUSI TOCYJApCTBEHHBIX M MYHHUUMIAIBHBIX YCIYT U OCOOEHHOCTH
IPEJOCTaBICHUS MyHULIUIIATbHON YCIYTH B 3JIEKTPOHHOU (hopme.

Ha  oduumansHoM  caiite =~ KOpKOBCKOro  CEJIbCKOTO  IOCEJIECHHUS
Jlenunrpanckoro paiiona www.korgovskoe.ru, Iloprasnie rocynapcTBEHHBIX H
MYHMLIMIIAJIBHBIX ~ yciIyr www.gosuslugi.ru., Iloprame rocygapcTBEHHBIX U
MyHHUIMINAIbHBIX yciryT KpacHomapckoro kpas www.pgu.krasnodar.ru, nHa Enunom
NopTaje MHOTO(PYHKIIMOHAJIBHBIX LIEHTPOB IMPEIOCTABICHUS TOCYJapCTBEHHBIX U
MyHULMNAIBHBIX yciyr KpacHonmapckoro kpas www.e-mfc.ru, Ha caiite M®I]
www.lenmfc.ru npenocraBiseTcss BO3MOKHOCTh MOJTy4YEeHHs (POPM 3asIBICHUIA U WUHBIX
JOKYMEHTOB, HEOOXOIMMBIX ISl HOJYyYEHUs YCIYTH B 3JIEKTPOHHOM BHJIE.

[Ipuem 3asiBIeHHI O MPEAOCTABICHUH TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX
ycayr B M®IL[, komupoBaHuE U CKAHUPOBAHUE JOKYMEHTOB, IIPELyCMOTPEHHBIX
yacteto 6 crateu 7 DenepanbHoro 3akoHa ot 27 wutons 2010 N 210-d3 «O6
OpraHu3allid TPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyI»,
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uHGOPMUPOBAHUE M KOHCYJIBTHPOBAHUE 3asBUTENEH O TMOPSJIKE MPEAOCTaBICHUS
rOCYIJapCTBEHHBIX M MYHHULUIIAJIBHBIX YCIYI, O XOAE€ PAacCMOTPEHHMs 3ampoCOB O
IIPEAOCTABIECHUNA TOCYJAPCTBEHHBIX WM  MYHULUHNAIBHBIX  ycuyl, B MOI]
OCYILIECTBIISIIOTCS OECIIATHO.

IIpn npenocraBnenun ycayru B MOPL[ npuem u Bblgada JOKYMEHTOB
ocymiecTBisiercs padotHukamu MODI[. i ucmogHeHus MakeT JOKYMEHTOB
MepENAETCA HEMOCPEACTBEHHO B A IMUHUCTPALUIO.

[IpyemM [OOKyMEHTOB OT 3asBUTENA, BblJadya pe3yJIbTara IPEAOCTaBICHUS
MYHULMNIAIBHONW YCIyI'M, a TakXke HWHQOPMUPOBAaHHUE M KOHCYJIBTHPOBAHUE
3asgBUTENCH OCyUIeCTBIIAOTCS paboTHuKaMu ML B neHp oOpalieHus 3asBUTENS B
HOPSAKE AJIEKTPOHHOM OYepeau, B TOM YHUCIE IO IpeaBapUTEIbHON 3amucu (Ha
OTIpe/ieJICHHOE BpEMS U JaTy) HEMPEPHIBHO B TeUEHUE pabouero AHs, B COOTBETCTBUU
¢ rpaduxom pabotsr MDII,

B cekxrope mHpopMupoBaHus u oxumanus pabotrHuk M®I] ocymecTiser
OpPraHU3allMOHHYI0 W KOHCYJIBTAIMOHHYIO IOMOIIb IpaXkJaHaMm, OOpaTUBIIMMCS B
MOII 15 mosmyyeHnss MyHULUITAIBHON YCITYTH.

O6cnyxuBanue 3asBureneidi B MO®IL[ ocymiecTBisieTcss € MOMOILIBIO
DIIEKTPOHHOM CHUCTEMBI yIIPABIEHUSA OYEPENbI0, KOTOpas MpeJHa3HAuYCHA I
pErucTpaluuy 3asBUTENIEH B OUEpEaW; yyeTa 3asBHUTEIIEM B O4YEpEIU; YIPABICHUS
OTIEJIIbHBIMU OUEPEASIMU B 3aBUCUMOCTH OT BHJIOB YCIIYT; OTOOpaKeHHsI cTaryca
oyepenu; IPeNBAPUTEIbHON 3amucH 3asBureneld. CHcTeMa ynpaBlICHHsS OYEpENbRO
BKJIIOYAET B Cce€0sl CUCTEMY TIOJOCOBOTO M BU3YaJbHOTO MH()OPMHUPOBAHMS, ITYJBTHI
OIIepaToOpOB.

B Mecrax oxumaHus pasMmeniaercs Kacca OTIENeHHs OaHKa IO IMpUeMy
IIJIATEXEN.

Pasnen 3.COCTAB, TIOCJIEJOBATEJILHOCTEL U CPOKU
BBITIOJITHEHU ST AIMUHUCTPATUBHBIX ITPOITEJTYP,
TPEBOBAHMS K MTOPSJIKY UX BBITIOJTHEHNS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJITHEHUS AJIMUHUCTPATUBHBIX TTPOIIEYP
B DJIEKTPOHHOI ®OPME, A TAKXE OCOBEHHOCTH BBITIOJTHEHU S
AJIMAHUCTPATUBHBIX ITPOIEJIYP B MHOTO®YHKIIMOHAJTBHBIX
[IEHTPAX

3.1. IlpenocraBnenne MyHUIMIIAIBHOW YCIYTH BKIIIOYAET B ce0sl ClIeAyIoIne
aJMUHUCTPATUBHBIE TPOLIEYPBI:

1) mpuem 3asBiIEHHS U JOKYMEHTOB Ha IPENOCTABIECHUE MYHULUIIAJIbHOM
YCIIyTH;

2)MEKBEIOMCTBEHHOE B3aUMOJICHCTBHE C UHBIMU opraHamu
roCyJapCTBEHHOW BJIACTH, OpraHaMU MECTHOTO CaMOYNPAaBJIEHUS U OPraHU3aLUsIMU,
YYaCTBYIOLLIMMH B MPEAOCTABICHUH MYHULIUIIAJILHON YCITYTH;

3) paccMoTpeHue 3asBICHUS U (POPMUPOBAHME PE3YJbTaTa MyHULUIATBHOU
YCIIyTH;

4) Bbljaua pe3ysbrara MpeioCTaBIeHUs MyHULUIIAIbHON YCIYTH.
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3.2. Ilpuem 3asBiIEHUs U JOKYMEHTOB Ha MPEAOCTABICHHE MyHULUIAIbHOU
YCIIyTH.

3.2.1.0cHOBaHMEM JJI Hadajla aJIMHHUCTPATUBHOM MPOLEIYpPbl SBIAETCS
obOpamenne B MOI[, nubo B AJIMHHHUCTpaIUIO, 3asiBUTENSI C 3asBJICHUEM U
MPWIOKEHHBIMA K HEMY JOKYMEHTAMHM, YKa3aHHbIMU B IyHKTe 2.7.1. HacTosIero
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3asiBieHrE MOXKET ObITh MOJAHO:

- IpY JTUYHOM oOpateHuu 3asurens B MOL, 1160 B AAMUHUCTpALIHIO;

- B BUJI€ MIOYTOBOTO OOpalieHusi B AAMUHUCTPALIMIO C OTIMCHIO BIOXKECHUS;

-IIOCPENCTBOM OTIIPaBKU uepe3 [lopran rocyqapcTBEHHBIX U MYHHIIMTIATbHBIX
yeiryr www.gosuslugi.ru, Ilopram rocynapCTBEHHBIX M MYHHMIIMIQIbHBIX YCIyT
KpacHonapckoro Kpas www.pgu.krasnodar.ru, Enunblii OpTaI
MHOTO()YHKIIMOHAJIBHBIX ~ LEHTPOB  MPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MyHULMNaNbHBIX  ycayr KpacHomapckoro kpas www.e-mfc.oru, wim  yepes
opunmaneuelii cant MOL] www.lenmfc.ru.

3.2.2. Ilpu nuuHoMm oOpareHuu 3asBuTesst paboTHUK M®I, oTBETCTBEHHBIM
3a PUEM 3asIBJIICHUS:

- YCTaHaBJIMBAET JIMYHOCTH 3asBUTENSL, B TOM YHUCJE MPOBEPSAET JOKYMEHT,
YAOCTOBEPSAIOIINIA JTUYHOCTh, NPOBEPSET MOJTHOMOUUS 3asiBUTENS, B TOM YHCIIE
MOJTHOMOYHS TIPEJICTABUTENS JCHCTBOBATh OT €r0 UMEHHU;

- TMpOBEpsieT HaJu4yhe BCEX HEOOXOIUMMBIX JOKYMEHTOB IO MEPEUHIO
JOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEOCTABICHUSI MyHUITUTIATHLHOM YCITYTH;

- TPOBEPSIET COOTBETCTBUE MPE/ICTABICHHBIX JTOKYMEHTOB YCTAHOBIICHHBIM
TpeOOBaHUAM, YIOCTOBEPSIACH, YTO:

- JIOKyMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEIILCTBOM CIydasX HOTAPUAIBHO
YIOCTOBEPEHBI, CKPEIUICHBI MevyarsMu (MpyU HAJUYUU TeYaTH), UMEIOT HaJylexKalllne
MOJITMCH CTOPOH WJIA ONPEIEIEHHBIX 3aKOHOJATEIbCTBOM JOKHOCTHBIX JIULL;

- TEKCTBI JOKYMEHTOB HallMCaHbl pa300pUnBO;

- HauMEHOBAaHUS 3asBUTENEH, aapeca HMX MECT HaXOXKIEHUS HaIlMCaHbl
ITOJIHOCTBIO;

- B JIOKyMEHTaX HEeT MOJYMUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CIIOB U MHBIX HE
OTOBOPEHHBIX B HUX UCIPABIICHUI;

- IOKYMEHTBI HE UCTIOJHEHBI KapaHIalloM;

- JIOKYMEHTbl HE UMEIOT CEPBhE3HBbIX MOBPEKICHUIN, HAJTUYUE KOTOPBIX HE
MO3BOJISIET OJIHO3HAUYHO MCTOJIKOBATh UX COJIEPIKAHMUE;

- CpPOK JEHCTBUS JOKYMEHTOB HE HCTEK;

- TOKYMEHTBI [IPEJICTAaBJICHbI B TIOJTHOM 00bEME.

[Ipu oTcyTCTBMM OCHOBaHHMM AJii OTKa3a B MpUEME JOKYMEHTOB paOOTHUK
M®I] odopmitsieT ¢ UCTIOTB30BAHUEM CHCTEMBI MJIEKTPOHHOW OYepeNnH PACIHUCKY O
MpUEME TOKYMEHTOB.

MOII ocymecTBisieT 3anpoCc JOKYMEHTOB B paMKaxX MEKBEIOMCTBEHHOIO
B3aUMOJICHCTBHUS, B CIy4ae, €CIM JOKYMEHTbl HE ObUIM MPEACTABIICHBI 3asBUTEIEM
CaMOCTOSITEBHO.

3asBUTENb, MPEICTABUBIIMN JOKYMEHTHI JUIsl MOJYYEHHUS MYHUIUINAIbHOU
YCIIyTH, B 00s13aTeIbHOM TOpsiike uHPopmupyercs paborHukom MOII:
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0 CPOKE MPEJOCTABICHHS] MyHUILIUTTAIIBHON YCITYTH;

0 BO3MOXXHOCTH OTKa3a B MPEI0CTABICHUN MYHULIUIAIBHON YCITyTH.

3.2.3. Ilopsanok nepenaun Kypbepom MOI] makera mokymeHToB M3 MOIL] B
AJIMUHHCTpALHUIO.

Ilepenaua noxkymentoB n3 MO®PIL[ B AIMHUHHMCTpanuio0 OCYILIECTBIISIETCS B
TedeHre 1 paboyero 1HA TMOCJHE MPUHATHSA, HA OCHOBAHUU PEECTpa, KOTOPBIU
COCTaBIISIETCS B 2 3K3EMILISIpax U CONEPIKUT JIaTy U BpeMs MepeIadH.

[Ipu nepenadye makera JOKYMEHTOB JOJIKHOCTHOE JIMIIO AJIMUHUCTPAIUH,
OPUHUMAKONIEE HX, MPOBEpsAET B MNPUCYTCTBUU Kypbepa MODI] coorBeTcTBHE U
KOJTMYECTBO JIOKyMeHTOB. WMHdopmaius o moiydeHuH TOKyMEHTOB 3aHOCHUTCS B
AIIEKTPOHHYIO 0a3y.

Pe3ynpraroM aAMUHUCTPAaTUBHOW MPOLEAYPHl SBISETCS NPUHATHE OT
3asIBUTEJIA 3asBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB U Iepejada IOKYMEHTOB
n3 M®I[ B AIMUHUCTpALUIO.

3.2.4. B ciayyae MTUYHOTO OoOpalieHusi B A IMUHUCTPAIUIO, JTUOO MOCTYTIIICHUS
MPEICTABICHHBIX JAOKYMEHTOB B AJIMUHHUCTpPALMI0O B BHUAE MOYTOBOIO C OMNHUCHIO
BJIOXKEHUS, JIOJDKHOCTHOE JIMLIO AJMUHUCTPALMHM, OCYIIECTBIAIONIEE IPUEM
3asBIICHUSI W TPEJCTABICHHBIX JOKYMEHTOB, PETUCTPUPYET 3asiBICHUE IyTEeM
BHECEHHUS! BXOJSIIEr0 HOMEpa, AaTbl PETMCTpalMd W CBEJIECHUN O 3asBICHUM B
Enunyto cucteMy 35IeKTPOHHOTO IOKYMEHTO00O0pOTa.

3.3. MexXBEeIOMCTBEHHOE  B3aUMOJEHCTBUE C  HMHBIMM  OpraHaMH
rOCy/IapCTBEHHOU BJIACTH, OPraHAMU MECTHOTO CaMOYNPABJICHUS U OpraHU3alUsIMH,
YYacTBYIOLIMMH B IPENOCTABIEHUN MYHULIMIIATBHON YCIIyTH.

3.3.1. OcHoBaHMeM Jyisi Hayalla aJMUHUCTPATUBHOW MPOLIEIYPHI SIBISETCS
MPUHATHE JOJDKHOCTHBIM JIMIOM AJIMUHUCTpPALMM 3asiBICHUS U TPUIaraembiX K
HEMY JOKYMEHTOB OT Kypbepa M®II.

B cinywae HempencTaBiieHHs 3asgBUTEIEM IO COOCTBEHHOW WHHIIMATHUBE
JOKYMEHTOB, YKa3aHHbIX B 2.9.1. AAMHUHUCTPAaTHBHOTO PEMIaMEHTa, JOJKHOCTHBIM
JTUIOM AJMUHUCTpPALMKU B T€YEHUE 5 pabOUYMX JHEH CO JHS MOCTYIUICHUS 3asBJICHUS
B AJMHUHHUCTpALlMIO  TOATOTABIMBAETCS ~ MEXKBEJOMCTBEHHBIA  3ampoc B
COOTBETCTBYIOLIMN OpraH (OpraHu3aluio), yKa3aHHbIA B 2.2. HACTOAILIETO
aJIMUHUCTPATUBHOIO peIjlaMeHTa, KOTOpbIM MoAmnMchIBaeTcs maBoil KopikoBckoro
CEJIbCKOT0 MoceNieHns JICHMHTpaICKOro paioHa.

MexBe1OMCTBEHHBIH 3apoc 0pOPMIISIETCS B COOTBETCTBUU C TPEOOBAHUSIMH,
ycTaHoBieHHbIMU DenepanbHbiM  3akoHOM 0T 27 wumtons 2010 N 210-d3 «O6
OpraHU3alyy MPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

3anpoc AOKEH COepkKaTh CICAYIOIINE CBEICHNUS:

a) HaUMEHOBaHHWE opraHa (OpraHu3allu), HaAMpPaBISIONIET0 3ampoc O
MPEIOCTABICHUH JOKYMEHTOB U (W) HH(OPMAIUY;

0) HaMMEHOBAaHHE OpraHa (OpraHu3alnuu), B apec KOTOPOTr0 HaNpaBIIAETCS
3anpoc O MPeAOCTaBICHUU IOKYMEHTOB U (Win) uH(OopMaluu;

B) HAaMMEHOBaHWE MYHULMNAJIBHOM YCIYTW, OJs MPEJOCTaBICHUS KOTOPOM
HEOOXOJMMO TMPEJCTaBICHUE JTOKyMeHTa W (Wiau) HUHPOpMAIMHU, a TakK¥XKe, €CIH
umeeTcs, Homep (MACHTU(PUKATOP) TAKOW YCIYTH B peeCTpe roCcyIapCTBEHHBIX YCIIYT;

I) yKa3aHuUE Ha IMOJIO)KEHHE HOPMATHMBHOTO TMPAaBOBOTO aKTa, B KOTOPOM


consultantplus://offline/ref=C6B3DCA266D47E3AD7FE15C9E772D1F407E77C147E8A97B91D8A6EA439g30FL
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YCTaHOBJIEHO TpeOOBaHUE O MPEACTaBICHUH HEOOXOAWMOIO AJsl MpPEeaoCTaBIICHUS
yCIyTH JOKyMeHTa W (win) wHQOpManuH, W yKa3aHHE Ha PEKBU3HUTHI JAHHOTO
HOPMAaTUBHOTI'O MPAaBOBOI'0O AKTa;

1) CBEIEHUS, HEOOXOAUMBbIE [UIsl MPEAOCTABICHUA JOKYMEHTa U (WJIN)
MH(pOpMaIK, YCTAHOBJIEHHBIE B aMUHUCTPATUBHOM pEIIaMEHTE MPel0CTaBICHUS
MYHULIMNATBHON YCIyTH, a TaKKe CBEICHMS, MPETyCMOTPEHHBIE HOPMATUBHBIMU
MPAaBOBBIMU aKTaMHM KaK HEOOXOIUMBIE Uil MPEJOCTABICHUSI TaKUX JTOKYMEHTOB U
(unn) uabopMaLny;

€) KOHTaKTHast “tHpopMaIus JUisl HalpaBJIeHUs! OTBETa Ha 3aMpoc;

) JlaTa HalpaBIICHUS 3apoca U CPOK OKHUAAEMOTO OTBETA Ha 3aIpoc;

3) damuiusg, WMs, OTYECTBO U JIOJDKHOCTH JIMIA, IIOATOTOBUBIIETO U
HAIPaBUBIIETO 3aMpoc, a Takke HoMep ciyxkeOHoro tenedoHa u (WiH) ajapec
AIIEKTPOHHOM MOYTHI IAHHOTO JIMLA JIJISl CBSI3U.

Hampasnenne MeXBEIOMCTBEHHOI'O 3aIIpOCa OCYIIECTBIIAETCS B AIEKTPOHHON
dbopmMe TO KaHajJaM CETH MEXBEIOMCTBEHHOTO OJJIEKTPOHHOTO B3aUMOJEHCTBUS
(CMDBB) 1160 1o UHBIM 3JIEKTPOHHBIM KaHaIaMm.

Taxxe OOmycKaeTcsi HalpaBl€HUWE 3allpoOCOB Ha OyMa)XHOM HOCHUTENE I10
noute, (akcy, NoCpPeICTBOM Kyphbepa.

Cpox MOATrOTOBKM W HAMpaBJIEHUS OTBETA Ha MEXBEJOMCTBEHHBIN 3ampoc O
NpEeJICTaBJICHUU JOKYMEHTOB U MH(OpMaIu, sl MPEeAOCTaBICHHUS] MyHULIUIATIbHON
YCIIyTH C UCIIOJIb30BAHUEM MEXBEJOMCTBEHHOI'O UH(OPMAITMOHHOTO
B3aMMOJICHCTBUSA HE MOXET NPEBBILATh S5 pabouux AHEH cOo AHS MOCTYIUICHUS
MEXBEJIOMCTBEHHOIO 3alpoca B OpraH WM OPraHU3alrio, MPEIOCTaBIISIIOLINE
JOKYMEHT 1 UH()OPMAIIHIO.

Henpencrapinenne (HECBOEBPEMEHHOE TMPEACTABICHUE) OpPraHOM WU
OpraHu3alueil MO MEXKBEIOMCTBEHHOMY 3ampocy TOKYMEHTOB W HWH(GOpPMAIINH,
HEOOXOMUMBIX IS MPEJOCTABICHHUS MYHUIIUTIATHLHOW YCITyTH, HE MOXKET SBISTHCS
OCHOBAaHHMEM [JIsl OTKa3a B NPEJOCTABICHUU 3asBUTENII0 MYHULMIIAIBHON YCIYTH.
JIOJOKHOCTHOE  JIMIIO, HE IMpeAcTaBUBLIEE (HECBOEBPEMEHHO MPEICTABUBIILEE)
3aMpOILECHHbIE U HAXOASIIMECS B PACIOPSHKEHHM COOTBETCTBYIOUIETO opraHa Judo
OpraHu3ald JOKyYMEHT Wih HWHPOPMAIUI0, TMOJICKUT aJMUHUCTPATUBHOM,
JUCIUIUITMHAPHON MJIM MHOM OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickont denepanuu.

PesynbratoM agMUHUCTPATUBHOW MPOIEAYpPHI SBISETCSA IMOJIYyYEHHUE OTBETOB
Ha MEKBEJOMCTBEHHBIE 3alPOChl OT OPraHOB, Y4YaCTBYIOUIUX B TPEIOCTABICHUU
MYHULIUNATBHOMN YCIIyTH.

3.4. PaccMoTpenue 3asBiieHus U (HOpMUpOBaHUE pe3ysibTaTa MyHHUITUTATHHOM
YCIIyTH.

3.4.1. Ilo pe3ynbraraM pacCMOTPEHUS MNPUWIOKEHHBIX K 3asBICHUIO
JOKYMEHTOB, a TakXe HH(pOpMaluu, MPEACTABICHHON M0 MEXBEIOMCTBEHHBIM
3armpocaM, IMpU HAJIMYUKA TMPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM OCHOBAaHUMN
MPUHUMAETCS PEIICHUE O MPEJOCTABICHUN MYHUIIMNAIBHOW YCIYTH Uiu 00 OTKa3e B
MPEeI0CTaBIEHUN MyHUIIUNIAIbHON YCIYyTH.

[Ipu BbISIBIEHUH TPEIYyCMOTPEHHBIX 3aKOHOAATEIBLCTBOM OCHOBAaHUM ISt
OPUHATHUS PelieHnus 00 0TKa3e B MPEJOCTaBICHUH MYHUIIMTAIBHON YCIYTH B CPOK HE
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nmo3faHee 7 KaJCHJApPHBIX JHEH C MOMEHTa BBIABICHUS TaKUX OOCTOSTEIHCTB
OTBETCTBECHHBIN CIENUAINCT B aIpeC 3asABUTENS TOTOBUT NHUCHMO C YKa3aHUEM
MPUYAH OTKa3a B  MPEIOCTABICHUM  MYHHUIMIIAIBHOM  YCIyrd, KOTOpOE
ITOANMCBIBAETCS NIABOU CEJIBCKOTO MOCEIECHUS.

[Tepenaua penienus 00 OTKa3e B MPEAOCTABICHUNM MYHUIIMIAIBHON YCIyTH B
MO®I] ais HarpaBiieHUA 3aABUTEIII0 OCYIIECTBISICTCS B TEUCHUE |-TO THA.

3.4.2. Ilpu HaiMuuu BCeX HEOOXOAMMBIX JOKYMEHTOB JUISl TPEIOCTABICHUS
MYHUIIUNIAJIBHON ~ YCIIyTM,  OTBETCTBEHHBIM  CHEHUAIUCT  TOTOBUT  IMPOEKT
NOCTAaHOBJICHUSI AJMUHUCTPAIMU CEJIbCKOTO TOCEJIEHUsS O MPUCBOCHUU OOBEKTY
aZipecalvy aipeca Uiy aHHYJIMPOBAHUU €ro ajipeca (Jajnee — MOCTAaHOBJICHHE).

Jlasiee TIPOEKT IMOCTAHOBJICHUSI O MPHUCBOCHUHM OOBEKTY ajJipecaluu ajpeca
WJIM aHHYJIMPOBAaHUM €TI0 aJIpeca, CONIACOBBIBAECTCS CIIEUAINCTaMU aIMUHUCTPALIUU
CEJIbCKOTO ITOCEIICHHUS.

CornacoBaHHbId TMPOEKT MOCTAHOBJICHUS TOAMUCHIBAET IViIaBa CEJIHCKOTO
MOCEJICHUS.

Pe3ynbrarom aiMUHHUCTPaTUBHOW MPOUEAYPHl SBIAETCA MOCTAHOBJIEHUE
aJMUHUCTPALIMU CEJIbCKOTO IMOCEJIEHUSI O MPHUCBOCHUM OOBEKTY ajJpecaluu ajpeca
WJIM aHHYJIMPOBAaHUH €T0 ajpeca.

Cpok naHHOW MpOIEAYphl HE MOXKET MpeBbIIaTh 18 pabouux AHEH co JHS
MPUHSTUSA 3aBJICHUA.

3.4.3. IIpu nepenade nakera JOKyMEHTOB Kypbep M®II, npuHuMaromuii ux,
IPOBEPSIET B MPUCYTCTBUM AOKHOCTHOTO JIMLA AJMUHHUCTPALMU COOTBETCTBUE U
KOJTMYECTBO JIOKyMeHTOB. WMHdopmarus o monydeHuH TOKyMEHTOB 3aHOCHTCS B
ANEKTpOoHHYI0 6azy MOII.

3.5. Beimaua pe3ynbrara nOpeioCTaBIeHUs MyHUIIMIATbHON YCIIyTH.

3.5.1. Ilpu BbLgaye pesyapTara MNPEAOCTABICHUS MYHULUMNAIBHOW YCIIyTH
pabotark MOLI:

YCTAQHABJIMBAET JIMYHOCTh 3asiBUTEIIS, MPOBEPSET HAIUYUE PpACIUCKUA (B
Clydyae YTEpH 3asiBUTEIIEM pACHOUCKU pPACIEyaThbiBA€T C  HUCIOJIb30BAHUEM
MPOTPAMMHOTO DJIEKTPOHHOTO KOMILIEKca | SK3eMIUISIp paclucKh, Ha OOpaTHOM
CTOpPOHE KOTOPOW [eJaeT HaJANnuCh "OpPUTMHAJI PACHUCKU YTEpsAH', CTABUT JaTy U
MOJIMUCH;

3HAKOMHUT 3aBUTENSl C COAEpKAaHUEM  pe3ysibTara MpEeAOCTaBICHUS
MYHULUNIAIBHON YCITYTH;

BBIJIACT PE3YyJIbTAT MPEIOCTABICHUS MYHULUIIAIBHON YCIYTH.

3asgBUTENIb  MOATBEPKIACT  MOJNYYEHUE  pe3ysibTara  MPedOCTaBICHUS
MYHUITUTIATBHOW YCIyTH JIMYHOM TOMMUCHIO ¢ pactmppoOBKONH B COOTBETCTBYIOIIEH
rpade pacnucku, kKotopast xpanurcs B MOILI.

Pe3ynbrarom agMUHUCTPAaTUBHOM TPOUEAYPHI SBISIETCS BbLAA4a 3asBUTEIIO
MIOCTAHOBJICHUE AJIMUHUCTPAIMA  CEJIbCKOTO MOCEJIICHUS O MPUCBOCHUH OOBEKTY
aZipecaly agpeca Uiv aHHYJIUPOBAHUU €Tro ajpeca, MO0 yBeAOMIIEHHE 00 OTKaze B
MPEIOCTABICHUN MYHULIMTIAIBHOWN YCITYTH.

Cpok aiIMUHUCTPATUBHOMN MPOIEAYPHI COCTaBisAeT 1 pabouuii 1eHb.

3.6. briok-cxeMa mpeAoCTaBICHUS MYHMIUMIAIBHON YCIyrM TPUBOAUTCA B
npuinoxkeHur Ne 3 k AIMUHUCTPATUBHOMY PEITIAMEHTY.
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3.7. NadopMmanus 0 MecTe HaXOXKACHHUS W rpaduke padoThl, CIPABOYHBIX
TenedoHax, opuIaTHHBIX caiiTax MHOTO(GYHKITHOHATBHBIX LIEHTPOB
MPEIOCTABICHUS TOCYITAPCTBEHHBIX U MyHUIIMNAIBHBIX ycayT KpacHomapckoro kpas
(manee - M®LI) npuBeneHsl B npuiiokeHUH Ne 4 K HaCcTOSILIEMY aIMUHUCTPATUBHOMY
peTIIaMeHTy.

Paznen 4. ©OPMbI KOHTPOJIA 3A UCITOJIHEHMEM
AJIMUHUCTPATUBHOI'O PEIJTAMEHTA

4.1. Tlopsimok OCYHIECTBICHHMS TEKYILIEro KOHTPOJsS 3a COONMIOJEHUEM H
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JIMLAMU IIOJIOKEHU I
AZMUHUCTPAaTUBHOIO pEIJIaMEHTa W HHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUIO MYHUIUMIAIBHOM YCIyrd, a
TaK)Xe MPUHATUEM MU PEIICHUII.

4.1.1. Texymmii KOHTPOJIb 32 COONIONEHWEM IIOCIEIOBATEIHPHOCTH JICUCTBUH,
ONPENEICHHBIX  AJIMUHUCTPAaTUBHBIMH  IPOLEAYPAMH IO  MPEIOCTABICHUIO
MYHHUIMIIAIBHON YCIIyTH, OTBETCTBEHHBIMU JOJDKHOCTHbIMUA juuamu MOIL[ u
AJIMUHUCTpALMX OCYUIECTBISIETCS UX HENMOCPEACTBEHHBIMHA PyKOBOJIUTEIISIMH.

4.1.2. Texkymui KOHTpPOJIb OCYIIECTBISETCS IIyTEM NPOBEICHUS IPOBEPOK
COONIONIEHUS TOJIOXKEHUHM HACTOAIEro AJMUHUCTPATUBHOIO pENIAaMEHTa, WHBIX
HOPMATHUBHBIX NpaBOBbIX akTOB Poccuiickoii ®enepaunu, KpacHomapckoro kpas u
MYHULUNAIBHBIX MPABOBBIX AaKTOB NP MPENOCTABIECHUU OTBETCTBEHHBIMU
JNOJDKHOCTHBIMHM  JIMIIAMU MYHHULIMNAIBHOM YCIIyIM, TOJATOTOBKM OTBETOB Ha
oOpaleHus rpaxkiaH.

4.2. IlopsalOK ¥ NEPUOAUYHOCTH OCYLIECTBIEHUS IUIAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK IOJIHOTHI M KayecTBa IPENOCTaBICHUS MyHULUIAIBHOW yCIIyI'M, B TOM
qucie TMOpsSAOK U (HOPMBI KOHTPOJIA 3a TMOJHOTOM M KaueCTBOM MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

4.2.1. KoHTpOab 3a MOJHOTOM M KA4YECTBOM IPEAOCTABICHUS MYHULHIIAIBHOU
YCIIYTH OCYLIECTBISIETCS B (hopmax:

- IUIAHOBBIX TMPOBEPOK COOMIONEHHUS ¢ MCIOJHEHUS OTBETCTBEHHBIMU
JNOJKHOCTHBIMH JIMIAMHU TIOJIOXKEHUIM HACTOALIEr0 AJMUHHUCTPATUBHOTO PEITIAMEHTa,
UHBIX JIOKYMEHTOB, PENIAMEHTUPYIOUIUX JAEATEIbHOCTh MO MPEIOCTABICHUIO
MYHULUNIAIBHON YCITYTH;

- BHEIUIAHOBBIX MPOBEPOK COONIOACHMSI M UCIHOJIHEHMS] OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMLIAMM TIOJIO’KEHUI HACTOSIIEr0 AIMUHUCTPATUBHOIO PENNIAMEHTA,
OCYIIECTBIISIEMbIX MO OOpameHussM (U3NUEeCKUX JIML, IO MOPYYEHHUSM IJIaBbl
CEJIBCKOTO MOCEJIEHNs, HA OCHOBAHMH MHBIX JTJOKYMEHTOB M CBEACHUH, YKa3bIBAIOILINX
Ha HapyLIEHUE TOJIOKEHUN HACTOSIIETO aAMUHUACTPATUBHOTO PEITIAMEHTA.

4.2.2. 1lepnoaWYHOCTh OCYLIECTBISIEMBIX IUIAHOBBIX IPOBEPOK IOJHOTHI H
Ka4eCTBa  IPEAOCTABICHHUS  MYHMIMIIAJBHOM  YCIYI'M  YCTAHABIMBACTCSI W
OCYILIECTBIISIETCS HA OCHOBAaHUH MPABOBOTO aKTa A IMHUHUCTPALUU.

4.2.3. Ilpu npoBepke MOTYT pPacCMaTpUBaThCS BCE BOMPOCHI, CBS3AHHBIE C
OPEIOCTABJICHUEM MYHUIUIAIBHON ychayru (KOMIUIEKCHbIE TPOBEPKH), WIIU
OTJENIbHBIE BOIPOCHl (TeMaTudeckue mpoBepku). IIpoBepka Takxke MOXKET
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IPOBOJUTECS 1O KOHKPETHOMY OOpallleHHI0 TpakaaH. Pe3ynbrarel IpoOBEepKU
oopMIIsIOTCA B BHJIE CIPABKH, B KOTOPOH OTMEUAIOTCS BBIABJICHHBIE HEAOCTAaTKU U
MPENJIOKEHUS IO UX YCTPAHECHHUIO.

4.2.4. B Xo1€e I1aHOBBIX U BHEIJIAHOBBIX MIPOBEPOK MPOBEPSAIOTCS:

3HaHHE OTBETCTBEHHBIMU JIOJDKHOCTHBIMHM JIMIIAMU TPeOOBaHUU HACTOSILETO
AJIMUHHUCTPATUBHOTO pernaMeHra, HOpPMAaTUBHBIX IPaBOBBIX aKTOB,
YCTaHABJIMBAIOLIMX TPeOOBaHUS MO MPEJOCTABICHUIO MyHUIIUIIATBHON YCIyTH;

coONIOIeHHe  OTBETCTBEHHBIMM  JIOJDKHOCTHBIMM ~ JIMIAMH  CPOKOB
NOCJIENOBATEIbHOCTH WCIIOMHEHNS aAMUHUCTPATUBHBIX MPOLELYpP, YCTAHOBIEHHBIX
HACTOSIIIIMM AJIMUHHUCTPATUBHBIM PEMIAMEHTOM;

IPaBWJIBHOCTH M  CBOEBPEMEHHOCTh HMH()POPMHPOBAHMS  3asBUTENEH 00
W3MEHEHUM  aJMUHUCTPATHUBHBIX  IPOLELYpP, MNPEAYCMOTPEHHBIX  HACTOAIINUM
AJIMAHHACTPAaTUBHBIM PETJIAMEHTOM;

OINPEEIICHUE CPOKOB YCTpPaHEHUs] HapyLIEHUI M HEJOCTATKOB, BBISBICHHBIX B
XO0J1€ MPEABIAYIUX MPOBEPOK.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 34 PpEIIEHUS W JEUCTBUA
(be3neiicTBUE), TpUHUMAaeMbie (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTABICHUS
MYHHUIUITAIBHON YCITYTH.

4.3.1. Ilo pesynsraram MpPOBEAEHHBIX IPOBEPOK, B CIIy4ae BBISBICHUSA
HapylIeHUI MpaB 3asBUTENS, OCYLIECTBISIETCS NPHUBICYEHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH, B COOTBETCTBUU C JICUCTBYIOIINM 3aKOHOAATEIbCTBOM Poccuiickon
®epnepanuu u KpacHogapckoro kpasi.

4.3.2. OTBETCTBEHHBIE NOXKHOCTHBIE JIMIIA, BUHOBHBIE B HEHCIOJHEHUHU WIIU
HEHAQJIe)KAIEM HCIOJIHEHUU TpeOOBaHUI  HacToALIEr0 AJMUHHCTPATUBHOIO
peraMeHTa, NPUBJIEKAOTCS K JUCHMILUIMHAPHON OTBETCTBEHHOCTH, a TAKXKE HECYT
IPaKJaHCKO-IIPABOBYI0, AJMHHHCTPAaTUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTh B
IOPSIAKE,  YCTAHOBJIICHHOM  JEMCTBYIOIIMM  3aKOHOAATENbCTBOM  Poccuiickon
denepanni.

4.3.3. JIOJDKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
cOONIOIEHHE CPOKOB M TOCJEIOBATEIbHOCTH COBEPUICHUS aJIMUHUCTPATHUBHBIX
nerctBur. llepcoHanbHass OTBETCTBEHHOCTh JAHHBIX JIMI[ 3aKPEIUIAETCS B UX
JOJKHOCTHBIX MHCTPYKIIMSIX.

4.4. TlonoxeHus, XapakTepusyroliue TpeOoBaHUS K TNOpsAAKy U (dopmam
KOHTPOJISL 33 MPEIOCTABICHUEM MYHUIMIIAIBHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI
IpakJiaH, UX 0ObECTMHECHUIN U OpraHu3aIliin:

4.4.1. Tlopsaok u (GopMBI KOHTPOJIS 3a TPEIOCTABICHUEM MYHUIUTIATHHOM
YCIYI'M JIOJDKHBI OTBEYaTh TpPEeOOBAaHUSM HENPEPBIBHOCTH M JIEHCTBEHHOCTU
(@dpdexTuBHOCTH).

4.4.2. OOLECTBEHHBI KOHTPOJb 32 HCIOJIHEHHEM MYHHUIMIAIBHON YCIIyTH
MOMKET OCYIIECTBISTbCS B COOTBETCTBHHM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu.

4.43. Tpaxnane, ux OOBEIMHEHHS M OPraHU3aLUU MOTYT KOHTPOJIHMPOBATH
MPEeI0CTaBIEHNE MYHUIIUNAIBHOW YCIYTH IMyTEM MOJYy4YEeHHs] MUCbMEHHOW U yCTHOM
UH(GOPMALIMK O Pe3yJbTarax MPOBEACHHBIX MPOBEPOK U MPHUHSATHIX MO pe3ysibTaTam
IPOBEPOK Mepax.
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Paznen 5.JJOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSIJIOK
OBXAJIOBAHMS PEIIEHWM 1 JEMCTBWH (BE3JEMCTBI) OPTAHA,
[IPEJOCTABJISIOIIEI'O MYHUIIUITAJIBHYIO YCIIVTY,

A TAKXE ET'O JOJXKHOCTHBIX JIUL], MYHHULIMITAJIBHBIX CITYKAILMX

5.1. Uudopmanus nist 3asBUTENS O €ro MpaBe MoJaTh kajnol0y Ha pelieHue u
(unu) peiictBue (Oe3nelcTBHE) OpraHa MECTHOTO camMoOylpaBlieHUs U (WJIHM) €ro
JOJKHOCTHBIX JIUILL TIPU MPEOCTABICHUN MYHHUIIMTAIBHON YCIIYTH.

5.1.1. 3asBUTENH UMEET MPABO HA JOCYAeOHOE (BHECyAeOHOE) 00xaloBaHHE
perieHuit u aeicTBuit (0e31elcTBYs) OPraHoB, MPEIOCTABISIONUX MYHUIIUITATBHYIO
YCIyTy, a Takke JNeUCTBHM (0e3AeMCTBUS) MOMKHOCTHBIX JIMIl M MYHHUIIUTATBHBIX
CIIy’KalllUX B XOJ€ MPEeAOCTaBICHHUs] MyHUIMNAIbHON yciyru (manee - pocynaeOHOe
(BHECYHEOHOE) 00XKaTOBaHUE B A IMUHHUCTPAIIUH.

5.1.2. Kanoba Ha HapyleHUE NOpsJKA MNPEJOCTABICHUS MYyHULUIAIbHOU
ycayru (nanee - )xanoba) - TpeOoBaHKEe 3asBUTENS WU €r0 3aKOHHOTO MPEJCTaBUTENS
O BOCCTAaHOBJIICHMM WM 3alUTE HAPYIICHHBIX MpaB WM 3aKOHHBIX HHTEPECOB
3asIBUTEIIS OpraHoM, IPEIOCTABISIOIIUM MYHULUTIATbHYIO yCIyTY,
MHOTO(QYHKIIMOHAIbHBIM LEHTPOM, JTOJKHOCTHBIM JULOM oprasa,
PEIOCTABISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, WM MYHUIIUIAIbHBIM CITYKallUM MPU
MOJyYeHUH JAHHBIM 3asBUTENIEM MYHULIUIIAIBLHON YCIYTH.

5.2. IlpeameT xanoOsbl.

5.2.1. IIpenmerom nocyneOHOro (BHECYIEOHOTO) OOXKAJIOBAaHUS SIBIISETCS
KOHKpETHOE pelleHne M JedcTBue (Oe3neiicTBUe) OpraHoB, MPEAOoCTaBISIONINX
MYHULIMNAIBHYIO YCIYTY, a Takxke JIelcTBus (0e34eHCTBHS) MOJKHOCTHBIX JIMI] U
MYHULMOAIBHBIX CIYXKAlllMX B XOJ€ MPEAOCTABICHUS MYHHUIUIAIbHOW YCIYTd, B
pe3yapTare KOTOPBIX HapylICHbI MpaBa 3asBUTENS HA NOJYyYEHHE MYHHIMIAIbHON
YCIIYTH, CO3JJaHbl MPEMATCTBUS K MPEAOCTABICHUIO MYHUIIMIIAIIBHON YCIIyTH.

5.2.2. 3asgBuUTENb MOXKET OOPATUTHCA € KaJT000H B CIETYIONIUX CIydasx:

HapyLIEHUs1 CpOKa PEruCTpaly 3ampoca 3asBUTEN O NPeJOCTaBICHUU
MYHUIUNIATBHOU YCITyTH;

HapyUIEHUsS! CPOKA MPEAOCTABICHUS MYHULIUTIAILHON YCITYTH;

TpeOOBaHUS Yy 3asBUTENSI JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbiMH akTamMu Poccuiickoit denepaiuu, HOPMATUBHBIMHU TIPABOBBIMU aKTaMU
KpacHonapckoro kpas, MyHUITUTIATbHBIMUA MTPABOBBIMHU aKTaMU JIJIsi TIPEOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH;

OTKa3a B IpUeME€ JOKYMEHTOB, IPEIOCTaBIECHUE KOTOPBIX NPEILYyCMOTPEHO
HOPMAaTMBHBIMHA TIpaBOBbIMU akTamu Poccuiickon ®denepanun, HOPMATUBHBIMU
MpaBOBBIMM akTamMu KpacHopgapcKoro kpasi, MyHULHMIIAJbHBIMU MPABOBBIMU aKTaMU
JUTSL IPEAOCTABIICHHUS] MyHULIMITAJIBHON YCITYTH, Y 3aSBUTEIS;

OTKa3a B MPENOCTABIECHUN MYHULMIIAIBHON YCIYTd, €CIIM OCHOBAaHUS OTKa3a
HE MPeTyCMOTPEHbI (heepaIbHBIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMATUBHBIMM  IIpaBOBBIMM  akTtamu  Poccuiickonr ~ ®enepanumu,
HOPMAaTUBHBIMM TPABOBbIMU akTamMu KpacHomapckoro kpasi, MYHULIUINATbHBIMHU
IPABOBBIMU aKTaMHU;
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3aTpeOoBaHUE C 3asBUTENS MPU NPEAOCTABICHUM MYHUIMNAIBHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU akTamMu Poccuiickon
@denepauuy, HOPMAaTUBHBIMH  IpaBOBbIMM  akTamMu  KpacHomapckoro — Kpas,
MYHUITUTIATFHBIMY IPABOBBIMU aKTaMH,

0TKa3a OpraHa, NpeoCTaBISIIOUIEr0 MyHUIUIIAIbHYIO YCIYTY, TOJKHOCTHOTO
JUIa oOpraHa, MPEJOCTABISIIOUIET0 MYHHUIMNAIbHYIO YCIYry, B HCHpPAaBIECHUU
JOMYUIEHHBIX ONEYaToK M OMMOOK B BBIJAHHBIX B pPe3yjbTare MpenoCTaBICHUS
MYHUIIMTAIBHOW YCIIyTH JOKYMEHTAX, JIMOO HApYILIEHUsI YCTAHOBJIEHHOTO CPOKa JIJIst
TaKUX UCTIPABIICHUMN.

5.3. Opranbl MECTHOTO CaMOYyIIpaBJICHUS W  YIOJHOMOYEHHBIE Ha
PacCMOTpPEHUE >KAJIOOBl JIOJDKHOCTHBIE JIMIA, KOTOPHIM MOXET OBITh HaIpaBlieHA
xanooa.

5.3.1. 3agBuTenp MOXKET HaANpPaBUTh >XKalo0y B MHCbMEHHOW (opme Ha
MOYTOBBIM afpec AJIMUHHUCTpaUUH, B aapec IaBbl KOpPkKOBCKOrO CENbCKOTrO
noceneHus: JIeHMHrpaJckoro paiioHa, a Takxke B (hOpMe IEKTPOHHOIO COOOLIEHUS Ha
AIIEKTPOHHBIN afipec AJMUHUCTPALNH, JTUOO O0OpATUTHCS JTUYHO B AJMUHUCTPAIUIO
BO BpeMsl JIMUHOTO NpueMa uiu no tenedony (86145) 4-92-16.

5.4. Tlops Aok moJauu U pacCMOTPEHUS KAIOOBI.

5.4.1. Kanoba nogaercs B mucbMeHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B
AIIEKTPOHHOU (popMe B A IMUHUCTPALHIO.

54.2. JKanoba Ha pelieHHs,, TPHUHATbICE HAYaJIbLHUKOM OOLIEro OTJea,
MPEIOCTABIISIONIETO MyHUITUTIATBHYIO YCIYTY, MOAAETCS TJIaBe CEIbCKOTO TTOCEICHHUS.

5.4.3. Kanoba B ycTHOU (opme mpenbsBisieTcs Ha JUYHOM mnpueme. [lpu
JMYHOM IIPUEME 3asBUTEIIb IPEABABIIAECT JOKYMEHT, YIOCTOBEPSIOIIMMI €r0 JUYHOCTD.

54.4. Kamoba Moxer ObITh HampaBleHa IO  [o4YTe, 4epes
MHOTO(DYHKIIMOHAJIBHBIM ~ LIEHTD, C UCTOJIBb30BaHUEM  HMH(OPMaLMOHHO-
TEJIEKOMMYHUKAUMOHHOW ceTd "MHTepHer", oQuIMaIbHOTO caiiTa oprasa,
MPEIOCTABISAIOIET0 MYHULUIIAIBHYIO YCIYTy, €IMHOIO MOpTaja MyHUIMIAIbHBIX
YCIIYT, TU00 PErMOHAJIBLHOIO MOopTaia MYHULMIAIBHBIX YCIYT, a TAKXKE MOXET ObITh
MPUHSATA TPU JIMYHOM [IPUEME 3aASIBUTEISL.

5.4.5. OcobeHHOCTH MOAaYU U PACCMOTPEHUS Kajo0 Ha peuieHus: U JeHCTBUs
(6e3neiicTBUE) OpPraHOB MECTHOTO CaMOYIPaBICHUS W MX JOJDKHOCTHBIX JIHII,
MYHUIIMTATBHBIX CIYKAIlMX yCTaHABIMBAIOTCS HOPMATUBHBIMU MPABOBBIMHU aKTaMU
Poccuiickoit @eneparuu, HOPMATUBHBIMU MPABOBBIMU akTamMu KpacHomapckoro kpas
¥ MYHUIIUTIAIBHBIMU MTPABOBBIMH aKTaMHU.

5.4.6. XKanoba gomxkHa COepKaTh:

1) HammeHOBaHME OpraHa, NPEJOCTABISIOIEIO0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTaBISAIONIEr0 MYHULMMAIbHYIO YCIYTY, JTHO0
MYHHIIMIIAJBHOTO CIY’KAaIlleTo, pelIeHuss U JeHcTBus (Oe3nelicTBHE) KOTOPBIX
oOXayroTcs;

2) amMunuro, UMs, OTYECTBO (ITOCIEIHEE - TPU HAJTMYKUH), CBEACHHUS O MECTE
KUTEJIHCTBA 3asfBUTENS - (PU3UYECKOTO JMIA, JIMOO HAMMEHOBAHUE, CBEICHUS O
MECTOHAXOXK/ICHUM 3asBUTENSI - IOPUAMYECKOrO JIMIla, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa(oB), aapec (aapeca) MMEKTPOHHOM MOUTHI (MIPU HAJTUYUH) U
MOYTOBBIN aJ]pec, MO KOTOPHIM JOJHKEH ObITh HAIPABIEH OTBET 3asBUTEIIIO;
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3) cBeneHus 00 OOXKayeMbIX PENICHUIX U AeUCTBUSAX (Oe3/1eiicTBIM) opraHa,
MPEAOCTABISIONIET0 MYHUIMIIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMIa Oprasa,
MPEIOCTABIISIONIETO MYHHUITUTIATLHYIO YCIIYTY, JIMOO MYHHITUITAIIBHOTO CITYXKAaIIero;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asIBUTENIb HE COMNIACEH C PELIEHUEM M
neiictBueM (Oe3neiCTBUEM) OpraHa, MPeJOCTAaBISIOIIEr0 MYyHUUUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[Aa OpraHa, MpeAOCTaBISIIONIET0 MYHHIMNAIBHYIO YCIYTy, JU00
MYHUILIMNATBHOTO CIY’Kalllero. 3asBUTEIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI
(TIpu HAJTMYKH ), TOATBEPKAAIOIITNE TOBOJIBI 3asIBUTEIISA, TUOO MX KOIHUHU.

5.5. Cpoku paccMOTpPEHHS KaT00BbI.

XKanoba, mocrynuBmiasi B OpraH, NPEIOCTABISIOMIUNA MYHHUIIMIAIbHYIO
YCIYry, TOIJIEKUT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HaJICJICHHBIM
MOJIHOMOYHSIMU TI0O PACCMOTPEHUIO Kajo0, B TeUEHUE NATHAAIATU pabounx AHEH co
JIHSL €€ PETHCTpallid, a B ciiydae 00KaJOBaHUS OTKa3a OpraHa, MPEeI0CTaBISIONIETO
MYHULIMOAIBHYIO YCIYTYy, JIOJDKHOCTHOTO JIMIIAa OpraHa, IpeaoCTaBiIsIONIEro
MYHUITUTIATBHYIO YCIIYTY, B MPUEMEe TOKYMEHTOB Y 3asBUTENS MO0 B MCIPABICHUN
JOMYUIEHHBIX OINEYaToK W OIIMOOK WIM B CilIydae OOXaJIOBaHUS HapyLUEHUs
YCTAHOBJICHHOTO CPOKa TaKUX MCIPABIECHUH - B TEUEHUE MATH padOUYMX AHEH cOo THS
ee peructpauuu. IIpaBurensctBo Poccuiickonn ®enepanny BIpaBE YCTaHOBUTH
cily4au, Py KOTOPBIX CPOK PACCMOTPEHHUS KaJ00bl MOXKET ObITh COKpPAILIEH.

5.6. IlepedyeHb OCHOBaHUM JIJIsi MPUOCTAHOBJIEHUS PACCMOTPEHHS KajoObl B
ClIy4yae, €Ciyd BO3MOXXHOCTh IPUOCTAHOBIICHUS MPETyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickont ®enepanuu.

5.6.1. OcHoBaHMii JI1 TPUOCTAHOBICHUS  PACCMOTPEHHS  KAJIOOBI
3aKoHOJaTeNIbcTBOM Poccuiickor denepanuu He PeryCMOTPEHO.

5.7. Pe3ynbrar paccCMOTpEHUS KaTO0OBbI.

5.7.1. Tlo pe3ynbraram pacCMOTPEHHUSI KajoObl OpraH, MPEaOCTaBIISIIOLINAN
MYHULIMNANIBHYIO YCIYTY, IPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

- YIOBJIIETBOPSIET Kaooy;

- OTKa3bIBAET B YJIOBJIETBOPEHUU KAJIOOBI.

5.72. B cmyyae npusHaHMS ~ KaJIoOObl  OOOCHOBAaHHOM  kano0a
YIIOBJIETBOPSETCSA, B TOM Uuciie B JOpMe OTMEHBI IPUHSATOTO PEILICHUsI, UCTIPABICHUS
JOMYUIEHHBIX OPTaHOM, MPEIOCTABIAIONIMM MYHUIMIAIBHYIO YCIYTy, OIEYaToK M
OIIMOOK B BBIJAHHBIX B pe3yJibTaTe MNPEJOCTaBICHUS MYHHUIIMNAIBHOU YCIyTu
JOKYMEHTax, BO3Bpara 3asBUTENI0 JEHEXKHBIX CpPEICTB, B3UMaHUE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATUBHBIMU ITpaBOBbIMU akTamu Poccuiickonn @Penepauuu,
HOPMAaTHBHBIMU TIPaBOBBIMU akTamMu KpacHogapckoro Kkpasi, MYHHUIUIIAJIbHBIMU
MIPaBOBBIMH aKTaMH, a TAKXKE B MHBIX (hOpMax.

5.7.3. B cnyuae npusHaHUS KaI00bI 00 00KaJTOBaHUH PEIICHUN W JEeHCTBUN
(O6e3neiicTBUS) OpPraHOB, MPEAOCTABIAIONINX MYHUIUNAIBHYIO YCIYTy, a TakKke
nercTBUil (0e31eCTBUS) NOKHOCTHBIX JIMI] U MYHUIIMIAIBHBIX CIYKaIIUX B XOJIE
MPENIOCTAaBICHUs  MYHUIMOAIbHOW  yCIyrM  HEOOOCHOBAaHHOM  3asBUTEIIO
HalpaBJIsIeTCsl MHUCbMEHHOE YBEIOMIICHHE, B KOTOPOM Da3bsCHAETCA MOPSAIOK
oOpamieHuss B Cyad oOOmEeld IOPUCAUKIIMK B TOPSAKE aJIMUHUCTPATUBHOIO
CYIOIIPOU3BOJICTBA B TEUEHUE TPEX MECSUEB CO JAHS, KOTJA 3asBUTENIO CTallo
U3BECTHO O HAapyIIeHWH ero mnpaB U cB0oOoJ. OAHOBPEMEHHO 3asBUTEIb
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YBEAOMJISIETCS O TIPU3HAHUU OOpAIICHHs] HEOOOCHOBAHHBIM M O MPUHATHIX MEPaX.

5.7.4. B ciyyae YCTAHOBIICHHMS B XOJA€ WJIM IO pe3ylbTaraM pPacCMOTPEHUs
KanoObl MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYILICHUS WIH MPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO0, HAJIEJICHHOE TOJHOMOYUSMHU IO PAaCCMOTPEHHUIO  Kaoo,
HE3aMeIJTUTEIbHO HANPAaBIIsAeT UMEIONINECS MaTepHaIbl B OpraHbl IPOKYPaTypHhI.

5.8. Tlopsimox wuHGMOpPMHpPOBAHUS 3asBHUTENS O peE3yiIbTaTax pPacCMOTPEHUs
KasoOBbI.

5.8.1. He no3gHee qHs, CIEAYIOUIETO 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
noanyHkre 5.7.1 nmyHkra 5.7 pa3gena 5 aiMMHUCTPAaTUBHOIO PENIAMEHTA, 3asIBUTEIIO B
MUCHbMEHHON (opMe M MO KETaHHWIO 3asBUTENSI B DJIEKTPOHHOU (hopMe HampasisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJbTaTax pacCMOTPEHUS KaIOObI.

5.8.2. Ecnu wu3noxeHHbIE B YCTHOM oOOpamieHud (PakTl U OOCTOATEIHCTBA
ABJIAIOTCSL OYEBUAHBIMU M HE TPEOyIOT JONOJHUTEIbHOW IPOBEPKH, OTBET Ha
oOpallleHHe, C COmIacus 3asiBUTENSI, MOXKET ObITh JJaH YCTHO B XOJI€ JINYHOTO IMpHeMa.
[Ipu Hecornacuu 3asBUTENS AaeTCS MUCHbMEHHBIA OTBET MO CYIIECTBY MOCTABICHHBIX B
*ajg00e BOIIPOCOB.

5.9. llopsaok oOkanoBaHUs peleHus 1o ajo0e.

5.9.1. 3asButenp BHOpaBe O0XKajloBaTb B CyIAE€ pELIEHHWE oOpraHa MECTHOTO
CaMOYIPABJICHUS, JOJDKHOCTHOIO JIMIA, MYHULHMIIAJBHOTO CIIYKallEro, MPUHATOE IO
&Kanobe, ecau CUMTAET, YTO HApyLIEHbl €ro mnpaBa M CBOOOIbI. 3asiBUTEIb BIPABE B
TEUCHHE TPEX MECSIEB OOpaTUTHCA HEMOCPEACTBEHHO B Cy[ WM BBIIIECTOSIIUNA B
MOPAJIKE TMOAYUHEHHOCTH OpPraH MECTHOTO CaMOYMNpaBlICHHUS, K JOKHOCTHOMY JIHILY,
MYHHUIUIAIBHOMY CITy’KalleMy.

5.10. TIlpaBo 3asBuUTeNnss Ha ToJNydyeHUEe UHOpPMAIMK U JOKYMEHTOB,
HEOOXOIUMBIX 1T 000CHOBaHUS PACCMOTPEHUS KaI00bI.

5.10.1. 3agBuTENb UMEET MPABO HA MOJYYCHHE UCUEPIBIBAIOIICH HHPOPMAIIUU U
JOKYMEHTOB, HEOOXOAMMBIX /J1s1 000CHOBAHUS U PACCMOTPEHHUS 5KaJI00BbI.

5.11. CnocoObl HH(pOPMUPOBAHMS 3asBUTENEH O TMOPSJIKE TMOJaYud U
PacCMOTPEHUS KAIOObI.

5.11.1. O nopsiake moAa4u M paccCMOTPEHHsI KaoObl 3asBUTENH MOTYT OBITh
MPOUH(OPMUPOBAHBI:

o tenedony;

110 MUCbMEHHOMY OOpaIlleHHUIO;

OpH JUYHOM OOpallleHUH 3asBUTENEH B AJIMUHHUCTPALINIO;

M0 MHCHbMEHHOMY 3ampocy Ha aapec 3JIEKTPOHHOW MOYTHl AIMUHUCTpPALNH
(korgy(@mail.ru);

Ha UH(POPMALIMOHHBIX CTEHAAX AJMUHUCTPALINH;

B CPEJICTBAaX MaccOBOM MH(OpPMALIUU.

Cnenuanuct agMuHucTpaunu Kop:KOBCKOTO CEIbCKOTO
rnoceneHus: JICHMHrpaackoro pamona O.B.Muxaiinosa
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